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YTBEPX/IEH
[locTranoBieHneM AJAMUHUCTPAIUH
MO - Epmnyckuii paiioH
CmoneHckoit  obmactu
ot 22.07.2011 roma No 244

AJIMUHUCTPATUBHBIA PEIJIAMEHT

NpeaocTaB/IeHus1 AAMUHUCTPANMEd MyYHUIIUNIAJIBLHOIO0 00pa3oBanus - Epmmuckuii
paiion CMoJIeHCKOi1 00/1aCTH MYHMIMIIAJBHOM yeiayru « [Ipuém 3asiBienunii mo
3anpocaM PpOCCHUICKMX M HHOCTPAHHBIX I'PA’KAaH, a TaKKe JUI 0e3 rpakIaHCTBa,
CBAI3aHHBIX C peaju3anuei UX 3aKOHHBIX IIPaB U ¢B0001, opopMiieHUs B
YCTAHOBJICHHOM IOPS/AKE APXUBHBIX CIIPABOK, HANIPABJIAAEMbIX B MHOCTPAHHbIE
rocyiapcraa

B penakuuu [ToctanoBneHnii AIMUHUCTpALMKU MyHHUIIUIIATLHOTO 00Opa3oBanus - Epindckuil paiion
CMmonenckoit oomact ot 02.10.2013r Ne 310, ot 13.11.2015 Ne 239, o1 07.12.2017 Ne 475

1. OO1ue 1monoXeHus

1.1. [Ipeamer perynupoBanusi ATIMUHUCTPATUBHOTO PETIaMEHTA

AJIMUHUCTpPATUBHBIA perIaMEeHT AJIMUHUCTPALMM MYHULHUIAIBHOIO 00pa30BaHuUs -
Epmmuckuii paiton CMOJIEHCKO#M 00JIacTH 10 PEOCTABICHUE MYHUIIMITAIIBHON yCITyTH
" IIpuém 3asBIECHHN IO 3amMpocaM POCCHUMCKUX U MHOCTPAHHBIX IPaXkJAaH, a TAKKE JIULL
0€3 IrpaKJIaHCTBA, CBA3aHHBIX C peann3aluell UX 3aKOHHBIX MpaB U cBOOO, 0pOpMIICHUS B
YCTAHOBJIICHHOM TMOPSAKE AapXUBHBIX CIPABOK, HANpPABISIEMbIX B HWHOCTpPaHHbIC
rocygapcrBa" (ganee - AJMHUHHUCTPAaTUBHBIM pEIaMEHT, MYyHHUIUIAJIbHAS yCIyra)
pa3paboTaH AapXUBHBIM OTIEIOM AJIMHUHHCTPALlMM MYHHUILMIAJIBHOTO O0Opa3oBaHHs -
Epumuckuii paiton CmoneHckoit oonactu (ganee - OTaen) B LEAX MOBBIIICHHS KauecTBa
WCIIOJIHEHUSI U JOCTYINHOCTH MNPEJOCTABICHUS MYHULIMIIAJIBHOM YCIYTd, W ONpenessieT
CPOKM M TIOCIIEOBATEIbHOCTh JEHCTBUN (4JMUHUCTPATHBHBIX IIPOLEAYpP), a TaKkKe
MOPSAJOK €ro B3aWMOJEHUCTBUS C OTIEIOM Mo pabore ¢ apxuBamu JlemaprameHTa
CMorneHckoil  005acTHM MO KyJAbType, OpraHaMM MECTHOTO CaMOYNpaBICHUS U
MYHULUIIAJIbHBIMU YUPEKIACHUSIMU, OpraHu3aLHsIMH, OpEeaPUATUAMA npu
MIPEIOCTABICHUN MyHULUIIAJIbHOM YCIYTH.

1.2. Onwucanue 3asBUTEIIEH

3asgBUTENSIMA ~ MYHHIMIIAJBHOW  YCIYyTH  SIBIIFOTCA ~ POCCHUMCKHME  TpaKIaHe,
POXKMBAIOIINE 32 PyOEkKOM, MHOCTpPAHHbBIE TPaKJaHE M JMLA 0e3 rpakJaHCTBa. Takxke
3asIBUTEISIMU MOTYT OBITh (PU3MYECKHEe W IOPUAMYECKUE JIMIA, UMEIOIIUE MpaBO B
COOTBETCTBHHM C 3aKOHOAATeNnbCcTBOM Poccuiickoit denepanuu 1100 B CUITy HAJEICHUS UX
3asBUTEISIMU B YCTAHOBIICHHOM MOPSAJKE MOJHOMOYHSMHU BBICTYyIaTh OT MX MUMEHU IPU
IIPEAOCTABIEHUA MYHHUIIUIIAJIBHON yCIIYTH.



1.3. TpeboBaHus K MOPAIKY HHPOPMHUPOBAHUS O IPETOCTABICHUU
MYHULIMNAIBHON YCIIyTH

1.3.1. CBeneHus 0 MecTe HaXOXJACHHs, rpaduke padOThl, HOMEpax KOHTAKTHBIX
tenedonoB Ortnena pa3menieHsl Ha MHTepHeT-caiiTe AIMUHUCTpAlMA MYHUIIUTIAILHOTO
obpasoBanus - Epmmdckuii paiion Cmonenckoii oonactu http://ershichadm.smolinvest.ru/

Mecronaxoxaenune Otnena: ynuna Coerckas, 1om 22, ceno Epmmun, Epmmuckuii
pation, CmoneHckast obnactb, 216580.

[TourtoBsiit anpec OTnena ansa HampaBieHus oopamienuid: ynmuna CoBerckas, oM 22,
ceno Epmnun, Epmnuckuii paiion, CmoneHckast oonactb, 216580.

OnekrpoHHBIN aapec: epshadm@yandex.ru; epshich@admin.sml.

KonTtaktabie Tenedonsr: (48155) 2-16-36.

Pexxum pabotsl Otnena: moneaenbHuk - natauna ¢ 9.00 qo 17.00, ¢ nmepepriBoM Ha
00ex ¢ 13.00 no 14.00. BeixonHble 1HH - cy000Ta, BOCKPECEHBE.

[Ipuem rpaxnaan: noHeaenbHUK - msTHULa ¢ 9.00 oo 17.00.

1.3.2. Undopmaniysi, KOHCYAbTAIMS 110 MPOLEAYPE MPEIOCTABICHNUS MyHUIIUIAIbHON
YCIIyTH PENOCTABISAETC:

- HEMIOCPEJCTBEHHO B oMenieHnu Otaena Ha HHPOPMALIMOHHBIX CTEHAX;

- 110 TeneoHy;

- [IPU JIMYHOM OOpaIlEHUH, B TOM YHCIIE Yepe3 PEICTaBUTENS;

- 110 TUCbMEHHBIM OOpAaIICHUSIM;

- 110 JICKTPOHHOU I1OYTE.

1.3.3. Ilpm orBerax Ha TelePOHHbIE 3BOHKM IO BOIPOCY MIPEIOCTABICHHUS
MYHUIMNAIBHON yciyru cnenuanucTel OTaena o0si3anbl MoApoOHO, B KOPPEKTHOU (opme
MH()OPMUPOBATh TPAXKIAH O MOPSAAKE U YCIOBHUSX MPEAOCTABICHHUS MYHHUIIMNATbHOU
YCIIYTH, OOBSACHATh NPUYMHBI BO3MOXHOTO OTKa3a B MPEAOCTABICHUH MYHUIMNAIbHOU
YCIIYTH.

