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¢. Eprmauam
Eprmituckoro pajiona
Caonencroit obnactu

OB yrsepaaenan nopsaka paspadoTkH n

YTBEePHICHIS aNMHHICTPATHBHBIX
PErIAMEHTOR nperocTaB/Iens
MY IHITNIBHBIX YCJTYT

B coorserctRHu ¢ PenepanbHeiM 3akoHoM oT 27 uionsa 2010 roga Ne 210-03 «06
Opranu3alMyi MpeJocTaBNeHHs rocy1apCTBEHHBIX H MYHHLMIAIBHEIX YCIY» U B LEJAX
peanu3alil  MeponpuaTHil 10 paspafoTKe M YTBEPIKICHMIO aAMHHHCTPATHBHBIX
PErfaMeHTOR NPEIOCTABNESHNA MYHHIMITAIBHBIX YCIYT

AIMHHHCTpaLUUst MyHHUMnanbHoro oOpazoBaHust —  Epumuyckuii  paiiod
CmoneHcKoH 00NacTH MO CTAH OB A E T

1. ¥Yrteepours [Ilopagok paspaboTkM H  YTBEPKJAEHHA aJMHHHMCTPATHBHBIX
periaMeHToB IIPEOCTaBNCHMA MYHHIIUITANBHEBIX YCIIYT COMIacHO MPHIOKEHHIO.

2. 3amectutensiM ['maBel AIMHHUCTPALMM MyHHUIMIANeHOro oOpasopaHus —
Epmruckuil paiton CmoneHcKo# obnacTi, pyKOBOAUTENAM CTPYKTYPHBIX NOjpasieleHHH
AJIMHHUCTpAlLME MYHHUMNANpHOTO obpasosBaHus — Epmudckuii paiioH CMoneHcCKo#
obnactu obecreunTh NpoBeJleHHE HEODXOAUMBIX IKCNEPTH3 [POEKTOB
aJAMHUHHCTPATHBHBIX PErJIAMEHTOB, 110C/E MX YTBEDMK/IEHHMS OCYLIECTBUTH HEODXOIUMBIH
KOHTPO/Ib 110 BHEJIPEHHIO U MOHMTOPHHIY NPHMEHCHHSA aJIMMHUCTPATUBHBIX PEraMeHTOR
B COOTBETCTBHH ¢ NeHCTBYIOUHMM 3aKOHOJATEILCTBOM.

3. Hacrosiuee mocrauoBicuye NOANEKUT onyOiukoBanumio B rasere «Husaw,
BCTYTACT B CHIIY C MOMEHTA ero MoANHCaHHA.

4. KoHTpoinb 3a MCIONHEHUEM HACTOALLETO MOCTaHOBIEHUS OCTaBALo 3a coboil.

I'napa AgMHHHCTpalHH MYHHLIHIIAJIEHOTO _ e B.B.Epruxos
obpazoBaHus — Epiuyyckuaii paiion p e
Csonenckol obnactu ' pia



Lad

YTBEPYCJIEH

[TOCTAHOBICHHEM AJIMHMI THCTPaLMH
MyHHLMNANBHOrO  oOpazopanus  —
Epumyuckui paion CMONIeHCKOH
00acTH

oT/5.03 /. Ne 59

NOPII0OK
PASPABOTKH U ¥TBEPKIAEHUSA AJMUHHUCTPATHBHLIX PETJIAMEHTOB
NPEAOCTABJEHHWS MYHHLUHUIIAJBHBIX YCIIYTD

1. Obmue monoxeHua

1.1. Hacroamuii [lopsgox paspaBoTKH M YTBEPHKICHHS aJIMMHUCTPATHBHBIX
PEriaMCcHTOR MPeloCTaABISHMS MYHHIMNANLHBIX yenyr (nanee — Iopsgox) paspaborad B
coOTBeTCTBHH ¢ DenepanbHbim 3akoHoM ot 27 wions 2010 roma Ne 210-03 «O6
OpraHH3allil MPe/lOCTABNEHHs TOCYJAapCTBCHHBIX W MYHULHNANBHBIX  YCAYI» H
yeraHaesliveaer TpeboBanuMs K paspaboTke MW yTBepxAeHHIO  AJMMHHCTpalHel
MyHHLHUNANBHOro obpasoBaHus — Epumuckuii  palion  Cwmonenckol  obactu
AIMHHHCTPATHBHBIX PErIaMEeHTOB TPEeJOCTABICHHS MYHHUUMANBHBIX Yyciayr (panee -
aIMUHHCTPAaTHBHEIH perjiaMeHT).

1.2, AJMUHUCTpaTHBHBIE pernmaMeHT — 5TO HOPMAaTHBHBIM [MPaBOBOM  akKT,
YCTAHABIHBAIOIIHH TOPAN0OK MNPEJAOCTABIEHHUS MYHULMIANLHOR YCOYrH W CTaHIapT
NPEJOCTABICHHA MYHHUMNAIBEHOH YCITYTH.

1.3. AMMHHMCTPAaTUBHEIH perylaMeHT YCTAHABIMBACT CPOKH M TMOCHEeI0BATENBHOCTh
AIMUHHCTPATHBHEIX MPOLEAyp W aAMHHMCTPATHBHBIX ACHCTBMH  AJIMHHMCTpALHH
MYHMIMNANLHOro obpazoBanms Epiuckuit paiton CMoneHnckoit obnactu (nanee 1o
TEKCTY — AJIMHMHHCTPALMA MYHHIHNANBHOrO 00pasoBaHWsA) U €€ CTPYKTYPHBIX
NOJpasICAcHIH, NOPANOK B3aUMOJeHCTBHA MEH(LY €€ CTPYKTYPHBIMH MOJpa3jieeHHAMH
M JOKHOCTHBRIMH IMIIAMH, a TAKKe B3auMOoAeicTBrHe AJIMHHUCTPALHH MYHHLHUIAILHOIO
o0pa3oBaiud ¢ (UIMYCCKHMH WIH IOPHIAMYECCKHMH JHIAMH (Jajee — 3asBHUTENH),
OpraHaMy TOCYIAPCTBEHHOM BIACTM M WHLIMH OpraHaMy MECTHOrO CaMoyIpaBlcHHH, a
TAKKE YUPCIKIACHUAMHE ¥ OPraHH3alHAMH IPH [IPENOCTABICHHH MYHHUHITAJIbHOH YCIYTH.

