AIMUHHUCTPALIASA MYHUIIUIIAJIBHOI'O OBPA3OBAHMUSI-
EPIIMYCKHUA PAMOH CMOJIEHCKOM OBJIACTH

ITOCTAHOBJTEHHNE

0122.07.2011 1 No 244
c. Epunun

Epmnuckoro paiiona

CwmorneHckoit 061acTu

OO ytBepk1eHUN AJIMUHUCTPATUBHOIO PETJIaMEHTa
AMUHHCTpaMK MYHUIIUTIATEHOTO 00pa3oBaHUs-
Epunuckuii paiiton CMoneHckoi 06iactu

0 TIPEIOCTABICHNIO MYHUIIMIIAIBHOW YCIYTH

B cootBerctBun ¢ ®enepanbubiM 3aKOHOM oT 27.07.2010 N 210-®3 "O6 opranuzanuu
MPEAOCTABICHUSI TOCYJAPCTBEHHBIX W MYHHUIMOAIBHBIX YCOyr"', pacrnopsbkeHueMm [ naBbl
MYHHIMTIAIEHOTO 0Opa3oBanus -Epmmdckuit paiton Cmonenckoii o6iactu ot 17.03.2009 N 57-
p "O Tlopsinka pa3paboTK M yTBEPkKACHHS aIMHUHUCTPATUBHBIX PETIIAMEHTOB MPEIOCTaBICHUS
MYHHIMIAIBHBIX yCIyT",  PYKOBOJCTBYSICh Y CTABOM AJIMUHUCTPAIMA MYHHIIMITAIIEHOTO
oOpazoBanusi - Epmmuckuit  paiion CMmoIEHCKON o0acT MOCTAHOBJISIET:

1. YTBepauts npuiiaraemblii AJIMUHACTPATUBHBIM PErVIAMEHT MPEJOCTABICHUS apXUBHBIM
oT/eNIOM AJMHHUCTpAIlMM MYHHUIIMNAIHHOTO oOpa3oBanus -Epmmuckuii paiion CMoJeHCKOM
obnactu MYHUIUTIATBHOW yciyru "OpraHu3anys HCHOJHEHHUS] 3alpoOCOB POCCHUCKUX H
MHOCTPAHHBIX T'Pa)/aH, a TaKkKe JUI] 0e3 rpakJaHCTBA, CBA3AHHBIX C pean3alueil X 3aKOHHBIX
npaB U cB00OJA, OPOPMIIEHUS! B YCTAaHOBIIEHHOM IOPSIKE apXUBHBIX CIIPABOK, HAIMIPABIIIEMBIX B
WHOCTpaHHbIE rocyaapcTpa’ (mpuiaraercs).

2.  OnyOnukoBaTh HACTOsAIIEE MOCTAHOBJICHNE B pailoHHOI razere "Husa".
3. Pa3MmecTuTh HacToslIllEee IOCTAHOBJIEHWE Ha caiTe AJIMHUHUCTpPAlMM MYHHIMIIAIBHOTO
oOpazoBanus - Epmnuckuii paiion CMoJIeHCKO# 001acTH
(C.B. MypsIrun).
4. KOHTpOib 3a UCHOJHEHUWEM HACTOAILIEr0 IOCTAHOBJIEHUS BO3JOKUTh HA HadaJlbHUKA
apXUBHOTO oOTHAena AJMHHHCTPAlMM MYHULUIAIBHOIO 00pa3oBaHMs-EpmMuckuili  paiioH
Cwmonenckoii obnactu E.B. Jlamenkosy.

['maBa AaAMUHUCTpaMU MYHULIUTIAIBHOTO
oOpa3oBaHus - Epriuckuii paiion
CMOJIEHCKOI 00acTu B.B. EBTUx0B


consultantplus://offline/main?base=LAW;n=112746;fld=134;dst=100041
consultantplus://offline/main?base=RLAW376;n=44668;fld=134

YTBEPXJIEH
[TocTanoBnenuiem [ 1aBbl AIMUHUCTpALIUA
MO - Epmnuckuii paiioH
CmoneHckol  obnactu
ot 22.07.2011 rona Ne 244

AJIMUHUCTPATUBHBIA PETJIAMEHT

IPeIOCTABJICHHUS APXUBHBIM OTAEJI0M AAMUHUCTPALMU MYHHUIHMIIAJIbHOIO
o0pa3zoBanus - Epmmuckuii paiion CMoJ1eHCKOH 00J1aCTH MyYHMIMIIAJIBHON yCJIYyT'H
«Opraan3anus MCIOJHEHHS 3alIPOCOB POCCHIICKMX U HHOCTPAHHBIX IPAXKIAH, a TAKIKe

Ji1 0e3 rpaskIaHCTBA, CBSI3AHHBIX ¢ peaju3anueil HX 3aKOHHBIX IPaB U cBOOOJ,
odopmiIeHNs B YCTAHOBJIECHHOM NOPsSIIKe APXMBHBIX CIIPABOK, HANIPaBJIAeMbIX B

HHOCTPAHHBIEC T'OCYyAAPCTBA»
(B penaxiuu nocraHoBieHrus AMUHUCTPALMU MyHULIMIIAIBHOTO 00pa3oBanus — Eprinuckuii pailon
Cwmonenckoit obmactu ot 02.10.2013r Ne 310)

2. OOmume mojaoKeHUs

1.1. I[Ipeamer perynupoBanust AZMUHACTPATUBHOTO PETVIAMEHTA

AJMUHHUCTPATUBHBII periiaMeHT AJMUHUCTPAMM MYHULMIIAJBHOTO 00pa3oBaHUs -
Epummuckuii paiton CMoJIeHCKOM 00JacTH 1O MPEeIOCTaBICHUE MYHUUUNAIBHOW YCIyru
"OpraHun3anys HCIOJHEHHS 3alPOCOB POCCUMCKUX U MHOCTPAHHBIX IPaXKIaH, a TAKKE JIULL
0e3 rpa)KJaHCTBa, CBA3aHHBIX C peain3alieil uX 3aKOHHBIX IIPpaB U cBOOO, 0ohopMIiIeHHS B
YCTAaHOBJICHHOM TIOPSJKE AapXMBHBIX CIPABOK, HAMNpaBlIIeMbIX B HWHOCTPaHHBIE
rocygapctBa" (mamee - AJIMUHUCTPATHBHBIM pErjiaMeHT, MYHHUIIMMAIbHAS YCIIyTa)
pa3paboTaH apXMBHBIM OTIEJIOM AJMHMHUCTpPALlMM MYHHUIMIIAIBHOTO OOpa3oBaHUs -
Epmmuckuii paiion CmoneHckoi obnactu (manee - Otuen) B 1esIX MOBBIIICHUS KaueCTBa
WCIIOJIHEHHSI U JOCTYIHOCTH IPENOCTABJICHHUS MYHULHIIAJBHON YCIYrd, U ONpENesseT
CPOKM U TIOCIEIOBaTEIbHOCTh JEUCTBUN (aJIMHUHUCTPATHUBHBIX MPOLEAYp), a TaKxKe
NOPSAZIOK €ro B3aUMOJAEWUCTBUS C OTAEIOM 10 pabore ¢ apxuBamu JlemaprameHta
CMmoneHckol o0O0JacTH MO KyJbType, OpraHaMH MECTHOIO CaMOYMPAaBICHUS U
MYHUIUTIATbHBIMU YUpEKACHUSIMH, OpraHu3alusIMH, IpeAnpUATUIMU npu
MPEA0CTABICHUN MYHUIIUNIATBHON YCIIYTH.

