AAMUHHUCTPALIAA MYHUIUITIAJIBHOT'O OBPA3OBAHUA -
EPIINYCKHUA PAHOH CMOJIEHCKOM OBJIACTH

INOCTAHOBJJEHMUE

ot 08.08.2023 Ne 357
¢. Epumnyn

Epummnuckoro paiiona

CMmouteHckoii 00J1acTu

OO0 yTBepx)ACHUN AJIMHHUCTPATUBHOTO
periamMeHTa MpeaoCTaBICHUS
MyHUIUNANBHOU yeiuyTH «[IpuHsitue

Ha y4eT TpakJaH B Ka4YeCTBE HYKIAIOIINXCS
B KWJIBIX TIOMEILIEHUSX)

B coorBerctBunm ¢ @enepanpHbiM  3akoHOM oT  27.07.2010r. Ne210-®3
«O0 opraHuM3zanMu TPENOCTaBIEHUS TOCYJAPCTBEHHBIX W MYHHUIMNAIBHBIX YCIyD»,
MOCTAaHOBJIICHUEM AJIMMUHHCTPAllMd MYHULUINAIBHOrO oO0Opa3oBaHus - Epmundckuii
paiion Cmonenckoil obmactu ot 15.03.2011r. Ne59 «OO6 yTBepKaeHUU MOPSAIKA
pa3pabOTKU M YTBEPXKACHUS AJMUHUCTPATUBHBIX PEIJIAMEHTOB MPEAOCTABICHUS
MYHULMNAIBHBIX yeiayr», [loctanoBinennem AamuHuctpauuu CMOIEHCKON 001acTH OT
15.03.2010r. Nel10 «O06 yTBepkneHuu nopsaka (GOpMUPOBAHHS U BEICHUS CBOJIHBIX
CIIMCKOB  OTHEJBHBIX KaTe€ropuid TIpaxJaH, KOTOPbIM IPEJOCTABISIETCS  Mepa
COLIMAJIbHOW  MOJJEPKKH MO  OOECHEYEHHUIO  KWIbeM»,  AJIMUHHCTpAIUs
MyHUIIMTIATFHOTO oOpa3zoBanmst — Epmumuckuit  paiion  CMoseHckol — obnactu
NOCTAHOBJAECT:

1.VTBepauTh mnpuiaraemMbii AJIMUHUCTPATUBHBIM pEryiaMeHT MpPEa0CTaBICHUS
MyHULUNATBHOU yenyru «lIpuHsTHE Ha ydeT rpaxaH B KaueCTBE HYXKIAIOIIUXCS
B JKUJIBIX TIOMEIICHUSIX) .

2.IlpusHaTh mocTaHoOBICHUS [ J1aBbl MyHUIIMTIATLHOTO 0Opa3zoBanus Epiudckoro
cenbckoro moceneHus: Epmuuackoro paitona Cmonenckoi oomactu ot 11.05.2011r. Nel4
( B pegakuuu noctanoBiaeHuid ot 11.05.2011r. Nel4, 28.05.2013r. Ne 24, ot 02.09.2013r.
Ne40)
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3. Hacrosiee mocTaHOBI€HHE BCTYMAeT B CUJIY CO JHS €ro OMyOJIMKOBAaHUS Ha
opuIMaTIFHOM CaiiTe MyHHUIIUIIAILHOTO 00pa3oBaHus — Epmmyckuii paiton CMoeHCKon
o0nacTH.

4. KoHTposb 3a HCIIOJHEHHWEM HACTOSIIETO ITOCTAHOBJICHUS BO3JIO0XKHUTh Ha
3amecTuTelNs [ 1aBbl MyHUIIMITAILHOTO 00pa3oBaHusi — Eprmmuckuit paiton CMoieHCKOM
ob6nactu M.M. [TaxomeHkoBa.

['maBa MyHHIIMIIATBHOTO 0Opa30BaHUS —
Epmnuckuii paiton CMoseHCKOM 001acTH B.E. AGpamenkos



Orm.1 3Kk3. - B n1eno Pazocnate: mpokypopy; OTAeIly SJKOHOMUKH,
Ucn. M.E.barypuna MMYIIECTBEHHBIX Y 3€MEJIbHBIX OTHOIICHUH;
ten. 2-15-44 peructp HITA

M.M.byraes « »

E.B.TemrokoBa « »




AJIMMHHMCTPATHBHBIN perjiaMeHT
NpeIoCTABJeHU AJMHMHHCTpAUWedl MYHMUMIAJIbHOIO O00pa3oBaHusi —
Epminuckuii paiion CmMos1eHCKO# 00/1acTH MyHMUMIAJAbHOU yciayru «lIpunstue Ha
yueT rpaskIaH B KaueCTBe HYKAAIIMXCH B *KUJIbIX TOMEIIECHHAX)

1. O0mme mo10KeHNs
1.1. Ilpeamer peryJJupoBaHUs HACTOSIIIETO
AJIMHMHHMCTPATUBHOIO pPerjaMeHTa

Hacrosgmmii ~ AIMMHUCTPAaTUBHBIA  PETJIAMEHT  PEryJIMpyeT  CPOKM U
MIOCJIEIOBATEIBbHOCTh aIMUHUCTPATUBHBIX MPOLEAYP U aIMUHUCTPATUBHBIX I€UCTBUI
Epmuckoro cenbckoro mocenenusi Epmmuckoro paitona CMoseHCKo  oOriacTu
OCYLIECTBIISIEMBIX T10 3asIBJICHUIO JUL, YKa3aHHBIX B Mojpasjaeine 1.2 Hacrosuero pasaena,
B Ipelenax YCTAHOBJIEHHBIX (eAepaJbHBIMU HOPMATUBHBIMU IPAaBOBBIMU AaKTaMU U
00JTaCTHBIMM HOPMATHUBHBIMU TPABOBBIMH aKTaMH IMOJHOMOYHUN TIO TMPETOCTABICHHUIO
Epmmuckum  cenbckuM  noceneHueM Epmimuckoro paiiona CMoneHCKoW — o0sactu
MyHULIHUNAIbHON ycinyru «lIpuHsATHE HA ydeT TpaklaH B KayeCTBE HYXIAIOIIUXCA B
AKUJIBIX TIOMEIIEHUAX» (JlaJiee TAKKE — MyHUIUTIATIbHAS yCIIyTa).

1.2. Kpyr 3asBureJiei

3agBUTENsAMU SIBISIOTCA TpaxaaHe Poccuiickonn ®enepanuu, INpU3HAHHBIE B
YCTaHOBJICHHOM 3aKOHOM TOPSJIKE MAJIOMMYIIIMMH, U KATETOPUHU TPAKIAH, ONPEICICHHbIE
dbenepaibHbIM 3aKOHOAATENBCTBOM, yKa3zoMm lIpesunenta Poccuiickoit denepanuu wim
00JIaCTHBIM 3aKOHOM, 3aKOHHBIE MPECTABUTENHN TpaXaaH (J1ajaee — 3asiBUTENH).

OT uMeHM 3asBUTENEH MOTryT OOpaTUThCA JHIA, MPEACTABISIIOUIME HHTEPECHI
3asBUTENIeN (majmee — mipeacTaBuTenu 3asButeneit). I[lomHomouusi mpeactaBuTesnen
3asBUTENCH  JOJDKHBI  ObITh  OQOPMIIEHBI B  COOTBETCTBUM C  (heaepalbHbIM
3aKOHOJIaTEIbCTBOM.

1.3. TpeboBanusi K NOPsSAKY HH(POPMHUPOBAHUS
0 NPEAOCTABJICHUH IOCY1apPCTBEHHOM
yCIyru

1.3.1. [Jns nonydeHus uHpoOpmManmuu MO  BONpOcaM  MPEIOCTaBICHUS
MYHUITUNIATBHOW YCIYTH 3aWHTEPECOBAHHBIC JHIIA OOpamarTcs B AJIMUHUCTPAIUIO
MYyHHITUNIATBHOTO 0Opa3oBanus — Epmmdckuii paitoH CMoJeHCKON 00s1acTu (J1anee Takxke
— opraH, MPEIOCTaBJISIFOIINNA MYHUIMIIAIBHYIO YCIYTy) WIM MHOTO(QYHKIIMOHATBHBIN
LEHTP MO MPEIOCTABIECHUIO TOCYJaPCTBEHHBIX U MyHUIMNAIBHBIX YCIYT (fanee Takxke —
M®II):

- JINYHO;

- 1o tenedoHam;

- B MIMCbMEHHOM BUJIE.

1.3.2. CBenenuss 0 MecTe HaxoxAeHHs, rpaduke padOThl, HOMEpax KOHTAKTHBIX
TenedoHoB, aapecax opUIMATBFHOTO caiiTa U aapecax 3JIEKTPOHHOU MOYTHl pa3MeNatoTCs
Ha OQUIMATIEHOM CaiiTe opraHa, NpeAoCTaBISIOUINI MyHULIUIIAIBHYIO YCIYTY, MO aJipecy:
(ykaspiBaeTcsa aapec) B HMH(OPMALHMOHHO-TEIEKOMMYHHUKAMOHHON cetu «MHTepHeT»,
pErHOHATBHBIX roCyJ1IapCTBEHHBIX UH(POPMAITMOHHBIX cucreMax «Peectp
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rOCy/IapCTBEHHBIX M MYHHUIMMNAIbHBIX ycayr (pyHkimii) CmoneHckoi obmactu» (manee
takke — Peectp) m «IlopTanm rocygapcTBEHHBIX M MYHULUNATBHBIX YCIyr ((DyHKIIHIT)
CmoneHckol o005iacTh» ¢ TMOCIEAYIOIMUM pa3MElIeHUEM CBelleHui B (denepanbHOU
rocyJapcTBeHHOM HH(POpMaMOHHON cucteme «EMuHBIN mopTan rocyJlapCTBEHHBIX U
MYHUIUMTATBHBIX YCIYT ((DyHKIHI)».

1.3.3. Uudopmarus o TocyJapcTBEHHOM yCIyTe pa3MeIaeTcs:

1) Ha oduManbHOM caiiTe opraHa, IPeIOoCTABISIOMUNA MyHUIIUNIAIBHYIO YCIYTY,
o aapecy: https://ershichadm.admin-smolensk.ru/;

2) B cCpeacTBax MaccoBoil uHpOpManuu, B HHPOPMAIMOHHBIX MaTepHaiax
(Opourtopax, OykieTax u T.1.);

3) MOCPEACTBOM UCTIOJIb30BaHUS benepanbHOI roCyIapCTBEHHOU
MH(POPMAIIMOHHON CUCTeMBbl «EIWHBIA MOpTanm TOCYJAapCTBEHHBIX W MYHHIIMITATBHBIX
yeayr  (byHkuuid)» (manee Takxke — EauHbsli  moprtan) (9JIEKTPOHHBIA — aJipec:

http://www.gosuslugi.ru), a Takke pEeruoHaJIbHON TOCYIAPCTBEHHONM HH(POPMALMOHHOU
cuctembl «IlopTan rocyjapcTBEHHbIX U MYHULMNANBHBIX yCIyT ((pyHKIMH) CMOIEHCKOM
obmactu» (nanee Takke — PernoHanmbHBIA MopTan) (3IEKTpOHHBIA aapec: http://pgu.
admin-smolensk.ru).

1.3.4. Pazmemiaemast uHpopMatus COACP>KHUT:

1) u3BNEeUeHUs U3 HOPMATHBHBIX IPABOBBIX AKTOB, YCTAHABIMBAIOIIMX MOPSJIOK U
YCIJIOBUS IPEJOCTABICHUS] MyHULIMIIAIbHON YCIIYTH;

2) NopsIA0K 0OpallleHUs 3a MOJYYEHUEM MYHULIMIIAJIBHON YCIIYTH;

3) mepedyeHb MOKYMEHTOB, HEOOXOAMMBIX IS MPEIOCTABICHUS MYHHUIUIATBHON
yCIIyTH, ¥ TPEOOBAHUS, PEIBSIBISIEMbIE K TUM JJOKYMEHTaM;

4) cpoku MpeA0CTaBIECHUS MYHULUIIAILHON YCITyTH;

5) dbopmbl 3asBIEHUN U 00pa3Lbl UX 3aMOTHEHUS;

6) TEKCT HACTOSIIETO ATMUHUCTPATUBHOTO PEriiaMeHTa C MPHUIIOKEHUSIMU;

7) mopsiAok nHGOPMHUPOBAHUS O XOJI€ MPEAOCTABICHHS] MyHUIIUTIAIIBHOMN YCIyTH;

8) mopsiiok oOxkanoBaHus AEUCTBUI (0€31EMCTBUS) M PEIICHUM, OCYIIECTBIISIEMbIX
U MPUHUMAEMbIX CIEHUAINCTaMU OpraHa, MPeAOCTaBISIOUINI MyHHUIMIIAIBHYIO YCIYTY,
B XOJI€ MPEIOCTaBICHNUS MyHUIUIIAILHON YCIIYTH.

1.3.5. Koncynpranmu mo mporeaype NpelIoCTaBICHUs TOCYJapCTBEHHOW YCIyTd
OCYIIECTBIISIOTCA:

- B MUCbMEHHOW (popMe HA OCHOBAHHUH MUCHbMEHHOTO OOpaIleHNUS;

- IIPY JIMYHOM OOpaIleHNH;

- 1o Tenedony;

- 110 DJIEKTPOHHOMU 1OYTE.

Bce kKoHCYmbTaIiy SIBISIOTCS OECIUTaTHBIMH.

1.3.6. TpeboBanusi Kk GopmMe U XapakTepy B3aUMOIECHCTBUSA IOHKHOCTHBIX JIUIL
YIOJHOMOYEHHOTO OpraHa TpH MPEAOCTaBICHUH KOHCYJIbTAIMM 1O  BOMpPOCaM
NPEI0CTaBICHUS MYHUIIUTIATHHON YCIYTH:

- KOHCYJbTallUM B THUCHBMEHHOW (QOpMe NPEIOCTaBISAIOTCA CIEHUATUCTaAMU
YIOOJHOMOYEHHOTO OpraHa Ha OCHOBaHMM IMCBMEHHOTO 3ampoca, B TOM YHCIE
MOCTYIUBUIETO B 3JEKTPOHHOU (opMme, B TeueHue 30 nHel mocie noayyeHHus! yKa3aHHOTO
3anpoca;


http://pgu/
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- IpU KOHCYJBTUPOBAHHM MO TeNnedOHY TOJKHOCTHBIE JIMLA OpPraHa MECTHOTO
CaMOYIIPABJICHUS NPEACTABIISAIOTCSA, Ha3BaB CBOU (aMUIINIO, UMsI, OTYECTBO, JOJIKHOCTB,
IpeIaraloT NpPeACTaBUTHCS COOECETHUKY, BBICIYLIMBAIOT M YTOUYHSIOT CYTh BOIpOCA.
Bo Bpems pazroBopa HEOOXOIMMO NMPOU3HOCUTH CJIOBA YETKO, M30€raTh MapaieibHbIX
pasroBOPOB C OKPYXKAIOLIMMH JIIOABMM W HE IPEpbIBaTh pasroBOp II0 IPUYUHE
IIOCTYIUICHUSA 3BOHKA HA IpyTOM ammapar,

- 110 3aBEPLICHUU KOHCYJIbTAlMU IOJDKHOCTHBIE JIMIA OpraHa, IIPEeAoCTaBIIAIOIIETO
MYHULHANAIBHYIO YCIYTy, JOJDKHBI KPAaTKO IIOABECTH WMTOI pasroBOpa U IMEPEUUCIIUTH
NEUCTBUSA, KOTOpBIE CIENyeT NPEAUPUHATH TPaXJaHaM WIM HUX  3aKOHHBIM
IIPEACTABUTENSM;

- CIEUMAJNCTBl OpraHa MECTHOTO CaMOYyMpaBlIEHUS B OTBETE Ha TeJeOHHBIC
3BOHKH, TUCbMEHHBIE U 3JIEKTPOHHbIE 0OpanieHusi 00s13aHbl B MAaKCUMAJIBHO BEXJIMBOU U
JOCTYITHOM (popMe€ MPEAOCTABIIATH UCUEPTBIBAIOIIY IO HHPOPMALIHIO.

2. CtaHaapT npeaocTaBjieHlss MyHUIIUNAJIbHON YCJIYTH

2.1. HamumeHOBaHMEe MYHUIIMIIAJIBbHOM YCJIYTH

HanMeHoBaHME MyHULIANIAIBHON yciIyTH — «IIprHATHE HA y4eT rpaxk/iaH B KauecTBE
HY’KJTAIOIINXCS B KUIBIX TOMEIIEHUAX .

2.2. HammeHOBaHMeE OPraHa, HEMOCPEICTBEHHO
NPeI0CTABIAINIEr0 MyHUIHMIIAJIBHYIO YCIAYTY

2.2.1. IIpenocraBneHue MYHULIUTTATHLHOM yCIyTH OCYILIECTBIISIETCS
HETMOCPEICTBEHHO ~ AJIMUHUCTpaluMeld MYHHUIMNAIbHOrO oOpa3zoBaHus — Eprmuckuii
paiion CMosIeHCKOI 00nacTu

2.2.1.1. Ilpu npenocraBIeHNN MYHULIUNIATHHON YCIIYTH OpraH, MPe0CTaBISIONINI
MYHULMINAIBHYIO YCIYTY MO MECTY >KUTeNbCTBa (MecTy npeObiBaHus) 3asButTens, MOL]
M0 MECTY XHUTEJNbCTBA (MECTY NMPEeObIBaHUA) 3asIBUTENS B LENSIX MOJIYYEHUS! JOKYMEHTOB,
HEOOXOAMMBIX JUIsl TPEAOCTABICHUS MYHHUIMIAIBHOM yCIyrd, B TOM YHCJIE IO
NOPYYECHUIO 3asIBUTEIIS, PEACTABUTENS 3aIBUTEIIS, B3aUMO/ICICTBYIOT C!

- TEePPUTOPHAIIBHBIM OpPraHOM (peepanbHOr0 OpraHa HCIOJHUTEIbHON BIIACTH B
chepe BHYTPEHHUX JICT;

- OpraHaMH 3alUCHU aKTOB I'PAXKIAHCKOTO COCTOSIHMS,

-  ¢umuaniom denepanbHOr0 roCyAapCTBEHHOTO OIOHKETHOTO  YUPEXKACHUS
«®DenepanbHas  kamactpoBas mnanata DenepasbHOM  CIyKObl  rOCyJapCTBEHHOU
perucTpanuu, Kkagacrpa u kaprorpadguu» no CMoiaeHCKON 00JacTH;

- opraHamu, [MpeAOCTaBIAIONIMMH  TOCYHapCTBEHHbIE  YCIyrd, OpraHamu,
NPEeIOCTABISAIOIIMMHA MYHUIIMNANbHBIE YCIYTd, MHBIMH TOCYJapCTBEHHBIMU OpraHaMH,
opraHaMM MECTHOI'O CaMOYIpaBJeHUs JUOO MOABEAOMCTBEHHBIMH TOCYAapCTBEHHBIM
opraHaM WJM OpraHaM MECTHOI'O CaMOYIpaBJEHHUS OpPTraHM3alUsSMU, YYACTBYIOIIMMHU B
PEIOCTaBIECHUH TOCYAAPCTBEHHBIX WM MyHUIIUTIATBHBIX YCIIYT.

2.2.2. JIns mpenocTaBlieHHs MYHULMIIAIBHON YCIYTHM HE TpeOyeTcsi oOpalieHus B
WHBIE OpraHbl MECTHOI'O CaMOYNPABIICHHS, OPraHbl T'OCYJAApPCTBEHHON BIIACTH, OpraHbI
roCy/1apCTBEHHBIX BHEOIOKETHBIX (POHIOB U OpraHU3aIIH.
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2.2.3. 3ampernieHo TpeOOBaTh OT 3asIBUTENS OCYIIECTBICHUS IEHCTBHIA, B TOM YUCIIE
COTJIacOBaHUM, HEOOXOIMMBIX IJIsl MOJYYEHUS MYHHUIIUNAIBHOW YCIYTU U CBSI3aHHBIX C
oOparieHreM B OpraHbl MECTHOTO CaMOYMPAaBIICHUS, OpraHU3allliH, 3a HCKIIOYECHUEM
MOJIy4EeHHSI YCITYT, BKIIOYEHHBIX B MEPEUYEHb YCIYT, KOTOPBIE SBJISIOTCS HEOOXOIUMBIMU U
00s3aTeNbHBIMU VIS TPEIOCTABICHUS MYHUIIMITAIBHBIX YCIYT.

2.3. Onucanue pe3y/jbTaTa MPeA0CTABJICHUS
MYHUIMIIAJIBbHOH YCJIYTH

2.3.1. Pe3ynbTaToM npeioCTaBICHUS] MyHULIUIIAIBHON YCIIYTH SIBISIETCS:

1) pemienre o NPpUHATHH TPAXKAAHUHA HA YUET B KAYECTBE HYKIAIOIIETOCS B JKUIIOM
MTOMELICHUH;

2) pemeHue 00 OTKa3e B MPHUHITUM TpaKIaHMHA HA Y4YeT B KayecTBe
HY>K/IaIOIIETOCs B )KUJIOM NTOMEIICHHH.