1.3.4. Tlpy nucbMeHHOM OOpalleHUU 3asBUTENS, B TOM YUCIE B BHUJE IMOYTOBBIX
oOpamieHMil WM 1O DSJIEKTPOHHOW TMo4YTe, HHPOPMUPOBAHUE OCYLIECTBISETCS B
MACHbMEHHOM BHJI€ ITyTEM IMOYTOBBIX OTIPABICHUI.

1.3.5. Pa3menraemas Ha crennie Otaena nadopmariis CoIepKuUT:

- TEKCT AIMUHHCTPATUBHOTO PETIaMEHTA;

- OJIOK-CXeMy TIOCJIeIOBATEIbHOCTH JIEUCTBUN MPU MPEAOCTABICHUH MYHUITUTIATBHON
yciyru (cornacHo npriokeHuto N 1 Kk AIMUHUCTPATUBHOMY PEITIAMEHTY);

- (¢opMy 3ampoca Ha TPEIOCTABICHUE MYHHUIMNAIBHON yCIyru (COIVIacHO
npuioxeHnto N 2 Kk AIMUHUCTPATUBHOMY PEITIaMEHTY);

- TepeyeHb JTOKYMEHTOB, HEOOXOAUMBIX [JIsl MPEAOCTABICHUS MYHHUIMIATbHOU
YCIIyTH;

- IOPSAOK M CPOKHU MPENOCTABICHNUS MYHULIUITAILHON YCITYTH.

1.3.6. HWudopmamuss 00 HCHOIHEHUH, NPUOCTAHOBICHUU  MPEIOCTABICHUS
MYHUIUMTNIAJIBHON yCIIyTH JOBOJUTCS 0 3asiBUTENeN cnenuaniucramu OTaena npu JIMYHOM
KOHTAaKT€, a TAKXK€ C UCIIOJIb30BAHUEM CPENICTB MOYTOBOM, T€JIE(POHHOM CBSI3M.

2. CraHapT npeaocTaBiIeHUs MYHUIIMTIAIbHON yCIIyTH



2.1. HauMeHOBaHME MYHHUIIMNIAIBHON YCIIYTH

HanMeHoBaHWEe MYHUIIMITAJIBHOM YCIYrM - TpUEM 3asBICHUN 1O 3ampocam
POCCUHCKMX W WHOCTPAHHBIX TPa)¥JaH, a Takxke JUI[ 0e3 Tpa)kJaHCTBa, CBSI3aHHBIX C
peanu3anye UX 3aKOHHBIX MpaB M cB0OOA, O(OPMIICHHS B YCTAHOBJIEHHOM TOPSJIKE
apXMBHBIX CIPABOK, HAIIPABISIEMbIX B HHOCTPAHHBIE TOCY/IapCTRa.

2.2. HaumeHoBaHKe Oprasa, IperoCTaBIsoIIETo
MYHUIUIIATIBHYIO YCIYTY

2.2.1. Otmen OCyWIECTBISET BbAAYy APXMBHBIX CIIPABOK, APXHMBHBIX BBIIHCOK H
apXMBHBIX KONUK B cOOTBETCTBUU C [lojoxkeHneM o0 apXMBHOM OTAele AIMUHUCTpALUU
MyHULIMIAIBLHOTO  0Opa3oBaHust - Epmumuckuit  paiion  CMoseHCkoW — obnactu,
YTBEP>KJICHHBIM IMOCTAHOBJIEHUEM [ J1aBbl aIMUHUCTPAIMU MYHULIUIIAILHOTO 00pa30BaHUs
-Epmuckuii paiton Cmonenckoit oomactu ot 29.04.2001 N 141.

2.2.2. JIns mpenocTaBiieHUss MyHULMIAIbHOM yCIyru He TpeOyercs oOpaileHue B
WHBIE OpraHbl TOCYIapCTBEHHOM BIJIACTH, OpraHbl MECTHOIO CaMOYIPABICHUS U
OpraHU3aLMH.

2.2.3. 3ampemieHo TpeOOBaTh OT 3asiBUTENS OCYIIECTBICHUS ACUCTBUNA, B TOM YHUCIIE
COIIaCOBAHUN, HEOOXOAUMBIX AJIs IMOJIyYE€HHS MYHUIMNAIbHON YCIYrd U CBA3aHHBIX C
oOpalleHMEM B WHBIE OpraHbl, OpraHU3alliM, 33 HCKIOYEHHEM IOJIYYEHHS YCIYT,
BKJIFOUEHHBIX B MEPEUYEHb YCIYT, KOTOPbIE SBISIOTCA HEOOXOAMMBIMH M 00SI3aTENIbHBIMU
JUTS IPEAOCTABICHHS] MYHULIMITAJIBHBIX YCITYT.

2.3. Pe3ynbrar npenocTaBlIeHUs] MyHULIANIAIBHON YCIyTH

Pe3ynbrarom npenocraBieHuss MyHUIUMIIAIIBHOM YCIIYTH SIBIISIETCS:
- BbIJ]a4a APXUBHBIX CIIPABOK, APXUBHBIX BBINIMCOK U aPXUBHBIX KOIIH;
- BbIJ]Jaua OTBETOB 00 OTCYTCTBUU JOKYMEHTOB.

2.4. O6muMii CPpoK MPEOCTABICHUS MYHUITUTIATLHON YCITYTH

2.4.1. MynununanbHas yciayra npenocrasisiercss B TedyeHue 30 gHEH ¢ MOMEHTa
pErucTpalny 3anpoca.

2.4.2. 3ampochl, HE OTHOCSIIMECA K COCTaBy Xpansmmxca B Otnaene apXUBHBIX
JOKYyMEHTOB (HEempo(uibHBIE 3ampocChl), B T€UeHUWE S5 AHEH CO JHS HMX PETUCTPALUU
HaNpaBJISIIOTCS. MO MPUHAJIEKHOCTH B JIPYrOl apXWB WJIM OpraHu3aluu, € MOTYT
XPaHUTHCSI HEOOXOUMBIE IOKYMEHTBI, C YBEIOMJIEHHUEM 00 3TOM 3asiBUTEICH.

2.4.3. TlocrynuBmue B OTAen 3ampochl, KOTOPbIE HE MOTYT OBITh UCIOJIHEHBI 0e3
MIPEIOCTABICHNs JOIMOJHUTENIbHBIX CBEIEeHUH, B TedeHue 10 1HEHW C MOMEHTa
pEerucTpalyy BO3BPAIIAIOTCS 3asiBUTENIAM C COOOILIEHHMEM 00 YTOUHEHUHU UM JOTOJHEHUU
3arpoca HeOOXOAUMBIMHU ISl €0 UCTIOJIHEHUS CBEICHUSIMH.