1.2. Onucanue 3aaBUTEIEH

3agBUTEIIMA ~ MYHHIUMIAIBHON  YCIYTH  SIBISIOTCS  POCCUMCKHE  Tpa)<JaHe,
MIPOKMBAIOIIHE 32 pyOeKOM, HHOCTpaHHBIE TpaKJIaHe M Juila 0e3 rpaxkmancTBa. Takxke
3asIBUTEISIMH  MOTYT OBITh (PU3WYECKHE W IOPUANYECKUE JIMIAa, MMEIONMe TPaBO B
COOTBETCTBHH C 3aKOHOJIaTeIhCcTBOM Poccutickoii deneparum 1ub0 B CUITY HaJIETIEHUS UX
3asBUTEIIIMU B YCTAHOBJICHHOM MOPSAKE MOJHOMOYMSIMHU BBICTYIIaTh OT UX UMEHU IIPU
MPEIOCTABJIECHUN MYHULIMIIAIIBHON YCIIYTH.



1.3. TpeboBanus K NOPSIAKY UHPOPMUPOBAHUS O MPETOCTABICHUH
MYHUIIUTIATBHOU YCIIYTH

1.3.1. CBeneHus o0 MecTe HaxXOXXJeHUs, rpaduxe pabOThl, HOMEpAX KOHTAKTHBIX
tenedoHoB Ortnena pa3menieHsl Ha MHTepHET-caiiTe AIMUHUCTPAUA MYHUIIUIIATBHOTO
oOpazoBanus - Epmmuckwuii paiton CMmonerckoit o6mactu http://ershichadm.smolinvest.ru/.

Mecronaxoxaenue Otnena: ynuna Coserckasi, gom 22, ceno Epmmun, Epmmyckuii
paiion, CmoiieHcKas o0nactsb, 216580.

[TouToBslil anpec Otaena ajia HanpaBiieHUs: oOpateHuid: ynuna CoBeTckasi, 1oM 22,
ceno Epmmun, Epminuckuii paiion, CMmoneHckast 00sacts, 216580.

DrekTpoHHBIN aapec: epshadm@yandex.ru; epshich@admin.sml.

Konrakthsie Tenedonsl: (48155) 2-16-36.

Pexxum pabotel OTaena: noneaenbHuk - natauna ¢ 9.00 go 17.00, ¢ nepepbiBOM Ha
o6en ¢ 13.00 go 14.00. Beixonubie n1Hu - cy000Ta, BOCKPECEHBE.

[Ipuem rpaxaan: noHeaeabHUK - naTHUnA ¢ 9.00 mo 17.00.

1.3.2. Uudopmarnius, KOHCYIbTAIUS 110 MPOLIEIype MPEOCTABICHHS] MyHUITUTAIbHON
YCIIYTH MIPENOCTABIISAETCS:

- HETIOCPEICTBEHHO B noMenieHuu Otena Ha HOOPMAITMOHHBIX CTCH/IAX;

- 1o Tenedony;

- IIPY JIMYHOM OOpAaIIeHUH, B TOM YHUCIIE YEPE3 IPEICTABUTEIS;

- 10 MUCHbMEHHBIM O0pAaIICHUSIM;

- 110 DJIEKTPOHHOM TOYTE.

1.3.3. Ilpu otBerax Ha TeNEPOHHBIE 3BOHKM IO BOIPOCY MPEIOCTABICHUS
MYHUIMTNIATBHON ycayru cnienranuctbl OTaena o0s3aHbl MOAPOOHO, B KOPPEKTHOU opme
UHOOPMUPOBATh TPAXKIAH O TOPSAJKE M YCIOBHUSX MPEIOCTABICHUS MYHHUIIUNAIBHOM
YCIIyTH, OOBACHATh MPUYMHBI BO3MOXKHOTO OTKa3a B MPEJOCTABJICHUH MYHHUIIUTAIBHOU
YCIIYTH.

1.3.4. Tlpy nmuCbMEHHOM OOpaIIeHUU 3asBUTENSA, B TOM YHCJIC B BHJIC IMOYTOBBIX
oOpamieHuii WM TO DSJIEKTPOHHOW mMouTe, WHGOPMHUPOBAHUE OCYIIECTBIAECTCS B
MMAUCbMEHHOM BH/JI€ ITyTE€M MOYTOBBIX OTIPABJICHUM.

1.3.5. Pa3memnaemas Ha crerae Otaena nHGOpMAIHS COACPIKUT:

- TEKCT AJIMUHUCTPATUBHOTO PETJIAMEHTA;

- OJIOK-CXEeMY MOCJeI0BATEIbHOCTH ACUCTBUHN MTPHU NMPEIOCTABICHUN MYHUIIUNIATBHON
yciyru (corniacHo npuiiokeHuto N 1 Kk AAMUHUCTPATUBHOMY PETJIaMEHTy);

- (opmy 3anmpoca Ha mOpenoOCTaBiICHHE MYHULMNAIBHOM YCayru (coriacHo
npuioxeHuto N 2 Kk ATIMUHUCTPATUBHOMY PETJIAMEHTY);

- TepedYeHb JOKYMEHTOB, HEOOXOAMMBIX [Jii MPEIOCTABICHUS MYHHUIMIAIHHOM
YCIYTH;

- IOPAJIOK U CPOKH MPEIOCTABICHUSI MyHUIIUITAIBHOW YCIYTH.

1.3.6. HWudopmanus 00 HCHOJHEHWH, MTPUOCTAHOBIECHUU  MPEAOCTABICHHUS
MYHULIMNAIBHON YCIYTH AJOBOAMTCS JI0 3asBUTENEH cnenuanucramu Otena npu JUYHOM
KOHTaKTe, a TAK)KE€ C MCTIOIb30BAHUEM CPEJICTB MTOUYTOBOM, TeIe(OHHON CBA3H.
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2. Ctangapt npeaoCTaBlIeHUs MyHUIIMIIAIBLHON YCIyTU

2.1. HaumeHoBaHWE MYHUITUTIATBHON YCIIYTH
HanMeHOoBaHMEe MYHUIMIIAIBHON YCIYTrd - OpraHu3alus HCIOJHEHUS 3alpoCoOB
POCCHIMCKHMX M MHOCTPAHHBIX TPaXKJaH, a TaKXKe JIMIl 0e3 TpakJlaHCTBA, CBSI3aHHBIX C
peanu3anuend UX 3aKOHHBIX MpaB U CcBO0OJ, OGOPMIICHUS B YCTAHOBJICHHOM MOPSIKE
apXMBHBIX CIPABOK, HAMPABIISIEMBIX B MHOCTPaHHBIE TOCYAapCTBa.

2.2. HammeHoBaHue oprasa, nperoCTaBIISIIOIIErO
MYHULANAIBHYIO YCIIYT'y

2.2.1. Otmen OCYWIECTBISIET BbIAAYY ApPXHUBHBIX CIIPABOK, APXUBHBIX BBIIUCOK H
apXUBHBIX KOMUU B cOOTBETCTBUU C [losokeHneM 06 apXMBHOM OTnEIe AJMUHUCTPALUIU
MyHUIIUNIATBHOTO  oOpa3oBanust - Epmmuckuit  paiion CMoneHCkod — oOrnacTw,
YTBEPKJACHHBIM IIOCTaHOBJIEHHEM [ TaBbl aIMMHUCTpAllMM MYHULIUIIAIIBHOTO 00pa30BaHMs
-Epmnuckuii paiton Cmonenckoi odmactu ot 29.04.2001 N 141.

2.2.2. ]Ins mpenocTaBieHUsT MyHULMNAIBbHON ycinyru He TpeOyercs oOpaiieHue B
WHBIE OpraHbl TOCYAApCTBEHHOW BIACTH, OPraHbl MECTHOTO CAMOYIPABJICHHUS U
OpraHU3aLMH.