2.3.2. llpouenypa mNpenoCTaBICHUS TOCYJApPCTBEHHOW YCIYyTH 3aBEPIIAETCA
MOJIyYEHUEM TPAXKAAHUHOM CIEAYIOMIMX JOKYMEHTOB:

1) yBenomiieHUsI O NMPUHATHH Tpa)<IaHWHA HAa Y4YeT B KA4eCTBE HYKIAIOUIETrocs B
KUJIOM ITIOMELICHUH;

2) yBegoMJeHHs OO0 OTKa3e B MPUHATUM TpaXJaHMHA Ha Y4YeT B KauyecTBE
HY’KJIAIOILIET0Cs B )KWJIOM IIOMEILICHHH.

2.3.3. Pe3ynbTaT npeaocTaBiICHUs MYyHHULMIAIBHOW YCIyTH MOXET ObITh IepenaH
3asBUTENIO (IIPEICTABUTEIIO 3asIBUTENIS1) B OUHOU MJIM 3a04HOU (hopMme.

2.3.4. Ilpu ouHo#t opMe nostydeHus pe3yiabTaTa MPea0CTaBICHUS MyHUITUTIATILHON
yCIyTH 3asiBUTENH (MPEICTAaBUTEINN 3asIBUTENICH) 0OpAIIatoTCsl B YIIOJTHOMOYCHHBIH OpTraH
JIUYHO.

2.3.5. Tlpu 3a04yHOil (hopMe BO3MOKHO MOJY4YEHUE pe3yibTaTa MHpelOoCTaBICHUS
MYHULMNIATBHOM YCIyTy Ha OyMa)KHOM Hocutese. JlIOKyMeHThI, yKa3aHHbIe B TyHKTE 2.3.2
HACTOSIIIEr0  MoJpa3fena, 3aBEPEHHbIE PYKOMUCHOW MOAMUCHIO  OTBETCTBEHHOIO
creuaincTa oOpraHa, MNPEAOCTaBIAIONIMN MyHUIUOAIBHYIO YCIYTy, HaImpaBIsIIOTCA
3asBUTENO (TPENCTABUTENIO 3asiBUTENA) MO NOYTe (3aKa3HbIM IHCbMOM) Ha ajapec
3asBUTENs (MPEACTaBUTENS 3asBUTENS ), YKA3aHHBIN B 3asIBJICHUU.

2.3.6. Ilpu nopaue 3asBieHus yepe3 Eaunbiii mopran u (wim) PernoHanbHbIN
opTaj pe3yJIbTaT MPEeIOCTaBICHUS MyHULIUIIAJBHON YCIyTH HAIIPaBIsETCS 3asBUTEIIO B
dopme AIIEKTPOHHOIO oOpa3za JIOKyMEHTA, MOANKMCAHHOTO YCUJICHHOMU
KBAJIM(UIUPOBAHHON 3JEKTPOHHOM TMOAMMCHIO OTBETCTBEHHOI'O CHEIMAUCTa OpraHa,
PEIOCTaBISIOMNNA MyHUIIUMIIATIBHYIO YCIYTY, B JIMYHBIMN KaOuMHEeT Ha EnuHoM noprane u
(wnn) PernonaibHOM mopTare.

2.4. Cpox npenocraBjieHUsi MyHHMIMIIAJIbHOM YCJIYIH € Y4€eTOM He00X0AMMOCTH
o0palieHus1 B OPraHN3aluu, Y4acTBYIOLINeE B NPeI0CTABJIEHUN MYHUIIUNIATIbHOM
YCJIYIH, CPOK PUOCTAHOBJIEHHS NPEI0CTABICHUA MYHMIMIIAJBHON yCIyru B
cjyyae, ecJid BO3MOKHOCTh IPUOCTAHOBJICHUSI NPexycMOTpeHa (eaepaibHbIM U
(ns1n) 00/1aCTHBIM 3aKOHOATEJIBLCTBOM, CPOKH BbIAa4M (HANPABJICHHUA) T0OKYMEHTOB,
SIBJISIIOLIUXCS Pe3yJIbTATOM NPEeA0CTABJICHUSI MyYHUIIUNIAJTbHOMH YCJIYIH.

2.4.1. Cpok NOpUHATUS PEUICHUS O MPUHITUU TPaKIaHMHA HA y4YE€T B KadyeCTBE
HY’KJAIOLIETr0ocs B JKUJIOM MOMENIEHUH WK 00 OTKa3e B MPUHSATUHU IPaKIaHUHA HA Y4eT B
KaueCcTBE HYXKJIAIOIIETOCs B KUJIOM TomernieHnn — B TedeHue 30 pabouux gHEH co IHS
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MoJIayM 3asBJCHUSI U JOKYMEHTOB, YKa3aHHBIX B MmyHKTax 2.6.1 u 2.6.2 mopapasnena 2.6
HACTOSIIIETro pa3jea.

2.4.2. Cpox BbIJauu YBEJIOMJICHUS O NMPHUHSATUM TpakJaHWHA HA y4eT B KaueCTBE
HY>KIAIOIIErocs B KUJIOM IMOMEIICHUH WM 00 O0TKa3e B MPUHATUHU TpakJaHWHA Ha YYET B
KaueCTBE HYKIAIOIIETOCS B JKWJIOM IOMEIIEHWU COCTaBisgeT 3 pabouux JHS CO JHS
MPUHSITUS COOTBETCTBYIOIIETO PELICHMUS.

2.4.3. Ilpuocra”oBieHUE MPEOCTaBICHNUS] MYHULIMIIAIBHON yCIIyTH HOPMaTUBHBIMHU
MIPABOBBIMU AKTAMU HE MPEITYCMOTPEHO.

2.5. IlepeyeHb HOPMATHUBHBIX MPABOBBIX AKTOB, PEryJUPYIONIUX OTHOLIEHUS,
BO3HUKAKIINE B CBSI3H C MPeI0CTABJIEHHEM MYHUIIUNIAJIBLHOM YCJIYTH, ¢ YKa3aHUEM
HUX PEKBU3UTOB
[IpenocTaBieHre MyHHUITUTIATLHON YCIIYTH OCYIIIECTBISIETCS B COOTBETCTBUU C:

1) KunumabeiM KojiekcoM Poccuniickoit denepanmu;

2) ®enepanbabiM 3akoHOM OT 27 mronsg 2010 roma Ne 210-d3 «O6 opranuzanuu
MIPEIOCTABJICHUS TOCYIAPCTBEHHBIX U MYHUIIUTIATIBHBIX YCIYT»;

3) obnactHbIM 3akoHOM OT 13 mapra 2006 roma Ne 6-3 «O mopsake BeACHHS
OpraHaMM MECTHOTO CaMOYIIPaBJICHHS MYHUIHMOAIBHBIX oOpazoBaHuii (CMOJIEHCKOM
obacT ydera TpakJaH B KaueCTBE HYXKIAIOIMIMXCSI B KUIBIX IOMEIICHUSX,
MPEIOCTABISIEMBIX IO JOTOBOpaM COIUAIBHOTO HaiiMa, Ha Tepputopur CMOJIEHCKOU
o0macTm.

2.6. UcuepnbiBaOIuii NepedyeHb JOKYMEHTOB, HEO0OX0AMMBbIX B COOTBETCTBHH C
(denepaibHbIM U (WIH) 00J1ACTHBIM 3aKOHOAATEJIbCTBOM J1JIsl IPEI0CTABICHUSA
MYHUIMTIAJIbHOH YCJIYTH, YCJIYT, HEOOXOAUMbIX U 0013aTeJILHBIX ISl
NpeaoCcTABJIEHUS MYHUIMIIAJIbHON YCIYTH, MOJIeKANUX NMPeACTABIEHUI0
3asiBUTEJIEM, M HH(PoOpPMAIHS 0 CIIOCO0AX UX MOJyYeHUs 3aABUTEISIMU,

B TOM YHCJIE B JIEKTPOHHOI (popMe, U mopsiiKe UX MpeICTABIECHUS

2.6.1. B TmepedyeHb TOKYMEHTOB, HEOOXOOUMBIX JUISI  MPEAOCTABICHUS
MYHUITUTIAIBHON yCIyTH, BXOJAT:

1) 3asBICHHE O NPHHATHHA HA Y4YeT TpakJaHHHA B KA4eCTBE HY)KIAIOLIETOCS B
YKUJIOM TIOMEIIEHUH (J1ajiee TaKXKe — 3asBJIeHHE) 1Mo GopMe CorjacHo MpuiaokeHuo No 1
K HacTosAmeMy AIMUHUCTPATUBHOMY PETJIaMEHTY;

2) TacropT WJIM WHON 3aMCHSIOIINN €ro JOKYMEHT, YAOCTOBEPSIOIINN JIMYHOCTh
3asIBUTEIIS,

3) moroBop HaiMa KHJIOrO MoMmelneHus (B ciydae, €Clid 3asBHUTEIb WM YICHBI
CEMbM 3asBUTENS SBJISIOTCSA HAHUMATEISIMU OJKWUJIOTO TIOMEIIEHUs Kujaoro ¢oHa
COLIMAJILHOTO HUCIOJIb30BAHMUS 10 JJOTOBOPY HaliMa, 3aKJII0YCHHOTO ¢ OPraHU3aIieH );

4) mnpaBOyCTAaHABJIMBAIOUIMKN JIOKYMEHT Ha 3aHUMAacMoOe 3asBUTENeM U (WJIN)
YJIeHAaMHU €T0 CEMbH KUJI0€ TIOMEICHUE (32 UCKIIFOUEHUEM CTydas, KOT/la MPaBo Ha >KUJI0e
oMeIIeHHE, 3apeTUCTPUPOBAHO B EMMHOM rocy1apCTBEHHOM peecTpe HEABUKUMOCTH);

5) kornust GPMHAHCOBOT'O JIMIICBOIO CYSTA HA 3aHMMAEMOE 3asBUTEICM M YICHAMH €ro
CEMbH JKUJIOE MOMEIICHUE (B CiIyyasx, €CIM JOKYMEHT OTCYTCTBYET B PACHOPSIKEHUU
OpPraHoB, NPEAOCTABISIIOIIUX TOCYJAAPCTBEHHBIE YCIYTH, OPraHOB, MPEIOCTABIISIFOIIUX
MYHULIMNAIbHBIE YCIYTH, WHBIX TOCYJApPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMOyTIpaBJieHUsI JIMOO TOJIBEIOMCTBEHHBIX TOCYJAApPCTBEHHBIM OpTraHaM WU OpraHam
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MECTHOTO  CAMOYIpPaBJICHHUS  OpraHM3alfii, ydYacTBYIOIIUX B  MPEAOCTaBICHUU
roCyJapCTBEHHBIX YCIYT);

6) cBHIETENBCTBA O TOCYJAPCTBEHHONH PETUCTPAIlMM aKTOB IPa)IaHCKOTO
cocTosiHUA (0 POXKJICHUH, O CMEpPTH, O 3aKIIOUYCHUHU (pacTopKeHWH) Opaka), M HX
HOTApUaJIbHO YJAOCTOBEPEHHBIN MEPEBO/ HA PYCCKUM S3BIK, B Clydae, KOT/la perucTpamus
aKTOB T'PaXIAHCKOT'O COCTOSIHUS MPOU3BECHA KOMIETEHTHBIMU OpraHaMyd WHOCTPAHHOTO
rocyJapcTBa;

7) MEOUIIMHCKOE 3aKJIIOUeHHe, TMOATBEPIKIAIONICe HAIUYUE TOKEIOH (HopMBI
XPOHUYECKOTO 3a0ojeBaHus (B CIIydasx, €CIH 3asBUTEIb CTPaNacT TshKeIon (hopmoit
XPOHUYECKOTO 3a00JIeBaHMsI WM TPOKUBACT B KBAPTUPE, 3aHITOW HECKOJIBKUMU
CEMBSIMH, €CJIM B COCTAaB€ CEMbH HMEETCS OOJIbHOW CTpagaromuil TsHKeIon ¢GopMoi
XPOHHYECKOTO 3a00JICBaHUS);

8) MOKYMEHT, MOATBEP KIAIOIIUK yTpaTy (OTCYTCTBHE) IOMCUEHUS pojauTeied (B
cily4ae oOpalieHus JuIia, OTHOCAIIETOCS K JETSIM-CUPOTaM WJIHM JIETSIM, OCTaBIIUMCS 0Oe3
TIOTICYCHUS POJIUTEIICH);

9) MOKyMEHT, MOJTBEP KON JTFIOTHYIO KaTETOPUIO TPAKIaH, UMEIOIIUX MPaBO
Ha TPEIOCTaBICHUE KUIJIOTO TOMEIICHHS (MIPY HATUYUHN );

10) noxyMeHTBI, OTBEPKAAIONTUE MMOTYUYEHHUE COTIacHus YJICHOB CEMbH 3asBUTEIS
WIM UX 3aKOHHBIX MpEJCTaBUTENCH Ha 00pabOTKy MEepCOHANBHBIX JAHHBIX YJICHOB CEMbHU
3asIBUTEJIS;

11) MOKyMEHT, yIOCTOBEPSIONTNH TUIHOCTD MPEACTABUTENS 3assBUTENS M IOKYMEHT,
MOJATBEPXKIAIONIUN €r0 MOJHOMOUYMS (€CIH 3asBICHHE W JOKYMEHTBI MPEICTaBIISIOTCS
MPEICTAaBUTEIIEM 3asIBUTEIIA).

2.6.2. 3anpemieHo TpeOOBaTh MPEIOCTABICHUS NTOKYMEHTOB M HWH(OpMaMUA WIH
OCYIIECTBJICHUS JCHUCTBUM, HE BXOJAIIMX B YKAa3aHHbIM B HACTOAIIEM IMOJpa3aeie
MepeUeHb.

2.6.3. JIOKyMEHTBI, TpEICTaBIIsIeMble 3asBUTENEM (MPEACTABUTEIECM 3asBHTEIA),
JIOJKHBI COOTBETCTBOBATH CJIEAYIOIIUM TPEOOBAHUSIM:

- IOJDKHBI OBITH COCTABJICHBI HA PYCCKOM SI3BIKE;

- TEKCThI JOKYMEHTOB HAMMCaHbl pa300pUYUBO;

- haMumsl, UMA M OTYECTBO (TIPU HAJIMYUU) 3asiBUTENS (TIPEICTABUTEIIS 3aBUTEIIs),
€ro ajapec MecTa >KHUTEIbCTBa (MecTa mpeObiBaHMs), TeneoH (eciu ecTh) HamMCcaHbl
MOJTHOCTHIO;

- B JOKyMEHTaX HE JIOJDKHO OBITh MOTYMCTOK, MPHUITUCOK, 3aYCPKHYTHIX CJIOB H
WHBIX HEOTOBOPCHHBIX MCIIPABIICHUIA;

- TOKYMEHTBI HE JTIOJDKHBI OBITh UCIIOJIHCHBI KapaHIalloM;

- JOKYMEHTBHI HE JIOJDKHBI MMETh IMOBPSKICHHHA, HAJIMYWE KOTOPBIX JOITYCKaeT
MHOTO3HAYHOCTH UCTOJIKOBAHUS COJICPIKAHUS.

2.6.4. JTokyMeHTbI, HEOOXOUMBIE JIsl MPEJOCTABICHUS TOCYAAPCTBEHHON YCIIyTH,
NPEICTaBISIOTCS B moanuHHWKax. Choenmanuct — opraHa,  IpeaoCTaBISONIUN
MYHUITMTIATBHYIO YCIIYTy, OTBETCTBEHHBINM 3a TPHEM U PETHCTPAlUI0 JOKYMEHTOB,
M3TOTaBJIMBACT KOMHM TMPEACTABICHHBIX JOKYMEHTOB, 3aBepsieT UX, IIOCIE 4Yero
MO/VIMHHUKN JIOKYMEHTOB BO3BPAIIAIOTCS 3asiBUTENIO (MIPEACTABUTENIO 3asBUTENS), 32
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UCKJIIOYEHHEM JTIOKyMEHTOB, YKa3aHHBIX B moanyHKTax 5 u 10 mynkra 2.6.1 Hacrosiuero
nojipasjena.

2.6.5. 3asBneHuss W JOKYMEHTHI, YKa3aHHble B IMyHKTe 2.6.1 HacToOsIIEro
nojipasjiesia, MOTyT OBITh HAMpPaBIICHbI 3asiBUTENEM (TIPE/ICTABUTENIEM 3asiBUTENS) B popMe
AJIEKTPOHHOTO JIOKYMEHTAa C HCIOJb30BaHUEM HWH(GOPMAIIMOHHO-TEXHOJOTUYECKONH H
KOMMYHUKAIIMOHHON WHQpacTpyKTypel, B ToM uucie EaumHoro mnoprama u (win)
PernonanbHoro nopTraa.

2.7. UcuepnbpIBaOIuii NepedyeHb JOKYMEHTOB, HE00OX0AMMBbIX B COOTBETCTBUU
¢ penepajibHBIMU U 00JIACTHBIMH HOPMATUBHBLIMH MPABOBHIMHM AKTAMM JIJIsI
NPeI0CTABJEHHUS TOCYIAPCTBEHHO YCJIYIH, YCJIYT, KOTOPbIE ABJISIIOTCS
HEeO0X0AMMBbIMH U 00513aTeJIbHBIMHU ISl IPEI0CTABJIEHUS FOCYIaPCTBEHHOM YCJIYTIH,
KOTOpPbIe HAXOAATCH B PACHIOPSKEHUH TOCYIAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOI'0 CAMOYIIPABJIEeHUS U UHBIX OPraHU3alUii U KOTOpPbIE 3asiBUTE/Ib BIIPpaBe
NPeACTABUTH MO COOCTBEHHO HHUIMATHBE, U MH(pOpMALIU 0 c1I0Co0aX UX
NOJIyYeHUsI 3aBUTEJISIMH, B TOM YHCJIE B 3JIEeKTPOHHOI opme, H MOPSIAKE UX
NpeaCcTABJICHUS.

2.7.1. B nmepedyeHb JIOKYMEHTOB, HEOOXOJUMBIX JUISI  MPEAOCTABICHUS
MYHULHNAIBHON YCIIyTH, KOTOPbIE HaXOJATCS B PACIOPSKEHUH TOCYAapCTBEHHBIX
OpraHoB, OpPraHOB MECTHOT'O CAMOYIIPABIICHHS M WHBIX OpraHU3alui, y4acTBYIOIIUX B
NPEAOCTABICHUNA MYHHIMIIAJBHOM YCIAIYTH M KOTOpPBIE 3asBUTENb (MPEACTABUTEIb
3asIBUTEJISI) BIIPaBe MPEJACTABUTH O COOCTBEHHON MHUIIUATUBE, BXOJIST:

1) cBemeHHs, IOATBEPXKIAIOIINE JICHCTBHTEIBLHOCTh I1acliopTa TIpaiJTaHWHA
Poccuiickon @enepaiuuy;

2) NMOKyMEHTBI (CBEICHHsI), MOATBEPIKIAIOIINE MECTO PETUCTPALMU 3asBUTEIS U
YJICHOB €0 CEMbH MO MECTY JKUTEJIbCTBA (MECTY NMpeObIBaHNUSA);

3) cBugerenbcTBa (CBEIEHHA) O TOCYJAAPCTBEHHOM PETUCTPALMM  AKTOB
TPXIAHCKOTO  COCTOSIHUSL (0  POXIEGHUM JIeTeH, 3aKiIio4YeHuu Opaka, CMepTH
POJICTBEHHUKOB 3asBUTEISN);

4) mnpaBOyCTAaHABJIMBAIOUIMK JIOKYMEHT Ha 3aHUMaeMoe 3asBUTEIEM W (WIIN)
YJICHAMH €r0 CEMbU KWJIO€ TOMeIleHue (B cilydae, €CM MPaBO Ha KUJIO€ MOMEIICHUE,
3aperucTpUpoOBaHO B ENMHOM rocy1apCTBEHHOM PEECTPE HEABUKUMOCTH);

5) xonus (HUHAHCOBOTO JIUIICBOTO CUETa HA 3aHMMAaeMOE 3assBUTEJIEM U YJICHAMU €T0
CEMbH KHIJIOE TTOMEILICHHUE;

6) cBeacHus U3 EMMHOrO rocyaapCcTBEHHOTO peecTpa HEIBHKHUMOCTH 00 00beKTax
HEJIBUJKUMOCTH;

7) cBefeHHs 00 MHBATUIHOCTH,

8) cBemeHus O peaOWJIUTALMM JIUIA, PENPECCUPOBAHHOTO IO TMOJUTHYECKUM
MOTHBAM;

9) pelreHue opraHa MECTHOTO CaMOYIPABJICHHS MYHHIIMITAJLHOTO OOpa30BaHHUS
CwmoJieHCKOM 00J1acTh O MPU3HAHUM 3aSBUTENSI MAJOUMYIIUM B IEJISIX MPEIOCTaBICHUS
€My MO JOrOBOPY COLMAIbHOIO HaliMa >KWJIOr0 TMOMENIEHWS B MYHUIHMNAIHLHOM
KUIHIITHOM (QoHJIe OO JOKYMEHTHI, TOJITBEPKIAOIINE OTHOIIEHNE 3asBUTEINS K WHOU
ompeneneHHo ¢eaepaabHbIM 3aKkoHOM, yka3zom I[Ipesunenta Poccuiickoii deneparuu
WM OOJIACTHBIM 3aKOHOM KAaTETOPUHU TPaXKIaH, UMEIOIIUX TMPaBO ObITh MPUHATHIMU Ha
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y4eT B KaueCTBE HYXKIAIOMIMXCS B KWIBIX MOMEUIEHUSX (mpu OOpallleHUuU 3asiBUTEIA,
OTHOCSILIETOCS K KAaTETOPUU MAJIOUMYIIUX IPaXkaaH);

10) cBenmeHuss O MPH3HAHUM JKWIOTO TIOMEIICHHS, 3aHUMAEMOTrO 3asBHTEIIEM U
YJIEGHAMH €ro CEMbHM, HENPUTOJHBIM JJIs1 [POKUBAHUSA WIM O IPU3HAHUU
MHOTOKBAapTHUPHOIO JOMa, B KOTOPOM OHM IPOXKHUBAIOT, aBAPUHHBIM M MOAJIECKALIUM
CHOCY;

11) cBeneHUs O CTPAXOBOM CTaXKE 3aCTPAXOBAHHOTO JIUIIA,;

12) cBeneHus U3 10roBOpa COLMAIBLHOIO HaliMa JKUJIOTO MTOMEILEHUS.

