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CmoieHckoi o01acTu

OO0 yTBepxkaeHUU AJMUHUCTPATUBHOIO

peTIaMEHT MPEI0CTaBICHUS
AamMuHUCTpanuen MYHULIUITAIBHOTO
oOpa3oBaHus «Epmmuckun

MYHUIIUTIATBHBIN  OKpyr» CMOJIeHCKOU
o0n1acT  MYHUIMIIAIBHOM  YCIyTH
«OdopmieHue W BblJjaua apXUBHBIX
CIIPABOK, apXWBHBIX KOIHMA, apXUBHBIX
BBITTUCOK

B cootBerctBun ¢ ®DenepanbHbiMu 3akoHamu oT 27.07.2010 roga Ne 210-d3 «O6
OpraHu3alMy MPe10CTaBICHUS roCyJapCTBEHHBIX U MYHUIUNATBHBIX YCIYT», OT
22.10.2004 Ne 125-®3 «OO6 apxuBHoM jeine B Poccuiickoit ®enepanuny,
AJIMUHUCTpanUsl MyHULIMIIAIIBHOTO 00pa3oBaHus «Epmimuckuii MyHUIMNAIBHBIA OKPYID»
CMoOseHCKoM 00JJaCTH MOCTAHOBJI SI€T:

1.  VYTBepauTh AIMUHUCTPATUBHBIN PEMIAMEHT MPEAOCTABICHUS AIMUHUCTpalUei
MYHUIMNATIBLHOTO oO0Opa3oBaHusi «Epmmuckuii MyHMIMOAIbHBIA OKpyr» (CMOJeHCKOU
oOnactu MyHULIMINIATBHON yeimyru «OdopmiieHue U Bblada apXUBHBIX CIIPABOK, apXUBHBIX
KOIIUM, apXUBHBIX BBIMUCOK» (IIPUIIaraeTcs).

2. [Ipu3HaTh yTpaTUBILIMM CHIIy ITOCTAHOBIEHUE AJMUHUCTPALMH MYHULUAIIAIBEHOTO
obOpazoBanus — Epmumuckmii paiton Cmonenckoit obmactu ot 18.02.2019 Ne 56 "O6
YTBEPXKJICHUH AJMUHUCTPAaTUBHOIO  perlaMEHTa MPENOCTaBICHUS AJIMHHHCTpaluen
MYHUIIMTIAJTBHOTO  oOpa3zoBaHuss — Epmumuckuii  paiioH  CMoseHckoil — oOmactu
MyHHLIMNATBbHOU yciyru "OdopmiieHue U Bbl1aya apXUBHBIX CHPAaBOK, apXUBHBIX KOMUH,
ApXMBHBIX BBIIACOK' B PENAKUWUA ITOCTAHOBICHUS AJIMUHUCTPALMM MYHHULMNAIBHOTO
obOpazoBanus — Epmmuckuii paiton Cmonenckoi obmactu ot 05.04.2022 Ne 139.

3. Hacrosiiee mocTaHOBI€HHE BCTYIAET B CUITy C MOMEHTA €ro MOAIUCAHUS.

['maBa MyHULIMTIATBHOTO 00pa30BaHUS
«EpmIMucKkuil MyHULIMITAIBHBIA OKPYT»
CMoneHckoi obmactu M.B.ITssaun
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YTBEPX/IEH
[TocTanoBieHreM A IMUHHMCTpALAN
MYHHIIUIIAJIBHOTO 00pa30BaHuUs
«EpHIMYCKUi MyHULIANIAIBHBIA OKPYT»
CMoneHckoil  obnacTu

0t1_29.01.2025 Ne 58

AJIMUHUCTPATUBHBIN PETJIAMEHT
NpeaoCcTaBJIeHUs AAMUHUCTPalHell MyHHIMIIAJIbHOT0 00pa30BaHuUs
«Epminucknii MyHMIMNAJIbHBIA OKPYr» CMO0JIeHCKOI 00J1acTH
MYHUIMIAJIBbHOU yeayru «OdopmiieHue u Bb11a4a apXUBHBIX CIIPABOK, aPXHUBHBIX
KOIUil, apXMBHBIX BBITHCOK»

1. O0mue moJ10KeHNA
1.1. IIpeamer peryiupoBaHus AAMUHHUCTPATUBHOIO PerjIaMeHTa

1.1.1. AIMMHUCTpPAaTUBHBIA PETJIAMEHT IPEIOCTABICHHUS AJIMUHUCTpaLHEN
MYHULMINAIBHOrO 00pa3oBaHus «Epmmyckuii MyHUUIMNANbHBI OKpyr» (CMOJIEHCKOU
o0JacTi MyHMIMOAIbHOW yciyrd «OdopmieHrne © BblJaya AapXUBHBIX CIIPABOK,
apXUBHBIX KONMH, apXMBHBIX BBIMIUCOK» (danee - AJMHMHUCTPATUBHBINA PErJIAMEHT)
pa3zpaboTaH B LEJSIX IOBBIIIEHUS KadecTBa HCIOJHEHUS U JOCTYNHOCTH pe3yJibTaTa
NPEOCTABICHUSI MYHULUNAIBHON yCIyru, co3fgaHuss KOMGOPTHBIX YCIOBUM IS
norpedbuTeneil  MyHUUMNANbHOM  yCIyrd,  ONpeAensieT  MOpSAOK, CPOKH |
MOCJIEA0BATEIBHOCTh JCHCTBUIM  (aJIMUHUCTPATUBHBIX MPOLEAYp), OCYIIECTBISEMBIX
apXUBHBIM OTHEJIOM AJMHMHHUCTpAllMM MYHHIMIAIbHOTO oOpa3zoBaHus «Epmumuckuii
MYHUIIMNIATBHBIA  OKpyr»  CMoOJIGHCKOM oOnacTu (nanee - apXWBHBIM OTHEN), U
MHOTO()YHKIIMOHATIbHBIM LEHTPOM PEAOCTABIECHUS rOCy1apCTBEHHBIX 151
MYHULMTNAIBHBIX yciyT (nanee - ML) npu oka3aHUU MyHUIIMTAIBHON YCIIYTH.

1.2. Kpyr 3asiBureJieit

1.2.1. MynununanbpHasi yciyra TpeAocTaBisieTcss (U3NYECKUM, HOPUANYECKUM
ouuaM  (nanee - 3asgBUTENH), 3aMHTEPECOBAHHBIM B IOJIYYEHUH APXUBHBIX CIPABOK,
apXMBHBIX KOIMI, apXWBHBIX BBINHCOK, MOJATOTOBJIEHHBIX HA OCHOBAaHHWHM apXHWBHBIX
JOKYMEHTOB, HAXOISIINXCS HA XPAHEHUH B apXUBHOM OTJEJE.

1.2.2. Kareropuu aun, UMEOIIUX MPABO HA MOJyYEHHE MYHULIUIIAIBbHON YCIyTH:

- (usmyeckue nuna, OOpaTUBIIMECS 32 MOJYUYEHUEM JOKYMEHTOB, COJAEp)KAIIUX
CBEICHMS B OTHOLICHUH OOBEKTOB HEABMKUMOTO UMYIIECTBA, B JIHIIE:

paBoo00IIaIaTels,;

3aJoro/iepKareisi B OTHOIIEHHMH OOBEKTOB HEABM)KMMOIO HMYIIECTBA, KOTOpHIE
HaxXOJIATCA Y HETO B 3aJI0T€ UJTU TIPaBa, HA KOTOPbIE MIPEAOCTABIIEHBI EMY B 3aJI0T;

MMEIOIINX MTPaBO Ha HACJIeJOBAHUE HEJBUKMUMOTO UMYIIECTBA IpaBoOoOIaiaTens mo
3aBEIIAHUIO WUJIM 10 3aKOHY - B OTHOLIEHUU JOKYMEHTOB, C JAAaThbl CO3/IaHUS KOTOPBIX HE
npouwuio 75 net. Jlroboe dpusnveckoe JUIO - B OTHOLIEHUU apXUBHBIX JOKYMEHTOB, C JaThl
CO3/[aHusl KOTOPBIX MpoIIo Oosee 75 neT;

- (usnueckue JMia, OOpaTUBIIMECS 32 MOJYYEHHEM JOKYMEHTOB, COAEpKalIuX



CBEJICHUSI B OTHOUICHUM COJEpKaHUsS 3aBElIaHMs: B JIMIIEC 3aBELIaTeNsl WM JIF0OOro u3
YKa3aHHBIX B 3aBEIIaHUU HACJIEIHUKOB WJIM OTKA30MOJIy4aTeIei, HACIECIHUKOB 10 3aKOHY
Py TPEIBSBICHUA CIPABKU OT HOTapuyca OO0 OTKPBITUM HACIEACTBA, a TaKKe
VICTIOJIHUTEIIS 3aBEILAaHUs MI0CIIe CMEPTH 3aBEILATENIS;

- (usnueckue JMIa, OOpaTUBIIHMECS 3a TMOJYYCHHEM JIOKYMEHTOB, COACpIKAIIUX
CBEJICHUSI 00 YCBHIHOBJIEHUU (YyIOUYEPEHHH), TPEAbSIBUBIINE COTJIACHE YCHIHOBUTEIEH,
3aBEPEHHOE HOTAPUYCOM, WJIM HETIOCPEICTBEHHO CaM yChIHOBUTEb;

- (¢usnueckue Jmia, OOpaTUBIIMECS 3a TMOJYYCHHEM JOKYMEHTOB, COACpIKAIIUX
CBEJICHUS M3 TMOXO3SIMCTBEHHBIX KHUT, SIBJISIOIIMECS POJACTBEHHUKAMHU 4YEJIOBEKa, O
KOTOPOM 3alpalllMBalOTCS CBEACHUSA, - B OTHOLICHHH JOKYMEHTOB, C JAaTbl CO3/IaHUS
KOTOphIX He mpouuto 75 ner. Jlroboe ¢usznueckoe JHUIO - B OTHOUICHUU aPXUBHBIX
JTOKYMEHTOB, C JJaThl CO3/ITaHUSI KOTOPBIX MPOILIo Oosee 75 neT;

- (usnueckue JMia, OOpaTUBIIMECS 32 MOJYYEHHEM JOKYMEHTOB, COAEpKalluX
CBEJICHUS O CBOEM CTa)ke pabOThI U pa3Mepe 3apab0THOM TIIaThI;

- (usnueckue Jnia, OOpaTUBIIMECS 32 MOJYYCHHEM JOKYMEHTOB, COJACpIKaIIUuX
WHBIC CBEICHUS;

- IOpUJUYECKHE JIMIa, OOPATUBIIMECS 3a MOJYYCHHUEM JTOKYMEHTOB, COJIEPHKAIIUX
CBEJICHUS B OTHOIIEHWU OOBEKTOB HEJBUKUMOTO UMYIIECTBA, B JIMIE MPABOO0OIAIATENS;
3aJIorojiepKaresis B OTHOIIEHWH OOBEKTOB HEIBM)XMMOIO HMMYIIECTBA, KOTOPHIE
HaxOJATCS B 3aJI0T€ WJIU MIPaBa, Ha KOTOPhIE IPEAOCTABIICHBI B 3aJI0T;

- IOpUJUYECKUE JIMIa, OOPATUBIIMECS 3a MOJYYEeHHUEM JTOKYMEHTOB, COJIEPHKAIIUX
CBEIHUSI 00 YCBHIHOBJIEHUU (YyAOYEPEHUHU), NPENBbSIBUBIINE COIJIACUE YCBIHOBHUTEIEH,
3aBEPEHHOE HOTapUYyCOM;

- IOpUIMYECKHE JIUIA, OOpaTUBIIUECS 3a MOJTYyYEHUEM JOKYMEHTOB, COAEpIKAIIIX
VHBIE CBEICHUSI.

1.2.3. UuTepeck! ull, yKa3aHHBIX B TyHKTE 1.2.2 HacTosmero AAMUHUCTPATUBHOTO
perjiamMeHTa, MOTyT MPEJICTABIATh WHbIE JULA, JEUCTBYIOIIME B MHTEpECcaxX 3asBUTENS Ha
OCHOBAaHHWH JOKYMEHTAa, YJOCTOBEPSAIONIETO WX IOJHOMOYHMS, JIMOO B COOTBETCTBHH C
3aKOHOJATEILCTBOM (3aKOHHBIC TMPEJCTABUTEIN: OMNEKYHbI (MOMEUYUTENHU), POIUTEIN
(ycbiHOBUTENH) (AaJiee - MPEICTABUTEIb 3asIBUTENS).

1.2.4. OrpannueHne Ha NOCTYIl K ApXMBHBIM JIOKYMEHTaM, COJEPIKAILM CBEIACHUS
O JIMYHOM M CEMEWHON TallHE rpa)KJaHWHa, €r0 YaCTHOW >KU3HU, a TAKKE CBEACHUS,
CO3JalolIMe yrpo3y Uil ero 0e30MacHOCTH, YCTaHABJIMBAETCS HA CPOK 75 JET co AHS
CO3/IaHUsI YKa3aHHBIX NOKYMEHTOB. C MHCHbMEHHOIO pa3pelieHus] TpakJaHUHa, a MOCIe
€ro CMEepPTH C MHCHbMEHHOTO pa3pellieHUus] HACIECIHUKOB JaHHOTO TpaKIaHUHA
OTpaHUYCHHE Ha JOCTYI K apXUBHBIM JIOKYMEHTaM, COAEPKAIIUM CBEJICHHS O JIMYHOU U
CEeMEWHON TallHE TpakJIaHWHA, €r0 YaCTHOM >KW3HHU, A TAKXKE CBEJICHMS, CO3/AIOIINE
yIrpo3y Juisi ero 0€30MacHOCTH, MOXET ObITh OTMEHEHO paHee ueM 4depe3 75 JeT co JaHs
CO3/IaHUSI YKA3aHHBIX JOKYMEHTOB.

