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AJIMHMHHMCTPATUBHBIN perjaMeHT
NpeIoCTABJICHUS AAMUHHUCTPALMEd MYHHIUNIAJIBLHOTO 00pPa30BaHUA —
Epminuckuii paiiod CMoJIeHCKOH 00/1aCTUMYHUIIUNIAJIBHOM YCJIYTH
«IIpexocraBiieHre KUJIOTO MOMEIICHUS 110 IOTOBOPY COUMATIBLHOTO0 HAUMA»

1. O01mme MoJI0KeHUA

1.1. Ilpeamer peryJiupoBaHusI HACTOSIIIETO
AJIMHUHUCTPATUBHOIO pPerjaMeHTa

Hacrosgmmii ~ AIMMHUCTPAaTUBHBIA  PETJIAMEHT  PEryJIMpyeT  CPOKM U
MIOCJIEIOBATEIbHOCTh AJIMHUHHCTPATUBHBIX NPOUEAYP M aJMUHUCTPATUBHBIX JEHCTBUN
AJIMUHHCTpallul MYHUUUIAIBHOTO o0Opa3oBaHusi — Epmumyckuid paiioH CMOJIEHCKOM
00J1aCTH OCYILECTBISIEMBIX MO 3asBJICHUIO JIMII, YKa3aHHBIX B MoApasjaeie 1.2 HacTosIero
pasnena, B IMpeAeliax YCTAHOBJIEHHBIX (eepalbHbIMU HOPMAaTUBHBIMU IPABOBBIMH
akTaMd M OOJAaCTHBIMM HOPMATHUBHBIMHM IPAaBOBBIMU aKTaMH IOJIHOMOYHUH IO
OPENIOCTAaBICHUI0 MyHHULIMNAIbHON  yciyrun  «lIpenocraBienne  AnMuHHMCTpanuen
MYHULIMINIATBHOTO OOpa3zoBaHusi — Epmmnuckuii paiioH CMoOJIEHCKOH 00JacTH KHIJIOTO
NOMEILEHHUS 110 JJOTOBOPY COLIMAIBHOTO HaliMay (Jajiee TakKe — MyHHUIIMITAJIbHAS YCIIyTa).

1.2. Kpyr 3asBureJei

3agBUTENsAMU SIBISIOTCA TpaxaaHe Poccuiickonn ®enepanuu, INpU3HAHHBIE B
YCTaHOBJICHHOM 3aKOHOM TOPSJIKE MAJIOMMYIIIMMH, U KATETOPUHU TPAKIAH, ONPEICICHHbIE
dbenepaibHbIM 3aKOHOAATENBCTBOM, yKa3zoMm lIpesunenta Poccuiickoit denepanuu wim
00JIaCTHBIM 3aKOHOM, 3aKOHHBIE MPECTABUTENHN TpaXaaH (J1ajaee — 3asiBUTENH).

OT uMeHM 3asBUTENEH MOTryT OOpaTUThCA JHIA, MPEACTABISIIOUIME HHTEPECHI
3asBUTENIeN (majmee — mipeacTaBuTenu 3asButeneit). I[lomHomouusi mpeactaBuTesnen
3asBUTENCH  JOJDKHBI  ObITh  OQOPMIIEHBI B  COOTBETCTBUM C  (heaepalbHbIM
3aKOHOJIaTEIbCTBOM.

1.3. TpeboBanusi K NOPsSAKY HH(POPMHUPOBAHUS
0 NPEAOCTABJICHUH IOCY1apPCTBEHHOM
yCIyru

1.3.1. [Jns nonydeHus uHpoOpmManmuu MO  BONpOcaM  MPEIOCTaBICHUS
MYHULIMINIAJIBHOW YCIYTHM 3auHTEPECOBaHHbIC JIMLA OOpamarTcs B AIMHUHHCTPALUIO
MYyHHITUNIATBHOTO oOpa3zoBanus — Epmmdckuii paitoH CMoJieHCKON 00acTH (J1anee Takxke
— opraH, MPEIOCTaBJISIFOIINNA MYHUIMIIAIBHYIO YCIYTy) WIM MHOTO(QYHKIIMOHATBHBIN
LEHTP MO MPEIOCTABIECHUIO TOCYJaPCTBEHHBIX U MyHUIMNAIBHBIX YCIYT (fanee Takxke —
M®II):

- JINYHO;

- 1o tenedoHam;

- B MIMCbMEHHOM BUJIE.

1.3.2. CBenenuss 0 MecTte HaxoxAeHHs, rpaguke padoThl, HOMEPAaX KOHTAKTHBIX
TenedoHoB, aapecax opUIMATBFHOTO caiiTa U aapecax 3JIEKTPOHHOU MOYTHl pa3MeNatoTCs
Ha OQUIMATIEHOM CaiiTe opraHa, NpeAoCTaBISIOUINI MyHULIUIIAIBHYIO YCIYTY, MO aJipecy:
(ykaspiBaeTcsa aapec) B HMH(OPMALHMOHHO-TEIEKOMMYHHUKAMOHHON cetu «MHTepHeT»,
pErMOHaJIbHBIX rocyapCTBEHHBIX UH(POPMAITMOHHBIX cucreMax «Peectp
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rOCy/IapCTBEHHBIX M MYHHUIMMNAIbHBIX ycayr (pyHkimii) CmoneHckoi obmactu» (manee
takke — Peectp) u «llopTas rocyaapCTBEHHBIX M MYHULMIAIBHBIX YCIyT ((PyHKIIMIT)
CmoneHckol o005iacTh» ¢ TMOCIEAYIOIMUM pa3MElIeHUEM CBelleHui B (denepanbHOU
rocyJapcTBeHHOM HH(POpMaMOHHON cucteme «EMuHBIN mopTan rocyJlapCTBEHHBIX U
MYHUIUMTATBHBIX YCIYT ((DyHKIHI)».

1.3.3. Uudopmarus o rocyJapCTBEHHOM YCIyTe pa3MeliaeTcs:

1) Ha oduManbHOM caiiTe opraHa, IPeIOoCTABISIOMUNA MyHUIIUNIAIBHYIO YCIYTY,
o aapecy: https://ershichadm.admin-smolensk.ru/ ;

2) B cCpeacTBax MaccoBoil uHpOpManuu, B HHPOPMAIMOHHBIX MaTepHaiax
(Opourtopax, OykieTax u T.1.);

3) MOCPEACTBOM UCTIOJIb30BaHUS benepanbHOI roCyIapCTBEHHOU
MH(POPMAIIMOHHON CUCTeMBbl «EIWHBIA MOpTanm TOCYJAapCTBEHHBIX W MYHHIIMITATBHBIX
yeayr  (byHkuuid)» (manee Takxke — EauHbsli  moprtan) (9JIEKTPOHHBIA — aJipec:

http://www.gosuslugi.ru), a Takke pEeruoHaJIbHON TOCYIAPCTBEHHONM HH(POPMALMOHHOU
cuctembl «IlopTan rocyjapcTBEHHbIX U MYHULMNANBHBIX yCIyT ((pyHKIMH) CMOIEHCKOM
obmactu» (nanee Takke — PernoHanmbHBIA MopTan) (3IEKTpOHHBIA aapec: http://pgu.
admin-smolensk.ru).

1.3.4. Pazmemiaemast uHpopMatus COACP>KHUT:

1) u3BNEeUeHUs U3 HOPMATHBHBIX IPABOBBIX AKTOB, YCTAHABIMBAIOIIMX MOPSJIOK U
YCIJIOBUS IPEJOCTABICHUS] MyHULIMIIAIbHON YCIIYTH;

2) NopsIA0K 0OpallleHUs 3a MOJYYEHUEM MYHULIMIIAJIBHON YCIIYTH;

3) mepedyeHb MOKYMEHTOB, HEOOXOAMMBIX IS MPEIOCTABICHUS MYHHUIUIATBHON
yCIIyTH, ¥ TPEOOBAHUS, PEIBSIBISIEMbIE K TUM JJOKYMEHTaM;

4) cpoku MpeA0CTaBIECHUS MYHULUIIAILHON YCITyTH;

5) dbopmbl 3asBIEHUN U 00pa3Lbl UX 3aMOTHEHUS;

6) TEKCT HACTOSIIETO ATMUHUCTPATUBHOTO PEriiaMeHTa C MPHUIIOKEHUSIMU;

7) mopsiAok nHGOPMHUPOBAHUS O XOJI€ MPEAOCTABICHHS] MyHUIIUTIAIIBHOMN YCIyTH;

8) mopsiiok oOxkanoBaHus AEUCTBUI (0€31EMCTBUS) M PEIICHUM, OCYIIECTBIISIEMbIX
U MPUHUMAEMbIX CIEHUAINCTaMU OpraHa, MPeAOCTaBISIOUINI MyHHUIMIIAIBHYIO YCIYTY,
B XOJI€ MPEIOCTaBICHNUS MyHUIUIIAILHON YCIIYTH.

1.3.5. Koncynpranmu mo mporeaype NpelIoCTaBICHUs TOCYJapCTBEHHOW YCIyTd
OCYIIECTBIISIOTCA:

- B MUCbMEHHOW (popMe HA OCHOBAHHUH MUCHbMEHHOTO OOpaIleHNUS;

- IIPY JIMYHOM OOpaIleHNH;

- 1o Tenedony;

- 110 DJIEKTPOHHOMU 1OYTE.

Bce kKoHCYmbTaIiy SIBISIOTCS OECIUTaTHBIMH.

1.3.6. TpeboBanusi k Gopme U XapakTepy B3aMMOJEHUCTBUS JOJKHOCTHBIX JIMII
YIOJHOMOYEHHOTO OpraHa TpH MPEAOCTaBICHUH KOHCYJIbTAIMM 1O  BOMpPOCaM
NPEI0CTaBICHUS MYHUIIUTIATHHON YCIYTH:

- KOHCYJbTallUM B THUCHBMEHHOW (QOpMe NPEIOCTaBISAIOTCA CIEHUATUCTaAMU
YIOOJHOMOYEHHOTO OpraHa Ha OCHOBaHMM IMCBMEHHOTO 3ampoca, B TOM YHCIIE
MOCTYIUBUIETO B 3JEKTPOHHOU (opMme, B TeueHue 30 nHel mocie noayyeHHus! yKa3aHHOTO
3anpoca;
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- IpU KOHCYJBTUPOBAHHM MO TeNnedOHY TOJKHOCTHBIE JIMLA OpPraHa MECTHOTO
CaMOYIIPABJICHUS NPEACTABIISAIOTCA, Ha3BaB CBOU (aMUIINIO, UMsI, OTYECTBO, JOJKHOCTD,
IpeIaraloT NpPeACTaBUTHCS COOECETHUKY, BBICIYLIMBAIOT M YTOUYHSIOT CYTh BOIpOCA.
Bo Bpems paszroBopa HEOOXOAMMO NMPOU3HOCHUTH CJIOBAa YETKO, M30€raTth NapajuiebHbIX
pPasroBOpoOB C OKPYXAlOUIMMHU JIIOJBMH M HE IpPEphIBaTh pPa3roBop IO IIPUYHHE
NOCTYIUJIEHUS 3BOHKA Ha JIPYTOH anmnapar;

- TI0 3aBEpUICHUM KOHCYJIbTALMK JAOJDKHOCTHBIE JIMIA OpraHa, Ipea0CTaBIISIOIIETO
MYHUIUNAIBHYIO YCIYTy, JOJDKHBI KPaTKO IOJBECTH MTOI Pa3roBopa M IEPEUHCINTH
NEUCTBUA, KOTOpbIE CJIEAyeT MPEANpPUHATh TIpaXJaHaM WIA WX  3aKOHHBIM
MPEACTABUTENSM;

- CIEUMAJNCTBl OpraHa MECTHOTO CaMOYyMpaBlIEHUS B OTBETE Ha TeJeOHHBIC
3BOHKH, TUCbMEHHBIE U 3JIEKTPOHHbIE 0OpanieHus: 00s3aHbl B MAKCUMAJIbHO BEXJIMBON U
JOCTYITHOM (popMe€ MPEAOCTABIIATH UCUEPTBIBAIOIIY IO HHPOPMALIHIO.

2. CranaapTt npeaocTaBjieHls] MyHUIIUNIAJIbHOM YCJIYTH
2.1. HamumeHOBaHMEe MYHUIIMIIAJIBbHOM YCJIYTH

HanMeHOBaHME MyHHIMIIAIIBHOM yciiyTH — «lIpenocTaBieHue »Kuioro nmoMenieHus
10 TOTOBOPY COLIMAJIBHOIO HAMay.

2.2. HammeHOBaHMeE OPraHa, HEMOCPEICTBEHHO
NPeI0CTABIAIONIEr0 MYHUIMITAIBHYI0 YCIAYTy

2.2.1. IIpenocrasienue MYHUIUIAIBHON YCIIyTH OCYILECTBIISICTCSA
HEIMOCPEJICTBEHHO AJIMUHHUCTpalMel MyHUIUNAIbHOrO oOpa3zoBaHus — Epmmuckuii
paiion CMoOJIEHCKOI 00nacTu

2.2.1.1. Ilpu npenocraBieHUN MYHULIUNIATBHONW YCIYTH OpraH, MPe0CTaBISIONINA
MYHULMTNAIBHYIO YCIYTY MO MECTY >KUTeNbCTBa (MecTy npeObiBaHus) 3asButTens, MOL]
M0 MECTY XKHUTEJNbCTBA (MECTY NMPeObIBaHUA) 3asIBUTENS B LENSIX MOJIYYEHHUS! JOKYMEHTOB,
HEOOXOAMMBIX I TMPEAOCTABICHUS MYHULMIAIBHON YCIyrH, B TOM YHCIE TIO
MOPYYEHUIO 3asIBUTENS, PECTABUTENS 3aIBUTEINSI, B3AUMOCHCTBYIOT C!

- TEePPUTOPHAIIBHBIM OpPraHOM (elepanbHOr0 OpraHa HCIOJHUTEIbHON BIIACTH B
chepe BHYTPEHHUX JICT;

- OpraHaMH 3alUCHU aKTOB I'PAKIAHCKOTO COCTOSIHMS,

-  ¢umuaniom denepanbHOr0 rocyAapCTBEHHOTO OIOHKETHOTO  YUPEkKACHUS
«DenepanpHas  kamacTpoBas manata DexepanbHONM  CIyKObI  TOCYAapCTBEHHOM
perucrpanuu, kagactpa u kaprorpapumn» no CMosieHCKo# obacTy;

- opraHamu, [MpeAOCTaBIAIONIMMH  TOCYHapCTBEHHbIE  YCIyrd, OpraHamMu,
NPEIOCTABISIOIMMHA MYHUIIMNANbHBIE YCIYTd, MHBIMH TOCYJIapCTBEHHBIMU OpraHaMH,
opraHaMM MECTHOI'O CaMOYIpaBJeHUs JMOO MOABEAOMCTBEHHBIMH T'OCYAapCTBEHHBIM
opraHaM WJM OpraHaM MECTHOI'O CaMOYIpaBJEHHUS OPTraHM3alUsSMU, YYACTBYIOIIUMHU B
PEIOCTaBIECHUH TOCYAAPCTBEHHBIX I MyHUIIUTIATBHBIX YCIIYT.

2.2.2. lns npeAocTaBieHUs MYyHUIIMNAIBHOW yCIIyI'M He TpeOyeTcsi oOpalieHus B
UHBIE OpPTraHbl MECTHOTO CaMOYIPABJIEHHUS, OpraHbl rOCYIAapCTBEHHON BJIACTH, OPIaHbI
roCy/1apCTBEHHBIX BHEOIOKETHBIX (POHIOB U OpraHU3aIIH.

2.2.3. 3ampernieHo TpeOOBaTh OT 3asIBUTENSI OCYIIECTBICHUS IEUCTBHIA, B TOM YUCIIE
COTJIACOBaHUM, HEOOXOAUMBIX JUISl MOJYYEHHUS MYHUIMIAIBHON YCIYTHM M CBSI3aHHBIX C
oOpallleHueM B OpraHbl MECTHOTO CaMOYIPaBJICHMs, OpPraHMU3alMH, 33 HCKIIOYCHHEM
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MOJTyYSHUS yCIIYT, BKIIOYEHHBIX B TIEPEUEHb YCIIYT, KOTOPBIE SBISIOTCS HEOOXOIUMBIMU U
00s3aTeNbHBIMU JJIS1 TPEIOCTABICHUS MYHUIIMITAIBHBIX YCIYT.
2.3. Onucanue pe3y/ibTaTa NPeA0CTABJICHUS
MYHUIMIIAJIBbHOH YCJIYTH

2.3.1. Pe3ynbTaToM NpeIoCTaBICHUS] MyHULIUIIAIBHON YCIIYTH SIBIISIETCS:

1) pelieHue O MPENOCTABICHUM KWJIOTO MOMEIIEHUS] MO JOTOBOPY COIMAIBHOTO
HaliMa,

2) peuieHrue 00 OTKa3e B MPEJOCTABICHHM >KUJIOTO TOMEIIEHUS] MO JOTOBOPY
COLMAIBHOTO HanMa.

2.3.2. llpouenypa mNpenoCTaBICHUS TOCYJAapCTBEHHOW YCIYyTH 3aBEPIIAETCA
MOJIyYEHUEM TPAXKAAHUHOM CIEAYIOMIMX JOKYMEHTOB:

1) yBegomiieHHA O TPEIOCTABICHUM JKWJIOTO TIOMEIIEHUS 10 JOrOBOPY
COIMMAJILHOTO HalMa,

2) yBemomJieHUsI 00 OTKa3e B MPEAOCTABICHHUU >KUIIOTO TOMEIIEHUS MO JOTOBOPY
COLMAJIbHOIO HaliMa.

2.3.3. Pe3ynbTar npenocTaBiIeHUs MYHHUIIMIAIBHONW YCIIyTHU MOXET OBITh IepeaaH
3asBUTENIO (IIPEICTABUTEIIO 3asIBUTENIS1) B OUHOW MM 3a04HOU (hopMe.

2.3.4. Ilpu ouyHoil hopMe TOTydEeHHS pe3yibTaTa IPEIOCTaBICHUS MYHUIIUITATIbHON
YCIYTH 3assBUTENH (MIPEICTABUTEIHN 3assBUTENICH) 0OpaIalOTCs B YIIOJIHOMOYCHHBINA OpraH
JIUYHO.

2.3.5. Ilpu 3aouHoii (opMe BO3MOKHO MOJYyUYEHHE pe3yJbTara MpeI0CTaBICHUS
MYHULMINIATBHOM YCIyrd Ha OyMa)KHOM Hocutesie. JIOKyMeHThI, yKa3aHHbIE B TyHKTE 2.3.2
HACTOSIIIEr0  MoJpas3fena, 3aBEPEHHbIE PYKOMUCHOW MOANUCHIO  OTBETCTBEHHOIO
creuaincTa opraHa, MNPEAOCTaBIAIONIMN MyHUIUNAIBHYIO YCIYTry, HaImpaBIsIIOTCA
3asBUTENIO (TIPEACTABUTEIIO 3asBUTENsA) IO TMOYTE (3aKa3HbIM MHCBMOM) Ha ajpec
3asiBUTENS (MPEICTABUTENS 3asIBUTEINS ), YKa3aHHBIN B 3as1BJICHUU.

2.3.6. Ilpu nonaue 3asBieHus d4epe3 Eaunbiii mopran u (wim) PeruonanbHbId
nopTall pe3yJbTaT MPEIOCTABICHUSI MyHULIMIAIBHON YCIIYyTH HAIMPaBIIETCS 3asIBUTEIIO B
dopme AIIEKTPOHHOIO oOpa3za JIOKyMEHTA, MOANKMCAHHOTO YCUJIEHHOU
KBTU(PHUITUPOBAHHON 3JIEKTPOHHOW TMOAMMCHI0O OTBETCTBEHHOTO CIEIMAINCTa OpraHa,
PEIOCTABISIOMINNA MYHUIIUIIATBHYIO YCIYTY, B JIMYHBIM KaOMHET Ha EnuHoM moprane u
(unm) PernonansHOM mopraiie.