2.2.3. 3amnpemieHo TpeOOBaTh OT 3asIBUTENS OCYLIECTBICHUS JEHCTBUM, B TOM YHCIIE
COrJacoBaHUM, HEOOXOIMMBIX MJIsi MOJYYEHUS MYHUIMOAIBHOW YCIYTHM M CBA3aHHBIX C
oOpalieHMeM B HHbIE OpraHbl, OpraHU3alllM, 33 HCKIIOYEHHEM IOJIYYEHHUS YCIYT,
BKJIFOYEHHBIX B MEPEUEHb YCIYT, KOTOPBIE SIBISIOTCS HEOOXOAUMBIMU M 00SA3aTEIbHBIMU
JUTS IPEJOCTABJICHHUS] MYHULIMITAJIBHBIX YCIIYT.

2.3. Pe3ynbTaT npeaocTaBiI€HUs MYHUIIMNIATLHON YCIIyTH

Pesynprarom npenocraBieHrs MyHUIMNIAIBHONW YCIIYTH SIBJISIETCS:
- BbIJ]a4a apXUBHBIX CIIPABOK, APXUBHBIX BBIIIHCOK U APXUBHBIX KOIHI;
- BbIJIJa4a OTBETOB 00 OTCYTCTBHH JIOKYMEHTOB.

2.4. O0uwMii cpoK MpeA0CTaBICHHUS] MyHUIIUTAIBHON yCIyTH

2.4.1. MynuuunaneHas yciyra npeaocrasiserca B TedeHue 30 OHEW ¢ MOMEHTa
perucTpanuu 3amnpoca.

2.4.2. 3anpockl, HE OTHOCAIIMECS K COCTaBy XpaHsummxcsi B Othaene apXHBHBIX
JIOKYMEHTOB (HenpoduIbHbIE 3alpOChl), B TEUCHHE 5 JHEW CO JHA UX PErUCTpalluu
HaIpaBJSIOTCA M0 MNPUHAJICKHOCTA B APYrol apXWB WM OpraHU3allUH, TA€ MOTYT
XPaHUTHCS HEOOXOAUMBIE JOKYMEHTBI, C YBEOMJIEHUEM 00 3TOM 3asiBUTEIICH.

2.4.3. TloctynuBmme B OTaen 3ampochl, KOTOpbIE HE MOTYT OBITh HUCIOIHEHBI 0e3
MIPEIOCTABIICHUS JOINOJHUTENIBHBIX CBEJIEeHUW, B TeueHne 10 pHeW C MOMEHTa



perucTpanru BO3BPAIIAIOTCA 3aABHUTCIIAM C COO6HI€HI/I€M 00 YTOYHCHUU WU AOOIIOJHCHHUH
3alpoca H€O6XOI[I/IMI>IMI/I JJIs1 €0 UCITIOJTHCHUSA CBCIACHUAMMU.

2.5. IIpaBoBbIE OCHOBaHUS MPEIOCTABICHUS MYHUIIUTIATLHON YCIIYTH

[IpenocraBienre MyHUIIUTIATBHOM YCIIYTH OCYIIECTBIISIETCS B COOTBETCTBUH C:

- KonBeHIue, 0OTMEHSONIECH TpeOOBaHUE JIeTATU3aINA HHOCTPAHHBIX O(UIIHATEHBIX
nokyMeHTOB (BrosimereHnb MexXayHapOHBIX T0roBOopoB, 1993, N 6);

- 3akoHoM CCCP ot 24 urons 1991 rona N 2261-1 "O nopsigke BbIBO3a, EPECHUIKH U
UCTPeOOBAaHMSI JIMYHBIX JTOKYMEHTOB COBETCKHX W WHOCTPAHHBIX TpaxXdaaH W JHI Oe3
rpaxxnanctBa u3 CCCP 3a rpanuny" (Benomoctu Cohe3na Hapoansix aenyratoB CCCP u
BepxoBraoro Cosera CCCP, 1991, N 27, ct. 784);

- [ToctanoBnenuem BepxoBHoro Cosera CCCP ot 17 anpenst 1991 roga N 2119-1 "O
npucoenuuenun Coro3a Coerckux Comuanuctuueckux Pecnyonuk k [Maarckoi
koHBeHIIMM 1961 roOma, oTMeHstomeH TpeboBaHHME JIeTaju3allid HHOCTPAHHBIX
opurmanbHeix JgokymeHTOB" (Bemomoctn Cwe3nma nHapoansix genyraroB CCCP wu
BepxoBnaoro Cosera CCCP, 1991, N 17, cT. 496);

- @enepanbHbIM 3akoHOM OT 22.10.2004 N 125-®3 "OO6 apxuBHOM Jeje B
Poccuiickoit denepannn" (Cobpanne 3akoHomatenbcTBa Poccuiickoit ®eneparuu, 2004,
N 43, ct. 4169; 2006, N 50, cT. 5280);

- @epepanbHbiM 3ak0HOM OT 02.05.2006 N 59-®3 "O mnopsake paccMOTpEHHs
oOpamennii rpaxaan Poccuiickoit  ®@enepanun" (CoOpaHue 3aKOHOJATENbCTBA
Poccuiickoit @enepanuu, 2006, N 19, ct. 2060);

- ®enepanbHbiM 3aKk0HOM OT 27.07.2006 N 152-®3 "O nepcoHanbHbIX JaHHBIX'.

2.6. [lepedeHb TOKYMEHTOB, HEOOXOIUMBIX VISl TIPEIOCTABICHUS
MYHULMIIAIIBHOW YCIIYTH

2.6.1. Jlna mnonydeHUsT MYHULMNAIBHOM YCIYyTH 3asBUTENb MPEIOCTABISIET
CIEAYIOIINE JOKYMEHTHI:

- TUCBMEHHBIN 3ampoCc O BbIIAaY€ APXUBHBIX CIPABOK, APXHMBHBIX BBIIUCOK H
ApXUBHBIX KON,

- IOKYMEHT, YIOCTOBEPSIOIINI JIMYHOCTD 3asBUTENS (TIACIIOPT);

- TOKYMEHT, TIOATBEPKAAIOIIUA POJICTBO 3asBUTEJISI, 3alpAllIMBAIOIIETO CBEJACHUS O
JIpyrom juiie (CBUIETEIbCTBO O POXKICHHUH, Opake);

- JIOBEPEHHOCTh, 3aBEPEHHAsI B YCTAHOBJICHHOM TOPSI/IKE, TIPH 3alpoce CBEJICHUM Ha
JIPYTUX JIUII.

2.6.2. ITucbMeHHBIH 3aMpoc B 0053aTEILHOM MOPSAKE TOJDKEH COJIePkKATh:

a) I FOPUANYECKUX UL

- HAMMEHOBAHUE IOPUINYECKOTO JIUIIA - 3aABUTEIS;

- (hamunmro, UMS1, OTYECTBO PYKOBOIUTEINS FOPUIUYECKOTO JTUTIA;

- IOYTOBBIN WJIN JIEKTPOHHBIN aJIpec;

- Tene)OH JJIS CBSI3H;
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- M3II0’KEHUE CYIIECTBA BOIPOCaA;

- TMYHAS TTOJTMCH 3asIBUTEIS U J1aTa;

0) st GU3NYECKUX JIUII:

- (hammTuIO, MIMS1, OTYECTBO 3aSBUTEII,;

- M3II0’KEHUE CYIIECTBA BOIPOCaA;

- IOYTOBBIN ajpec, TenedoH ISl CBI3H;

- TUYHYIO TIOJIITMCH 3asBUTEIIS U 1aTy.