1.3. TpeOoBaHus K MOPSAAKY HH(POPMUPOBAHHUSA O MOPAIAKE MPETOCTABICHUS
MYHHUIUNAJIbHON YCJIYIH

1.3.1. UudopmupoBanue 3asiBUTENEH O MPEIOCTaBICHUU MYHUIIMIIAIBHON YCIyrd
OCYIIECTBIISIETCSI TOCPEICTBOM:
- KOHCYJIbTUPOBAHUSI COTPYAHUKOM apXMBHOIO OT/eJia MpU OOpalCHUU 3asiBUTEIIS



B YCTHOM (hopme, 1o mouTe, 1o 3JAEKTPOHHOU MOYTe UK 10 TeNedOHHOM CBS3H;

- pa3MmelieHuss HMHQPOPMALMOHHBIX MaTEepUaloB Ha OQUIMAIBLHOM  caiiTe
AJIMUHUCTpAIUU MYHHIIUIAIBLHOTO 00pa3oBaHusl «EpIIMUCKUI MyHUIIUTAIBHBIN OKPYT»
CMmorneHckoi o01acTu B MH(OPMAIIMOHHO-TEIIEKOMMYHHUKAITMOHHOM ceTu « HTepHeT»

- KOHCYJIbTUpOBaHus crienuanucramu MOII.

1.3.2. CBengeHus 0 MecCTe HaXOXKJICHUs, rpaduke padOThl, HOMEpaxX KOHTAKTHBIX
TeneOHOB W ajpecax JdJEeKTpoHHON mouTel MOIL], BKkiIOYas TEepPPUTOPUATHHO
000co0neHHbIe CTPYKTYpHBIE TonpasaencHuss M®DII, pasmemensl B uH(DOpMaImoHHO-
TEJIICKOMMYHUKAIIMOHHOU cetn « THTEpHEeTY.

1.3.3. KoHcynbpTaumu no MNpoueaype MNPEIOCTAaBICHUS MYHULUNAIBHOW YCIyTH
OCYHIECTBISIIOTCA MO TenedoHy, a TakkKe Ha JIMYHOM IMpueMe, MpU MNUCBMEHHOM
oOpallleHuH.

Koncynpranum npoBoasT:

- HAYaJIbHUK apXUBHOT'O OTJIEIIA;

- criequactel MOI,L

1.3.4. Uudopmanust 0 MyHULIMITAJIBHON YCITyTe pa3MeIaeTcs:

- Ha UHQOPMALMOHHBIX CTEHAAaX AJIMUHHCTpPALlMM MYHHUIMIIAIILHOIO O00pa3oBaHUs
«Epmmmuckuii MyHUIIMNANBHBIA OKpYT» CMOJIEHCKOM 001acTH;

- Ha Oo(QuUUUAIbHOM caiTe AJIMUHUCTPAMM MYHHULHUIAIBHOTO OOpa30BaHUs
«Epmmmuckuii  MyHUUUnNaiabHbeli OKpyr» CMoOJIEHCKOM o00nacth B MH(POPMALUOHHO-
TEJIICKOMMYHUKAIIMOHHOM ceTh «HTepHeT;

- Ha odurmanbHoM caiite M®I] B uHpopMamoOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«HTEepHETY;

- B (pefiepalibHON rocyapcTBEHHON MH(pOpMaimoHHol cucteme «Eaunbiii mopTan
TOCyJapCTBEHHBIX M MYHHUIHUNAIBHBIX yciuyr (QyHkowil)» (mamee Ttakxke - Enunbiii
mopTaj), a TakkKe B PETHMOHAJIBLHOM TOCYIapCTBEHHONW WHOOPMAIMOHHOW CHUCTEME
«ITopTan rocyaapCTBEHHBIX U MYHUITUTAIBHBIX YCIyT (QyHKIH) CMOJIEHCKON 001acTy»
(manee Takke - PervoHanbHbIN OpTan).

1.3.5. Pa3mentaemast nuHGOpMAaLMs COAEPIKUT:

- U3BJICUECHUS W3 HOPMATUBHBIX IPABOBBIX AKTOB, YCTAaHABIIMBAIOIINX IOPSIOK U
YCJIOBUS NPEIOCTABIICHNUS] MyHULIUITAIIBHON YCITYTH;

- IOPSAAOK OOpAIlleHNH 3a MOJYyYEHUEM MyHULIMIIATBHON YCIyTH;

- MepeyYeHb JOKYMEHTOB, HEOOXOIHUMBIX [JIsi MPEIOCTaBICHUS MYHHUIMIAIbHOU
YCIIYTH, U TPEOOBaHUs, MPEIbSABISAEMbIE K ’TUM JOKYMEHTAM;

- CPOKM NIPENOCTABICHUS MyHULIMIIAIBHOU YCIIYTH;

- ¢opMy 3asBICHUS O BbIau€ APXUBHBIX CIPABOK, APXUBHBIX KOMHM, apXWUBHBIX
BBIIIHCOK;

- TEKCT AJIMUHUCTPATUBHOTO PETJIAMEHTA;

- IOPSAIOK UHPOPMHUPOBAHUS O XOJI€ PEOCTABICHUSI MYHULIMTIATbHON YCIYTH;

- uadopmarmio 06 apxuBHoM otaene U M®I] ¢ ykazannem ux Mecra HaXOXKICHHUSI,
KOHTaKTHBIX  TeJIC(POHOB, aJqPECOB  OJCKTPOHHOW TOYTHI, aJapPECOB CAaWTOB B
MH(}OPMAIIMOHHO-TEJIEKOMMYHUKALIMOHHOMN ceTH « THTepHeT.

2. CTanaapT npeaocTaBjieHUsi MyHUIIUNIAJIBLHON YCJIYTH

2.1. HaumeHOBaHUEe MYHUIIUNIAJIbHOH YCJIYTH



HaunmMeHnoBanne MmyHununaibHo yciyru: «OdopmieHrMe M Bbladya apXHUBHBIX
CIIPABOK, APXUBHBIX KOMHM, apXUBHBIX BBIITUCOK.

2.2. HaumeHoBaHMe CTPYKTYPHOI'O OAPa3AejIeHUs, B JTUIE KOTOPOIo
AIMHMHHMCTPAUMA MYHHIMIIAJIBbHOI0 00pa3soBanus « EpIuMyckuii MyHMIUNAIbHBIN
OKpPYI» HeNOCPeICTBEHHO NpPel0CTaBIsieT MyHUUHMIIAJIbHYIO YCIYTy

2.2.1. CrpyKTypHBIM mOJpa3JeieHueM AJMHHHCTPAUUA MYHUIUIAIBHOTO
oOpa3zoBanuss «EpHmIMYCKMI  MyHULUIAIBHBIA  OKPYI» CMoneHckolr  06yacTH,
OTBETCTBEHHBIM 32 IIPEIOCTABICHUE MYHUIIMIIAIIBHON YCIIYTH, SBJIIETCS] APXUBHBIN OTIEN.

2.2.2. B nmpenocTaBieHU MyHULIMTNIAIBHONW YCIIyry MpUHUMaeT yuyactue MOII.

2.3. Pe3yabTat npeaocraBjieHusi MyHMIHMIAJIBHON yCJIyru

2.3.1. Pe3ynapTaTOM IpenOCTaBICHUS MYHULHIIAJIBHON YCIIYTH SIBJIIETCS NPHUHITHE
pELICHMUS:

- 0 BbIJJaY€ apXMBHOM CIIPABKH, apXUBHOM KOIIMU, aDXUBHOM BBIITHCKU;

- 0 BbIay€ MH(OPMAIIMOHHOIO MHUChbMa 00 OTCYTCTBUM 3allpalllMBA€MbIX CBEJICHUN
B APXMBHOM OT/€JI€, 0 HEOOXOAMMOCTH MPEIOCTABICHUS JOMOJHUTEIBHBIX CBEICHUN WU
JOKYMEHTOB JIJIsl UCIIOJIHEHHU 3ampoca (aanee - ”HGOPMAaIMOHHOE TUCHMO).

2.3.2. B ciy4yae IpUHATHS PELICHHS O BBIJAYE APXWBHOM CHIPABKH, APXUBHOU
KOIIMW, APXUBHOM BBIIMCKU IIpoLeaypa IPEAOCTABICHUS MYHUIMNAIBHOW YCIyTH
3aBEpIIACTCA BbIIAYEH 3asBUTENI0 APXMBHOW CHPABKHM, APXUBHOM KONMH, ApXWBHOMU
BBINMCKU. B cinyuae mnpuHATHA penieHus o0 OTKa3e B BbIJade apXUBHOM CIIPaBKH,
apXVWBHOW KONHWM, ApPXWBHOW BBINMCKM MPOLEAYypa MPEAOCTABICHHUS MYHUIUNAIbHON
YCIIyTH 3aBepuiaeTcs BblAauei 3asBUTE0 HHPOPMAIIMOHHOTO MHChMA.

2.3.3. Pe3ynbrar mpenocTaBieHUsT MYHHUIIMIIAIBHONW YCIyTU MOXXET OBITh INepeaaH
3aBHUTEIIO B OYHOM WIIM 3a09HOM (hopMme.

2.3.4. Ilpu ouHoit popme nostydeHus pe3ysbTaTa NpeOCTABICHUS MyHUIIMTIATbLHOMN
yCIIyTHU 3asBUTENbL oOpaiaercst B apxuBHbIN oTAen win B ML muuno. [Ipu obpatienuu B
apxuBHbIM oTAen uiau B MO®LI 3asBuTEns npeabsBiaseT NacopT WM WHOW JTOKYMEHT,
YIOCTOBEPSIIOIINI TUYHOCTb.

2.3.5. Ilpu ouHoit popme notydeHus pe3ysbTaTa NpeOCTABICHUS MyHUIIMTIATbLHOMN
YCIIYTH 3asBUTEINIO BBIJAETCA apXWBHAs CIpPaBKa, apXWMBHAs KOMMS, apXUBHAas BBINMCKA,
UH()OPMAITMOHHOE MTHUCHMO.

2.3.6. Ilpu 3aouynoit QopMe TmONMydeHUS  pe3yJibTaTa MPEAOCTABICHUS
MYHULIMNAIBHON YCIIyIM apXWBHas CIOpaBKa, apXWBHAs KOMUsS, apXWBHAs BBINKCKA,
MH(GOPMALIMOHHOE MHUChMO HAMPABJISIOTCS ApXUBHBIM OTIEJIOM 3asBUTENIO IO MOYTE Ha
aZpec 3asBUTENs, YKa3aHHbI B 3asBICHUU, B (QOpME DBJIEKTPOHHOTO [TOKYMEHTa C
ucIosb3oBaHueM EquHoro noprana.

2.4. Cpoxk npeaocraBjieHUsI MyHUIMIIAJIbHOH yCJIYTH

2.4.1. MyHununaneHas yciiyra NpelocTaBisIETC B cpok He mo3aHee 30 mHel co
IHSI pErMCTpaliy 3as1BICHMS,

- 3ampoc, HE OTHOCSIUMHCA K COCTaBy XpaHSIIMXCS B apXUBHOM OTHEJE
JOKYMEHTOB, B T€UYEHUE 5 JHEH C MOMEHTA €ro perucTpalyy HarpaBisieTcs B APYrou



apXvB WM OPraHU3alui0, TJI€ XPaHATCS COOTBETCTBYIOUIME APXUBHBIE JTOKYMEHTHI, C
yBEJOMJICHUEM 00 JTOM 3asiBUTENsA, WJIM 3asiBUTENIO0 JAeTCs COOTBETCTBYIOLIAS
pEeKOMEHIalus 0 0OpaIIeHUIO B IPYrOl apXUB WA OPTaHU3AIHIo.

2.4.2. Tlpu HampaBJICHUU 3asABUTEIEM 3asBICHUS W KOMUU BCEX HEOOXOIUMBIX
NOKYMEHTOB MO Io4YTe, a Takxke udepe3 MODL] cpok mpenocraBieHuss MyHHLMIAIbBHON
YCIYTM OTCYUTBIBAETCS OT JaThl WX MOCTYIUICHHS B apXHMBHBIA oTAen (1Mo jaare
perucTpanun).

2.4.3. [IpuocTaHOBIIEHHE MPEAOCTABICHN MYHULUIIAJBHON YCIYyT HOPMATUBHBIMH
IIPABOBBIMM AKTAMH HE IPELYCMOTPEHO.