2.4. Cpox npenocraBJjieHUs] MyHMIMIIAJIbHOM YCJIYTH € Y4€TOM HE00X0AMMOCTH
o0paleHus1 B OPraHN3aluu, Y4acTBYIOLIHeE B NMPeI0CTABJIEHUN MYHUIIUNIATIbHOM
YCJIYIH, CPOK PHOCTAHOBJIEHHS NMPEI0CTABICHUA MYHMIMIIAJBHON yCIyru B
cjyyae, ecJid BO3MOKHOCTh IPUOCTAHOBJICHUS NPexycMOTpeHa (eaepaibHbIM U
(ns1n) 00,1aCTHBIM 3AKOHOATEJIbCTBOM, CPOKH BbIAa4YM (HANPABJICHH) T0OKYMEHTOB,
SIBJIAIIOIIUXCS Pe3yJIbTATOM MpPeJ0CTABJIEHUSI MyHHIIUNIAJIbHOMN yCJIyIH

2.4.1. Cpox NOpUHATHS PEUICHUS O NPEAOCTABICHUU >KWJIOTO IOMEIICHUS TI0
JIOTOBOPY COLIMAIIBHOTO HaliMa WM 00 OTKa3e B O MPEAOCTABICHUU KUJIOTO MOMEIEHUS
M0 JIOTOBOPY coIMaibHOro HaiitMa — B TeueHue 30 pabouymx mHEW co AHS MOJAYH
3asBJICHUS W JOKYMEHTOB, yKa3aHHbIX B MNyHKTax 2.6.1 u 2.6.2 mnoxapasnena 2.6
HACTOSIIETO pa3zea.
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2.4.2. Cpok BbIJaud YBEAOMJICHHS O TMPEIOCTABICHUM KUJIOTO TOMEIICHUS II0
JIOTOBOPY COIMAJIBHOTO HaliMa WM 00 OTKa3e B O MPEAOCTABICHUU KUJIOTO MOMEIIECHUS
0 JIOTOBOPY COIMAJIBHOTO HailmMa cocTaBisieT 3 paboyux JHS CO JHSA MPUHATHUSA
COOTBETCTBYIOIIETO PELICHUS.

2.4.3. [IpuocTtaHoBIIeHHE NPEAOCTABICHUS MYHUIIUTAIBHON YCIYTd HOPMATUBHBIMU
IPAaBOBBIMH AKTaMH HE MPETYCMOTPEHO.

2.5. IlepeyeHb HOPMATHBHBIX PABOBLIX AKTOB, PEryJMpPyKOIINX OTHOILLICHHUS,
BO3HUKAKIINE B CBSI3H C MPEeJI0CTABJICHHEM MYHUIIUNIAJIBHON YCJIYIH, ¢ YKa3aHHEM
X PEKBU3UTOB
[IpenocTaBieHre MyHUITUTIATLHON YCIIYTH OCYILIECTBISIETCS B COOTBETCTBUU C:

1) KunumabeiM KosiekcoM Poccuniickoit denepanmu;

2) ®enepanbabiM 3akoHOM OT 27 mronsg 2010 roma Ne 210-d3 «O6 opranuzanuu
MPE0CTaBICHUS TOCYAAPCTBEHHBIX U MyHUIIUIIAJIBHBIX YCIIYT;

3) obnactHbIM 3akoHOM OT 13 maprta 2006 roma Ne 6-3 «O mopsake BeACHHS
opraHaMM MECTHOTO CaMOYIPaBJICHHUS MYHHUIIMNAIBHBIX 00Opa3oBaHuii (CMOJIECHCKON
o0jacTu ydera TpakJaaH B KadyeCTBE HYXKIAOMIMXCA B IKWIBIX TMOMEHICHUSIX,
NPEAOCTABISIEMBIX MO JOTOBOpPaM COLMAJIBHOIO Haiima, Ha Tepputopun (CMOJIEHCKOU
o0nacTm.

2.6. UcuepnbiBaonuii nepev4eHb J0KYMEHTOB, HE00X0AMMBbIX B COOTBETCTBHH C
denepanbHbIM U (MJIM) 00JIACTHBIM 3aKOHOJATEJIbCTBOM VISl IIPEI0OCTABIECHUS
MYHUIMTAJIbHOH YCJIYTH, YCJIYT, HEOOXOAUMbIX U 0013aTeJILHBIX ISt
NMpeaoCTABJIEHUS MYHUIMIIAJIbHON YCIYTH, MOJJIeKANUX NMPeACTABIEHUI0
3asiBUTEJIEM, M HH(POPMAIHA 0 CIIOCO0AX UX MOJyYeHNs 3aABUTEJISIMHU, B TOM YHUCJIe B
3JIEKTPOHHOM (popMe, U MOPSAIKE UX NMPEACTABJICHUS

2.6.1. B TmepedyeHb TOKYMEHTOB, HEOOXOMUMBIX JUISI  MPEIOCTABICHHUS
MYHHULIUTATBLHON YCIIyTH, BXOJSIT:

1) 3asiBIeHHE O MPEIOCTABICHUM YHIJIOTO IMOMEIICHUS 10 JOTOBOPY COIHAIBHOIO
HaliMa (Jajiee Takke — 3asBJieHue) 1o GopMme coryiacHo mpuiiokeHuto Ne 1k Hacrosemy
AJIMUHUCTPATUBHOMY PETJIAMEHTY;

2) TacropT WJIM WHON 3aMCHSIOIIUN €ro JOKYMEHT, YAOCTOBEPSIOIINN JIMYHOCTh
3asIBUTEJIS;

3) noroBop HaiiMa JKWJIOrO MOMeEIICHUs (B ciydae, €ClId 3asBUTEIb WM YJICHBI
CEMbU 3asABUTENSI SBIAIOTCS HAHUMATEISIMU OJKUAJIOTO TOMENIEHUs KWioro (oHaa
COLIMAJILHOTO MCIOJIb30BAHMUS 10 JOTOBOPY HaliMa, 3aKJII0YCHHOTO C OpraHU3aIueH );

4) mnpaBOyCTAaHABJIMBAIOUIMK JIOKYMEHT Ha 3aHUMAacMoOe 3asBUTENeM U (WIIN)
YJIeHAaMU €T0 CEMbH KUJI0€ TIOMEIICHHUE (32 UCKIIFOUEHUEM CTydas, KOT/la MPaBo Ha >KUJI0e
oMeIIeHHE, 3apeTUCTPUPOBAHO B ENMHOM rocy1apCTBEHHOM peecTpe HEABUKUMOCTH);

5) kornust GPMHAHCOBOT'O JIMIICBOIO CYSTA HA 3aHMMAEMOE 3asBHTEICM M YICHAMH €ro
CEMbH JKUJIOE MOMeEIIeHUe (B CiIyyasx, €CJIM JOKYMEHT OTCYTCTBYET B PACHOPSIKCHUU
OpraHoB, NPEJOCTABISIIONIIUX TOCYAapPCTBEHHbIE YCIYTH, OPraHOB, MPEIOCTABISIOMINX
MYHULIMNATbHBIE YCIYTH, WHBIX TOCYJApPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMOyTIpaBJiieHUsI JIMOO TOJBEIOMCTBEHHBIX TOCYJIapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO  CaMOYINpABJIECHUSI  OpraHu3aldid, Yy4YacTBYIOIIUX B  IPEAOCTABICHUU
roCyJIapCTBEHHBIX YCIYT);
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6) cBHOETENBCTBA O TOCYJAPCTBEHHOH PETUCTPAIlMM AKTOB TPa)KIaHCKOTO
coCTOsIHUSA (0 POXKJICHUH, O CMEpPTH, O 3aKIIOUYCHUHU (pacTopKeHWH) Opaka), M HX
HOTApUaJIbHO yJAOCTOBEPEHHBIN NEPEBOI HA PYCCKUM S3BIK, B CIydae, KOT/la perucrpaius
aKTOB TPaXKTAHCKOTO COCTOSIHUS MPOU3BEEHA KOMIETEHTHBIMU OpraHaMyd MHOCTPAHHOTO
rocyJapcTBa;

7) MEOUIIMHCKOE 3aKJIIOUeHHe, TOATBEPIKIAIONICe HAIUYUE TOKEIOH (HopMBI
XPOHUYECKOTO 3a0o0jeBaHus (B CiIyyasiX, €Clid 3asBHUTENIb CTpafacT Tskenon (opmoit
XPOHUYECKOTO 3a00JIeBaHMsI WJIM TMPOKHUBAET B KBApTUPE, 3aHATOM HECKOJIbKUMHU
CEMBSIMH, €CJIM B COCTAaBE CEMbH HMEETCS OOJIbHOW CTpajaromui TsKenon GopMon
XPOHHYECKOTO 3a00JICBaHUS);

8) 00s3aTenbCcTBO OT 3asBHUTENSI M BCEX COBEPIICHHOJETHUX UICHOB CEMBH 00
OCBOOOKIACHUM >KHJIOTO TOMEIIEHHUS, MPEAOCTaBICHHOTO IO JIOTOBOPY COIMAIBHOTO
Haiima (B ciTydae, €Clid TUIAHUPYETCS OCBOOOANTH 3aHMMAaeMO€ KUJIO€ MOMEIICHHUE TI0CTe
MPEIOCTABIICHHUSI HOBOTO KHJIOTO TIOMEIICHHS);

9) MOKYMEHTBI, IMMOATBEPKIAIOIINE TOJTYYCHUE COTIACUS WICHOB CEMbU 3asBUTEIIS
WINA UX 3aKOHHBIX IPEJICTaBUTENEH Ha 00padOTKy NMEpCOHAIbHBIX JaHHBIX YJIEHOB CEMbU
3asIBUTEIS;

10) nOKyMEHT, y1IOCTOBEPSIOLINI JINYHOCTh MIPEICTABUTENS 3asBUTENS U IOKYMEHT,
HOJATBEPKIAIOUINI €ro MOoJIHOMOYHus (€ciu 3asBJIEHUE M JIOKYMEHTHI MPEICTABISIOTCS
IPEICTAaBUTENIEM 3asBUTEIS).

2.6.2. 3anpemieHo TpeOOBaTh MPENOCTABICHUS JAOKYMEHTOB M HH()OpPMAIUMH WIH
OCYWIECTBJIICHUSA JCHUCTBUM, HE BXOJAIIMX B YKAa3aHHbIA B HACTOSILIEM IOAPa3IeIie
MepeUCHb.

2.6.3. JIOKyMEHTBI, TpEICTaBIsICMbIe 3asBUTENEM (MPEACTABUTEICM 3asBHTEIA),
JOJHKHBI COOTBETCTBOBATH CIEAYIONIMM TPEOOBAHUSM:

- TOJKHBI OBITH COCTABIICHBI HA PYCCKOM SI3BIKE;

- TeKCTHI IOKyMEHTOB HaIMCaHbl pa300pUuuBo;

- ammns, UMS U OTYECTBO (TIPU HAIMYUM) 3asBUTENS (MPEACTaBUTENS 3asIBUTENS),
€ro ajapec MecTa >KHUTENIbCTBa (MecTa mpeObiBaHMs), TeneoH (eciu ecTh) HamMCcaHbl
MOJTHOCTHIO;

- B JIOKYMEHTax HE JOJDKHO OBbITh MOJYUCTOK, MPUIIMCOK, 3aUE€PKHYTHIX CIIOB U
MHBIX HEOTOBOPEHHBIX UCIPABIICHUII;

- TOKYMEHTbI HE JOJKHBI ObITh UCIIOJIHEHbI KapaHJallioM;

- JOKYMEHTBHI HE IOJDKHBI HMMETh TMOBPEXKIEHUH, HAIMYHUE KOTOPBIX JOMYyCKaeT
MHOTO3HAYHOCTH UCTOJIKOBAHUS COJICPIKAHUS.

2.6.4. JTokyMeHTbI, HEOOXOUMBbIE JIsi MPEJOCTABICHHS TOCYAAPCTBEHHON YCIIyTH,
NPEACTaBISIOTCS B moanuHHWKax. Choenuanuct — opraHa,  IpeaoCTaBISONIUN
MYHUIIUTIAJBHYIO YCIYTy, OTBETCTBEHHBI 3a TPHEM M PETHCTPAIUIO0 TOKYMEHTOB,
M3rOTAaBIMBACT KOMUHU TMPEICTABICHHBIX JOKYMEHTOB, 3aBepsieT WX, I[IOCIe Yero
NOJUTMHHUKH JOKYMEHTOB BO3BPAIAlOTCS 3asBUTENIO (TIPEICTABUTENO 3asSBUTENS), 3a
UCKJIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B MOAMYHKTax 5, 8 u 9 myHkra 2.6.1 HacTos1ero
nojipaszzena.

2.6.5. 3asBneHuss M JOKYMEHTBI, yKa3aHHble B TMyHKTe 2.6.1 HacTosmero
nojipasziesia, MOTyT ObITh HampaBJICHbI 3asiBUTENIEM (IIPEICTAaBUTENIEM 3asIBUTEINS) B hopMe
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AIIEKTPOHHOTO JIOKyMEHTAa C HCHOJIb30BaHUEM WH(GOPMALMOHHO-TEXHOJIOTHYECKON |
KOMMYHUKAIIMOHHON WHQpacTpyKTypel, B ToM uucie EaumHoro mnoprama u (uwin)
PernonanbHoro nopraa.

2.7. UcuepnpIBaOIuii NepedyeHb JOKYMEHTOB, HE00OXOAMMBbIX B COOTBETCTBUU
¢ ¢peaepajJbHBIMM U 00JIACTHBIMUA HOPMATHBHBIMU NPABOBBIMH AKTAMM IS
NpeI0CTABIEHUS IOCYIaPCTBEHHOM YCIYTH, YCJIYT, KOTOPbIe ABJISIIOTCA
HEeo0XO0AMMbIMHM U 00513aTeJIbHBIMHM ISl IPEOCTABJIEHUS ITOCYIAPCTBEHHOM YCJIYTH,
KOTOPbIe HAXOASTCS B PACHOPSI)KEHUH TOCYAAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOI'0 CAMOYNPABJIEHUS] M HHBIX OPTaHU3ALMIA U KOTOPbIEe 3asiBUTE/b BIIpaBe
NPeJCTABUTH 10 COOCTBEHHOH MHMIMATHBE, U MHPOPMALHA O CIIOC00AX UX
MOJIyYeHUsI 3asiBUTEISIMHU, B TOM YHCJIe B 3JIEKTPOHHOM (popMe, U MOPAIKE UX
NpeacTaBJIeHus!

2.7.1. B nmepeueHb [TOKyMEHTOB, HEOOXOJWMBIX JJsi  MPEAOCTABICHUS
MYHULUINAIBHON YCIyrd, KOTOpPbIE HAXOJATCA B PACHOPSLDKEHHH TOCYAapCTBEHHBIX
OpraHoOB, OpPraHOB MECTHOTO CaMOYIMpPABIICHUS W WMHBIX OpraHu3alfii, y4acTBYIOIIMX B
PEIOCTABICHUU MYHHUIIMNAIBHOW YCIYTM M KOTOpbIE 3asBUTENb (IIPEICTaBUTEIb
3asiBUTEJIS) BIPABE MPECTABUTH 10 COOCTBEHHOW WHUIIUATUBE, BXOJISIT:

1) cBencHMs, MOATBEPXKAAONIME JCHCTBUTEIBHOCTh MMACHOPTa IpaXkIaHUHA
Poccuiickon denepanumy;

2) NOKYMEHTHI (CBEJICHUS), MOJITBEPIKIAIOIINEC MECTO PETHCTPAIlH 3asBUTEIS U
YJICHOB €r0 CEMbH IO MECTY KUTEILCTBA (MECTY MPeObIBAHMUS);

3) cBugerenbcTBa (CBEIEHHA) O TOCYJAAPCTBEHHOM PETUCTPALMM  AKTOB
IPAKIAHCKOTO  COCTOSHHUSL (0 POXKIEHUM JeTeil, 3akioyeHuu Opaka, CMepTH
POJCTBCHHUKOB 3asIBUTEIISN);

4) mnpaBOyCTAaHABJIMBAIOUIMKA JIOKYMEHT Ha 3aHUMacMOe 3asBUTEIIEM W (WIIN)
YIEHAMHM €r0 CEMbH KWJIO€ MOMEIleHHEe (B cilydae, €Clu MpaBO Ha KUJIOE MOMEIICHHE,
3aperucTpupoBaHo B ENMHOM rocyjapcTBEHHOM PEECTpe HEIBUKUMOCTH);

5) xomust pUHAHCOBOTO JIMIIEBOTO CYETA HA 3aHUMAEMOC 3asBUTEJICM U WICHAMH €ro
CEMBH KUJIO€ NTOMEIICHHUE;

6) ceeacHus W3 EMMHOTO rocyaapCTBEHHOTO peecTpa HEIBMKUMOCTH 00 00BbeKTax
HEJBUKUMOCTH;

10) pemieHre opraHa MECTHOTO CaMOYIMpaBJICHUS MYHHIIUIAILHOTO OOpa3oBaHUs
CMoneHCKoM 007acTH O MPU3HAHUU 3asSBUTENST MAJOUMYIIUM B IIENIAX MPEIOCTABICHUS
€My IO JOrOBOpPY COLMAJIBLHOTO HaiMa >KWJIOrO MOMELIEHHUS B MYHHUIIMIAIBHOM
KUWIMIIHOM (QoHze OO JOKYMEHTHI, MOATBEPKAAIONINE OTHOLIEHUE 3asBUTEINS K MHOU
omnpenesieHHOW ¢enepaibHbIM 3akoHOM, ykazoM IIpesunmenta Poccuiickont denepanuu
WIK OOJACTHBIM 3aKOHOM KaTerOpHM Tpa)KJaH, UMEIOIIUX MpaBO ObITh MPUHATHIMU Ha
y4eT B KAueCTBE HYXKIAIOMIMXCA B KWIbIX MOMEUIEHUSAX (IpU OOpallleHuH 3asiBUTENS,
OTHOCAILErOCs K KaTeropuu MajJOUMYLIUX IPak/iaH);

11) cBeneHHMs O TPU3HAHUM JKUJIOTO IOMEINCHUS, 3aHUMACMOTO 3asBHTEIICM H
YJIEHAMH €r0 CEeMbH, HENPUTOAHBIM IS TPOXKUBAHUS WJIA O TPU3HAHUU
MHOTOKBAapTHPHOTO JIOMa, B KOTOPOM OHHU TMPOKUBAIOT, ABAPUHHBIM U TIOJJICKAIIUM
CHOCY;

12) cBenieHUs W3 JOTOBOpA CONMAILHOTO HaltMa HJIOTO MIOMEIICHUSI.
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2.7.2. 3anpemeHo TpeOOBaTh OT 3asBUTENS (IPEACTABUTENS 3asBUTEIS):

- TIpPEICTaBICHMUsT JOKYMEHTOB M MH(POpMAlMU WU OCYILIECTBICHUS AEHCTBUIA,
IOpPEICTABICHUE WIM OCYIIECTBIEHUE KOTOPbIX HE MPEAyCMOTPEHO HOPMAaTUBHBIMU
IOPAaBOBBIMU aKTaMH, PETYJUPYIOUIMMH OTHOUIEHMs, BO3HUKAIOIIME B CBSI3U C
IPEIOCTaBIEHUEM IOCYJapCTBEHHOM YCIIyTIH;

- NPEICTaBICHUsS JOKYMEHTOB M WMH(OpMAallM{, B TOM YHUCJE MOATBEPKIAIOLINX
BHECEHHUE 3asiBUTEJIEM IUIATHI 33 MPEJOCTABICHUE IOCYAAPCTBEHHBIX U MYHULUIAIbHBIX
yCIIyT, KOTOpPbIE€ B COOTBETCTBUU C (heepaJIbHbIMU HOPMATHBHBIMU IIPABOBBIMU aKTaMH,
00JJACTHBIMH HOPMATHBHBIMU TPABOBBIMH aKTaMH W MYHUILUMAIBHBIMU TPAaBOBBIMH
aKTaMd HaXOSATCS B PACIOPSDKEHUU TOCYAApCTBEHHBIX OPraHOB, MPEIOCTABIISIOMINX
rOCy/IapCTBEHHYIO YCIYTY, HWHBIX TOCYJapCTBEHHBIX OPraHOB, OpPraHOB MECTHOTO
camMoymnpaBlieHUus M (WJIM) MOJBEJOMCTBEHHBIX TOCYJAApCTBEHHBIM OpraHaM W OpraHam
MECTHOTO  CAMOYMpAaBICHHUS  OpPraHM3alHif, YYacTBYIOIIUX B  MPEIOCTABICHUU
rOCy/IapCTBEHHBIX WJIM MYHULUIATBHBIX YCIOYT, 3a HCKJIIOYEHHEM JIOKyMEHTOB,
yKa3aHHBIX B 4yacTu 6 crarbu 7 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
OpraHM3alM  MPEJOCTaBICHUS  TOCYJApCTBEHHBIX M  MYHHUIMUNAIBHBIX  YCIyI»
(manee — @enepanbHblil 3aKk0H Ne 210-D3);

- MpEACTaBICHUS JIOKYMEHTOB U  HWHpOpManuu, OTCYTCTBUE U (WJIM)
HEJI0CTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCh IpPU IEPBOHAUAIBHOM OTKa3e B IpHEME
JOKYMEHTOB, HEOOXOJUMBIX JUIs NPEJOCTaBICHUS MYHUIMNAIBHON YyCIyru, JnOo B
MPEIOCTABICHUU MYHUIIUIAIBHON yCIyTH, 32 UCKIIOYEHUEM CITydaeB, MPEayCMOTPEHHBIX
nyHkToM 4 yactu 1 crateu 7 ®enepanpHoro 3axkona Ne 210-D3.