2.7.2. 3anpemieHo TpeOOBaTh OT 3asBUTENS (IPEACTABUTENS 3asBUTEIS):

- TpEeICTaBJICHHUS JOKYMEHTOB M WHGOpPMAIlMU WM OCYIIECTBICHUS EHCTBUM,
MPEJCTaBICHUE WM OCYIIECTBIEHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
MPABOBBIMU  aKTaMH, PETYJUPYIOIIUMH OTHOILICHHs, BO3HUKAIOIINE B CBSI3U C
MPEIOCTaBIEHUEM TOCYJaPCTBEHHOM YCIIyTH;

- TIPEICTaBICHUsS JOKYMEHTOB M WH(OpMAalM{, B TOM YHWCIE MOATBEPKIAIOIINX
BHECEHHUE 3asiBUTENIEM IUIAThl 332 MPEJOCTABICHUE IOCYJAPCTBEHHBIX U MYHULUIAIbHBIX
yCIIyT, KOTOPbIE€ B COOTBETCTBUU C (heepaJbHbIMU HOPMATUBHBIMU MPABOBBIMU aKTaMH,
00JJaCTHBIMM HOPMATHUBHBIMU TPAaBOBBIMM aKTaMH W MYHULUIAIBHBIMU IPaBOBBIMU
aKTaMU HaXOATCS B PACIOPSDKEHUH TOCYAApCTBEHHBIX OPIraHOB, IPEIOCTABIISIOLINX
rOCy/JapCTBEHHYIO YCIYTY, HHBIX TOCYJapCTBEHHBIX OPIraHOB, OpPraHOB MECTHOTO
caMOylpaBJieHUs! M (WJIM) MOJBEIOMCTBEHHBIX TOCYAApCTBEHHBIM OpraHamM M OpraHam
MECTHOTO  CAaMOYMpAaBICHHUS  OpPraHM3alMif, YYacTBYIOIIUX B  MPEIOCTABICHUU
rOCy/IapCTBEHHBIX WJIM MYHUIUNATBHBIX YCIOYT, 3a HCKJIIOYEHHEM JIOKyMEHTOB,
yKa3aHHbIX B yacTH 6 ctathu 7 PenepanbHoro 3akoHa ot 27.07.2010 Ne 210-03 «O6
OpraHM3ali  TMPEAOCTABICHUS TOCYJAapCTBEHHBIX W  MYHUIUNAIBHBIX  yCIyT»
(mamee — denepanbHbIi 3aK0H Ne 210-D3);

- NOpEeICTaBl€HUs JOKYMEHTOB U  UWH(MOpMalUMu, OTCYTCTBUE U (WJIM)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIHWCHh NPU TMEPBOHAUATHHOM OTKa3e B IpHEME
JOKYMEHTOB, HEOOXOJUMBIX Ul NPEJOCTaBICHUS MYHUUUNAIBHON yCIyru, Jnbo B
IPEIOCTaBICHUN MYHUIIUIAIBLHON YCIIyTH, 32 UCKIIOYEHUEM CITydaeB, MPEAyCMOTPEHHBIX
nyHkToM 4 yacTtu 1 ctateu 7 denepanbroro 3akoHa Ne 210-D3.

2.8. UcuepnpiBaronuii nepeveHb OCHOBAHMI JJI51 0TKAa3a
B IIpHeMe JOKYMEHTOB, He00X0AMMBIX /IJIsl PeI0CTaBJIeHHSA
MYHHMIUNIAJIBHON yCJIYIH

OcHoBaHus 711 OTKa3a B IpUEME JOKYMEHTOB, HEOOXOUMBIX JIJIsl TPEIOCTABICHUS
MYHUIIUIATBHOU YCIIYTH, OTCYTCTBYIOT.
2.9. UcuepnpiBaOIIuiil NepedyeHb OCHOBAHUI
JJI51 IPUOCTAHOBJIEHUS U (WJIH) 0TKa3a
B IIPeI0CTABJIEHUN MYHUIUNIAJIbHOM YCIYTH
2.9.1. OcHoBaHusIMU i1 OTKa3a B MPEJOCTABICHUH MYHUIIMNAIbHOW YCIyTH
SABJISTFOTCSL:
1) HenpencTaBieHUE B MOJIHOM 00bEME IOKYMEHTOB, MPEyCMOTPEHHBIX MyHKTaMH
2.6.1 moapasznena 2.6 HaCTOAIIETO pa3jeia,
2) OTCYTCTBHE y 3asBUTEIIS MPaBa Ha MPEJOCTABICHUE MYHHIIUTIAILHON YCITYTH;
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3) HATMYUE TPOTUBOPEUHIA MEKIAY TOKYMEHTaMH (CBEICHUSMH), TIPEICTABICHHBIMU
3asBUTENIEM (TPEICTABUTEIEM 3asBUTENS) U JOKYMCHTaMU (CBEICHHUSIMH), MOJTyUYCHHBIMH

B ITOPAAKEC MCKBCIOMCTBCHHOI'O B3aHMOH€ﬁCTBHH;

4) He WCTeK CpPOK COBEpIICHHS JCHCTBUM, IPEIyCMOTPCHHBIX CTaTheld 53

>KI/IJ'II/IHIHOI‘O KOICKCA, KOTOPLIC ITPUBCIIN K YXYIIICHUIO KUJINITHBIX YCHOBHﬁ.

2.9.2. Ilocne ycTpaHeHuss OCHOBaHUM, yKa3aHHbIX B myHKTe 2.9.1 HacTosIiero
noapasziena, 3asBUTENb (MPEICTABUTENb 3asBUTEINSA) BIIPaBE IMOBTOPHO OOPATUTHCS C

3a4BJICHUCM O IIPCAOCTABICHNHN MYHI/IHI/IHaJILHOI?I YCIyTu.

2.9.3. OcHoBaHHs MAJii TNPUOCTAHOBJICHUS TPEJOCTABICHUS MYHHUIUIAIBHOM

YCIIYTH OTCYTCTBYIOT.
2.10. ITepeyeHb ycJayr, He0OXOAUMBIX U 00513aTeJIbHBIX
JJIS1 IPEeI0CTABJIEHUS MYHUIIUTIAJIBHOM YCJIYTIH,
B TOM 4MCJIE CBeIeHHsI 0 IOKyMeHTe (IOKyMeHTAaXx),
BbI/IaBa€MOM (BbIJIaBA€MbIX) OPTraHU3AIUSAMM,
YYACTBYWIIHMMHU B NIPEAOCTABICHUMN
MYHHIHMIIAJIbHON YCIYyTH

YCJ'Iyr H, HGO6XOI[I/IMI)IG U 00s13aTelIbHbBIC IJIA IIPCaA0OCTaBIICHUA MYHHHHHMBHOﬁ,

OTCYTCTBYIOT.

2.11. ITopsigok, pa3mMep U OCHOBAHUSA B3UMAHUA
rocyJ1apcTBEHHO MOUJIMHBI WJIM UHOM IJIATHI, B3BMMaeMOM
3a MpeJ0CTaBJIeHHe MYHUIIUNAJILHON YCJIYTH

MyHununanbpHast yciayra npeaocTaBisieTcsi 0eCIIaTHO.
2.12. llopsigok, pa3mep U OCHOBAHUS B3UMAHUS
IIATHI 32 MPeI0CTABJICHUE YCJIYT, HEO0OX0AUMbIX
U 00513aTeJIbHBIX VISl IPEA0CTABJIECHUSI MyYHHUIUIIAIbHOMI
YCJIYIM, BKJIKYAas HHPOPMALMIO 0 METOAMKAX pacyera
pa3Mepa TaKoi IJIaThbl
[lnata 3a mpegocTaBleHHE YCIYr, HEOOXOAMMBIX U  0053aTENbHBIX
pPEeAOCTAaBICHUS MYHHUIIMTNIAJILHON YCIIYTH, HE B3UMAETCS.
.13. MakcuMaJIbHBbINA CPOK OKUIAHUS
B OUYepeaH NMpH Nnojaave 3ampoca 0 npeaocTaBJIeHu
MYHUIIUTIAJBHOM YCJIYTH, YCJYTH OPraHu3aIum,
Y4acTBYHOIIEH B IPEeI0CTABJICHUN MYHULIMIIAJIBLHOM
YCJIYTH, ¥ IPH MOJIy4YeHHH Pe3yJibTaTa
NMPeA0CTABJIEHUS] TAKUX YCJIYT

JJIA

2.13.1. MakcuMasibHBIM CpPOK OXHMAAHWS B OYepeId NpU I0Jade 3ampoca o

npcaoCTaBJICHUN MYHHHHHaHBHOf’I YCIIYT'H HC OOJDKCH IMPCBLIIIATD 15 MUHYT.

2.13.2. MakcuMallbHbIi CPOK OKHJIAaHHSI B OYEPEAM IMPHU MOJYYEHUU pe3ysibTaTa

MIPEAOCTABIICHUS MYHULIMITAJIBHON YCIYTY HE JOJDKEH MPEBbIIATh 15 MUHYT.
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2.14. Cpox u NopsiI0K perucTpanuu 3amnpoca 3asiBuTest
0 MPeJ0CTABJICHUN MYHMIMIIAJIbHON YCJIYIH U YCJIYIH,
NMpeIoCTaBJIAEeMO OpraHu3anmet, y4yacTByrouien
B NIPeI0CTABJICHMHA MYHHUIUNAJIBHON YCJIYTH,

B TOM YHCJ/Ie B 3JICKTPOHHOU (popme

2.14.1. Cpok perucrtpaiiyu 3asiBJI€HUS HE JOJDKEH MPEBBIIATH |5 MUHYT.

2.14.2. Tlopsimox perucTpauyy 3asBICHUS YKa3zaH B noapaszaene 3.1 pazgena 3
HACTOAIIETO AJMUHUCTPATUBHOIO PErIaMEHTA.

2.15. TpeGoBaHus K NOMeNIEHUSIM, B KOTOPBIX NMPEA0CTABJIAETCH MYHUIIUTIAJIbHAS
yeJIyra, K 3aj1y 0:KUJaHNsl, MeCTaM JIJIfl 3a10JTHEHUS 3aIPOCOB 0 NMPeI0CTABICHUH
MYHUIMTAJIbHOH yCJIYyrd, HHPOPMANMOHHBIM CTEHAAaM ¢ 00pa3uaMHu UX 3aN0JTHEHUS
U NepevYHeM JOKYMEHTOB, HE00OX0AMMBbIX /IJIfl NIPe0CTABJIEHUS KAKI0M
MYHUIMNIAJIbHOH YCJIYTd, pa3MellleHUI0 U 0(hopMIIeHUI0 BU3YaJILHO, TEKCTOBOM
U MYJIbTUMEIMHHON UHPOPMALIMHU 0 MOPSAAKE NPEIO0CTABJICHUSA TAKOH YCIYI'H, B TOM
yucJie K 00ecrne4eHnIo J0CTYITHOCTH /IS MHHBAJIU/I0B YKAa3aHHBIX 00beKTOB B
COOTBETCTBHH C 3aKOHOAATEJIbCTBOM Poccuiickoii @eepanuu 0 COMAILHON 3a1IUTE
HHBAJINI0B

K nomemienusM, B KOTOPBIX MPEIOCTABISIETCS MYyHUIMMAIbHAsA yciayra (K 3aiy
OXXKHMJIaHUS, MECTaM JJIsl 3alOJHEHHUs 3allpoCOB O MPENOCTABICHUU TOCYIapCTBEHHOU
yCIyTU, UHPOPMAITMOHHBIM CTEHJIaM ), IPEABSIBISIOTCS CIAEAYIONUE TPEOOBAHNSA:

1) meHTpanbHBI BXOJ B 3JaHUE JOHKEH OBbITH 000pYyHOBaH HMHQPOPMAIMOHHOMN
TaOJIMYKON (BBIBECKOH), coepxalier nHpopmManuoo 0 HAMMEHOBaHUU U rpaduke padoTh
opraHa, MpeJoCTaBIAIONIMN MyHULIIUTTAIBHYIO YCIIYTY;

2) mpueM TpakIaH U UX 3aKOHHBIX MPEICTaBUTENIEH OCYIIECTBISCTCS B CIICIIUATBLHO
BBIJICJICHHBIX JUISl 9TUX 1€l MOMENICHUsIX U 3ajlaX OOCIYKUBAHUSI — MPUCYTCTBEHHBIX
MeCTax, BKIIOYAIOMIMX B ce0sl MecTa Mg OXUAAHUsS, ISl 3allOJIHEHHs 3alpoCOB O
IIPEIOCTaBICHUHU TOCYAAPCTBEHHON yCIIyrH u uH(popMupoBanus. [y yno0cTBa rpaxkaan
MOXXWJIOTO BO3pacTa, MHBAJUIOB M KX 3aKOHHBIX IPEACTABUTENICH TOMEIICHUS IS
HEMOCPEACTBEHHOTO  B3aMMOJCHCTBHS CHEUUAIUCTOB M TPaXJaH PEKOMEHIYETCs
pa3meniaTh Ha HUKHEM 3TaXe 3JaHus;

3) BXOJbI B IOMEIIEHUSI PEKOMEHIyeTCsl 000py10BaTh MaH/yCaMu, PACIIUPEHHBIMU
IPOX0JIaMU, TO3BOJISIOMIUMHA O0ECTICYUTh OECTIPENATCTBEHHBIA JOCTYII JUIsl MHBAJIUIOB,
BKJIIOYAsi HHBAJIMJIOB, UCIIOJIb3YIOIIMX Kpeca-KOJSICKU;

4) y BX0/a B KaXJ0€ U3 MOMEIIECHUH pa3MelaeTcs Tablnyka ¢ HaMMEHOBaHHEM
OMEIIEHUS,

5) momenieHuss oOpraHa, MPEJOCTABISIONIUNA MYHHUIIUTIATBHYIO YCIYTY, JIOJKHBI
COOTBETCTBOBATh yCTAHOBJEHHBIM CAHUTAPHO-IIUJICMHOJIOTMYECKUM TpaBujIaM U
000py/IOBaHbl  CPEACTBAMHM TOXKAPOTYIICHHWS U OMOBEHIEHHWS O BO3HUKHOBEHUH
Ype3BbIYaHOW CUTYAallUH;

6) MecTa OXHMJIAHUS B OYEPEAM Ha NPEACTABICHUE WM IMOJIYyYECHHE JOKYMEHTOB
JOJDKHBI  OBITh KOM(OPTHBIMHU JUIsl TPaXKJaH TMOXKHWIOTO BO3pacTa, WHBAIUIOB U HX
3aKOHHBIX TIPEICTaBUTENEH, 000PYIOBAHBI CTYJIBSIMHU, KPECETHHBIMH CEKITUSIMU, CKAMbSIMU
(6aHKeTKaMM), MECTaMU OOIIIECTBEHHOTO MOJIL30BaHUs (TyalleTaMU) M XPaHEHHS BEpXHEH
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olex bl rpaxaad. KomuyecTBO MeCT OXHAaHUS OIpenessieTcsl UCXoAs u3 (aKTUIECKOM
Harpy3kd ¥ BO3MOXHOCTEM IJIsi UX pa3MEIEHUs B 3[aHUU OpraHa, MpeIoCTaBISIOIUN
MYHUIIMTATBHYIO YCIYTY, HO HE MOXET OBITh MEHEE 5;

7) KOHCYJIbTUPOBAaHUE TpaXJaH PEKOMEHAYETCS OCYLIECTBISATh B OTACIBHOM
KaOHWHETE;

8) xaxmoe paboyee MECTO CHEIUaIucTa JOJDKHO OBITh 000pYHAOBaHO Tele(pOHOM,
NEPCOHATBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JIOCTYNa K MHGOPMAIMOHHBIM 0a3am
JTAHHBIX, IEYATAIOIIUM YCTPOMCTBOM;

9) mpu opraHu3zany padoOYNX MECT JOJDKHA OBITh MPEAyCMOTpPEHA BO3MOXKHOCTD
CcBOOOHOTO BXO/Ia M BHIXOJIa M3 TIOMEIICHHUS;

10) okna (kaOuHETH) TmMpuUeMa TpaxaaH JODKHBI OBITh  00OpPYJAOBaHBI
MH()OpMAIMOHHBIMH TaOJIMYKaMU (BBIBECKAMHM) C YKA3aHUEM:

- HOMepa OKHa (KaOuHeTa);

- BPEMEHHU MPUEMA;

- BpEMEHHU NepepbIBa Ha 00ex;

11) Ha MHPOPMAIMOHHBIX CTEHJAaX B IOMELIEHHUSAX YIOJHOMOYEHHOI'O OpraHa,
npeJHa3HaYeHHbIX JUI IpUeMa JOKyMEHTOB, pa3MeIaeTcs cleayomas nHpopMaus:

- W3BJICYCHUS W3 HOPMATHBHBIX IIpaBOBBIX akTOB Poccuiickoii ®enepanuu,
YCTAHABIMBAIOLIUX MOPAIOK U YCIOBUS MIPEIOCTABICHUS MyHULIMIIAJILHON YCIIyTH;

- rpauK npuemMa rpakJiaH CreluaaIuCcTaMu;

- IOPSA0K MOJYyYEHUs KOHCYJIbTAlM CIEIUATNCTOB;

- IOPSAOK OOpaIlleHHs 3a IPEIOCTABICHUEM MYHUIIUNIATBHON YCITIYTH;

- I€peYeHb JOKYMEHTOB, HEOOXOJIMMBIX AJIA MOJYUYEHHS] MYHULIMNAJIbHON YCIYTH,
¢ oOpa3iaMu Ux 3aroJHCHHUS;

- TIOPSZ0K O0KamoBaHUsl JeUCcTBUM (0€3A€CTBYS) U PEIICHUH, OCYIIECTBISIEMbIX U
MPUHUMAEMBIX  OpPraHOM, OKAa3bIBAIOIIMM  MYHHULIMIAIBHYIO  YCIyry, B  XOJ€
MPEA0CTABIICHNS MYHULIUIIAILHON YCITYTH.

2.16. IToka3aTe/in TOCTYIIHOCTH U Ka4eCTBA
MYHMIHNAJIBHON yCJIYrH

2.16.1. TlokazarensiMu AOCTYNMHOCTH MPEAOCTABICHUS MYHUIUIAIBHOW YCIYTU
SABJISTFOTCSL:

1) TpaHCOpTHAS AOCTYIHOCTH MECT MPEAOCTABICHUS MyHUIIUIIAIBHON YCIIYTH;

2) obecnieueHue OeCHPENATCTBEHHOTO JOCTYNa WHBAJIUAOB K IOMEIICHUSM, B
KOTOPBIX MPEJOCTABIISIETCS YCIYra;

3) oOecrieyeHME BO3MOXKHOCTH TMOJYYEHUS 3asBUTENIMH (IIPEACTaBUTEIAMU
3asBUTENe) WHOpManuu W oOecnedyeHwe [OCTyna 3asBUTeNed (mpeacTaBUTENeH
3asiBUTEJICH) K CBEICHUSIM O MYHMIIMTIAIIBHON yCiayre, pa3MenaeMbiM Ha EquHom noprane
u (un) PernoHanbHOM noprase;

4) noJy4YeHUE MYHUIIMITAILHON YCIIYTH B 3JICKTPOHHON (popMme;

5) BO3MOXXHOCTH JIHOO HEBO3MOXHOCTH MOJYYCHHS] MYHHIIUIIAIBHOW YCIYyTHd B
MHOTO(YHKIIMOHAJIBHBIX LEHTPAX MPEIOCTABICHUS TOCYJaPCTBEHHBIX U MYyHHUIIMITATbHBIX
ycIIyT (B TOM YHCJIE B TIOJTHOM 00BEME).

