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IHOCTAHOBJEHME
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c. Epuinun

Epumnuckoro paitona

CMoJ1eHCcKoi o01acTi

O BHeCEHMH U3MEHEHUI B AJIMUHHCTpa-
THUBHBIN PENIAMEHT IO MPEIOCTABICHUIO
MyHULIMNaIbHON yciyrH "Opranu3zanus
MCIIOJIHEHHS 3aIIPOCOB POCCUICKUX U
MHOCTPaHHBIX TPaXJaH, a TAKKe JuL 0e3
IPaKJAHCTBA, CB3AHHBIX C peallu3aluen

MX 3aKOHHBIX IPaB U CBOOO,0(pOpMIICHUS
YCTAHOBJICHHOM TOPSIKE apXUBHBIX

CIIPaBOK, HAMPABJISIEMBIX B MTHOCTPAHHBIE
rocyaapcTsa" yTBepKAEHHBIN MOCTAHOBICHUEM
['maBbl AAMUHHCTpALMY - MYHUIIUTIAIBHOTO
oOpazoBanus - Epmnuckuii paiton CMoJIeHCKOH
obmnactu ot 22.07.2011roma Ne 244

B cootBerctBuu ¢ Ykazom Ilpesunenta Poccuiickoit @enepanuu ot 07.05.2012 Neo
601 «O0 OCHOBHBIX HAINpPABIEHUSX COBEPIICHCTBOBAHUS CHCTEMbBI TOCYJApPCTBEHHOTO
YVOpaBICHUS» AJIMUHUCTpALUs MyHUIUIAIBLHOTO 00Opa3oBaHus - Epmmuckuil pailon
CMoneHcKoi 00JJacTH MO CTaAaHOBJA A € T:

1. BHecTn B AIIMUHUCTPATUBHBIA PEITIAMEHT IO MNPEIOCTABICHUIO aPXUBHBIM OTJIEJIOM
AIMUHHCTpaMU MyHUIMNAIBLHOTO oOpasoBaHus - Epmmuckuii paiioH CMoneHCKoN
00JacTH MyHUIIUMTAIBHOU yciyru "OpraHuzamusi UICIIOJIHEHUS 3alPOCOB POCCUNUCKUX U
MHOCTPAHHBIX TPAXKJIAH, a TAKXKe JIUI[ 0€3 rpa’kIaHCTBa, CBA3aHHBIX C peain3alue nux
3aKOHHBIX IMPaB ¥ CBOOO/I, 0(hOPMIICHUS B YCTAHOBICHHOM TMOPSIAKE apXUBHBIX CIIPABOK,
HAIMpAaBJISIEMbIX B HHOCTPAHHBIE TOCYAapCTBA" yTBEPKIAEHHBIN MOCTaHOBICHUEM [ 1aBbI
AJIMUHHCTpAlMM MYHUITMTIATLHOTO OoOpa3oBaHusi - Epmmuckuii paiion CMoneHCKOH
ob6mactu ot 22.07.2011roma Ne 244 wm3meHeHUsI, M3JI0KHUB €T0 B HOBOM PEAAKIIHH.

2. ApxuBHOMY OTHENYy AIMUHHUCTPAIMA MYHHUIIMIAIBHOTO OOpa3oBaHus -Epmudckuii
paiior CMoJIeHCKO# o0macT 00eCTeunTh UCTIOTHEHNE BHIIIEYKa3aHHOTO PErIaMEHT.



3. Pasmectutp  HacTosIiee NOCTAHOBJIEHHWE  HAa  cailiTe AJIMUHUCTpaLU
MYHUIIUNTAIBHOTO 00pa3oBaHus - Epmmuckuii  paiioH CmoneHckoun obnactu
http://ershichadm.smolinvest.ru/

4. KOHTpOJIb 32 HCHOJTHEHUEM HACTOSIIIIETO TOCTAHOBIICHUS BO3JIOKUTh HAa HA4YaJIbHUKA
apXMBHOIO OTJe’a AJIMUHUCTPAIMU MYyHUIIMNIAIBLHOTO 00pa3oBanus - Eprmackuit
pation Cmonenckoit oonmactu E.B. JlaimieHkoBy.

['maBa AqMUHUCTpaMy MyHULIMIIATBHOTO
oOpazoBanus - Epmnyckuii paiton
CmorneHckoit obmactu B.B. EBruxoB



YTBEPX/IEH
[TocranoBnenuem [aBsl AMUHUCTpALIUU
MO - Epmnuckuii paiioH
CmoneHckoit  oOnactu
ot 22.07.2011 roma No 244

AJIMUHUCTPATUBHBIN PEINIAMEHT

NPeI0CTABJICHUS APXUBHBIM 0TAEJI0M AJMHUHUCTPANMH MYHHIIUIIAJIHHOIO
o0pa3oBaHus - Epuimuckuii paiton CMoJIeHCKOH 00/1aCTH MyYHHIIMIIAJIBLHOM YCJIYIH
«Opraan3anus MCNOJHEHHUS 3alIPOCOB POCCHIHCKUX M HHOCTPAHHBIX IPAKAaH, a
TaK ke JIMI 0e3 rPa’kIaHCTBa, CBSI3AHHBIX € peaju3anyeil HX 3aKOHHBIX NIPaB U
cB0o00, opopMJIeHHS B YCTAHOBJICHHOM NOPS/IKe APXUBHBIX CIIPABOK,
HaNpaBJsieMbIX B HHOCTPaAHHbIE TOCYIapPCTBa»

B penaxuu [TocranoBneHus: A IMHHACTPALMN MyHHIIATIATBHOTO 00pa3oBaHus - Eprmuckuii paiton
Cmonenckoit oomactu ot 02.10.2013r Ne 310

1. OOmuue moIoKEeHUs

1.1. I[Ipeamer perynupoBanuss AIMAHUCTPATUBHOTO PETVIAMEHTA

AJMUHHCTPAaTUBHBIN perfilaMeHT AJMUHUCTPAMU MYHULMIAIBHOTO 00pa3oBaHUs
- Epumuckuii paiion CMONEHCKOM 00JIacTh MO NPeJOCTaBICHUE MYHHUIMNAIbHOU
ycayru "Opranu3anysi HCTIIOJHEHUS 3alIPOCOB POCCUUCKUX W MHOCTPAHHBIX IPaXJaH, a
TaKKe JUI 0e3 rPakJaHCTBA, CBI3AHHBIX C pealn3aleil uX 3aKOHHBIX MpaB U CBOOO,
oopmiieHUST B YCTAHOBJIIGHHOM IOPSAJKE AapXUBHBIX CIPABOK, HAINpPaBIIEMbIX B
MHOCTpaHHble TocyaapcTsa’ (gajnee - AIMUHUCTPATUBHBIN perylaMeHT, MyHULIMIIAIbHAs
yciyra) pa3paboTaH apXUBHBIM  OTAEIOM  AJMHHHMCTpPAlMM  MYHUIUIAIBHOIO
oOpazoBanus - Epmmuckuii paiton CMoneHckoi obmactu (manee - Otaen) B Hensax
MOBBIIICHHS] KAaY€CTBA MCIOIHEHUS W JOCTYIHOCTH MPENOCTABICHUS MYHULUIIAIBHON
YCIIyTH, U OIpENessieT CPOKU M TMOCIe0BaTEeIbHOCTh JEHCTBUIN (aIMUHUCTPATUBHBIX
MpOLIEYp), @ TAKXKE MOPSAOK €ro B3auMOJEHUCTBHS C OTIEJIOM MO pabdoTe ¢ apXuBaMu
Henapramenta CMmoneHCKOW  o0lacTd MO KyJAbType, OpraHaMM  MECTHOIO
CaMOyIpaBJ€HUs] W MYHUUUNAIBHBIMH  YUYPEXKICHHUSIMH, OpraHu3aLUsSIMHU,
MPEANPUATUSAMHU MPU TPETOCTABICHUN MYHUIIUTIATBHOU YCIIYTH.