2.8. UcuepnbiBaOuii nepedyeHb OCHOBAHUM /IJIS1 0TKA3a B IpHeMe

JAOKYMEHTOB, HE00XOAUMBIX /ISl PEAOCTABJEHUSI MYHHIMNAJIbHON yCIyru

OcHoBaHuA ISl OTKa3a B MIpHEMe TIOKyMEHTOB, HEOOXOIUMBIX JJIsl IPEIOCTABICHHUS
MYHHIIMITATBHON yCITyTH, OTCYTCTBYIOT.

2.9. UcuepnbiBaronuii nepeyeHb 0CHOBAHMM /ISl IPUOCTAHOBJICHUS U (MJIM) 0TKAa3a
B NIPeJA0CTaBJIeHUM MYHUIIUNIAJBHOH YCIyrd

2.9.1. OcHoBaHusIMH i1 OTKa3a B MPENOCTABICHUU MYHUIIMNAIBHOW YCIyTH
SABIISIIOTCSL:

1) HenpencTaBlieHUE B MOJIHOM 00bEME IOKYMEHTOB, MPEyCMOTPEHHBIX MyHKTaMH
2.6.1 moapasznena 2.6 HAacTOAIIETO pa3jeia,

2) OTCYTCTBHE y 3asBUTEIIS MPaBa Ha MPEJOCTABICHUE MyHHIIUITATBHOMN yCIYTH;

3) HaJTM4KEe MPOTHBOPEUYHMI MEXTY TOKYMEHTaMH (CBEACHUSAMHU), IPEICTABICHHBIMU
3asBUTENEM (TPEICTABUTEIIEM 3asIBUTENS) U JOKYMCHTaMU (CBEICHHUSMU), MOJTyUYCHHBIMH
B TIOPSZIKE MEXBEIOMCTBEHHOTO B3aMMOICHCTBUS;

2.9.2. Tlocne ycTpaHeHUsi OCHOBAaHMM, yKa3aHHbIX B MNyHKTe 2.9.1 Hacrosmiero
noapasziena, 3asBUTENb (IPEICTABUTENb 3asBUTEINSA) BIIPaBE IMOBTOPHO OOPATUTHCS C
3asiBJICHUEM O MPEJIOCTABICHUN MYHHIIUITATLHON YCITyTH.

2.9.3. OcHoBaHusi [ TNPUOCTAHOBJICHMS] TMPEAOCTABICHUS MYHUIUNAIBLHOM
YCIIYTH OTCYTCTBYIOT.
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2.10. IlepeyeHb ycJayr, He0OXOAUMBIX U 003aTeJIbHBIX VISl PEA0CTABIEHUS
MYHUIMIAJBHON YCJIYIrd, B TOM YHCJI€ CBeIeHUsI 0 TIOKYMeHTe (IOKYMeHTaX),
BbIIaBaeMOM (BbIIaBa€MbIX) OPraHU3ANUSIMHU, YIACTBYIOIIMMH B MPeI0CTABIECHUN
MYHUIUNAJIbHOM YCJYTH

VYenyru, HeoOXoauMble U 00S3aTeNbHbIE JIA MPEJOCTABICHUS MYHHUIIMIAIBHOH,
OTCYTCTBYIOT.
2.11. Ilopsiiok, pa3mMep U OCHOBAHUS B3UMAHHUS rOCYAAPCTBEHHOM NMOULIMHBI UJIN
UHOM IJIATHI, B3MMAaeMOM 32 NMPeA0CTABJICHNEe MYHUIIMIIAJILHON YCIAYTH

MyHununazbHas yciayra npeaocTaBisieTcs OecIiaTHO.

2.12. Ilopsiaok, pa3mMep U OCHOBAHUSA B3UMAHUA IUIATHI 32 NIPEI0CTABJICHUE
YCJIYI, HEOOXOAUMBIX M 00f13aTeJIbHBIX JIfl IPEI0CTABJICHUA MYHUIUIIAJIbHOMI
YCJIYIrd, BKJIKYast HHGOPMAILUI0 0 METOAUKAX pacyeTa pa3dMepa TaKOH IVIATHI

[Inata 3a InpcaoCTaBJICHUC  YCIIYT, HGO6XOI[I/IMI>IX U 00s3aTeNbHBIX JIIA
IMpCaOCTaBIICHUA MYHHHHHaHBHOﬁ YCIYyTHu, HC B3UMACTC:.

2.13. MakcuMAaJbHBIH CPOK OKMAAHMS B OYepeau NMpH Mmojaayde 3ampoca o
NMPeA0CTABJIEHNY MYHMUIUNAJIBHOUN YCJIYI'H, YCJIYTH OPraHU3aAlUM, YYACTBYIOLICH B
NMPeA0CTABJIEHNY MYHUIIUIIAJIbHON YCJIYIH, M NPH MOJYYEHUH Pe3yJabTaTa
NMPeA0CTABJIEHUS] TAKUX YCJIYT

2.13.1. MakcuMasibHBIM CpPOK OXHMAAHWS B OYEpeIM NpU II0Jade 3ampoca o
MPEIOCTABICHUN MYHULIMITAIIBHON YCIYTH HE JOJDKEH MPEBBIIATH |5 MUHYT.

2.13.2. MakcumanbHbId CPOK OXHUJAHHS B OUEpPEIH MPU TOJYYEHUH PE3yJIbTaTa
MPEIOCTABJICHUS] MYHULIMITAIIBHON YCIYTd HE JOJKEH MPEBBIIATH |5 MUHYT.

2.14. Cpok 1 nopsiIOK perucTpauyy 3anpoca 3asiBUTEJIs O NPeA0CTABJIEHNH
MYHHMIUNAJBHON YCJIYIH M YCJIYT'H, IPEJOCTABJISIEMON OpraHu3anuen, y4acTByriuen
B IIPEA0CTABJIEHUH MYHHUIUIIAIBbHON YCJIYId, B TOM YHCJI€ B JJICKTPOHHOU (popme

2.14.1. Cpok peructpaivu 3asiBJI€HUS HE JOJDKEH MPEBbIIATH 15 MUHYT.
2.14.2. Tlopsimok peructpauuy 3asBICHUS yKa3zaH B mnoapasnaene 3.1 pasmena 3
HACTOSIIEr0o AJAMUHUCTPATUBHOTO PETJIAMEHTA.

2.15. TpeGoBaHus K NOMEHICHUSIM, B KOTOPBIX NPEAOCTABJIACTCA MYHUIIUIIAJIbHAS
yCJIyra, K 3aj1y 0:KUAAHUs, MECTaM /JIfl 3a10JTHEHUSA 3aIPOCOB O NPEA0CTABICHUH
MYHHMIUNAJBHON YCJIYId, HH(POPMANMOHHBIM CTEHAAM ¢ 00pa3uaMM UX 3aMO0JHEHUS
U NepeYyHeM JOKYMEHTOB, He0OX0AMMBbIX JIJISl IPEI0CTABJICHUS KAXKI0U
MYHUIMIIAJIBbHOH YCJIYTH, Pa3MeLeHHI0 U 0(pOPMIICHUIO BU3YAJIbHOM, TEKCTOBOM
U MYJbTHMEIMHHONH MHPOPMALUH 0 MOPSIAKE MPEI0CTABJICHHUS TAKON YCJIYIH, B TOM
yKcJie K 00eCreYeHnIo0 J0CTYITHOCTH 1JIs1 MHBAJIU/I0B YKAa3aHHbIX 00bEKTOB B
COOTBETCTBHHU C 3aKOHOAATEJILCTBOM Poccuiickoii @egepanuu 0 COMAIBLHOM 3a1IUTe
HHBAJINI0B
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K momemenusM, B KOTOPHIX MPEIOCTABISICTCS MYyHUIIMTIAIbHAS yciayra (K 3amy
OKUJIaHWsA, MeCTaM JUIsl 3allOJIHEHMsI 3alpoCOB O TMPEIOCTaBICHUM TOCYIapCTBEHHOMN
yCIIyTH, THPOPMALIMOHHBIM CTEHJIaM ), IPEIBSBIIAIOTCS CleayIolue TpeOOBaHUS:

1) meHTpanbHBIM BXOJA B 3/JaHHE JOHKEH OBITh 00OpyAoBaH HHMOPMAIMOHHOU
Ta0IMIKON (BBIBECKOM), cojieprKalieid nHpopMaIluo 0 HAMMEHOBAaHUM U Tpaduke padboThI
oprasa, npeJoCTaBISIONUN MyHUITUTIAIBHYIO YCIYTY;

2) npueM rpakJiaH U UX 3aKOHHBIX MPEACTABUTENICH OCYIIECTBISETCS B CIIEUATBEHO
BBIJICJICHHBIX ISl ATUX IeJIe MOMEIICHUSIX U 3aJlaX OOCITYXKUBaHUSI — MPUCYTCTBEHHBIX
MeCTax, BKIIOYAOIMX B ceOs MecTa IS OXUAAHUS, ISl 3allOJTHCHHS 3alpoOCOB O
MIPEIOCTaBICHUN TOCYAAPCTBEHHON yCIyrH U uHbopMmupoBanus. [ ymobcTBa rpaxaan
MOXKMJIOTO BO3pacTa, WHBAIUAOB W HMX 3aKOHHBIX TPEACTABUTENICH TOMEIICHUS JIs
HETOCPEJCTBEHHOTO  B3aUMOJICMCTBUSl  CIECHHAIMCTOB M TPaXKJIaH PEKOMEHIYETCS
pa3MeIaTh Ha HIKHEM dTaKe 37aHUS;

3) BXOJBI B IIOMENIEHUST PEKOMEHIyeTCSl 000PYyI0BaTh MaH/IyCaMH, PACITHPECHHBIMH
IPOXO0JIaMHU, TMO3BOJISIOMIUMHU O0ECIICYUTh OECTIPENATCTBEHHBIA TOCTYI JUIsl MHBAJIUIOB,
BKJIIOYAsi HHBAJIMJIOB, UCIIOJIb3YIOIIMX Kpecia-KOJSICKU;

4) y BX0/a B KaXkJ0€ U3 MOMEIIEHUN pa3MeliaeTcss TabliMuka ¢ HauMEHOBaHHEM
MOMEIIICHHUS,

5) moMmenieHusi OpraHa, MPEAOCTABISIONINN MYHHUIIUNAIBHYIO YCIYTY, TOJKHBI
COOTBETCTBOBATh YCTAHOBJICHHBIM CAHUTAPHO-IIUJEMUOJIOTMYECKUM TpaBWIaM U
000pyIOBaHBI ~CPEJICTBAMH IIOXKAPOTYIICHUS W OINOBEIICHUS O BO3HHUKHOBECHUU
YpE3BBIYAHOW CUTYAllNH;

6) MecTa OXHMJAHWS B OYEpEeaM Ha MPEACTABICHUE WM TMOJIYYECHHE JOKYMEHTOB
JOJDKHBI OBITh KOM(OPTHBIMHU JUIsl TpaK[AaH TOXKHIOTO BO3pacTa, WHBAIHWIOB W WX
3aKOHHBIX TIPEICTaBUTEINEH, 000PYI0BAHBI CTYIBIMHU, KPECETHHBIMH CEKITUIMH, CKAMBSIMHU
(OaHKeTKaMM), MECTAaMU OOIIECTBEHHOTO MOJb30BAHUS (TyalleTaMU) U XpaHEHUs] BEpXHEH
OICKIbl TpaxaaH. KoJnM4ecTBO MECT OXKUIAHUS OMpEAesieTCs UCX0oasl U3 (PaKkTHUeCKOn
HArpy3Kd ¥ BO3MOXHOCTEH IJIsi UX pa3MElIeHUs B 3JaHUM OpraHa, MPeIoCTaBISIONINN
MYHHUITUTIATBHYIO YCIYTY, HO HE MOXET OBITh MEHEE 5;

7) KOHCYIbTUPOBAaHUE TpaXJaH PEKOMEHAYETCS OCYLIECTBISATh B OTACIBHOM
KaOHWHETE;

8) kaxaoe pabodee MECTO CIEHHUANMCTA JAODKHO ObITh 000pYI0BaHO Tesie(hOHOM,
MEPCOHATLHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JIOCTyna K HHGOPMAIIMOHHBIM 0Oa3am
JTAHHBIX, TICYATAFOIINM YCTPOMCTBOM;

9) npu opranuzanuu paboyux MECT JOJDKHA OBITh MPEIyCMOTPEHa BO3MOXKHOCTH
CBOOOJTHOTO BXO0J1a ¥ BBIXOJIa U3 TOMEIICHHUS;

10) okHa (kaOWHETHI) TIpUEeMa TpaxJaH JOKHBI OBITH  00OPYJAOBaHBI
WH()OPMAIIMOHHBIMH Ta0JIMUKaMU (BBIBECKAMM) C YKa3aHUEM:

- HOMepa OKHa (KaOuHeTa);

- BPEMCHH MIPUEMA;

- BpEMEHH TepephiBa Ha 00€T;

11) Ha uHPOPMAIMOHHBIX CTEHAAX B TOMEIICHHUSX YIOJIHOMOYEHHOIO OpraHa,
MpeHA3HAYEHHBIX JJI TpUeMa JOKYMEHTOB, pa3MeIaeTcs CAeayolias HHPOpMaIus:
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- U3BJCYEHUS M3 HOPMATHBHBIX NpPaBOBbIX akTOB Poccuiickon @Denepanuu,
YCTaHaBJIMBAOIINX MOPSAIOK U YCIOBUS IIPENOCTABICHUS MyHULIUIIAJIBHON YCIIyTH;

- rpaUK npuema rpax/iaH CleluaIucTaMy;

- IOPSAOK MOJYyYEHUsI KOHCYJIbTalMi CIIEUAINCTOB;

- IOPSAJIOK OOpallleHus 3a IPEJOCTABICHUEM MYHULIUIIATBHON YCIYTH;

- TIepeYeHb JOKYMEHTOB, HEOOXOAUMBIX JJIs MOIYUYEHHs] MyHUIMIAIBbHON yCIIyTH,
¢ 00pa3lamMu UX 3an0JHEHMS;

- IOpAZ0K 00anoBaHus eUCTBUM (0€31eMCTBYSI) U PELIEHU, OCYIIECTBISEMBIX U
MPUHUMAEMBIX  OpPraHOM, OKAa3bIBAIOIIMM  MYHHULIMIAIBHYIO  YCIyry, B  XOJ€
MIPEA0CTABIICHNS MYHULUIIAJILHON YCITYTH.

2.16. IToka3aTe/M JOCTYIIHOCTH U Ka4ecTBA
MYHULIUNAJIbHON YCIYTH

2.16.1. TlokazarensiMu AOCTYNHOCTH MPEAOCTABICHUS MYHULMIIAIBHOW YCIYTH
SABJISIFOTCSL:

1) TpaHCHIOpTHAs TOCTYIHOCTbh MECT IPEJOCTABICHUSI MyHULIUIIAIbHON yCITyTH;

2) obecnieueHue OeCHPENATCTBEHHOTO JOCTYNa WHBAJIUAOB K IIOMEIICHUSAM, B
KOTOPBIX IPEJOCTABIISIETCS YCIYTa;

3) oOecrneyeHrMe BO3MOXKHOCTH TOJYYEHHUsS] 3asBUTENSAMHU (IIPEICTABUTEISIMU
3asgBUTeNed) uHGpopMauuu u oOecrnedyeHue JOCTyla 3asBUTENEeH (ImpeacTaBUTeNEH
3asiBUTEJIEH) K CBEEHUSIM O MyHULMIIAIBHOM ycIlyre, pa3MeniaeMbiM Ha EnnHom nopTraie
U (nnu) PernonansHOM mopTaie;

4) moy4YeHnEe MYHUIIMITAIBLHON YCIIYTH B JISKTPOHHOHU (popMme;

5) BO3MOXXHOCTB JIHOO HEBO3MOXHOCTH MOJYUYCHHS] MYHHIIUNAIBHOW YCIYyTHd B
MHOTO()YHKIIMOHAJIbHBIX HEHTPaX MPeIOCTaBICHUS TOCYJaPCTBEHHBIX U MyHULMIAIbHBIX
yCcayT (B TOM YHUCJIE B TTIOJTHOM 00BEME).

2.16.2. IlokazaremsiMu KadecTBa MPENOCTABICHUS MYHULUNAIBHOW YCIYTH
SABJISIFOTCSL:

1) cobnroneHrne CpoOKOB MPEIOCTABICHUS MYHHUIIMIAJIBHOW yCIyru (OrmpenesseTcs
KaK OTHOILIEHHE KOJINYECTBA 3alPOCOB O MPEJOCTABICHUM MYHHULMIIAIBHON YCIYIH,
UCTIOJTHEHHBIX C HApYyLIEHHEM CPOKOB, K 00ILEMY KOJHMYECTBY PacCMOTPEHHBIX 3allPOCOB
32 OTYETHBIN MEPUOI);

2) KOJIMYECTBO B3aUMOJICHCTBUIN 3asBUTENS (IIPEACTABUTENSl 3asBUTENSI) C
JNOJDKHOCTHBIMHA  JIMIIAMM  TIPU  NPEJOCTABICHUM MYHULHNAJIBHON YCIYTM M HUX
IPOJOJKUTEIBHOCTD;

3) BO3MOXHOCTb MOJy4Ye€HHUS HUHPOPMALMK O  XOA€  MPEAOCTABICHUS
MYHUIIMOAIBHOW YCIAYTM, B TOM 4HCII€ C HCIOJb30BaHUEM HHPOPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX TEXHOJOTHIA;

4) BO3MOXXHOCTh JMOO HEBO3MOXKHOCTH MOJIYYEHHS MYHUIUNAIBHOW YCIYTd B
MHOTO()YHKIIMOHAJBHBIX HEHTPAX MPEJOCTABICHUS FOCYJaPCTBEHHBIX U MyHUIIMIIATbHBIX
YCIYT MOCPEJICTBOM 3ampoca O MPEAOCTaBICHUN HECKOJIBKUX TOCYJapCTBEHHBIX U (UJIN)
MYHHUIMIIAIBHBIX ~ YCIYT B MHOTOQYHKIMOHAJIBHBIX  ILIEHTpaxX MpPeaoCTaBICHUS
TOCY/IapCTBEHHBIX M MYyHULIMIAIBGHBIX  yCIYT, IIPELyCMOTPEHHOrO cTaThed 157
®denepanpHoro 3akona Ne 210-D3 (manee — KOMIUIEKCHBIN 3a1mpoc).
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2.17. NHble TpeOOBaHNS, B TOM YHCJEe YYUTHIBAIOIIHME 0COOEHHOCTH NPEA0CTABICHUS
MYHUIUNAJIbHOM YCJIYTH B MHOTO(DYHKIIHOHAJIBHBIX IIEHTPAaX MPeA0CTABICHUS
rocy1apCcTBEeHHBIX U MYHUIIUNIAJIBbHBIX YCJIYT, 0CO0EHHOCTH NPeI0CTABICHUSA
MYHUIUNAJIbHOM YCJIYTH IO IKCTEPPUTOPHATBLHOMY NPUHIMILY (B cJIy4ae, ecJId
MYHUIMIAJbHAS yCJIYra NpeIocTaBIsAeTCs 10 IKCTePPUTOPHATBLHOMY NPUHIUILY) U
0CO0EHHOCTH TNPeI0CTABJICHUS MYHUIIUINIAJIbHOMN YCJIYTH B 3JIEKTPOHHOI opme

2.17.1. ObecneueHre BO3MOMXHOCTH TMOJYYEHUS! 3aABUTEISAMH (IIPEACTABUTEISIMU
3asBUTENE) uHOpManuu W oOecnedeHwe [OCTyla 3asBUTENe (mpeacTaBuTeNeH
3asIBUTEJIECH) K CBEICHUSIM O MYHHIIMIAIIBHON yCIyre, pa3MemaeMbiM Ha EquHoM noprane
1 (nnu) PernonansHOM mopTaie.