TekcT 3anpoca J0JIKEH ObITh HAIUCAaH pa300pPUUBO.

K 3ampocy Moryt OBITh MPHUIOKEHBI KCEPOKOMHHM TPYMOBOH KHIDKKH H JIPYTHX
JOKYMEHTOB, CBSI3aHHBIX C TEMOM 3armpoca.

2.6.3. 3ampemieHo TpeOOBaTh MPENOCTABICHUS JOKYMEHTOB M HMH(OpManUuU WIH
OCYIIECTBIICHUE JCWUCTBUN, TPEJOCTABICHUE WM OCYIICCTBICHHE KOTOPBIX HE
MPEAYCMOTPEHO HOPMATUBHBIMH TPABOBBIMU aKTaMH, PETYJIUPYIOIMIUMH OTHOIICHHUS,
BO3HMKAIOIIIKE B CBSI3U C MIPEIOCTABICHUEM MYHUITUIATHHOM YCIIYTH.

2.6.4. 3ampenieHo TpebOBaTh NPEOCTABICHUS JOKYMEHTOB U HH(GOPMAIIMH, KOTOPHIE
HaxoJATCa B pacnopsikeHuu Otnena, OpraHoB MECTHOTO CaMOYTIPABIICHUS, OpraHU3allui,
B COOTBETCTBUHU C HOPMATHBHBIMU MTPaBOBbIMU akTaMu Poccuiickoii denepauu.

2.7. HGpG‘-ICHI) OCHOBaHUM IJIA OTKa3a B IIPUCMC NOKYMCHTOB,
H€O6XOI[I/IMBIX AJIL IIPCIOCTABJICHU A MyHHHHHaHBHOﬁ YCIIyru

OcHoBaHuEM ISl OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIUMBIX JIJISl TPEAOCTABIICHUS
MYHUIUNAIBHOW YCIIYTH, SIBJIIETCS OTCYTCTBHE B 3alpOCe HEOOXOIUMBIX CBEICHUMN NS
VCTIOJIHEHHUS], YKa3aHHBIX B YHKTE 2.6.2 AIMUHUCTPATUBHOIO PEIVIAMEHTA.

2.8. IlepeueHb OCHOBaHUM JU1s1 OTKa3a B MPENOCTABICHUN
MYHUITUTIATBHON YCITYTH

OcHOBaHUSIMU [IJ151 OTKA3a B MPEIOCTABIICHUN MYHUIIUIIAIbHOW YCIIYTHU SBJISIOTCS:
-OTCYTCTBHE JOKYMEHTOB, YKa3aHHbBIX B IYHKTE 2.6.1 AAMUHUCTPATUBHOTO PETIAMEHTA;

- HEBO3MOKHOCTh MPOYTEHHUS TEKCTa 3apoca;

- OrpaHUYEHHUE JOCTYIA K MIEPCOHAIBHBIM JaHHBIM MPU 00paIIeHUN TPETHUX JIHII,

- orcyTcTBHE B OTIENEe 3anpaliiBaeMblX apXUBHBIX IOKYMEHTOB.

2.9. [lepeuenb ycayr, HEOOXOIUMBIX U 00513aTEIIBHBIX
JUTSL IPEIOCTABJICHUS MYHULIMTIATBHON YCITyTH

Jiist mpeocTaBieHusl MyHULIMIAIBHON YCITYTH HE TPeOyeTCsl MOIyYeHHUs! MHBIX YCIIYT.

2.10. Pa3Mmep maThl, B3UMAEMOU C 3asIBUTEIS MPU MPEIOCTABICHUH
MYHHUITUTIATFHOM YCIIYTH, U CTIOCOOBI €€ B3UMaHUS

MyHununagbHas yciuyra npeaocTaBisieTcss O€CIuiaTHoO.
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2.11. MakcuMalnbHBIH CPOK OKUIAHUS B OUEPEU IIPH 1101a4e
3ampoca o MPeoCTaBIeHUH MYHHUITUTIAIBHON YCIIYTH

MakcumanbHbI CPOK OKHUJIaHUS B OYEPEIH IPH IMoJayue 3arnpoca O MpeJoCTaBICHUN
MYHUIIUTIAIBHON YCIYTH HE TOJDKEH MPEBBIMIATh 15 MUHYT.

2.12. Cpok perucTpanuy 3amnpoca
Cpok perucrpaliyu 3amnpoca He H0JKeH mpeBbimath 10 MUHYT.

2.13. TpeboBaHMs K TOMEIICHHIM, B KOTOPBIX MTPEIOCTABISAETCS
MyHULIANIAJIbHAS yCIIyra

2.13.1. Bxox B moOMeIIEHHE, B KOTOPOM INPENOCTABISIETCS MyHULIAIIAJIbHAS YCIIYTa,
JOJKEH OBITh 000pyAOBaH HMH(POPMALMOHHON TaOIMYKOM (BBIBECKOM), cojieprKalei
uH(pOpMaLMIO 0 HAUMEHOBaHUH, rpaduke padotel OTaemna.

2.13.2. [lomenienue, B KOTOPOM MPEAOCTABISAECTCA MYHHUIMIIAIIBHAS YCIYTra, JOJIKHO
OBITH 000PYI0BAHO MTPOTUBOIOKAPHON CUCTEMOM U CPEICTBAMHU MOKAPOTYIICHHUS.

2.13.3. TlomemieHuss OKUJAHUSL U TIpHeMa 3asiBUTEIEH JOJDKHBI ObITh 000pPYAOBaHbI
CTYJbAMH (JUBAHAMM) U CTOJIAMHU JIJIsI BO3MOKHOCTU O(OPMIIEHUS JOKYMEHTOB.

2.13.4. B noMeleHusxX 0KUIaHus U MpUeMa 3asiBUTENEH TOKHO ObITh €CTECTBEHHOE
1 UCKYCCTBEHHOE OCBEIICHUE.

2.13.5. Jlna monyueHuss uHGOpMAIMM B TOMEIICHUU  MPEIOCTABIICHUS
MYHUIUNAIBHOW  yciiyrn  00opynyercss HMH(GOPMALMOHHBIA CTEHJ, Ha KOTOPOM
pa3Meniaercs cienyromas uHpopmanus:

- rpaduK npueMa rpaxkaaH;

- IepeueHb JOKYMEHTOB, HEOOXOIMMBIX J/JIi MNPEJOCTABICHUS MYHULIMINATBHON
YCIIyTH;

- 0Opa3el 3aroJIHEeHUs] TUCbMEHHOIO 3a1poca.

2.14. Tloka3aTenu TOCTYIIHOCTH U Ka4eCTBA MPEAOCTABICHHUS
MYHHULUITAIBHON YCIYTH

OCHOBHBIMM  TOKa3aTeJsIMM  JOCTYIIHOCTH M KadyeCcTBa  IPEAOCTaBJIEHUS
MYHULIMIATBHOMN YCIIYTH SIBIISTFOTCS:

- COKpalIEHHE KOJMYECTBA B3aUMOJEWCTBUN 3asBUTEINS C JOJDKHOCTHBIMHU JIMLIAMH
IIPY MIPEAOCTABIEHUHA MYHHULIUIIAJIBHON YCIIYTH;

- BO3MOKHOCTb NOJTyueHUs UH(POpPMAIMU O XOJ€ MPEAOCTaBICHHUS MyHHUIIUIAIbHON
YCIIYTH.