2.16.2. TlokazarensiMM KayecTBa MPEJOCTABICHUS MYHULMIIAIBHON YCIyTH
SABJISIFOTCS:
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1) cobmoneHne CpoKOB NPENOCTABIECHUS MYHULMIAIBHON yCiayru (ompenensiercs
KaK OTHOIIEHHE KOJINYECTBA 3aIllPOCOB O MPEJOCTABICHUM MYHULUIIAIBHOM YCIYIH,
UCIIOJTHEHHBIX C HAapyILIEHUEM CPOKOB, K 00ILEMY KOJUYECTBY PaCCMOTPEHHBIX 3aIIPOCOB
3a OTUETHBINA NEPUON);

2) KONIMYECTBO B3aUMOJEHCTBUN 3asBUTENS (IIPEACTABUTENS 3asBUTENS) C
JNOJDKHOCTHBIMHA  JIMIIAMM IIPYU  NPEJOCTABICHUM MYHULHUINAJIBHOM YCIYTM M UX
IPOJOJDKUTEIBHOCTD;

3) BO3MOXHOCTb NOJyY€HUs HMHPOpMAIMM O XOJA€  MPEAOCTaBICHMS
MYHHIIMIIAJBHOW  yCIIyTM, B TOM YHCIE€ C HCIOJb30BAaHHUEM HH(OPMALMOHHO-
TEJEKOMMYHUKALIMOHHBIX TEXHOJIOTHIA;

4) BO3MOXHOCTH JINOO HEBO3MOXXHOCTH TMOJYYEHHS MYHULUIMAIBHONW YCIYTH B
MHOTO()YHKIIMOHAJIHBIX HEHTPaX MPeIOCTaBICHUS TOCYJapCTBEHHBIX U MyHULMIAIbHBIX
YCIYT TIOCPEICTBOM 3ampoca O MPEJOCTABICHUM HECKOJIbKUX TOCYAapCTBEHHBIX U (HJIH)
MYHUIUOAIBHBIX ~ yCIYr B  MHOTOQYHKUMOHAJIBHBIX  LEHTPAX  MNPEIOCTaBICHUS
TOCY/IapCTBEHHBIX M MYHULMIAIGHBIX  yCIYT, IPELyCMOTPEHHOrO cTathed 157
®enepanpHoro 3akona Ne 210-D3 (naniee — KOMIUIEKCHBIH 3ampoc).

2.17. Nnble TpeOOBaHMS, B TOM YHCJIe YYUTHIBAKIINE 0COOCHHOCTH MPeI0CTABICHUSA
MYHUIUNAJIBHON YCJIYTH B MHOTO(DYHKIIMOHAJIBHBIX HEHTPAX MPEAOCTABJICHUS
roCyAapCcTBEeHHBIX H MYHUIUNIAJTBbHBIX YCJIYT, 0COOCHHOCTH NPeI0CTABICHUA
MYHULIHUIIAJIBHON YCJIYTH 10 IKCTEPPUTOPHATBHOMY NIPHHLIMILY (B CiIy4ae, ecJIu
MYHUIMIAJIbHAS YCJIYra NpeJIoCcTABIACTCH 0 IKCTEPPUTOPHATBLHOMY NPUHIMILY) U
0COOCHHOCTH NPeA0CTABJICHUS MYHULUNIAIBLHON YCJIYIH B 3JICKTPOHHOHU opme.

2.17.1. ObecneueHre BO3MOXHOCTH MOJYYEHHUS 3asBUTEIAIMH (IIPEICTaBUTEIISIMU
3asBUTENe) uWHOpManuu W oOecnedeHwe [OCTyma 3asBUTENeH (MpeacTaBUTENeH
3asiBUTEJICH) K CBEIEHUSIM O MYHHMIIMIAIIBHON yCiIyre, pa3MenaeMbiM Ha EquHoM noprane
u (nnu) PernonanbHOM mopTaie.

2.17.2. ObecnieueHre OOCTyIa 3asBUTENEH (MpeacTaBUTENeH 3asBuTenel) K hopme
3asBJI€HUS, B TOM YHUCJE JUIsl KONMPOBAaHWS W 3aIlOJIHEHHs €€ B JJEKTPOHHOM BHUJE C
UCII0JIb30BaHUEM PernoHabHOTO Moprasna.

2.17.3. OGecrnieyeHne BO3MOXKHOCTHU TOJA4YM 3asBICHUS B (OpME DIEKTPOHHOTO
JOKyMEHTa nocpeAcTBoM EnnHoro noprana u (wim) PernoHansHOro nopraina.

2.17.4. OOGecrieueHne BO3MOXKHOCTU [IJIsl 3asiBUTENsl (MPEIACTABUTENS 3asBUTEIIS)
NOJIy4YEeHMSI pe3yJIbTaTa MyHUIIMIATBHOW YCIIYTH B JJIIEKTPOHHOM BUJIE.

2.17.5. ObecnieueHne BO3MOXKHOCTHU JIJIs 3asBUTENIeH (TpecTaBUTENEH 3asBUTEIEH )
OCYLIECTBIISITh C McHoJib3oBaHMeM Enunoro moptana u (uwnu) PervoHanbHOro mnoprana
MOHHUTOPHUHT XOJa MPEAOCTABICHNUS] MyHUIIMTTAIIbHON YCIIyTH.

2.17.6. OOecrieyeHue BO3MOXKHOCTM  OCYILECTBIICHHUS  OILIGHKM  KadecTBa
PEeIOCTaBIECHUSI MYHULIMIIAIBLHON yCIIyIH ¢ UCHoJib30BaHueM EnuHoro moprana u (viin)
PernonansHoro nopraina.

2.17.7. ObecnieueHrie BO3MOXKHOCTH JJIs 3asiBUTENEH 10CY1e0HOTO (BHECYIEOHOTO)
oOkajoBaHUsl peHieHUH u JAeUCTBUN  (O€3/eHCTBUSI) HMCHOJHUTEILHOTO  OpraHa
CMoneHckoi  o0jacT, MPENOCTABIAIONIET0 MYHHUIUNAIBHYIO YCIyry, a Takke
JOJKHOCTHBIX JIMI, TOCYJAapPCTBEHHBIX T'PaXIaHCKUX ClTyXaiux CMOJIEHCKOM 00acTu.



16

2.17.8. lIlpenocrtaBieHMEe MYHULHUIAIBHON YCIYTM MO 3KCTEPPUTOPHAIBHOMY
OPUHIIUITY HE OCYILECTBIISETCA.

2.17.9. TlpenocraBieHre MYHUIUNAIBHON YCIYTM B MHOTO(YHKIIMOHAIBEHOM
[IEHTPE MPEIOCTABICHHUS TOCYIAPCTBEHHBIX M MYHULMNAIBHBIX YCIYr, B TOM YHCIE
OCPEJICTBOM KOMILJIEKCHOTO 3ampoca.

2.17.10. OOpamieHue 3a TOJYYEHHEM MYHHUIMIAIBHOW YCIYIHM B 3JIEKTPOHHOM
dbopMe U TpenoCTaBICHUE MYHHUIMIAIBLHON yCIyrd B  JJEKTPOHHOW  Qopme
OCYLIECTBISIIOTCS C  HCIOJb30BAHUEM  DJIEKTPOHHBIX JIOKYMEHTOB, MOIIMUCAHHBIX
ANIEKTPOHHOM TMOJIMCBI0 B COOTBETCTBUHU C TpeOoBaHUsAMH DeAepanbHOTO 3aKOHA
«O0 >JIEKTPOHHOM MOIMUCH.

3. Cocras, noc/1e10BATEJIbHOCTD M CPOKH BHINOJIHEHUS aIMUHUCTPATHBHBIX
npoueayp, TpeGoBaHusl K MOPSIAKY UX BBHINOJHEHUS, B TOM YHCJe 0CO0EHHOCTH
BBINOJIHEHHS] AAMMHUCTPATHUBHBIX NMPOLEIYP B JIEKTPOHHOI (hopMe, a TaKKe

0CO0EHHOCTH BbITIOJHEHUS] AIMUHUCTPATHBHBIX MPOLEAYP B

MHOT0()YHKIMOHAJILHBIX HEHTPAX MPeJI0CTABJICHHUA IrOCYI1aPCTBEHHbIX H

MYHUIHMTAIbHBIX YCJIYT.

[IpenocraBienne MyHUIMOAJIBHOM yCIyrM BKJIIOYaeT B ce0s  cleayrouue

aJIMMHUCTPAaTUBHbIE TPOLIEAYPHI:

1) mpueM u perucTpanuio J0KyMEHTOB;

2) ¢opMmupoBaHME W HalpaBlI€HUE MEXBEJOMCTBEHHOI'O 3ampoca B OpraHbl U

OpraHM3aIliH, yYaCTBYIOIINE B MIPEIOCTABICHUN MyHHUIIUIIAILHON YCITyTH;
3) paccMOTpeHUE TOKYMEHTOB,
4) TpuUHATHE PEIICHUS O TMPEeAoCTaBIeHUM JHOO0 00 OTKa3e B MPEAOCTABICHUU
MYHHIIUITATFHON yCITyTH,;
5) yBeAOMIICHHE 3asiBUTENS O PE3ybTaTe MPEJOCTABICHHUS MYHUIIMIIAIIBHON YCITYTH.
3.1. lIpuem u perucrpaums J10KyMEHTOB

3.1.1. OcHoBanmeM mid Hayana aJIMHUHUCTPATUBHOM MNPOLENYypbl NpHEMA U
perucTpaluyu JOKYMEHTOB SIBJISIETCSl oOpalleHue 3asBUTelNs (IIPEeICTaBUTEINs 3asiBUTEIIS)
B OpraH, OKa3blBAaIOLIUMH MYyHULUNAIbHYIO YCIYry, MO MECTy JKUTEJIbCTBA (MECTy
npeObiBanus) 3asputens wm B M®I[ mo mecty xutenbctBa (MecTy MpeObIBaHMS)
3asiBUTEJIS.

3a TMpenocTaBlI€HWEM MYHMIMIAIBHOW YCIyrd 3asBUTENb (IIPEACTABUTENb
3asIBUTEJIS1) BIIPaBE OOPATUTHCS:

1) nugHOTO OOpaIIeHusI ¢ 3asBJICHWEM O MPUHATHU HA yUYeT TpaKIaH B Ka4eCTBE
HYKIAQIOIIMXCS B )KUIIBIX TIOMEIICHHSIX W TIPUJIaraéMbIMHU K HEMY JTOKYMEHTaMH;

2) HampaBJeHHS 3asABICHUS O TMPHHATUA HA Y4YeT TpaXIaH B KadecTBe
HY)KIAIOIIMXCS B KIJIBIX MOMEIIEHUSX W TMPHJIaraéMblX K HEMY JOKYMEHTOB TIO TOYTE
B aJ[pec OpraHa MeCTHOT'O CaMOYTpPaBIICHNUS;

3) HampaBJCHUS 3asBICHHWS O TMPHHATAU HA YYeT TPaXJaH B KaueCTBE
HY)KIAQIOMIMXCS B OKWJIBIX TIOMEHICHHWSIX M TMPUIAraeMblXx K HEMYy JIOKYMEHTOB C
MCIIOJIb30BaHUEM UH(POPMAIIMOHHO-TEXHOJIOTUYECKOI u KOMMYHHKAIIHOHHOM
uH(PacTpyKTyphl, B TOM ynciie Enunoro noprana u (nin) PernonansHoro noprana.

3.1.2. Ilpm mnocTymjieHnn 3asiBIE€HUS W TMpUIaraéMblXx K HEMY JOKYMEHTOB
CHELHMAIUCT OpraH, OKa3bIBAIOLINI MyHHUIMIIAIBHYIO YCIIYTY, OTBETCTBEHHBIN 3a MIPUEM U
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PETHCTpAlMI0 JTOKYMEHTOB, uiau paboTtHuk MODIl, oTBeTCTBeHHBIM 3a TpUEM U
PErUCTPalUIO TOKYMEHTOB:

1) ycraHaBiuBaeT mpeaMeT oOpalleHus 3asBUTENs (MPEICTAaBUTENS 3asBUTEs),
a TpH JIMYHOM OOpalieHUH — TaKXKe MPOBEPSIET TOKYMEHT, yAOCTOBEPSIOMIUN JTUYHOCTD
3asBUTEIS M MECTO €ro JKUTENbCTBa (MecTo mpeObIBaHMs), JUOO JOKYMEHT,
YAOCTOBEPSIOIINNA JTUYHOCTh MPEICTABUTENS 3asIBUTEISA, U JOKYMEHT, yJIOCTOBEPSIOUIUN
MOJIHOMOYUS MPEICTABUTENS 3asIBUTEIIS;

2) IPUHUMAET y 3asBUTEINS (MPEACTABUTENS 3asiBUTENIsI) 3asABJICHUC U TIPUJIaracMble
K HEMY JIOKYMEHTHI.

3.1.3. Cnemumanuct oprada, OKa3bIBAIOIMIETO  MYHHIMITAIBHYIO  YCIYTY,
OTBETCTBEHHBI 3a TMpHUEM M PErucTpaluio JOKYMEHTOB, WU paboTHuk MOI],
OTBETCTBEHHBIN 3a MPUEM U PETUCTPAIUI0 JTOKYMEHTOB, B COOTBETCTBHUU C HACTOSIIIUM
AJIMUHUCTPATUBHBIM PETJIAMEHTOM:

1) mpon3BOANT KOMUPOBAaHUE TOKYMEHTOB, YKa3aHHBIX B MOAMYHKTax 2 — 4, 6 — 9,
11 nysxrta 2.6.1 mnompasgena 2.6 pazgena 2 HACTOSIIETO AJIMUHUCTPATHUBHOTO
periamMeHTa, U JOKYMEHTOB, yKa3aHHbIX B NIyHKTe 2.7.1 mogpaznena 2.7 pazmena 2
HACTOSIIIET0 AJIMHUHUCTPATUBHOTO pErjlaMeHTa (B Cily4yae MX IMPEACTABJICHUS 3asBUTEIIEM
(npencraBuTeneM 3asBUTENS) MO COOCTBEHHOW WHUIIMATUBE), YIOCTOBEPSAET KOIUU
NPEACTAaBICHHBIX JOKYMEHTOB HAa OCHOBAaHMHM WX OPUTMHAJIOB JIMYHOW MOAMHUCHIO C
yKa3aHUEeM JIOJDKHOCTH, (aMWwink U WHUIMAJIOB, €CJIU OHU HE YIOCTOBEPEHBI
OpraHu3alyen, BEIAABIICH YKa3aHHBIE JOKYMEHTHI,

2) mnpu OTCYTCTBUU Yy 3asBUTENS (MPEICTABUTENSL 3asBUTEIISA) 3alOJIHEHHOTO
3asBJICHUS] WJIM HEMPABWIHLHOM €ro 3alojHEHUU MOMOTaeT 3asBUTENIO (MIPEICTABUTEIIO
3asIBUTEJISI) 3aMIOJTHUTH 3asIBJICHUC;

3) perucTpupyert MoOCTYIUICHUE 3asBJICHUS W TpUjaracMble K HEMY JOKYMEHTHI B
MH(POPMAITMOHHON CUCTEME OpraHa, OKa3bIBAIOIIETO MYHUIIUIIAILHYIO YCIIYTY, a TaKXKe B
KHUTE€ PETUCTpPAlMM 3asBJICHUN TpaxaaH, HYXKIAIOUMXCS B JKWIbIX TOMEIICHUSX,
IPEAOCTABISIEMBIX TI0 IOTOBOPY COIMATIBLHOIO HAMa;

4) mepemaeT 3asBJICHHE M JIOKYMEHTHI, yKa3aHHble B moamyHkrax 5 u 10
nyHkTa 2.6.1 moapasnena 2.6 paszgena 2 HaCTOSIMIET0O AJIMHHUCTPATUBHOIO PErJIaMEHTA,
KOIUM JJOKYMEHTOB, YKa3aHHBIX B moamyHkTax 2 — 4, 6 — 9, 11 nynkra 2.6.1 moapasnena
2.6 paznena 2 HacTOSAWEro AJIMUHUCTPATUBHOIO PEMVIAMEHTA, a B ClIy4yae MpPE/ICTaBICHUS
3asBUTEEM (TPEICTAaBUTENIEM 3asBUTENSI) MO COOCTBEHHOW WHUIIMATUBE JIOKYMEHTHI,
yKa3aHHble B TTyHKTe 2.7.1 moapaznena 2.7 pa3aena 2 HACTOSAMIETO AJIMUHHCTPATUBHOTO
periiaMenTa (anee — KOMIUIEKT JOKYMEHTOB), CIEHHMAIMCTY YIOJIHOMOYEHHOIO Oprasa,
OTBETCTBEHHOMY 3a PacCMOTPEHHUE JTOKYMEHTOB, B CPOK HE TO3]IHEE ABYX pab0o4MX THEH,
CICAYIONIUX 3a JHEM HMX TIpueMa OT 3asBUTENs (MpeACcTaBUTENs 3asBUTENs). B ciyuae
HETIPEJICTABJICHUS  3asiBUTeNIeM  (MpPEJCTaBUTENIEM  3asBUTENsA) IO  COOCTBEHHOMU
WHUIMATUBE JOKYMEHTOB, YKa3aHHbIX B moApaszese 2.7 paszaena 2 HACTOAIIETO
AJIMUHUCTPATUBHOIO PErJIaMeHTa, MPEJCTABISACT UX B CPOK HE MO3IHEE OJTHOTO paboyero
JHS, CIIEyIOIIET0 3a JHEM I[pueMa OT 3adaBUTeNsl (MPEACTABUTENSI 3asiBUTENA),
COOTBETCTBEHHO CIIELIUAIMCTY YIIOJIHOMOYEHHOro oprana wim M®ILI, oTBeTcTBEHHOMY 32
dbopMHpoBaHrE U HAITPaBJICHUE MEXBEIOMCTBEHHOTO 3aIpoca.
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3.1.5. [lpueM u peructpanus 3asBICHUS W TPUIATAEMBIX K HEMY JTOKYMEHTOB,
HaIlPaBJICHHBIX 3asBUTENIEM C ucHoJib3oBaHueM ExauHoro moprama wu  (WiM)
PernonaneHOro mnoprana, OCYIIECTBISIOTCA B COOTBETCTBHMM C ToApasaenoMm 3.7
HACTOSIIErO pa3zeia.

3.1.6. MakcumanbHbIA CPOK BBIMOJHEHUS AJMUHUCTPATUBHOM MPOIEAYPHI
coctaBisieT 1 pabounii 1eHb.

3.2. ®opMHUpPOBaHUE U HATIPABJIEHHE MEKBEIOMCTBEHHOT0
3a1mpoca B OPraHbl M OPraHu3alu, y4acTBYOIIHe
B NIPEI0CTABJIEHMHA MYHUIIUNIAJIBHON YCJIYyI'H

3.2.1. OcHoBaHueM Ui Hayanda aAMUHUCTPATUBHON MpOLEAYpbl (POPMUPOBAHUS U
HAIIPaBJICHUSI MEXBEIOMCTBEHHOI'O 3alpoca B OPraHbl U OpraHU3aluy, YYacTBYIOLIUE B
MPEAOCTABICHUM MYHHULIMIAIBHOM YCIYTH, SBIIAETCS pPErucTpanusl 3asBICHUS H
KOMILIEKTa JIOKYMEHTOB 3asBUTEJS W HENPEACTABICHUE 3asBUTENEM (IPEACTaBUTEIEM
3asIBUTEJIS) 1o COOCTBEHHOW HHHIIMATUBE JOKYMEHTOB, KOTOPBIE SIBISIIOTCA
HEOOXOMUMBIMU JUIsI TPEJOCTABICHUS MYHUIUMNAIBHOM YCIYTM U HaXOJATCA B
PaCHOPSKEHUH TOCYIAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYIIPAaBJIEHUS W MHBIX
OpraHM3alnii, y4aCTBYIOIIHNX B MPEIOCTABICHUN MyHULIUIIAIIBHOW YCITYTH.

3.2.2. B ciayuae ecnu 3asBuTesneM (IIPEACTABUTENEM 3asiBUTEIS) MPECTABIEHBI T10
COOCTBEHHOW HMHUIIMATUBE JIOKYMEHTHI, yKa3aHHble B myHkTe 2.7.1 moapasznmena 2.7
paszena 2 HacToAlero AJMUHUCTPATUBHOTO PErJIaMEHTA, CIIELHAINCT YIIOJIHOMOYEHHOTO
OpraHa, OTBETCTBEHHBIM 3a PACCMOTPEHHUE JOKYMEHTOB, IEPEXOJUT K HCIIOJTHEHUIO
cieayronied aIMUHUCTPATUBHOM TIpolieayphl (Moapasaes 3.3 HaCTOAIIETo pa3jena).

3.2.3. B cnydae ecnu 3asBUTeNIeM (MPEICTaBUTEIEM 3asBUTEINs) IO COOCTBEHHOM
VHUIMATUBE HE MPEICTABIICHBbl yKa3aHHble B MyHKTe 2.7.1 mompasaena 2.7 pasgena 2
HACTOAIIETO AJMUHHCTPATUBHOTO pETJaMEHTa JIOKYMEHTBI, CIELHMAJINCT OpraHa,
MPEAOCTABISAIONIET0 MYHHMIMNAIBHYIO YCIYry, OTBETCTBEHHBIM 3a (OpMUpOBaHHE H
HaIlpaBJe€HUE MEXBEAOMCTBEHHOrO 3ampoca, Wi paboTHUK MO®ILI, oTBeTCTBEHHBIN 3a
dbopMHpoBaHrE M HaIpaBICHUE MEXKBEIOMCTBEHHOTO 3ampoca, NMPUHUMAET PEIIeHUE O
(dbopMHUpPOBAaHMY 1 HATIPABJICHUHN MEXBEIOMCTBEHHOTO 3aIpoca.