2.17.2. Obecnieuenue nocTymna 3asBUTENeH (IpeacTaBuTeNel 3asButeneil) Kk Gopme
3asBJIE€HUSI, B TOM YHUCJE JUIsl KONMPOBAaHUSA W 3alOJHEHUSA €€ B 3JIEKTPOHHOM BHUJIE C
UCII0JIb30BaHUEM PernoHabHOTO noprana.

2.17.3. OGecnieyeHrne BO3MOXKHOCTH MOJA4YM 3asBJICHUS B (OpPME 3JIEKTPOHHOTO
JOKyMeHTa nocpenctsoM Ennnoro noprana u (mnu) PernonansHoro noprana.

2.17.4. OOecrieueHne BO3MOXKHOCTU JIJIsl 3asiBUTENSL (MPEACTABUTENS 3asBUTEIIS)
HOJIyYEHUs pe3ysIbTaTa MyHHUIIUIIAIBHON YCIYTH B 3JIEKTPOHHOM BH/IE.

2.17.5. ObecnieueHre BO3MOXKHOCTHU JIJIsl 3asABUTENCH (TIpecTaBUTENICH 3asBUTEIICH )
OCYIIECTBIISITh C MCIOJIb30BaHMEM EnumHoro moprana u (unu) PernonanbHOro nopraina
MOHUTOPUHT X0/1a IPEJOCTABIECHUSI MyHULIUTIAIbHON YCIyTH.

2.17.6. OOecnedyeHre BO3MOXHOCTHM  OCYIIECTBJICHHS  OILICHKA  KauecTBa
MPEA0CTABICHUS MYHULIMITAJIbHOM YCIYTH C UCIOJb30BaHMEM EnuHoro noprana u (MiM)
PernonansHoro noprana.

2.17.7. ObecnieueHrie BO3MOXKHOCTH JIsl 3asiBUTENEH 10CY1€0HOTO (BHECYIEOHOTO)
oOkajoBaHUsl peumleHud u  JAedcTBUU  (0€31eHCTBUSI) HMCHOJHUTEIBHOTO — OpraHa
CMmoneHckoM 00J1aCTH, TPEAOCTABISAIONIET0 MYHHUIMOANbHYIO YCIYry, a TakKke
JOJIKHOCTHBIX JIULI, TOCYAAPCTBEHHBIX TPAXKIAHCKUX cyamux CMOJIeHCKON 001acTH.

2.17.8. IlpenocraBiieHHE MYHUIUIAIBHONW YCIYTM TIO SKCTEPPUTOPUATBHOMY
IPUHLIUITY HE OCYILECTBIISETCA.

2.17.9. TlpenocraBieHre MYHUIMINAIBHON YCIYTM B MHOTO(YHKIIMOHAIEHOM
LIEHTPE NPEIOCTaBIEHUS TOCYJApPCTBEHHbIX W MYHMIMIAJIBHBIX YCIYr, B TOM YHCIIE
IOCPEJICTBOM KOMILJIEKCHOIO 3ampoca.

2.17.10. OOpamieHre 3a TOJYYCHHEM MYHHIMIAIBHOW YCIYTH B JJIEKTPOHHOM
dbopMe ¥ TpenoCTaBICHUE MYHHUUHMIAIBHON yCIyrM B  JJIEKTPOHHOW  Qopme
OCYLIECTBISIIOTCS C  HCIOJb30BAHUEM  DJIEKTPOHHBIX JIOKYMEHTOB, MOAMUCAHHBIX
AJIEKTPOHHOM TOJIMUCHhI0 B COOTBETCTBUU C TpeboBaHusiMU DenepanbHOTO 3aKOHA
«O0 JIEeKTPOHHOM MOIUCH.

3. CocraB, n0CJ1e10BATEJIbHOCTD U CPOKHU BBINOJHEHUS A AMUHUCTPATHBHBIX
npouexyp, Tped0BaHMs K MOPAAKY MX BbINIOJTHEHUS, B TOM YHCJIe 0COOEHHOCTH
BbINOJIHEHHUS] A IMUHUCTPATUBHBIX NPOLEAYP B JJIEKTPOHHO dopMme, a TaKKe

0CO0EHHOCTH BbINOJTHEHUS] AIMUHUCTPATHBHBIX MPOLEAYP B

MHOTO0()YHKIHMOHAJIBHBIX HEHTPAX NMPeJI0CTABJIeHHA IrOCYy1aPCTBEHHbIX H

MYHUIUNAJIbHBIX

ycayr
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[IpenoctaBienne MyHUIMOAIBHOM yCIyrd BKJIIOYaeT B ce0s  cleayrouue
aIAMUHUCTPATUBHBIE MTPOLICYPBI:

1) mpueM U perucTpanuio J0KyMEHTOB;

2) ¢opMmupoBaHME W HalIpaBlICHUE MEXBEJOMCTBEHHOI'O 3ampoca B OpraHbl U
OpraHu3alliH, yYaCTBYIOIINE B IPEJOCTABICHUH MYHHULIUIIAIIBHON YCIIyTH;

3) paccMOTpeHue TOKyMEHTOB;

4) npuHATHE pelIeHHs O NPEJOCTaBIEHUU JMOO 00 OTKa3e B MPEJOCTaBICHUU
MYHUIUIIAIBHON YCIIyTH;

5) yBeIOMIIEHUE 3asiBUTENS O PE3YJbTATe MPEJOCTABICHHS MYHUIIMIIAIBHON YCIIYTH.

3.1. IIpuem u perucTpaums J0KyMEHTOB

3.1.1. OcHoBanveMm i1 Hayaja aJIMUHHACTPATUBHOM MpOLIEAYyphl NpHUEeMa U
perucTpauuyd JOKYMEHTOB SIBIISIETCA OOpalieHue 3asiBUTeNs (MpeICTaBUTENs 3asBUTES)
B OpraH, OKAa3bIBAIOIIMN MYHHUIMNAIbHYIO YCIYry, IO MECTYy >KHTEJIbCTBa (MECTy
npeObiBanus) 3asBuTens win B MOl mo Mecty xutenbcTBa (MeCTy MNpeObIBaHMS)
3asIBUTENS.

3a MpenoCTaBICHWEM MYHMIMIAIBHOW YCIyrd 3asBUTENb (IIPEICTABUTENb
3asiBUTEJIS1) BIIPaBe OOPATUTHCS:

1) auuHOrO OOpAIlEHUs C 3aABJIEHUEM O MPEAOCTABICHUU KUJIOTO MOMEILEHUS 10
JIOTOBOPY COLIMAJIBHOIO HaliMa M MPUJIAra€MbIMU K HEMY JOKYMEHTAMU,

2) HampaBJeHMs 3asBJICHUS O MPEJOCTABICHUM JKHJIOTO MOMEIIEHUS MO JI0TOBOPY
COLIMAJIBHOTO M MpHUJIaraéMblX K HEMY JIOKYMEHTOB IO MOYTE B aJpec OopraHa MECTHOIO
CaMOYIIpaBJICHUS;

3) HampaBJICHUS 3asBJICHUS O MPEIOCTABICHUU JKUJIOTO TOMEIICHHUS 10 JIOTOBOPY
COLMAJIBHOTO HailMa M TNPWIAraeMblX K HEMY JOKYMEHTOB C HCIOJIb30BaHUEM
MH()OPMAITMOHHO-TEXHOJOTUYECKOH M KOMMYHUKAIIMOHHOM WH(QPACTPYKTYphl, B TOM
yucie Enqunoro noprana u (uiam) PernonansHoro noprana.

3.1.2. Ilpm nOCTymI€HWH 3aABJCHUS M NPWIATAEMBIX K HEMY JIOKYMEHTOB
CHELHUAIUCT OpraH, OKa3bIBAIOIINN MYHUIIMIIAIBHYIO YCIIYTY, OTBETCTBEHHBIN 32 IPUEM U
perucTpaiyo JOKyMEHTOB, wWiH paboTHuk MODILl, oTBeTCTBEHHBI 3a TIpUEM H
PETHCTPALIIO TIOKYMEHTOB:

1) ycraHaBiuMBaeT mpeaMeT oOpaIleHusi 3asBUTENs (MPEICTABUTENS 3asBUTENs),
a TpU JUYHOM OOpaIllEeHUU — TaKKe MPOBEPSAET JOKYMEHT, YIOCTOBEPSIOMINUNA JTUYHOCTD
3asBUTEISI M MECTO €ro JKUTENbCTBa (MeCcTO TmpeObIBaHMs), JUOO JOKYMEHT,
yAOCTOBEPSIOIUN JIMYHOCTh MPEACTABUTENS 3asBUTENSA, U JIOKYMEHT, YJIOCTOBEPSIOIINMA
MOJIHOMOYHS MIPEACTABUTEINS 3aIBUTEIIS;

2) IPUHUMAET y 3asBUTEINS (MPEACTABUTEIS 3asiBUTENIsI) 3asBJICHUC U TIPUJIaracMble
K HEMY JOKYMEHTBI.

3.1.3. Cpemuanuct opraHa, OKa3bIBaIOIIEr0  MYHUIMIAIBHYIO  YCIYTY,
OTBETCTBEHHBII 3a TMpPUEM U PETUCTPALHUI0 JIOKYMEHTOB, WM paboTHuk MOII,
OTBETCTBEHHBIN 32 MPUEM U PETUCTPALUIO JOKYMEHTOB, B COOTBETCTBUM C HACTOSILIUM
AJIMUHUCTPAaTUBHBIM PETIAMEHTOM:

1) mpOM3BOIUT KOIMPOBAHKUE IOKYMEHTOB, YKa3aHHBIX B MoAnyHkTax 2 — 4, 6, 7, 10
nyHkTa 2.6.1 nogpazaena 2.6 pazaena 2 HacTOAIMIETO AJIMUHUCTPATUBHOIO PETjlaMeHTa, U
JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.7.1 mnogpasnena 2.7 pa3ngena 2 HACTOSILETO
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AJIMUHUCTPaTUBHOIO  perjaMeHta (B cllyda€ WX HPEACTaBICHUS  3asBUTEIEM
(npencraBuTeneM 3asBUTENS) IO COOCTBEHHOW WHUIIMATUBE), YJIOCTOBEPSAET KOIMUU
IPE/ICTaBIICHHbIX JOKYMEHTOB Ha OCHOBAaHUM WX OPUTMHAJIOB JIMYHOW MOMIMUCHIO C
yKa3aHUeM JIOJDKHOCTH, (amMWwiMk W WHUIMAJIOB, €CJIM OHU HE YJAOCTOBEPEHBI
OpraHu3alie, BbIIaBIIEH YKa3aHHbIE JOKYMEHTHI;

2) mpu OTCYTCTBUM Yy 3asiBUTENs (MpPEICTAaBUTENST 3asgBUTEINS) 3arOIHEHHOTO
3asBJICHUSI WJIM HENPABWJIHHOM €ro 3alOoJHEHUH TOMOTAaeT 3asgBUTENIO (MPEICTABUTEIIO
3asIBUTEJIS) 3aMI0JIHUTD 3asIBJICHUE;

3) perucTpupyer NMoCTYIUICHUE 3asBJICHUS W MpUJIaracMbleé K HEMY JOKYMEHTHI B
WH()OPMAITMOHHONW CHCTEME OpraHa, OKa3bIBAIOIIETO MYHHIIUIAIBHYIO YCIYTY, a TaKKE B
KHUTE PETUCTPAIllMU 3asBICHUN TpaXkJaH, HYXKTAMOMMXCS B JKAJBIX IOMEIICHUSIX,
MPEOCTABIISEMBIX IO JOTOBOPY COIUATILHOTO HaliMa;

4) mepenaer 3asBIICHUE W JOKYMEHTHI, YKa3aHHbIE B MOJANyHKTaXx 5, 8 m 9
nyHkTa 2.6.1 nogpazgena 2.6 pazaena 2 HacCTOSIIET0 AJMUHUCTPATUBHOTO PErIAMEHTA,
KOIUM JOKYMEHTOB, YKa3aHHBIX B moamyHkTax 2 — 4, 6, 7, 10 nynkra 2.6.1 moapasnena
2.6 pazzaena 2 HacTOSIIEr0o AJIMUHUCTPATUBHOTO pErjiaMeHTa, a B Clydae MPeICTaBICHUS
3asBUTEIEM (TpECTaBUTENIEM 3asBUTENSI) MO COOCTBEHHOW WHUIIMATUBE JIOKYMEHTHI,
yKa3aHHble B IyHKTe 2.7.1 monpasaena 2.7 pasaena 2 HacTOALIETO AJMUHHCTPATHBHOIO
periiaMenTa (Janee — KOMIUIEKT JIOKYMEHTOB), CIEIMAIMCTY YIOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHOMY 3a PaCCMOTPEHUE JOKYMEHTOB, B CPOK HE MO3JHEE ABYX pabo4ux JHEH,
CICAYIONIUX 3a JHEM HMX TNpUeMa OT 3asBUTENs (MpeACcTaBUTENs 3asBUTENs). B ciyuae
HETIPEJICTABJICHUST  3asBUTENIeM  (NpPEJCTAaBUTEIEM  3asBUTENsA) IO  COOCTBEHHOMU
VHUIMATUBE JOKYMEHTOB, YKa3aHHBIX B Tmoapaszaeine 2.7 paszaena 2 HACTOAILIETO
AJIMUHUCTPATUBHOTO PETJIaMeHTa, MPEACTABIIAECT UX B CPOK HE MO3IHEE OJTHOTO paboyero
JHS, CIIEIYIOIIETO 3a JHEM I[pueMa oOT 3asBuTels (MPEeACTABUTENSl 3asiBUTENA),
COOTBETCTBEHHO CIIELIUAIMCTY YIIOJIHOMOYEHHOro oprana wim M®LI, oTBeTcTBEHHOMY 3a
dbopMupoBaHUE U HAMPABICHUE MEKBEIOMCTBEHHOIO 3aIpoca.

3.1.5. [lpueM u peructpanus 3asBICHUS U MPUIATAEMBIX K HEMY JTOKYMEHTOB,
HaIPaBJICHHBIX 3asBUTENIEM C UCHojib3oBaHWeM EpawHoro moprama wu  (WiM)
PernonanbHOro mnoprana, OCYIIECTBISIFOTCS B COOTBETCTBMM C ToApasgenaoMm 3.7
HACTOSIIEro pas3zena.

3.1.6. MakcumanbHbIi CpPOK BBIMIOJHEHUS AJMUHUCTPATUBHON MPOIEAYPHI
cocTaBiisieT 1 pabounii 1eHb.

3.2. ®opMuUpoOBaHHE U HANIPABJIEHUE MEKBEIOMCTBEHHOTI'0 3a1IpOca B OPraHbl U

OPraHu3aluu, y4acTBYIOIIHE B NMPeI0CTABJIEHMHA MYHUIIUNATIBHON YCJIYyTH

3.2.1. OcHOBaHMEM Jisl Hayajga aAMUHUCTPATUBHOW MPOUEAYPhl (POPMUPOBAHUS U
HaIlpaBJICHUs] MEXBEIOMCTBEHHOTO 3alpoca B OpraHbl U OpraHU3alluy, Y4acTBYIOIIUE B
NpPEAOCTaBICHUN MYHUIUNMAIBHOM yCIYTH, SBISETCS pErucTpaius 3asBICHUS U
KOMIUICKTa JOKYMEHTOB 3asBUTENII M HEMpPEACTaBJICHUE 3asBUTENEM (MpeacTaBUTEIEM
3asIBUTEIIS) 1o COOCTBEHHOW WHHUIIMATUBE JIOKYMEHTOB, KOTOpPBIC SIBJISIOTCS
HEOOXOAMMBIMHA JIJII TPEIOCTaBICHUS MYHUIMNIATBHOM YCIYyTd U HAXOJATCA B
PacCIoOpsHKEHUH TOCYapCTBEHHBIX OPTraHOB, OPTaHOB MECTHOTO CaMOYTIPABIICHUS] U WHBIX
OpraHu3aIli, YYaCTBYIONINX B MPEAOCTABICHUN MYHUIIUIIATLHON YCITYTH.


consultantplus://offline/ref=0CF25E8582F6DACA49398055ACE58F9D450AB76EDBF0BD11F2B3906AEF06BFF7AC88A6EA7A641184564B87FFBDD7FA908306CE057B413B29370516386Fn4L
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3.2.2. B cinyuae ecnu 3asBuTeneM (IIpeACTaBUTENIEM 3asBUTENS) MPEICTABICHBI 110
COOCTBEHHOW WHMIIMATUBE JIOKYMEHTBI, yKa3zaHHble B MyHKTe 2.7.1 mopgpasnena 2.7
pazzena 2 HacTosAuero AJMUHACTPATUBHOTO PETIIAMEHTA, CIEUAINCT YIIOJTHOMOYEHHOTO
opraHa, OTBETCTBEHHBIA 3a PAaCCMOTPEHHE JOKYMEHTOB, IIEPEXOIUT K HCIIOJIHEHUIO
clIeyoIlel aAMUHUCTPATUBHON IpoLeaAypbl (Toapasaen 3.3 HaCTOALIETO paseia).

3.2.3. B cinyuae ecnau 3asBUTENEM (IIPEICTABUTENIEM 3asBUTENS) MO COOCTBEHHOM
MHULMATUBE HE IPEJCTABICHBl yKa3aHHble B NyHKTe 2.7.1 mompasmena 2.7 pasgena 2
HACTOSIEr0 AJIMHUHHUCTPATUBHOIO pETJaMEHTa JOKYMEHTBI, CIEHHUAJIUCT OpraHa,
MPEIOCTABIIAIONIET0 MYHHIIMIIAIBHYIO YCIYTY, OTBETCTBEHHBIM 3a (GOpMUPOBAHHE U
HaIlpaBJICHUE MEXBEAOMCTBEHHOIO 3ampoca, Wi paboTHUK MO®ILI, oTBeTCTBEHHBIN 3a
dopMupoBaHrUEe M HampaBlieHHE MEXBEIOMCTBEHHOTO 3alpoca, MPUHUMAET PEIICHUE O
(OopMHpPOBaHMYU W HAIIPABJICHUH MEXBEAOMCTBEHHOTO 3a1poca.