1.4,  AIMMHMCTPATHBHBIC  perVIAMEHTBl  pa3padaTeIBalOTCA  CTPYKTYPHBIMH
nojpasfeieHusaMu  AJIMHHUCTpallMy  MYHHUMIausHOro  obpasoeaHus, K  cdepe
JNEATEILHOCTH KOTOPBIX OTHOCHTCS WCMONHEHHE COOTBETCTBYIOILCH MyHMIIHNATEHOH
YCITYTH.

1.5. AIMMHHCTPAaTHBHBIC DPETNIAMEHTH! MOANEKAT OMyONUKOBAHHIO B CPeJICTBAaX
MacCOBOH HH(pOPMALHHK B COOTBETCTBHH € 3aKoHoMaTenLCTBOM Poccuiickoit Penepauuy o
noCTyne K HHPOPMAIHH O NEATE/]LHOCTH OPTraHOB MECTHOTO CaMOYIpPaBlICHHS, d TaKkKe
pasMeuatorcst B cern  MHTepHeT Ha oduuManbHBIX  carax  AJMHHMCTpalUMH
MYHHIMATEHOTO 00pazoRaHud M MYHHLMIANBHBIX YYPEXIEeHHH, Y4YacTBYIOUIMX B
NpeocTaBieHu MYHHIIHNATBHOH YCIIYTH, B PErHOHANBHOM NOPTAJIE IOCYIapCTBEHHBIX U
MYHHIHOANbHBIX YCIYT.




1.6. TekcTel agMHHHCTPATHBHBIX PErJIAMEHTOR  pa3MelIAlOTCa B MecTax
npeaocTapaeHHs MyHUIHNIATBHBIX YCIIYT.

1.7. Tlpu pazpaboTke agMHHUCTPATHBHLIX pErJIAMEHTOB I[peAyCcMaTpHBaeTCH
onTUMM3aIUs (TIOBEIICHUE KauecTBa) NPe/oCTABISHUS MYHUIHMANBHEIX YCIYT, B TOM
JUCIe:

a) YHops10uCHHE aJMHHUCTPATHBHEIX IPOLEAYP U aAMUHHCTPATHBHBIX JICHCTBHI;

0) ycTpaHeHHe W3OBITOYHBIX AIMHHHCTPATHRHBIX NPOLENYP H aIMHHHCTPATHBHLIX
HOeiicTBHi, eclnd 3TO He MNpPOTHBOPEUMT HopMmaM enepanbHoro W ofIacTHOrO
3aKOHOJATE/NLCTBA, MYHHIIMIIANLHBIM [1PABOBBIM AKTaM;

B) COKpAlICHHE KOJHYECTBA JIOKYMEHTOB, [PEACTAB/ISEMBIX 3AABHUTEISMH JUIs
NPENOCTARACHHA MYHHUILMIANLHONH yCIyry, TNpHMeHeHue HOBBIX ¢opM [JOKYMEHTOS,
MO3BOMAICIIMX ~ YCTPaHUTh  HeoOXOMMMOCThL  HEOAHOKPATHOIO  MPEeAOCTABICHMSA
MAEHTHYHOH WH(OpPMALIMH, CHWKEHHE KOJHYecTBa B3auMojeHCTBUH 3asBUTENeH C
JNONKHOCTHRIMHM  JIMIIAMH, HCIIOJBL30BAHHE MEXKBEJOMCTRCHHBIX COIJIACOBAHHH MpH
MpenoCTABIEHHH MYHMIMNANBHOH yeuayrd Oe3 ydacTua 3adBMTENH, B TOM HHCIE ©
MCITONB30BaAHHEM HH(IOPMALHOHHO-KOMMYHHKALHOHHBIX TeXHOIOTHIi;

I) COKpAIICHHE CPOKAa NPEOCTaBlIeHuA MYHHULHUIANIBHON YCIYTH, a TaKkKe CPOKOB
MCITONTHEHHS OTHENbHBIX aIMHHHCTPATHRHALIX MTPOLUELYP H aJIMMHHUCTPATHUBHBIX JeHCTBHH
B paMKax NpeJocTaBIeHHs MyHHLUNANBHOH YCIIYTH;

J) yKazaHhe 00 OTBETCTBEHHOCTH [OJ/JKHOCTHBIX NHIL 3a CODMIOACHHE HMHM
TpeboBaHMH AIMMHMCTPATHBHLIX PCITIAMEHTOB [P BBINOMHEHHH aJMHHUCTPaTHBHBIX
MPOLE/YP MK aMHHHCTPATHBHBIX JISHCTBHH,

e} IpefocTaBaeH e MYHHIIMITAIBHON YCIYTH B 2JIEKTPOHHOH (popMe.

2. TpeboBaHua K aMUHHCTPATUBHEIM PerflaMeHTaM

2.1. HaumenoBaHue ajMHHUCTPATHBHOIO periaMeHTa JO/KHO COJAEpPIKaTh
HAUMEHOBAHHME MYHMUIUNAIBHOM YCIYr# B COOTBETCTBHH € HOPMATHBHBIM [PABOBBIM
AKTOM, KOTOPEIM MpeycMOTPeHa Takad MyHHULIHIIATBHAS YCIIYTa.