2.4.4. Ilpn HampaBJICHHMH COOTBETCTBYIOIIETO 3asBJICHUS U MPUIATaeMbIX K HEMY
JOKYMEHTOB, MPEACTABISIEMBIX 3asBUTEIIEM, B JIEKTPOHHOM BUJE CPOK MPEIOCTABICHUS
MYHULHANAIBHON YCIYTH OTCUUTBIBAETCA OT JaThl PETUCTPALMM B BEJOMCTBEHHOMU
UH(GOPMAITMOHHON CUCTEME, O YeM 3asiBUTENb MOJTYYaeT COOTBETCTBYIOIIEE YBEAOMIICHUE
yepe3 Enunbiit nopran u (uiam) PernonansHeiil moptan u cocrasisget 20 pabouux JTHEH

2.5. IlepeyeHb HOPMATHBHBIX MPABOBLIX AKTOB, PEryJIHPYIOMIUX
OTHOLIIEHMS, BO3SHMKAKIIHE B CBSI3H C MPEA0CTABJICHHEM
MYHUIUNAJIbHOM YCIYTH, ¢ YKA3aHHEM UX PeKBU3UTOB

[IpenocTaBieHrne MYyHUIIMTAIBLHON YCIYTM OCYIIECTBISETCS B COOTBETCTBUHU CO
CJIEAYIOIIMMUA HOPMATUBHBIMU ITPABOBBIMU AKTAMH:

- @®enepanbHbiM 3akoHOM oT 22.10.2004 Ne 125-®3 «O6 apxuBHOM jielie B
Poccutickon ®enepanum»;

- ®enepanbupiM  3akoHOM OT 27.07.2010 Ne 210-®3 «OO6 opranuzanuu
MPEIOCTABICHUS TOCYIAPCTBEHHBIX M MyHUIIMTIAJIBHBIX YCITYT»;

- mpukazom @DenepanpHoro apxuBHOro areHtctBa ot 02.03.2020 Ne 24 «OO06
ytBepkaeHur  I[IpaBunm  opraHuzanMu  XpaHEHMs, KOMIUICKTOBaHUsS, y4yeTa U
UCIIOJIb30BaHUsl JTOKYMEHTOB ApxuBHOro ¢Gonaa Poccuiickori denepanuu u Apyrux
aApXMBHBIX JIOKYMEHTOB B TOCYJApPCTBEHHBIX M MYHUIMIAJIBHBIX apXuBax, My3esiX H
OMOIMOTEKAaX, HAYUYHBIX OPTaHU3AIUSIX ).

2.6. UcuepnbiBaouuii nepeyeHb 10KYMEHTOB,

HEO0XO0IMMBIX B COOTBETCTBHH € (pe/iepaibHbIM U (WJIH) 00JIACTHBIM
3aKOHOAATEJbCTBOM /ISl IPEAOCTABJICHIA MYHULIUNIAJIBbHOM YCJIYTH, MOAJIEKALIUX
NpeICTABJICHHUIO 3asiBUTEIeM, 1 HH(pOpMALKs 0 clI0co0axX UX MOJIYyYEeHUsI
3asiBUTEJSIMHU, B TOM YHCJIe B 3JIEKTPOHHOM (popMe, ¥ MOPSIAKE UX NPeACTABICHUSA

2.6.1. Jlng mnonydyeHus MYHHULMIIAIBHOM YCIYrHM 3asBUTEIb IPENOCTABISET B
APXUBHBIM OTJIEI 3asIBJICHUE O BbIJaUu€ apXMBHOU CHpPABKH, apXMUBHOW KOMNHUHU, apXUBHOU
BBITTUCKH.

2.6.2. B 3asBiIeHUN JOJIKHBI ObITh YKa3aHbI:

a) gamunus, UMs U OTYECTBO (IIPU HAJIUYUHU), MECTO MKHUTEIbCTBA 3aSBUTENS U
PEKBU3UTHI JOKYMEHTA, YJOCTOBEPSIOUIETO €ro JUYHOCTh (B CiIydyae €clid 3asBIICHUE
nojaeTcst GU3NYECKUM JTUIIOM);

0) HaMMEHOBaHHWE, MECTO HAXOXJEHHUS IOPUIUYECKOro Juia (B CilIydae eciu
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3asiBJICHUE T0JIAETCS FOPUTUYECKUM JTUIIOM);

B) damuius, UM M OTYECTBO (NPU HAIMYMHM) TPEACTABUTEINS 3asBUTENS U
PEKBU3UTHI IOKYMEHTA, OATBEPKAAIOIIET0 €ro MOJHOMOYUS (B Clly4yae, €Clu 3asiBJICHUE
MOJAETCS MPECTABUTENEM 3asIBUTEIIA);

I') TOYTOBBIMA aapec, aapec 3JIEKTPOHHOW IMOYTHI, HOMEp TeiedoHa IS CBSI3U C
3asIBUTEJIEM WM MPEJICTABUTEIIEM 3asIBUTEIIS,

1) U3JI0KEHHUE CYIIECTBa 3ampoca (yKa3aHue MecTa paboThl, TOJDKHOCTH, MEepHoAa
paboOThI; MECTOHAXOXKJECHHUE 3E€METHLHOTO Yy4YacTKa, MHOTO OOBEKTa HEIBHKUMOCTH, TOJ
MPEOCTaBICHUS B COOCTBEHHOCTb WM WHBIC, HEOOXOJIUMBIC I APXUBHOIO IOUCKA
JTaHHBIC).

@opma 3asBJICHHUS] HAXOAUTCS B MPUJIOKEHUH K HACTOALIEMY AJMUHUCTPATUBHOMY
pErIaMeHTYy.

2.6.3. IIpu nogaue 3asBICHUS 3aABUTENb, IPEACTABUTEIb 3aIBUTENS MPEABSIBISIOT
JOKYMEHTBI,  yJOCTOBEPSIONIME WX JIMYHOCTh W JOKYMEHT  (JIOBEPEHHOCTD),
MOATBEPHKAAIOIINN OJTHOMOYUS MIPEACTABUTEIS 3asIBUTEIIS.

2.6.4. K 3asgBieHu0 MOTYT OBbITh IPHJIOKEHBI KONMHH JTOKYMEHTOB HEOOXOIUMBIE
JUISl apXUBHOTO TTOMCKA JIaHHBIE.

2.6.5. JIOKyMEeHTBI IPEICTABISIOTCS OJTHUM U3 CIEIYIOIIUX CIIOCOOOB:

1) nuuHOo 3asBuTENEM (MpEACTaBUTEIEM 3asBUTENS) Ha OyMakKHOM HOCHUTEJE B
apxuBHbIN otaen niau MOLI.

2) MOCPEACTBOM IMOYTOBOTO OTHpPABJICHUS HAa OyMa)XHOM HOCHUTEJIE B apXWUBHBIN
oTzed.

3) B (opMe 3JIEKTPOHHOTO JOKYMEHTAa C HCIIOJb30BaHHEM HWH(POPMAIIMOHHO-
TEXHOJIOTUYECKOW W KOMMYHHMKAlIUOHHOW HH(PACTPYKTYphl, B TOM uucie EmuHoro
noprana u (uiau) PerumoHanpHOro mnoprana. B ciaydae OTCYTCTBHSL TEXHUYECKOU
BO3MO>KHOCTH TPEIOCTABICHUS YCIYTH B 3JIEKTPOHHOM BHJI€ 3aSIBJICHUE U JOKYMEHTBI
MOJAI0TCS] B COOTBETCTBHUM C MOJAMYHKTaMu 1-2 myHkTa 2.6.5.

2.6.6. JloKkyMeHTBI, TNpeJCTaBIsA€MbIE 3asiBUTEJIEM, JOJKHBI COOTBETCTBOBATH
CIEAYIOIIUM TPEOOBAHUSM:

- TEKCTHI JOKYMEHTOB HalMCaHbl pa300pUYUBO;

- (hammHst, UMsI M OTYECTBO (MPY HAJIMYUM ) 3asIBUTEIS, aJ[peC €ro MeCcTa KUTEIbCTBA
(Haxoxenus), TesieoH (eciiu ecTh) yKa3aHbl TOJHOCTHIO;

- B JOKYMEHTaxX HE JIOJDKHO OBITh MOAYHUCTOK, MPUIHUCOK, 3aYEPKHYTHIX CJIOB U MHBIX
HEOTOBOPECHHBIX MCIPABIICHUIA;

- IOKYMEHTHI HE UCIIOJIHEHBI KapaHAaIloM;

- JIOKYMEHTBhl HE MMEIOT CEPbE3HBbIX MOBPEXKICHUM, HATHMYUE KOTOPBIX JIOMYCKAET
MHOT'03HAaYHOCTh UCTOJIKOBAHUS COAEPKAHUSI.

2.7. UcyepnbIiBaloMii nepevyeHb JOKYMEHTOB, HE00X0IMMBbIX
B COOTBETCTBUM € (peAepaTbLHBIMH U 00JIaCTHBIMU HOPMATHBHBIMHU

NPAaBOBBIMHM AKTAMM /ISl IPEAOCTABJICHUSA IOCYAAPCTBEHHOM YCJIYIH,

YCJIYT, KOTOPbIE SIBJISIIOTCH HEOOXO0AMMBIMH U 00813aTeIbHBIMHU
JJIS1 IPEeI0CTABJICHUA FOCYAAPCTBEHHOM YCIYyTH, KOTOPbIe HAXOASATCS

B PACIOPSI)KEHUH I'OCYIapPCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0
CaMOYNPaBJICHUS U HHBIX OPTaHU3ALMI U KOTOPbIE 3asBUTE/Ib BIIPaBe
MpPeICTABUTH 10 COOCTBEHHOM MHMIMATHUBE, U HH(POPMALH
0 croco0ax UX MOJyYeHUs 3asiBUTEIIMHU, B TOM YHCJIe



B YJICKTPOHHOM (popMe, U MOPSIAKE UX MPEACTABICHUS

B pacnopsokeHMHM =~ TOCYZApCTBEHHBIX  OpraHOB M OPraHOB  MECTHOTO
CaMOYTIPaBJICHUSI OTCYTCTBYIOT JOKYMEHTBI, HEOOXOJWMBIE I NPEIOCTaBICHUS
MYHULMIAIBHON YCIyTH. 3asBUTEINb UX MPEIOCTABISET BMECTE C 3asBICHHUEM.

2.8. UcuepnbiBaOLIuii IepevyeHb OCHOBAHUI /IJIS1 0TKA3a B IIpueme
AOKYMEHTOB, HEOOXOAMMBIX /ISl IPEI0CTABJICHUA MYHUIIUNIAJIBbHON YCJIYTH

OcHoBaHusIMH JUIsI OTKa3a B TpUEME JIOKYMEHTOB, HEOOXOJUMBIX A
NPEeIOCTaBICHUS MYHUIMNAIBHOM YCIyTH, SIBISETCS HecoOmoJeHne TpeOOBaHUI,
yKa3aHHBIX B MyHKTax 2.6.2, 2.6.3, 2.6.6 noapazaena 2.6 paznena 2 AIMUHUCTPATUBHOIO
periiaMeHra.

2.9. UcuepnbiBaroniuii nepevyeHb OCHOBAHUI /151 IPHOCTAHOBJICHUSA
U (MJIM) 0TKA3a B NMPEA0CTABJICHNY MYHUIUIIAJIBHOMN YCJIYT'H

OcHoBaHusl [Jis1 MPUOCTAHOBJICHMS, OTKa3a B MPEJOCTABICHUM MYHULUIAIbHOU
YCIIyTH OTCYTCTBYIOT.

2.10. ITepeyeHs yciayr, HeOOXO0AMMBbIX U 00513aTEJIbHBIX
JJISl IPeI0CTABJICHUS MYHUIIUNIAJILHOM YCJIYTH, B TOM YHCJIe
cBeJleHHsI 0 JOKYMeHTe (IOKYMeHTaX), BbIIaBaeMOM (BbIIaBaA€MbIX)
OPraHu3aluAMU, YYACTBYIOIIUMH B MPEA0CTABJICHNH
MYHUIHMIAJIbHOH yCJIYTH

VYcnyru, HeoOXoauMble W 00s3aTeNlbHbIE [JISl MPEJOCTABICHHUS MYHHULHUIAIBHOM
YCIIyTH, HOPMaTUBHBIMU IIPABOBBIMU aKTaMHU HE MPETyCMOTPEHBI.

2.11. Iopsaok, pa3Mep U OCHOBAHMS B3MMAHMS FOCYIapPCTBEHHOM
NOULJIMHBI WM WHOM IJIATHI, B3MMaeMOH 32 NpeIocTaBJIeHHe
MYHUIMTIAJIBbHOU YCJIYTH

MyHurunansbpHas yciyra npeaocTaBiseTcs 0ecriaTHO.

2.12. ITopsaok, pasMep U OCHOBAHUSA B3MMAHUA IUIATHI
3a nmpeaocTaBJeHue YCJIYyr, HeO0OX0AUMbIX M 00513aTeJIbHBIX
JJISl IPeI0CTABJIEHU MYHUIIUNIAJIBLHOM YCJIYT'd, BKJIIOYAs
HH(OPMALNIO 0 METOAMKAX pacyeTa pa3Mepa TAKOH NJIaThl

[Inata 3a mpemocTaBlieHHE YCIYr, HEOOXOIUMBIX M  OOS3aTENbHBIX IS
MPEI0CTaBICHUS MYHHUITUTIAILHON YCIIYTH, HE B3UMAETCS.

2.13. MakcuMAaJIbHBIH CPOK OKMAAHMUS B OUepeau NMPHU mojaayve
3ampoca o npeaoCcTABJIeHUN MYHUIMNIAJIbHOU YCIYTH, YCJIYTH
OPraHM3aluN, y4acTBYIOIIEeH B MPeI0CTABJIEHUN MYHUINIIAIbHOI

YCJIYI'M IPU MOJYYEHHUH Pe3y/ibTAaTa MPea0CTaABIeHUS



MYHUIUNAJIbHOM YCIYTH

2.13.1. MakcuManbHbIil CPOK OXHJAHUS B OYEpPEAM MpU MOJA4e 3asBICHUS O
IIPENOCTABICHNNA MYHHUIIMIIAJIBHON YCIIYTH HE JOJDKEH IPEBBIIATh 15 MUHYT.

2.13.2. MakcuMmanbHbId CPOK OXHUJAHHS B OUEpPEIH IPU TOJYYEHUH PE3yJIbTaTa
MIPEAOCTABICHNS MYHUIUITAJBHON YCIYTH HE OJKEH MPEBBIIATH 15 MUHYT.