3.2.4. MexBenOMCTBEHHbI 3ampoc (OpMHUpPYETCS W HampaBisieTcss B (popMme
ANIEKTPOHHOI'O JOKYMEHTA, MOJMMUCAHHOTO YCUJIEHHON KBATU(PUIMPOBAHHON 3JIEKTPOHHOU
NOJIKCHIO, 110 KaHAJIAM CHCTEMBl MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aMMOJICHCTBHSI.
[Ipy OTCYTCTBUM TEXHMYECKOH BO3MOXXHOCTH (OpMHpOBaHHS U  HampaBICHUS
MEXBEIOMCTBEHHOTO 3ampoca B (opMe 3JIEKTPOHHOTO JOKYMEHTa MO KaHalaM CHCTEMBI
MEXBEJOMCTBEHHOTO  3JIEKTPOHHOT'O B3aMMOJEWCTBHS MEKBEIOMCTBEHHBIN  3ampocC
HanpasJsieTcss Ha OyMa)KHOM HOCHUTEJIE O MouTe JMO0 1Mo (akcy ¢ OJHOBPEMEHHBIM €ro
HaIIPaBJICHUEM I10 [TOYTE WU KyPbEPCKOU TOCTaBKOM.

3.2.5. Cpok NOArOTOBKH MEXKBEIOMCTBEHHOTO 3aIpoca CIENHAINCTOM OpraHa,
MPEAOCTABIISAIONIETO MYHHUIMIAIBHYIO YCIYry, OTBETCTBEHHBIH 3a (OpPMHpPOBAaHUE U
HaIpaBJICHUE MEXBEIOMCTBEHHOIO 3ampoca, Wik paboTHUKOM M®I, oTBETCTBEHHBIM 32
(opMHpOBaHHE W HANpaBIECHUE MEKBEIOMCTBEHHOI'O 3alpoca, HE MOXKET MNpPEeBbIIIATh
3 pabouux JHS.

3.2.5. Cpok MOATOTOBKM W HANpaBIIEHUS OTBETa Ha MEXBEIOMCTBEHHBIN 3ampoc O
MPEAOCTABICHUN JOKYMEHTOB W MH(MOpManuu Uisl NpeloCTaBICHUs] TOCydapCTBEHHOU
YCIIyTU C HUCIIOJIb30BAHUEM MEXXBEIOMCTBEHHOIO MH(GOPMAITMOHHOTO B3aUMOJICUCTBUS HE
MOJKET MPEBBIIIATh S paboUMX JHEH CO JHS MOCTYIUICHHUS MEKBEJOMCTBEHHOI'O 3a1poca B
OpraH WJIW OpraHU3aluIo, MPEICTABIAIONNE JOKYMEHT U (WiIKM) HH(pOpMALIHIO, €ClId UHbIE
CPOKM TIOATOTOBKM W HANpaBJIEHHWS OTBETA HAa MEXBEJOMCTBEHHBII 3alpoc He
YCTaHOBJEHBI (PelepalbHBIMU 3aKOHaMH, (enepaqbHBIMM HOPMATHUBHBIMU IPaBOBBIMHU
aKTaMU U MPHUHATHIMU B COOTBETCTBUU C HUMHU O0JIACTHBIMU HOPMATHUBHBIMU IPAaBOBBIMU
aKTaMH.

3.2.6. MakcumanbHbld CPOK BBIMOJHEHUS AJMUHUCTPATUBHON MPOLEAYPHI
cocTaBJiseT 3 pabouunii 1eHb.

3.3. PaccmoTpenne JOKYMEHTOB

3.3.1. OcHOBanueM Ui HadyaJla aIMUHHCTPATUBHOM NPOLEAYPHl PACCMOTPEHHS
JOKYMEHTOB SIBJISIETCSI PETUCTpAIUs 3asBICHHUS U KOMIUIEKTa JIOKYMEHTOB 3asiBUTEINS, a
TaK)Ke MOCTYIJIEHHE OTBETOB HA MEXBEIOMCTBEHHBIE 3allpochl (B Clydyae €CiIu OpraHoM,
MPEIOCTABIAIONIMM MYHUIMIAIBHYIO YCIYry, Obla yCTaHOBJEHa HEOOXOJUMOCTh B
TaKHX 3aIpocax).

3.3.2. Coemuanuct oOpraHa, HPEeAOCTaBISIOMIET0 MYHHIMNAIBHYIO — YCIYTy,
OTBETCTBEHHBII 3a pPacCMOTPEHHE JOKYMEHTOB, BBISBISET HAJIUYUE WIA OTCYTCTBUE
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OCHOBAaHWM [UJIl OTKa3a B NPEJOCTABICHUM 3aSBUTENIO (MPEICTABUTEIIO 3asIBUTEIS)
MYHUIIMNAIBHOW YCIIYTH, MPEAyCMOTPEHHBIX MoApaszaesioM 2.9 paznena 2 HACTOSIIETO
AJIMUHUCTPATUBHOTO PETjaMeHTa.

3.3.3. Ilpu oTCYTCTBMU OCHOBAaHUM JJIsi OTKa3a B MPEJOCTABICHUN MYHUIIUIIAIBHOM
YCIyTH, MPEAYyCMOTPEHHBIX NIyHKTOM 2.9.1 mogpasmena 2.9 pazngena 2 HaACTOSAIIETO
AJIMUHUCTPAaTUBHOTO  pErjaMeHTa,  CHEUaJIUCT  OpraHa,  IPelOoCTaBJISIONIETO
MYHUIIUNATBHYIO YCIYTY, OTBETCTBEHHBIN 32 paCCMOTPEHHE TOKYMEHTOB, OCYIIECTBIISIET
MOJITOTOBKY:

1) mpoekra penieHUss O MPEIOCTABICHUU JKUJIOTO MOMEIICHHS IO JOrOBOPY
COLIMAJPHOTO HaiiMa 1O QopMe COrjJacHO MpuwiIokeHntro Ne 2 K HacTosIeMmy
AJIMUHUCTPATUBHOMY PETJIAMEHTY;

2) mpoeKTa yBEJOMJIEHHSI O MPEJOCTaBICHUM >KUJIOTO MOMEUIEHUS MO JOTOBOPY
COLIMATBPHOTO HaiiMa 1O QopMe corjacHo mnpwiokeHnro Ne 3 K HacTosIMIEMYy
AJIMUHUCTPATUBHOMY PETJIAMEHTY.

3.3.4. IIpy HanuYuu OCHOBAHWI JIsi OTKa3a B MPEIOCTABICHUM MYHUIIMIATbHON
yCIYTH, TPEeAyCMOTPEHHBbIX MyHKTOM 2.9.1 mnoppaznmena 2.9 paszgena 2 HacTOSIIETO

AI[MI/IHHCTpaTI/IBHOFO periiamMCcHTa, CIICOHAJINCT oprana, npcaoCTaBJIAOIICTO
MYHHIUIIAJIBHYIO YCIYTY, OTBETCTBEHHBIM 3a PaCCMOTPCHUC NOKYMCHTOB, OCYIICCTBIIACT
IIOATOTOBKY:

1) mpoekTa pemieHuss 00 OTKa3ze B MNPEAOCTaBICHUM JKUJIOrO IOMEIICHUS 110
JIOTOBOPY COLIMANIBHOIO HaiiMa 1o ¢opMe coryiacHo npuiokeHuto Ne 4 x Hacrosmemy
AJMUHUCTPAaTUBHOMY PErJIAMEHTY;

2) mpoekTa yBelIOMJEHHs 00 OTKa3e B IMPEAOCTABICHUU >KUJIOTO MOMEMICHHS IO
JIOTOBOPY COILIMANIBHOIO HaiiMa 1o ¢opMe coryiacHo npuiokeHuto Ne 5 k Hacrosmiemy
AJIMUHUCTPAaTUBHOMY PErJIAMEHTY.

3.3.5. Cnenmmanuct oOpraHa, MOPENOCTABISIIONIET0 MYHULIHANAIBHYK — YCIYTY,
OTBETCTBEHHBII 3a pPAacCMOTPEHUE JOKYMEHTOB, MEpPENacT 3asBICHUE M KOMIUIEKT
JOKYMEHTOB, OTBETBl Ha MEXBEJOMCTBEHHBIE 3allpOChl, IPOEKTBI PEIICHHUS O
IPEIOCTABIECHUH >KWJIOTO TIOMEILIEHHS 110 JJOTOBOPY COLMAJIBHOTO HailMa M yBEJAOMIICHUS
O MPEAOCTABIICHUH XKUJIOTO IMOMENIEHUS MO0 JOTOBOPY COLMAIBHOIO HaliMa MJIM PEILEHUs
00 OTKa3e B MPEJOCTaBICHUM XWJIOTO MOMEIICHHs O JOrOBOPY COLMAIBHOIO HaiiMa U
yBeIOMJIEHHS 00 OTKa3e B NPEJOCTAaBICHUH JKWJIOIO TIOMELIEHHUS 10 JI0TOBOPY
COLIMAIIBHOIO HaiiMa PYKOBOJWTEII0 OPraHa MECTHOTO CaMOYIIPABIEHUS Ui MPUHATUS
penieHus.

3.3.6. MaxkcumanpHbIi CpPOK BBINOJHEHUS AaAMUHHUCTPATUBHOM IPOLIEAYPHI
coctaBisieT 18 pabounx aHe.

3.4. IlIpuHsATHE pPelIeHUs O MPEXOCTABJICHUHU JTHUO0
00 oTKa3e B NPeJ0CTABJIEHUN MYHHIMIIAJBHON yCIyru

3.4.1. OcHoBaHueM [IJs HayaJla aJAMUHUCTPATHUBHOM NPOLEAYPHl IPUHATHS
pelieHus 0 NMpeAoCTaBIeHUH MO0 00 0TKa3e B MPEJOCTaBICHUN MYHULIUNAIBHON YCIyTH
ABJISIETCSL TIOJIyYEHUE PYKOBOJIUTEIEM OpraHa, IPEeIOCTaBISIOMIEr0 MYHUIUNAIBHYIO
yCIyry, OT  CHEHHAJMCTa  YNOJHOMOYEHHOTO  OpraHa,  HpeAOCTaBIIIOIIETO
MYHULUIAIBHYIO YCIyTy, OTBETCTBEHHOIO 3a PACCMOTPEHHE JOKYMEHTOB IPOEKTa
pelIeHus] O MPEIOCTaBICHUM >KWJIOIO MOMENIEHUS IO JOrOBOPY COLMAIBHOIO HailmMa u
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YBEJIOMJIEHHSI O MPEJOCTaBICHUH KUJIOTO MOMEIIEHHS 110 JOTOBOPY COLMAIBHOIO HaiiMa
WIN MPOEKTa pElIeHUs: 00 OTKa3e B MPEIOCTABICHUHU YKUJIOIO MOMEIMIEHUS 10 JI0TOBOPY
COLIMAJIbHOTO HaliMa M YBEIOMJIEHUSI 00 OTKa3e B MPEJOCTABICHUM >KUJIOTO TOMELICHUS
10 JOTOBOPY COLIMAJILHOTO HalMa.

3.4.2. Pe3ynpTaTOM BBINOJIHEHUS AJMUHUCTPATUBHOM MPOLEAYPHl SBISETCS
HOJIMCaHNE PYKOBOJUTENIEM OpraHa, IPEeJ0CTaBISAIONIEr0 MyHULIUIIATBHYIO YCIIYTY:

- pelIeHHs O NIPEJOCTABICHUM >KUJIOTO TOMEIIEHHs IO JO0TOBOpPY COLIMAJIBHOTO
HailMa W YBEJOMJIEHUS O TMPEJOCTaBICHUM JKWJIOTO IOMEIIEHUs MO JI0TOBOPY
COILIMAJILHOTO HAlMa,;

- peueHHss 00 OTKa3e B MPEIOCTABICHUM JKUJIOTO MOMEIIEHHS IO JIOrOBOPY
COLIMAJIBHOTO HailMa M yBEIOMJIEHHS 00 OTKa3€ B MPEJOCTABICHHH >KHIIOTO IMOMEIIEHUS
10 JOTOBOPY COLIMAJILHOTO HalMa.

3.4.5. MakcumanpHbIi CPOK BBINOJHEHHUS AJMUHHCTPATHUBHOM IPOLIEAYPHI
cocTaBisieT 3 pabouux JTHS.

3.5. YBenomiieHue 3asiBUTEJIA O pe3yJibTaTe
NpeI0CTABJICHU MYHHMIMIIAJIBHON yCIYyTH

3.5.1. OcHoBanMeM i1 Hadajga aJMUHUCTPATUBHOM NPOLEAYPHl YBEIOMIICHHS
3asBUTENSL O PpE3yJIbTaTe NPENOCTaBICHUS TOCYAAPCTBEHHOW YCIYyTH  SBIISIETCS
NOCTYIUIEHUE CHEUUAIMCTY OpraHa, IPeIOoCTaBISAIOIIEr0 MYHULHIIAIBHYIO YCIYTY,
OTBETCTBEHHOMY 3a PAacCMOTPEHHME TOKYMEHTOB, OT PYKOBOJUTENSI OpraHa MECTHOIO
CaMOYTIPABJICHUSI PEIICHUS O TMPEJOCTABICHUH >KWJIOTO TOMEIIEHHS MO JIOTOBOPY
COLIMAJIBHOTO HaliMa M YBEJOMJICHHMS O MPEJOCTaBICHUM MKUJIOTO IMOMENICHUS 10
JOTOBOPY COLMAJIBHOTO HaiiMa WM peuieHuss 00 OTKa3e B MPEJOCTABICHHH KUJIOTO
MOMENIEHUs] 1O JOrOBOPY COLMAIbHOTO HaiilMa W yBeAOMJIEHHMS 00 OTKaze B
MPEAOCTABICHUH KHUIJIOTO MTOMEIIEHUS 10 IOTOBOPY COLMAIBHOIO HaiiMa.

3.5.2. Cnenmuanuct OpraHa, NOPENOCTABISIIOIIETO MYHULHANAIBHYK — YCIYTY,
OTBETCTBEHHBIH 32 pACCMOTPEHUE TOKYMEHTOB:

1) mnpu JudHOM oOOpalleHWHM 3asBUTEAS (MIPEACTABHTENS 3asBUTEIS) 3a
OPEIOCTABICHUEM MYHULMINAIBHOW YCIYTM WIM IIPU HANpaBJICHUM WM 3asBJICHUA U
OPWIAraéMbIX K HEMY JOKYMEHTOB I10 [TI0YTE B YIIOJITHOMOYEHHBIN OpTraH:

- perucTpupyer HHGOpPMALMIO O pe3yjbTaTe MPEIOCTABICHUS MYHUIUNAIbHOMI
yciIyru (IIPeAOCTaBIEHUE KUJIOTO IMOMEIIEHUS MO JOTOBOPY COLMAIBHOIO HailMa WM
OTKa3 B NPEIOCTABICHUHU JKUJIOTO IOMEUIEHUS MO JOrOBOPY COLMAJIBHOIO HaiiMa) B
KypHaJie pEerucTpaluy peleHruid 0 MpelOCTaBICHUH >KUIJIOT0 MOMEIIEHHS 0 JI0TOBOPY
COLIMAJIBHOTO HaiimMa (00 OTKa3ze B MPEAOCTABICHUU JKUJIOTO MOMEUIEHUSI MO JOTOBOPY
COLIMAJIBHOTO HalMa);

- YBEJIOMIIAET 3asiBUTEINS (IIPEACTABUTEINS 3asIBUTENS) B OUHOM MIIM 3a04HOU (hopme
0 pe3yJbTaTe NPeJOCTaBICHUS MyHUIIUNIAIbHON YCITIYTH,;

2) TpU JIMYHOM OOpalleHWW 3asBUTENs (TMPEACTAaBUTENS 3asABUTENSA) 3a
IIPEIOCTABICHUEM MYHULIUITAJIBHOUN yciyru B ML

- peructpupyer HHGOpPMALUIO O pe3yjbTaTe MPEeIOCTABICHUS MYHUIUMNAIbHOMI
yCIyrd (MPENOCTABICHHUE YKUJIOTO IOMEUIEHUSI MO JOTOBOPY COLMAJIBHOIO HailiMa WU
OTKa3 B MPEIOCTABICHUM JKWUJOrO IOMEUIEHUS MO JAOrOBOPY COLMAIBHOIO Haiima) B
KypHaJle PErucTpaluy PeleHuid O MPEIOCTaBIECHUHU KWIOIO MOMENIEHUS MO JI0rOBOPY
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couuambHOro (00 OTKa3e B MPEAOCTaBICHUM >KHJIOTO IOMEIIEHUS IO JIOTOBOPY
COLIMAJIBHOIO);

- HAIpaBJIET YBEAOMIICHHE O MPEJOCTABICHUM KWJIOIO MOMEIIEHHS IO JOrOBOPY
COLIMAJIbHOTO HaliMa M yBEIOMIJIEHHE 00 OTKa3e B MPEJOCTABICHUM >KUJIOTO TOMEUICHUS
10 JOTOBOPY colMaiibHOro Haiima B M®II, ecnu wHOM croco® MoydeHHUs HE yKazaH
3asBUTENeM (TIPEIICTABUTENIEM 3asIBUTEIIS);

3) HpW TOCTYIUICHUH OT 3asBUTENsS (NPEACTABUTENS 3asBUTEISI) 3asBICHUS O
[IPEIOCTABIECHUH JKUIIOTO TIOMEIIEHHUS 110 TIOTOBOPY COLMAJIBHOIO HaliMa U IIPUIIAraeMbIX
K HEMy JIOKyMEHTOB C UCIOJb30BaHUEM HH(POPMAIIMOHHO-TEXHOJOTUYECKOH U
KOMMYHHMKAIIMOHHON HMH(PacCTpyKTypbl, B TOM uucie EauHoro mnoprama u (wim)
PermonanpHOro mopTana, OCYIIECTBISCT HEOOXOAMMBIE JEHCTBUS TIO PETUCTPALUU
uHpoOpManMM ¥ YBEJOMIIEHHS O pe3yibTaTe MPEJOCTAaBICHUS MYHULHUIIAIbHON B
COOTBETCTBHHM C MTOAPA3AEIOM 3.7 HACTOSLIETO pa3jieia.

3.5.3. MakcumanbHBIi CPOK BBITIOJHEHUS AJIMHUHUCTPATUBHON MPOLETYPHI
coctaBisieT 3 pabouux JHS CO JHS NPUHATHS PEIIEHUS O MPEJOCTABICHUM KHIJIOTO
HOMEIIEHHS M0 JOTOBOPY COLMAIIBHOTO HaliMa WM 00 OTKa3e B IMPEJOCTABICHUH KHUIIOTO
IOMEILEHHUS 110 JOTOBOPY COLIMAIIBHOIO HalMa.