1.2. Onucanue 3aaBUTEIIEH

3asBUTENSIMA ~ MYHHUIIUNIAIBHOW  YCIYTH  SIBIIIIOTCA  POCCUICKHE TpaKklIaHe,
MIPOXKUBAIOIINE 32 PYOEIKOM, HHOCTPAHHBIC TpaXKIaHe U JuIa 0e3 TpaxxaaHCcTBa. Takke
3asIBUTEISIMA MOTYT OBITh (PU3NUYECKHE W IOPUAMYECKUE JUIA, WMEIOIINE TPaBO B
COOTBETCTBHH C 3aKOHOAATETHCTBOM Poccuiickoit deaepanuu 1100 B CHITy HaAeICHUS
UX 3asiBUTEJISIMA B YCTAHOBJIEHHOM MOPSAKE MOJHOMOUYMSIMH BBICTYIIATh OT UX MUMEHU
[IPU NMPEIOCTABICHUN MYHHUIUITAIBHON YCIYTH.



1.3. TpeboBanus K MOPsIKY HHPOPMHUPOBAHUS O MIPEIOCTABICHUU
MYHUIUITATBHON YCIIyTH

1.3.1. CBeneHusi 0 Mecte HaxoXKIeHUs, rpaguke padoThl, HOMEpaX KOHTAKTHBIX
TenedoHOB Otnena  pasMemieHsl Ha  MHTepHer-caiite  AJIMHUHHMCTpallUU
MYyHHUIIMNAAbHOTO oOpazoBanust - Epmuuckuit  paiton CmomneHckoil — obnactu
http://ershichadm.smolinvest.ru/

Mecronaxoxaenue Otnena: ynmuna CoBerckas, oM 22, ceno Epmmun,
Epmnuckwuii paiton, CMonenckas obmactb, 216580.

[ToutoBslil agpec Otnena g HampaieHus oOpamieHuit: ynuna CoBeTckas, J0M
22, ceno Epmmun, Epmnuckuit paiion, CmoseHckas oo6macts, 216580.

OnekrpoHHBIN aapec: epshadm@yandex.ru; epshich@admin.sml.

KonTtakTtasie Tenedonsr: (48155) 2-16-36.

Pexxum pabotel OTaena: norenenpHuk - matauna ¢ 9.00 go 17.00, c nmepepsIBoM
Ha 00en ¢ 13.00 no 14.00. Berxoansie 1HH - cy000Ta, BOCKPECEHBE.

[Ipuem rpaxaan: noHeAenbHUK - nsatHULa ¢ 9.00 no 17.00.

1.3.2. UWudopmarusi, KOHCyIbTalMs IO  MPOLEAype  MPEAOCTABICHUS
MYHULIMNAIBbHON yCIIyTH IPENOCTABISAETCS:

- HETIOCPEACTBEHHO B nmoMenieHuu Otena Ha HHHOPMAIIMOHHBIX CTEH/IaX;

- 110 TeneoHy;

- IpU JIMYHOM OOpallleHUH, B TOM YHUCJIE Yepe3 MPEeACTaBUTEIIS;

- 10 MUCHbMEHHBIM OOPAIICHUSIM;

- 110 IEKTPOHHOM IOYTE.

1.3.3. Ilpu otBerax Ha TenedOHHbIE 3BOHKU IO BOINPOCY MPEIOCTABICHUS
MYHULIMOAIBHON ycnyru chernuaiuctel Otnena o0s3aHbl MNOAPOOHO, B KOPPEKTHOM
dbopme wuHPOpMHpPOBATHL TpaxiaaH O TMOPSAKE U  YCIOBUSIX MPEIOCTABICHUS
MYHUIUTIATIBHON YCIYTH, OOBSICHATh IPUUMHBI BO3MOXKHOTO OTKa3a B MPEI0CTaBICHUU
MYHULIMIATbHON YCIIyTH.

1.3.4. Ilpu nmucbMEHHOM OOpAIlICHWH 3asBUTENSA, B TOM YHCIE B BHJIC IMOYTOBBIX
oOpalieHrii WM MO OAJIGKTPOHHOM TMo4uTe, WH(OOPMHUPOBAHUE OCYIIECTBISCTCS B
MACHbMEHHOM BHJI€ ITyTEM IMOYTOBBIX OTIPABICHUI.

1.3.5. Pa3menaemas Ha crennie Otaena nadopmariis CoIepKuT:

- TEKCT AIMUHHUCTPATUBHOTO PETIAMEHTA;

- OJIOK-cxeMy  TMOCJENOBaTeNbHOCTH  JEHUCTBUM  MpU  MNPEIOCTaBICHUU
MyHULIMOAIBHON yciayru (cormiacHo mnpuiokeHnto N 1 kK  AJIMUHHUCTPATUBHOMY
pernameHTy);

- (¢opMy 3ampoca Ha TMPEAOCTABICHUE MYHUIMMAIBHOM YCIYrH (COIIACHO
npuioxeHnto N 2 Kk AIMUHUCTPATUBHOMY PEIJIAMEHTY);

- TIepeYeHb JIOKYMEHTOB, HEOOXOAUMBIX ISl MPEJOCTABICHUS MYHUIIMIAILHON
YCIYTH;

- IOPAJIOK W CPOKH MPEIOCTABICHUS MyHULIUTIATBLHON YCIIyTH.

1.3.6. Wudopmanust 00 WCHOTHEHUH, TMPUOCTAHOBICHUH TMPEIOCTABICHUS
MYHULIMOAIbHON YCIyTH JOBOAUTCS N0 3asBUTeNed crnenuanuctamu Otaena mnpu
JUYHOM KOHTAKTE, a TAKKE C UCTIOIH30BAHUEM CPEJICTB IMOYTOBOM, TeIe()OHHOM CBSI3H.

2. Ctanaapt nperocTaBieHUs MyHULIUIIAIbHON YCIyri



2.1. HauMeHOBaHME MYHUIIUTIATBHOM YCIIYTH
HanMeHOBaHHE MYHUIIMIIANBHON YCIYTrd - OpraHu3alisl UCIOJHEHHUS 3alpocoB
POCCUHCKMX M MHOCTPAHHBIX T'PaXKJaH, a Takke JuIl[ 0e3 rpakJIaHCTBa, CBA3AHHBIX C
peanu3anuel UX 3aKOHHBIX MpaB M CBOOOJ, OPOPMIICHHUS B YCTAHOBJIEHHOM MOPSIKE
apXMBHBIX CIPABOK, HAIIPABISIEMbIX B UHOCTPAHHBIE TOCY/IapCTBa.

2.2. HammeHoBaHue oprasa, npe1oCTaBiIsoIIero
MYHUIUNAIBHYIO YCIYTY

2.2.1. Otoen oCywmecTBISET BbIJA4y apXMBHBIX CIPABOK, aPXMBHBIX BBIMUCOK U
apXMBHBIX Konud B coorBercTBUM ¢ llonmoxkeHmeM 00 apxXuMBHOM  OTHENE
AJIMUHHCTpallMM MYHUULUIAIBLHOTO oOpa3oBaHusi - Epmmuckuii paiioH CMoneHCKOU
o0yacTu, yTBEpKIECHHBIM MOCTaHOBJICHHEM [7aBbl aAMUHUCTpALMM MYHHUIMIIAIBHOTO
oOpazoBanus -Epmmuckuii paiton Cmonenckoit odmactu ot 29.04.2001 N 141.

2.2.2. Jlna npenocTaBlIeHUs MyHULMIAIBHON yCIyru He TpeOyeTcst oOpalleHue B
WHBIE OpraHbl TOCYJAapCTBEHHOM BIIACTH, OPraHbl MECTHOIO CaMOYIIPaBICHUS U
OpraHU3aLMH.