2.14. Cpox u nopsiI0K perucTpamum 3anpoca 3assBuTest
0 MPeA0CTABJICHUH MYHULMIIAJIBLHOM YCJIYIM U YCJIYIH,
NMPeI0CTaBJIAECMON OPraHu3anme, y4YacTByOmen B NpeaoCcTaBJIeHUH
MYHULMIAJBHOM YCJIYTH, B TOM YHCJIE B 3JIEKTPOHHOM opme

3asgBUTENIb MOXKET MOJATh 3asIBJICHUE TTOYTOBBIM OTIPABICHUEM B apXUBHBIA OTAE,
yepes JICKTPOHHYIO MOUTY B ApXUBHBIN OTJIEI, JIMYHO B ApXUBHBIN OTAEI, JIMYHO B M DI,
yepe3 Enunbiii moptan u (uim) PermoHanpHbIA mopTai. 3asBICHHUE PETUCTPUPYETCS B
TEUEHHE OJTHOTO Pabouero AHS B )KypHaJe perucTpalyu.

2.15. TpeGoBaHusl K NOMEIIEHUSIM, B KOTOPBIX MPEA0CTABJSIOTCA MyHUIUNIAJIbHbIE
YCJIYIH, YCJIYTH OPraHU3alU, YYACTBYIOIIEl B MPeI0CTABJICHUN MYHUIUIIAIbHOMI
YCJIYIrd, K MeCTaM 0KMJIAHMS U PUeMAa 3asiBUTeJIeH, pa3MelleHHI0 U 0()OPMJICHH IO
BHU3YaJIbHOM, TEKCTOBOM M MYJIbTUMEIUMHOM HH(OPMALIUU O IOPAAKeE
Npea0CTABJEHNSI MYHUIIMNIAJIBLHOM YCJIYTH, B TOM YHCJIe K 00ecne4eHuIo
HOCTYIHOCTH JIJIsi ”HBAJIMJI0B YKA3aHHBIX 00bEeKTOB B COOTBETCTBHH C
3aKOHOAATEJbCTBOM Poccuiickon Denepanuu 0 CONUAJIBHOM 3alUTEe HHBAJIHUI0B

2.15.1. TlomemieHusi, B KOTOPBIX MpPEIOCTABIAETCS MYyHULUNAIbHAs YCIyra,
JOJKHBI OBITH 000PYI0BaHbI OTAEIBHBIMU BXOJIaMU JUIsl CBOOOJTHOTO JIOCTYIIA 3asBUTENEH
B TIOMELIEHHE, a TaKXKe CpeACTBaMM, OOECHEUMBAIOIIMMHU OECHpPEeNsITCTBEHHBINH JOCTYI
WHBAJINJIOB.

[{enTpanbHBIA BXOJ B MOMEIIEHHE, B KOTOPOM MPEIOCTABISACTCS MYHHIIUIIATIbHAS
ycayra, JOJDKeH ObITh 000py/loBaH MH(MOPMAIMOHHOW TaOJUUYKOM  (BBIBECKOM),
comepxamie  MHPOpMalLMIO O  HAaUMEHOBaHWM, TIpaduke pabOThl  OPraHoB,
HETMOCPEACTBEHHO TPEAOCTABISAIONINX MYHHIMIAIBHYIO YCIyTy, a Takke KHOIKOM
BBI30BA.

VY BXoza B KaxI0o€ U3 IMOMEIICHUH pa3Meniaercs Ta0lIuyka ¢ HaUMEHOBAaHUEM
MOMEILEHUSI.

[TomemieHusi, B KOTOPBIX MPEAOCTaBISIETCS MYHULUINANIbHAS YCIYyra, JOJIKHBI
COOTBETCTBOBATh  yCTAHOBJICHHBIM  CaHUTAPHO-MUJEMHUOJIOTUYECKUM TpaBWIaM |
HOpMaTHBaM.

[TomemieHus, B KOTOPBIX MPEAOCTABISIETCS MyHUIMNIATIBbHAS YCIIyra, 000pyIyIoTCs
CpeICTBaMU MPOTUBOIIOXKAPHOM 3aILIUTHI.

B momemeHnn, B KOTOPOM TIPEJOCTABISETCS MYHHUIMNANbHAS  yCIyTa,
oOecreynBaeTcs:

- COTPOBOXKJICHUE MHBAINIOB, NMEIOIUX CTOMKUE PACCTPONCTBA (PYHKIIMH 3PECHUS
U CaMOCTOSITEIILHOTO TIEPE/IBHIKEHUSI, U OKa3aHUE UM MOMOIIIH;



- HaJuIeXkallee  pasMelieHue  oOOpyAOBaHHMS M HOCUTENEeW  HMH(popMaiuu,
HEOOXOAUMBIX JJisi oOecredeHHsl OeCHpensTCTBEHHOTO AOCTYNa HMHBAJIUAOB K MeECTam
OKHJIaHUS U TPUEMA 3asBUTENIEN C yUETOM OTPaHUYECHHUIN MX KUZHEIEATEIbHOCTH;

- IOTIYCK CypJONepeBOAYnKa U TU(DIOCYpAONEPEBOAYNKA TPHU MPEAOCTABICHUH
WHBAJIMY MyHULUINIAJBbHON YCIYTH;

- TONYCK COOaKu-IIPOBOJIHUKA MPU HAJW4YMM JOKYMEHTA, MOATBEPKIAIOLIErO €€
crenuanbHoe 00yd4eHre U BbIIaBa€MOTO0 10 (popMe U B MOPSAIKE, KOTOPHIE OMPEICIISIIOTCS
denepadbHBIM OPTaHOM HCIIOJHUTEIBHOM BIJIACTH, OCYIIECTBIAIOMNUM (GYHKIUH IO
BBIpa0OTKE M pealu3alud TOCYAAPCTBEHHOW TMOJUTUKA W HOPMATHBHO-TIPABOBOMY
PETYJINPOBAaHUIO B cpepe COLMaIbHON 3alUThl HACEIECHUS;

- OKa3aHME OTBETCTBEHHBIM CIICHUAIMCTOM IOMOIIM HHBAJIWJAM B IPEOJOJCHUU
0appepoB, MEMIAIOIIUX MOJYYEHUI0O UMM MYHUIMIAIBHOW YCIYIM HapaBHE C JIPYTMMHU
3asBUTEISIMU.

2.15.2. Ilpuem 3asiBUTENEN OCYLIECTBIISIETCS B CIIELMAIBHO BBIICICHHBIX IS 3TUX
L(eJICH ITOMEILEHUSIX.

KaOunersl 11 mpueMa  3asBUTENEd  JOJKHBI  OBbITb  00OPYJOBaHBI
MH()OpMATMOHHBIMH TaOJIMYKaMU (BBIBECKAMHM) C yKa3aHMEM HOMepa KaOUHETa.

Kaxmoe pabodyee MecTO COTpyAHUKA AapXWUBHOTO OTAeda JOJDKHO OBITh
000py10BaHO TEIEPOHOM, MEPCOHATIBHBIM KOMIIBIOTEPOM C BO3MOKHOCTBIO JOCTyIA K
MH(pOpMaMOHHBIM 0a3aM JIaHHBIX, [I€YATAIOUIUM YCTPOHUCTBOM.

[Ipn opranmzanuu pabouMx MECT JOJDKHA OBITh MPETyCMOTPEHAa BO3MOXKHOCTH
cBOOOJHOrO BX0OJ1a U BBIXOJ]a U3 IIOMEUIEHUSI P HEOOXOAUMOCTH.

2.15.3. Mecta uaopmMupoBaHusi, IpeIHa3HaYCHHbIE ISl O3HAKOMJICHUS TPaXKIaH C
MH(GOPMALlMOHHBIMU ~ MaTepuaiaMu  (00pa3libl  3aloJIHEHUS JIOKYMEHTOB, OJaHKU
3asBJIEHUI), 000pyAyIOTCI MH(POPMALMOHHBIMU CTE€HAAMM, CTYJIbSIMH U CTOJAMM  JUIS
BO3MOXXKHOCTH O()OPMJICHUS TOKYMEHTOB, KaHUEISPCKUMH MTPUHAIIC)KHOCTSIMH.

2.16. IToka3aTeu JOCTYNNHOCTH U Ka4eCTBA
MYHULIUNAJIBHON YCIYTH

2.16.1. IlokazaremssMM OLEHKM JOCTYIHOCTH IPEIOCTABICHUS MYHHIIMIAIBHON
YCIIYTH SIBIISIFOTCSL:

1) TpancOpTHAst AOCTYITHOCTbh MECT MPEAOCTABICHNUS] MyHULIUITAIbHON YCITyTH;

2) oOecrnieueHHe OECHpPEnsTCTBEHHOIO JOCTyna K TMOMENIEHUSIM, B KOTOPBIX
MPEAOCTABIISACTCA MyHULIMITIATIbHAS YCIIYTa,

3) pa3mernieHre nHGOPMAITUU O TIOPSAIKE MPEAOCTABICHUS MYHHUIIUTIAIBHON YCITyTH
B MH(OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTn MHTepHeT;

4) BO3MOKHOCTb MPEOCTaBIICHHs yciyru uepe3 MOL];

5) mosty4eHue rocy1IapCTBEHHOM YCIyTH B AJIEKTPOHHOMN (hopme

2.16.2. IToka3zarenssMM OLEHKH KayecTBa MPEIOCTaBICHUS MYyHUIMNAIBHONW yCIyTH
SBJISTFOTCSL:

1) cobGnroaenue cTanapTa NpeIOCTaBICHUS MyHUIMITATIbHOW YCITyTH;

2) MUHUMAaJbHOE KOJIMYECTBO B3aUMOJCUCTBUI TpaKJaHWHA WM 3agBUTENS C
JNOJDKHOCTHBIMUA ~ JIMIIAMH  TIPU  MPEJOCTABICHUM MYHUUUINAIBHOM yCIyrM U HX
MPOJIOJKUTEIBHOCTD;

3) BO3MOXHOCTb MOJy4YeHHUs HUHPOpMALMKM O  XOJA€  MPEAOCTABICHUS
MYHUIIUNIATBHOU YCITyTH;

4) cBOEBpEMEHHOE, MOJIHOE UH(OPMHUPOBAHUE O MYHUIIMIIAILHON YCIIYTE;



5) BO3MOXKHOCTb MOJIYYCHHS MYHHUIUIAIbHOM yeiyru B ML,

2.17. Nuble TpeOGOBaHUS, B TOM YHCJIEe YYUTHIBAKOLIUE 0COOCHHOCTH
NpeI0CTABJIEHU MYHUIMIAIBHBIX YCJIYT B MHOTO(YHKIIHOHAJIbHBIX IIEHTPaX
NpeI0CTABIEHHUSA IrOCYIaPCTBEHHBIX 1 MYHUIUNIAJbHBIX YCJIYT U 0CO0EHHOCTH

NpeaoCcTABJIEHUS MyYHHUIMIAJIBHBIX YCJIYT B JIEKTPOHHOI (hopme

2.17.1. llpm 1OpenocCTaBICHUM MYHHLIMNAIBHOM YCIYTM apXUBHBIA  OTHEIN
OCymIeCTBIISIET B3aumoaencTrue ¢ M®OL[ B COOTBETCTBUHM C 3aKIIOUEHHBIM COTJIAICHUEM.

2.17.2. ObecnieyeHne BO3MOKHOCTH TIOJYUYEHHUS TpaXAaHAMU WU 3asBUTEISIMU
uHbOpMalMu M OOECleueHUe IOCTyMa 3asBUTEICH K CBEACHUAM O MYHHUIIUNAIBHOM
yciyre, pa3meniaemMbiM Ha EquHom nopraiie u (wiim) PernonanibHOM nopraie.

2.17.3. ObecnieyeHre BO3MOKHOCTH JIJIsl 3asiBUTENICH MpPEICTaBICHUS JOKYMEHTOB,
HEOOXOAMMBIX JJIA TMOJYYEHUS MYHUUUIAIBHOM YCIyrd, B DJIEKTPOHHOM BHJIE C
ucrosnb3zoBanueM ExquHoro noprana u (wnm) PernonansHoro nopraia.

2.17.4. OOecrieyeHUE BO3MOXKHOCTH U 3asBUTENIEH  OCYIIECTBISATH  C
ucnoip3oBanueM Exunoro nmoprana u (win) PervoHanbHOro mnoprajga MOHUTOPUHT XOZa
IIPEIOCTABIICHUS MyHULIUIIAIbHOU YCIIyTH.

2.17.5. OGOGecnedyeHne BO3MOXKHOCTH Ul 3asBUTENIEH TIOJNy4YEHUs pe3yjbTara
MYHULMIIAJIBHOW YCIYIM B 3JEKTPOHHOM BHJE C MCHOJb30BaHMEM EnMHOro mopraia u
(unu) PernonaibHOTO MopTarna.

2.17.6. CpencrBa DIEKTPOHHOM IOANMCH, INPUMEHSIEMBIE IPU IPEIOCTABICHUU
MYHULMINAIBHON YCIYTrM B 3JEKTPOHHOU (opMe, AOJKHBI ObITh CEpPTHUPHUIMPOBAHBI B
COOTBETCTBHHM C (PeiepagbHbIM 3aKOHOAATEIbCTBOM.

2.17.7. OOGecneyeHue BO3MOXKHOCTH  OCYIIECTBJICHHUSI  OLIGHKHM  KauecTBa
MPEA0CTABICHUS MyHULIMTIATBHON YCIYTH.

2.17.8. ObecnieueHre BO3MOKHOCTH JJisl 3asBUTENEH NOCyaeOHOro (BHECYIeOHOTO)
oO)kajoBaHHWsI pelIeHUd u AecTBui (Oe3meicTBusl) AJMHUHUCTpallUM, a TaKkKe
JOJHKHOCTHBIX JIML, MyHULIMIAJIBHBIX CITyKallluX AJIMUHUCTPALMU B 3JIEKTPOHHOM (opme.