3.6. Ilopsaaok ocymecTBIeHUA A/IMUHUCTPATUBHBIX MPOLEAYP B 3JIeKTPOHHOM
(¢opme, B TOM 4nciie ¢ HCIIOIb30BaHUEM (elepaJIbHON IOCYyAapCTBEHHOU
UH(POPMALMOHHOU cUCTeMbI « EAMHBIN MOPTAJI FOCYyIAPCTBEHHBIX H
MYHUIHMIAJIBHBIX YCAYT (PYyHKUMIT)», pErHOHAJBHOU IOCYAaPCTBEHHOM
uHpopmaunoHHoi cucremsl «IlopTan rocyrapcTrBeHHbIX 1 MYHUIMIAJIbHBIX YCJIYT
(pynxuumii) CmojieHCKO# 001aCTH

3.6.1. Ilpm mpemocTaBieHHMM MYHHIMIIAILHOW YCIYTH B DIEKTPOHHON (opme
IIOCPEACTBOM PErHOHAIBHOTO OpTaJia OCYIIECTBISIOTCS CIEAYOIINE aIMUHUCTPATUBHbIC
JIEUCTBUS:

1) nonyyeHnue uHPpOpPMaLIUU O MOPSAAKE U CPOKAX MPEJOCTABICHUS MYHULIMITATIbHON
yCIIyTH;

2) hopMUpOBaHUE 3aIlpoca O MPEIOCTABICHUN MyHULIMIIAILHON YCIIyTH;

3) mpuem U peructpaiys B opraHe, NpeOCTaBISIONIEM MYHHUIMIAIBHYIO YCIYTY,
3anpoca, He0OXOAUMOTrO I MIPEIOCTABICHUS MyHULIMITAILHON YCIIyTH;

4) mosryueHue pe3ysbTara MpeloCTaBIeHNs MyHUIIMITATIbHOW YCIIyTH;

5) mnojyueHuEe CBEACHUHA O XOJA€ BBIIOJHEHHUS 3alpoca O MpeaoCTaBICHUU
MYHUIIUNIATBHOU YCIyTH;

6) ocylecTBIEHNE OLICHKN KaueCcTBa MPEJOCTABICHNUS] MyHULIMITAIIbHON YCIIyTH;

7) nocyneOHoe (BHecyieOHOE) 00KaoBaHUE pelIeHU U JecTBul (06e31eicTBus),
OPUHATHIX (OCYIIECTBISIEMbIX) B XOJ€ NPENOCTaBICHUS MYHHUIMNAIbHOW YCIyTU
JOJKHOCTHBIMU JIMI[AMU, MYHUIIUTAIBHBIMU CTY>KalllMMU YIIOJTHOMOYEHHOTO OpraHa.

3.6.2. Ilpu mpenocTaBieHUU B YCTAaHOBJIECHHOM MOpAJIKE MHGOPMALIMK 3aBUTEIISIM
(npencraBuTensM 3asBUTENEH) oOecnedeHue AocTyna 3asBuUTeNel (IpencTraBUTeNen
3asBUTEJNIEH) K CBEICHUSM O MYHUIIMIIAIBHOM yCllyTe, B TOM 4ucie o0ecredyeHre 10CcTyna
K (opMe 3asBIEHUS U OOECIeueHre JOCTyNa K HeW JJii KOMMPOBAHUS U 3aMOJHEHUS B
ANIEKTPOHHOM BHJIE, OCYIIECTBIISIIOTCS IyTEM Pa3MELICHUS] CBEAEHUI O TOCyAapCTBEHHOU
yCIyre B PErMoHabHON TOCYyAapCTBEHHOW wWH(popManoHHOM cucteme «Peectp
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TOCYJAapCTBEHHBIX W MYHUIUTAIBHBIX ychyr (pyHkiuit) CMONEHCKOW 001acTu» ¢
NOCIIEAYIONIUM  pa3MElIeHUeM  CBeAeHUM B deaepalibHOW  TrocyJdapCTBEHHOU
uHpopMalMoHHOU cuctemMe «EauHBI mopTanm rocyJapCTBEHHBIX M MYHUIIMIAIBHBIX
yciyr (QyHKIMiT)» W perMoHaNbHOM TOCYAapCTBEHHOW HWH(OPMAIMOHHOW CHUCTEME
«ITopTan rocy1apcTBEHHBIX U MyHUIIMNIATBHBIX YCIyT (QyHKIMiT) CMOJIEHCKON 00J1aCTH.

[Tonoxenue o (denepanbHOW TOCYJIAPCTBEHHON HWHMOPMAIMOHHONW CHCTEME
«EnuHBIN mOpTan rocyJapCTBEHHBIX W MYHHUIMINAIBHBIX YCIyr ((QyHKUHNA)», a Takxke
TpeOOBaHMS K TOPSAIKY pa3MElIEHUsS B HEW CBEICHMM O MYHHUIIMNAIBHBIX YyCIyTax, a
TaKXke K IEPEeYHIO YKa3aHHbBIX CBEJICHUM ycTaHaBiauBaroTcs [IpasurensctBom Poccniickon
denepanum.

Crneumamuctel  opraHa,  NPEJOCTABIAIONIETO0  MYHULHUIAIBHYIO  YCIYTY,
OTBETCTBEHHBIE 32 pa3MEIICHHE CBEACHUI O MYHHUIMNAIBHOW YCIyre, OCYIIECTBISIOT
pa3sMelnieHre CBEAEHNN 0 MyHHMIIMIIAIbHOM ycayre B Peectpe B coorBeTcTBUM ¢ [lopsakom
dbopMupoBaHUSIT M BEICHHUS PETHOHAIBHBIX HHGOPMAIMOHHBIX cucteM «Peectp
rOCYJapCTBEHHBIX W MYHHUIMNAIbHBIX yciayr (dbyukumit) CMoneHCcKol obnactu» u
«ITopTan rocy1apcTBEHHbIX 1 MYHUIIUTAIBHBIX YCIyT (QyHKIMiT) CMONEHCKON 00J1aCcTh,
YTBEPKJICHHBIM pacropsikeHueM AamuHucTpanuu CmolneHckod obmactu ot 26.04.2010
Ne 499-p/anm.

3.6.3. CheuuanucTsl OpraHa, IMPeAOCTaBIAIONIETO MYHUIMIAIBHYIO YCIYTy,
OTBETCTBEHHBIE 3a pa3MEUIEHUE CBEICHUM O MYHUIUMIAIBHOMW YCIyre, HECYT
OTBETCTBEHHOCTh 32 MOJIHOTY M JOCTOBEPHOCTh CBEJEHUM O MYHHIMIAIBHON YCIyTe,
pa3mMelaeMbix B Peectpe, a Takxke 3a COONIOICHHE MOPSAKA U CPOKOB UX pa3MELICHUS.

PykoBoguTenb opraHa, MNpeJOCTABISIIONIETO0 MYHUIUNAIBHYIO  YCIyTy, U
YIOJIHOMOYEHHBIE JIMI[a OpraHa, NpeJOoCTaBISIOIIET0 MYHHUIMNAIBHYIO — YCIYTy,
OTBETCTBEHHBIE 3a pa3MElIeHHEe CBEIEHUH O MYHULMIAIBHONH YyCIyre, HECYT
OTBETCTBEHHOCTh 32 MOJIHOTY U JOCTOBEPHOCTh CBEACHUN O MYHHIMMAIBHOM YCIyTe,
pa3mMelaeMbix B Peectpe, a Takke 3a COONIIOICHHE MOPSAKA U CPOKOB UX pa3MELICHUS.

3.6.4. Ilpu mnomaye 3asBUTENEM (MPEACTABUTEIEM 3asBUTENS), HWMEIOIIUM
MOJITBEPKIACHHYIO YUETHYIO 3aMuch B (hefiepaibHON TOCYAapCTBEHHONW MH(OPMAITMOHHON
cuctemMe «EnuHas cucreMa uaeHTHGUKAIMK U ayTeHTHU(UKAIMH B HHPPACTPYKTYpE,
oOecrnieunBaromien MH(}OPMaLIMOHHO-TEXHOJIOTUYECKOE B3aMMOJICHCTBUE
UH(OPMAITMOHHBIX CHUCTEM, HCIOJB3YEeMbIX JJISI MPEIOCTaBICHUS TOCYNAPCTBEHHBIX U
MYHUIIUNATBHBIX YCIYT B dJeKTpoHHOW (opme» Ha Eaumnom moprame u (wiam)
PernonanbHoM mopTaine, 3ampoca B 3JEKTPOHHOM ¢opMe, HEOOXOIUMOro s
PEIOCTaBICHUS MYHULMIIAIBHON yCIyrd, (akToM IMpUeMa TaKoro 3ampoca SBIsSETCA
NOCTYIJIECHUE B OpraH, MPEeAOCTaBIAIONIMN MYHULHUIAIBHYIO YCIyTy, C TMOMOUIBIO
BEJJOMCTBEHHON  aBTOMAaTU3UPOBAHHOW  MH(DOPMAIMOHHOW  CHUCTEMbl  3asBIICHUA,
YKa3aHHOTO B moapasnaeine 2.6 pazaena 2 HacTosero AAMUHUCTPATUBHOTO PETJIAMEHTA, B
AJIEKTPOHHOM (hopMme.

dopMupoBaHUE 3ampoca 3asgBUTENEM OCYLIECTBISETCS MOCPEICTBOM 3aIOJIHEHUS
AIEKTPOHHOM (hopmbI 3ampoca Ha Enunom moprane u (uinm) PernonansHoM moprane 6e3
HEO0OXOMMOCTH JOTIOTHUTEIHHON MOIauH 3a1mpoca B KaKou-1mbo uHou dhopme.

dopmaTHO-JIoTHYEcKass MpoBepKka CHOPMHUPOBAHHOTO 3aSIBICHHS OCYIIECTBIISCTCS
ABTOMATUYECKHU TOCJIC 3aTOJHEHUS 3asBUTEIEM KaXXIOTO M3 TOJIeH AIEKTPOHHON (HOpMBI
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3asBieHus. [Ipu BBIIBICHUM HEKOPPEKTHO 3aMOJHEHHOTO TMOJI SJEKTPOHHOU (HOPMBI
3asiBJICHUS 3asBUTENb YBEIOMIISIETCSI O XapaKTepe BBISBICHHOW OIIMOKH U TOPSAKE €€
YCTpPAHEHUs] TOCPEJCTBOM  HMH(POPMALMOHHOTO COOOIIEHUSI HEMOCPEACTBEHHO B
AIIEKTPOHHOM (hopMe 3asiBIICHUS.

Ha Enunom mnoprane u (unu) PernonanbHOM mopranie pa3sMemniaroTcss oOpaslibl
3aMoJHEHUS AIEKTPOHHOHN (OpMBI 3arpoca.

[Ipu hopMupoBaHUHU 3asIBICHUS 3asIBUTEIIb MOXKET OCYIIECTBUTH:

- KOIMPOBAHKE U COXpaHEHUE 3aIpoca;

- IeYaTh Ha OYMa)KHOM HOCHTEJIC KOITUU AJICKTPOHHON (DOPMBI 3ampoca;

- COXpaHEHHE paHee BBEJCHHBIX B JJICKTPOHHYIO (opMmy 3ampoca 3HAYEHUH B
0001 MOMEHT MO JKEJIaHUIO 3asBUTENSA, B TOM YHUCIIE IPU BO3SHUKHOBEHHH OLIMOOK BBOAA
Y BO3BpATe JUIsl IOBTOPHOT'O BBOJA 3HAYEHUH B 3JIEKTPOHHYIO (hOopMy 3ampoca;

- BO3BpaT Ha JIO0OM M3 ATAloOB 3alOJIHEHUSI AJIEKTPOHHOU (opmbl 3ampoca 0e3
MOTEPU paHee BBEJIEHHON MH(MOPMALIHH;

- noxy4yeHue nocryna Ha Enunom noprane u (mnm) PerrnonansHOM moprasie K paHee
NOJAaHHBIM 3asBUTENEM (MPEACTABUTENEM 3asBUTENSI) 3alpocaM B TEUEHHE HE MEHeEe
3 Mecsues.

3.6.5. Ilpu nmocTyruieHny 3asiBI€HUS O NPUHATUU Ha Y4YeT rpakJaHUHA B KayecTBE
HY)KJAIOIIEToCsl B JKWJIOM TIOMEUIEHMM M JIOKyMEHTOB (00pa3oB JOKyMEHTOB),
IPEICTABICHHBIX 3asBUTENEM (IIPEICTAaBUTENEM 3asBUTENsI) MocpencTBoM EnuHoro
noprana W (wim) PermoHanbHOro mnopTaja, CIEHHAIUCT OpraHa, MpPeIOoCTaBISIOLIETO
MYHULUINIAIBHYIO YCIYTy, OTBETCTBEHHBIN 3a MPUEM U PETHCTPALMIO JOKYMEHTOB, B CPOK
He no3aHee | paboyero HA ¢ MOMEHTa MOCTYIUICHUS 3asBICHUS O MPUHSITHH HA Y4YeT
IpaKJaHWHA B KAUE€CTBE HYXAAIOUIErOCs B dKUJIOM MOMEUIEHUU U TIOKYMEHTOB:

1) npuHUMaeT 3asABJICHUEC W JIOKYMEHTBI, T[OCTYNHBIIAE OT 3asBUTEINS
(mpexacTtaBuTeNa 3asBUTENS) TOcpeAcTBOM EauHoro moprana u (wim) PernoHaibHOTO
nopTaja, W HaMpapiseT 3asBUTENO0  (MPEICTABUTENIO 3asSBUTEINA) YBEIOMIJICHHE O
NOJyYEHUH YIOJHOMOYEHHBIM OPraHOM 3asBJIICHUS O MPUHATUU HA y4YeT IpaKAaHUHA B
KauyeCTBE HYKJAIOLIETOCs B KUJIOM ITIOMELICHUY;

2) perucTpupyer 3asBICHHEC O MPHUHSATHA HAa Yy4YeT TpakJaHMHA B KaueCTBE
HY)KJAIOIIErocsl B JKWJIOM IOMEIICHUH H JNOKYMEHThI (00pa3bl JOKYMEHTOB),
NpEICTaBJICHHbIE 3asBUTENEM (IIPEICTAaBUTENIEM 3asiBUTENS1), U HAMpaBiseT 3asBUTEIIO
YBEJOMJICHHE O PErHCTpalllM 3asBJICHUS O MPUHATHH HAa y4YeT IpaKIaHMHA B KayeCTBE
HY’KJIaIOIIETOCs B )KHJIOM NTOMEIICHNH;

3) mepenaeT COOTBETCTBYIOIICE 3asBJICHUE M JIOKYMEHTHI (00pa3bl JOKYMEHTOB),
IpeICTaBlICHHbIE 3asBUTENEM (TPEICTAaBUTENIEM 3asiBUTENs), CHEUUAJIMCTY Oprasa,
PEIOCTABISIONIEr0 MYHHULHUIIAIBHYIO YCIYTy, OTBETCTBEHHOMY 3a pPAacCMOTpPEHHUE
JIOKYMEHTOB.

3.6.6. lanbHeilre afMUHUCTPATUBHBIE IPOLEAYPHI U AEUCTBUS OCYILIECTBISIOTCS
B MTOPSAKE, PETyCMOTPEHHOM ToApaszaenamu 3.2 — 3.6 HacTOAILIEro pa3aena.

3.6.7. Tlonydenue uHpOPMAIIMKA O XOJE PACCMOTPEHUS 3aSBJICHUS U O PE3yJIbTAaTe
MPEIOCTABICHUSI MYHULMMAIbHON YCIYTHM OCYIIECTBISIETCS B JIMYHOM KaOWHETe Ha
Enunom noprane u (wnu) PernonansHoM nopraie HNpy YCIOBUM aBTOPU3ALUHU. 3asiBUTEINb
(IpencraBUTENb 3asIBUTENS) UMEET BO3MOXKHOCTH MPOCMATPUBATH CTATYC AJIEKTPOHHOIO
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3asBJICHUS, a TaKXke WHPOPMAIMIO O JATBHEHIIMX MEUCTBHUSIX B JIMYHOM KaOWHETE TIO
cOOCTBEHHOW MHUIIMATHBE B JII000E BpeMsl.

[Ipu mpenocTaBieHUM MYHULIMIIAIBHON YCIYTH B JIEKTPOHHOU (hopMe 3asiBUTEINIO
(IpencTaBUTENIO 3asBUTEIIS) HATIPABIISIIOTCS:

1) yBegomiieHHE O TOJYYEHUH OPTraHOM, MPEIOCTABISIONIMM MYHUIIMITAIBHYIO
YCIIYTY, 3asBJICHUS O IPUHATUHU Ha yUeT rPaK/IaHWHA B KAYECTBE HYKJIAIOIIMXCS B SKHUIIBIX
MOMEIICHUSIX;

2) YBEIOMJICHHE O PETHCTpPAIlMU 3asBJICHUSA O MPUHATHH HA Y4YeT TpaKJIaHUHA B
KaueCTBE HYXIAIOIIUXCS B )KUJIBIX TTOMEIICHUSIX;

3) yBenoMIJIEHHE O pe3yJIbTaTe MPEeJ0CTaBICHUS rOCYIapCTBEHHOM YCIyTH.

3.6.8. Ilpu mnomaue 3asBIEHUA O NPEIOCTABICHUU MYHHUIMIIAIBHON YCIYTH
3asBUTENb (MPEACTaBUTENb 3asSBUTENS) MOXKET OIICHUTh KadeCTBO MPEIOCTABICHUS
MYHULMINIAIBHON YCIYTH B 3JIEKTPOHHOM (hopme mnocpenctBoM Enunoro nmoprana u (Wim)
PernonansHoro noprana.

3.6.9. 3asgButenp (MpeaCcTaBUTENb 3asSBUTENSI) MMEET NPaBO MOJAATh KalIoOy Ha
penieHus u necTBus (6e31eiCcTBrE) TOKHOCTHBIX JIUI, TOCYJapPCTBEHHBIX IPaXkIaHCKUX
CITy>alluX opraHa, MpeJA0CTaBIIAIONIEr0 MyHUIIUIIAIBLHYIO YCIYTY, CIEIHAIUCTOB OpraHa,
IPEIOCTABISIONIET0 MYHUIIMITAIIBHYIO YCIYTy, C HCIOJIb30BaHUEM HH(OpPMaAIMOHHO-
TEJICKOMMYHUKAIIMOHHON ceTtn «MHTepHeT» mocpeAcTBOM TopTaja (denepaibHOU
rocyJapCTBEHHOM  HMH(POPMAIMOHHOM  CHCTEMBI  JoCyJeOHOro  (BHECYIeOHOTO)
obOxxanoBanus (https://do.gosuslugi.ru/), Enunoro mnoprana u (win) PeruoHaibHOrO
nopTana.

4. ®opMbI KOHTPOJISI 32 NPEAOCTABIEHUEM IOCYIapCTBEHHOM yCJIyru
4.1. Ilopsaaok ocyniecTBJICHUS TEKYIIEro KOHTPOJISA 32 CO0JII0AeHUeM U UCIIOJTHEHUEeM
OTBETCTBEHHBIMH I0JIKHOCTHBIMH JINIAMH MOJI0KEeHUH HACTOSIIIIETO
AJMUHUCTPATHBHOIO PerjiaMeHTa U HHBIX HOPMATHBHBIX NMIPABOBBIX AKTOB,
YCTAHABJIMBAIOIINX TPEeOOBAHUSI K NMPeTOCTABICHUI0O MYHUIIMTIAJIbHOM yCJIyIH, a
TaK:Ke NPUHATHEM PellleHH i 0TBETCTBEHHBIMH JTUIIAMH

4.1.1. PykoBoauTelb opraHa, MpeAOCTaBIAIONIET0 MYHHUIUIIAIBHYIO YCIYTYy, WU
YIOJIHOMOYEHHbIE KM JIMIA OCYUIECTBIISIIOT TEKYIIMH KOHTPOJb 3a COOJIIOJIEHUEM
MOCJICIOBATEILHOCTA M CPOKOB JIEUCTBUM W aJIMHHHCTPATUBHBIX MPOIEAYpP B XOJe
IPEIOCTABICHUSI MyHUITUTIATLHOU YCITYTH.

4.1.2. Tekymuili KOHTPOJIb OCYLIECTBIISIETCS IMyTEM IPOBEICHUS PYKOBOAUTEIEM
Oprana, TMpPeIOCTABIAIONIET0O MYHUIIMIAIBHYIO YCIyTy, WIH YIOJTHOMOYCHHBIMH UM
JUIIAMH ~ TIPOBEPOK  COONIONICGHWS W WCIOJIHEHHS  CHEIUAINCTAMU  Oprasa,
MPEI0CTABIISIONIETO MYHHIIUTIATHEHYIO yCIIyTYy, TIOJIO’KEHU HACTOSIIIETO
AJIMUHHACTPATUBHOTO pEIrVIAMEHTA, BBIABICHUS ©W YCTPAHCHUS HApyUICHWUH IpaB
3asBUTENEH (TMpeAcTaBUTENECH 3asBUTENCH), PAaCCMOTPEHUs, TOIATOTOBKHM OTBETOB Ha
oOpallleHus 3asiBUTEIEH.