2.2, B aiMHHHCTPATHBHBIX periaMeHTax He MOTYT YCTAaHABIMBATBECA MOJTHOMOUHS
CTPYKTYPHBIX MOApasfeneHuii AIMUHUCTPAUHMM MYHULUMNANBHOTO 0OpaszoBaHusd M
MYHHUUHTAIBHBIX  YUPEKIACHHH, YYacTBYIOIIMX B [MpPCIOCTABJIEHHH MYHHIHIAIBHBIX
YCIIyr, He TMpeiycMOTpeHHble (eicpaibHbIM M 00JACTHBIM  3aKOHOMATE/ILCTBOM,,
MYHULIHTIANLHBIMYE MPABOBBIMH AKTaMH, @ TAKKC OTPAHMYCHMA B YACTH PEalM3alliy Npas
1 crOOOJ IpaMIaH, NpaB M 3aKOHHBIX MHTEPECOB KOMMEPUECKHX M HEKOMMCPHYCCKHX
OpraHu3alMii, 33 HCKITIOYEHHEM CIIYY4EB, KOIAA BO3MOMKHOCTE M YCIOBHS BBC/IEHHA TAKUX
OrpaHHueHui NPAMO MPEAYCMOTPEHB! JeHCTBYIOWMM 3aKononatTeNnscTeoM Poccuiickou
denepanuu.

2.3. Crpykrypa aiMHHHCTPATHBHOIO pEriaMeHTa JO/KHA COMEPMATh Dasiclibl,
yCTaHABNHBAIOIIIHE!

1) obume nosnoKeHUs;

2) CTAHJAPT MPEeIOCTaBIeHU MyHHLIMIAIBHON YCIYIH;

3) cocTaR, NOCTENOBATENBHOCTE W CPOKH BRIMOIMHEHHA AIMHHHCTPATHBHEBIX
npouenyp, Tpebopanus K TOPSAKY MX BBINONHEHMS, B TOM uMclie OCODEHHOCTH
BEITIOJIHEHHA aJMHHHCTPATHBHEIX NPOIEAYP B MEKTPOHHOH hopme;
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4) hopMBI KOHTPOJIS 38 MCIIONHEHUEM AMHHHCTPATHBHOIO pEraaMeHTa;

5) mocyneOHbli (BHecyieOHBIH) NMOPANOK 00MKaANOBaHHA pelleHHi W [eiicTBuil
(bezmeficTBHA) oprana, NPEJOCTABIIOUIETO MYHHIUMNANLHYIO VCIYTY, a Takwike
JOMKHOCTHBIX JIHIL MJTH MYHHUHNANLHEIX CIYHKALMX.

2.4, Paznen «OB11He NONOMKEHUAR COJCPIKUT:

1) npenMeT perynHpopaHus aqMHHUCTPATUBHOIO pPerilaMenTa;

2) cBemeHHs O CHCUMANBHBIX TEPMHHAX, HCIOAB3YEMBIX B aJMUHMCTPATHBHOM
pernamente (Ipu UX HAJTHHHH);

3) onucaHue 3asBHTENeH, a Tawke QUIMHECKUX M IOPHMYCCKHX JIML, MMEIOIIMX
[pag0 B COOTBEeTCTBUM ¢ (efepalbHBIM M 00JACTHBIM  3a8KOHOJATENBCTBOM,
MYHHLIMTIANBHLIMM HOPMATHBHBIMHM 1IPABOBEIMM aKTaMu Ju0O B CHMNY HafleNeHHs HX
3afdBHTESIMH B TIOPSKE,  YCTAHOBIEHHOM  (efepanbHBIM W OONACTHBIM
3aKOHOATEIBCTEOM, MOJTHOMOYHAMM BBICTYNATE OT MX HUMEHH NpPH B3aUMOJICHCTBHH C
AnMuHHCTpalMed  MyHHUMNanbHOrO o0pa3oBaHMs, MHBIMH  OpraHaMH  MECTHOTO
CaMOYTPABJIEHHA U OPraHU3aLUAMHU [1PH [PEAOCTaBIEHUH MYHUIMNATLHOH YCIYIH;

4) TpeboBaHua K NOPAAKY HHOOPMHUPOBAHUA O MOPAAKE MPEIOCTABACHHS
MYHHUHIANLHOH YCIIYTH, B TOM 4HCIIC!

uidopmanuas o wMecTax HaxoxaeHwa W rpaduke padoThl  AJMHUHHCTPALIUM
MYHHIHMNANLHOrO  00pa3oBaHus, ©¢  CIPYKTYPUBIX MOApasfieleHHsX, O JApPYrux
rOCYAApPCTECHHBIX U MYHHIIMIAABHBIX OpraHax M opraHuzaluax, obdpaligHHe B KOTOopble
HeoOXomuMO  Jsl NpeAoCTaBAeHHs  MYHMUMIOANBHOMH YCIyrd, —a  Takme
MHOTFO(YHKIMOHANBHEIX IEHTPOB NPEAOCTABIEHUS IOCYIAPCTBEHHEIX U MYHULHITANIBHBIX
yenyr  (mpH HaJIMYUH ~ MHOTO(YHKLHOHAMBHBIX LIEHTPOB  MNpPEeLOCTABICHHS
TOCYJApPCTBEHHBIX H MYHHUMOAJIBHBIX YCIAYr, OOCIYKMBAIOLUIMX COOTBETCTBYIOIIYIO
TEPPHTOPHIO);

ClpaBouHble TenedoHsl AJMHHMCTPAUMH MYHHIMNAILHOrO o0pasopanus, ee
CTPYKTYPHBIX  MOApa3feleHuil,  NpejoCTaBlfIOMX  MYHHIMIOATBHYIO  YCIYTY,
Opraiu3anmii, y4acTBYIOIINX B NIPeJOCTABACHHH MYHHULIMIAIEHOH YCIYTH;

agpeca O(QHUHANBHEIX CaHTOR AJMHHHMCTPallHH MYHHUIUNAIBHOTO 00pa3oBaHMA,
OpraHH3alH{i, YYacTBYIOUMX B [PEJAOCTABIEHHH MYHHIMIIANLHON YCIYrH, colepiaiie
HHGMOPMALHIO O TPEAOCTABIEHHH MYHHLUMNANLHOM YCIYTH, YCIyrax, HeoOXOIHMBIX H
00A3aTeNBHBIX JUISL NPEAOCTARICHM MYHUIIMNANLHONH YCIIYIH, ajpeca MX MICKTPOHHOH
MOYTHI;