2.5. IIpaBoBble OCHOBaHUS MPENOCTABICHUSI MyHULIUTIAIbHON YyCITyTH

[IpenocraBieHre MyHUIIUIIATBLHON YCIYTH OCYIIECTBIISETCS B COOTBETCTBUH C:

- KonBeH1uei, orMeHsroniei TpeboBaHue Jerajin3alii HHOCTPaHHBIX O(UIIMATBLHBIX
nokymeHTOB (broyieTreHp MeXIyHapOAHBIX JOTOBOPOB, 1993, N 6);

- 3akoHoM CCCP ot 24 utons 1991 roma N 2261-1 "O nopsiake BbIBO3a, IEPECHUIKU U
UCTpeOOBaHUS JUYHBIX JIOKYMEHTOB COBETCKHMX W HMHOCTPAHHBIX TpaKJaH W Jull 0e3
rpaxkaanctBa u3 CCCP 3a rpanuny" (Bemomoctu Cohesna Haponubsix aenyraroB CCCP u
Bepxosuoro Coseta CCCP, 1991, N 27, ct. 784);

- [TocranoBnennem BepxoBHoro Cosera CCCP ot 17 ampenst 1991 roga N 2119-1 "O
npucoenunenun Coroza Coerckux Commanuctuueckux PecrnyOmuk x  [aarckoit
KOHBeHIMU 1961 roma, oTMeHstomed TpeOoBaHWE JErajv3alid HWHOCTPAHHBIX
opurmanpHeix JgokymeHToB" (Bemomoctn Cwe3na naponmubeix naemytatoB CCCP u
Bepxosuoro Coseta CCCP, 1991, N 17, ct. 496);

- ®enepanpHbiM 3akoHOM oT 22.10.2004 N 125-®3 "OO6 apxuBHOM Jeje B
Poccuiickoit @eneparnuu" (Cobpanue 3akoHonmarenbctBa Poccuiickoit denepanun, 2004,
N 43, ct. 4169; 2006, N 50, cT. 5280);

- @epepanbHbiM 3akoHOM oT 02.05.2006 N 59-®3 "O nopsiake paccMOTpEHHs
oOpamenuii rpaxaan Poccuiickoit ®enepanuu" (CobpaHue  3aKOHOAATEIHCTBA
Poccuiickoit denepannu, 2006, N 19, ct. 2060);

- ®enepanbHbIM 3aKOHOM OT 27.07.2006 N 152-D3 "O nepcoHanbHbIX JaHHBIX'.

2.6. [lepeyeHb TOKyMEHTOB, HEOOXOIUMBIX JJIs MPEIOCTABICHUS
MYHULIANAIBHON YCIIyTH

2.6.1. Jlna mnodydyeHHsT MYHUUMIAIBHOW YCIYyrd 3asiBUTENb MPEIOCTABISIET
CJEYIOIINE TOKYMEHTHI:

- THUCHMEHHBIM 3ampoc O BbIJJau€ APXHMBHBIX CIPABOK, APXHMBHBIX BBIITUCOK U
APXUBHBIX KOIIHM;

- TOKyMEHT, Y/IOCTOBEPSIONINI JIMYHOCTD 3asIBUTENS (MacTopT);

- JIOKYMEHT, MOATBEPKIAIOIINN POACTBO 3aABUTENS, 3alpPAIIUBAIOIIECIO CBEACHUS O
JpyroMm Jiniie (CBUIETEIHCTBO O POXKIACHHUH, Opake);

- JIOBEPEHHOCTh, 3aBEpPEHHAs B YCTAHOBJIECHHOM TOPSAKE, IPU 3alpOCe CBEIACHUN Ha
JAPYTHX JIMII.

2.6.2. ITucbMeHHBIH 3alpoc B 0053aTEIBHOM MOPSIIKE TOJDKEH COACPIKATh:

a) U1 FOPUANYECKUX JIUIL;

- HAUMEHOBAHHE IOPUUYECKOTO JIUIIA - 3asIBUTEIIS,

- (haMUIIHIO, UMSI, OTYECTBO PYKOBOAUTEIS FOPUIUUECKOTO JTUIIA;

- IOYTOBBIA WJIM 3JIEKTPOHHBIN AJIPEC;

- TesiepOH IS CBS3H;

- U3JI0’)KEHHE CYLIECTBA BOIIPOCA;

- TUYHAs TIOJIITUCH 3asIBUTEIS U J1aTa;

0) st GU3NUSCKUX JIHIL:

- (hamunmro, MMSs1, OTYECTBO 3aIBUTEIS,



- N3JI0’KEHUE CYILECTBA BOIIPOCA;

- IOYTOBBIN azipec, TenaeoH ISl CBSI3U;

- JIMYHYIO MOAIUCH 3asABUTENS U J1ATY.

Tekcr 3ampoca JOmKeH ObITh HAMMCAaH Pa300PUUBO.

K 3ampocy Moryr ObITh NPHIIOKEHBI KCEPOKOIUH TPYIOBOM KHMXKKU M JIPYIHX
JOKYMEHTOB, CBA3aHHBIX C TEMOM 3ampoca.

2.6.3. 3ampeuieHo TpeOOBaTh MPEIOCTABICHUS JAOKYMEHTOB M HMH(OpPMaLUK WIH
OCYIIECTBJICHUE JCUCTBUM, MPEIOCTAaBICHHE WM OCYILIECTBIEHUE KOTOPBIX HE
MPETYyCMOTPEHO HOPMATUBHBIMU IPABOBBIMU AKTaMH, PETYIUPYIOIIMMH OTHOIICHHS,
BO3ZHMKAIOIME B CBA3M C MPEAOCTABICHUEM MYHULIMITAIIBHON YCITYTH.

2.6.4. 3anpenieHo TpeOOBaTh MPEJOCTABICHUS JOKYMEHTOB U WH(OPMAIUH, KOTOPBIE
HaxoasiTcs B pacnopsbkeHnn OThena, OpraHoB MECTHOTO CaMOYNPABIIECHUS, OpraHU3aLNi,
B COOTBETCTBUU C HOPMATHBHBIMU ITPABOBBIMH aKkTaMu Poccuiickon @enepanumu.

2.7. HCpG‘-ICHI) OCHOBaHUM HJIs1 OTKa3a B IIPUCMC TOKYMCHTOB,
HCO6XOI[I/IMI>IX I IIPCIOCTABIICHUA MYHI/IHI/IHaJII)HOﬁ YCIyru

OcHoBaHuEM HJIAA OTKa3a B IIPUCMC JOKYMCHTOB, HCO6XOIII/IMI>IX I IPCAO0CTAaBICHUA
MYHHHHHaHBHOﬁ YCIYIru, ABJIACTCA OTCYTCTBHUC B 3adlIpOCC HCO6XOI[I/IMI>IX CBG,Z[GHI/Iﬁ JJIA
HCIIOJIHCHH:A, YKa3dHHBIX B ITYHKTC 2.6.2 A,Z[MI/IHI/ICTpaTI/IBHOF O PCriIaMCHTA.

2.8. Ilepeuenbp 0OCHOBaHMM ISl OTKA3a B IPEAOCTABICHUN
MYHULIMNAIBHON YCIIyTH

OCHOBaHMAMH 711 OTKa3a B IPENOCTABIEHUNA MYHUIIMNIATIBHON YCIIYTH SIBJISTFOTCS:
-OTCYTCTBHUE JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.6.1 AJIMUHHUCTPATUBHOTO PETIIAMEHTA;

- HEBO3MOXKHOCTB IIPOYTEHUS TEKCTA 3aIIpOCa;

- OTpaHUYEHUE JOCTYTA K IEPCOHAIBHBIM JaHHBIM IPU 00pallleHUU TPEThUX JIULL;

- orcyTcTBHE B OT/IENe 3apaliMBacMbIX apXUBHBIX JOKYMEHTOB.