2.2.3. 3ampernieHo TpeOOBaTh OT 3asiBUTEIISL OCYLIECTBICHUS JEHCTBHI, B TOM YHCIIe
COIIaCOBAaHUMN, HEOOXOAUMBIX I MOMYyYEHUS MYHULUINAIbHON YCIYTd U CBA3aHHBIX C
oOpalieHHEM B HWHbIE OpraHbl, OPraHU3ALMH, 3a HCKIIOYEHHEM IIOJYyYEHHUS YCIYT,
BKJIFOUEHHBIX B TIEPEUYEHB YCIIYT, KOTOPbIE SIBISIIOTCA HEOOXOIUMBIMU U 00s3aT€IbHBIMU
JUTS IPEAOCTABICHHS] MYHULIMITAJIBHBIX YCITYT.

2.3. Pe3ynbrar npenocTaBieHUs] MyHULIUNAIBHON YCIIyTH

Pe3ynprarom npenocraBieHuss MyHULUMIIAIIBHON YCIIYTH SIBIISIETCS:
- BbIJ]a4a APXMUBHBIX CIIPABOK, aPXUBHBIX BBINIMCOK U APXUBHBIX KOIUH;
- BbIJ]Jaua OTBETOB 00 OTCYTCTBUU JOKYMEHTOB.

2.4. O6mMi CpOK PEIOCTABICHUS MYHUITUTIATLHON YCIYTH

2.4.1. MynuuunanpHas yciyra npenocranisieTca B TedeHue 30 qHel ¢ MOMEHTa
pEruCTpaLMK 3anpoca.

2.4.2. 3ampocel, HE OTHOCSUIMECS K COCTaBy XpaHsumxcss B OtTnene apXMBHBIX
JTOKyMEHTOB (HEeNpOo(dUIbHBIE 3aMpOChl), B T€UCHHE 5 AHEH CO JIHS WX pEerucTpaiuu
HaNpaBJISIIOTCS N0 MPUHAJICKHOCTH B JIPYTOW apXWB WM OPraHMU3alUH, I1I€ MOTYT
XPaHUTHCSI HEOOXOUMBIE IOKYMEHTBI, C YBEIOMJIEHHUEM 00 3TOM 3asiBUTEIICH.

2.4.3. lloctynuBmue B OTaen 3anpochl, KOTOpbIE HE MOTYT ObITh MCIIOJHEHbI 0€3
IIPEIOCTABICHNs JIONOJHUTEIbHBIX CBEJIEHUW, B TeueHne 10 paHel Cc MoMeHTa
pEerucTpalyy BO3BPALLAIOTCS 3asIBUTENISIM C COOOIIEHHEM 00 YTOUHEHUH U JAOMOJTHEHUH
3arpoca HeOOXOAUMBIMHU ISl €0 UCTIOJIHEHUS CBEICHUSIMH.

2.5. IIpaBoBBIE OCHOBaHUS MPEAOCTABIECHNUS] MYHULIUITAIBHON YCIIyTH



[IpenocTrapieHre MyHUITUTIAILHON YCIYTH OCYIIECTBISETCS B COOTBETCTBUMU C:

- KonuBenuuei, orMmeHstonieii TpeboBaHUE JieTaldu3aldd  WHOCTPAHHBIX
obuIHAIBHBIX JOKyMEHTOB (bro/ieTeHh MEXTYHApOAHBIX JOTOBOPOB, 1993, N 6);

- 3akoHoM CCCP ot 24 wuwonHa 1991 roma N 2261-1 "O mnopsaunke BbIBO3a,
NEPECHUTKH U UCTPEOOBAHMSI JIMUHBIX TOKYMEHTOB COBETCKMX M MHOCTPAHHBIX TpaxaaH
u gun 6e3 rpaxmanctBa 3 CCCP 3a rpanmiy” (Bemomoctn Chesna HapOAHBIX
nenyratoB CCCP u Bepxonoro Cosera CCCP, 1991, N 27, c1. 784);

- [locranoBnenunem BepxoBHoro Cosera CCCP ot 17 anpensa 1991 roma N 2119-1
"O mpucoenunennn Coroza Coserckux Conmanuctuueckux PecrnyOnuk k ['aarckoi
KOHBeHIMM 1961 roma, oTmeHsomed TpeOOBaHWE JIETAIU3alUd WHOCTPAHHBIX
opurmmaneueix 1oKyMeHTOB" (Bemomoctu Cwesna napoasbix aemnytaroB CCCP u
Bepxosuoro Coseta CCCP, 1991, N 17, ct. 496);

- @epepanbHbiM3akoHOM 0T 22.10.2004 N 125-®3 "OO apxuBHOM Jejie B
Poccuiickoit ®enepanuu" (Cobpanue 3akoHOAaTenbcTBa Poccuiickont denepaimu,
2004, N 43, ct. 4169; 2006, N 50, ct. 5280);

- ®enepanbabiM 3ak0HOM OT 02.05.2006 N 59-®3 "O mnopsiake paccMOTpeHUs
oOpamenuii rpaxnan Poccuiickoit @enepanun" (CoOpaHue 3aKOHOIATEIHCTBA
Poccutickoit ®enepanun, 2006, N 19, ct. 2060);

- ®enepanbabiM 3ak0HOM OT 27.07.2006 N 152-®3 "O nepcoHanbHbIX TaHHBIX'.

2.6. IlepeueHb TOKYMEHTOB, HEOOXOAUMBIX JJIs MPEI0CTABICHUS
MYHULIMIAIBHON yCIIyTH

2.6.1. Jlma mnonydyeHWs MYHULHWINAIBHOW YCIYTH 3asfBUTENb NPENOCTABISET
CJEeIyIOUIUE JOKYMEHTHI:

- MUCHBMEHHBIM 3ampoCc O BbIJAYE APXUBHBIX CIPABOK, APXMBHBIX BBIMUCOK U
APXUBHBIX KOIIHM;

- TOKyMEHT, Y/IOCTOBEPSIIONTNI JIMYHOCTD 3asiBUTEINS (I1acTOPT);

- JOKYMEHT, MOATBEPKAAOIIUN POACTBO 3asIBUTEIIS, 3alIPALIMBAIOIIETO CBEACHUS O
JpyroMm Jiniie (CBUIETEIBCTBO O POXKIACHHUH, Opake);

- JIOBEPEHHOCTb, 3aBEPEHHAsl B YCTAHOBJIICHHOM IOPSAKE, IIPU 3aPOCE CBEACHUIM
Ha JAPYTUX JIHII.

2.6.2. [TucbMeHHBIH 3ampoc B 0053aTEILHOM TOPSIKE JOIKEH COIEePKATh:

a) U1 FOPUANYECKUX JTUIL;

- HAMMEHOBAHHE FOPUINYECKOTO JIMLIA - 3aBUTEIS;

- (pamumnio, UMS1, OTYECTBO PYKOBOAUTEIIS FOPUIAYECKOTO JINLIA;

- MIOYTOBBIN WJIM 3JIEKTPOHHBIN apec;

- TesiepOH JJIsI CBSI3H;

- U3JIOKEHHE CYIIECTBa BOMPOCA;

- JINYHAsl MOJIUCH 3asBUTEIS U 1aTa;

0) st GU3NUSCKUX JIHIL:

- (hamunmro, UMSsI, OTYECTBO 3aABUTEIIS,

- U3JI0KEHHE CYIIECTBA BONPOCA;

- IOYTOBKIN azpec, TeneoH IS CBA3H,

- JIMYHYIO MOAUCH 3asIBUTEIS U 1ATYy.



TexcT 3anpoca JoKeH ObITh HAITMCaH Pa30OPUHBO.

K 3ampocy Moryt ObITh NPHIOKEHBI KCEPOKONMM TPYAOBOW KHUXKKH M JIPYIHX
JOKYMEHTOB, CBSI3aHHBIX C TEMOH 3ampoca.