NOPANOK MOAYHeHHd HHGOPMANMKM 3adABUTC/AMM IO BOMPOCAM NPCOOCTARICHHS
MYHHLUHIIATBHOH YCIYrd, YCIyr, HeoOXOAMMBIX M 0043aTeNbHbIX JJIS [PEJOCTABIEHHS
MYHHUMIANBHBIX YCIYT, CBEIEHHH O XOJe NPEJIOCTAB/ICHMS YKA3aHHLIX YCIYr, B TOM
YHCIIE C UCITIONIR30BAHUCM PErHOHAIBHOTO TTOPTalia TOCYIaPCTBEHHBIX W MYHMIIMIIANBHBIX
YCIYT

nopagck, (opmMa M MECTO pasMelleHHA YKa3aHHOH B HACTOSIIEM [OJIYHKTE
MHQOPMAIMK, B TOM 4HCJIE Ha CTEHJ@X B MECTaX MNpPe/IOCTABIEHHA MYHHUIMNANLHOMH
YCIYIH, YCIYT, HeoOXOMHMMEIX W 00fA3aTeNnLHBIX ANf TPeJoCTABIEHHS MYHHIHIANBHOH
YCIYIH, a Takxe B ceTH HHTepHeT Ha OOQUUUANBHBIX CaiTax opraHa MECTHOTO
CaMOyINpaBiacHMS, TIPeJOCTABIAIONIEIO  MYHMUMOANBHYK  YCIYTY,  OpraHH3alufi,
YYACTRYIOUIHX B MPeloCcTaRIeHHH MYHHIIHNAALHOH YCIIYTH.
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2.5, Pazpen «CraHpapT npefocTaBlCHHA MYHHLIMIANEBHOH YCIyru» COCTOMT U3
CNEAYIOUIHX N0Apa3ielloB:

a) HAaUMEHOBAaHHE MYHHLIMNANBHON YCIYTH;

0) HaMMEHOBaHHWE OpraHa MECTHOrCo CaMOYIIPABIACHHUA, MPEIOCTARIAIOLICTO
MYHHUHIATBHYIO Yenyry. Eciu B NpefocTaBIeHUH MYHUIMIANLHOR YCIYTH YYacTBYIOT
MHBIE OPTaHbl MECTHOrO CAMOYNPABICHHS, MYHHIHIIAILHLIC MPEANPHATH H YUpPEeKIeHHS,
TO YKa3blBAIOTCA BCe OpraHuzalud, oOpalleHHe B KOTOpbie HEOOXOoJMMO Ui
NpeOCTaBISHHA MYHHLHMITAIBHON YCIIYTH.

B nannom noppaszjene Takike ykaselBatorcs TpeboBaHMA NYHKTA 3 CTaTbH 7
Menepanshoro zakona or 27 wmons 2010 roma Ne 210-03 «0O6 opranuzauuu
IPE/IOCTABIEHHA MOCYJAPCTBEHHEBIX U MYHHUIIMOANLHEIX YCAYT», 2 HMEHHO YCTAHOBJIEHUE
zanpera TpeOOBaTE OT 3asgBUTENS OCYIIECTBIEHHS AeHCTBHI, B TOM 4MCJIC COINIaCORAHMIA,
HEOOXOAMMBIX JUIA MOAYYEHHA MYHHIMITANBEHOW YCIYrd M CBAZAHHEIX ¢ oOpallleHHeM B
OpraHbl MECTHOrO CaMOYIPaBICHUS, OPraHH3alliM, 32 MCKITIOYEHHEM TMOTYYeHHA YCIYT,
BKJIFOUCHHBIX B TlepeueHb YCAYT, KOTOPBIE ABIAIOTCA HeOOXOOMMBIMH H 00sA3aTeNIBHBIMH
Al NPeJOCTABIEHH! MYHMUMIIAJIBHBIX YCIYT, YTBEPHUCHHBIA HOPMATHBIBIM NMPABOBLIM
aKTOM TIPENICTABHTCIBHONO OPrana MECTHOrO CaMOy NpaBiIcHus.’

B) Pe3yNBLTAT NMPEAOCTABISHHI MYHHIMNAIBHONH YCIYTH;

r) CpOK NpPeJoCTaBI€HHs MYHHLUHMIIAIBHOH YCIYr#, B TOM YHC/IE € YYETOM
HeoOXoauMocTH  obpallenus B OpraHu3aldy, YJYacTBYIOIIME B NPEAOCTABJICHHUH
MYHULUMOANBHOH YCIYTH, CPOK MPHOCTAHOBICHHs IPeNOCTABNEHHMA MYHHUHNANbHOH
YCIYTH B clydae, ©clld  BO3MOXKHOCTB  TIPHOCTAHOBIEHHS  IpejlycMOTpeHa
sakoHojarenscTeoM  Pocemiickoit  (Depepalidu, Cpoku  BhiAaud  (HanpaBieHHs )
JIOKYMCHTOB, ABIAIOLIMXCSA PE3YIbTATOM IIPE/OCTaBICHHA MYHHLMITATIBHON YCIYTH;

J1) NPaBOBLIC OCHOBAHUWS JUIs IPEAOCTABIEHHA MYHULMNIAIIEHOM YCIIYTH;

€) MCYEpNBIBAIOLIHI mepedenb TpedyeMmplx OT 32adBUTeNeil  IOKYMEHTOB,
HeOOXOIUMEIX B COOTBETCTBHH C 3aKOHOJATENBHBIMH WM HMHBIMH HOPMATHBHBIMH
MpaBOBLIMM AKTAMH JUTA NMPCIOCTARICHHA MYHHIIHITAIBHON YCIYIH, YCayr, HeoOX0MMBIX
H 00s3aTeNbHEIX AN NpelocTaBleHus MYHHUMIANBHOH yenyru. B jaHHOM moppasnenc
TAKKE YKa3bIBAIOTCA CNOCOOBLI NMOAYYEHMH AOKYMEHTOB 3asBHTCHAMH (B TOM YuCle B
DIEKTPOHHOM (opme) W NopaJoK HX MmpeacTaBneHusa. brnaHku, QopMbl 3adBIEHHH,
oOpallleHHi, YBeHOMJIGHWH W MHBIX JOKYMEHTOB, 3aMOJHSEMBLIX M [0JEBacMbIX
3asBUTENeM, NPHUBOJIATCA B KAUeCTBE NIPUIIOKCHHH K aAMHHHUCTPATHBHOMY periaMeHTy.