2.17.9. TIlpenocraBieHWE MYHULHUNAIBHON YCIYTH IO 3SKCTEPPUTOPUATILHOMY
IIPUHIUITY HE OCYILECTBISETCS.

3. Cocras, 0cJ1e10BaTEJBbHOCTh U CPOKH BbINIOJHEHUS aIMUHUCTPATHBHBIX
npoueayp, Tpe00BaHUuA K MOPSAAKY UX BBIIIOJTHEHHUS, B TOM YHCJIe 0COOCHHOCTH
BbINOJIHEHHUS A IMMHUCTPATHBHBIX MPOLEAYP B JICKTPOHHOI dopme, a TakKe

0COOCHHOCTH BBINOJIHEHHUS] A/AMUHUCTPATUBHBIX NPOLEAYDP B
MHOIO(pyHKIMOHAJIBHBIX HEHTPAX MPeI0CTABICHUA rOCYIAaPCTBEHHBIX U
MYHUIMIAJbHBIX YCJIYT

HcuepnbiBaronuii nepeyeHb aJIMUHUCTPATUBHBIX MPOLEIyp MO MPEAOCTABICHUIO
MYHULUIIATBbHON YCIyTH:

1) mpuem u peructpanms 3asBJICHUS C IPUIATa€MbIMHU JOKYMEHTAMM;

2) paccMOTpEeHHE IOKYMEHTOB, MPEICTABJICHHBIX 3asgBUTEIEM (IIPEICTABUTEIEM
3asIBUTEIIS);

3) npuHATHE peuIeHus O BblJAAaue apXUBHOWM CIPABKU, apXMBHOM KOMHUH, apXWBHOU
BBIMIMCKH, MHPOPMAIIMOHHOTO MHUCHMA;

4) BpIaya (HampaBJieHUE) pe3yJbTaTOB MPEIOCTABICHUS MyHUIIMTIATBHON YCITyTH.



3.1. Ilpuem u perucrpauus 10KyMEeHTOB

3.1.1. OcHoBanueM mJi1 Hayaja aJIMUHHUCTPATUBHOM MpOLEIypbl IpUEMA U
PETUCTpALNU 3asIBJICHHS C IPUIIAraeMbIMHU JOKYMEHTaMH SIBJISICTCSI OOpaIlieHne 3asBUTEIs
JUYHO B apxuBHBIM otnen win MOIL] mubo moctyruieHue 3asBICHHUS IO IOYTE, IO
ANEKTPOHHOM mouTe, 4Yepe3 Enuubpiii mopran u (win) PernonanpHelid mopran c
MPUJIAra€MbIMU JOKYMEHTAMH B APXUBHBII OTIEN.

3.1.2. Corpyanuk apxuBHOro otnaena wian MOL[ mnpoBepsieT NpaBUIBHOCTD
o(opMIIeHUS 3asBICHUS U IOKYMEHTBI, KOTOPBIE K HEMY IPEIBSIBIISIIOTCS.

3.1.3. Tlpu orcyrcTBUM B 3asBJIEHUM HEOOXOJMMBIX CBEACHUH U JIOKYMEHTOB,
yKa3aHHBIX B MyHKTax 2.6.2, 2.6.3, 2.6.6 noapazaena 2.6 paznena 2 AIMUHUCTPATUBHOIO
periaamMeHTa 3asBUTEII0 JAeTCs YCTHAs KOHCYJIbTALUA NPU JIMYHOM OOpallleHuu WU
HanpaBJisieTCs HMH()OPMALIMOHHOE TMHCHMO, €CJIM 3asBJICHHE MOCTYNHJIO 3a04HO, C
pa3bsICHEHUEM TOTO, KaKU€ CBEACHUS HEOOXOAMMBI B 3aBJICHUU U KAaKUE JTOKYMEHTBI K
HEMY NPEIbABIISIOTCS WX MPUIIATratoTCsl.

3.1.4. CorpymHuk apxuBHOro otzaena wim MOL[ peructpupyer 3asBICHHE B
YCTAaHOBJICHHOM MOPSIIKE B ’KYpPHAJIE PErUCTPALIMH 3aIIPOCOB.

3.1.5. MakcuMaJIbHBIM CPOK BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLEAYPHI,
MPEeAYCMOTPEHHON HACTOSIIIUM MOIpa3IeoM, He JOJDKEH NpeBblaTh 1 paboyero qHs.

3.1.6. IIpouenypa nmpuema u peructpanrv J0KyMeHToB B M®I] ocymiecTBisiercs B
COOTBETCTBUM C TpeOOBAaHUSAMHU pErjaMeHTa JesTeNbHOCTH creunanucrtoB MOI,
YTBEPKJIEHHOTO Tpuka3zoMm aupekropa MO, M®I] obGecrieunBaer nepeaady KOMILJIEKTa
JOKYMEHTOB  3asBUTENII B  aApXWBHBIM  OTACNI, B  YCTAHOBICHHOM  IIOPSIKE,
IIPELYCMOTPEHHOM COOTBETCTBYIOIMM COIJIAIIEHUEM O B3aUMOJICHCTBHH.

3.1.7. B ciywyae momaum 3ampoca O NPEIOCTABICHUM MYHULMINAIBHOW YCIYTd WU
IpujaraéMbIX K HEMYy JOKYMEHTOB TmocpeAcTBOM EnuHoro mnoprama u  (wiM)
PernonanbHOro nopraja COTpyAHUK apXUBHOTO OTAEJIA:

1) ycraHaBiauBaeT npeaMeT oopanieHus;

2) mpoBepsieT KOMIUIEKTHOCTh JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.6 HACTOSAIIETO
AJIMUHHUCTPATUBHOTO PETJIAMEHTA.

3) mpoBepsieT HaNMYME OCHOBAaHHWMA JIIi OTKaza B TPUEME U PETUCTPAIMH
JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.8 HACTOSAUIEro AAMUHUCTPATUBHOIO pETIaMeHTa.

3.2. PaccMoTpeHHe JOKYMEHTOB

3.2.1. OcHOBaHueM /Ui HadyaJla aIMUHUCTPATUBHOW MPOLEAYPHl PACCMOTPEHUS
JOKYMEHTOB, TMpPEACTaBICHHBIX 3asBUTENEM (NIPEACTABUTEIEM 3asBUTENSA), SBISETCA
perucTpanus COTpyJHUKOM apXUBHOTO OTAEIA 3asBJICHUS U IPUJIAraeMbIX JOKYMEHTOB.

3.2.2. CoTpyJHUK apXUBHOI'O OT/i€jia, OTBETCTBEHHBIN 32 PACCMOTPEHUE 3aASIBJICHUS
(TOKyMEHTOB), OIpeaensieT, B KaKOM apXWBHOM (DOHIE HAXOJATCS CBEACHMS
HEOOXOUMBIE JJI UCTIOTHEHUS 3asIBJICHHUSL.

3.2.3. MakcuMalIbHbIi CPOK BBINOJHEHUS aJIMUHUCTPATUBHOM MPOUEAYPHI,
NpelyCMOTPEHHON HACTOSIINM MOAPA3JIEIOM, COCTaBisieT | pabouuii 1eHb.

3.3. IlpuHsiTHE pelIeHUs 0 BblIaye apXUBHOM CIIPABKH,
APXMBHOM KONUM, APXUBHOM BBINUCKHU



3.3.1. OcHoBanuem [Js1 Hayajga aJIMUHUCTPATUBHOM MPOLEAYPbl MNPUHATHUS
pelIeHus O Bbla4ye apXUBHOM CIPABKU, APXUBHOW KOIMHWHU, APXUBHOU BBIITUCKU SIBIISIETCS
HaJM4HE B TIOKYMEHTaX apXUBHOTO (hOH/A 3aIPaIInBACMbIX CBEICHUH.

3.3.2. CoTpyAHMK apXMBHOTO OTJEJIa HAa OCHOBAHUM NPUHSATOrO PEIICHUS O
BO3MO>KHOCTH UCIIOJIHEHHUS 3arpoca Mo JOKYMEHTaM apXHMBHOTO OTJejia MOATrOTaBIMBAECT
apXHUBHYIO CIIPABKY, apXUBHYIO KOMUIO, apXUBHYIO BRIMUCKY B TeueHue 30 pabouux JHEH.

Cpox WCTOJTHEHHUS 3ampoca MOXET ObITh mpoiJieH, He Oonee yem Ha 30 paboumx
JTHEW ¢ yBEJIOMJIEHHEM 00 ATOM 3asiBUTEIIS.

3.3.3. B cinydae OTCyTCTBHUS B apXMBHOM OTJEJIE€ 3alpallMBaeMbIX 3asBUTEIIEM
CBEJICHUN COTPYJHUKOM apXMBHOTO OT/EJa MOJArOTaBIMBaeTCs NHHOPMAIIMOHHOE MTUCHMO
B T€UeHHUE 5 pabouux JHEH.

3.3.4. ApxuBHas clipaBKa, apXHMBHas KOIMsI, apXHUBHAs BBINKUCKA, HHOOPMAIMOHHOE
MACHMO 3aBEPAIOTCA MOINUCHIO YNOJHOMOYEHHOTO JOJIKHOCTHOIO JIMIA U IEYaThi0 B
teueHue 1 pabouero gaHs.

3.4. Boinaua (HanpasJieHHe) pe3yibTaTra
NPeAOCTABICHUS MYHUIMIIAJIbHON YCIAYIH

3.4.1. OcHoBaHMeM [Ji1 Hauyajla aJMUHHCTPATUBHOM MPOLEAYPHl BbLAAYU
(HampaByieHHs) PE3YJIbTATOB MPEAOCTABICHUS MYHUIIMIIAIBHON YCIYrud SIBISIETCS
MOJATOTOBKA AapXWUBHOW CIpPaBKH, apXUBHOM KOIWH, AapXUBHOM BBIMKUCKH, JHOO
oopmieHue HHHOPMAITMOHHOTO MHUChMA.

3.42. B cimywyae ecid B 3asABICHUHM YKa3aHO, YTO IOJYy4YEHUE JIOKYMEHTOB,
SBJISTFOIIUXCS PE3YIHTATOM MYHHUITUTIAIBHOU YCIyTH, OYJET OCYIIECTBIATHCS B apXUBHOM
oTAelie, COTPYAHUK OTIEeNa, OTBETCTBEHHBIA 32 PACCMOTPEHUE 3aSBJICHUA C
MpujIara€MbIMU JOKYMEHTAMU, IPU JIMYHOM OOpaIllCHUH:

1) mpoBepsieT TOKYMEHT, YJIOCTOBEPSIONIUN JTUYHOCTh 3asiBUTENS (IIPEICTaBUTENS
3asiBUTENA);

2) mpoBepsieT MOJTHOMOYMS MPEACTABUTENS 3asBUTENs (B Cilydae €CJIM Pe3yjbTaT
MPE0CTaBICHUS MYHUITUTIAILHON YCITYTH TIOJTy4YaeT MpeICTaBUTENb 3asiBUTEIIS);

3) BbIAAET 3asBUTEIIO APXUBHYIO CIPABKY, apXUBHYIO KOIMHUIO, ApXUBHYIO BBHITIUCKY,
UH()OPMAITMOHHOE MTHUCHMO.

3.43. B ciayuae ecnu B 3asBJICHUU 3agBUTENEM (MPEICTABUTEIEM 3asBUTEINS)
YKa3aHO Ha MOJIy4YeHUE JOKYMEHTOB, SIBIIIIOIIMXCS PE3YJIbTATOM MYHHUIIMIIAIBLHON yCIYTH,
MOCPEACTBOM MMOYTOBOM CBSI3M apXWBHAsl CIPAaBKa, apXWBHAsl KOMMS, apXUBHAs BBINMCKA,
WHOOPMAITMOHHOE  TUCHMO  HAMPABJISIOTCS  COTPYJHUKOM  apXWBHOTO  OTJEa,
OTBETCTBEHHBIM 3a PACCMOTPEHHUE 3asABJICHUS (JIOKYMEHTOB), MO aApecy, yKa3aHHOMY
3asiBUTENIEM (MPEICTABUTEIIEM 3asIBUTEIISI) B 3asBJICHUMU.

3.4.4. B cnydae ecnu 3asBJICHHUE U MPUJIOKEHHBIE K HEMY JTOKYMEHTBI TOCTYIHIIH
yepe3 MODLI, coTpyaAHUK apXUBHOTO OT/IEJIa, OTBETCTBEHHBIN 32 PACCMOTPEHUE 3asIBJICHUS
(moxkymMeHTOB), B Cpok He Oosee 1 pabouero 1HS TMOCIA€ NPUHATUS pPEIICHUS U
pPErUCTpalMi €ro B YCTAHOBJICHHOM IOPSAKE HANpPaBisieT PEe3yJbTaT MNPEIOCTABICHUS
MYHUUHMNAIBHOM yciryrd B MOL] 11 janbHENIEN BbIIaYM 3aABUTEIIO.

3.4.5. MakcuManbHbld CpPOK BBINOJHEHUS AJIMUHUCTPATUBHON MPOLIEAYPHI,



peIyCMOTPEHHON HACTOSIIMM MOJPA3EIIOM, COCTABIISIET 1 paboumnii 1eHb.

3.4.6. Pe3ynbTaToM aIMHHUCTPATUBHOW NPOLENYPhl, YKAa3aHHOM B HACTOAILEM
nojApasJene, ABIsSeTCs MOJIyYeHUe 3asiBUTeNeM (MpeACTaBUTENIEM 3asiBUTENISA) pe3ysbTaTa
MPEOCTaBICHUS] MYHUIIUTIAIbHON YCITYTH.