2.6.3. 3ampemieHo TpeOOBaTh MPENOCTABICHUS TOKYMEHTOB M MH(pOpMALUM WU
OCYIIECTBJICHUE JCHCTBUM, MpPENOCTAaBICHUE WM OCYLIECTBIECHUE KOTOPHIX HE
IPEIYyCMOTPEHO HOPMAaTUBHBIMUA IPABOBBIMHU AKTaMH, PETYIUPYIOIIMMH OTHOIIECHHUS,
BO3HUKAIOIIUE B CBSI3U C PEA0CTABICHUEM MYHUIIUIAIBHOMN YCIyTH.

2.6.4. 3anpemeHo TpeboBaTh MPEIOCTABICHUS TOKyMEHTOB W HH(pOpMainuwu,
KOTOpbIE Haxo[sATCA B pacrnopsbkeHuu Othena, OpraHoB MECTHOTO CaMOYMpPABIICHUS,
OpraHM3alnid, B COOTBETCTBUHM C HOPMAaTUBHBIMH IIPABOBBIMM akTamMu Poccuiickon
denepanuu.

2.77. IlepeyeHb OCHOBaHMM JJIsI OTKA3a B IPUEME TOKYMEHTOB,
HEOOXOAUMBIX JUIsl PEI0CTABICHHUSI MyHUIIUIAIBHON yCIIyTH

OcHoBaHuEM AL OTKa3a B IIPHCMC  OOKYMCHTOB, HGO6XOIIHMI:IX JJI
IMpcaoCTaBICHUA MYHHHHHaHBHOﬁ YCIyru, ABJIIICTCA  OTCYTCTBHC B 3aIlIpOCC
HCO6XOI[I/IMI>IX CBGI[GHI/Iﬁ AJIs1 UCIIOJTHCHU S, YKa3aHHBIX B mynkre 2.6.2 A,ZIMI/IHI/ICTpaTI/IBHOI’O
perilaMCHTA.

2.8. [lepeuens OCHOBaHUI 7151 OTKa3a B MPEIOCTABICHUN
MYHULIMIAIBHON yCIIyTH

OcHOBaHMSMH [JI OTKa3a B MPEIOCTABICHUN MYHULIUIIAIIBHON YCIYTH SIBJSFOTCS
-OTCYTCTBHE JOKYMEHTOB, YKAa3aHHBIX B nynkre 2.6.1 AIMHUHUCTPATUBHOIO PETIIAMEHTA;

- HEBO3MOXXHOCTh IPOUYTEHUS TEKCTA 3aMpocCa;

- OrpaHUYEHUE JOCTYyIa K MEPCOHAIBHBIM JaHHBIM MPU 0OpaIeHUH TPETHUX JIMII,

- orcyTcTBHE B OTIENE 3alpallliBAEMbIX apXUBHBIX JOKYMEHTOB.

2.9. Ilepeuens ycimyr, HECOOXOAMMBIX U 00s13aTEILHBIX
JUTSL TIPEIOCTAaBICHUS MYHUITUTIIATLHON YCIIyTH

Jlist mpemocTaBiIeHUsT MYHUIIMNAIBHON YCIyTH HE TpeOyeTcsl TMONy4YeHHUS WHBIX
YCIYT.

2.10. Pa3mep miarel, B3UMAaeMOU € 3asBUTEIIS IPU MPEI0CTABICHUN
MYHHUIIUTIATBHOM YCIIYTH, U CIIOCOOBI €€ B3UMaHUs

MyHununanbHas yciiyra npe1ocTaBisercs 0ecIuiaTHo.

2.11. MakcuMalbHbI CPOK OKMAAHUS B OUEPEIU MPHU MOAa4Ye
3anpoca o NPeAOoCTaABICHHH MyHUIIUIIAIbHOW YCIyTH

MakcumanbHbId  CPOK OXHJAHUS B OYEPEAM NPU [OJaYe 3ampoca o
MPEAOCTABIEHUN MYHUIUTNIAJILHON YCIIYTH HE JIOJKEH MPEBBINIATh 15 MUHYT.
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2.12. Cpok perucrtpaiuu 3amnpoca
Cpok perucrpanuu 3anpoca He JOJDKEH MpeBblarh 10 MUHYT.

2.13. TpeGoBaHuUs K MOMEUIEHUSIM, B KOTOPBIX MPEIOCTABISIETCS
MyHUIUTNIATbHAS yCITyTa

2.13.1. Bxoxa B momenieHue, B KOTOPOM IMPEIOCTABIACTCS MyHUIUMITAIBHAS YCIIyTa,
JOJKeH OBITh O0OpyAOBaH WH(MOPMAIMOHHOW TaONMMUYKON (BBIBECKOI), CoOepIKariei
nH(pOpMaIIo 0 HAaMMEHOBaHMH, Tpaduke padboTer OTaena.

2.13.2. llomemieHue, B KOTOPOM NIPENOCTABISAETCS MYHULMIIAIBbHAS YCIyra,
JOJDKHO  OBITh ~ O0OpYJIOBAHO  NPOTHUBOMOXKAPHOM  CUCTEMOHM U CPEICTBaMHU
MOXKAPOTYILICHHUS.

2.13.3. [lomernieHus: OXXUaHUS U TIpUEMa 3asBUTENICH JTIOJKHBI OBITh 000PYI0BAHbI
CTYJIbSIMU (IUBAaHAMM) U CTOJIAMU JJISI BO3MOXXHOCTH O(DOPMIICHHSI TOKYMEHTOB.

2.13.4. B mnoMemeHUsIX OXHUIAAHUA M MpUeMa 3asBUTENICH JIOJDKHO OBITh
€CTECTBEHHOE U NCKYCCTBEHHOE OCBEILECHNUE.

2.13.5. [Jns nomydeHuss uHPOpMAIMM B TIOMEIICHUU TPETOCTABICHUS
MYHUIIUTIATBHON  ycnyru oOopyayeTcss HWH(DOPMAIMOHHBIA CTEHJ, Ha KOTOPOM
pa3Menaercs ciaeayromas HHPopManus:

- rpauK pueMa rpaxziaH;

- TIEpEYEeHb JIOKYMEHTOB, HEOOXOAUMBIX JJIsl MPEAOCTABICHUS] MYHHUIIMIATLHON
YCIIyTH;

- o0Opaszer 3aMoJIHeHNs MUCbMEHHOTO 3anpoca.

2.14. Tloka3zaTenu JOCTYITHOCTH U Kaue€CTBa MPEAOCTABICHUS
MYHULIUITAIBHON YCITyTH

OCHOBHBIMHM ~ TOKa3aTeIsIMU ~ JOCTYMIHOCTM M  KadyecTBa  IPEJOCTABICHUS
MYHHUIUITAIBHON YCIYTH SIBJISFOTCS:

- COKpAILEHUE KOJIMYECTBA B3aUMOACHCTBUN 3asBUTEI C JOJDKHOCTHBIMM JIMIIAMU
[IPU NPEIOCTABICHUN MYHULUMIIAIIBHON YCIYTH;

- BO3MOXXHOCTb MOTYyYeHHs HH(DOPMAILIUK O XOZ€ MPENOCTaBICHUS MYHUITUTIAIbLHON
YCIYTH.

2.15. nbie TpeOboBaHUs K MPEIOCTABICHUIO MYHUIIUTIATLHON YCIIyTH

[Tonb30BarensiM, MOAJIMHHBIE APXUBHBIE IOKYMEHTHI HE HAIIPaBIAOTCA. Bmecto
MTOJINHHUKOB BBICBUIAOTCS ApXUBHBIE CIIPABKH, ADXUBHBIC BBIITUCKU WA APXUBHBIE
KOMMH UCTPEOYEMbIX TOKYMEHTOB.