2.9. Ilepeuenp yciyr, HECOOXOAMMBIX U 00s13aTEIBHBIX
JUISL TIPEAOCTAaBICHNS MYHHUITUTIATBHON YCITYTH

JIist mpeocTaBieHusl MyHUIIMIAIBHON YCIIYTH HE TPEOyeTCs OTyYEeHHsI MHBIX YCIIYT.

2.10. Pa3zmep nnarsl, B3UMaeMOU € 3asBUTENS IPU NPEIOCTABICHUN
MYHUIUTNIATBHON YCIYTH, U CIIOCOOBI €€ B3UMaHUs

MyHununanbHas yciiyra npe1ocTaBisieTcst OecIiaTHo.

2.11. MakcuMalbHBIM CPOK OXKUJAHUS B OUEPENH MPH MMOAAYE
3anpoca o NPeAOCTABICHUH MYHUIIUIIAIbHOW YCIYTH

MakcuManbHBIN CPOK OKMIAHUS B OYEPEIN IPH I0J1a4€ 3arpoca O MPEeI0CTABICHUN
MYHULMIIAJIBHON YCIYTH HE JIOJKEH MPEBBIIATH 15 MUHYT.
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2.12. Cpoxk perucrpaliyu 3ampoca
Cpox peructpanuu 3arnpoca He J0KEH MpeBbiarh 10 MUHYT.

2.13. TpeGoBaHus K MOMEIIEHUSIM, B KOTOPBIX MPEIOCTABISAETCS
MYyHUIIUTIATIbHAS yCIIyTa

2.13.1. Bxox B momemnieHue, B KOTOPOM MPEAOCTABISACTCS MYHULUNAIbHAS yCIIyra,
JOJKeH OBITh 000pymoBaH HWHGOPMAIMOHHOW TaOMWYKOW (BBIBECKOM), coaeprKaren
nH(pOpMaIIo 0 HAaMMEHOBaHMH, Tpaduke padboTer OTaena.

2.13.2. IlomenieHne, B KOTOPOM OPEAOCTABIISIETCS MYHHUIUIIAIbHAS YCIYyTra, HOJKHO
OBITH 000OPYIOBAHO MTPOTUBOMIOKAPHON CUCTEMON U CPEJCTBAMM MOXKAPOTYIICHUS.

2.13.3. Ilomemenust oXXuaaHus U TpHeMa 3asBUTENEH JOKHBI ObITH 000PYIOBAHBI
CTYJIbSIMU (IUBAaHAMM) U CTOJIAMU JJISI BO3MOXXHOCTH O(DOPMIICHHSI TOKYMEHTOB.

2.13.4. B nomenieHus X OXUAAHUS U IpUeMa 3asBUTENIeH JOMKHO ObITh €CTECTBEHHOE
1 UCKYCCTBEHHOE OCBEILICHUE.

2.13.5. Onsa nonydenuss UHQOpMAIMM B TOMEIIEHWH  MPEAOCTABICHUS
MYHUIIUNIATBHON  yciayru  obOopyayercss UWHGOPMAIIMOHHBIA  CTEHJ, Ha KOTOPOM
pa3Melnaercs ciaeayromias nHpopMaIus:

- rpauK pueMa rpaxziaH;

- TIEpeYCHb JIOKYMEHTOB, HEOOXOAMMBIX IS MPEAOCTaBICHUS MYHUIIUNTAIHHOM
YCIYTH,

- oOpas3el 3aMoJIHEHUs MUChbMEHHOTO 3ampoca.

2.14. Iloka3aTenu TOCTYITHOCTH U Ka4€CTBA IPENOCTABICHUS
MYHULUIIAJIBHON YCIYTH

OCHOBHBIMM  MOKa3aTeNsiIMM  JIOCTYIIHOCTM M KadyecTBa  IPEAOCTaBJICHUSA
MYHHUIUITAIBHON YCIYTH SIBIISFOTCS:

- COKpAalIECHHUE KOJIMYECTBA B3aUMOJACHUCTBUU 3aSBUTENSA C JOJDKHOCTHBIMU JIMI[AMHU
IIPU NPEIOCTABICHUN MYHULMIIAIIBHON YCIYTH;

- BO3MOXKHOCTH TMOJYYeHHUS] HHPOPMAIIMUA O XOJI€ TPEIOCTABICHUS MYHHUIIUIAIHHON
YCIYTH.

2.15. nbie TpeOoBaHMS K MPEIOCTABICHUIO MYHUIIUTIATLHON YCIIYTH

[Tonb30BarensiM, MOAJIMHHBIE APXUBHBIE IOKYMEHTBI HE HAIIpaBIISItOTCS. BMecTo
ITOIJINHHUKOB BBICBUIAOTCS ApXUBHBIE CIIPABKH, ADXUBHBIC BBIIUCKU WM APXUBHBIE
KOMHUH UCTPEOYEMbIX TOKYMEHTOB.

3. CocraB, MOCNEN0BATENBHOCTh U CPOKH BBITIOJIHEHUS aIMUHHACTPATUBHBIX MPOLEAYD,
TpeOOBaHUS K IOPAJIKY UX BBIIIOJIHEHHMS], B TOM YHCJIE€ 0COOEHHOCTH BBITTOJIHEHUS
aMUHUCTPATUBHBIX NPOLEAYP B JIEKTPOHHOU popme



[IpenocTaBnenre MyHHUIMOAIbHOM  YCIYrH  BKJIIO4aeT B ce0s  cleayromue

aAMUHUCTPATUBHBIC ITPOLIEYPHI:

- IIPUEM U PETUCTPALUIO 3alpOCa;

- aHAJIN3 TEMATUKH 3a1poca U MIPUHATHE PELICHHS O BOBMOKHOCTH €TI0 UCIIOJIHEHHUS;

- HCIIOJIHEHUE 3aIpoca;

- o(hopMIIEHHE B YCTAaHOBJICHHOM MOPSAKE apXUBHBIX CIPABOK, APXUBHBIX BBIIIUCOK U
ApPXMBHBIX KOIUI;

- IPOCTABJIEHUE ANlOCTHUJIS;

- BbIJJa4y OTBETOB U apXMBHBIX CIPABOK, APXUBHBIX BBIITUCOK U aPXUBHBIX KOIUU.

3.1. IlpueM u peructpanys NOCTYNUBIIETO 3aIPOCa O BbIAAYE
ApXWBHOM CIIPABKH, apXUBHOM BBIIIMCKU U aPXUBHON KOIMHU

3.1.1. OcHoBaHMeM i1 Hadaja NOPOLUEAYpPbl NPHUEMAa M PETUCTpaLUMU 3arpoca
ABJISIETCS JINYHOE oOOpalleHue 3asBUTENS JMOO TMOJYyYEHHOE IO IMOYTe WM 110
IEKTPOHHOM MOYTE.