3.4.7. Ilpoueaypa Bbigaun JOKyMeHTOB B M®I] ocyiecTBisieTcs: B COOTBETCTBUU C
TpeOOBaHUSIMU, YCTAaHOBJIEHHBIMHU B pErIAMEHTE AEATENbHOCTU crenuaiuctoB MOI],
YTBEpKJIEHHOM npukazoMm aupekropa MOI[. Cpok Bbigaum crenpaiuctom MOI]
pe3yJibTata NPEAOCTABICHUS MYHUIUMIAIBLHOM YCIYyTM YCTAaHABIMBAETCS B TOPSAKE,
MPETyCMOTPEHHOM COOTBETCTBYIOIIAM COTJIAIIEHUEM O B3aUMOJICUCTBHH.

3.5. [IpenocraBiieHue B YCTAHOBJIEHHOM MOPsiAKe HHPOPMALIMYU 3aABUTEJISIM U
o0ecrneveHne J0CTyNA 3asiBUTEJIEN K CBeIeHUSIM 0 MYHUIIUNIAJILHOM yCJIyre B
3JIEKTPOHHOU (popMme

3.5.1. IIpenocraBieHre B yCTAaHOBJICHHOM IMOPSAKE WHGOPMAITUN 3asBUTCISAM H
oOecrieueHrue JIOCTyNa 3asBUTENEH K CBEIEHUAM O MYHUIUNAIBHOM  yciyre
OCYILIECTBIISIFOTCSI MYTEM PAa3MEIICHHS CBEJCHUM O MYHUUUNAIBHOM YyCIyre B
PErMOHANLHOM TOCYAapCTBEHHON MH(OpPMANMOHHON cucTeme «PeecTp rocyiapcTBEHHBIX
M MYHULMNAIBHBIX ycIyT (pyHkiuit) CmolieHCcKoi oOnacTuy (nanee takke - Peectp) u
PernonanbHOM MopTanie ¢ NOCIEIYOIINM pa3MEeIIeHHEM CBeIeHH B EquHoM nopraiie.

3.5.2. Tlonoxenue o ExuHoMm moprane, a Takxke TpeboBaHusi K PernonampHOMY
nopTaity, NOPSAJIKY pa3MeEIIeHUsI Ha HUX CBEJCHUM O MyHULIMIAIBHBIX YCIIyraxX, a Takke K
MEPEUYHI0 YKAa3aHHBIX CBEJICHUM YycTaHaBiauBarorcs IIpaBurensctBOoM Pocculickon
denepanum.

3.5.3. C nucnonp3oBanneM EnmHoro nmoprana, PermoHaapHOTO moprajia 3asiBUTEIIO
MPEOCTABISACTCS AOCTYI K CBEICHUSM O MYHULIMIAIBHOW YCIIyre, YKa3aHHBIM B ITYHKTE
1.3 pa3nena 1 Hacrosmero AAMUHUCTPATUBHOTO PETIAMEHTA.

3.5.4. CoTtpynHUK AJIMHHUCTpALIMU, OTBETCTBEHHBIA 3a PAa3MEIICHUE CBEICHUU O
MYHULIMOAIBHON yCIyre, OCYIIECTBIISIET pa3MENIEHUE CBEICHHM O MYHHIIMIAIbHON
yciyre B Peectpe B cootBetcTBuM ¢ [lopsimkom popmMupoBaHus U BeIeHHs] pEeTUOHATBHBIX
roCyJapCTBEeHHBIX ~ MHGPOPMAIMOHHBIX  cucteM  «PeecTp  TrocyaapCTBEHHBIX U
MYHUIIUNIATBHBIX yeayT (pynkimit) Cmonenckon oonactu» U «llopTanm rocymapcTBEHHBIX
U MyHUIUNAIbHBIX yciayr (dbyHkumil) CMOJIGHCKOM 007acTu», YTBEPKICHHBIM
pacniopspkeHueM AnMunuctpaiuu CmoneHckoi odmactu ot 26.04.2010 Ne 499-p/aam.».

3.6. ITopsinok ocymecTBICHUS AIMUHUCTPATHUBHBIX
Npoueayp B 3JIeKTPOHHOI ¢opMe, B TOM ymcJie
¢ ucnoJib3oBanuem EquHoro nmoprajna

3.6.1. Ilpu mnpenocraBieHUM MYHUIUMNAIBHOW YCIYrM B AJIEKTPOHHOM Qopme
nocpeactsoM EnumHOro mnoprana OCYLIECTBISIOTCS CIEAYIOUIME aAMUHUCTPATHBHBIC
JNEUCTBUSL:

1) momydyenue uHGOpPMALUU O MOPAIKE U CPOKAX MPETOCTABICHUS MYHHUIIMITAIHLHON
YCIIYTH;

2) hopmupoBaHUe€ 3ampoca 0 NPeAOCTaBICHUH MyHUIIUTIAIBHON YCIyTH;

3) mpueM u perucTpaius B yIOJTHOMOYEHHOM OPTaHe 3ampoca HEOOXOIUMOTO IS
MIPEIOCTABIEHUS MyHULMIIAJBbHOM YCIIyTH;

4) nonyyeHue pe3yibTrara MpeA0CTaBlIeHNUs MyHULIUIIATBHOMN yCIIyTH;
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5) mnoilydeHHe CBEACHHM O XOJ€ BBINOJHEHUSI 3ampoca O MPeaoCTaBICHUU
MYHULUNAIBHOUN yCIYTH;

6) OCyIIECTBIECHUE OLIEHKU KaueCcTBa MPEAOCTABICHUS MYHUIUIIATLHON YCITYTH;

7) nocynebHoe (BHecyAeOHOe) 00kalloBaHUE pEeIIeHU U nedcTBuil (0e3aeicTBYs),
NPUHATBHIX (OCYIIECTBIEMBIX) B XOJI€ MPEAOCTaBICHUS MYHUIUIAIBLHON YCIyTd
JOJKHOCTHBIMHU JIUIIAMM.

3.6.2. Ilpu mpenocTaBiI€HUU B YCTAHOBJIEHHOM MOPSIKE MH(POPMALMH 3asBHTEISA
obecriedyeHUE JIOCTyNa 3asBUTENI0 K CBEJACHUSIM O MYHUIMNAIBHOW  yCiyre
OCYIIECTBIJISIETCS MyTEM Pa3MEIICHUs CBEJICHUM O MyHUMIMNAIbLHOW yciayre B Peectpe ¢
NOCJEAYIOIIMM pa3MEeIIeHUEM CBeIeHUI Ha EquHbIil noprail.

TpeOGoBaHus K MOPSAIKY pa3MeIEHUsI CBEICHUI O MyHUIIUTIATIBHOM yCyTre, a TakkKe K
IIEPEYHI0 YKAa3aHHBIX CBEACHUM ycraHaBiuBaroTcs IIpaBurenscrBom Poccuiickoi
denepanuum.

3.6.3. Ilpu nopade 3asBUTENEM, UMEIOIIMM MOATBEPKACHHYIO YUYETHYIO 3aIHCh B
Enunoii cucreme uaeHTudukanuu u ayTeHTUGuUKanuu Ha EaumHoM moprtane, 3ampoca
HEOOXOJIUMOT0 JUIsl MPEJOCTaBICHUS MYHULIMOAIBHON yCIyrd, akToM IpueMa TaKoro
3ampoca sIBISETCS MOCTYIUICHUE B YIIOJITHOMOYEHHBIN OpraH COOTBETCTBYIOIIETO 3a1poca 1
MpUjaraéMbIX K HeMy JOKYMEHTOB.

dopMmHupoBaHUE  3ampoca  3asABUTENIEM  OCYIIECTBISECTCS  CAMOCTOSITEIBHO
MOCPEACTBOM 3aIOJTHEHUS JIEKTPOHHOU (hopmbl Ha EquHoM noptane 6€3 HeoOX0AMMOCTH
JIOTIOJIHUTENIBHOM MOJIauu 3ampoca B Kakoi-1inbo uHoi dopme.

dopMaTHO-JIoTHYecKasi TpoBepKa CHOPMUPOBAHHOTO 3ampoca OCYIIECTBISETCS
ABTOMATUYECKHU TOCJIC 3alOJHEHUS 3asBUTEIEM KaXXIO0ro U3 MOJeH AIEKTPOHHON (hOpMBbI
3anpoca. [Ipu BBISBICHUM HEKOPPEKTHO 3aIOJIHEHHOTO TMOJS AJIEKTPOHHON (HOPMBI
3ampoca 3asBUTENb YBEJAOMIISIETCS O XapaKTepe BBHISBICHHON OIMIMOKUM M TIOpSIKE €e
YCTpPAHEHHSI TOCPEJICTBOM  HH(POPMAIMOHHOTO  COOOIIEHUSI HETMOCPEACTBEHHO B
ANIEKTPOHHOM (hopMme 3ampoca.

[Ipu dhopmupoBaHnHU 3ampoca 3asBUTEb MOXKET OCYIIECTBUTS:

- KOIUPOBAHUE U COXPAHEHUE 3alPOCa B SIIEKTPOHHOM BUJIE;

- COXpaHEHHE paHee BBEICHHBIX B JIEKTPOHHYIO (pOopMy 3ampoca 3HaUeHUM B Jr000M
MOMEHT IO >KEJaHWIO 3asBHUTEINA, B TOM YHUCJI€ NPH BO3HUKHOBEHUW OMIMOOK BBOJA U
BO3BpATE JJIsl TOBTOPHOTO BBOJA 3HAYCHHH B DJIEKTPOHHYIO (hOpPMY 3ampoca;

- BO3BpaT Ha JIFOOOM W3 ATAmoB 3alOJHEHUS JJIEKTPOHHOU (opMbl 3ampoca 06e3
MOTEepU paHee BBEIEHHON MHGOpMAIIHH;

- ToJlydeHue OECCPOYHOTO JIOCTyNa B JUYHOM KaOuHeTe 3asBuTens Ha EnuHom
MopTajie K paHee MOJAaHHBIM 3asiBUTEIIEM 3aIIpocam;

- MIPUKPEIJICHUE TOKYMEHTOB, HEOOXOIMMBIX VISl PEOCTABICHHS MYHUIIUITAIEHON
YCIIYTH, PEyCMOTPEHHBIX MYHKTOM 2.6.1 HacTosero AAMUHUCTPATUBHOTO PErJIAMEHTA
B DJIEKTPOHHOHU (popMe.

IIpenoctaBieHre MYHHMIIMNAIBHON YCIYrM HAYMHAETCS C MOMEHTa MpHemMa |
pPETHCTpallii B YIOJIHOMOYEHHOM OpraHe 3arpoca B (opMe 3JIEKTPOHHOTO JOKYMEHTa U
MpUjaraeMbIX K HeMy JOKYMEHTOB.

JlanpHenme aaIMHUHUCTPATUBHBIE IPOLUEAYPhl W AEUCTBUA OCYLIECTBIISIFOTCA B
MOPSAKE, MPETyCMOTPEHHOM IMyHKTaMu 3.3 - 3.5 HAcTOsIIEro pa3jiena.

3.6.4. Ilpu mnpenocTaBieHWHM MYHHUIMNAIBHOM YCIYyTd B DJIEKTPOHHOU (opme
3asIBUTEJII0 HAIIPABIISECTCS:

1) yBenomiieHHe 0 IpUEMe U PErucTpaluu 3amnpoca;



2) yBeioMJIeHHE 00 yCTpaHEHUU HEJIOCTATKOB (TIPY HEOOXOAMMOCTH);

3) yBemoMJIEHHE O MIPEIOCTABICHUH MYHULIUTIATBHON YCIYTH;

4) yBenomieHue 00 0TKa3e B IPEJOCTaBICHUN MYHUIIUTIATBHON YCIyTH.

3.6.5. 3asBUTENh MOXET OIICHUTh KAa4eCTBO IMPEAOCTABICHHUS MYHHUIUIATHHON
yCIIyTH B DIIEKTPOHHOH (opMe mocpencTBoM EnuHoro mopraa.

3.6.6. 3asBuUTEnbp HMEET IMpaBO MOJATh XKalo0y HAa peumeHuss W JACHCTBUSA
(Oe3melicTBME)  JODKHOCTHBIX — JIMIl, COTPYJAHHUKOB  YIIOJJHOMOUYEHHOTO  OpTaHa,
OCYIIECTBIISIIONIETO MPEIOCTaBICHNE YCIyTH, C HCIONb30oBaHHEeM cetn « HTepHeT
MOCPENICTBOM TiopTaja QeaepaabHON TOCYIapCTBEHHON WH(POPMAIIMOHHON CHCTEMBI
nocyaebnoro (BHecyneoHoro) ooxanoBanus (https://do.gosuslugi.ru/), Equroro moprana.