3. Cocras, NOCJIEN0BATEIBbHOCTD U CPOKH BBIMOIHEHUS aIMUHUCTPATUBHBIX
npoueayp, TpeOoBaHMs K MOPSAKY UX BBITIOJHEHUS, B TOM YHCIIE 0COOEHHOCTH
BBITIOJTHEHUSI aIMUHUCTPATUBHBIX MPOIEAYpP B JIEKTPOHHOU popme



ITpenocraBieHne MyHULIUMNAIBHOM YCIyT'M BKIOYaeT B ce0sd  Cieayrouue
aAMUHUCTPATUBHBIC ITPOLIEYPHI:

- IIPUEM U PETUCTPALUIO 3aIpOCa;

- aHaJIM3 TEMATHKU 3allpoca M NPUHATHE PEIIEHWS O BO3MOXHOCTH €ro
UCIIOJIHECHNS,

- HCIIOJIHEHUE 3aIIpoca;

- oopMIICHHE B YCTAHOBJICHHOM MOPSIKE apPXUBHBIX CIIPABOK, APXUBHBIX BBIITUCOK
Y apXUBHBIX KOIIMM;

- IPOCTABJICHUE allOCTHILS;

- BBIIaYy OTBETOB U APXUBHBIX CIIPABOK, APXUBHBIX BBIITACOK U APXMUBHBIX KOIIUU.

3.1. Ilpuem u peructpanusi HOCTYIUBIIETO 3aIIPOCA O BbIIAYE
apXUBHOW CIIPABKU, APXMBHOM BBIIUCKU U apXUBHON KOIIUU

3.1.1. OcHoBaHMeM nJi1 Hayaja NOPOLEIYypbl MpUEMa W PETUCTPAlUM 3ampoca
ABJISIETCS JIMYHOE OOpalleHue 3asBUTENS JUOO MOIY4eHHOE [0 IOYTe WM 110
AJIEKTPOHHOM MOYTE.

3.1.2. Cpemumanuct oTAena BblAaeT ONaHK 3ampoca, pa3bsCHAET MOPSIOK
3alOJHEHHUST M OKa3blBaeT MOMOIIb B €ro 3amnonHeHud. I[Ipu mpueme 3ampoca
MIPOBEPSETCS MPABWIBHOCTh U YETKOCTh M3JIOKEHHBIX CBEACHUN. Bpemsi BbINOIHEHUS
JTAHHOM TIpoIIeAypHI - HEe Oosee 20 MUHYT.

3.1.3. IloctynuBmMe 3anpOChl PETUCTPUPYIOTCS B JI€Hb MOCTYIUIEHUs. B mpaBom
HIWOKHEM Yy TEPBOM CTPaHULbl 3ampoca MPOCTABISETCA  MPUCBOEHHBIM 3ampocy
PErHCTPAalMOHHOTO HOMEpPA W AAThl pEerucTpainuu. Peructpanus oAHOro 3ampoca - He
6onee 10 MUHYT.

3.1.4. Pe3ynbraroM BBINOJHEHUS AJAMUHUCTPATUBHOM MPOLEAYPHI SBISIETCSA
MIPOCTABIICHHUE HA 3aMPOCE PErUCTPALIMOHHOIO HOMEPA U AaThl PETUCTPALUU.

3.2. AHaM3 TEMaTUKH 3alpoca U MPUHATHE PEIICHUS
0 BO3MOXKHOCTH €r0 UCITOJTHEHUS

3.2.1. Perucrpaumss  3ampoca  ABISIETCA  OCHOBaHMEM  [UI  Hadaja
aMUHUCTPATUBHOM MPOIEYyphl IO AHAJIN3Y TEMATHKH 3alpoca :

- CTENEeHHW MOJHOTHI MH(MOPMALMK, COAEpX alIeiics B 3ampoce U HEOOXOAUMOCTH
MPEIOCTABICHUS JOTIOJIHUTENbHBIX CBEICHUI;

- MECTOHAXOKJICHHSI apXUBHBIX JOKYMEHTOB M HEOOXOIMMOCTH TMepeaapecariu
HEMpOo@HUIBHOIO 3aIpoca.

3.22. B cnydyae HemomHOTH uH(OpMAIUU, COACpKaIIeics B  3ampoce,
COCTABJISIETCS YBEAOMIICHUE 3asIBUTEIIO O MPEIOCTABIECHUM JOIIOJTHUTENIBHBIX CBEICHUM
B (hopme muchMma.

3.2.3. 3anpoc, HE OTHOCAIIMICS K COCTaBy XpaHAmuxcsi B OThene apXUBHBIX
JOKYMEHTOB, B TEYEHUE 5 THEW C MOMEHTA €ro PEerucTpaluy HANpaBIAETCA B APYrou



apXYWB WJIM OpPTaHU3AIMIO, TIE XPaHATCS HEOOXOMUMbBIE ApXWUBHBIE TOKYMEHTHI, C
yBEIOMJIEHUEM 00 3TOM 3asiBUTEJIS.

3.2.4. Pe3ynbTaToM BBITIOJHEHUS aIMUHUCTPATUBHOMN MPOIEAYPHI SBISETC:

- IPUHATHE PEIICHUs O BOBMOXKHOCTH HCIIOJIHEHHUS 3a1IPOCa;

- IOATOTOBKA OTBETa 00 OTCYTCTBUHU 3ampalinBaeMoi HH(OPMALINH;

- YBEJIOMJICHHE 3asBUTEIIS O Mepeaade 3arpoca B IPYro apXuB WK OpraHU3aIIMIo,
I XPaHATCS HEOOXOAUMbIE apXUBHBIE TJOKYMEHTHI;

- YBEJIOMJICHUE 3asIBUTEIISI O MPEJOCTABICHUH JIOMTOJTHUTEIBHBIX CBEICHUH.

3.3. Ucnonnenue 3amnpoca

3.3.1. OcHoBaHnueM [ Hayaja AAMUHUCTPATHUBHOM NPOLELYpPbl HCIOJIHEHHS
3anpoca SBIAETCS NOCTYIUICHUE 3alIPpOCa UCTIOTHUTEIO.

3.3.2. HcnosHuTenp HAa OCHOBAaHMM NPHUHIATOIO PELMIEHUS O BO3MOXHOCTH
UCIIOJHEHUs 3apoca OCYLIECTBIISIET €T0 HENOCPEACTBEHHOE UCIIOIHEHUE 10 HAy4YHO-
CIPaBOYHOMY anmapary (OmucsM Jejl) M apXUBHBIM JOKYMEHTaM, XpPaHSIIUMCS B
Ortnere.

3.3.3. B apxuBHOH cIIpaBKEe IPUBOIATCS Ha3BaHWs, JaTbl, HOMEpa JOKYMEHTOB U
W3JIaraloTCs CBEACHMS, HMEIIIMECs B JIOKYMEHTaX M OTHOCSIIHMECS K BOIPOCY,
collepaKaleMycs B 3aIpoce.

B apxuBHyHO CHpaBKy BKIIOYAKOTCA TOJIBKO CBEICHMS, COAEpKAIIMECI B
NOKYMEHTAX, HE JIOIyCKAKOTCSI KOMMEHTAPUH U BBIBOABI UCIIOTHUTENSA IO COACPIKAHUIO
apXMBHOTO JIOKyMeHTa. [locie TekcTa apXMBHOW CIIPABKHA YKa3bIBAIOTCS apXUBHBIC
mupbl JOKYyMEHTOB.

3.3.4. ApxXvBHBIE BBIIMCKHA U aPXUBHBIE KONUU JOJDKHBI BOCITPOU3BOAUTD MOJIHBIN
TEKCT YaCTH apXHUBHOT'O JTOKYMEHTA, OTHOCSIIEHCS K 3aIpocCy.

3.3.5. Pe3ynbraroM BBINOJHEHHUS AJIMHUHUCTPATUBHOW MPOLIEAYPhl SIBISETCS
MOATrOTOBKA TEKCTA apXUBHOM CIIPABKH, APXUBHOU BBINIMCKU U APXUBHOM KOITHH.