4.2. Tlops10K U MEPUOTUYHOCTH OCYIIECTBJICHHS MJIAHOBBIX U BHEMJIAHOBBIX
NPOBEPOK MOJHOTHI M Ka4eCcTBa MPeJA0CTABJIEHNS rOCYy1apCTBEHHOM yCJIyIrd, B TOM
yucsie nopsaoK u (popMbl KOHTPOJISI 32 MOJHOTOH M Ka4eCTBOM IpPea0CTABJIEHUs
MYHUIUNAJIbHOM YCJIYTH
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4.2.1. TlpoBepku MOTYT OBITh TUIAHOBBEIMU (OCYIIECTBISTHCS HA OCHOBAHHH
MOJIyTOJOBBIX ~ WJIM  TOJOBBIX  IUIAHOB  pabOThl  opraHa, MpPeIOCTaBJISIOLIETO
MYHUIIUTIATBHYIO YCIYTY) U BHETUIAHOBBIMHU.

4.2.2. BHemiaHOBbIE TMPOBEPKU MPOBOJAATCS B cilydae OOpalleHusi 3asBUTENS C
*ajnobo Ha AeicTBus (Oe31eMCTBUE) U pelICHUs, TPUHATHIE (OCYIIECTBIsIEMbIE) B XOJIe
NPEAOCTABICHUS MYHHULMNAIBHON YCIYTHM JOJKHOCTHBIMU JIMI[AMHU, MYHULUNATbHBIMU
CIY’KalllUMH OpraHa, IpeAO0CTaBISAIOIIET0 MyHULIUTAIBHYIO YCIIYTY.

4.2.3. IlmaHOBBIA KOHTPOJIb 3@ TOJHOTOM W KAa4eCTBOM IPEIOCTABICHUS
rOCYJIapCTBEHHON YCIYIM OCYIIECTBIISIETCSI B XOJI€ TMPOBEJICHUS KOMIUIEKCHBIX U
TEMAaTHYECKNX TMPOBEPOK B COOTBETCTBHH C TpaduKOM TPOBEICHUS MPOBEPOK,
YTBEPKJICHHBIM PYKOBOJUTENIEM OpPraHa, MPeI0CTaBIISIIONIET0 MYHHUITUIIATBHYIO YCIIYTY.

4.2.4. llpm npoBepke MOryT pacCMaTpUBATBCS BCE BOIPOCHI, CBSI3aHHBIE C
MPEOCTaBICHUEM MYHUIIMNAIBLHON YCIyTH (KOMIUIEKCHBIE MPOBEPKH), WKW BOMPOCHI,
CBSI3aHHBIC C HCIOJHEHHEM TOW WJIM UHOW aJMUHUCTPATUBHOW MPOUEAYpPHl B paMKax
PEAOCTABICHUS MYHUIIMNIAIBLHON YCIYTH (TEMAaTUYECKUE TPOBEPKH).

4.2.5. Pesynbrathl TpOBEpKH O(GOPMISIOTCS B BHUJAEC CIPaBKU, B KOTOPOH
OTMEYAIOTCs BBISIBIICHHBIE HEIOCTATKU U MIPEJIOKEHHUS IO UX YCTPAHEHUIO.

4.2.6. Ilo pe3ynbTaTaM NPOBEACHHBIX MNPOBEPOK B CIy4yae BBISBICHHS HAPYIICHUN
IpaB 3asiBUTENICH OCYLIECTBIISIETCS MPHUBJICYCHUE BUHOBHBIX JIMI K OTBETCTBEHHOCTH B
COOTBETCTBHUHM C (Pe/iepaIbHBIM 3aKOHOIATEIHCTBOM.

4.3. OTBeTCTBEHHOCTh MYHHIIUNAJIBHBIX CJIY:KAIIMX OPraHa,
NPeI0CTABIAIIET0 MYHUIMNIAJIbHYIO YCJIYTY, T0JKHOCTHBIX JIUIL 32 pellieHUus u
aeiictBus (0e31eicTBUE), IPUHUMAEMbIe (OCYLeCTB/IsAeMbIe) MMHU B X0/1€
NpeIoCTABIEHNS] MyYHUIMNIAJIbHOMN yCJIYrH

4.3.1. CriennanmucTsl OpraHa, MpeaoCTaBISIIOMEr0 MyHUIUNIAIBHYIO YCIYTY, HECYT
MEPCOHAJIBHYI0 OTBETCTBEHHOCTh 3a COOJIIOICHHE CPOKOB U IOCIENOBATENbHOCTU
COBEpIICHUA  AJMHHUCTPATUBHBIX  JACHUCTBUU. [lepcOHalibHAsg  OTBETCTBEHHOCTH
CIEHHAIMCTOB 3aKPEIISIETCS B UX JOJKHOCTHBIX perjaMeHTaxX (MHCTPYKIIUSX ).

43.2. B ciyyae BbISIBICHUS HApYUICHUI BUHOBHOE JIMIIO TPHUBJIEKAECTCS K
OTBETCTBEHHOCTH B TIOPSIIKE, YCTAHOBIEHHOM (eaepalibHbIM 3aKOHOJATEITLCTBOM U
00JTaCTHRIMU HOPMATUBHBIMU TTPABOBBIMH AKTaAMHU.

4.4. Tlos105keHUs1, XapaKTepu3yolne TpeGoBaHuA K NOPAAKY U popmMam
KOHTPOJISI 32 NPEeJ0CTABJICHHEM MYHHMUMIAJbHON YCIYId, B TOM YHCJE CO CTOPOHBI
rPaxkaaH, uX 00beIMHEHUI U OPraHUu3aAN Ui

['paxxnane, ux OObEAMHEHUS] M OpraHU3allMyd BIpaBe MOJIydaTh HUHGOPMALUIO O
MOPSIIKE TMPEIOCTABJICHUSI MYHHUIIUIIAIBLHON YCIYyTH, a TaK)K€ HaIpaBJIsSITh 3aMEUYaHUs U
OpEeAJIOKEHUsT 10  YIAYYIICHUI0  KadecTBa M JIOCTYIIHOCTH  MPEIOCTaBICHUS
MYHULMTNIAIIBHON YCIIYTH.

5. locyneOHbIii (BHeCy1e0HbII) MOPSIA0OK 00:KATOBAHUSA PellIeHUH U AeiiCTBUH
(0e3peiicTBHUsI) OpraHa, NpeAOCTABJIAIOIIECT0 MYHHIUNIAJIBHYIO YCIYTY, a TAKXKe
JHOJIKHOCTHBIX JIMI, OPraHa, MPeJ0CTABISIONIEr0 MyHUIIMNIAJIBHYIO YCJIYTY,
MYHUIHMIAJbHBIX CJIYKAIAX

5.1. 3asBuTENHh UMEET MPABO HA OOXKATIOBAHUE JEHCTBUI (O€3/IEHCTBUS) U PEIICHUH,
NPUHATBHIX (OCYHIECTBISIEMBIX) B XOJE€ MPEIOCTABICHUS MYHULUNAIBHOW YCIyrd
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JOJKHOCTHBIMU JUIAMH, MPEIOCTABIISIONIETO MYHULIUTIATBHYIO yCIIyTY,
MYHULIUMTAIBHBIMU ~ CITyKaluMu, padotHuka MO®PI[ B nocynebHoMm (BHecyieOHOM)
HOpSJIKE.

5.2. Ilpeamet npocyaebHOTO (BHECYACOHOTO) 00KaJOBaHUS 3asBUTEIEM PEIICHUN U
nercTBui  (Oe3medcTBUSI) OpraHa, MPEJOCTABISIONEIO0 MYHULMIAIBHYIO — YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEeOCTaBIAIONIET0 MYHHUIMMNAIBHYIO YCIyry, Ju0o
MYHUITUIIATBHOTO CITy>KallleTo.

3asBUTETh MOKET 00PATUTHCA € KAI000M B TOM YHUCIIE B CIEAYIOMIMX CIyYasx:

1) HapylieHHs] CpoOKa pEerucTpaiuu 3ampoca O MPEJOCTABICHUH MYHHUIUIAIbHOMN
YCIIyTH;

2) HapyILIEHHs CPOKa MPENOCTABIEHUS TOCYapCTBEHHON YCIIyTH;

3) TpeboBaHus y 3asBUTENS JTOKYMEHTOB WJIM MH(POpPMaLUU JIUOO OCYIIECTBICHUS
JACUCTBUI, TMPEACTAaBICHHE WM OCYIIECTBICHHE KOTOPhIX HE TMPETyCMOTPEHO
dbenepaTbHBIMH  HOPMATHBHBIMH TIPAaBOBBIMH aKTaMH, OOJACTHBIMA HOPMATHUBHBIMHU
IPABOBBIMH aKTaMU JJIs IPEAOCTABIICHUS MYHULIUITAILHON YCITYTH;

4) orkaza B mpuemMe JOKYMEHTOB, MPEJICTaBICHUE KOTOPBIX IPETyCMOTPEHO
dbenepaqbHBIMU  HOPMATHBHBIMH TIPABOBBIMH aKTaMH, OOJIACTHBIMH HOPMAaTHUBHBIMHU
IPABOBBIMH aKTaMU JJIs MPEOCTABICHUS] MYHULIUITAILHON YCIYTH, Y 3asSBUTEIIS;

5) oTKa3za B MpeOCTaBICHUN MYHUIIMNIAIBHONW YCIYTH, €CJIM OCHOBAaHHUS OTKa3a He
IpeIyCMOTpPEHbI (heiepaIbHBIMU 3aKOHAMU U MIPUHSATHIMU B COOTBETCTBUU C HUMHU WHBIMHU
dbenepaTbHBIMH HOPMATHBHBIMH TPABOBBIMH aKTaMH, OOJJACTHBIMH 3aKOHAMH W WHBIMHU
00JTaCTHBIMM HOPMATHUBHBIMHU TIPABOBBIMH aKTaMHU;

6) 3aTpe0OoBaHMs C 3asABUTENS] TPH MPEIOCTABICHWH MYHULMUIATBHON YCIYTH
MIaThl, HE TMPEAYCMOTpPEHHOW (QenepaTbHBIMH HOPMATHUBHBIMU MPABOBBIMU aKTaMH,
00JJTaCTHBIMM HOPMATHUBHBIMHU TIPABOBBIMH aKTaMHU;

7) oTkaza opraHa, MPEIOCTABIAIONICTO MYHHIMIIAIBHYIO YCIYTY, TOJKHOCTHOTO
JUIla OpraHa, NPEJOCTaBISIONIETO TOCYAApCTBEHHYIO YCIyTy, B HWCIpPaBICHUU
JIOMYIIEHHBIX MMM OIIEYaTOK M OIIMOOK B BBIJIAHHBIX B pe3yJbTaTe MPEIOCTaBICHUS
rOCy/IapCTBEHHOM YCIyTd JOKyMEHTaX JM00 HAapyIIEHUS YCTAHOBJIEHHOI'O CPOKAa TaKHUX
VCIIPABJICHUM;

8) HapymieHHus CpoKa WJIM TIOps/iKa BbIJAYM JOKYMEHTOB 1O pe3yJibTaTaM
MPEIOCTaBICHUSI MyHUITUTIATBHON YCITYTH;

9) npuOCTaHOBIICHUS MPEJOCTABICHUSI MYHUIIUNAIBHOW YCIYTH, €CIM OCHOBAHMUS
NPUOCTAHOBIICHUSI HE TMPEAyCMOTPEHBI (efepaabHbIMA 3aKOHAMH U TPHUHITHIMH B
COOTBETCTBUM C HHUMH WHBIMH (eAepaTbHBIMU HOPMATHBHBIMH IIPABOBBIMH aKTaMH,
00JIaCTHBIMM 3aKOHAMH W UHBIMHU 00J1aCTHBIMH HOPMATHUBHBIMH MIPABOBBIMH aKTaMH;

10) TpeOGoBaHusi y 3asBHUTENS MPH NPEIOCTABICHUU TOCYAapCTBEHHOW YCIyTH
JOKYMEHTOB WM HWH(OpMANWU, OTCYTCTBHE W (WUJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAINCH MPHU MEPBOHAYAIIBEHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOMUMBIX IIJIsI
NPEIOCTAaBICHUSI MYHULIUIMATBHONW YCIyTH, JUOO B TPEIOCTABICHUH MYHULIUTATHHON
YCIIYTH, 32 UCKIIOUYEHHWEM CJIydaeB, MPETYyCMOTPEHHBIX NMyHKTOM 4 dactu 1 crateu 7
®denepanbHOro 3akoHa Ne 210-D3.

5.3. 3agBuTenp BOpaBe MOJaTh kKajno0y B MHChMEHHOW ¢opMe Ha OyMaKHOM
HOCHTEJIE, B JJIEKTPOHHOM (hopMe B OpraH, NpeAOCTaBISIONINI rOCYJapCTBEHHYIO YCIIYTY.
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XKanoObr ©Ha pemeHus u  gedcTBus  (Oe3meHCTBHE)  PYKOBOOUTENS — Oprasa,
IPEIOCTABIISIONIET0 MYHULIUITANIBHYIO YCIIYTY, TOJAI0TCS B BBIIIECTOAIIMNA OpraH (MpU ero
HaIM4uM) JMOO B Ciyyae €ro OTCYTCTBHS pPacCMaTpPHUBAIOTCS HEMOCPEICTBEHHO
PYKOBOJIMTENIEM OpraHa, MPeOCTaBISIONIEr0 MyHUIIUIIAIBHYIO YCIIYTY.

5.4. Kanoba Ha pemieHus u aeicTBus (Oe3aeiicTBUE) opraHa, MPEeA0CTaBISIONIETO
MYHUIIMNAIBHYIO  YCIyTy, JOJDKHOCTHOTO  JIMI[a  OpraHa, MpeJoCTaBIISIIOLIETO
MYHUIIMNAIBHYIO  YCIyTy, MYHHUIIMIAIBHOTO CIIyKalllero, pPYKOBOAMTENS OpraHa,
IPEIOCTABISIONIET0 MYHHUIIMIAIBHYIO YCIYTy, MOXET OBITh HalpaBjieHa IO IouTe, ¢
UCIIONIb30BaHWEM  MH(POPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON ~ cetn  «VIHTEepHETY,
MOCPENICTBOM TiopTaja (QeaepalbHON TOCYIapCTBEHHON WH(POPMAIIMOHHON CHCTEMBI
nocynebHoro (BHecyneOHoro) oOkamoBanus (https://do.gosuslugi.ru/), odummansaOTO
caiiTa opraHa, MpeAOCTaBJISAIONIETO MYHULIMTIATBHYIO YCIyTy, PernonansHoro moprana, a
TaK)Ke€ MOXKET OBITh IPHUHSITA IPU JTUIHOM TIPUEME 3asIBUTEIIS.

5.5. ’Kanoba, noctynusiias B opraH, NpeA0CTaBIAIONINA MyHULIUIIAIBHYIO YCIYTY,
00 BBIMIECTOSANIUN OpraH (IpU €ro HaJIWYWHU), MOJJICKUT PACCMOTPEHHUIO B TEUCHHUE
15 pabouux gHEW co AHS €e perucTpaluu, a B cliydae 00kajJoBaHUs OTKa3a oprasa,
IPEIOCTABIISAIONIEr0 TOCYJAPCTBEHHYIO YCIYTy, B IPUEME JOKYMEHTOB Y 3asBUTEINS 100
B HCIpPABJICHUM JOMYIIEHHBIX OINEYaTOK W OMIMOOK WM B cliydae 0O0KajJoBaHUS
HapyILIEHUsI YCTAaHOBJIICHHOTO CPOKa TaKUX HCIIPaBJICHUN — B TEUYEHHE S pabouyux JHEH
CO JTHS €€ PETUCTpaLUH.

5.6. Kanoba nomxHa COEPKATh:

1) HamMeHOBaHWE OpraHa, NPEJOCTABISIONIETO MYHHUIUIAIBHYIO  YCIYTY,
JOJHKHOCTHOTO JIMIIA OpraHa, MpPeJOCTaBISIONIET0 MYHHUIMIANBHYIO YCIYTy, JHu00
MYHHIIMIIATFHOTO CIYXKAIIEeTo, €ro pyKOBOAUTENS W (uiu) pabOTHHKA, PEIICHUS U
nencTBus (0e31eiCTBrE) KOTOPBIX 00KAIYIOTCS;

2) damwinio, uMmsi, OTYECTBO (MOCTEAHEE — MNPU HAJUYUU), CBEACHUS O MECTE
KHUTEIbCTBA 3asBUTENS - (PU3NUYECKOTO JUIAa JTUOO HAMMEHOBAaHWE, CBEICHUS O MECTe
HAXOXKJCHUS 3asiBUTENS - IOPUIUYECKOTO JIMIA, a TakKe HOMEp (HoMepa) KOHTaKTHOTO
tenedoHa, agpec (ampeca) SASKTPOHHOW MOUTHI (MPU HAJMYMKM) W TIOYTOBBIN ajapec, 1o
KOTOPBIM JIOJKEH ObITh HAIIPABJICH OTBET 3asIBUTEIIIO;

3) cBemenuss 00 0OKamyeMbIX pEIICHUAX W JehcTBUsX (Oe3neicTBUM) opraHa,
MPENOCTABISIONIET0  MYHUIIMIAIBHYIO  YCIYTy, JIOJDKHOCTHOTO  JIMIIA  OpTraHa,
MIPEIOCTABIISIONIETO MYHUIIUTIAIBHYIO YCIIYTY, TM00 MyHUITUTIAIBHOTO CITYKAIeTo;

4) nmoBOIbI, HA OCHOBAaHMHM KOTOPBIX 3asBUTENh HE COTJACEH C pEUICHHEM W
neictBueM (Oe3deiicTBUEM) OpraHa, MPeIOCTaBISIONIEr0 MYHUIUNAIBHYIO YCIYTY,
JOJHDKHOCTHOTO JIMIIA OpraHa, MPEJOCTaBISIONIET0 MYHHUIMTANBHYIO YCIYyTy, JH00
MYHHIIATIAJIFHOTO CITyXKallero. 3asBUTENIEM MOTYT OBITh MPECTaBICHBI TOKYMEHTHI (IIpH
HAJIMYMH ), TIOJITBEPKIAIOITNE IOBOJIBI 3asIBUTEIIS, JTMOO UX KOTIHH.

5.7. Tlo pe3ynbTaTaM pacCMOTPEHUS >KAJIOObI MPUHUMAETCS OJHO M3 CIETYIOUIUX
pELICHUN:

1) xanoba ymoBIETBOPSIETCS, B TOM YHUCJE B (JOpME OTMEHBI MMPUHATOTO PEIICHHUS,
WCIIPaBJICHUS JIOMYIIEHHBIX OIMEYaTOK ¢ OMUOOK B BBIAAHHBIX B PE3yJIbTaTe
MIPEIOCTABIICHUS TOCYAAPCTBEHHON YCIIyTH JOKYMEHTaX, BO3BpATa 3asiBUTEIIO JICHEKHBIX
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CPEICTB, B3UMaHHE KOTOPHIX HE MPEIyCMOTPEHO (QenepalbHbIMH HOPMAaTUBHBIMU
IPABOBBIMH aKTaMH, 00JJaCTHBIMU HOPMATUBHBIMU ITPABOBBIMU aKTaMU;

2) B yIOBJIETBOPEHHUH KAJIOObI OTKA3bIBACTCS.

5.8. He mosnHee nHs, CIEQyIOIIETO 3a JHEM IPUHATHS PELICHUS, 3asABUTEIIO B
NUCHbMEHHON (OpME U MO KEJIAHUIO 3asBUTENS B DJIEKTPOHHON (opMe HampaBisieTCs
MOTHUBHUPOBAHHBIN OTBET O PE3YJIbTATaX PACCMOTPEHHUS KaAIOObI.