B nantom noapasjene takie ykasbipatorcs TpeboBanus nyHkToB 1 M 2 crateu 7
(Penepansioro 3akona ot 27 wmions 2010 ropma Ne 210-03 «0O6 opranuzanuu
NpeaoCTABIEHUA TOCYHAPCTREHHBIX U MYHHLHNANLHBIX YCIYT», a MMEHHO, YCTaHOBJICHHE
sarpeTa TpedOoBaTh OT 3aABUTEIA:

NpeAoCcTaBlIeHus AOKYMEHTOB M MH(OPMAaUMM MM OCYIICCTBICHUA JICHCTBUH,
IPEOCTABIEHHE MIIM OCYIIECTBIEHHE KOTOPBIX HE MpeJyCMOTPEHO HOPMATHBHBIMH
[IPABOBbIMH  aKTaMH, pPETryJHpPYIOIUMMH OTHOLUEHHS, BO3HHKAalOLIMEe B CBA3H C
NPeTOCTABACHUECM MYHHIIMNIANBHON YCIYIH;

NpeoCcTaBlIeHHs  JIOKYMEHTOB M WH(pOpPMallWH, KOTOphle HAXOIATCH B
pacrops:KeHHu  OpraHoB, NPeAOCTABMSIONIMX  MYHHUMOANBHBIE  YCIYIH,  HHBIX

! nyrkr 3 eraren 7 @eacpansnore sakona ot 27 wonn 2010 roga Ne 210-03 <06 opranusaliun NpeocTannciug
rOCYIAPCTECHHRIY H MYHHIHTANLHEIXN YUy rs serynact 8 cuny ¢ 1 weona 2001 ropa
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rOCYJIapCTBEHHLIX OpraHoB, OPraHoB MECTHOIO CamMOynpaBleHMd, OpraHuzaluid, B
COOTBETCTBHMM C HOPMATHUBHBIMHM TMpapoBLIMM - akTaMu  Poccuiickoit ®epnepaiuu,
HOPMATHBHBIMH [IPABOBLIMH aKTaMH CYOLEKTOR Poccuiickoii Menepauuy,
MYHHUUHIANBHEIME TIPABOBEIMH aKTaMU’.

7K) HCUepNBIBAIOIIMH IlepeuyeHb OCHOBaHHI I OTKaza B [IpHEME JOKYMCHTOB,
HEOOXOAHMBIX A1 MPeJOCTABNSHUA MYHUIIMMTAILHONH YCIIYIH;

3} UCHEPNBIBAIOIIMI MTepedeHb OCHOBAHHNA JI TIPHOCTAHOBJIGHHMA H (MJIM) OTKA3a B
IPeNoCTABNIEHUH MYHMIMNANRHOH yeinyrd. B cioyvyae oTCyTCTBHA TaKMX OCHOBAaHMMA
CIEAYET ITPAMO YKa3aTh Ha 3TO B TEKCTE aMHHHUCTPATHBHOIO periaMeHTa;

M) @epedeHb YCIYr, HeoOXOMHMBIX M 0043aTeNbHBIX JUIS  [PEeOCTaBIIEHHS
MYHHLHIAIBHOH YCIyIrd, B TOM 4YHCIE CBEICHHA © JIOKyMenTe (JOKyMEHTax),
BBIJIABAEMOM  (BLIJABACMBIX) OPTraHM3aAlMIMH, YUACTBYIOUIHMH B NPEJOCTABJIEHHH
MYHHUMIANLHOH YCIYrH;

K) pasMep IuIaThl, B3MMaeMOol ¢ 3afBUTENs NPU NPEeJOCTABICHUH MYHHIMITAIBHOM
YCIyrd, M crnocolnl e B3UMaHusl B COYYaIX, [IPC/YCMOTPEHHBIX (eaepaibHbIMU
3aKOHAMM, TPUMHUMAEMBIMH B COOTBETCTBMM € HHMM HMHBIMH HOPMATHBHBIMH MPaBOBBEIMH
aktamMd Poccuiickoit Mepaepaliuy, HOPMATHBHBEIMH TIPaBOBbIMH akramu (CMoJleHCKOH
00JacTH, MYHHUMTITANLHEIMH TIPABOBLIMH AKTAMM;

J) MakCHMallbHBIH CpPOK OKMJAHWA B OYepeJM NpH [ofa4ye 3amnpoca o
NpefoCTaBIeHHH MYHHIIMTIATIBHOM YCAYTH W TIPH NOMYYEHUH pe3yiIbTaTa NpeocTaBlIeH s
MYHULHTAIEHONH YCIyIH,

M) CPOK PperHcTpallHi 3anpocd 3asBHTENs O MPEIOCTaRICHUM MYHHLUHNAILHOM
YCIYIH, YCIYTH OpTraHH3alii, YHacTBYIOUICH B NPeAoCTaBIeHHE MYHHLIMNANLHON YCIIYTH,
B TOM 4HCIIE B 3JIeKTpoHHOH (opme;

H) TpeOOBaHMA K TOMEHICHHAM, B KOTOPBIX MPEAOCTABIAIOTCS MYHUIMIIAIBHBIE
YCIYIMH, K 3a0y OMWIAaHMs, MecTaMm JUIs 3arojHeHHs 3alpocOoB O MNPeA0CTaBICHMH
MYHMIMIANLHON YCIYTH, MHQOPMAlUMOHHEIM CTEHJaM ¢ o0pasiiaMu MX 3arofIHEHHA H
nepedHeM JOKYMEHTOB, HEOOXOMMMBIX IJsL NPENOCTABACHHA KaKA0H MYHHIMNAILHOH
YCIIYTH;