2.15. Nnbie TpeboBaHMs K MPEAOCTABICHUIO MYHUIIUTIAIBHON YCIYTH



[Tonb3oBaTensiM, MOJITTMHHBIE apXUBHBIE IOKYMEHTHI HE HaNpaBJsitoTcs. BMecto
MOJITMHHUKOB BBICHUIAIOTCS] apXUBHbBIE CITPABKU, APXUBHBIEC BBHIITUCKHU WIIA apPXUBHbBIC
KOIUU UCTPEOYEMBIX JOKYMEHTOB.

3. Cocras, IOCIEN0BATEIBHOCTh U CPOKH BBIITOJIHEHHS A IMUHUCTPATUBHBIX NPOLIEAYD,
TpeOOBaHUS K NOPSAAKY UX BBIIIOJIHEHUS, B TOM YHUCJIE OCOOCHHOCTH BBIIIOJIHEHUS
aJIMMHHUCTPATUBHBIX MPOLIETYpP B JIEKTPOHHOU popme

[IpenoctaBienne MyHHUIMMIAIBHOM yCOYrM BKJIIOYAaeT B ceOs  cleayrolue
aAMUHUCTPATUBHBIE MTPOLIETYPBHI:

- IPUEM U PETUCTPALUIO 3aMpoca;

- aHAJIM3 TEMATHKY 3alpoca U MPUHATHE PELICHHS O BO3MOYKHOCTH €TI0 UCTIOJHEHUS;

- HCIIOJIHEHUE 3aIIpoca;

- ohopMIIEHHE B YCTAaHOBJICHHOM HOPSIKE apXUBHBIX CIIPABOK, APXUBHBIX BBIUCOK U
apXMBHBIX KOIHI;

- IPOCTABJICHUE ATIOCTHUIIS;

- BbIJIJa4y OTBETOB U apXUBHBIX CIIPABOK, ADXUBHBIX BBIIMCOK U APXUBHBIX KOIIHIA.

3.1. Ilpuem u peructpanys MOCTYNUBUIETO 3aIpoca O BbLAAYe
apXWBHOM CIIPAaBKH, ApXUBHOM BBIITMCKH U aPXUBHOMN KOIIUH

3.1.1. OcHoBanuem [Js Hayajga NOPOLEAYpbl NpUEMa W PETUCTPALMMU 3arpoca
ABIISETCA JIMYHOE oOpalieHue 3asBUTENs MO0 TOJYyYeHHOEe IO TOoYTe WU T10
AJIEKTPOHHOM TOYTE.

3.1.2. CrienianucT OT/eNa BhIIaeT OJIaHK 3arpoca, Pa3bsCHSICT MOPSAO0K 3arOTHEHUS
M OKa3blBaeT IMOMOINb B €ro 3amoidHeHuu. llpu mpueme 3ampoca mpoBepsieTcs
MpaBUJIBLHOCTh U YETKOCTh W3JIOKEHHBIX CBEJEHUN. Bpemsi BBIMOTHEHUS JTaHHOU
Mpoleypsl - He Oosiee 20 MUHYT.

3.1.3. IloctynuBuine 3ampochl PErUCTPUPYIOTCS B JI€Hb NOCTYIUIEHHsS. B mpaBom
HIDKHEM YTy TIEPBOM CTpaHMIIBI 3ampoca MPOCTABIISIETCS PUCBOCHHBINA 3aIPOCy
PETHCTPAlIMOHHOTO HOMEpa W JaThl perucTpanuu. Perucrpainus OomaHOTO 3ampoca - He
6osee 10 MUHYT.

3.1.4. Pe3ynpraroM BBIMOJTHCHUS aAAMUHUCTPATUBHON TPOLEIYPHl  SBIIACTCS
MPOCTABJICHHUE Ha 3allpOCe PETUCTPAIMOHHOTO HOMEpa M JaThl PETUCTPAIUH.

3.2. AHanmu3 TEMATUKH 3a1poca U MPUHATHE PEIICHUS
0 BO3MOKHOCTH €0 UCIIOJIHEHUS

3.2.1. Peructpauus 3anpoca SIBISI€TCSI OCHOBAaHHEM JIJIsl Hadajla aIMUHUCTPATUBHOM
MPOLEAYPHI IO AaHAIU3Y TEMATUKH 3aIpoca :



- CTENEHU TMOJHOTHI MHGOpMAIUHU, COAEpXkaIlleiicss B 3ampoce U HEOOXOAMMOCTU
IPeI0CTaBICHUS JOMOTHUTEbHBIX CBEACHHUI;

- MECTOHAXOXICHUS AapXUBHBIX JOKYMEHTOB U HEOOXOIUMOCTH Iepeaapecaluu
Henpo(HIIbHOTO 3ampoca.

3.2.2. B ciiyyae HenmoaHOTHI MH(OpMAIUK, coJiepKallleiics B 3alpoce, COCTaBIsETCS
YBEJAOMJICHUE 3asBUTEII0 O MPEJOCTABICHUM JIOMOJHUTEIbHBIX CBEICHU B QopMme
MUCchMa.

3.2.3. 3ampoc, HE OTHOCSIIMICSI K CcOCTaBy Xpansmuxcsi B Othene apXUBHBIX
NOKYMEHTOB, B TEUECHHE 5 JHEHM C MOMEHTA €r0 PErucTpaluy HanpaBiIsSeTCs B IPyrou
apXvWB WM OPraHU3alyI0, TI/I€ XPAHATCS HEOOXOJUMBIE APXUBHBIE JIOKYMEHTBI, C
YBEAOMJIEHMEM 00 3TOM 3asiBUTEIIS.

3.2.4. Pe3ynpTaToOM BBINOJHEHUS aAMUHUCTPATUBHON MTPOLIEAYPBI SBIIECTCA:

- IPUHATUE PELICHUSA O BO3MOYKHOCTH UCIIOJHEHMS 3aIpoCa;

- IOATOTOBKA OTBETa 00 OTCYTCTBUU 3allpalliiBaeMoil HH(pOpMaInH;

- YBEJOMJICHUE 3asABUTEN O Ilepefade 3amnpoca B IpYyror apxuB WIM OpraHU3alUIo,
I'Jle XpaHATCS HEOOXOAUMBIE apXUBHBIE JOKYMEHTHI;

- YBEIOMJICHHE 3aBUTEIA O IIPEAOCTABICHUH JOIOJHUTEIBHBIX CBEICHUM.

3.3. Ucnonnenue 3anpoca

3.3.1. OcnHoBanumeM I Hayajga aJIMHHUCTPATUBHOW NPOLEAYPHl HCIIOJIHEHUS
3anpoca sBISETCs MOCTYIJIEHUE 3apoca UCTIOJTHUTENIO.

3.3.2. HcnonHutenp Ha OCHOBAHMM MPHUHATOTO PEUIEHHWS O BO3MOXKHOCTH
WCIIOJIHEHHSI 3arpoca OCYUIECTBISIET €ro HEMOCPEACTBEHHOE HUCIOJIHEHHE MO Hay4yHO-
CIPaBOYHOMY arrapary (OIUCsM JIe]1) U apXUBHBIM JIOKyMEHTaM, XpaHsammmcs B Otaene.

3.3.3. B apxuBHOI chpaBKke NMPUBOIATCS HA3BAHUS, NATbl, HOMEPA JIOKYMEHTOB H
W3JIararoTcs CBEJEHUS, HUMEKIMecs B JOKYMEHTaX M OTHOCSUIIMECS K BONPOCY,
coJiepKalleMycs B 3aIpoce.

B apxuBHY1O CIIpaBKy BKJIIOYAKOTCS TOJIBKO CBEJICHUS, COACPIKALIUECS B IOKYMEHTAX,
HE JOIYCKAIOTCSd KOMMEHTApPUHM W BBIBOJABI MCIOJHUTENS MO COAECPKAHUIO apXUBHOIO
nokymeHTta. Ilociae TekcTa apXWBHOM CHpPaBKH YKa3bIBAIOTCS apXUBHBIE HIM(PHI
JOKYMEHTOB.