3.1.2. CneunanucT oTena BelJAaeT OJIaHK 3alpoca, pa3bsACHAET MOPSIOK 3alOIHEHUS
M OKasplBaeT IIOMOUIb B €ro 3anoiaHeHuu. lIpu 1mpueme 3ampoca mpoBepseTcs
[IPaBUJIBHOCTh M YETKOCTb M3JIOKEHHBIX CBEJACHUN. Bpems BBINOIHEHUS JaHHOU
Mpoleaypsl - He Oosiee 20 MUHYT.

3.1.3. IlocTtynuBmme 3ampoChl PErUCTPUPYIOTCA B JI€Hb IOCTyIUIEHUA. B mpaBom
HIDKHEM YIIIy IEPBOM CTPaHULBI 3ampoca IMPOCTABISETCA IIPUCBOCHHBIA 3aIIpOCy
PETrUCTPAllMOHHOTO HOMEpa M JaThl pEerucTpanuy. Perwcrpamus OmHOTO 3ampoca - He
6onee 10 MUHYT.

3.1.4. Pe3ynpraTOM BBINOJIHEHUA AJIMHHUCTPATUBHOM IPOLEAYPHI  SIBISETCA
ITPOCTABIICHUE HA 3alPOCE PErUCTPALMOHHOIO HOMEPA U AaThl PETUCTPALUU.

3.2. AHanu3 TEMaTUKH 3alpoca U MPUHATHE PEIICHUS
0 BO3MOKHOCTH €0 UCITOJIHEHUS

3.2.1. Perucrtpauus 3amnpoca SIBISIETCS OCHOBAaHUEM JJIsI Hayajla aAMUHUCTPATUBHOM
MPOLEAYPHI IO AaHAIN3Y TEMATUKH 3a1poca :

- CTEeMEeHU TOJHOTHI MH(OpMAIMK, colepKalleicss B 3ampoce U HEOoOXOIUMOCTH
MPEAOCTABICHUSI TOTIOTHUTEIbHBIX CBEACHUM;

- MECTOHAXOXJCHUS apXUBHBIX JIOKYMEHTOB M HEOOXOIUMOCTH Tepeaapecaluu
HEMpO@HUIBHOIO 3aIpoca.

3.2.2. B cinydae HEMoJHOTHI MH(pOpMaILUK, CoAepKallleiicsl B 3alpoce, COCTaBISETCS
YBEAOMJICHUE 3asBUTEII0 O NPEJOCTABICHUU JOINOJHUTENbHBIX CBEICHU B ¢dopMme
MUchMa.

3.2.3. 3ampoc, HE OTHOCSIMHCA K cOCTaBy XpaHammxcsi B Otaene apXHBHBIX
JOKYMEHTOB, B TEUCHHME 5 JHEW C MOMEHTA €ro PErucTpalu HANpapiseTCs B APYrou
apXyWB WM OPTaHU3AIMIO, TAC XPaHATCA HEOOXOAWMBIC apXHBHBIC JTOKYMEHTBI, C
yBeZOMJIEHHEM 00 STOM 3asiBUTEJIS.

3.2.4. Pe3ynbTaToM BBIMOJHEHUS aIMUHUCTPATUBHON MPOLETYPHI SBIISAECTCS:

- IPUHATUE PEIICHUSI O BO3MOXHOCTHU UCIIOJHEHUS 3aIpoca;



- IOJITOTOBKA OTBETa 00 OTCYTCTBUU 3alpalliuBaeMoil nH(OpMaIuy;

- YBEIOMJICHHE 3asBUTENS O IMepejadye 3ampoca B APYrod apXuB WIM OpraHU3aLUIoO,
I7Ie XpaHATCsl HeOOXOAUMBbIE apXUBHBIE IOKYMEHTHI;

- YBEIOMJICHHE 3asBUTEIISl O MIPEIOCTABICHUH JIOTIOIHUTEIILHBIX CBEICHUN.

3.3. UcnonHeHue 3amnpoca

3.3.1. OcHoBanueMm Uil Hadyaja aJMHUHUCTPATUBHONW MPOUEAYPhl HCHOJHEHUS
3arpoca ABJIETCS NOCTYIUIEHUE 3alIpOCca UCIIOIHUTEIIIO.

3.3.2. MHcnonHurens HAa OCHOBAaHMM MNPHUHATOTO PEHMIEHUA O BO3MOKHOCTH
VCIIOJIHEHMSI 3aIlpoca OCYIIECTBISET €r0 HEMOCPEACTBEHHOE HCIOIHEHHE 10 HAay4HO-
CIPaBOYHOMY anmnapary (ONucsaM JIe]1) U apXUBHBIM JIOKyMEHTaM, XpaHsmumcs B Otaene.

3.3.3. B apxuBHOM CHpaBKe NPUBOIATCS HA3BaHUsA, NATbl, HOMEpa JOKYMEHTOB H
W3JIaraloTCs CBEJCHUS, HMMEIIMecs B JOKyMEHTaX MW OTHOCAIIMECS K BOIPOCY,
COZEpKAILEMYCs B 3aIIpoce.

B apXuBHYIO CIpaBKy BKJIFOUAIOTCS TOJIBKO CBEIECHUS, COIEPKAILIHUECS B TOKYMEHTAX,
HE JOIYCKAarTCS KOMMEHTApUU W BBIBOABI MCIOJIHUTENS IO COAEPKAHHUIO ApXHBHOIO
nokymeHTa. Ilociae TekcTa apXMBHOM CHpPaBKH YKa3blBalOTCS apXHMBHBbIE IHIHQPBHI
JOKYMEHTOB.

3.3.4. ApXUBHBIE BBIIUCKA U APXUBHBIE KOIMH JIOJKHBI BOCIPOM3BOJIWTBH IOJHBIN
TEKCT YaCTH apXUBHOI'0 JOKYMEHTA, OTHOCAIIEHCS K 3aIpOCy.

3.3.5. Pe3ynpratOM BBINOJHEHWUA AJIMHHUCTPATUBHOM IIPOLIEAYPHI  SIBISETCA
ITOATOTOBKA TEKCTA APXMBHOW CHPABKH, APXUBHOW BBIIMCKHA U APXUBHOU KOITHH.

3.4. OpopmieHue B yCTAHOBIEHHOM MOPSIKE apXUBHBIX CIIPABOK,
ApPXMBHBIX BBIMUCOK U APXUBHBIX KOMUI

3.4.1. OdopmieHne apXWBHOW CIPABKH, apXWBHOW BBIMUCKU W APXUBHOM KOIUU
OCYILECTBIISET UCIIOJIHUTEND 3aIpoca.

3.4.2. ApxuBHas cripaBKa,M apXUBHasl BBIIIMCKA W apXUBHAsl KOMUS COCTABIIAIOTCS MO
YCTaHOBJIEHHON (opMe, MOANUCHIBAIOTCS HaudaidbHUKOM OTrena, 3aBepsroTcs repOoBOM
nevyarblo  AJMUHUCTpPAIMM MYHHUIMIAIBHOTO oOOpa3oBanus - Epmmdckuii  paiioH
CMorneHcKkoi 06acTy.