3.4. OdopmieHue B yCTAaHOBIICHHOM TIOPSJIKE apXUBHBIX CIPABOK,
APXUBHBIX BBIMMHCOK U APXUBHBIX KOTTHI

3.4.1. OdopmiieHre apXUBHOU CIPABKHU, aPXUBHOW BBIMTUCKH U APXUBHOU KOIHH
OCYILIECTBISET UCIIOTHUTEND 3aMpoca.

3.4.2. ApxuBHas cupaBKa U apXUBHAs BBIIMCKA COCTABIISIIOTCA IO yCTAHOBIEHHOMN
dbopme, moamuchiBalOTCs [TaBoM AIMUHUCTpAUUMUM MYHUIUMIAIBHOTO OOpa3oBaHUS -
Epmnuckuii paiion CmoneHckoi oOmacth u HavaidbHUKOM OTthena, — 3aBepsrOTCs
repOOBOIi MeYaThbio.

3.4.3. ApxuBHas KOIUS 3aBEpSCTCS MOANUCHIO HadajdbHMKa OTaelna W Medarbio
AJIMUHHCTpAlMM MYHUIIUINIATLHOTO oOpa3zoBanus - Epmumdckuii  paiioH CMoieHCKoN
oOmactu A JoKyMeHTOB. K apXuBHOM KOMUU MpUIIAraeTcs CONPOBOIUTENILHOE THChbMO
3a moAnuchio [7MaBel AIMHHUCTpAIIMM MYHHUIIMIIAIBHOTO 00pazoBaHus - Epmudckuii
patior CMOJICHCKOH 00IacTH.

3.4.4. ApxuBHbIE CTIPABKH, apXUBHBIC BHITTUCKA U APXUBHBIE KOTUU O()OPMIIIIOTCS
Ha roCyapCTBEHHOM s3bIke Poccuiickon denepanuu.



3.4.5. Pe3ynpraroM aJiMUHUCTPATUBHON NPOLEAYPHI SBIISAETCS MOATOTOBICHHAS U
COOTBETCTBYIOLIMM 00pa3oM OQOpMIIEHHAsi apXUBHas CIIpaBKa, apXUBHAs BbINHMCKA U
apXHWBHas KOIIUs.

3.5. HpOCTaBHCHHe AIlIOCTUJIA Ha apXHUBHBIX CIIPABKAX, APXHWBHBIX
BBIIIMCKAX U APXUBHBIX KOITHAX

3.5.1. ApxuBHBIE CIOpaBKW, apXUBHbIC BBINHUCKA U apXWUBHBIE KOMWH,
HaIpasJsIEMbIE B TOCYIapCTBa, MOANUCaBIINEe KOHBEHIIMIO OTMEHSIOUIYI0 TpeOOBaHUE
JIeTaIn3aIlid MHOCTPAHHBIX O(PUITHATBHBIX TOKYMEHTOB, HAPAaBIISIOTCS HAYaIbHUKOM
Otnena B otmen mo pabore ¢ apxuBamu Jlemapramenta CmoieHCKOM 001acTH 1O
KyJBTYpE JJIs IPOCTABJICHUS U 3allOJIHEHUS CIIEHMAJIBHOIO IITaMIIa - aroCTUJIS.

3.5.2. ADoCTWIb HE MNPOCTABIACTCA HA JOKYMEHTAax, MNPEAHA3HAYECHHBIX JIJIS
HallpaBlIEHUsI B TOCyHapcTBa, C KOTopbiMu Poccuiickas ®@enepanusa 3aKiIoduiIa
JOTOBOPBl O TPABOBOM TIMOMONIM M TMPABOBBIX OTHOWICHUSX 110 TPAKIAHCKUM,
CEMEHHBIM, YTOJOBHBIM W HHBIM J€JaM, a Takke B TOoCyldapcTBa - YYaCTHHUKHU
ConpyxectBa HezaBucumsbix I'ocynapcts, nognucasmre ComialieHHe O NPUHIUIAX U
dbopmax B3auMONIEUCTBUS TocydapcTB - ydacTHUKOB CompyxkectBa HeszaBucumbix
[ocynapcTB B 00671aCTH UCTIOB30BaHUS apXUBHOM MHGOpMAIIMHY, a TAaK)Ke B TOCYIapCTBa,
C KOTOPBIMH UMEIOTCS IBYCTOPOHHUE COITIAIIEHUSI O COTPYIHUYECTBE.

3.5.3. B cnydae oTkaza OT MPOCTABICHUS ANOCTUJIA 3asBUTEII0 B TEUECHHE TPEX
pabouux gHEH oTaesioM mo padbore ¢ apxuBaMu Jlenapramenta CMOJIEHCKOM 001acTH 1O
KyJbTYpE HalpaBIIsSIeTCs] TUCbMEHHOE COOOIIEHUE 0 MpUuYuHe 0TKa3za. CpoK UCTIOTHEHUS
JAHHOW aJIMMHHMCTPATUBHON NpPOUEAYpPbl HE JOJDKEH MPEBBILIATh 3 padoyux THEU co
JTHSI IPEIOCTaBIECHUS JOKYMEHTOB.

3.6. Bbljaua OTBETOB U ApXUBHBIX CIIPABOK, APXUBHBIX BBIITHCOK
Y apXVBHBIX KOUH

3.6.1. ApxuBHbIE CHpaBKH, apXUBHbIC BBIMUCKUM WU apXHUBHBIE KOIHH, & TAKKE
OTBETHI 00 OTCYTCTBUMM 3allpallliBa€MbIX CBEICHUN, TNpeAHa3HAuYeHHbIE Jis
HampasJIeHusl B rocynapctBa - ydacTHuku CoxpyxkectBa HesaBucumbix locymapcers,
BBICBUIAIOTCS 10 MTOYTE MPOCTHIMU MTMCbMAMHM HETIOCPEACTBEHHO B a/IpEC 3asIBUTENS.

3.6.2. ApxuBHBIE CHpPaBKH, apXUBHBIC BBINUCKUM W APXHUBHBIE KOIIMH, & TAKKE
OTBETHl 00 OTCYTCTBMHM 3allpallliBa€MbIX CBEICHUM, MpeAHA3HAYCHHbIE IS
HampaBJIeHUs] B TOCyIapcTBa, He sBisdmonecs ydyactHukamu CoapyxecTBa
HezaBucumbix [ocynapcTs, BMecTe ¢ 3anmpocamu (aHKETaMH, JIMYHBIMH 3asiBICHUSIMU)
HaIpaBJISIIOTCS B OTAEI 10 padbore ¢ apxuBamu enapramenta CMOIeHCKONW 00J1aCTH 1O
KynbType 1 nepecbuiku B MIUJ1 Poccun.

3.6.3. Ilocne npocraBieHus: anocTUiig HadaldbHUK OTaena HanpaBisieT apXUBHbIE
CIIPaBKH, apXUBHbBIC BBIIUCKU U apXWBHBIE KOMUU B aJIpecC 3asgBUTENSI B TEUEHUE TPEX
JTHEH.

3.6.4. ApxuBHbIE CIIPaBKH, apXUBHbBIC BBIMUCKU U APXHUBHBIE KOMUU MPHU JIUYHOM
oOpatenuu B Otaen MOTyT OBITh BBIAAHBI 3aSBUTEIIO MIPU MPEIbSIBICHUN JOKYMEHTA,
YAOCTOBEPAIOIIETO JIMYHOCTh; TPETHEMY JIMILY - MPU HPEIbSBICHUU JOBEPEHHOCTH,



0o OpMIIEHHOW B YCTAaHOBIIEHHOM TMOPSIAKE U MPU MPEAbSIBICHUU KBUTAHIIMN 00 yriiare
rOCYIapCTBEHHOM MOILLJIMHBI 32 POCTABICHUE aIllO CTUJIS.

3.6.5. AIMHHUCTpaTUBHAs MPOLEAYpa MO BbIJAY€ OTBETOB, APXMBHBIX CIPABOK,
apXMBHBIX BBIHCOK M apXWBHBIX KONUKA TIO 3ampocaM 3asBUTEICH CUHUTAETCS
3aBEpILCHHOM, €ClIM MO €€ pe3yJabTaraM MPHUHATHI HEOOXOAMMbIE MEPHI U 3asIBUTEINb
pOUH(OPMUPOBAH O pe3ysbTaTax 3ampoca.