3.3.4. ApXuBHBIE BBIIIUCKM U APXUBHBIE KOMUU JTOJKHBI BOCIPOW3BOAUTH IOIHBIN
TEKCT YaCTH apXUBHOTO IOKYMEHTA, OTHOCSILIEHCS K 3aIpoCy.

3.3.5. Pe3ynbraroM BBINOJIHEHUS AAMUHUCTPATHUBHOM TMpPOLEAYpHl  SBISETCA
IIOJArOTOBKA TEKCTa apXUBHOM CIIPABKU, APXUBHOW BBINIMCKU U ApXUBHOM KOIIUHU.

3.4. OdopmiieHre B YCTAaHOBJICHHOM TOPSIIKE aPXUBHBIX CIPABOK,
APXWBHBIX BBIMHCOK M APXUBHBIX KON

3.4.1. OdopmieHue apXvWBHOW CIPABKH, apXWBHOW BBIMTUCKH M APXWBHOW KOIUU
OCYILIECTBIISIET UCIIOTHUTEND 3aMpoca.



3.4.2. ApxuBHas CIlpaBKa M apXMBHAs BBIIMCKA COCTABIAIOTCS IO YCTAaHOBJICHHOU
¢dopme, moanuchBarOTCs [MaBol AJMHMHHUCTpallMM MYHULMIAIBHOIO OOpa30BaHUA -
Epmmuckuii paiion CmoneHcko ob6inacti U HadanbHUKoM OTxena, 3aBEPSIOTCSA
repOOBOH MEYaATHIO.

3.4.3. ApxuBHasg KomMsl 3aBepsieTCA MOJNUCHI0 HadalbHUKa OTaena M Ie4yaThbio
AJMUHHUCTpAMM MYHHULMIIAIBHOTO oOpa3zoBaHusi - Epmmuckuii  pailoH CMosieHCKON
oOnacTu Juisi AOKYMEHTOB. K apXWBHOI KOIUU MPUIIAraeTcsi COMPOBOAUTENBHOE MUCHMO
3a noanuchio ['JaBpl AJIMUHHCTpaMyd MYyHULMIAIBHOrO oOpa3zoBanus - Epmmuckuil
paiion CMOJIEHCKOI 001acTH.

3.4.4. ApxuBHBIE CIIpaBKU, APXUBHBIE BBITUCKH U apXUBHBIE KOTUU O(POPMIIAIOTCS Ha
rocy1apCTBEHHOM s3bIke Poccuiickoit denepannu.

3.4.5. Pe3ynpTatoM agMWUHHUCTPATHUBHOM IPOLEAYPHI SBISETCA MOATOTOBJICHHAS H
COOTBETCTBYIOIIUM 00pa3oM oQopmiieHHas apXWBHAasl CIpaBKa, apXWBHAas BBIIUCKA U
apXWBHAsI KOIIMS.

3.5. HpOCTaBJ'IGHI/IC aIlIOCTUJIAL Ha apXUBHBIX CIIPABKAX, APXHUBHBIX
BBIIIMCKAX U aPpXHWBHBIX KOIIHAX

3.5.1. ApxuBHBIE CITPaBKH, apXUBHBIE BBINUCKUA U APXUBHBIE KOIWHU, HAMPABIISIEMBIE B
rocygapcTa, mnoanucaBimre KOHBEHIMIO, OTMEHSIONIYI0 TpeOOBaHHE JEeTralu3alyu
MHOCTPAaHHBIX O(ULHATIBHBIX JOKYMEHTOB, HAIPABIISIOTCA HaualbHUKOM OTlerna B OTAeN
no pabore c apxuBamu Jlemapramenta CMOJEHCKOM 00JacTH MO KyJbType s
MPOCTABJICHUS U 3aIOJTHEHUS CIIEHUATILHOTO IITAMIIA - allOCTHUIISL.

3.5.2. Amoctunp HE TMPOCTABIsAETCS Ha JOKyMEHTaX, MpeIHa3HAYeHHBIX MJIs
HamnpapJICHUs B TOCYJapcTBa, ¢ KOTopbiMu Poccuiickas denepanus 3akir0unia 10r0BOPHI
O TIPaBOBOM MMOMOIIY U MPABOBBIX OTHOUIEHUSX [0 FPAXKIAHCKUM, CEMEUHBIM, YTOJIOBHBIM
W UHBIM JIeJlaM, a TaKXke B rocynapcrtBa - ydacTHuku CoxapyxectBa HeszaBucumbix
locynapcerB, moamucapmme CornamieHue O TPUHIMNAX W (QopMax B3aUMOJCHCTBUSA
rocynapctB - ydactHukoB ConpyxkectBa HesaBucumbix ['ocynmapcte B oGnactu
WCIIOJIb30BaHUsl apXUBHOM MH(MOpMAIUK, a TAaKKe B TOCYAAapCTBA, C KOTOPHIMH HUMEIOTCS
JIBYCTOPOHHHE COTJIAIIEHUS O COTPYIHUYECTBE.

3.5.3. B ciy4ae oTKa3a OT MPOCTABIEHHUS ANOCTWJIS 3asBUTENI0 B TEUCHHE TpPeEX
pabounx JgHEW OTAeioM mo paboTe ¢ apxuBamu [emapramenta CMoJIeHCKOM 00JlacTH MO
KyJbTYpE€ HaNpaBsieTCd MUCbMEHHOE COOOIIEHHE O MpUYMHE OTKa3a. CpoK MCHOJHEHHUS
JAHHOW aIMUHUCTPATUBHOM MPOLEAYpPhl HE JOJDKEH MPEBBIIATh 3 paboyux THEW co THS
MPEI0CTABICHUS JJOKYMEHTOB.

3.6. Brigaua OTBETOB M apXUBHBIX CIPABOK, APXUBHBIX BBHIMTHUCOK
Y apXVBHBIX KOIIUU

3.6.1. ApxuBHbBIEC CITPaBKU, APXUBHBIC BBIIIUCKU U APXUBHBIE KOIMUH, & TAKKE OTBETHI
00 OTCYTCTBHM 3alpalllMBacMbIX CBEJICHUW, MpEeIHA3HAYCHHBIC I HANpPaBJICHHUS B
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rocynapctBa - ydactHuku ConpyxectBa HezaBucumbix ['ocynapcTB, BBICBUIAIOTCS 10
[OYTE MPOCTHIMU MMCbMAMH HEMTOCPEIACTBEHHO B a1peC 3asBUTEIS.

3.6.2. ApXUBHBIE CIIPABKHU, apPXUBHBIC BBHIIUCKU U apXUBHBIE KOIMH, a TAaKKE OTBETHI
00 OTCYTCTBMM 3alpallMBacMblX CBEICHUM, NpEAHA3HAUYCHHbIE JJIsI HANpaBICHHS B
rocynapcTBa, He siBistouuecs yyactHukamu CopapyxectBa HezaBucumbix ['ocymapcrs,
BMECTE C 3alpocaMy (aHKETaMH, JUYHBIMHM 3asBICHHUSIMM) HANpPaBISAIOTCA B OTHEN IO
pabote ¢ apxuBamu [lenapramenta CMOJIEHCKOM 00JacTH MO KYJIbTYpe AJIsl EPEChUTKU B
MU/I Poccun.

3.6.3. Ilocne mpocraBieHns anocTuis HadaldbHUK OTaena HampasisieT apXHUBHBIC
CIPAaBKH, APXUBHBIC BBIIMCKH M apXHWBHBIE KOMHUHU B aJpeC 3asBUTENS B TEUEHHUE TpPeEX
JTHEH.