0) MokKasarenW JIOCTYMHOCTH H KaueCTBA MYHHLHNANBHBIX YCIYT (KOJMYECTBO
B3aUMOJCHCTBUH  3asfBUTENA ¢ JO/DKHOCTHBIMM  JIMIAMH  IIpH  [PeJlOCTABIEHHH
MYHHUMIANLHOH YCAYTH M MX  TIPOJOJLKHTENBHOCTb, BO3MOMKHOCTh  IOJYYCHHS
MYHHLMIANBHOH  YCIYTH B MHOTO(YHKLMOHANBHOM  LIGHTPE  IPEAOCTABISHH,
FOCY/IAPCTREHHBIX W MYHHUMIANBHBIX YCIYI, BO3MOMKHOCTE TIOJNYHCHMA HMH(pOPMALHH O
XOjle NPEJOCTaBIeHua MYHHMIMNANBHOM YCIYTH, B TOM YHCIE € HCHOAL30BaHHEM
i OpMaIHOHHO-TETEKOMMYHHKAIIMOHHBIX TEXHOJOIHH W MHBIE MMOKa3aTelld KauecTBa H
JOCTYIITHOCTH NMPEeJOCTABIEHHA MYHHULUMOAINLHOH YCIYTH);

1) WHBIC TpeOoBaHMA, B TOM YHCIE YYHTBIBAIOLIHE OCODEHHOCTH MpeNOCTARICHU
MYHHLUHIANBHEIX  YCIYT B MHOTOQYHKUHOHANBHBIX  IIGHTpaXx M 0CcoOEHHOCTH
IPEIOCTABIEHH] MYHHLMIIANLHBIX YCIYT B 2IEKTPOHHOI opme.

2.6. Pasznen  «Cocrae, TIOCNEIOBATENLHOCTL W CPOKH  BBLINOJHEHH
ATMHHHCTPATHBHEIX Mpoleayp, TpeboBanus K LOPAAKY HX BBIITOJIHCHHS» COCTOMT M3
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NoApasieNoB, COOTBCTCTRYIOIMX KOJIUYECTBY aMHHUCTPATHBHEIX MPOLEAYD - TOTHYECKH
0DoCcobNeHHBIX [IOCICA0BATENLHOCTCH aNMHHHCTPATHBHbIX JEHCTBHI npu
OPEeNOCTABICHHH MYHHUMNAJBHOH YCAYTH, B TOM HYHCIE YCIYr, HeoOXOJMMMBIX M
oDs3aTeNBHBIX IS TIPEAOCTABIEHMS MYHMLMIANBHONH YCHYIH, HMEIOUMX KOHCUHBI
pe3yNbTaT M BBIAETAEMBIX B paMKax NpeloCcTaBIeHHA MYHHIMITANLHOR YCIYTH,

2.6.1. B Hauame pa3jena  YKa3elBaeTCs  HCUCPNLIBAIOLIKMI  mepedensb
aIMHHUCTPATHBHBIX NPOLE/LYP, COJIEPKAIMXCS B YKA3aHHOM pazjiene.

VKazaHHblil  pasgen  JOMAKEH TAKKE COACPKaTh MNOPAAOK OCYIIECTBIEHHS B
JNMEKTPOHHOH (opme, B TOM HMCIEC € MCIONB3OBAHUEM pPETHOHANBHOIO NOpTaNa
roCYIapCTBCHHBIX M MYHHLMIANbHbIX YCAYT, CNEAYIOLHX aIMUHUCTPATHRHLIX NTPOLEIYD
M aJIMHHHUCTPATHBHEIX JIEHCTBHI!

a) Npe/OCTARICHUE B YCTAHORICHHOM NOPAAKEe HHOOPMAIMH 3adBUTENAM |
obecrieyeHue OCTyNA 3a9BHTENIEH K CBEACHMAM O MYHHLIHTTANBHBIX YCiyrax;

6) momava 3asgBHTENIEM 3ampoca M HHBIX JIOKYMEHTOB, HEOOXOIMMBIX IS
NPeOCTaBIEHH MYHMITHIIANLHONH YCIYTH, H TIPHEM TAKHX 3aTIpoca H JOKYMEHTOR;

B) NONMy4YeHHe 3aABHMTENEeM CBEJICHMIT O XoJe BBINONHEHHS 3anpoca o
MpeAOCTaBIeHHH MYHUIIHNATIEHOM YCIyIry;

r) B3aUMOJICHCTBMC OpPraHa MECTHOTO CaMOYIPARACHHS, NPEIOCTARIAIONICIO
MYHHUMIATBEHYIO YCAYTY, ¢ HWHBEIMH OpralaMH TOCYJapCTBEHHOH BIACTH, OpraHaMH
MECTHOTO CaMOYIpPaBlICHMA, OpraHW3alMAMH, YYacTBYIOUIMMH B NPE/IOCTABICHHH
MYHHUHNAIBHBIX YCIYT;

J1) MONYHYCHHE 3agBHTCEIICM PE3yILTaTa NPEJOCTABICHUA MYHHIIMIATLEHOH YCIYTH,
€C/IM MHOE HE YCTAHOBIEHO (e/iepalbHBIM 3aKOHOM;

€) MHBIe JeHCTRUS, HeoOX0AMMbIe 11 NPe/IOCTABIeHH] MYHHLIMNANIBHOH YCIVIH.

2.6.2. Dbnok-cxemMa npeaocTaBiICHUs MYHWIMIANLHON  yCAYrd, CXEMaTHHHO
oToDpaxkarolllas MOC/E/I0BATENIEHOCTE aIMHHUCTPATHBHEIX [pOLEAyp, NPUBOIHWTCA B
HNPUITOKEHHH K aIMHHUCTPATHBHOMY PErilaMeHTy.