3.2.4. MexBenOMCTBEHHBI 3ampoc ¢GopMHUpYETCS W HampaBisieTcss B Gopme
ANIEKTPOHHOTO TOKYMEHTA, MOMMCAHHOTO YCHUJICHHON KBATHU(UITUPOBAHHON JIEKTPOHHON
HNOJIHKCHIO, [0 KaHAJIAM CHUCTEMBI MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aWMOJCHCTBUS.
[Ipu OTCYyTCTBMM TEXHMYECKOW BO3MOXHOCTH (OPMUPOBAHUS ¥  HaMpaBlICHUS
MEXBEJJOMCTBEHHOTO 3ampoca B (OpMe AIIEKTPOHHOTO JOKYMEHTA IO KaHallaM CHUCTEMbI
MEKBEOMCTBEHHOI'O  3JIEKTPOHHOI'O  B3aUMOJECHCTBHUSL MEXKBEIOMCTBEHHBIN  3aIpoOC
HampasJisieTcss Ha OyMa)XHOM HOCHUTEJIE TIO MoyTe JIOo 1o (akcy ¢ OJHOBPEMEHHBIM €ro
HaIIPaBJICHUEM IO MOYTE UM KYPbEPCKOU T0CTaBKOM.

3.2.5. Cpok MOArOTOBKH MEXBEAOMCTBEHHOTO 3aIlpoca CHEUAJINCTOM OpraHa,
NPEIOCTABISIONIEr0 MYHUILIMIIAJIIBHYIO YCIYTy, OTBETCTBEHHBIH 3a (POpPMUpPOBAHUE U
HaIlpaBJICHHE MEXBEOMCTBEHHOTO 3amnpoca, uin paboTHukoM M®II, oTBETCTBEHHBIM 3a
dbopMHupOBaHrE U HAMpaBlIeHWE MEKBEIOMCTBEHHOTO 3ampoca, HE MOXXET MPEBHIIIATh
3 pabouux aHs.

3.2.5. Cpok MOATOTOBKHM W HAIPaBJICHUS OTBETAa HA MEKBEIOMCTBEHHBIN 3ampoc O
MIPEIOCTABICHUN JOKYMEHTOB W WH(MOpMAIuu sl TPEIOCTaBICHUS TOCYAapCTBEHHOU
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YCIIYTH C HCIIOJIb30BAHHEM MEXBEJIOMCTBEHHOTO MH()OPMAIIMOHHOTO B3aHMMOJCHCTBHS HE
MOYKET MPEBBIIATh 5 pad0YMX JHEH CO JIHSA MOCTYIICHUS MEXBEIOMCTBEHHOTO 3a1poca B
OpraH WM OpraHH3aIlHio, MPEICTABIISIONINE JOKYMEHT U (WIK) HHPOPMALIUIO, ECIIH UHBIC
CPOKM TIOATOTOBKM U HAlpaBJICHUS OTBETAa HAa MEXKBCIOMCTBEHHBIH 3allpoc HE
yCTaHOBJICHBI (he/epabHBIMU 3aKOHAMH, (eJepalbHbIMA HOPMATHBHBIMU ITPABOBBIMH
aKTaMH ¥ MPUHATHIMUA B COOTBETCTBHU C HUMH 00JIACTHBIMH HOPMATHBHBIMU ITPABOBBIMHU
aKTaMH.

3.2.6. MakcuMaJabHBII CPOK BBIOJHCHHS aJMHUHUCTPATHBHON MPOICIYPHI
cocTaBysieT 3 pabouuii ICHb.

3.3. PaccmoTpenne JOKYMEHTOB

3.3.1. OcHOoBaHueM /Ui HadYaJla aIMUHUCTPATUBHOM NPOLEAYPBl PACCMOTPEHUS
JOKYMEHTOB SIBJISIETCSI PETUCTpALUs 3asBICHHUS M KOMIUIEKTa TOKYMEHTOB 3asiBUTEINS, a
TaK)K€ MOCTYIICHHE OTBETOB HA MEXBEJOMCTBEHHBIE 3aIllpOChl (B ClIydyae €CiIu OpraHoM,
PEIOCTaBIAIOIMM MYHUIUMNAIBHYIO YCIYry, ObUIa YCTAHOBJIIEHa HEOOXOAMUMOCTH B
TaKHX 3aIpocax).

3.3.2. Coemuanuct oOpraHa, MOPEIOCTABISIIONIET0 MYHULIUNAIBHYI YCIYTY,
OTBETCTBEHHBII 332 pPacCMOTPEHHE JOKYMEHTOB, BBIIBISET HAJIUMYUE WIA OTCYTCTBUE
OCHOBaHUHM [UIsl OTKa3a B MPEJOCTABICHUM 3asBUTENIO (IPEICTABUTENIO 3asIBUTENS)
MYHUIMIAIBHOW YCIIyTH, IPELYCMOTPEHHBIX MoAapasaenoM 2.9 pasngena 2 HacTOSALIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.3. IIpm OTCYTCTBUM OCHOBAHUM IS OTKAa3a B IPEAOCTABICHUHA MYHHIIMIIAIBHON
yCIIyTH, NPEeAyCMOTPEHHBIX MyHKTOM 2.9.1 mompasgena 2.9 paszmena 2 HaCTOSIIETO

AJIMUHUCTPAaTUBHOTO  pErjaMeHTa,  CIEHHAJIMCT  OpraHa,  MIpeIoCTaBJISIOLIErO
MYHULMINAIBHYIO YCIIYTY, OTBETCTBEHHBIN 3a pACCMOTPEHUE AOKYMEHTOB, OCYIIECTBIISET
MOATOTOBKY:

1) mpoekTa peleHus 0 MPUHATUY TPaXKJaHWHA HA YUET B KAUECTBE HYKIAIOLIEroCs
B OKWJIOM TOMEIIEHHH 1o (opme corjgacHO mnpuiiokeHntro Ne 2 K HaCTOSIIEMY
AJIMUHUCTPATUBHOMY PETJIAMEHTY;

2) mnpoekTa YBEIAOMJIEHHS O TPUHATHUM TpaXJIaHMHA HA Y4YE€T B KadyecTBe
HY)KJIAIOIIETOoCs] B JKWUJIOM TOMEIIEHWH 10 (opMe corjacHo mnpujoxkeHuro Ne 3
K HAacTOsIIIeMy AJIMUHUCTPATUBHOMY PErJIaMEHTY.

3.3.4. IIpy Hanuyuu OCHOBAHWI JIsi OTKa3a B MPEIOCTABICHUM MYHUIIMIATbHOMN
YCIyTH, MNPEAYyCMOTPEHHbIX NyHKTOM 2.9.1 mogpasmena 2.9 pazngena 2 HaACTOSAIIETO

AJIMUHUCTPAaTUBHOTO  perjamMeHTa,  CIeHHAJIMCT  OpraHa,  IpeIoCTaBJISIOLIErO
MYHUIIMNATBHYIO YCIyTY, OTBETCTBEHHBIN 32 pacCMOTPEHHE JTOKYMEHTOB, OCYIIECTBIISET
HOJITOTOBKY:

1) mpoekTa pemieHus 00 OTKa3e B NPHHITHH TPaKJIaHWHA Ha Y4ET B KayeCTBE
HY)XJAIOIIErocsi B OJKWJIOM ToMenleHnd no ¢opme coracHo mnpwioxkenuro Ne 4
K HAacTOSIEeMy AJIMUHHCTPATUBHOMY PETJIAMCHTY;

2) mpoekTa yBeJOMIJICHUS 00 OTKa3e B MPHUHSITHHU TPaXJaHWHA HA y4eT B KA4ECTBE
HY)KJIAIOIIETOCS B JKWJIOM TOMEIIEHWH 10 (opMe CcorjacHO mpujokeHuro Ne 5
K HAacTOSIEMY AIMHUHUCTPATUBHOMY PETIAMEHTY.
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3.3.5. Coenuanuct opraHa, HpPeAOCTaBISIOIIET0 MYHHIMNAIBHYIO —YCIyTy,
OTBETCTBEHHBIM 3a pacCMOTpPEHHE [OKYMEHTOB, IMEpEAacT 3asBICHUE U KOMIUIEKT
JOKYMEHTOB, OTBETHl Ha MEXBEJOMCTBEHHBIE 3aIpOCHI, IPOEKTHl PEUICHUs] O MPUHATUU
rpaX<IaHWHA Ha Y4YeT B KAUECTBE HY KIAIOLIErocs B KWIOM IOMEUIEHUH U YBEAOMIIEHUS O
OPUHATUN TpakJaHUHA Ha Y4YET B KA4ECTBE HYKJAIOLIETOCs B JKMJIOM MOMEIEHUU WU
pemieHuss o0 OTKa3e B NPHUHATHM TpakJaHWHA HA y4YeT B KaueCTBE HYXAAIOIIErocs B
KWIOM TIOMELIEHUM M YBEJOMJIEHUS 00 OTKa3e B NPUHATUU Tpa)kIaHWHA Ha Yy4yeT B
KayeCTBE HYKIAIOIIETOCsI B JKWJIOM IIOMEIIEHUU PYKOBOJUTENIO OpPraHa MECTHOIO
CaMOYNIPAaBIICHUS JJIsl IPUHATHS PEIICHUSI.

3.3.6. MakcuManbHbId CPOK BBINOJHEHUS AJMUHUCTPATHUBHON MpPOLEAYPHI
coctapisieT 18 pabounx gHE.

3.4. IlIpuHsATHE pelIeHUs 0 NMPeI0CTABJICHUU JIUOO0
00 OoTKa3e B IPeJ0CTABJICHUHA MYHULIMUNIAJIbHOU YCJIYT'H

3.4.1. OcHoBaHumeM [IJis Hayajlla aJMUHUCTPATUBHON NPOLEAYPHl MPUHATHS
pELIEHUs O MPEAOCTaBICHUHU JINOO 00 0TKa3e B MPEIOCTABICHUN MYHULMIAIBHON yCIIyTH
ABJISIETCSL  TIOJIyYEHHE DPYKOBOJIUTEIEM OpPraHa, IPEIOCTaBISIOMIEr0 MYyHUIUIAIBHYIO
yCIyry, OT  CHEUHaJucTa  YIOJHOMOYEHHOTO  OpraHa,  IpeJOCTaBISIOLIEIO
MYHUIMNAIBHYIO YCIYTy, OTBETCTBEHHOIO 3a PAacCCMOTPEHHE JOKYMEHTOB IIPOEKTa
pelieHusl O NPUHATUU TPaKJaHWHA Ha YYET B KA4YECTBE HYKAAIOIIETOCS B JKHIIOM
MOMEIICHU M YBEAOMJIEHUS O TMPUHATHUM TpaXkJaHWHA Ha Y4Ye€T B KadecTBe
HY>KIAIOIIEroCcsl B YKUJIOM TMOMEIICHUH WM MPOEKTa pelleHuss o0 OTKa3ze B MPUHITHU
IpaXKJaHWHA HA YYeT B KaueCTBE HYXIAIOUIErocs B KMJIOM MOMENICHUH U YBEIOMIICHHUS
00 OTKa3ze B MNPUHATHM TPAKJAHWHA HA Y4YeT B KAaueCTBE HYKJAIOIIETOCS B KUJIOM
MTOMEIICHUH.

3.4.2. Pe3ynpTaTOM BBIMOJIHCHHUS AAMHHHCTPATHBHOW TIPOIEAYPHI SIBISETCA
NOJANKUCAHNE PYKOBOJUTENIEM OPraHa, IpeI0CTaBISIOMEr0 MyHULUIIAIbHYI0 YCIYTY:

- PElIeHNs O MPUHATHM IPAKJAHUHA HA YUYET B KAYE€CTBE HY>KJIAIOIIET0oCs B KUJIOM
NOMEIIEHNH W YBEAOMJICHUS O NPHUHATUM TpaKJaHMHA HA Yy4YeT B KayecTBE
HY’KJIAIOILET0Cs B )KWJIOM IIOMEIICHNH;

- pelieHus 00 0TKase B MPUHATHH IpakJaHNMHA HAa YUET B KaueCTBE HYKIAOLIerocs
B KWJIOM TOMEILIEHUN U YBEIOMJICHHS 00 OTKa3e B MPHUHATHM TpakJaHUHA Ha y4yeT B
KaueCTBE HYKIAIOIIErOCs B dKUJIOM ITOMEIICHUH.

3.4.5. MakcuMaibHbIA CPOK BBIMOJHEHUS AJMUHUCTPATUBHOM MpPOIEAYpPHI
cocTaBjisieT 3 pabouux JHS.

3.5. YBenomiieHue 3asiBUTEJIA O pe3yJibTaTe
NpeIoCTABJIEHUS MYHUIMIIAJIBHON yCJIyTrH

3.5.1. OcHoBanuveM mJjig Hayaja aJMUHUCTPATUBHON NpPOLEAYpPbl YBEIOMIICHHUS
3asBUTES O pe3yJibTaTe NPeIOoCTaBICHUSI TOCYJAPCTBEHHOW YCIYyTU  SBISIETCS
MIOCTYIJIEHUE CIEUUAIUCTy OpraHa, MPEeAOCTaBIIOMIEr0 MYHHIMNAIBHYIO YCIYTy,
OTBETCTBEHHOMY 3a PacCMOTPEHHE TOKYMEHTOB, OT PYKOBOJAMUTEJS OpraHa MECTHOIO
CaMOYTIPABJICHUS PEIIEHUS O NIPUHATUHU IPAXKIAHNHA HA YUYET B KAUECTBE HYXAAIOUIErOCs
B KWJIOM INOMEIIEHWH U YBEIOMJIEHMS O NPUHATHM 3asBUTEIS HA y4eT B KayecTBE
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HY>KJTAIOIIETOCS B KMJIOM TTOMEIICHUH WJIM PEIICHUs 00 0TKa3e B MPUHATHH 3asBUTEIS HA
y4eT B KaueCTBE HYKJAIOIIETOCs B >KUJIOM TMOMEIICHUH M YBEJOMIJICHHS 00 OTKas3e B
NPUHATHH T'PAXKJAHWHA HA YYET B KAUECTBE HYKJAIOIIETOCS B JKUJIOM [TOMEILICHHH.

3.5.2. Cnenmuanuct oOpraHa, MOPEIOCTABISIIONIETO MYHULHUNAIBHYK YCIYTY,
OTBETCTBEHHBIN 32 PACCMOTPEHUE TOKYMEHTOB:

1) npu audHOM OOpamieHuu 3asBUTENns (IPEACTAaBUTENS 3asBUTCIA) 3a
NPEAOCTABICHUEM MYHUIUIIAIBHOW YCIYTH WA TPU HAMNPABICHUUM UM 3asBJIICHUS U
IPUJIAracéMbIX K HEMY JOKYMEHTOB I10 MTOYTE B YIIOJITHOMOYEHHBIN OpraH:

- peructpupyer UH(OpPMALMIO O pe3yJbTaTe MNPEIOCTABICHUS MYHHUIIMIAILHON
ycayru (OpUHSATHE TpakKJaHMHA HAa Y4YeT B KaueCTBE HYXKIAIOMIETOCS B IKHIOM
MOMEILCHUH WJIM OTKa3 B MPUHSATUU TPaXKJAaHWHA HA YUYET B Ka4eCTBE HYKJIAIOUIETOCs B
YKUJIOM TIOMEIIEHUHN ) B )KypHAJI€ PETUCTPAIlMU PEUICHUM O NPUHSATHUU TpakJaHWHA HA yUeT
B KaU€CTBE HYKJAIOLIEroCs B )XKWJIOM MOMEIIeHUH (00 0TKa3e B MPUHATHUE TPpaK/IaHNHA Ha
y4eT B KaYECTBE HYX/IAIOIIETOCS B KHUJIOM ITOMEIICHHHN);

- YBEJOMIISET 3asiBUTEINSI (MIPEACTABUTEINS 3asIBUTENSI) B OUHOM HIIM 3a04HOU (hopme
0 pe3yJIbTaTe NPEIOCTABICHUS MyHULIMNIAIBHON YCIIYTH;

2) TpU JIMYHOM OOpalleHWW 3asgBUTENsA (TMPEACTABUTENS 3asABUTENA) 3a
IIPEIOCTABIEHUEM MYHULIUITAJIBHOUN yciyru B ML

- perucTpupyer HHGPOPMAIMIO O pe3yjbTaTe NPETOCTaBICHUS MYHHUIIUIAILHOM
yciuyrd (IpUHSATHE TpaXKJaHWHA Ha YYET B KayeCTBE HYXKJAIOUIETOCSd B KUJIOM
MOMEIICHUH WJIM OTKa3 B MPUHSATUU TPa)KJaHWHA HA YUYET B Ka4€CTBE HYXKJIAIOIIETOCs B
KUJIOM TIOMEIIEHUN ) B )KypHAJI€ PETUCTPAIlMU PEUICHUM O NPUHSATUU TpakKJaHWHA HA yUeT
B KQUECTBE HYKJIAIOIIETOCs B JKWJIOM MOMEIIEeHNU (00 0TKa3e B MPUHATHE TPpaKIaHNHA Ha
YYeT B KaU€CTBE HYX IAIOIIETOCS B KUJIOM MTOMEIIECHUH ),

- HampaBiseT YBEAOMJICHHME O TPUHATHM 3asBUTEIS HA Y4eT B KauecTBE
HYXJAIOMIETOCsT B JKWUJIOM TIOMEIIEHWU WIM YBEAOMIICHHME 00 OTKa3e B NPUHSATUU
3asIBUTENIA HA YUET B KAUE€CTBE HYKIAIOMIErocs B )KWJIOM noMenenuu B M®I, ecnu nnou
croco0 MOTy4eHUs He yKa3aH 3asBUTeIeM (IIPECTABUTEIIEM 3assBUTEIIS);

3) npu MOCTYIUICHMH OT 3asABUTENsS (NIPEACTABHUTENS 3asABUTENSA) 3asABJICHUSA O
NPUHATHM 3a8BUTEIS HA Y4YE€T B KauyeCTBE HYKIAIOUIEroCs B JKHIOM IOMEIICHUU U
OpujiaraéMblX K  HEMy  JOKYMEHTOB C  HUCIOJIb30BaHUEM  HH(OpPMAIMOHHO-
TEXHOJIOTUYECKOW M KOMMYHHKAIIMOHHOW HWH(PACTPYKTyphl, B TOM uwucie EmuHoro
noprana u (i) PermoHanpHOTO MOpTayia, OCYIIECTBISET HEOOXOAMMBIC ICHCTBHUS TIO
peructpanmuu  uHGOpPMAIMU UM YBEJAOMJIGHHSI O  pe3yjibTaTe  IMpeaoCTaBICHUS
MYHUIIMNIATBHOW B COOTBETCTBUU C TOJIpa3eiaoM 3.7 HaCTOSIIIEro pas3zena.

3.5.3. MakcumanbHbld CPOK BBIMOJHEHUS AJMUHUCTPATUBHON MPOLEAYPHI
COCTaBJIACT 3 paOOYMX JIHS CO JHS MPUHSATHS PEUICHUS O MPUHATHM 3asBUTENS Ha YUeT B
KaueCTBE HYXKJAIOIIETOCS B KUJIOM IMOMEICHUH UM 00 OTKa3e B MPUHSITUHU 3asBUTEIIS Ha
y4eT B KaUe€CTBE HYKIAIOLIETOCs B KUJIOM MOMEIICHHUHU.
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3.6. PerucTpanusi NpUHATOIO HA y4eT 3asiBUTeJs
B KauecTBe HYKIAI0LIerocsi B ;KMJI0M MOMelleHUH
U (popMHUpOBaHHE YYETHOTO J1eJ1a 3asiBUTeJIs

3.6.1. OcHoBanueM s Havaja aJMHHUCTPATUBHOW MPOLEAYpPHl PErucTpaluu
NPUHATOIO HA YYeT 3asBUTENII B KAueCTBE HYKIAIOMIETOCSd B KWUJIOM IOMEIICHHH U
(dbopMHpOBaHUS YUYETHOTO Jielia 3asBUTENS, SIBJISETCS MOCTYIUICHHE CIEIUAINCTY OpraHa,
NPEAOCTABISIONIETO MYHHIIMIIAIBHYIO YCIYyry, OTBETCTBEHHOMY 3a BEJCHHE Yy4eTa
rpaXJaH B KaueCTBE HYXKIAIOUIUXCSA B JKWIbIX MOMEIICHUSX, PEIICHUS O NPUHATUU
3asBUTEIIA HA YUET B KQUECTBE HYNKIJAIOIIETOCS B )KUJIOM MOMEIICHUMU.