3.4.3. ApxuBHas KONHS , CAEIaHHAsg KCEPOKONMPOBAHMEM INOKYMEHTA, 3aBEPSETCA
MONNMUChI0 HayanbHUKa OTaena W neyaTblo  AJMUHUCTpAMU  MYHHIUIAIBLHOTO
obpazoBanusi - Epmmuckuii paiion CMosieHCKoM oO0nacTu it JOKYMEHTOB, K HeEl
MPUJIATAETCA CONMPOBOAUTEIBHOE MUCHMO C TMOAMMUCHIO HavaidbHUKa OTHaea, 3aBEPEHHOE
repOOBOIf MeyaThi0 AJIMUHUCTPALIMK MYHHUIIMIAIBHOTO 00pa3oBaHus - Epmmdckuii pailon
Cmonenckoi obmactu " .

3.4.4. ApxuBHBIC CIIPAaBKU, aPXUBHBIC BHIMHCKU U apXUBHBIE KOMMUH O()OPMIISIFOTCST Ha
roCcyAapCTBEHHOM s3bike Poccuiickont Penepanni.

3.4.5. Pe3ynpTaTOM aJMUHHCTPATHUBHON NPOLIEAYPhl SBISIETCS IMOATOTOBIECHHAS H
COOTBETCTBYIOIIUM 00pa3oM o(OpMIICHHAs apXWBHas CIpaBKa, apXWBHAs BBIHCKA U
apXHWBHas KOIHS.



3.5. HpOCTaBJIeHI/Ie AIIOCTUJIA Ha apXHBHBIX CIIPABKAX, APXWUBHBIX
BBIIIUCKAX WU aPXUBHBIX KOIIUAX

3.5.1. ApXuBHBIE CIIPABKH, ApXUBHBIEC BBIIMCKN U APXUBHBIE KOIIMH, HAIIPABIISIEMBIEC B
rocynapcTBa, mnoanucasiie KoHBEHIMIO — OTMEHAIONIYIO TpeOOBaHME JEeraau3aluu
MHOCTPAHHBIX O(UIIMATIBHBIX TOKYMEHTOB, HAIIPABIIAIOTCA HadaabHUKOM OTnena B OTIeNd
1o pabore ¢ apxuBamu Jlenapramenta CMOJIEHCKOW 001aCTH MO KyJAbTYpPE U TYpU3MY IS
MIPOCTABJICHMS U 3aIIOJTHEHUS CIIEHUAJIBHOTO ILITAMIIA - allOCTHUIISL.

3.5.2. Anoctunp HE TMPOCTABISETCA HAa JOKYMEHTAax, NPEIHA3HAYEHHBIX IS
HAIPABJIEHUS B TOCYAApCTBa, ¢ KoTophiMu Pocculickas denepanus 3akiatounsia JOTOBOPHI
O MPABOBOM MMOMOIIY U MPABOBBIX OTHOLIEHUSX MO IPAXXIAHCKUM, CEMEUHBIM, YTOJOBHBIM
M UHBIM JelaM, a Takxke B rocyaapctBa - ywyacTHuku ConpyxectBa HeszaBucumbix
locynapctB, moanucasmue ComnameHue O MOpuUHUIUNAX U (GopMax B3aUMOAECHCTBUS
rocynapctB - yuactHUkoB ConpyxectBa HeszaBucumbix ITocymapctB B oOmactu
UCIIOJIb30BaHMUs apXUBHON MH(pOpMauM, a TakKe B TOCYapCTBa, C KOTOPBIMU HUMEIOTCS
JIBYCTOPOHHHUE COMNIAILEHUS O COTPYIHHYECTBE.

3.5.3. B cinydae oTka3za OT IPOCTAaBICHUS arlOCTWISA, 3asBUTENI0 B TEUEHUE TPeEX
pabounx nHeW othenom mo padore ¢ apxuBamu Jlenmapramenta CMosieHCKON 007acTd IO
KyJAbType U TypU3My HaIpaBisieTCs MUCbMEHHOE COOOLIEHHE O MpUuMHE OTKaza. Cpok
WCIIOJIHEHHS TAaHHOM aIMUHUCTPATUBHON MPOUEAYPHl HE JOJKEH MPEBBINIATh 3 pabounx
JHEHN CO JHS MPEeN0CTaBIECHUs JOKYMEHTOB.

3.6. Bbrjaua OTBETOB M ApXUBHBIX CIIPABOK, APXMBHBIX BBIITHCOK
Y apXUBHBIX KO

3.6.1. ApxuBHBIE CIIPABKH, APXUBHBIC BBINMUCKA U apXHUBHBIE KOMHUH, & TAKKE OTBETHI
00 OTCYTCTBMM 3alpallliBa€MbIX CBEACHUN, MpeJHA3HAUYCHHbIE [JIs1 HalpaBiICHHS B
rocynapcrBa - ywdactHukn CopapyxkecrBa HeszaBucnmbix [ocynapcTs, BBICBUIAIOTCS IO
II0YTE NPOCTHIMU MUCbMaMH HETIOCPEACTBEHHO B a/IpEC 3asIBUTENS.

3.6.2. ApXuBHBIE CIIPABKH, ApXUBHBIC BBIMHCKA U apXUBHBIE KOMHUH, & TAK)KE OTBETHI
00 OTCYTCTBMM 3alpallliBacMbIX CBEACHUN, NpeJHA3HAUEHHBbIC [JIsl HAalpaBlCHUS B
rocygapcrsa, He sBisirommecss ydactHukamu Conpyxectsa HesaBucumbix locymapcers,
BMECTE C 3anpocaMH (aHKETaMH, JTUYHBIMH 3asBJICHUSIMU) HANpAaBIAIOTCS B OTIEH IO
pabore ¢ apxuBamu Jlenapramenta CMoONEHCKON 001acTH MO KyJIbType ISl IEPECHUIKH B
MWHUJI Poccum.

3.6.3. Tlocne mpocTaBieHUs anoOCTWIS HadalbHUK OTAena HampapisieT apXHWBHBIE
CIIPaBKH, APXUBHBIC BBIIMCKU W apXMBHBIC KOMHMHU B aJ[pec 3asBUTENSI B TEUCHHE TPEX
JTHEH.

3.6.4. ApXWBHBIC CIPAaBKH, apPXWBHBIC BHITUCKA M APXWBHBIE KOMHH MPU JTUIHOM
oOpameHuu B OTaen MoOryT ObITh BBIJAHBI 3asBUTENIO MPH MPEAbSIBICHUU JOKYMEHTA,
YAOCTOBEPSAIOIIETO0 JUYHOCTh, TPEThEMY JIMLY - MNPU NPEAbSIBICHUU JIOBEPEHHOCTH,
o(OpMIIEHHOW B YCTAaHOBJIEHHOM MOPSAKE W NPU MPEIbSIBICHUA KBUTAHLIMU OO yIuiare
roCyJapCTBEHHO! IMOIUIMHBI 332 TPOCTABICHUE arloCTHJIS.



3.6.5. AQMUHHCTpaTHBHas MpOLEIypa IO BbIAAYE OTBETOB, APXHMBHBIX CIIPABOK,
apXMBHBIX BBIMMCOK U apXMBHBIX KOMUH IO 3ampocaM 3asBUTENCH cuuTaercs
3aBepIICHHON, €CIM MO ee pe3yjbraTaM IPHHATHI HEOOXOIWMBbIE MEphl M 3asBHUTENb
IpOorH(OPMUPOBAH O PE3yNbTaTax 3arnpoca.