2.6.3. Onucanne Kax 00 afMHHHCTPATHBHOH NPOLEAYPHI [Ipe/lyCMaTpUBAET:

a) IopHiHYecKHe (GaKThl, ARJIAIONMEC OCHOBAHMEM JUIA HAYANA aIMHHUCTPATHBHOM
OpOLEenypPE;

©) cBemeHMA 0 JIODKHOCTHOM — JIHIE, OTBETCTBCHHOM 33  BBITOJHEHHE
aJIMHMHHCTPATHBHOH npolledypsl. EciH HOPMATHEHBIC [IPABOBLIE AKTEHI, HEMOCPEACTBEHHO
PEryIUpPYIOLINE TNPEeAoCTaBIeHHe MYHMUIMIAIBHOR YCINYrH, COJIEPMAT YyKasaHue Ha
KOHKPETHYIO JONMKHOCTE, OHA YKA3bIBACTCA B TEKCTE 8/IMMHHCTPATUBHOIO pPernaMeHTa;

B) colep#aHue AJMWHMCTPATHBHOH [pOLElypbl, MNPOAOMKUTENEHOCTE W (HIH)
MAKCHUMANBHEIH CPOK €€ BRITOJIHEH U,

) KPUTEPHH TIPUHATHS PeIIeHHIH;

A1) pe3synbTaT aIMHHHUCTPATHBHOH NpPOLEAYPbl M IOPIIOK NEpejladn pe3ysinLTara,
KOTOPLIH MOMKET COBMNAJATH C HOPUAMYECKMM (PakTOM, ABAAIOIUMCH OCHOBAHHEM [AJA
Hava a UCTIONHEHHS CIeAYIOMICH a/\MHHHCTPATHEHOH NTPOLIE/Y PhI;

¢) crmocod QUKCAUMH pPe3yabTaTa BHEINOIHCHHMA aAMHHUCTPATHBHOH NMpOLEIypHl, B
TOM YHCIIE B 3JIEKTPOHHOIH (opMe,

2.7. Paznen «@opMBl KOHTPOMS 38 HCIOJIHEHHEM aIMHHHCTPAaTHBHOIO periaMeHTa
COJEPHUT HHPOPMALIUIO:
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a) o ¢opmax, mopAAKe M NEPHOAMYHOCTHM OCYIIECTBICHHA KOHTpOnd 3a
HCIIOIHCHUEM OTBETCTBEHHBIMH O HOCTHBIMH JNHLAMH MOJIOYKEHHH
AAMHHUCTPATHBHOTO PerilaMeHTa;

0) OTBETCTBEHHOCTH  JIOJKHOCTHLIX — IIHIL, MYHHLMNAIBHBIX  CIVIKALIMX
AJMUHHCTPALIMK MYHHLIMIAILHOIC 00pasoBaHus 3a pelenus H jeiicrsus (Oesjeiicrsue),
NPHHUMEEMBIE (OCYIIECTRIACMEIC) B XO/I& MPEJIOCTaBIeHUA MYHHIMIAILHOH YCIYTH;

2.8. B pazpene «Jlocynebuelii (BHecyncOHBIH) NopAgoKk o6KaToRaHUS pelIeHHH U
IeiicTeuil (GezfelicTBys) Oprada, NMPeJoCTaBIAIOIIEr0 MYHHUIHITANBHYIO YCIYTY, d TaKKe
JOJGKHOCTHBIX JIMIL MM MYHHIMIANBHBIX CHYJKALKUX» YCTAHABIMBACTCA MOPSOK
ofanoBanus 3agBHTENAMH neitcTBuit (De3neficTBUs) M pelleHHi, OCYIIECTBAAEMBIX M
MPHHATEIX B XOJE BHINIOIHEHHA AIMHHUCTPATHBHOIO PEriaMeHTa.

B nanHoM pasjene yKa3eIBarOTCA:

- undopmMaums s 3assureneit o6 HuX mpaBe Ha jocyiedHoe (BHecyaeOHoe)
obxanosanue acHcTBUi (Oe3melcTBUA) W pPEIIEHUWH, NPHHSTHIX M OCYIIECTBIAEMbIX B
XOJI€ NPEIOCTaBIeHHA MYHHLHITATILHONH YCIIYTH;

- HCHEPNBIBAIOUIMH NepeveHb OCHOBAHMH JUIA OTKA3a B PACCMOTPEHHH XKanobwl 11bo
IPHOCTAHOBIEHHH €€ PACCMOTPEHNS;

- OCHOBAHMA JUI HAYaIa poLeaypsl ocyaedHoro (BHecyedHOro) oKanoBaHHs;

- HOIKHOCTHBIE JMI@, KOTOPBIM MOKET OBITh alJpecoBaHa anoba 3afBHTENd B
nocyebnom (BuecynebHOM) MOPAIKE;

- CPOKH paccMOTPEHUs JKalnodbl;

- pe3yneTar jocyjacOHoro (BHecyaebHOro) obxanoBaHus NpHMEHUTENBHO K KaiK10H
npoueaype 1100 MHCTAHIIMH 00KATOBAHHIL.