3.6.2. CrheuuanucroM opraHa, NPEJOCTaBISIONIETO MYHHUIMIIAIBHYIO YCIyTy,
OTBETCTBEHHBIM 34 BEJCHHE Yy4deTa TpaXJaH B KA4eCTBE HYXKIAIOUIUXCA B KUJIBIX
MIOMEIIEHUSIX, OCYIIECTBISACTCA PETUCTPAM NPUHATOTO HA Y4YE€T MaJOUMYILIETo
rpaxiaaHnHa B EqMHON KHUTE ydeTa TpaxkaaH, HYyKIAIOIIUXCS B MPEIOCTABICHUH KUIIbIX
nomenieHnit (nanee — ExauHas kHUra ydera), a Takke pErucTpanus B KHHUrax ydera
rpaXIaH, HYXAAIOIIUXCA B NPEAOCTABICHUU B JKWIbIX MOMEIICHUN, OJHOBPEMEHHO
BKJIFOYEHHBIX B OT/IEJIbHBIE CIIUCKH CIICTYIOIINX TPAK/IAH:

1) mamoumylime TpaxaaHe, NpPU3HAHHBIE IO YCTAHOBJIEHHBIM JKUIUITHBIM
KoJekcoMm Poccuiickoit @enepaliii OCHOBaHUSIM HYKJIAIOIIUMUCS B KUJIbIX OMEIICHUSX,
IPEAOCTABISEMBIX 10 IOTOBOPAM COLIMAIIBHOTO HAlMa;

2) uHbIE ompeereHHbIe deepaTIbHbIM 3aKOHOM KaTerOpuU T'pak/laH, MpU3HAHHBIC
no ycraHoBieHHbIM JKunuimiHeiM kojekcoMm Poccuiickoit ®enepanvun u  (Uiaun)
dbenepanbHbiM 3aKkoHOM, yka3zoMm Ilpesuaenta Poccuiickoit ®enepannui OCHOBaHUSAM
HYXXJIAIOIIUMUCS B KWJIBIX MOMENIEHUSX, MPEAOCTABISIEMBIX MO TOTOBOPAM COLIMAJIBLHOTO
HaKMa;

3) uHbIE OomnpeeeHHbIE 00JIaCTHBIM 3aKOHOM KaTErOpUU TpaXKJaH, MpU3HAHHBIC 110
ycTaHoBJIeHHBbIM KuniHbsiM kojaekcoM Poccuiickoit ®@enepanuu u (Miu) oOJaCTHBIM
3aKOHOM OCHOBAHHMSIM HYKJAIOIIMMHUCS B KUJIbIX MOMEIICHHSX, MPEIOCTABIAEMBIX IO
JIOrOBOpPaM COLMAIBHOIO HAMa;

4) rpaxJaHe, KOTOpPbIM B COOTBETCTBUMU C JKUJIHIIHBIM KoAeKcoM Poccuiickoi
denepanuy KWIbIE MOMEIIEHUS MO JI0rOBOpaM COLMAIBHOIO HaiiMa MpeaoCTaBIISIOTCS
BHE OYEPENH.

3.6.3. CrenuamucToM oOpraHa, MPEAOCTaBIAIONIET0 MYHUIUMIIAIBHYIO YCIYTy,
OTBETCTBEHHBIM 3a BEICHHUE YyueTa TpaXJaH B KAdeCTBE HYXKIAIONIUXCA B KUJIBIX
MOMEIIEHHUSIX, Ha KaKJIOT0 MPUHITOTO Ha y4eT 3asBUTeNs popMuUpyercs y4eTHOE JIeJio, B
KOTOPOM COZEPKATCS BCE MPEACTABIECHHBIE B COOTBETCTBUHU C MYHKTOM 2.6.1 moapaznena
2.6 u nynkrom 2.7.1 moppasnena 2.7 pasnmena 2 HACTOSIIEr0 AJIMUHHCTPATUBHOTO
periaMeHTa JOKYMEHTHI.

YdeTHOMY A€y IPUCBauBaeTCa HOMEP, COOTBETCTBYIOIINN MOPSIAKOBOMY HOMEPY B
Knure yuera.

MaxkcumanbHblii CPOK BBINOJHEHUS aJIMUHUCTPATUBHOW MPOLEAYPbl HE OJKEH
npeBblaTh 30 MUHYT HA OTHO JIEJI0 3asABUTEIIS.
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3.7. Ilopsinok ocyniecTBIeHUS AAMUHUCTPATUBHBIX NMPOLEAYP B JJIEKTPOHHOM
¢opme, B TOM YHCIIe ¢ HCIOJIB30BAHUEM (PeaepaibHON FOCYAaAPCTBEHHOM
uH(popMaMOHHON cucTeMbl « EAMHBIA MOPTAJI FOCYAAPCTBEHHBIX U
MYHUIUNAJBHBIX YCJIYT (PYHKIUIT)», periOHAJIBLHOM rOCyIapCTBEHHOM
uHpopmaunoHHoi cucrtembl «IlopTaja rocyrapcTBeHHbIX M MYHUIIUNIAJIBHBIX yCJIYT
(pynxnuii) CMosieHCKOi 001aCTHY.

3.7.1. Ilpu mnpenocTtaBieHUH MYHULUNAIBLHONH YCIyTH B JJIEKTPOHHOM (dopme
OCPEACTBOM PernoHanpHOro noprajna OCyIIECTBISIOTCS CAEAYIOIMINE aAMUHUCTPATUBHBIE
JICVUCTBHUS:

1) nonydenue nHGOpPMALIUU O MOPAJKE U CPOKAX MPEJOCTABICHUS MYyHUIIUIAIBHOM
YCIIyTH;

2) hopMHUpOBaHKE 3allpoca O MPEIOCTABICHUN MYyHHUIIUITATLHON yCITyTH;

3) mpueM U perucTpaiys B opraHe, MpeOCTaBISIONIEM MyHHUIMIIAIBHYIO YCIYyTY,
3anpoca, He00X0IMMOTO JJI MPEAOCTABICHNUS] MyHUIIMITAIBHON YCIIYyTH;

4) nony4yeHue pe3yibTara Mpea0CTaBlICHNUs MyHUIIUIIATBLHON YCITYTH;

5) momyuyeHue CBEIEHUNW O XOJ€ BBIMOJHEHUS 3alpoca O MPeAOCTaBICHUH
MYHULHNAIBHON YCITYTH;

6) ocyliecTBIEHHE OIICHKM KaueCTBa MPEJ0CTABICHNS] MyHUIIMITAIIbHON YCIIyTH;

7) nocynebHoe (BHecyeOHOe) 00)KajloBaHWE peIIeHU U JelcTBui (06e31eicTBu),
OPUHATHIX (OCYIIECTBISIEMbIX) B XOJI€ NPENOCTaBICHUS MYHHUIIMNAIBHOU YCIyTH
JOJ>KHOCTHBIMM JIMIIAMH, MYHULIMTTAJIBHBIMU CITYKAIIUMU YIIOJTHOMOYEHHOT'O OpraHa.

3.7.2. Ilpu mpemnocTaBiIeHNN B YCTAHOBJICHHOM TIOPSIKE MHGOPMAIMH 3asBUTEIISIM
(mpeacTaBuTeNAM 3asBUTENEH) oOecmedeHue JOCTymna 3asBUTeNeld (MpeacTaBUTENCH
3asiBUTEJICH) K CBEJEHUSIM O MYHHIIMIAIBHON YCIyre, B TOM Yucie o0ecrneueHre 10cTyna
K (hopme 3asBiIeHUA U OOecreyeHue J0CTyna K HeW JJis KONMPOBAaHUS M 3alOJIHEHUS B
AJEKTPOHHOM BHJIE€, OCYIIECTBIIIOTCS IyTEM pa3MELIEHUs CBEACHUN O TOCYyAapCTBEHHOU
yCIyre B PEruoHabHOM TOCyAapCTBEHHOW HH(popMalMoHHON cucteme «Peectp
TOCYJapCTBEHHBIX M MYHUIMMAIBHBIX ycnyr (pyHkiui) CMOJNEHCKOW 001acTtu» C
MOCIICAYIONIUM  pa3MElIeHHeM  CBeJACHUM B (elepalibHOM  TOCyAapCTBEHHOU
uHpopMaImoHHOU cuctemMe «EauHBI TOpTanm rocyJapCTBEHHBIX M MYHHUIIMIATBHBIX
yeiyr  (QyHKIMiIT)» W pEerMoHaNIbHOW TOCYAapCTBEHHOW WH(MOPMAIMOHHOW CHUCTEME
«ITopTan rocyapCcTBEHHBIX U MyHUITUTIATBHBIX yCIyT (QyHKIMIT) CMOJIEHCKON 00J1aCTH.

[Tonoxenue o (demepanbHOW TrOCYIAPCTBEHHON WHMOOPMAIMOHHONW CHCTEME
«EnuHBIN TOpTall TOCYAapCTBEHHBIX W MYHMIIUTNIAIBHBIX YCIyT ((QYHKIUN)», a Takke
TpeOOBaHUS K TOPSIAKY pa3MEIICHUST B HEH CBEICHHM O MYHMIIMIAJIBHBIX YCIyrax, a
TaKXe K NIEPEYHIO YKa3aHHBIX CBEICHUN ycraHaBiuBaroTcs [IpasurensctBom Poccurickon
denepauum.

Cnenumanuctel  Oprasa, MPEAOCTABISAIOMIETO  MYHUUHUINAIBHYK)  YCIYTY,
OTBETCTBEHHBIE 3a PA3MEIICHUE CBEACHUN O MYHMIMIIAJIBHOM YCIYTe, OCYILIECTBIISIOT
pa3sMelleHue CBEICHUN 0 MyHULIMNIAIbHOU yeiyre B Peectpe B cooTBercTBuM ¢ [lopsakom
dbopMHpOBaHMS W BEACHHS PETHOHAIBHBIX HWHGOPMAIMOHHBIX cucTeM «Peectp
TOCYJapCTBEHHBIX W MYHHUIMNAIBHBIX yciayr (dbyukmmii) CMoleHCKON obnactu» u
«ITopTan rocy1apCTBEHHBIX 1 MYHHUIIUTAIBHBIX YCIyT (pyHKIMi) CMOJIEHCKON 0071aCTh,
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YTBEPKIACHHBIM pacropsbkeHueM AamuHucTpanuu CmolneHckoi obmactu oT 26.04.2010
Ne 499-p/anm.

3.7.3. CroeuuanucTel Oprasa, IpeAOCTaBIHIOMIETO MYHULHUIAIBHYIO YCIYTy,
OTBETCTBEHHBIE 33 pa3MEIICHUE CBEICHUHM O MYHHULHIIAIBHOM YyCIyre, HECYT
OTBETCTBEHHOCTb 3a IOJIHOTY M JOCTOBEPHOCTb CBEIEHUH O MYHHUIMIIAIBHOM YCIyTE,
pa3MeniaeMbix B Peectpe, a Takxke 3a cOOJII0/IEHUE TIOPSAKA U CPOKOB UX Pa3MEILLEHUS.

PykoBogutens  opraHa, IpefOCTABIBIIOLIETO MYHULMIAIBHYH  YCIyry, U
YIOJHOMOYEHHBIE JIMIA OpraHa, MPEJOCTaBJISAIOIIEr0 MYHULHIIAIBHYIO  YCIYTy,
OTBETCTBEHHBIE 33 pa3MEIICHHE CBEIEHMH O MYHULHIAIBHOH YCIyre, HECYT
OTBETCTBEHHOCTh 32 MOJIHOTY M JOCTOBEPHOCTh CBEAEHUH O MYHHUIMIAIBHOM YCIyTE,
pa3MelaeMbix B Peectpe, a Takke 3a COONIIOICHHUE MOPSIAKA U CPOKOB UX Pa3MELICHUS.

3.74. Tlpm momaue 3asBHUTENEM (MPEACTABUTEICM 3asABUTENS), HWMCIOIIAM
MOATBEPKAECHHYIO YUYETHYIO 3alliCh B (peliepanbHON TOCYAapCTBEHHOW MH(OPMAIMOHHON
cucteMe «EnuHasg cucrteMa WACHTU(PUKALIMK U ayTEHTU(PUKALMK B HHPPACTPYKTYpE,
oOecrnieunBaromien MH(}OPMaILIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBUE
MH(POPMAIIMOHHBIX CHCTEM, MCIOJb3YyEMbIX MJISl NPEAOCTaBICHUS TOCYJApPCTBEHHBIX U
MYHULIMIAJIBHBIX YCIYyT B 3JEKTpOHHOW ¢opMe» Ha EnuHom mnoprasie u (Win)
PernonanpHOM moprane, 3ampoca B AJIEKTPOHHOH Qopme, HEOOXOAUMOro i
IPEJOCTaBICHUS] MYHMIMIIAJBbHOW YCIyrd, (akToM IMpUeMa TaKoro 3ampoca SBISETCS
NOCTYIUIEHUE B OpraH, MPEAOCTaBIIOMMI MYHULHUIAIBHYIO YCIyTy, C IOMOUIBIO
BEJIOMCTBEHHOM  aBTOMAaTU3WPOBAaHHOM  HMH(MPOPMAMOHHOW  CHUCTEMBI  3asBIICHUA,
YKa3aHHOTO B nojipaszaene 2.6 pa3aena 2 HaCTOSAMEro AJIMUHUCTPATUBHOTO PETJIAMEHTa, B
AIEKTPOHHOM (hopMme.

@opMHUpOBaHUE 3aNpPOCa 3aASIBUTEIIEM OCYIIECTBISETCA IMOCPEACTBOM 3aIOJHEHHS
ANEKTPOHHOM (hopmbl 3anmpoca Ha EnuHoMm noprane u (uiam) PerrnonansHOM moprasne 0e3
HE0OXOAMMOCTH JONOJHUTENBHON MOAAUH 3a1poca B KaKol-1nbo uHoi dopme.

dopMaTHO-JIOrHYecKasi MpoBepka CHOPMHUPOBAHHOIO 3aSBICHHS OCYILIECTBIIACTCA
aBTOMATUYECKHU TOCTIE 3alOJHEHUs 3asBUTENIEM KaXKIOTO U3 IMOJIEH AJIEKTPOHHON (OPMBI
3asBieHus. [Ipu BBIIBICHUM HEKOPPEKTHO 3alOJIHEHHOTO IMOJI 3JEKTPOHHOU (HOpMBI
3asBJICHUS 3asBUTENIb YBEJIOMIIIETCS O XapaKTepe BBISBICHHON OIIMOKU M TOPSAKE ee
YCTpaHEHHUs] TOCPEACTBOM  MH(OPMALMOHHOTO  COOOIICHHS HEMOCPEJICTBEHHO B
AIIEKTPOHHOM (hopMe 3asiBIICHUS.

Ha Enunom mnoprane u (unu) PernonanpbHOM mopranie pa3MemniaroTcss oOpasiibl
3aMOJHEHUS ANEKTPOHHON (OpMBI 3arpoca.

[Ipu hopMHpoBaHUY 3asIBICHUS 3asIBUTEb MOKET OCYLIECTBUTH:

- KOMMPOBAHUE U COXPAHEHUE 3aIPOCa;

- IeYaTh Ha OYMa)KHOM HOCHTEJIE€ KOIUHU 3JIEKTPOHHON (POPMBI 3ampoca;

- COXpaHEHUE paHee BBEICHHBIX B AJIEKTPOHHYIO (hOpMy 3ampoca 3HAUYCHHUH B
00011 MOMEHT MO >KEJIaHUIO 3asBUTENS, B TOM YHCIIE PYU BOSHUKHOBEHUH OLIMOOK BBOJA
¥ BO3BpaTe ISl IOBTOPHOI'O BBOJIA 3HAYEHUI B 3JIEKTPOHHYIO (hOpMY 3arpoca;

- BO3BpaT Ha 00O M3 3TAloB 3alOJIHEHHUS 3JIEKTPOHHON (opmbl 3ampoca 0e3
MOTEpPH paHee BBEIACHHON MH(POpMAIIH;
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- IOJTy4YeHHe ToCcTyna Ha EnuHoM nopraiie u (nian) PernoHansHOM nopralie K paHee
MOJIaHHBIM 3asiBUTENIEM (MpEeJCTAaBUTENIEM 3asiBUTENsI) 3alpocaM B TEUECHHE HE MEHee
3 MecHIIEB.

3.7.5. Ilpu mocTymieHuu 3asBJICHUSI O MPUHITHH Ha Y4YeT TpakJaHWHA B KaueCTBe
HY)KJIAIOIIETOCs] B JKAJIOM TIOMEHICHMM U JOKYMEHTOB (00pa3oB JIOKYMEHTOB),
IPEICTAaBIICHHBIX 3asgBUTENEM (TMpeACTaBUTENIEM 3asiBUTENs1) MOCpeACTBOM EauHOro
noprana u (wind) PermoHanbHOro mopTaja, CHENHUAIMCT OpraHa, MPeIOCTaBISIONIETO
MYHULHANAIBHYIO YCIIYTY, OTBETCTBEHHBIN 3a MPUEM U PETHCTPALINIO JOKYMEHTOB, B CPOK
He no3aHee | paboyero IHA ¢ MOMEHTA MOCTYIUIEHUS 3asBICHUS O MNPHUHITHH HA Y4YeT
IpakKIaHUHA B KQYECTBE HYXJAIOWIETOCS B JKWJIOM ITIOMEIIEHUH U JOKYMEHTOB:

1) npuHUMaeT 3asBICHUE H JIOKyMEHTBI, TIIOCTYNHBIINE OT 3asBUTEIS
(mpexactaButena 3asBUTENS) TMoOcpeAcTBOM Exunoro moprana u (uwinm) PerrnoHaibHOTO
nopTaja, W HaMpaBiseT 3asiBUTENI0  (MPEICTABUTENIO 3asSBUTEINA) YBEIOMIICHHE O
MOJIyYEHUH YIOJHOMOYEHHBIM OpPraHOM 3asBJIEHUS O NMPHUHATHUU HA y4eT TpakAaHUHA B
KauyeCTBE HYKJAIOLIETOCS B KUJIOM ITIOMELICHNUY;

2) perucTpupyer 3asBICHHE O MNPHUHATHM Ha YYeT TIpakJIaHWHA B KadeCTBE
HY)KJAIOIIErocsl B JKWJIOM IOMEIICHUM H JNOKYMEHThl (00pa3bl JOKYMEHTOB),
IPEICTaBICHHbIE 3asBUTENEM (IIPEICTABUTEIIEM 3asiBUTEINS1), U HAMpaBISCT 3asBUTEIIO
YBEJOMIICHHE O PETUCTPALMM 3asBJICHUS O NPHUHATHUM HA Y4YET I'PAKJAHWHA B KA4ECTBE
HY’KJIaIOILET0Cs B )KWJIOM IIOMEIICHNH;

3) mepemaeT COOTBETCTBYIONISE 3asBIICHHE M JOKYMEHTBI (0Opa3bl JOKYMEHTOR),
MIPE/ACTABICHHbIE 3asBUTENEM (IPEICTaBUTENIEM 3asBHUTENSA), CHEUUAIUCTY Oprasa,
MPENOCTABISIONIET0 MYHHULMNAIBHYIO YCIYry, OTBETCTBEHHOMY 3a PAacCMOTPEHHUE
JOKYMEHTOB.

3.7.6. JlanpHeiime aAMHHUCTPATUBHBIC TIPOLEAYPHI U ACUCTBUSA OCYIIECTBIISIFOTCS
B MTOPSAAKE, PETyCMOTPEHHOM ToApaszaenamu 3.2 — 3.6 HacTOALIEro pa3aena.

3.7.7. Ilomydenne nHMOpPMALIUK O XOJ€ PACCMOTPEHHUS 3asBICHUS U O Pe3yJbTaTe
NpPEIOCTaBICHUS] MYHUIUNAIBHON YCIyrM OCYUIECTBIISETCS B JMYHOM KaOMHETe Ha
Enunom noprane u (wnu) PernonanbHoM nopraie Npu YCIOBUM aBTOPU3ALUU. 3asiBUTEIb
(npeacTaBUTENb 3asBUTENS]) UMEET BO3MOXKHOCTH IMPOCMATPUBATh CTATYC 3JIEKTPOHHOTO
3asBJICHUS, a TAaKKe MHPOpPMAIMIO0 O JAJIbHEWIIMX JEHCTBUSAX B JIMYHOM KaOWHETE IO
cOOCTBEHHOW WHUIIMATHBE B JII00O0E BpeMsI.

[Ipu mpenocTaBieHU MYHUIIMITAIIBHON YCIYTH B JIEKTPOHHOU (hOpMe 3asBUTEIIO
(npencraBUTENIO 3asIBUTENIS) HAPABIISFOTCS:

1) yBegomiieHHE O TOJYYEHUH OPTraHOM, MPEIOCTABISIOIIMM MYHUIIMIAIBHYIO
YCIIYTY, 3asBJICHUSI O IPUHATUHU Ha yU€T IPAKJIaHWHA B KAYECTBE HYKIAIOIIMXCA B )KHIIBIX
MOMEIICHUSIX;

2) YBEIOMJICHHE O PETHCTpPAIlMU 3asBJICHUS O MPUHATHH HA Y4YeT TpaKJIaHUHA B
KaueCTBE HYKJAIOIINXCS B KUJIBIX TOMEIICHUSX;

3) yBeOMIIEHHE O pe3yJIbTaTe MPeI0CTaBICHUS TOCYAapCTBEHHON YCIyTH.

3.7.8. Ilpu mnomaue 3asBIEHHS O NPEIOCTABICHUU MYHHUIMIAIBHON YCIYTH
3asiBUTENb (MPEACTABUTENb 3asBUTENS]) MOXKET OLEHUTH KadeCTBO MPEAOCTaBICHUS
MYHUITUMTIATFHOW YCIYTH B AJIEKTPOHHOHN dopme mocpenctBom EnuHoro moprana u (wim)
PernonansHoro nopraia.
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3.7.9. 3asButenp (mpeacTaBUTENb 3asBHUTENS) UMEET NPaBO MOAATh >Kajoly Ha
penieHus u neucTus (6e31eicTBrE) TOKHOCTHBIX JIUI, TOCYJapCTBEHHBIX IPaXkIaHCKUX
CIIy>alIuX opraHa, MpeA0CTaBIIAIONIEr0 MyHULIUIIAIBHYIO YCIYTY, CIEIHAIUCTOB OpraHa,
IPEIOCTABISIONIET0 MYHMIIMITAIIBHYIO YCIYTy, C HCIOJIb30BaHUEM HH(OpMaIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTtn «HMHTepHeT» mocpeAcTBOM Topraia (denepaibHOU
roCyJIapCTBEHHOM  WH(OPMAIIMOHHOM  CHUCTeMBbl  J0OCyjAeOHOro  (BHECYyIeOHOTO)
ooxxamoBanus (https://do.gosuslugi.ru/), Eaunoro moprana u (wi) PermoHaibHOTO
noprarna.