4. TTopsimok ¥ (pOpMbI KOHTPOJIS 32 MPEA0CTABICHUEM
MYHUIIUTIATIBHON YCIyTU

4.1. Hauvampauk Otaena OCYyIIECTBISCT TEKYIIUH KOHTPOJIb 3a COOTIONCHHUEM
MOCIIEA0BATENIbHOCTU JCHUCTBUM, ONMpPEACICHHBIX aJMUHUCTPATUBHBIMU MPOIIEypaMu IO
MPEAOCTABICHUIO MYHULIUTTATIBHON YCITYTH.

4.2. KoHTpoib 32 MOJHOTOM M Ka4eCTBOM MPEIOCTABICHUS MyHULIMNAIBHON yCIyTH
BKJIIOYAET B CceOsl MPOBEJCHHUE MPOBEPOK, BBHISBICHHE U YCTPAaHEHUE HAPYIICHUN MpaB
3asiBUTEJICH, pacCMOTPEHHE, MPUHATHE PEIICHUM W MOATOTOBKY OTBETOB Ha OOpaIleHHUs
3aBUTEJICH.

4.3. TlpoBepku MOTYT OBITh IIJIJAHOBHIMH M BHEIJIAHOBHIMH, B TOM 4YHCIIE IO
KOHKPETHOMY OOpaIeHUIO 3asiBUTEIIS.

4.4. Cnermmanuctel OT/eNia HeCyT MEPCOHAIBHYIO OTBETCTBEHHOCTH 3a COOJIIOCHUE
CPOKOB M  TOCJENOBATEIIbBHOCTH  COBEPUICHUS  AJIMUHUCTPATUBHBIX  JEHCTBUI.
IlepcoHanbHas OTBETCTBEHHOCTh CHENHUAIUCTOB 3aKpEIUIEHAa B MX JOJDKHOCTHBIX
MHCTPYKIUSAX. B cilyyae BBISIBIEHHBIX HApPYIICHUH CHIEIUATUCT HECET TUCHMUIUTMHAPHYIO
OTBETCTBEHHOCTb B COOTBETCTBUU C JEHCTBYIOIIUM 3aKOHOAATEILCTBOM.

5. HocyneOHsliil (BHECYIEOHBIN) MOPSIIOK 00KaT0OBaHUS PEIICHUIM
U fericTBuil (0e31eiicTBUSI) OpraHa, Ipe0CTaBIISIFOIETO
MYHULIATIATIBHYIO YCIYTY

5.1. JleiictBus (Oe3neicTBUE) W pEHICHUS JOMKHOCTHBIX JIHI[ (CHEIUATMCTOB)
Otnena, OCyIIeCTBIsIEMblE M TMPUHUMAEMble B XOJ€ MPEAOCTABICHUS MYHUIIUIAIBLHON
YCIIYTH, MOTYT OBITh O0XKaJIOBaHbI BO BHECYNEOHOM TOPSIKE U (HIIN) B CYJIE.

5.2. BuecyneOHBI TOPSIIOK TONAa4YHM, PACCMOTPEHUS U pa3pelieHus Kanod Ha
neictBua (Oe3melcTBUE) W pelieHus JOHKHOCTHBIX il (crmenuanuctoB) Otaena
onpenensercs ¢heaeparbHbIM U 00JIACTHBIM 3aKOHOIaTEIHCTBOM.

5.2.1. 3asgBuTenn MOTYT OOpaTUThCA C JKajJIoO0oOM Ha jAeidcTBus (Oe3AeiCTBHE) U
pEIICHMS, OCYIIECTBISIEMbIC (PUHATHIC) B XOJC MCIOJHEHUS MYHHUITUTIATBHOW YCIYTH, K
HavanbHUKy OTIena.

5.2.2. B nucbmMeHHOM oOpaiiieHnH (3kajio0e) yKa3bIBaIOTCS:

- ¢aMuausa, WUMs, OTYECTBO WM (aMHIUS, WM, OTYECTBO YIOJHOMOYCHHOTO
MIPEICTABUTEIS B CIIy4ae MUCbMEHHOTO 0OpaIeHus MPEICTaBUTEIS,

- TOJIHO€ HAaWMEHOBAaHME IOPUIUYECKOTO JUIlA B Ciydae oOparieHusi OT WMEHU
IOPUIUIECKOTO JIUIIA;

- TIOYTOBBIN aJpPEC, MO KOTOPOMY JOJIKEH OBITh HAIMCAaH OTBET WJIM YBEIOMJICHHE O
repeajipecanuy o0palieHus;

- CyTh MUCBMEHHOTO OOpaIleHuUs;

- TWYHAs TIOJIITUCH U JIaTa.



B kano0Oe yka3pIBalOTCA TPUYHHBI HECOIIAcHs C OOXKaJOBaHHBIM PEIICHHEM,
neiictBueM (Oe3neiicTBUEM), OOCTOSTENbCTBA W JOBOJABI, HAa OCHOBAaHUU KOTOPBIX
3asBUTEIb CUMTAET HAPYUICHHBIMU €ro TMpaBa M 3aKOHHbIE HWHTEPECHI, CO3aHbI
NPENSTCTBUSA K UX pealn3alliu.

K xamobe MOryT OBITh MPWIOKEHBl JOKYMEHTbl WA KOINUU JIOKYMEHTOB,
MOJTBEPKIAIOIINX U3JI0KEHHBIE B ’Kal00e 00CTOATEIHCTBA U JOBO/BI.

5.2.3. [Ilpemmerom pgocyneOHOTO OOXKajJoBaHUSI MOTYT SIBISITbCA — JCHCTBUA
(Oe3meiictBue) crnenmanucrta Otnaena, a TakkKe NPUHUMAEMbIE UM pEUIEHUS MpHU
WCIIOJITHCHUH MYHUIIATIAIEHON YCITyTH.

5.2.4. OcHOBaHUEM ISl OTKa3a B pACCMOTPEHUHM KaJIOOBI TUOO MPUOCTAHOBIICHUS €€
pPaccMOTPEHHUS ABIISIOTCA:

- OTCYTCTBHE B ’XKajioO€ MOYTOBOIO aJpeca 3asBHUTENS, IO KOTOPOMY TOJKEH OBITh
HaTpaBJIeH OTBET;

- COJIEp’KaHME B kajao0e HElEH3YPHBIX JTMOO OCKOPOUTETHHBIX BBIPAXKEHHUH, YIrPO3bI
KU3HU, 37I0POBBI0, UMYIIECTBY crenuainucToB OTaena, a Takke WICHOB UX ceMel (mpu
ATOM 3asiBUTEITI0, HAIIPaBUBIIIEMY OOpalieHre, MOXKET ObITh COOOIIEHO O HEIOMYCTUMOCTHU
37I0ynOTPEOJICHUS] IPABOM);

- HE TOJJAIOIIUNCA TMPOUYTEHUIO TEKCT XajaoObl, (aMUIUsS WM TOYTOBBIM ajapec
3asiBUTEIIS.

5.2.5. IlpaBa 3asiBUTENS HA TMOJIy4eHHE MH(OpPMAIIMU U JOKYMEHTOB, HEOOXOAMMBIX
111 000CHOBAHMSI U PACCMOTPEHUS KAJIOObI.