3. Paspaborka ¥ yTBepiKAeHNE QIMUHUCTPATHBHEIX PErlIaMeHTOB

3.1. Tlpm nojroroBke npoekTa &IMHHHCTPATUBHOTO pPErNaMEHTa CIEAyeT
MCTIONB30BaTh TEKCTOBLIH pejaktop Microsoft Word ¢ ucnonssopanuem mpudra Times
New Roman pasmepom 14, MeKCTPOUHBIA HHTEpBan - OJMHAPHBIN, MONA JOKYMCHTA:
nesoe - 20 MM, Bepxuee - 20 MM, HibkHee - 20 MM, npasoe - 10 mM. Taxe Heobxoanmo
OCYIIECTBIATE HyMepaluio cTpauul  (MepBeli  JMeT He HyMmepyerca). TekcT
aAMUHUCTPATHBHOIO periaMeHTa JOJKCH COICDPIKAThb aBTOMATHHYCCKYIO HYMEPALHIO
pa3lieos, oIpazAeNnoB, CIUCKOB. :

3.2. PaszpaboTuMk pasMelaeT MPOCKT aIMHHHCTPATHBHOI'O pErjlaMeHTa B CETH
MuTeprer na opuuManeHOM caiite AAMHHUCTPALMM MYHHIMMansHoro obpazoBanua. C
JlaThl pasMelleHns B ceTH MHTepHeT Ha COOTBETCTRYIOLIEM O(HIHANLHOM CaiTe NMPOEKT
AIMHHHCTPATHBHOIO perjaMeHTa JAOJHKEH ObITh JOCTYIIEH 3aHHTEPECOBAHHBIM JTHIIAM IS
O3HAKOMJICHHA.

3.3. [IpoeKT aiMHHHCTPATHBHOIO PEIVIAMEHTA HOMJICKHT HE3ABHCHMOH SKCIIEPTH3E
M DJKCHNEpTH3e, TNPOBOJMMOH  YINOJNHOMOYEHHBIM  OpraHoM  AJMHHHCTpalMH
MyHHLHNANEHOrO o0paszoBaHusA (fanee — YIONHOMOYEHHBLIH oOpram), OornpejeleHHbIM
MIPABOBEIM aKTOM AJAMUMHUCTPALWH MYHHLIMNAILHOro 00pazoBaHuA.

3.4, IlpenmeTroM HE3aBUCMMOM 3KCIEPTH3BI TPOEKTa aJMHHHCTPATHBHOrO
perimaMeHTa (mamee — He3aBHCHMAas 3KCIEPTH3a) SBIACTCS OlEHKAZ BO3MOXKHOIO
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NOJNOKHTENbHOTO 3(hhexTa, a TaKKe BOSMOKHBIX HEATHBHBIX MOCHENCTBHH peanu3aliu
MOJTOKEHHH MPOEKTA aJIMMHUCTPATUBHOIO PETVIAMEHTA JUIS IPakaaH W OpraHu3anuii.

3.4.1. Hezasucumas OJKCHEpPTH3a  MOMKET TNPOBOJAMTECA  (QHUIUMECKUMH M
OPHIMYCCKMMH JIMUAMHM B HWHHMUMATHBHOM [OPAAKE 3a cYeT COOCTBCHHBEIX CPEJCTB.
HezaBucuMan 3KchepTHza He MOMXET IPOBOOUTECA (DU3MUYECKHMMH H IOPHAMYECKHMH
IMUaMH, TPUHWUMABLIMMH  Yy4yacTHe B pa3paboTke npoexTa aIMHHUCTPATHBHOTO
pErnaMenTa, a Taloke OpraHH3alUAMH, HAXO/AUIMMHCA B BEJIEHWH OpraHa, sSBjifiolnerocs
paspaboTUUKOM aIMHHHMCTPATHBHOTO PEryiaMeHTa.

3.4.2. Cpok, OTBeJIeHHBIH [ TPOBEIEHHA HE3aBMCHMOHN 3KCIICPTH3EI, YKA3LIBAETCH
IPH pasMeLEHUN NPOeKTa aJIMMHHUCTPATHBHOIO perinaMeHTa Ha ohHIMaIbHOM caHTe
AIMHHHCTpAUMKM MYyHHLIMNaTpHOro o0pasosanus. JlanHblil cpok He MoMeT OBITh MEHee
OJIHOrO MecAlla €O JHA pa3MelleHMs MNpOoeKTa aJAMHHMCTPATHBHOTO periaMeHTa Ha
ounMansHOM caliTe B ceTi MHTepHeT.

3.43. [lo pe3ynsTaraM HE3aBHCHMOH 3KCMEPTH3LI COCTABIACTCA 34KIIOYCHHE,
KOTOpPOE Halpaslgercd B OpraH, SBISIOMHACH paspaboTYHKOM aIMHHHCTPATHBHOIO
pernaMenTa. Pa3paboTHHMK agMHHHCTPAaTHRHOIQ periaMenTta, o0sf3aH pacCMOTPETh BCe
MOCTYIHBIIHE 3aKIIOYEHHA HE3aBHCHUMOH OJKCMEPTH3Bl W [PHUHATE pELIEHHE  I10
PE3YNBTATAM KaXK/[0H TAKOH IKCIIEPTH3bI.

3.4.4. HenocrynneHue 3aklIOYeHMs HE3aBHCHMMOH 3KCNEpTH3bl paspaboTuMKy
aIMHHHCTPAaTHBHOIQ perjiiaMeHTa, B CPOK, OTBEISHHBIH JUIS NPORCJACHUS HE3aBUCHMOI
IKCNEPTH3BI, HE SABIAETCA MPENATCTBHEM JUIA [POBE/CHUA DKCIEPTH3Bl, NPOBOAMMOMH
YIIOJHOMOYEHHBIM OpraHoM, W TIOCHENYIOLIEro YTBepXAeHWUd aJIMHHHCTPaTHBHOIO
perjaMeHTa.

3.5. Ilopanok npopefeHHs SKCHEPTH3B! YIIONHOMOYEHHEIM OPraHOM ONpeienseTcs
MOCTAHOBNEHHEM AJIMUHHUCTPALMH MYHHIMNIATBHOTO 00pa3oBaHus.

JKenepTH3a YNOMHOMOYEHHEIM OPraHOM ITPOBOIMTCA [10CHEe COTTacoBaHUA IPOCKTE
aIMHHHCTPATHEHOIO periiaMeHTa W IPOBeJeHHS HE3aBHCHMOH 3KCTIEPTH3EL.

3.6. AJMUHUCTPATHBHLIH  perimaMeHT  YTBEPKAaeTes NOCTAHOBICHHUEM
AJNMHHHCTPALMKM MYHULHTIANBEHOTO 00pa3oBaHus.