4. ®opMBI KOHTPOJIA 32 NMPeJ0CTABJIEHHEM rOCy1apCTBEHHOM yCJIyIH

4.1. Ilopsiaok oCylIeCTBICHUS TEKYLEr0o KOHTPOJIS 32 COOJII0AeHNEeM U MCIIOJTHEHHEM
OTBETCTBEHHBLIMH JI0/LKHOCTHBIMM JIMIAMH MOJI0KEHUI HACTOSIIIET 0
AJIMMHHMCTPATHBHOIO PerjiaMeHTa U HHBIX HOPMATHBHBIX IPABOBLIX AKTOB,
YCTAHABJIMBAIONIUX TPeOOBAHMS K NMPEIOCTABIEHUI0 MYHHUIMIIAJILHON yCJIyIy, a
TaK/Ke MPUHATHEM pellleHN i 0TBETCTBEHHbIMH JTHIIAMM.

4.1.1. PykoBoauTellb OopraHa, MpeAOCTaBIAIONIET0 MYHHUIHUIIAIBHYIO YCIYTYy, WU
YIOJHOMOYEHHBIE MM JIMIIA OCYIIECTBIAIOT TEKYIIMA KOHTPOJIb 3a COOJIOJIEHUEM
IIOCJICIOBATEIILHOCTY U CPOKOB JCHUCTBUA W aJMUHUCTPATUBHBIX IPOLEAYP B XOJI€
MPEIOCTABJICHNS] MYHUIUITAIIBHON YCITYTH.

4.1.2. Texkymuii KOHTPOJIb OCYIIECTBIISIETCA MyTEM MPOBEICHUS PYKOBOAUTEIEM
OpraHa, MNPEJOCTAaBIAIOIIET0 MYHULMNAIBHYI YCIYry, WJIH YIOJHOMOYEHHBIMU UM
JULAMH  TIPOBEPOK  COOJIONIGHMS] U WCIOJHEHUS  CHelUajucTaMu  Oprasa,
MPEIOCTABIISIOIIETO MYHHUIUTTATBHYIO yCIyTy, MOJIOKEHU HACTOSIIETO
AJIMUHHUCTPAaTUBHOTO PEIrJIaMEHTA, BBISABICHUS W YCTPAHEHUsS HApYUIEHUWW TMpaB
3asBUTENICN (TpeacTaBuUTeNel 3asBUTENCH), PacCMOTPEHMSs, MOJATOTOBKHM OTBETOB Ha
oOpallieHHs 3asiBUTEIICH.

4.2. Ilopsigok ¥ NEPHOAUYHOCTH OCYILIECTBJICHNUS MJIAHOBBIX M BHEILIAHOBBIX
NMPOBEPOK MOJHOTHI U KAaYeCTBA NMPEA0CTABJICHUS IOCYIapCTBEHHOM YCJIYTH, B TOM
yucJie NOPsiIoK U GopMbl KOHTPOJIS 32 MOJHOTON M Ka4YeCTBOM IPeI0CTABICHUSA
MYHUIMTAJIbHON YCIYTH.

4.2.1. IlpoBepku MOTYT OBITh IUIAHOBBIMH (OCYIIECTBIIATHCS Ha OCHOBaHUU
MOJIyTOJOBBIX ~ WJIM  TOAOBBIX  IUIAHOB  pabOThl  opraHa, MPeIOCTaBJISIOLIEIO
MYHUIUNAIbHYIO YCIYTY) U BHETUIAHOBBIMHU.

4.2.2. BHemIaHOBBIC TPOBEPKU MPOBOMSITCS B cliydae oOOpalleHus 3asiBUTENS C
xanoboil Ha aeicTBus (0e31eHCTBUE) U PEIICHUS, TPUHSATHIE (OCYILECTBIsIEMbIE) B X0/I€
PEIOCTaBICHUS MYHUIIMNAIBHOW YCIYTH JTOJKHOCTHBIMHM JIUIAMHU, MYHHUIIUIATbHBIMU
CIIY’KalllUMH OpraHa, MpeAoCTaBISIONIEr0 MyHUIIUTAIBHYIO YCIIYTY.

4.2.3. IlnaHoOBBIA KOHTPOJIb 3a TIOJHOTOM W KayeCTBOM IIPEJAOCTABICHUS
roCyJapCTBEHHOW YCIyI'M OCYIIECTBIIAETCA B XOJ€ MPOBEIEHUS KOMIUIEKCHBIX U
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TEMaTUYECKUX TMPOBEPOK B COOTBETCTBHH C TpadUKOM TMPOBEACHUS IMPOBEPOK,
YTBEPAKIAECHHBIM PYKOBOAUTEIEM OPraHa, MPeJOoCTaBIIONIEr0 MyHULIMTIAIbHYIO YCIYTY.

4.2.4. Tlpu mnpoBepke MOTYT paccMaTpUBaThCS BCE BOIPOCHI, CBS3aHHBIE C
PEIOCTAaBICHUEM MYHUIIMITATIHON YCIYrd (KOMIUIEKCHBIE MPOBEPKH), WM BOIPOCHI,
CBSI3aHHBIC C HCIOJHEHHEM TOW WJIA WHOW aJIMHHUCTPATUBHOW MPOUEAYpPHl B paMKax
PEeIOCTaBICHUS MyHUIIUTIATBHON YCIYTH (TeMaTHUYEeCKUE MPOBEPKH).

4.2.5. Pesynbrarel TpoBepKH O(GOPMIISIIOTCS B BHJAE CHPaBKH, B KOTOPOIl
OTMEYAIOTCs BBISIBIICHHBIE HETOCTATKU U MPEIIOKEHHUS IO UX YCTPAHEHUIO.

4.2.6. Ilo pe3ynbTaTaM NPOBEACHHBIX MPOBEPOK B CIIydyae BBISBICHUS HApYIICHUN
MpaB 3asBUTEJICU OCYIIECTBISETCA MPUBICYECHHE BUHOBHBIX JIMI] K OTBETCTBEHHOCTH B
COOTBETCTBUH C (peeparbHBIM 3aKOHOAATEILCTBOM.

4.3. OTBeTCTBEHHOCTh MYHHIIUNAJIBHBIX CJIY:KAIIMX OPraHa,
NPeI0CTABIAINIEr0 MyHHIHMIIAIBHYIO YCJIYTY, J0JKHOCTHBIX JIUIL 32 PelIeHUus1 1
aeiictBus (0e31eicTBHE), IPUHUMAaeMble (0CYILeCTB/IsIeMble) UMHU B X0/€
MPeI0CTABJICHUS MYHUIMIIAJIbHON YCIYTH.

4.3.1. CneunanucTsl OpraHa, MpeaoCTaBISIONIEr0 MyHULIUNTAIBHYIO YCIYTY, HECYT
NEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a COOJIIOJIEHME CPOKOB U IIOCJIEI0BATEIbHOCTH
COBEpUICHUA  aJAMUHUCTPATUBHBIX  JAeicTBUid.  llepcoHanbHass  OTBETCTBEHHOCTH
CIEUHAINCTOB 3aKPEIISIETCS B UX JOJDKHOCTHBIX pEerjaMeHTaX (MHCTPYKIIUSAX ).

43.2. B ciyyae BbISIBICHUS HApYUIEHHWI BUHOBHOE JIMIIO TPHUBJIEKACTCS K
OTBETCTBEHHOCTH B TMOPSJAKE, YCTAHOBIEHHOM (heaepallbHbIM 3aKOHOJATEIbCTBOM U
00JIaCTHBIMM HOPMATUBHBIMU MTPABOBBIMHU aKTAMH.

4.4. TloJy105keHUs1, XapaKTepu3yome TpedoBaHuA
K MOPAAKY M (p)OpMaM KOHTPOJIA 32 NpeJ0CTABJIeHUEeM
MYHUIMNAJbHOH YCJIYTd, B TOM YHCJ€ CO CTOPOHBI
rPaxkaaH, UX 00beIMHEHUI U OPraHUu3alui

['paxxnane, ux OObEAMHEHHUS] M OpraHU3aIlMKd BIOpaBe MOJIydaTh HUHGOpPMALUIO O
NOPSIAKE MPEIOCTABICHUS MYHHUIIMIIAIBHON YCIYyTH, a TAaKK€ HaIpaBIISITh 3aMEUYaHus U
OPEAJIOKEHHUS] 10  YIY4YIIEHUI0  KayecTBa M JOCTYIIHOCTH  IPEIOCTaBICHHS
MYHULHAMAIBHON YCITYTH.

5. locyneOHbIi (BHeCy1eOHDbII) MOPSIIOK 00:KAT0BAHUS PellieHUH U AeiicTBUH
(0e3neiicTBHSI) OPraHa, MpeAOCTABJISIOIIET0 MYHHIIUNIAJIBHYIO YCJIYTY, 4 TAKKe
JAOJIKHOCTHBIX JIML, OPraHa, MPeJ0CTaABISIIONIEr0 MyHUIIMIIAJBHYIO YCJIYTY,
MYHUIIMTAIbHBIX CJIYKAIIHX.

5.1. 3asBuTeNb UMEET MPABO HA 0OXKAJTIOBaHUE JEHCTBUN (O€3/1eHCTBUSA) U PEIICHUH,
NPUHATHIX  (OCYIIECTBISIEMBIX) B XOJAE TMPEIOCTABJICHUS MYHUIUNAIBHON YCIyTU

JOJKHOCTHBIMHA JUIAMH, MIPEIOCTABIISIONIETO MYHHUITUTIATBHY O yCIyTY,
MYHULUMTAIBHBIMU  CITyKaluMu, padbotHuka MO®I[ B gocynebHoMm (BHeCyeOHOM)
MOPSIJIKE.

5.2. Ilpeamet nocyaebHOTO (BHECYAeOHOTO) 00KaJOBaHUSI 3aIBUTEIIEM PEIICHUN U
neictBuil  (Oe3neiicTBUS) OpraHa, NPEJOCTaBISIONIETO MYHHMIMIIAIBHYIO — YCIYTY,
JOJDKHOCTHOTO JIMLA OpraHa, MpeJOCTaBIISIONIEr0 MYHULUIAIbHYIO YCIYTy, Ju00
MYHULUIIATBHOTO CITy KAallero.

3asiBUTEINIb MOKET OOPATUTHCS C HKaJI000M B TOM UHKCIIE B CIACAYIOUINX CIydasiX:



28

1) HapymieHHs Cpoka pEerucTpalyy 3ampoca O MPEeJOCTaBICHUM MYHULIHUIIAIBHON
yCIIyTH;

2) HapyllIeHUs CpOKa MPEeI0CTaBICHUS TOCYJapCTBEHHON YCIIyTH;

3) TpeboBaHus y 3asBUTENS JOKYMEHTOB WM MH(POPMALUU JUOO OCYIIECTBICHUS
NEUCTBUN, TIPEACTABICHHE WM OCYIIECTBICHHE KOTOPBIX HE MPEAYyCMOTPEHO
dbenepaqbHBIMU  HOPMATUBHBIMU TPABOBBIMM aKTaMH, OOJACTHHIMA HOPMATHUBHBIMU
IPABOBBIMH AKTaMU JJIs IPEAOCTABIICHUS MYHULIUITAILHON YCITYTH;

4) oTkaza B mpHUeMe JOKYMEHTOB, NPEJICTaBICHHE KOTOPBIX MPETyCMOTPEHO
(denepanbHBIMU HOPMATHUBHBIMU TPABOBBIMU aKTaMH, OOJACTHBIMH HOPMAaTHUBHBIMH
MIPAaBOBBIMH aKTaMU JUIsl PEJOCTABJICHHS] MyHUIIUIAIBHON YCIIYTH, Y 3asBUTEIIS;

5) oTKa3za B MpeIOCTaBICHUN MYHHUIIMIAIBHOW YCIYTH, €CJIA OCHOBAaHUS OTKa3a He
MpEeAyCMOTpPEHbI (pesiepaibHbIMU 3aKOHAMHU U MPUHATHIMU B COOTBETCTBUU C HUMHU HHBIMU
(enepasbHBIMU HOPMATHUBHBIMHM MPAaBOBBIMHU AaKTaMH, OOJACTHBIMH 3aKOHAMHU U WHBIMHU
00JJaCTHPIMU HOPMATUBHBIMU IIPABOBBIMH aKTaMU;

6) 3aTpeboBaHMsI C 3asABUTENSl MpPHU IPETOCTABICHUM MYHULUIAIBHON YCIYTH
IUIaThl, HE MPEAyCMOTPEHHON (eaepaabHbIMU HOPMATUBHBIMHU IIPAaBOBBIMH aKTaMH,
00JJTaCTHRIMU HOPMATUBHBIMU IIPABOBBIMH aKTaMHU;

7) OTka3a opraHa, IpeIOCTABIISIONIET0 MYHHMIMIAIbHYIO YCIYTY, TOJKHOCTHOTO
JUIa oOpra’a, IpeAOCTaBIIIONIETO TIOCYJIapCTBEHHYIO YCIyry, B  HCIPaBICHUU
JOIMYIIEHHbIX MMHU OIEYaTOK M OIIMOOK B BBLAAHHBIX B pPE3YyJbTaTe MNPEAOCTaBICHMUS
roCyJapCTBEHHOW YCIYrM JOKYMEHTaX JHOO HapylIEHHUs YCTAaHOBJIEHHOIO CPOKa TaKHX
WCIIPABIICHUM;

8) HapylleHHs CpoKa WM TMOpsJKa BbIJAYM JOKYMEHTOB MO pe3yJibTaTaM
MPEA0CTABIICHUS MYHULIUIIAILHON YCITYTH;

9) npuocTaHOBJIEHUS MPEJOCTABICHUS MYyHUIMNAIBHOW YCIYTH, €CIM OCHOBAHMS
MIPUOCTAHOBIICHUS HE TMPEAYyCMOTPEHBI (elepalbHbIMA 3aKOHAMH W TPHUHITHIMH B
COOTBETCTBMM C HUMU HHBIMHU (peAepaJbHbIMU HOPMATHUBHBIMM MPABOBBIMH aKTaMH,
00JTaCTHBIMH 3aKOHAMU U UHBIMHU 00JIACTHBIMH HOPMATHUBHBIMU TIPABOBBIMH AKTaMU;

10) TpeGoBaHus y 3asBUTENST MPU TMPEIOCTABICHUH TOCYJApPCTBEHHOW YCIYyTH
JOKYMEHTOB WM HHGOPMAIMKM, OTCYTCTBHUE W (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIMCh MPU MEPBOHAYAIBHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOIMUMBIX JJIs
IOPEIOCTaBICHUS] MYHULMINAIBHONW YCIyru, JUOO B NPEJOCTAaBIECHUU MYHULUNAIbHON
YCIIYT'H, 3a WCKJIIOYEHUEM CIIy4aeB, IPELyCMOTPEHHBIX NMyHKTOM 4 uvactu | cratem 7
®epnepanbHOro 3akoHa Ne 210-P3.

5.3. 3agBuTenb BOpaBe MOJATh Kano0y B MHCBMEHHON (opMe Ha OyMaKHOM
HOCHTEJIIE, B JIEKTPOHHOU (hopMe B OpraH, MpeJoCTABISIIONIUN TOCYJapCTBEHHYIO YCIIYTY.
XKanoObr Ha pemieHuss u  JedcTBUs  (0e3neHCTBHE)  PYKOBOJIUTENS  OpraHa,
PEIOCTABIISAIONIEr0 MYHULIUIIAIbHYIO YCIIYTY, TOJAI0TCS B BBIIECTOALIMNA OpraH (MpU ero
HaMMuuM) JMOO B Ciyyae €ro OTCYTCTBHS PAacCMaTpPUBAIOTCS HEMOCPEACTBEHHO
PYKOBOJMTENIEM OpraHa, NpeJOCTaBISIOIEr0 MyHUIUIIAIBbHYIO YCIIYTY.

5.4. Kanoba nHa pemeHus u AeiicTBus (0e3nelicTBUE) opraHa, IPeIoCTaBISIONIECTO
MYHULMIAIBHYK)  yCIyry, JOJDKHOCTHOIO  JIMI@  OpraHa, MpeJoCTaBJISIOLIErO
MYHULMIAIBHY YCIYyry, MYHULUIIAJIBHOTO CIYXAalIero, pPyKOBOJAUTENS Oprasa,
MPEIOCTABIIAIONIET0 MYHUIMIAIBHYIO YCIYTry, MOKET OBITh HAalpaBjieHa MO IOo4Te, C
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WCIIOJIb30BaHUEM  HMH(POPMAIMOHHO-TEIIECKOMMYHUKAIMOHHOW — cetnn  «MHTEepHETY,
MOCPEJCTBOM TopTana (enepaibHOM TrocyJapCTBEHHOM HMH(POPMAIMOHHOM CHUCTEMBbI
nocyneonoro (BHecyaeoHoro) oOxkamoBanus (https://do.gosuslugi.ru/), odunmansHOTO
caiiTa opraHa, NpeJOCTABIISIIONIEIO0 MyHUIIMIIAIBHYIO yCiyry, PernonanpHoro nopraia, a
TaK)Ke€ MOXKET ObITh MPUHSTA MPU JTUIHOM IIPUEME 3aIBUTEIIS.

5.5. ’Kanoba, nocrymnusiias B opraH, NpeA0CTaBISIONINI MyHULIUIIAIBHYIO YCIYTY,
00 BBINIECTOSALMN OpraH (IpU €ro HaJIW4YWHU), MOJICKUT PACCMOTPEHHUIO B TEUCHHUE
15 pabouux gHEW cO AHS €e perucrpali, a B cliydae 00kajJoBaHUs OTKa3a Oprasa,
MPEIOCTABIIAIONIETO TOCYJAPCTBEHHYIO YCIYTY, B PUEME JOKYMEHTOB Y 3asBHUTENS MO0
B HCIPaBJICHUM JOMYIIEHHBIX OMNEYAaTOK M OMMOOK WM B Ccllydae O0O0KaJOBaHUS
HapyIIeHUs] YCTAaHOBJIEHHOTO CpPOKa TaKMX HCIpPABICHUN — B TeUeHHE 5 padouux IHEH
CO JIHA €€ PErucTpanuu.

5.6. Kanoba nomxHa COEPKATh:

1) HaMMeHOBaHHME OpraHa, MPEAOCTABIAIONIET0 MYHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEeJOCTABIAIONIETO0 MYHUIMIAIBHYIO YCIyry, JHu00
MYHUIIUNIATBHOTO CITY’)KAIllero, €ro pyKoBOAWUTENs W (Wid) paOOTHHKA, PEIICHUS U
nencTBus (0e3eiCTBIE) KOTOPBIX 00KaYIOTCS;

2) damunuio, UMs, OTYECTBO (TIOCIEAHEE — TMPU HAJIMYHUU), CBEICHUS O MECTE
KUTEIBCTBA 3aABUTENA - (PU3MUECKOTO JUIa JHUOO0 HAaMMEHOBAHHUE, CBEJCHUS O MECTe
HAXOXKJCHUS 3asiBUTENS - IOPUIUYECKOTO JIMIA, a TakKe HOMEp (HoMepa) KOHTaKTHOTO
tenedoHa, aapec (aapeca) IEKTPOHHOW MOYTHI (MPU HAJIMYWK) W MOYTOBBIM ajapec, mo
KOTOPBIM JOJIKEH OBITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBeneHuss 00 00KalmyeMbIX PEIICHUAX M JeWcTBUsIX (Oe37eiCTBUM) OpraHa,
MPEAOCTABISAIONIET0  MYHHUIMOAIbHYH  YCIOyTy, JOJDKHOCTHOTO — JIMIIa  Oprasa,
MPEA0CTABIISAIONIET0 MYHUIIMITAJIBHYIO YCIYTY, TUO0 MyHUIIMIIATBHOTO CIIyXKAaIlero;

4) n0BOJBI, HA OCHOBAaHMM KOTOPBIX 3asABUTENb HE COIJIACEH C PEIICHUEM H
neictBueM (Oe3aeiicTBUEM) OpraHa, NpPEIOCTaBISIONIET0 MYHUIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[A OpraHa, TMPEeJOCTABISIONIETO0 MYHUIIMIAIBHYIO YCIyTy, JHu00
MYHHUITUTIATBHOTO CITy>KaIlero. 3asBUTENIEM MOTYT ObITh MPEACTABICHBI JOKYMEHTHI (MpU
HAJIMYUHN ), TIOITBEPKAAIONTUE JTOBOIBI 3asIBUTETIS, JIMOO X KOIHUU.