Cnennanuctel OTaena o0s13aHbI:

- TMPENOCTaBUTh 3afABUTENI0 MO €ro MPOChOe BO3MOXHOCTH O3HAKOMJICHHS C
JOKYMEHTaMH W MarephajaMd, HEOOXOMWMBIMH MJii OOOCHOBAaHHS M PACCMOTPECHHS
&KanoObl, T.e. o0ecrneuuTh ero HHQopMmanued, HENOCPEICTBEHHO 3aTParvMBalolIei €ro
npaBa, €CJIM MHOE HE MPEIYCMOTPEHO 3aKOHOM;

- o00ecrneynTh OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE pacCMOTPEHUE
XKano0bl, B Cliydae HEOOXOAMMOCTH - C y4aCTUEM 3asBUTEIsI, HAIIPABUBIIETO Kajo0y, WK
€ro 3aKOHHOTO MPEICTaBUTEIS;

- MO0 pe3ylbTaTaM pPACcCMOTPEHUsl KajuoObl MPUHUMATh MEpbI, HAINpaBICHHBIE Ha
BOCCTAHOBJICHUE WJIM 3allUTy HapYIIEHHBIX TMpaB, CBOOOJ W 3aKOHHBIX HHTEPECOB
3asIBUTEJIS, 1aBaTh MMCbMEHHBINA OTBET IO CYIIECTBY MOCTABICHHBIX B ’Kaji00e BOIPOCOB.

5.2.6. OTBeT Ha )ajno0y MOAMUCHIBaeTCs HavaTbHUKOM OTiena.

Kanoba, nocrynusmas B OTAen, NOJIEKUAT 00S3aTEIbHON PErucTpalud B TEUCHHUE
OITHOTO JHSI C MOMEHTa TIOCTYTUICHUSI.

[TucemeHnHas sxanoba, nmocrtynusiias B Otaen, paccmarpuBaercs B TeueHue 30 nHei
CO JTHSI pEeTHCTPAIUH.

5.2.7. Ecam B pe3yinbrare pacCMOTPEHHsS >kajio0a Mpu3HaHa OOOCHOBAHHOM, TO
NPUHUMACTCS pelIeHne 00 OCYIISCTBICHUU ICHCTBUHA MO MPEIOCTABICHUIO CBEICHHIMA
3asIBUTENIO U PUMEHEHUH MEpP OTBETCTBEHHOCTH K crienuanucty Otaena, 10myCTHBIIEMY
HapyIIEHUS B XOJI€¢ OCYIICCTBICHHUS MYHUIIMMAIBHOW YCIyTd, KOTOPHIE TOBIEKIU 3a
co0oit xanooy.

3asgBUTENIO HAMpaBISIETCS COOOIEHHWE O TMPUHATOM pEIICHUU U JICUCTBUSX,
OCYIIECTBIEHHBIX B COOTBETCTBUU C IPUHSIITHIM PEIICHUEM.



5.2.8. OOparieHus 3agBUTENEH CUUTAIOTCA Pa3pEIICHHBIMU, €CIH PACCMOTPEHBI BCE
MOCTaBJICHHbIE B HUX BOIPOCHI, MPUHATHI HEOOXOAUMbIE MEpPbl W JaHbl MUCHMEHHbIE
OTBETHI (B Mpenesax KOMIETEHIIMH) MO CYIIECTBY BCEX MOCTABICHHBIX B OOpAaIlEHUAX
BOTIPOCOB.

5.2.9. TluceMeHHBIN OTBET, COAEpKalIUN pe3yJbTaTbl PACCMOTPEHUsI OOpalleHus,
HaMpAaBIIAETCS 3aBUTEIIIO 110 aJPECy, YKa3aHHOMY B OOpAIllEHUU.

5.2.10. Ecnu 3agBUTENM HE YAOBICTBOPEHBI pEIIEHUEM, MPUHITHIM B XOJE
paccMOTpeHHs kanoObl HavanbHUkOM OTAena, Wid pelieHre UM He ObUIO MPHUHSTO, TO
3asBUTEIb BIIPaBe 0OpaTUTHCS MUCHMEHHO B OT/EN Mo padote ¢ apxuBamu JlemaprameHTa
CMorneHcKo 001aCcTH 0 KYIIBTYpe.

5.3. Tlopsgok cymneOHOTO OOXKamOBaHUS NEUCTBUH (OC3ACHCTBUSA) W PEIICHUIA,
OCYIIECTBIISIEMbIX U TPUHUMAEMBIX B XOJE MPEAOCTABICHHUS MYHHUIUMAIBHON YCIyTH,
ONpEAEIAETCS 3aKOHOAATENBCTBOM Poccuiickont denepannu.



IIpunoxenne N 1

K AZIMUHUCTPAaTUBHOMY PEITIaMEHTY

BJIOK-CXEMA

MOCJEJIOBATEJIBHOCTH JEMCTBUI IIPU NNPEJOCTABJIEHUM MYHUIIUIIAJIBHOM
YCJIYI'U "IIPUEM 3ASIBJIEHUM 11O 3AITIPOCAM POCCUMCKHUX
M UTHOCTPAHHBIX I'PAJKJIAH, A TAKJKE JINI] BE3 I'PA’KIAHCTBA,
CBSI3BAHHBIX C PEAJIM3ALIMEN UX 3AKOHHBIX ITPAB 1 CBOBO/I,
O®OPMJIEHHUS B YCTAHOBJIEHHOM MOPSIIKE APXUBHBIX CITPABOK,
HAITPABJISIEMBIX B THOCTPAHHBIE TOCYIAPCTBA"
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[IlpyeM 1 permucTpauMsa 3anpoca O BHIOAYE APXMBHOM CIPaBKM,
APXMBHOM BHIMCKM M apPXMBHOM KONUMU
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B MII Poccum Brimaua pesyJibTaTa MYyHULMIAJBbHOM YCJyTM 3asaBUTEJ0 (JIMYHO,
IIOUTOBEIM OTIpPaBJIeHKeM JMOO 10 B2JIEKTPOHHOM IIouTe)




[Tpunoxenue N 2
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

CDopMa 3asBJICHUA

[IPU IPEJOCTABJIEHUY MYHULIUIIAJIBHON
VCJYIH " IPUEM 3ASIBJIEHHUM 11O 3AIIPOCAM POCCUMCKUX
U UHOCTPAHHBIX I'PAJK/IAH, A TAKKE JIML] BE3 I'PA’KIAHCTBA,
CBSI3AHHBIX C PEAJIM3ALIMEN UX 3AKOHHBIX ITIPAB 1 CBOBO/I,
O®OPMJIEHHUS B YCTAHOBJIEHHOM IOPSIIKE APXUBHbBIX CIIPABOK,
HAITPABJISIEMBIX B THOCTPAHHBIE TOCYIAPCTBA"

B apxuBHBIi1 0TI AAMUHUCTPALIMT
MO -Epunyckuii paiioH
CMoJIeHCKOM 0o01acTh
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[Ipomry BeIIaTh aAPXHBHYIO CHIPABKY, ApXUBHYIO BHINMCKY, APXUBHYIO KONHIO,
(HyXHO€ MOAYEPKHYTh)
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