4. IMopsiiox ¥ GopMBI KOHTPOJIS 32 IPEOCTABICHUEM
MYHULIMIAJIBbHON yCIIyTH

4.1. Havampamk OTaena OCYHIECTBISIET TEKYIIUA KOHTPOJL 3a COONIOIEHUEM
MIOCJIEI0BAaTENbHOCTH JIEUCTBHM, ONpPENEIECHHBIX aIMUHUCTPATUBHBIMHU MPOLEAYpPAMU
0 MPEAOCTABICHUIO MYHUITUIATBHOU YCIIYTH.

4.2. KoHTposib 3a MOJHOTOM M KAa4€CTBOM MPEIOCTABICHUS MYHULUNAIBHOU
YCIIYTH BKIIIOYAET B ceOs MPOBEACHUE IPOBEPOK, BHISBICHNUE U YCTPAaHEHUE HAPYIIICHUHN
MpaB 3asBUTENICH, PACCMOTPEHHUE, MPUHATHE PELICHU W MOArOTOBKY OTBETOB Ha
oOpallieHus 3assBUTENCH.

4.3. IIpoBepku MOTYT OBITH IIJIAHOBBIMH U BHEIUIAHOBBIMH, B TOM YHCIIE TIO
KOHKPETHOMY OOPAILEHUIO 3asABUTEIIS.

4.4. Cneunanuctsl OTena HECYT NMEPCOHATBHYIO OTBETCTBEHHOCTh 32 COOIO/IEHNE
CPOKOB H  IIOCJIEAOBAaTEIbHOCTA  COBEPUIEHUS AJIMHHUCTPATUBHBIX JIEUCTBUMU.
[lepcoHanbHasi OTBETCTBEHHOCTh CHEUUAIMCTOB 3aKpEIUIeHa B MX JOJKHOCTHBIX
MHCTPYKIMSAX. B ciyyae  BBISBIEHHBIX  HApyUI€HUH  CHEUUAJIUCT  HECET
JUCUUIUIMHAPHYIO ~ OTBETCTBEHHOCTH B~ COOTBETCTBUM  C  JICHCTBYIOIIUM
3aKOHO/IaTEIbCTBOM.

5. ocyneOHsiii (BHECYIEOHBIN ) MOPSIIOK 00KaIOBaHUS PEIICHUN
U jieiicTBuil (Oe3neicTBYsI) OpraHa, mpeo CTaBISONIEro
MYHHIIHIIAJTBHYO YCITIYTY

5.1. [HetictBust (6e3aeiiCTBHME) U PEIICHUS JOKHOCTHBIX JHUIl (CTIEIMAIUCTORB)
Otnena, oCylIeCTBIsIEMbIE M IPUHUMAEMBIE B XOJI€ MPEIOCTABICHUS MYHUIUIIAIBHON
YCIIYTH, MOTYT OBITh 00XKaJIOBaHBI BO BHECY/IEOHOM MOPSAKE U (UITK) B CYIIE.

5.2. BHecyneOHbIN MOPSIIOK TOJAYM, PACCMOTPEHHUS U Ppa3pelieHus >Xajiod Ha
nevictBusi (Oe37€MCTBUE) W PEIICHHS JOJDKHOCTHBIX JHIl (crmeruanuctoB) OTtaena
onpezensiercs ¢peaepanbHbIM U 00JIACTHBIM 3aKOHOIaTEIbCTBOM.

5.2.1. 3asgBuTenu MOryT OOpaTUTbCs € XajoOoi Ha neicTBus (Oe3neicTBUE) U
pelieHust, OCyIIeCTBIsIeMbIe (IPUHATHIC) B XO/I€ UCIIOJHEHUS] MYHUIIMTIATLHON YCIIYTH,
K HauabHUKY OTHena.

5.2.2. B nucbmenHOM 00OpaieHnu (kaio0e) yKa3bIBaOTCS:

- amunusi, ums, oT4ecTBO WU (GaMUIUS, WMS, OTYECTBO YIIOJIHOMOUYEHHOTO
MIPECTaBUTEINS B CIIy4ae MUCHbMEHHOTO OOpaIlieHus TPEICTaBUTEIS,

- TIOJIHO€ HAMMEHOBAHHWE IOPHUIUYECKOTO JIMIA B ciiydyae oOpamieHuss OT MUMEHH
IOPUIMYECKOTO JIUIIA;

- IOYTOBBIN afpec, MO0 KOTOPOMY JTOJIKEH ObITh HAITMCAH OTBET WJIM YBEIOMIICHHUE O



nepeaapecary o0paiieHus;

- CyTh MUCBMEHHOTO OOpalleHus;

- TWYHAas TIOJIUCH U JIaTa.

B xanmobe yka3bIBalOTCSI MPUYMHBI HECOMIACUS C OO0XKaJOBAaHHBIM PEIICHUEM,
neictBueM (Oe3neiicTBUEM), OOCTOSITENIbCTBA U JIOBOJbI, Ha OCHOBAaHUU KOTOPBIX
3asIBUTEIb CUYMTACT HAPYIIEHHBIMH €ro ImpaBa W 3aKOHHbIE HWHTEPECHI, CO3/IaHbI
NPENsTCTBUA K UX pealn3aliu.

K sxamobe MoryT OBITh TNPHUIOKEHBI TOKYMEHTHl WU KOIMHMH JIOKyMEHTOB,
MTOJITBEP K TAFOIINX U3JIOKCHHBIE B KAI00E 0OCTOATETHLCTBA U JOBOJBI.

5.2.3. Ilpemmerom mocymneOHOTO OOXKAJIOBAaHUS MOTYT SIBISITBCS JICHUCTBHS
(Oe3neiictBue) cnenuanucra Otaena, a TakkKe INPUHUMAEMble UM pEUIEHUS IpH
WCIIOTHEHUH MYHULIUTIATBHON YCIIyTH.

5.2.4. OcHoBaHuEM JIJIs1 OTKa3a B PACCMOTPEHHUU >KaloObl TUOO MPUOCTAHOBICHUS
€€ PacCCMOTPEHUS SBIISIIOTCS:

- OTCYTCTBHE B Kajo0e OYTOBOIO ajjpeca 3asBUTENS, IO KOTOPOMY JOJIKEH OBbITh
HaIlpaBJICH OTBET;

- cojep)KaHue B >Kajo0e HEIEH3YPHBIX JHOO OCKOPOUTENIBbHBIX BBIPAKEHUH,
yIpO3bl KU3HH, 3I0POBBIO, UMYILIECTBY crenuaiucToB OTaena, a TakkKe YWICHOB HX
ceMel (mpu ATOM 3asgBUTEINIO, HAMPABUBIIEMY OOpaIleHHe, MOXXET OBITb COOOIIEHO O
HEJOMYCTUMOCTH 3JI0yTIOTPEOSICHUS PABOM);

- HE MOJJAIOIINICSA MPOUYTCHUIO TEKCT >KanoObl, (haMIks WM MOYTOBBIN aapec
3asIBUTEJISL.