5.7. Tlo pe3ynbTatamM pacCMOTPEHHs KajloObl MPUHUMAETCS OJHO U3 CIICTYIONTNX
pELICHUN:

1) xanoba ynoOBIETBOPSIETCS, B TOM YHUCJE B (JOpME OTMEHBI MPUHATOTO PEIICHHUS,
UCTIPABJICHUS JOMYIIEHHBIX OIEYaTOK M OIMMOOK B BBIAHHBIX B PE3yJIbTare
PEeIOCTaBIEHUS TOCYJAPCTBEHHON YCIYyTU JOKYMEHTAaX, BO3BpaTa 3asBUTEIIO JIEHEHKHBIX
CpPEICTB, B3UMaHHWE KOTOPHIX HE TPEIyCMOTPEHO (QeaepaabHbIMH HOPMATUBHBIMU
IIPaBOBBIMM aKTaMH, 00JJaCTHBIMH HOPMATHBHBIMH TIPABOBBIMH aKTaMU;

2) B yAOBJIETBOPEHUU KAJI00BI OTKA3bIBACTCS.

5.8. He moznHee AHsA, CIEIyIOMIEro 3a JHEM MNPUHSITUSA PELICHUS, 3asBUTEIIO B
NUCbMEHHOM (hOopMe M MO KEJIAHWUIO 3asABUTENSI B DJIEKTPOHHOU (QopMe HampaBisieTcs
MOTHUBHUPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHHS JKaJIOObI.

5.9. B cunywae mnpuszHaHHs >KajmoObl MOJUIeKAIIEH YIOBICTBOPEHUIO B OTBETE
3asBUTENII0, YKa3aHHOM B TYHKTE 5.8 HacToOsIIero pasjaena, naercs uHdopmaius
0 JCHCTBUAX, OCYIIECTBISIEMBIX OPTaHOM, MPEIOCTABISIONIMM MYHUIUTIAIBHYIO YCIYTY,
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B LEMAX HE3aMEIMTENbHOIO YCTPAHEHUs BBIABICHHBIX HApyLIEHUH NIpH OKa3aHWUU
MYHULIMNIATIBHON YCIIYTH, a TaK)K€ NPUHOCITCS U3BUHEHUS 32 JIOCTaBJICHHbIE HEY100CTBa
U yKa3bpIBaeTcsl MHpOpManus O JajJbHEHIIUX JAEUCTBUSX, KOTOpbIE HEOOXOIUMO
COBEPILINTH 3asIBUTEIIO B LEJAX MOJYyYEHNs MyHULUIAJIBHON YCIYTH.

5.10. B ciyyae npusHaHus *anoObl HE MOJUIEXKAIIEH yIOBIETBOPEHHUIO B OTBETE
3a5IBUTENI0, YKa3aHHOM B IIyHKTE 5.8 HACTOAILEro pa3fena, JarTcs apryMEHTUPOBaHHbBIC
pa3bsCHEHUS] O MPUYMHAX MPUHATOIO pEIIeHHs, a Takke HH(popMauus O TOpsaKe
00aJIOBaHUS IIPUHSATOTO PEIICHHUS.

5.11. B cayyae ycTaHOBIEHUS B XOJA€E WJIM MO Pe3yJIbTaTaM PacCMOTPEHUS KaIoObl
MPU3HAKOB COCTaBa AJMUHUCTPATUBHOIO IMPAaBOHAPYUIEHUS WM  NPECTYIUICHUS
JOJDKHOCTHOE JIMIO, pa0OTHUK, HAJEJIEHHbBIE OJHOMOYHUSMHU MO PACCMOTPEHHIO ka0l B
COOTBETCTBMM C 49acThlo 1 crateu 112 ®DenepansHoro 3akoma Ne 210-®3,
HE3aMEIJIMTEIIbHO HAITPABIIIOT UMEIOIIUECS MATEPHUAIIBI B OPTAHBI IPOKYPATYyPBHI.

5.12. 3asgBuTenu BOpaBe 00KaJIOBATh PELICHUS, IPUHATHIE B XO/€ MPEAOCTABICHHUS
MYHULIMNIAJIBHOW  yCIyTH,  JAEWCTBUA  WIM  O€3/eHCTBUE  JOJDKHOCTHBIX  JIMII
UCIIOJHUTENIHOTO OpraHa, MPeJOCTABIISIOLIEI0 MYHHUIMNAIBHYIO YCIyry, B CyJIEOHOM
HOPSIZIKE.

5.13. ndopmanus, ykazaHHasi B HACTOSILEM pasjieie, MOJICKUT 00s13aTEIbHOMY
pasMeniennio Ha EnunHoMm moprane u (wim) PermonaneHoMm mnoprane. JlemaprameHT
o0OecrieunBaeT pa3MEUICHHE U aKTyalM3allMi0 CBEACHUH B COOTBETCTBYIOLIEM pasJiese
Peectpa.
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[Tpunoxenue Ne 1

K AJMMHHCTPaTUBHOMY periaMeHTy
IIPEIOCTABIICHUS AJMUHUCTpaLuu
MYHUIMIIAIBHOTO o0pa3oBaHUs —
Epmuckuii  paiton CmoJIeHCKOM 001acTi
MYHULUIIAJIBHON ycnyru «IIpunarue Ha
y4eT I'paXIaH B Ka4eCTBE HYKIAIOLIUXCS B
YKHWJIBIX TOMEILEHUAX)

dopma

(HaI/IMeHOBaHI/Ie opraHa, Ipe€aoCTaBJIAIOIIETO

MYHHIUIAIBHYIO YCIYTY)

OoT )
(haMHITHSL, MMSI, OTYECTRBO 3asBUTEIA)
1
(PEKBHU3HUTHI JIOKYMEHTA, YIOCTOBEPSIOIIETO JIHIHOCTB)
1
(KoHTaKTHBIH TenedoH, e-mail (npu Hannuum)
OT )

(pammtmst, UMs1, OTYECTBO MHOTO TPAKIAHUHA)

(peKBU3MTBI JIOKYMEHTA, IOJATBEPHKIAIONIEr0 MOJTHOMOYUS

MIPEACTAaBUTEIIA 3aﬂBI/ITeJ'I}I)

L
(peKBH3HTBI JOKYMEHTa, IOATBEP)KAAIOIEr0 JUIHOCTD IPeCTaBHTEIs
3asBUTEINSA)

3ASIBJIEHHUE
0 NPMHATHH HA YYeT rpaKAaHNHA B KaYeCTBe HYKIaIoUerocs
B KHJIOM IOMeEIeHHH

[Ipomry nOpuHATL MEHS C CEMbEU U3 YEJIOBEK Ha YyYeT B KauyeCTBE
HYXKJAIOUMXCA B JKWIBIX  NOMELICHUSAX, MPEAOCTaBISIEMbIX 110 JOroBOpam
COLMAIBHOTO HaliMa.

Ha paty mnoamucanus HACTOAIIETO 3adBJICHUS HA Y4€TE€ TPAXKIAH B KayeCTBE
HYXJAIOUUXCA B KUJIBIX MOMEIICHUSX, MPEAOCTABISIEMBIX 10 JOTOBOPAM COLIMAIBLHOIO
HaliMa, s ¥ YICHbI MOCH CEMbU HE COCTOMM.

CocraB ceMbu:
cynpyr (cynpyra) ,

(pamuus, ¥Ms1, OTYECTBO, aTa POXKICHNUS)

IMMaCImOpPTHLIC JAHHBIC!

(CCpI/IH, HOMCEp MmacnopTa, HAMMEHOBAHUE OpTraHa, BbIIABIICTO MAaCIopTa,

Jlata BbIIAYH, KOJ| TO{pa3/IeICHUs)

3aperuCTpUpPOBaH (Ha) MO aapecy: ;
TETH:
1) :
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(cTereHb poACTBa, GaMUIIHs, UM, OTIECTBO, aTa POKICHUS)

(cBHOETENHCTBO O PpOXKACHUM pebeHKa (macmopT Ju00 WHOW NTOKYMEHT, YAOCTOBEPSIONINK JIMYHOCTD, - U1 peOCHKa,

JOCTHTIIEro Bo3pacTa 14 ier) (BeImaHoO (BbIIAH) (KeM, 1aTa BBITAYH)
3apCruCTpUpPOBaH IO aAPECy. ;
2) ,

(crenenp poacTBa, GaMUIH, UM, OTIECTBO, AaTa POKIACHHU)

(cBHOETENHCTBO O POKACHUM pebeHka (macmopT Ju00 WHOW NTOKYMEHT, YAOCTOBEPSIONINN JIMYHOCTD, - U1 peOCHKA,

JOCTHTIIEro Bo3pacTa 14 ier) (BeImaHo (BhIIAH) (KeM, JaTa BBIIa4yM)
3apCruCTpUPOBaAH IO aAPECy. ;
3) ,

(cteneHp poacTBa, (paMuiIKs, UMsI, OTIECTBO, AaTa POIKIACHHU)

(cBUAETENHCTBO O pOXIEHUU pebeHka (macmopt JuOO0 HMHOW JOKYMEHT, yJOCTOBEPSIOLIHIA JINYHOCTD, - U1 peOCHKa,

JOCTHTIIIEro Bo3pacTa 14 net) (BBLAAHO (BBIOAH) (KeM, aTa BbIIA4M)
3apCTUCTPHUPOBAH 110 aApPeECy: ,

KpOMe TOIro, CO MHOM IIPOXHUBAIOT MHBIC YJIICHBI CCMBH:
1) :

(crenenp poacTBa, GaMuiIMs, UMsl, OTIECTBO, JaTa POIKIACHHU)

IMaCIIOPTHBIC JaHHBIC!

(cepusi, HOMep macmopTa, HANMEHOBAHKME OPraHa, BBIIABIIErO MACIIOPTa,

JIaTa BBIIAYH, KOJI TIOIPA3ICIICHHSI)
3aperucTpupoBaH (Ha) Mo ajapecy: ;
2) :

(crenenp poacTBa, GaMuiIKs, UMsl, OTIECTBO, AaTa POIKIACHHU)

IMaCIIOPTHBIC JaHHBIC!

(cepusi, HOMep macmopTa, HANMEHOBAHKME OPraHa, BBIIABIIErO MACIIOPTa,

JIaTa BBIIAYH, KOJI TIOIPA3/ICIICHHSI)
3aperucTpUpPOBaH (Ha) MO aApecy: .

Sl m 4wieHpl MO€N CEMBH JOCTOBEPHOCTh W IIOJHOTY HACTOAIIMX CBEACHHUMN
noaTBepkaaeM. Jlaem coriacue Ha MpoOBEIEHHE B Ciiydae HEOOXOAMMOCTH TMPOBEPKHU
nH(pOpMaIuu, yKa3aHHOW B HACTOSIIEM 3asBJICHUN U TIPUJIAraeMbIX K HEMY IOKYMEHTax, a
TaK)Ke€ CBOE corjlacue Ha oOpaboTky (cOop, cucTemMaTH3allvio, HAKOIUICHUE, XpaHCHHUE,
YTOUYHEHHWE, UCIOJb30BaHUE U Tepefady) MepCOHANBHBIX JaHHBIX B COOTBETCTBUU
¢ DeaepasibHbIM 3akOHOM OT 27.07.2006 Ne 152-D3 «O nepcoHaIbHBIX TaHHBIX.

S ¥ uneHbl MOeH ceMbH MPEayNPEKICHBI, YTO B ClIydyae MPUHATHUS HAC HA YUET MBI
OyneMm 00si3aHBI €XEroJIH0 B TMEPHOJ C IEPBOr0O SHBaps MO TEpBOE Mas MPOXOAUTh
MIEPEPETUCTPALUIO ydeTa HYXIAIOUUXCS B OJKWJBIX IOMEIICHUSX B OpraHe,
MPEIOCTABISAIONIEM MYHULIMNAIBHYIO YCIyry. Sl U WiI€Hbl MOEW CeMbU MPEAYNPEXKICHBI,
YTO B CJIy4a€ BBISBJICHUSI CBEJCHUM, HE COOTBETCTBYIOIIUMX YKAa3aHHBIM B 3asBJICHUU U
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IMPUWJIIOKCHHBIX JOKYMCHTAX, IIOCIYXXUBIINX OCHOBAHHUCM IJIA IIPUHATUSA HA YUYCT, MbI
6y,Z[CM CHATEHI C YUCTA B YCTAHOBJICHHOM 3dKOHOM ITOPAJIKC.

« » 20 1.
(bamuitus, ©MsI, OTIECTBO 3aSBUTEIIS) (moamuck)
YeHbI CEMBHU C 3aABJICHHUEM COIJIACHEL:
(bammitust, ©MsI, OTIECTBO) (o ATIHCH)
(bammitust, ©MsI, OTIECTBO) (o ATIHCH)
(bamuusi, UMsI, OTHECTBO) (moammcs)

K 3asBieHHIO IpHIIararoTCs CIEAYIOMNE JOKYMEHTHI:

(HaI/IMeHOBaHI/Ie 1 HOMCPp JOKYMCHTA, KEM U KOIr'Aa BLI,I[aH)

(HaI/IMeHOBaHI/Ie 1 HOMCPp JOKYMCHTA, KEM U KOrAa BLI,I[EIH)

(HaI/IMeHOBaHI/Ie 1 HOMCPp JOKYMCHTA, KEM U KOIr'la BLI,I[EIH)

3asiBJICHHE U JOKYMCHTEI I'D.

(pamumust, uMmsi, OTUECTBO 3asABUTEISI (TIPEACTABUTEIIS 3aIBUTEIIS)

IIPUHSATEI Y 3aPETUCTPUPOBAHBI No
(mara)

(moamucek, GaMUIIAs, UM, OTYECTBO CHCIIHANHCTA,
MIPUHSBIIETO JTOKYMEHTHI)

(ytmHMA OoTpesa)
Pacrniucka-yBegomienue

3asiBJICHHE U JOKYMCHTHI I'D.

(bammust, ©Mst, OTYECTBO IpaskIaHNHA (IIPESICTABUTENS TPaKIaHUHA)

IIPUHSATHI Y 3apETUCTPUPOBAHBI No
(mara)

(moamuch, haMuiTusi, UMs, OTYECTBO CIICIIUATHCTA,
MIPUHSBIIETO JOKYMEHTBI)
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[Tpunoxenue No 2

K AJIMHUHHUCTPATUBHOMY perjiaMeHTy
MPEIOCTaBICHUS AJMUHUCTpaluen
MYHUIHMIIAIBHOTO o0pa3oBaHUs —
Eprmuckuii  paiion CMOJIEHCKOH 0071acTH)
MYHULUIIAJIBHON yciyru «IIpunarue Ha
y4eT IpaxkJaH B KAueCTBE HYXIAIOLIUXCS B

dopma

PEIIEHUE
0 IPUHATHHU I'PAKIAH HA YYeT B KayecTBe
HYKIAIOIIHMXCH B )KHJIBIX ITOMEIEHUAX

oT

Ha ocHoBanmu 3asBlICHUS OT

No

per. Ne U JIOKyYMEHTOB,

NPECTABICHHBIX TPAXKIAHUHOM (TpaskIaHKOM )

(pamusust, ©Ms1, OTYECTBO)

B COOTBETCTBUU €O cTaTber 52 XXunuuiHoro konekca Poccuiickoit @enepannu NpuHITH Ha

YUCT B Ka4CCTBC HYKAAIOIMNXCA B JKUJIBIX ITIOMCIICHUAX

U COBMCCTHO IIPOKHNBAIOINX YJICHOB CCMbU:

(haMunust, UMsI, OTUECTBO 3aBUTEJIA)

1)
(bammust, uMst, OTIECTBO)
2)
(bammust, uMst, OTIECTBO)
3)
(bammust, uMst, OTIECTBO)
4)
(bammust, uMst, OTIECTBO)
(JTOJDKHOCTD) (Toammck) (pacmmdpoBKa MOAINCH)

[Tpunoxenne Ne 3

K AJIMUHUCTPaTUBHOMY periiaMeHTy
MPEIOCTABICHUS AJIMUHUCTpanuein
MYHHULMTAIBHOTO 00pa3oBaHus — Epmmdckuii
paiion CMoJIeHCKOM obactr)
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dopma

YBEJOMJIEHUE
0 NIPUHATHHU I'PAKIAH HA YYeT B KayecTBe
HYKIAIOIIMXCH B )KHJIBIX ITOMEIEeHUAX

YBaxkaemblii (as)
(amuus, Ms1, OTIECTBO 3aSIBUTEIISN)

Bamie 3asBienue ot O IIPUHATHUH Bac u unieHOB cembu
(maTa mojiauu 3asiBICHUS)

Ha y4eT B KauyeCTBE HYXKIAIOLIMXCS B KUJIbIX ITOMELICHUAX C MPUIOKEHHBIMUA K HEMY
JOKYMEHTAMU PACCMOTPEHO.

IIo pesysbrataM pacCMOTPEHUs YKA3aHHOIO 3asBJICHHS W NPUIAracéMbIX K HEMY
JOKYMEHTOB IIPUHSATO PEUICHHUE O NPUHATUU Bac M COBMECTHO IPOKUBAKOIIUX YICHOB
CEMbH HA YUYET B KQUECTBE HYKIAAOIIUXCS B )KUIIBIX [IOMELICHUSIX.

Jlata npuHATUSA HA y4eT:

Howmep B ouepenu:

(JTOJDKHOCTD) (Toamuck) (pacmmdpoBKa MOAIUCH)

ITpunoxxenne Ne 4

K AJIMHUHHCTPaTUBHOMY periaMeHTy
MPEA0CTaBIICHUS AJMUHHCTpanuen
MYHUITUIIATILHOTO 00pa3oBanus — Epmmdckuii
palioH CMoOJIeHCKOU o0JIacTu
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dopma
PEHIEHUE
00 OTKa3e B IPUHATHHU IPAKIAH HA YYeT B KayecTBe
HYKIAI0IIMXCH B 5KUJIbIX IOMELIEHUAX
OT No
ITIo pe3ynpTraraM pacCMOTPEHHOIO 3asBJICHUS OT per. Ne

¥ IOKYMEHTOB, TPEJICTABICHHBIX TI'Pa)IaHUHOM (TPaXKIaHKOH )

(pamumust, uMs1, OTYECTBO)

I[IPUHATO PpCHICHUC OTKAa3aTb B IIPUHATHHN Ha YYCT B KAUYCCTBC HYXXAAIOIHUXCSA B KHJIBIX

ITOMCIICHUAX 1 COBMCCTHO ITPOKHUBAIOIIUX
(pamuust, UMs1, OTYECTBO 3ASABUTEIISN)

YJICHOB CCMbHU II0 CIICAYIOIIUM OCHOBAHUAM:

(JTOJDKHOCTD) (Toamuck) (pacmmdpoBKa MOAINCH)
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[Tpunoxenune Ne 5

K AJIMUHUCTPATUBHOMY periaameHTy
MPEIOCTaBICHUS AnMUHHCTpaluein
MYHHLMIIAIBHOTO o0pa3oBaHUs —
Epmmuckuit  paiton  CmoseHcKkoW 001acTu
MYHULUIIAJIBbHON yenyru «IIpunsarue Ha
Y4eT IpakJlaH B KaueCTBE HYXIAIOLIUXCS B

dopma

YBEJOMJIEHUE
00 oTKa3e B NPU3HAHUM IPAKIAHUHA HYKAAIOLIMMCH
B COLMAJILHOM 00C/IYKMBAHUH

YBaxkaemblii (as)

(pamunus, MMsl, OTIECTBO 3aSIBUTEIIS)

Bamie 3asBneHue ot O IIPUHATHUH Bac u unieHOB cembu
(maTa mojiauu 3asiBICHUS)

Ha Y4YCT B KAaUCCTBC HYXKIAIOIIHUXCA B KHIIBIX ITOMCHICHHAX C IIPUJIOKCHHBIMH K HCMY
JOKYMCHTaAMHU paCCMOTPCHO.

ITo pe3yiibTaTaM PACCMOTPCHUA YKA3dHHOI'O 3asBJICHHA W IIpUJIAraCMbIX K HCMY
AJOKYMCHTOB IIPHUHATO PCIHICHUC 00 oTKaze B I[IPUHATHHN Bac u coBmectHO IMPOKNUBAIOIITHNX
YJICHOB CCMbHU Ha YUYCT B KaUCCTBC HYKAAIOIMINXCA B JKHJIBIX IIOMCIHICHUAX 110 CIICAYIOIIUM
OCHOBAaHUsIM:

JlonoaHUTENBHO HHPOPMUPYEM:

(yKa3I>IBaeTC$I I/IH(I)OpMaL[I/IFI, HGO6XOI[I/IM21$I JUIA yCTpaHCHUA NPHUYXUH OTKa3a B IPEAOCTABJICHUN MyHPI].[PIHaJ'ILHOﬁ yciyru,

a TaKKC MHas JOIIOJIHUTCIbHAaA I/IHq)OpMaI_[I/Iﬂ (HpI/I HaJ'H/I‘II/II/I)

Bl  BOpaBe TOBTOPHO OOpaTUTBCA C  3asBJICHUEM O TMPEAOCTaBICHUU
roCyJIapCTBEHHOM YCITyTH MOCJI€ YCTPAaHEHUs YKAa3aHHBIX HAPYIICHUH.

JlaHHBI OTKa3 MOXET ObITh OO0XKaJOBaH B JOCYJACOHOM TIOPSAKE IyTeM
HaIpaBJICHUS )KAJIOOBI B

(HaI/IMCHOBaHI/Ie opraHa, ynoJJHOMO4Y€HHOT'O Ha IPE€AO0CTABJIICHUEC

TOCYJIapCTBEHHOW YCITyTH)

(momxHOCTB) (moamuce) (pacmmdpoBKa MOANCH)