4. ®opMBbI KOHTPOJIA 32 UCTIOJTHEHNEM AIMUHUCTPATHBHOIO perjiaMeHTa

4.1. llopsigok oCcylmIeCTBJICHHUS TEKYIIEr0 KOHTPOJIS 32 COOJII0AeHUEM
U MCIIOJIHEHHEM OTBETCTBEHHBIMHU JO/IKHOCTHBIMH JIHIAMH MOJI0KEHUI
HACTOSALEr0 AIMMHHCTPATUBHOIO PErIiaMeHTa U HHbIX HOPMATHBHBIX
NMPABOBBIX AKTOB, YCTAHABJIUBAIOIIUX TPeOOBAHMS K MPEI0CTABJIEHUIO
MYHUIMIAJIbHOH YCJIYTH, a TAKKE MPUHATHEM PelIeHn i
OTBETCTBEHHBIMHM JIMLIAMHU

4.1.1. PykoBOACTBO AJMUHHUCTpAMU MYHULUIIAIILHOTO 00pa3oBanus «Epmmnuckuil
MYHULUNAIBHBIA OKpyr» (CMOJEHCKOM 00JaCTM OCYLIECTBISET TEKYyUIHMl KOHTPOJIb 3a
COOJIIOJIEHUEM TOCJEA0BATEIbHOCTU JEHCTBUN, OMNpPENEIEHHBIX aJIMUHUCTPATUBHBIMU
IIPOLEAYPAMH 10 NPEIOCTABICHUIO MyHULIUIIAIBHONU YCIIYTH.

4.1.2. Tekymuili KOHTPOJIb OCYLIECTBIISIETCS IMyTEM IPOBEICHUS PYKOBOAUTEIEM
WIM YHOJHOMOYEHHBIMU JIMLIAMU TIPOBEPOK COOJIIOJICHUS TOJIOKEHUH HACTOSLIETO
AJMUHHCTPaTUBHOTO pEIVIAMEHTA, BBISBICHUS M YCTPAHEHHs HApyLIEHUH IIpaB
3asBUTEJIEH, pACCMOTPEHMS], TOATOTOBKY OTBETOB Ha OOpaIlleHus 3asBUTEIICH.

4.2. IlopsaaoK 1 NEPUOTUYHOCTDH OCYIIECTBJICHHS MJIAHOBBIX
U BHEIIAHOBBIX MPOBEPOK MOJHOTHI M Ka4eCTBA MPe10CTABICHUSA
MYHHMIUNAJIBbHON YCJIYTH, B TOM YHCJIe MOPSAOK U ()OPMBI KOHTPOJIA
32 MOJIHOTOM M Ka4eCTBOM IPeI0CTABJICHUSA
MYHHMIUNIAJIbHON YCJIYIH

4.2.1. TlpoBepkn MOTYT OBITH IIJIAHOBBIMU (OCYILECTBIISIIOTCSI Ha OCHOBaHHUU
MOJIyTOJIOBBIX WJIM TOJOBBIX TUTAHOB PAOOTBI  AJIMUHUCTpAIlUU MYHHUIIUTAIBHOTO
oOpazoBanust «Epmuckuii MyHHLIMNAIBHBIA  OKPYI» CMmoneHckoit obmactd
BHEILJIAHOBBIMU.

4.2.2. BHemIaHOBBIE TPOBEPKH MPOBOMATCS B cliydae OOpaiieHusl 3asBUTEIS C
XKao0oi Ha pereHus U AelcTBus (0e31eiCTBUE), IPUHATHIE W OCYIIECTBIISIEMBIC B XOJIC
MPEIOCTABJICHNUS] MYHULIMIIAJIBHON YCIYTM JOJKHOCTHBIMM JIMIAMH, MYHULHMIAJIbHBIMU
CIIY’KalllUMH, IMOCTYIUIEHUS OT OpPraHOB TOCYJAApCTBEHHOW BJIACTH, OPTaHOB MECTHOTO
camoymnpasienusi, CMUM wuHopManuu o0 HapylmIeHUSIX B XOJ€ NpPeIOCTaBICHUS
MYHULANAIBHON YCITyTH.

4.2.3. IlnaHOBBIA KOHTPOJb 3a TMOJHOTOM M KA4e€CTBOM IPENOCTABICHUS
MYHULHANAIBHON YCIYTH OCYIIECTBISETCS B XOAE MPOBEACHUS IPOBEPOK B COOTBETCTBUU
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C TrpaukoM TPOBEAECHMS NPOBEPOK, YTBEPXKAECHHbIM [J71aBOM MyHUIMIAIBHOTO
oOpaszoBanust «Epimmuckuii MyHUIMNAIbHBIN OKpYr» (CMOJEHCKOH 001acTH.

4.2.4. PesynbraThl TPOBEPKH OQGOPMIAIOTCS B BHJE CIPaBKH, B KOTOPOU
OTMEYAIOTCS BBISIBJICHHBIE HEJOCTATKU U MPEJIOKEHUS 110 UX YCTPAHEHHUIO.

4.2.5. Ilo pe3ynpTaTtaM MpPOBEAEHHBIX MPOBEPOK B CIy4ae BBISIBICHUS HAPYIIECHUN
IpaB 3asBUTEJICH OCYIIECTBIISIETCS MPUBJICUYEHHE BUHOBHBIX JIMI[ K OTBETCTBEHHOCTH B
COOTBETCTBUH C (peiepabHbIM U 00JACTHBIM 3aKOHOJATEIbCTBOM.

4.3. OTBEeTCTBEHHOCTh MYHMIMIIAJIbHBIX CJIYKAIUX
OpraHa MeCTHOI0 cCaMOYNPaBJIeHUs, T0/LKHOCTHBIX JIMIL 32 pelleHust
u neiictBus (0e3geiicTBHUeE), NPUHUMAEeMble (0CYHIECTBJISIEMbIE)
B X0/Ie MpeA0CTABJIeHHsI MyHHUIMNIAJIbHON yCIYyTH

4.3.1. CoTpyIHHKM apXUBHOTO OTJEJa HECYT NEPCOHAJIBHYI OTBETCTBEHHOCTH 3a
COOJIIOICHUE CPOKOB U MOCJIEAOBATEILHOCTH COBEPILICHUS aJMUHUCTPATUBHBIX JEHCTBUIA.
IlepcoHanbHas OTBETCTBEHHOCTH JOJDKHOCTHBIX JIML, MYHHIMNAIBHBIX CIY’KAIIUX
3aKpEIUIETCS B UX TOJDKHOCTHBIX HHCTPYKITUSAX.

43.2. B ciy4yae BbIIBICHUA HApYyUIEHWHM BUHOBHOE JIMIO TPUBJIEKAECTCS K
OTBETCTBEHHOCTH B  TMOPSJAKE, YCTAaHOBICHHOM (eaepaJibHbIM UM OOJIACTHBIM
3aKOHOAATEIbCTBOM,  HOPMAaTHBHBIMM  IIPABOBBIMM  aKTaMHd  AJIMHHHUCTPALUU
MYHULMINIATBHOrO 00pa3oBaHusi «EpmMUCKMil MyHULIMNAIBHBIA OKpyr»  (CMOJIEHCKOU
o0racTu.

4.4. IlonoxeHus1, XapaKTepu3ywiue TpedOBaAaHUA K MOPAAKY
U opMaM KOHTPOJIA 32 MPEAOCTABJIECHNEM MYHHIMIIAJIBbHOH YCJIYIH,
B TOM 4YHCJIe CO CTOPOHBI I'PaKAaH, UX 00beIMHEHUIl U OPraHu3alul

['paxknane, ux OOBEAMHEHMS] M OpraHU3allid BIpaBe NOJy4yaThb HH(OpMAaLNIO
O TOPAJIKE MPEAOCTABIEHUS TOCYJAPCTBEHHON YCIYTH, a TaK)KE HANpPaBIIATh 3aMEYaHUs U
NpPEMJIOKEHUsT MO YJIYYIICHHIO  KayecTBa M JIOCTYNIHOCTM  NPEIOCTaBICHUS
rOCyJIapCTBEHHOM YCIIyTH.

5. JocyneOHblii (BHeCYAeOHBbI) MOPSAA0K 00KAJT0BAHUS PeLIeHUI U JeiicTBUI
(0e3neiicTBHs) OpraHa, NpeAOCTABJISIOIECT0 MYHHIUNIAJIBHYIO YCJIYIY, a TAKKe
JAOJIKHOCTHBIX JINI, MYHMIMIAJBHBIX CJIYKANX

5.1. 3asBuTENnM WUMEIOT MPaBO O0KAJIOBATh PEIICHUS U JNEUCTBUS (Oe3/1elCTBHE)
opraHa, MPEIOCTABIISIIONIETO MYHHUIIMIAIBHYIO YCIYTy, JOJDKHOCTHBIX JIMI] OpTaHa,
MPEAOCTABISAIONIETO  MYHUIIMIAIBHYIO  YCIYTy,  MYHUIIMIAIBHBIX  CIYJKaIluX,
MPUHUMAEMbIE W OCYIIECTBIISIEMbIE B XOJI€ MPEAOCTABICHUS MyHHUIIUNIATHHOU yCIIYTH, B
nocyneoHOM (BHECYZICOHOM ) TIOPSIZIKE.

5.2. IlpeameToM nocyneOHOTO (BHECYACOHOTO) 00KAIOBAHUS SIBJISIOTCS PEIICHUS U
neicteus  (Oe3meiicTBUE) opraHa, MPEAOCTaBIIONICTO MYHHUIIUNAIBHYIO — YCIYTY,
JTOJDKHOCTHOTO JIMIIA OpraHa, MPEJOCTABISIONIETO MYHHIMITAIBHYIO YCIyTy, JHO00
MYHUITUTIATBHOTO CITY>KaIlero.

3asBUTEb MOXKET 00PATUTHCA € KAT000M B CIETYIONIUX CIydasX:

1) HapyumieHuss Cpoka perucTpaluu 3ampoca 3asBUTENS O MPEJOCTABICHUU
MYHUIIUNIATBHOU YCITyTH;



2) HapyLIeHHs CpoKa MPEAOCTaBICHNUS MyHULIMIIAIbHON YCIIyTH;

3) TpeOoBaHUs y 3asBUTENS JOKYMEHTOB, HE NMPEAYCMOTPEHHBIX HOPMATHUBHBIMU
nmpaBoBbIMM akTamu Poccuiickonn denepannn, HOPMATHBHBIMU IPABOBBIMU aKTaMH
CMoneHckol 00nacTH, MYHUIMOAIbHBIMA IPABOBBIMH aKTaMH MYHHULHUIAJIBHOTO
oOpa3zoBaHusl «EpHIMYCKMN MYyHULMNAIBHBIA OKpyr»  CMoEeHCKOM oOsactyu s
IIPEAOCTABICHNS MyHULIUMITAJIbHON YCIIYTH;

4) oTkaza B MpueMe Yy 3asgBUTENS JOKYMEHTOB, IPEIOCTABIECHUE KOTOPBIX
MPEyCMOTPEHO HOPMATUBHBIMU NPaBOBbIMU  akTaMu Pocculickon  @Penepannu,
HOPMAaTHBHBIMM  TPAaBOBbIMH  akTaMH (CMOJIEHCKOM  00JacTd, MYyHHUIMNAIbHBIMUA
IPAaBOBBIMU aKTaMM MYHHULMIIAIBHOTO 00pa3zoBaHusi «Epmmyckuil MyHUIUIAIbHBIN
okpyr» CMoJIEHCKOH 00s1acTu AJis NPEOCTaBIECHUSI MyHULIUIIATbHON YCITYTH;

5) oTka3a B IpeJOCTABICHUN MYHUIMIAIBHON YCIYTH, €CJIM OCHOBaHMs OTKa3a He
IpeIyCMOTPEHBI (peiepanbHbBIMU 3aKOHAMU U IPUHATHIMU B COOTBETCTBUM C HUMU UHBIMU
HOPMAaTHBHBIMM  IIPaBOBBIMM  akTamu Poccuiickoii  ®enepanyu, HOPMAaTHBHBIMU
npaBoBbIMU akTaMu (CMOJIEHCKOM 00J1aCTH, MYHHUIIMIAIbHBIMUA TPABOBBIMU aKTaMHU
MYHULMINAIBHOTO 00pa3oBaHusi «EpHIMYCKUN MYyHHIMNAIBbHBIA OKpyr»  (CMOJIEHCKOM
o0nacTu;

6) TpeOOBaHUs y 3aABUTEINS MPU MPEIOCTABICHUN MYHUIIMIAIBHONW YCIyTH IUIATHI,
HE MNPEIyCMOTPEHHOM HOPMAaTHBHBIMHU IPAaBOBBIMM akTamMu Poccuiickoin Pexneparum,
HOPMATHBHBIMM  TPaBOBbIMH  akTaMu (CMOJIEHCKOM  00JacTd, MYyHUIMIAIbHBIMUA
MPaBOBBIMU aKTaMW MYHUIUNAIBHOTO 00pa3oBaHusi «Epmmyckuii MyHULUIATbHBIN
okpyr» CMoneHcKol o01acTy;

7) OTka3a opraHa, IPEIOCTaBIISIONIET0 MYHULUIAIbHYIO YCIYTy, JOLKHOCTHOIO
JUIA OpraHa, NPEJOCTaBISAIOIIEr0O MYHUIUNAIBHYK YCIYry, B  HCIPABJICHHUH
JOIMYIIEHHbIX ONEYaTOK M OHMOOK B BBIJIAHHBIX B pe3yjbTaTe MPEAOCTaBICHMUS
MYHMIMIIAIBHOW YCIYTH JOKYMEHTax JUOO HApyIIEHUS YCTAaHOBJIEHHOTO CPOKa TaKuX
WCHPABJICHNM;

8) HapylIeHHs CpoKa WM IOps/iKa BbIJAYM JOKYMEHTOB IO pe3yJibTaTaM
MPEA0CTABIECHUS MyHULIUTIATBLHOM (TOCYJapCTBEHHOM) YCIIyTH

5.3. B ciyyae ecnu NpUYMHBL, 0 KOTOPBIM OTBET IO CYLIECTBY IOCTABJICHHBIX B
’anobe BOMPOCOB HE MOT ObITh JaH (HE ObUIM yCTpaHEHbI), 3asgBUTENb BIPABE BHOBb
HalpaBuUTh KajoOy B Oprad, NPEJOCTaBISIOIMNA MYHULUUNAIBHYIO YCIYry, WIA
COOTBETCTBYIOIIEMY JOJDKHOCTHOMY JIAIY, MPEIOCTABISIIOMIEMY MYHUIUITAJBHYIO
YCIyTYy.