5.9. B cnywae mnpusHaHMs >KanoObl MOJUIEkKAIIed YJIOBJIETBOPEHHIO B OTBETE
3asBUTENI0, YKA3aHHOM B IIyHKTE€ 5.8 HACTOAIIEro pasjena, Aaerca HHPopManus
0 JCHCTBUAX, OCYIIECTBISIEMbIX OPraHOM, MPEJAOCTABIIOIIMM MYHULUIIAIBHYIO YCIYTY,
B LEMAX HE3aMEJIMTEIbHOIO YCTPAaHEHUs BBIABICHHBIX HApyUIEHUH NpH OKa3aHUU
MYHULMIIATIBHON YCIYTH, a TaKXKe MPUHOCATCA W3BUHEHHUA 3a JIOCTaBJIEHHBIE HEY100CTBa
M yKa3plBaeTcs HMHPOpManusg O JaNbHEWIIUX JACHCTBUSAX, KOTOpPbIE HEOOXOAUMO
COBEPILIUTD 3asIBUTEIIO B LEJAX MOTYyUYEHUS MYHULUIIATIbHON YCIYTH.

5.10. B cinyyae npusHaHusA KajaoObl HE MOJJIEXAIIEHd yAOBIECTBOPEHUIO B OTBETE
3asIBUTENI0, YKa3aHHOM B IIyHKTE 5.8 HACTOSAILEro pasiena, JarTcs apryMEHTUPOBaHHbIE
pa3bsCHEHUS] O MPUYMHAX MPUHIATOIO pEIIeHHs, a Takke HHpopMauus O MOpsSAKe
00aJIOBaHUS IPUHSATOTO PEIICHHUS.

5.11. B cnyuyae ycTaHOBIIEHUS B XOJI€ WM 110 pe3yJibTaTaM pacCMOTPEHUS Kajlo0bl
OPU3HAKOB COCTaBa aJMHUHUCTPATHBHOIO NPABOHAPYLIEHUS WM  IPECTYILICHUS
JOJKHOCTHOE JIMLIO, PaOOTHUK, HAJICJIEHHbIE MTOJIHOMOYHUSIMH 110 PACCMOTPEHHIO Kajiol B
COOTBETCTBMM C 49acThlo 1 crateu 112 ®DenepansHoro 3akoma Ne 210-D3,
HE3aMeJINTEIbHO HAMPABIISIOT UMEIOIINECS MaTEpHAIIbl B OPraHbl TPOKYpPaTypHhI.

5.12. 3asBuTeny BpaBe 00>KaloBaTh PEIICHUS, MPUHATHIC B X0/ MPEAOCTABICHHUS
MYHULMOAIBHOM  yCcIoyru, JedWcTBUS  WIM  Oe3leWCTBHE  JODKHOCTHBIX  JIMIL
WCIIOJIHUTEJIbHOTO OpraHa, MPeAOCTaBIIAIONIET0 MYyHULIMNAIBHYIO YCIYTy, B CyJIeOHOM
MOPSIZIKE.

5.13. Undopmanus, ykazaHHas B HACTOSIIIIEM pas3feie, MOJJICKUT 00s3aTeTbHOMY
pasmemienuto Ha Epwmnom moprane u (uwnu) PermonanbHoM mopraine. [lemaprameHT
o0OecrieunBaeT pa3MeElIeHHE U aKTyalu3alli0 CBEIACHUH B COOTBETCTBYIOLIEM pasJiese
Peectpa.
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[Ipunoxenne Ne 1

K AJIMUHHUCTPAaTUBHOMY periiaMeHTy
MPEA0CTABICHUS AJIMUHHCTpaluen
MYHULUIIAJIBHOTO oOpa3oBaHUs —

Epunuckuit  paiion  CmoneHckoll obnactu
MyHHIuMnansHoi ycimyru «IIpenocraBienue
KHJIOTO  TOMELIEHHS 1[0  JIOTOBOPY
COIIMAJIBHOTO HaiiMay

dopma

(HaI/IMeHOBaHI/Ie opraHa, Ipe€aoCTaBJIAIOIIETO

MYHHIUIAIBHYIO YCIYTY)

oT

(pamummst, UM, OTYECTBO 3a$IBI/ITeH$I)

(peKBI/BHTBI JOKYMEHTA, YIOCTOBEPAIOILIETO HI/I‘{HOCTB)

(KoHTaKTHBIH TenedoH, e-mail (npu Hannuum)

oT

(pammtmst, UMs1, OTYECTBO MHOTO TPAKIAHUHA)

(peKBU3MTBI JIOKYMEHTA, IOJATBEPHKIAIONIEr0 MOJTHOMOYUS

MIPEACTAaBUTEIIA 3aﬂBI/ITeJ'I}I)

L
(peKBH3HTBI JOKYMEHTa, IOATBEP)KAAIOIEr0 JUIHOCTD IPeCTaBHTEIs
3asBUTEINSA)

3AABJIEHUE

0 MpPeI0CTABJIEHUM KUJIOTO NMOMeIleHusI
0 I0T0OBOPY COUMAJIBHOI0 HaliMa

[Ipoury npenocTaBuTh KUI0€ TOMEIIEHHE 110 JOTOBOPY COLIMAIILHOTO HaliMa.
Ha pary mnoanucaHus HACTOSIIETO 3asBJICHUS COCTOIO HA y4eTe B KayecTBE
HYKJIAIOIIEroCcsl B JKWJIOM IIOMEIIEHHUH, PEJOCTABISIEMOM IO JOIOBOPY COLMAIBHOIO

Hanma.
CocTaB ceMbH:

cynpyr (cynpyra)

MaCIIOPTHBIC JaHHBIC!

(amuims, IMs, OTYECTBO, aTa POKICHU)

(cepusi, HOMep macropTa, HAMMEHOBAHKME OPraHa, BBIAABIIErO MMACIIOpTa,

Jlata BbIIa4YH, KOJ IO Ipa3eIeH )
3aperucTpUPOBaH (HA) MO aJpecy:
JETH:
1)

(cTemeHb poACTBa, GaMuIIUs, UM, OTIECTBO, aTa POKICHUS)
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(CBUIETENHCTBO O pOXKIEHUH pebeHka (macmopT JTu00 HMHON JOKYMEHT, YAOCTOBEPSIONIUH JINIHOCTS, - IUII peOeHKa,

JOCTHTIIEro Bo3pacTa 14 iet) (BeImaHoO (BbIAH) (KeM, aTa BBITAYH)
3apCruCTpUpPOBaH IO aApPECy. ;
2) ,

(crenenp poacTBa, GaMUIH, IMsI, OTIECTBO, AaTa POKIACHHUA)

(cBHOETENHCTBO O PpOXKACHUM pebeHka (macmopT Ju00 WHOW JOKYMEHT, YAOCTOBEPSIONINK JIMYHOCTD, - U1 peOCHKa,

JOCTHTIIEro Bo3pacTa 14 ieT) (BeImaHoO (BhIIAH) (KeM, JaTa BBIIA4M)
3apCruCTpUpPOBaH IO aApPECy.
3) ,

(crenenp poacTBa, GaMUIH, IMsI, OTIECTBO, AaTa POKIACHHUA)

(cBUAETENHCTBO O pOXICHWH pebeHka (macmopT JmbO0 WHOW JNOKYMEHT, yJOCTOBEPSIONIHMH JINIHOCTD, - U1 peOCHKA,

JOCTHTIIETO Bo3pacTa 14 ieT) (BeImaHO (BBIIAH) (KeM, JAaTa BBIIA4YM)
3apCruCTPUPOBAH IIO aAPECY:

Kpome Toro, co MHOI TPOKUBAIOT UHBIE WIEHBI CEMbHU:

1) :

(creneHpb poacTBa, (paMuiIMs, UMsI, OTIECTBO, AaTa POIKIACHHU)

IMaCIIOPTHBIC JaAHHBIC!

(CepI/Iﬂ, HOMCp ImacnopTa, HAMMCHOBAHUEC OpTraHa, BBIAABIICTO MACIIOPTa,

Jlata BBIIAYH, KOJ| TOpa3CICHHS)
3aperUCTPUPOBaH (HA) MO aapecy:
2) ,

(crenenp poacTBa, (paMusIKs, UMsl, OTIECTBO, JaTa POIKIACHHU)

IMaCIIOPTHBIC JaHHBIC!

(cepusi, HOMep macmopTa, HANMEHOBAHKME OPraHa, BHIIABIIErO MACIIOPTa,

JIaTa BBIIAYH, KOJI TIOIPA3ICIICHHSI)
3apEeTUCTPUPOBAH (HA) IO aJpecy: ;

Sl W uneHbl MOEW CEMbH JOCTOBEPHOCTh MW TIOJHOTY HACTOSIIUX CBEICHUU
noATBepkaaeM. JlaeM corjlacue Ha TMPOBEICHHE B Cilydyae HEOOXOJIMMOCTH IPOBEPKH
nH(pOpMaIuK, yKa3aHHOW B HACTOSIIEM 3asBJICHUH U MPUJIAraeMbIX K HEMY JIOKYMEHTax, a
TaK)Ke€ CBOE corjlacue Ha oOpaboTky (cOop, cucTemMaTH3alvio, HaKOIUICHUE, XPaHCHHUE,
yTOUYHEHHE, UCIOJIb30BaHUE U TMepeaady) MepCoOHAIbHBIX JaHHBIX B COOTBETCTBUH
¢ DeaepasibHbIM 3akOHOM OT 27.07.2006 Ne 152-D3 «O nepcoHaIbHBIX TaHHBIXY.

S ¥ uneHbl MOeW ceMbH MPEayNPEXKICHBI, YTO B ClIydae MPUHATHUS HAC HA YUET MBI
OyneM 00si3aHBI €XEroJIHO B TMEPHOJl C IEPBOro SHBAps MO NEPBOE Mask MPOXOJUTH
MIEPEPETUCTPALUIO ydeTa HYXIAIOUUXCS B OJKWAJBIX IOMEIICHUSX B OpTraHe,
MPEAOCTABISAIONIEM MYHULIMIANBHYIO YCIAYTY. Sl U 4ieHbl MOEM CeMbH MPEAYNPEK/ICHBI,
YTO B CJIy4ae BBISBJICHUS CBEICHUM, HE COOTBETCTBYIOUIMX YKa3aHHBIM B 3asIBIICHUH U
MPUJIOKEHHBIX JOKYMEHTAX, MOCIYKUBIIMX OCHOBAaHUEM ISl IPUHATUS HA YYET, MbI
OyJZleM CHSATHI C y4eTa B YCTAHOBIIEHHOM 3aKOHOM TIOPSIJIKE.
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« » 20 T
(bamuitus, ©MsI, OTIECTBO 3ASIBUTEIIS) (moamuck)
YJIeHBI CEMBH C 3asIBJICHUEM COTJIACHBI:
(bamuiust, ©Ms, OTYECTBO) (moamnucs)
(bamuiust, ©Ms, OTYECTBO) (moamnucs)
(bamuimust, ©Ms, OTYECTBO) (moamnucs)

K 3asgBnenuro ImpuiararoTCs CJICAyromue T0KyMCHTHI:

(HauMeHOBaHME U HOMEP TOKYMEHTa, KeM U KOTJa BbIJIaH)

(HauMeHOBaHME U HOMEP TOKYMEHTa, KeM U KOTJa BbIJIaH)

(HauMeHOBaHME U HOMEP TOKYMEHTa, KeM U KOTIJa BbIIaH)

3asBIICHUE U TOKYMEHTHI IP.

((I)aMI/IJ'II/Iﬂ, HUMs, OTUECTBO 3aABUTCIIA (Hpe,Z[CTaBI/ITe.TIH SaﬂBI/ITeﬂﬂ)

MIPUHSTHI Y 3apPETUCTPUPOBAHBI No
(mara)

(noanuce, GaMuIns, UMs, OTYECTBO CICIUAIKCTA,
MPUHSBIIETO JOKYMEHTHI)

(ymmHES oTpe3a)
Pacniucka-yBegomienue

3asBIICHUE U TOKYMEHTHI IP.

(ammmust, ©ms1, OTYECTBO IpaXkIaHUHA (IPEICTABUTENS TPaXKIaHHHA)

MIPUHSITHI Y 3apETUCTPUPOBAHBI No
(mata)

(HO)IHI/ICI), (I)aMI/IJ'II/Iﬂ, UMs, OTUECTBO CIICIUAIMCTA,
IMMPUHABLICTO I[OKyMeHTI)I)
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[Tpunoxenne Ne 2
K AJIMHHHACTPaTHBHOMY perJIaMeHTy
MIPEIOCTaBICHUS AMHUHHCTpALUEH
MYHHIMIATBHOTO 00pa3oBanus — Epmmackuit
paiion CMmoJseHCcKoM 00aacTu
MyHHOMnansHOH yciyru «lIpemoctaBnenne
KHIIOTO MIOMEIICHUS o JIOTOBOPY

COTTUATTRHOTO HATTMAY

dopma

PEHHIEHHUE
0 MPEeAO0CTABJICHUH KUJIOT0 TOMEIeHUSs
10 J0T0OBOPY COLUMAJIBLHOIO HAiMa
OT No

[To pe3ynpTaram pacCMOTPEHUS 3asBJICHUS OT per. Ne
U JIOKYMEHTOB, MPUJIOKEHHBIX K HEMY, B COOTBETCTBUM CO crarbeir 57 JKunuinHoro
kKoJekca Poccuiickoit @enepanuy MPUHITO PELICHHE MPEIOCTaBUTh KUJIOE MOMELICHUE
0 IOTOBOPY COLMAJILHOIO Haima!

(haMunust, UMsI, OTUECTBO 3asSBUTEIISA)
U COBMCCTHO ITPOXHUBAOIIUM C HUM YJICHAM CCMbHU!

1) :
(bammmust, uMst, OTYECTBO)

2) :
(bammust, uMst, OTIECTBO)

3) :
(bammust, uMst, OTIECTBO)

4)

(bammust, uMst, OTIECTBO)

CBeneHus 0 JKUJIOM TOMEIECHUN

Bup sxuioro momenieHus

Anpec

KonnuecTtBo KOMHAT

OO0mag mwIomans

Kunag miomann

(1OIKHOCTB) (monnwuce) (pacumdpoBka noamucu)
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MpPEeAO0CTaBICHUS AIMUHUCTpPALIUEH

MYHUIIMTTATILHOTO 00pazoBanms — Epmmuckuit

paiion CMoJseHCcKoM 00sacTu

MyHHUIUNanbHOU ycnyru «IIpenocraBienue

YKWJIOTO TIOMELIEHUS 110 10I0BOPY

COLIMAJILHOTO HaliMay

BEJIOMJIEHUE
0 MpeI0CTABJIEHUM KUJIOTO IOMeIleHusI
110 I0TOBOPY CONUAIBLHOI0 HaliMa

YBakaeMblii (as1)

(bamuust, ©Ms1, OTIECTBO 3aSIBUTEIIS)
Bame 3asBineHue or per. Ne 0 MPEIOCTABICHUN
KUJIOrO0 TOMEIICHHsS] IO JOTOBOPY COLMAIBHOIO HailMa € NPWIOKEHHBIMH K HEMY

JOKyMEHTaMHU PacCMOTPEHO.
[lo pe3ynapTaTaM pacCMOTPEHHsI YKAa3aHHOTO 3asBJICHUS U TPUJIaraéMblX K HEMY

JOKYMCHTOB IIPHUHATO PCHICHHUC OT 0 MpCAOCTaBJICHHUU Bam u coBmecTHO
IMPOKXHUBAOIINM C Bamu ujieHaM ceMbH KHIIOTO IMOMCHICHUS IO AOTOBOPY COLHAJIBHOI'O

HanMma.

(JTOJDKHOCTD) (Toamuck) (pacmmdpoBKa MOAIUCH)
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[Tpunoxenue Ne 4

K AJIMUHUCTPAaTUBHOMY perjiaMeHTy
MPEIOCTaBICHUS AnMUHUCTpaluein
MYHHMLMIIAIBHOTO o0pa3oBaHUs —

Epmmuckwuii paiion CMmoseHckon obactu
MyHuLunaneHo yeayru «lIpenocrasnenue
KUJIOTO MIOMEIICHUS o JIOTOBOPY
COLUAJIBHOTO HaMay

dopma
PEIIEHUE
00 oTKa3e B NIPeI0CTABJICHUM KUJIOT0 IOMELICHUS
10 I0r0BOPY COLUAJBHOI0 HAMMA
oT Ne
Ilo pe3ynmpraram pacCMOTPEHHOTO 3asBJICHUSA OT per. Ne

U JIOKYMEHTOB, IPWIOKEHHBIX K HEMYy, B COOTBETCTBHHM C JKHIMIIHBIM KOJEKCOM
Poccuiickoii ®enepannyu NPHUHATO PEUIEHUWE OTKA3aThb B IPEAOCTABIECHUU KHAJIOTO
ITIOMEILEHHUS [0 TOTOBOPY COLMAIBHOTO HalmMa

(pamuinust, UMsi, OTYECTBO 3aSBUTEIIS)
)41 COBMECCTHO ITPOKUBAIOIIUM C HUM YJICHaAM CEMbU o ClIcayromum
OCHOBAHUSAM:

(JTOIDKHOCTD) (Toammck) (pacmmdpoBKa MOAIUCH)
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[Ipunoxenne Ne 5
K AJIMUHHMCTPAaTUBHOMY periamMeHTy
NIPEJOCTaBICHUS AnMUHUCTpaen
MYHULUNAIBHOrO 00pa3oBaHus — Epindckuii
paiion CMOJIEHCKOM 007acTH MYyHUIMIIATbHOM
yCIyTu «IIpenocraBnenue KHJIIOTO
MOMEMICHUSI 10  JIOTOBOPY  COILMAILHOTO
HalMa»

®opMma

YBEJOMJIEHHUE
00 oTKa3e B IPeJ0CTABJICHUH KUJIOT0 NIOMeELeHUs
10 10r0BOPY COLMAIBHOI0 HAliMAa

YBaxkaemblii (as)

(pamunus, UMsl, OTIECTBO 3aIBUTEIIS)
Bame 3asBneHue ot per. No O IIpE€AO0CTaBIICHUU
KHJIOr0 IIOMCUICHUA I10 JOroBOPY COLHAJIBHOI'O HaliMa C IIPUIOKCHHBIMH K HEMY
JOKYMEHTaMH PaCCMOTPECHO.

ITo pe3yjabTaraM pPacCMOTPCHHA YKa3aHHOI'O 3adABJICHUA W IIpHIaracMbIX K HEMY
JOKYMCHTOB IIPHUHATO PCIICHUC 00 oTKasze B IMpeaOCTaBJICHNN Bam um coBmecTHO
IMPOKXHUBAOIIUM C Bamu yneHaM ceMbH KHIJIOTO IMOMCHICHUA 110 JOT'OBOPY COLIHAJIBHOI'O
HaiiMa 1o CJIEIYIOIIUM OCHOBAHUSIM:

JlonoaHUTENBHO HHPOPMUPYEM:

(yxazpiBaeTcst HHGOpMAIHs, HEOOXOJMMAs ISl YCTPaHSHMs IIPUUYHMH OTKa3a B IPEIOCTABICHUN MYHUINIIAIBHON YCITyTH,

a TaKKC MHasA JOIIOJIHUTCIbHAA I/IHq)OpMaI_[I/Iﬂ (HpI/I HaJ'H/I‘II/II/I)

Bel  BmpaBe MOBTOPHO OOpaTUTBCA C 3asABICHUEM O TIPEIOCTABICHUU
roCcyJIapCTBEHHOM YCIIYTH MOCIE YCTPAHEHHUs YKa3aHHBIX HApYIICHUH.

JlaHHBIM OTKa3 MOXET OBITh O00XaJIOBaH B JOCYJICOHOM TIOPSIKE IyTeM
HaIpaBJICHUS KaJIOObI B

(HauMeHOBaHME OpraHa, yIoJIHOMOYEHHOTO Ha MPEI0CTABICHUE

TOCYAapCTBEHHON YCITYTH)

(1OIKHOCTB) (monnwuck) (pacum¢poBka noamucu)