3.6.4. ApXuBHBIE CIIPABKH, APXMBHBIE BBIMUCKU U APXUBHBIE KOIWH IPU JIMYHOM
oOpameHuu B OTaen MOryT OBITh BbIAAHBI 3aBUTEIO IPU MPEABABICHUU JTOKYMEHTA,
YIOCTOBEPSIOIIErO JIMYHOCTh; TPETbEMY JIAIY - IPU NPEABSABICHUU JIOBEPEHHOCTH,
O0(OpPMIIEHHOI B YCTAaHOBJIEHHOM MOPSAKE U IPU MPEIbABICHUM KBUTAHIMU 00 yruiaTe
roCcyJapCTBEHHO! IOIUIMHBI 33 IPOCTABIICHNUE AlTOCTHIIA.

3.6.5. AnMuHUCTpaTUBHas MpoLeAypa IO BbIJAY€ OTBETOB, APXUBHBIX CIIPABOK,
apXUBHBIX BBIIUCOK M AapXUBHBIX KOMNHMM IO 3ampocaM 3asBHUTENIEH CUUTAETCs
3aBEpUICHHOM, €CIM IO €€ pe3yJbTaTaM MPHUHIATHl HEOOXOJMMBIE MEpbl U 3asBUTEIb
IpOMH(OPMHUPOBAH O pe3yJIbTaTax 3amnpoca.

4. ITopsinok 1 OpMBI KOHTPOJIS 32 TIPEAOCTABICHUEM
MYHULIANAIBHON YCIIyTH

4.1. Hauvanpuuk OTtAena OCYyIIECTBISICT TEKYIIUA KOHTPOJIb 3a COOJIIOJACHUEM
MOCJIEA0BATEILHOCTU JICHCTBUM, ONMPEAECICHHBIX aIMUHUCTPATUBHBIMU MPOLEIYPAMHU MO
MPEAOCTABICHUIO MYHUILIUITAIIBHON YCITYTH.

4.2. KoHTpoJib 32 MOJHOTON M KAa4€CTBOM MPEAOCTABICHUS MYHHMIIMIAIBHON yCIyTU
BKJIFOYAEeT B ceOsl MPOBEACHUE IMPOBEPOK, BBHISBICHHWE M yCTPAHEHUWE HApYIICHUM IpaB
3asiBUTEJICH, PACCMOTPEHUE, TPUHATHE PEIICHUN U MOJArOTOBKY OTBETOB Ha OOpalieHus
3asBUTEIICH.

4.3. IlpoBepku MOTyT OBITh IUIAHOBHIMH M BHEIUIAHOBBIMH, B TOM YHCIIE TIO
KOHKPETHOMY OOpallleHUIO 3aIBUTEIIS.

4.4. Cnemmanuctbl OTzenia HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTh 3a COOJIIOJCHUE
CPOKOB UM  IIOCJIENOBATEIIBHOCTU  COBEPLICHHUS  aAMUHUCTPATUBHBIX  JCHCTBUMU.
IlepcoHanbHasi OTBETCTBEHHOCTh CHEIUATUCTOB 3aKPEIVIEHA B UX JIOJXKHOCTHBIX
WHCTPYKIUSAX. B cilyuae BBISBIICHHBIX HAPYIICHUW CHEIUATUCT HECET TUCHUILUIMHAPHYIO
OTBETCTBEHHOCTb B COOTBETCTBUU C JEHCTBYIOIIUM 3aKOHOAATEIBCTBOM.

5. Mocynebnplii (BHECYnEOHBIN) MOPSAIOK 00KATOBAHUS PEIICHUN
u aeiicTBuil (0e3aeicTBuUS) opraHa, Mpea0CTaBIISIONIETO
MYHUITUTIATBHYIO YCIYTY



5.1. [etictBus (Oe3aeiicTBHE) W pelIeHUS AOJDKHOCTHBIX JIMI[ (CIEHHAIUCTOB)
Otaena, oCcylIeCTBIsiEMble M MPUHUMAEMble B XOJ€ MPEIOCTaBICHUS MYHHUIIMIAIbHON
YCIIYTH, MOTYT OBITh 00KaJIOBaHBI BO BHECY1IEOHOM MOPSIJIKE U (MJIH) B CY/IE.

5.2. BuecyneOHBII MOPSAOK MMOAAYM, PACCMOTPEHUS M pa3penieHus xanod Ha
nerctBusl  (Oe3€MCTBHE) M pEIICHUS JOJDKHOCTHBIX JUIl (crenuanuctoB) Otaena
onpenensiercs ¢peaepanbHbIM U 0071aCTHBIM 3aKOHO/1aT€TLCTBOM.

5.2.1. 3agBuTenu MOTYT OOpAaTUTHCS C KajgoOoi Ha nelicTBus (Oe3meicTBUE) U
pEIIeHMs, OCYIIECTRIsSIEMbIC (TPUHATHIC) B X0JI¢ MCIIOTHCHHUSI MYHHUIIUITAIIBHON YCITYTH, K
HauvanbHUKy OTAena.

5.2.2. B mucemMeHHOM oOpameHnn (Kano0e) YKa3bIBalOTCS:

- ¢damMunus, UM, OTYECTBO WM (pamwimsi, WMs, OTYECTBO YIOJHOMOYECHHOTO
MIPEACTaBUTEIS B CITydae MUCHbMEHHOTO OOpAICHUS MTPEACTABUTEIS;

- TOJHO€ HAaWMEHOBAaHHUE IOPUIUYECKOTO JIMIIA B ciiydyae oOpaiieHusi OT WMEHHU
IOpUIUYECKOTO JINIIA;

- TMIOYTOBBIN aJpec, M0 KOTOPOMY JTOJKEH OBITh HANMKMCAH OTBET WJIM YBEIOMJICHHE O
nepeajpecanuu ooparieHus;

- CYyTh TUCBMEHHOTO 00paIleHUs;

- TWYHAs IOJIMKCh U JaTa.

B xamobe yka3pIBalOTCA MPUYUHBI HECOIJIAcHs C OOXaldyeMbIM pEIICHHEM,
nerctBueM (Oe3nericTBUEM), OOCTOSITENBCTBA W JIOBOJABI, HAa OCHOBAHUHU KOTOPBIX
3asBUTEIh CUATACT HAPYIICHHBIMH €r0 TMpaBa W 3aKOHHBIC WMHTEPECHI, CO3AHBI
MIPETSATCTBUS K X pPealTH3aIliy.

K xamobe wmoryr OBITh TPHIOXKEHBI JOKYMCHTBI WM KONUU JOKYMECHTOB,
MOATBEPKAAIONINX U3JI0KEHHBIE B JKaJl0O€ 00CTOATENbCTBA U JOBO/IBI.

5.2.3. IlpenmeroM naocyaeOHOTO OO0XajaoBaHUSI MOTYT SIBIATHCS  JICUCTBUS
(6e3nmeiictBue) crnenuanucra OTaena, a TakKe TMPUHUMAEMble UM pEUICHUs MpU
WCIIOJTHEHUH MYHUIIUTIAJIbHON YCITyTH.