5.2.5. IlpaBa 3asBUTENS HA MOTYyYEHUE HH(POPMAIIUU U JOKYMEHTOB, HEOOXOIHMBIX
115 0O0CHOBAHUS U PACCMOTPEHUS JKAJIOOBI.

Cnenumanuctel OTaena o0s13aHbI:

- MPEJOCTaBUTh 3asBUTENIO IO €ro Mpoch0e BO3MOXKHOCTH O3HAKOMJICHUS C
JOKyMEHTaMH M MaTepuajiaMy, HEeOOXOAMMBIMU JIJIi OOOCHOBAHHS U PACCMOTPEHUS
&KanoObl, T.e. o0ecreunTh ero MHGOpMaIME, HEMOCPEACTBEHHO 3aTparuBaroIieii ero
MpaBa, €ClId UHOE HE MPEyCMOTPEHO 3aKOHOM;

- o0ecreynTh OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PAacCCMOTPEHHE
&Kano0bl, B CIydae HEOOXOAMMOCTH - C YYaCTHEM 3asBUTEIISA, HAMPAaBUBIIETO Kajio0y,
WJIY €T0 3aKOHHOTO MPEJICTABUTEIS;

- TI0 pe3ylbTaTaM pPAaCCMOTPEHHS XKajlo0bl MPUHUMATh MEpPbI, HAINpaBICHHbIC Ha
BOCCTAaHOBJICHHWE WJIM 3allUTy HAPYIIEHHBIX MpaB, CBOOOJ W 3aKOHHBIX HHTEPECOB
3asBUTEJIS, JlaBaThb MHCHbMEHHBIA OTBET IO CYIIECTBY IOCTaBJICHHBIX B >KajloOe
BOIIPOCOB.

5.2.6. OTBeT Ha *)ano0y MOAMUCHIBaeTCS HauaIbHUKOM OT/iena.

Kanob6a, noctynusias B OTaen, NojIeKUT 003aTeIbHON PETUCTPAIIUU B TCUCHHE
OJTHOTO JTHSI C MOMEHTA MOCTYILJICHHUS.

[Tucemennas >xamoba, mocrynuBiias B Otmen, paccmarpuBaercs B TeueHue 30
JTHEN CO JTHS PETUCTPaLH.

5.2.7. Ecnu B pe3ynbraTte paccMOTpEeHHs kajnoba mpu3HaHa OOOCHOBAaHHOM, TO
MIPUHUMAETCS pellieHne 00 OCYIIECTBICHUH JEHCTBUN TIO TPEIOCTABICHUIO CBEICHUN
3aBUTENI0 U TNPUMEHEHUH MEp OTBETCTBEHHOCTH K cnenuanucty Otaena,
JOMYCTUBILIEMY HapyILICHHS B XOJI€ OCYIECTBICHUS MyHULIUIAIBHON YCIyTU, KOTOPhIE



MTOBJICKJIHN 3a CO00¥ KaIo0y.

3asBUTENIO0 HANpAaBISETCS COOOIIEHHE O TMPUHATOM PEIICHUH U JEHCTBUSX,
OCYILIECTBIEHHBIX B COOTBETCTBUH C IPHUHATHIM PEIICHUEM.

5.2.8. OOpaiieHus 3asBUTENCH CUMTAIOTCS Pa3pelICHHBIMH, €CIId PacCMOTPEHbI
BCE MOCTABJIEHHBIE B HUX BOMPOCHI, MPUHATHI HEOOXOIUMbIE MEPHI U JJaHBI MMCbMEHHBIE
OTBETHI (B Mpejenax KOMIETEHIIMU) M0 CYIIECTBY BCEX MOCTABICHHBIX B OOpaIieHUsIX
BOITPOCOB.

5.2.9. IlucbMeHHBIM OTBET, COAEpKAIIUNA PE3yabTaThl PACCMOTPEHUS OOpalleHus,
HaIpaBJIsSIETCs 3aABUTEIIO MO apecy, YKa3aHHOMY B OOpAaIllEHUH.

5.2.10. Ecnu 3asBUTENH HE YAOBIETBOPEHBI PEUIEHUEM, HPHUHATBIM B XOHAE
paccMOTpeHHus xanoobl HadanpHUKoM OTnena, Wik peieHne UM He ObLII0 MIPHUHSATO, TO
3asiBUTEIb BIIpaBe OOpPAaTUTbCS NUCBMEHHO B OTAEN 1O paboTre ¢ apXuBamMu
JenapramenTa CMOJIEHCKOW 00JIaCTH 11O KYJIBTYpPE.

5.3. Tlopsimox cyneOHOro oOXKayioBaHUs JeHCTBUN (O€3ACHCTBUS) M PpEIICHUH,
OCYILIECTBISIEMBIX U IPUHUMAEMBIX B XOAE MPEAOCTABICHUS MYyHULIMIAIbHON YCIYyTH,
omnpeAenseTcs 3akoHoaTesbcTBOM Poccuiickont Penepanni.

[Tpunoxenne N 1



K AJIMUHHUCTPAaTUBHOMY PETIAMEHTY

BJIOK-CXEMA

MOCJEJIOBATEJILHOCTH AENCTBUII NPU MPEJOCTABJIEHUY MYHUIUIAJIBLHOI
YCJYTY "OPTAHU3ALIUSI UCTIOJTHEHUS 3AITIPOCOB POCCUIMCKHUX
U MUHOCTPAHHBIX T'PA’KJIAH, A TAKJKE JIMLI BE3 T'PAYKIAHCTBA,
CBSI3AHHBIX C PEAJIM3ALIMEN UX 3AKOHHBIX ITPAB U CBOBO/,
O®OPMJIEHUSI B YCTAHOBJIEHHOM MOPSIIKE APXHUBHbBIX CIIPABOK,
HAITPABJISIEMbIX B MHOCTPAHHBIE TOCYIAPCTBA"

O

[IpyeM M pPermucTpauMrs 3anpoca O BbOAYEe apXMBHOM CIPaBKU,
APXUBHOM BHIIMCKM UM APXMUBHOM KOIUU

T
\/

AHamnM3 TeMaTMKM 3anpoca M IPMHATHME pPelleHMS O BO3MOXHOCTM e€I'0 MUCIOJIHEHUA

— ]

\/ \/ \/ \/
l {1 0
VlcrioslHeHUE [looroToBkKa OTBETA YBenoMJieHme YBenooMJIeHME BasaBUTENA
3anpoca 006 OTCYyTCTBUMU 3a4BUTEJII O O Iepenade 3alpoca B
3anpammBaeMom npenocTaBJIeHUN OIpyTOM apxXWuB UK
vHQOPMaL N OOIIOJIHUTEJIb HEIX opraHu3aLuio
‘ ‘ cCBeIeHUM ‘
I
\/
{1
OdbopmiieHMEe APXUBHOM
CHpaBKM, apPXMBHOM
BEIIMCKM U apPXMBHOM
KONVM B YCTAHOBJIEHHOM
nopfanke
|
I
\/
l
lIpocTasieHue —I
anoCTusa |
\} \l \l \/ \/ \/
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B MU Poccum Brlmaua pesylibTaTa MYyHUMUMIAJNbBHOM YCIYyI'M 3adBUTEN0 (JIMYHO,
IIOUTOBEIM OTINpPaBJIeHMeM JMOO 10 BJIEKTPOHHOM IIouTe)
|




[Tpunoxenue N 2
K AZIMUHUCTPAaTUBHOMY PEIIAMEHTY

CDopMa 3asBJICHUA

TP TPEJJOCTABJIEHAY MYHUITATIAJIbHOM
YCJAYTH "OPTAHU3ALIUA UCITOJTHEHMS 3AITPOCOB POCCUMCKHUX
N MHOCTPAHHBIX I'PA’KIIAH, A TAK/KE JINIL BE3 I'PA’K/IAHCTBA,
CBSI3AHHBIX C PEAJIM3ALIMENA X 3AKOHHBIX IIPAB U CBOBO/I,
OPOPMJUIEHHUA B YCTAHOBJIIEHHOM NOPAJAKE APXUBHBIX CITPABOK,
HAITPABJISEMBIX B MTHOCTPAHHBIE TOCYJAPCTBA"

B apxuBHbIi 0T/I€]T AIMUHHUCTpALUU
MO -Epmmyckuii paiioH
CMoJIeHCKOM o01acTh

oT
(¢.1.0. TOTHOCTHIO)

IPO’KUBAFOIIIECTO

TenedoH

3ASABJIEHUE

[Ipomry BeIIaTh aApXMBHYI CHIPABKY, APXUBHYIO BHINMCKY, APXUBHYI0 KOIUIO,
(HyXHO€ MOAYEPKHYTh)
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