5.4. 3asBuTenpb BIpaBe MoaaTh kajaoly mo noure, uepe3 MOILI, ¢ ucnonpzoBanuem
WH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON cetu «VHTepHEeT», OQUIIMATBLHOTO CcaiTa
OpraHa, IpeAoCTaBIAIOIET0 MyHULIUITIAIBHYIO YCIIyTy, IOCPeACTBOM EquHOro noprana u
(unn) PernonanpHOrOo mopTana, a TaKXke Kajloda MOXKET ObITh NMPHUHATA MPHU JTUYHOM
npueme 3asButend. JKamoObl Ha peuieHus, TNPUHATbIE PYKOBOAMTEIEM OpraHa,
MIPEAOCTABISIOIIET0 MYHULIMITAIBHYIO YCIIYTY, TOJAOTCS B BBIIECTOAIINNA OpraH (IpH €ro
HaMM4uu) Ju0O0 B CIyyae €ro OTCYTCTBUS pPacCMaTPUBAIOTCS HEMOCPEACTBEHHO
PYKOBOJUTEIIEM OPTraHa, MPEI0CTABIAIOIIEr0 MyHUIIMNIATIBHYIO YCIYTY.

[Ipu mnoctymiennn xkamobsl MO®PI[ obOecneuuBaer ee mepeaadyy B Opra,
MPEAOCTABISIOIINN MyHULUITAJIIBHYIO YCIYTY B MOPSAKE U CPOKH, KOTOPBIE YCTaHOBJICHBI
COrjalleHueM O B3auMonaecucTBuM Mexay MOIL[ u  opraHom, MNpeaoCTaBISIOLINM
MYHULIMNIAJIBHYIO YCOyry (fanee - COIJIalleHHEe O B3aMMOJEWCTBHUHM), HO HE IO3HEE
CJIEyIOIIEro pabovero JHs CO AHS MOCTYIIEHUS Kal00bl.



JKanoba Ha HapylieHue Mmopsaka MpeaocTaBieHUss MyHUIMNAIbHOW yciayru MOI]
paccMaTpUBaETCAd OPraHOM, IPEAOCTABISIOIINM MYHHUIIMIIATIBHYIO YCIYTY, 3aKJIFOUUBIIUM
COTJIAILIEHNE O B3aUMOJECHCTBUH.

[Ipu 3TOM CpPOK paccCMOTPEHHMS KaT00bl UCUUCIISIETCS CO JTHS PETUCTPALIMH KaTO00bI
B OpraHe, NpeJIoCTaBISIOIEM MyHUIUIIAIbHYIO YCIYTY.

5.5. Kanoba, noctynuBiias B Opra, NpeI0CTaBISIIONINNA MYHUIIUTIATBHYIO YCIYTY,
NOJJIC)KUT PACCMOTPEHUIO JIOJDKHOCTHBIM JIMIIOM, HAJIEJICHHBIM IMOJHOMOYHSMU IIO
PACCMOTPEHHUIO a0, B TeUECHUE MATHAIATA pabouuX AHEH CO HS €€ perucTpaluu, a B
ciliy4ae OOXaJloBaHUS OTKa3a OpraHa, MNPEAOCTAaBISIONIET0 MYHHIIMIAIBHYIO YCIyTY,
JOJDKHOCTHOIO JIMIA OPraHa, MPEeIOoCTaBISIOIIEr0 MYyHULUIIAIbHYIO YCIyTy, B IpUEME
JIOKYMEHTOB Y 3asBUTEJIS JIMO0 B UCHPABJICHUH JOMYIIEHHBIX OMEYAaTOK U OLIMOOK WU B
ciiyyae OO0XKaJlOBaHUS HAPYIIEHUSI YCTAHOBJIEHHOTO CpOKa TAaKUX HCIpaBIEHUNH — B
TE€UeHHE 5 pabouux JHEN CO THS €€ PErUuCTPALHH.

5.6. XKanoba nomkHa comepxaTh:

- HaMMEHOBAHME OpraHa, MPeOCTABISIONIEr0 MyHUIIUNIATBHYIO YCIYTY, (haMUIIUIO,
MMsI, OTYECTBO JOJDKHOCTHOIO JIMIIa OpraHa, MPEJOCTAaBISAIONIETO MYHUIHUNAIbHYIO
yCayry, JuOO0 MYHUIMIAIBHOTO CIIyXKallero, pemieHuss u jaeiictBust (Oe3aeiicTBue)
KOTOPBIX 00KaITYIOTCS;

- (amunmio, uMs, OTYeCTBO (IIOCJIENHEE — NPU HATUYHH), CBEJICHUS O MECTE
KUTEIbCTBA 3asIBUTENISI, CBEICHUSI O MECTE HaXO0KACHUS 3asBUTEIISI — FOPUANYECKOTO JIUIA,
a Takke HoMep (HoMepa) KOHTAKTHOro tenedoHa, aapec (ampeca) 3JIEKTPOHHOM MOYTHI
(Ipu HANMMYMU) W TIOYTOBBIM aJpec, MO KOTOPHIM JOJHKEH OBITh HaIpaBieH OTBET
3asIBUTEIIO;

- cBeAeHUss 00 OOXKaJlyeMbIX pELICHUSIX W JAeUcTBUsSX (0e31elicTBUU) oOpraHa,
MPEAOCTABISIONIET0  MYHHLIMOAIBHYIO  YCIYry, JIOJDKHOCTHOTO — JIMIIA  OpraHa,
MPEAOCTABIISIONIETO MYHUIIUITAIBHYIO YCIIYTY, TU00 MyHHUITUTIATBHOTO CITY>KaIllero;

- JIOBOJbl, HAa OCHOBAaHMM KOTOPBIX 3aABUTENIb HE COIJIACEH C pEIICHUEM U
neictBueM (Oe3deiicTBMEM) OpraHa, NpPEIOCTaBISIOIIEr0 MYHUIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEJOCTABISIONIETO MYHUIMIIAIBHYIO YCIyTy, JTu00
MYHUIIMTIATIBHOTO CIIy Kallero. 3asBUTEIEM MOTYT ObITh MPEACTABICHBI JOKYMEHTHI (TIpU
HaJIMYuK ), TOATBEPKAAIOIINE TOBOABI 3asBUTEIS, INOO UX KOIUHU.

5.7. Tlo pe3ynbratam pacCMOTpPEHHUsS KalloObl OpraH, NPEAOCTABISIONIMIA
MYHULIMNAIbHYIO YCIYTY, IPUHUMAET OAHO U3 CIAEAYIOUIUX PEIICHUI:

- YIIOBJIETBOPUTH KaJlOOy, B TOM dYHCJIE€ B (pOpMe OTMEHBI MPHUHSATOTO PEIICHHUS,
WCTIPABJICHUS]  JIOMYIIEHHBIX ONEYaTOK M OWMOOK B BBJIAHHBIX B pe3yJbTaTe
MPEJOCTABICHUS MYHUILIMIAIBHON YCIyTH JOKYMEHTAX, BO3BpaTa 3asBUTENIO JICHEKHBIX
CPEACTB, B3MMAHUE KOTOPBIX HE MPEIYyCMOTPEHO HOPMATUBHBIMH IPABOBBIMU AKTAMHU
Poccuiickoit denepariiu, HOPMATHUBHBIMU TPaBOBbIMU akTamMu (CMOJIEHCKOM 001acTw,
MYHULIMTIATBHBIMU TIPAaBOBBIMU aKTaMW MYHULUNAIBHOTO oOpa3zoBaHus «Epmmucku
MYHUIIUTIATBHBIA OKpYT» CMOJIEHCKOM 001aCTH, a TaK)Ke B UHBIX (popMax;

- OTKa3aTh B yIOBJICTBOPCHHUH JKaJIOObI.

He mno3nHee nHs, cleayromiero 3a AHEM MPUHATHS pEUIeHUs, 3asBUTEII0 B
MUChbMEHHON (POopMe M MO JKEJaHUIO 3asIBUTENIS B JJICKTPOHHOW (opme HaIpaBlsIeTCs
MOTHUBHUPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHHS JKaJIOObI.

5.8. B ciiydyae ycTaHOBIEHUSI B XOJ€ WJIM MO pe3yJibTaTaM PacCMOTPEHUS KanoObl
MPU3HAKOB COCTaBa AaIMUHHUCTPATHUBHOTO TPABOHAPYIICHUS WA MPECTYTUICHUS
JOJHKHOCTHOE JIMLO, HAJETIEHHOE TTOJTHOMOYMSIMH IO PACCMOTPEHHUIO Kajlod Ha peleHus,
MPUHATBIE PYKOBOJAMUTENEM OpraHa, MpPeJOCTaBIAIONIEr0 MYHUIUNAIBHYIO YCIYTY,
HE3aMEUIMTEIBHO HANPaBJseT UMEIOIMECS MaTEPUAbl B OpPraHbl IPOKYPATYPhI.



5.9. 3asBuTenu BrnpaBe 00XajnoBaTh PEIICHUS, NPUHSITHIE B XOJ€ MPEIOCTABICHUS
MYHUIIMNAIBHOU yCIIyTH, AeCcTBUs (0€31eiCTBUE) JOKHOCTHBIX JIUI[ OPIraHOB MECTHOTO
CaMOYIPAaBIICHUS, MPEAOCTABIAIONINX MYyHHUIIUIIATBHYIO YCIYTY, B CyZ€OHOM MOPSIKE.



[Tpunoxxenue Ne 1

K AJIMUHHACTPaTUBHOMY pErJIaMeHTYy,
YTBEPKJIEHHOMY ITIOCTaHOBJICHHUEM
AMuHHCTpanuu MYHULUIIATBHOTO
oOpazoBanus «EpIIMucKkuii MyHUIMIIAIbHBINA
okpyr» CMoJIeHCKOU 00J1acTu

(U1 FOpPUANYECKHX JINI - TTOJTHOE HauMeHoBaHue, Al (usndeckux nun - GHO, pekBU3UTH
JIOKyMEHTA, yI0CTOBEPSIOIIETO TUIHOCTb)

MecToHaxoxaeHue (mecto KUTEIHCTBA) 3asBUTEIIA

(oISl FOPHAMYECKOTO JIMIA - IOPUIAMYSCKHH M (aKTHUeCKWil aapec; (QU3MYECKOro JMLa - aJpec MecTa PEerHCTPalud H
(haKTHIECKOTO TIPOKUBAHIS)

B JIUIIE ,
((baMI/IHI/Iﬂ, HUMs, OTYECTBO U JOJKHOCTD MPCACTABUTCIIA 3aﬂBI/ITeHﬂ)
JIEACTBYIOIIETO HA OCHOBAHUH?

(HaI/IMeHOBaHI/Ie, HOMCEDp U J1aTa JOKYMEHTA, YOCTOBCPAIOMICTO IMTOJTHOMOYHUA NPEACTABUTECIIA 3aHBI/ITeHﬂ)
KonTtaktabie TenedoHs! (dakc):

e-mail (mpu HaIMYUM):

3asiBjIeHMe 0 Bbl1a4e apXHBHOI CNIPABKH,
APXUBHOM KOIMH, APXUBHOM BBINUCKHU

[Ipomy BbIIATHh apXMBHYIO CIPABKY APXHUBHYIO KOIWIO, APXUBHYIO BBIIIHCKY (Hy:KHOe
NMOAYEePKHYTh)

3a ron
(o craxxe paboThl, 3apabOTHOU TuTaTe (YKa3aTh Ha3BaHHE MECTa pabOTHI), O MPEIOCTABICHUH 3€MENBHOTO Y4YacTKa MOJ CTPOUTEIBCTBO
JKUIJIOTO JIoMa, rapaka (yKkas3aTrh aipec, MeCTO) O IPOKUBAHUU HA OCHOBAaHUH NOXO3SHCTBEHHOI KHHUI'H)

3agBUTED

@®.1.0., DTO0MKHOCTh TPEACTABUTENS OPUIHYECKOTO (TIOATIHCH) (mara)
muna; G.1.0. pusndeckoro uma)

K 3asBneHuro IMpHJIaratoTCAa KOIMNH CICAYIOMINX JOKYMCHTOB:
1.
2.
3.




A naro coracue Ha 00paboOTKy (cOOp, CHCTEMAaTH3alldi0, HAKOIUICHHE, XpaHEHUe,
yTOYHEHHE, WCTOJIh30BAaHUE W TMepenady) MEepCOHAIBHBIX JaHHBIX B COOTBETCTBUU C
@®enepanbHbiM  3akoOHOM 0T 27.07.2006 Ne 152-®3 «O mnepcoHanbHBIX JdaHHBIX».
O3HakOMJIEH C TE€M, YTO MOTY OTKa3aThCs OT 0OpaOOTKH MOMX TMEPCOHAJIBHBIX JaHHBIX,
M0JIaB COOTBETCTBYIOIIEE 3asIBIICHHUE.

Cnoco0 IMOJIYyUCHUA PE3YJIbTAaTOB MYHHHHHaHBHOﬁ YCIYyIru: JUYHO B ApXUBHOM OTACIJIC, B

MO®II, 1OoYTOBBIM OTHPABJICHUEM MO aIPECy, YKA3AHHOMY 3asBUTEIIEM (HY:KHOE
MOA4YEPKHYThH).

3agBuUTEND
(npencraBUTENb 3asIBUTEIIS

(moanuck) (®.1.0.) (mara)
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