5.2.4. OcHoBaHuEM JiJIsl OTKa3a B PACCMOTPEHHH KaI00bl TMO0 MPUOCTAHOBJICHUS €€
PACCMOTPEHUSI SIBIISIFOTCS

- OTCYTCTBHE B ajo0e MOYTOBOTO ajJipeca 3asBHUTEISA, IO KOTOPOMY JIOJKEH OBITh
HaIlpaBJICH OTBET;

- COJIepKaHME B KalI00e HEIEH3YPHBIX JHO0 OCKOPOUTETHHBIX BBIPAKCHHUH, YTPO3bI
KU3HH, 3I0POBBIO, UMYIIECTBY criennaaucToB OTaena, a TakkKe YICHOB WX ceMel (Tpu
ATOM 3asBUTEIIO, HAPABUBIIIEMY OOpaIlieHrue, MOKET ObITh COOOIIEHO O HEIOMyCTHMOCTH
3JI0yNOTPeOSICHUS TTPABOM);

- HE TOIIAIOIINNCS MPOYTCHHIO TEKCT >KajoObl, (haMUJIUsS WU IOYTOBBIH ajpec
3asIBUTEJIS.

5.2.5. TlpaBa 3asiBUTENsI HA MOJy4YeHUE MH(POPMALMK U JOKYMEHTOB, HEOOXOIUMBIX
JUTsI 0OOCHOBAHMSI I PACCMOTPEHHSI JKaJI0OBbI.

Crnemmanuctel OTnena oOs3aHbI:

- TMPEJOCTaBUTh 3aABUTEIIO0 1O €ro MPOChOe BO3MOXXHOCTH O3HAKOMIICHUS C
JOKyMEHTaMU M MaTepHaliaMH, HEOOXOIMMBIMU JIi OOOCHOBAaHUSI M PACCMOTPEHUS



&KanoObl, T.e. o0OecrneyuTh ero HH@opMaluend, HEMOCPEACTBEHHO 3aTparuBalolIel €ro
paBa, €CJIM MHOE HE MPEAYCMOTPEHO 3aKOHOM;

- obecneyuTh OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE pPAacCCMOTpPEHHUE
XKanoO0bl, B CIy4ae HEOOXOAMMOCTH - C YUaCTUEM 3asgBUTEIIS, HAIPABUBIIETO Kalo0y, WK
€ro 3aKOHHOTO MPEICTABUTEIIS;

- MO pe3yibTaTaM PacCMOTPEHMs KanoObl MPUHUMATHL MEPbI, HAMPABICHHBIE Ha
BOCCTAQHOBJICHHE WJIM 3alllUTy HAPYIIEHHBIX IpaB, CBOOOJ W 3aKOHHBIX HHTEPECOB
3asiIBUTEJIS], 1aBaTh MMMCbMEHHBIN OTBET 10 CYIIECTBY MOCTABJIECHHBIX B %a100€ BOIPOCOB.

5.2.6. OTBer Ha %ano0y NoANUCHIBAaETCS HauaJlbHUKOM OTriena.

Kanoba, moctynusinas B OTAelN, MOICKUAT 005S3aTeIbHON PEruCTpallid B TEUCHUE
OJIHOTO JIHSI C MOMEHTA MOCTYIIJICHUS.

[TucbmeHnHas xanoba, noctynusiuas B Otaen, paccmatpuBaercs B TedeHue 30 nHeit
CO JIHSI pETUCTPALIUH.

5.2.7. Ecnim B pe3ynbpTaTe paccMOTpeHus xajgoba mpu3HaHa OOOCHOBAHHOM, TO
MPUHUMAETCSL pElIeHHe 00 OCYIIEeCTBICHUM JEUCTBHM MO MPETOCTABICHHUIO CBEICHUMN
3asBUTEIIO U PUMEHEHUN MEP OTBETCTBEHHOCTH K cnienuanucty Otaena, JOMyCTUBLIEMY
HapylIeHUsI B XOJ€ OCYLIECTBIICHUS MYHUIIUMIAJIBHOW YCIYTHM, KOTOPBIE IOBICKIN 3a
co0oii kaooy.

3asgBUTENIO0 HAIpaBISETCS COOOIIEHHUE O TMPUHSATOM pEUICHUH U JCHCTBUSAX,
OCYILIECTBJICHHBIX B COOTBETCTBUU C MPUHSITHIM PEIICHUEM.

5.2.8. OOpanieHust 3asBUTENIC CUUTAIOTCS Pa3pELIEHHBIMH, €CIIM PACCMOTPEHBI BCE
MOCTaBJICHHBIE B HHUX BOINPOCHI, MPUHATHI HEOOXOIWMBIE MEpPbl M JaHbl MHUCbMEHHBIE
OTBETHI (B Tpejenax KOMIIETEHIIMU) MO CYIIECTBY BCEX IMOCTABJICHHBIX B OOpaIeHUIX
BOITPOCOB.

5.2.9. IlucbmMeHHBI OTBET, COAEpPKALIUN PE3YNIbTAThl PACCMOTPEHHUS OOpallleHHUs,
HaIPaBJISIETCS 3asIBUTEIIO TI0 aJIpecy, yKa3aHHOMY B 0OpalieHuH.

5.2.10. Ecnam 3adBUTENM HE YIOBIETBOPEHBI pEIICHHUEM, IMPUHITBIM B XOJE
paccMOTpeHust kano0bl HayanbHUKOM OT/ena, Wik pelieHrne UM He ObUIO TPHUHSTO, TO
3asIBUTEJIb BIIPAaBe OOPaTUTHCS MUCHbMEHHO B OT/IEN 10 padoTe ¢ apxuBamu JlemapraMeHnTa
CMmoJIteHCKOM 00J1aCTH 1O KYJIBTYPE.

5.3. Tlopsnmok cynebHOro oO>kajgoBaHUsSI JeHCTBUN (Oe3MeWCTBHSI) M PEIICHMUI,
OCYILIECTBJISIEMBIX M MPUHUMAEMBIX B XOJE€ MPEAOCTABICHUS MYHUIMIAIBLHON YCIIYTH,
OIpEeNIENISAETCS 3aKOHOIAaTENBCTBOM Poccurickon denepauuu.
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K AJIMUHUCTPATUBHOMY PErIIAMEHTY

MOCJENOBATEJILHOCTH AEHCTBUI ITPU MPEJOCTABJEHUN MYHULIUTAJIBHOM
YCJIYTH "OPTAHU3ALIMSI HCIIOJIHEHUSI 3AITIPOCOB POCCUIMCKUX
U UHOCTPAHHBIX I'PAKJAH, A TAK)KE JIUI] BE3 TPAXKJAHCTBA,
CBSI3AHHBIX C PEAJTU3ALUEN UX 3AKOHHBIX IPAB M CBOBO/,
O®OPMJIEHHUSI B YCTAHOBJIEHHOM NOPSIJIKE APXUBHBIX CIIPABOK,
HATIPABJISIEMbBIX B MHOCTPAHHBIE TOCYJJAPCTBA"
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KOITHIO,

[Tpunoxenue N 2
K AZIMUHUCTPAaTUBHOMY PETJIAMEHTY

cI)O]:’)M.':l 3asBJICHUA

TP TPEJJOCTABJEHUUA MYHUIIUITAJILHOM
YCJIYTH "OPIAHU3ALIMS UCIIOJITHEHUS 3AITPOCOB POCCUMCKUX
N THOCTPAHHBIX I'PAKJIAH, A TAK/KE JIUII BE3 I'PAYKIAHCTBA,
CBSI3AHHBIX C PEAJIM3AILIMEN UX 3AKOHHBIX IIPAB 1 CBOBO/I,
OPOPMJUIEHHUSA B YCTAHOBJIEHHOM ITOPAJIKE APXUBHBIX CITPABOK,
HATIPABJISIEMbBIX B MTHOCTPAHHBIE T'OCYJAPCTBA"

B apxuBHbIii 0T/1€]1 AIMUHUCTpALIUU
MO -Epmmyckuii paiioH
CMoeHCcKOoM o0tacTi
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