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AJIMUHUCTPATUBHBINA PETJIAMEHT
NpeaocTaBJIeHUs AAMUHUCTPaLMell MYHHIUIIAIBLHOI0 00pa30BaHusA
«EpuM4cknii MyHHIMNIAJAbHBIA OKPYr» CMOJIEHCKOH 00/1aCTH
MYHULHIAJIBHOU yeayru «OdopmieHue u BbI1a4a apXUBHBIX CIIPABOK, APXHMBHBIX
KOIIU, apXUBHBIX BBIIHCOK»

1. O61mme moJ10xeHNsI
1.1. Ilpeamer peryiupoBaHust AAMUHHCTPATUBHOIO PerjiaMeHTa

1.1.1. AIMUHUCTPAaTUBHBI pErJIAMEHT MpPEeAOoCTaBlICHUs AJIMUHUCTpaLuen
MYHHMIMIIAIBbHOTO 00pa3zoBaHusi «Epmuyckuil MyHHUUMNANBHBIA OKpyr» CMOJIEHCKON
o0jacTu MyHULIMIIATIbHOU yciyTu « OopmileHne U Bbliaua apXUBHBIX CIIPABOK, ApXUBHBIX
KOIUI, apXUBHBIX BBIMHUCOK» (Jajiee - AJMMHHUCTPATUBHBINA perjiiaMeHT) pa3paboTaH B
LEJIAX TOBBIIIECHHSI KA4YE€CTBA HCIOJHEHHUS M JTOCTYIHOCTH PE3yJIbTaTa NPENOCTABICHUS
MYHULMNAIBHOM  YCIyTH, CO3JaHUsl KOM(OPTHBIX YCJIOBHM g MOTpeOuTeNnen
MYHHULIMIAIBHON YCIIYTH, ONPEAEISIET MOPSIOK, CPOKA U MOCIEA0BATENBHOCTD JEUCTBUI
(aAMMHHUCTPATUBHBIX IPOLEIYP), OCYIIECTBISEMbIX aPXUBHBIM OTAEIOM AJIMHUHHCTpPALUN
MYHULUNAIBHOTO 00pa3oBaHusi «EpHIMUCKUN MYyHHIMNAIBbHBIA OKpyr»  (CMOJIEHCKOM
00JacTu (Jajnee - apXUuBHBIA OT/IEI), © MHOTO(DYHKIIMOHAJIBHBIM LIEHTPOM MPEI0CTABICHUS
TOCyJapCTBEHHBIX M MYHUIIMNAIBHBIX yciayr (maimee - MODI) npu oxazanuu
MYHHULIMIIAIBHOMN YCIIyTH.

1.2. Kpyr 3asiBureJieii

1.2.1. MyHnunumnaneHas yciayra MOpefoCTaBiseTcss (U3UYECKUM, HOPUTUICCKAM
nuuaMm (ganee - 3asBUTENM), 3aMHTEPECOBAHHBIM B TOJYYEHHUHM AapXHUBHBIX CIPaBOK,
apXMBHBIX KOMHUH, ApXMUBHBIX BBIIHUCOK, IMOJTOTOBJICHHBIX HAa OCHOBAaHWUU aPXUBHBIX
JIOKYMEHTOB, HAXOSIIIIUXCSI HA XpaHEHUU B aQpXHUBHOM OT]IEJIC.

1.2.2. KaTeropuu nuil, UMEIOMIMX NPaBO HA MOJYYEHHE MYHULIMTIAIBHON YCIIYTH:

- ¢uszuyeckue M, oOpaTUBIIMECS 3a TMOJYUYCHHEM JOKYMEHTOB, COJIEpPXKaIIUX
CBEJICHUS B OTHOIIIEHUU OObEKTOB HEJIBHXKMMOTO UMYIIECTBA, B JIUIIC:

paBoo0JIa1aTens;

3aJIoro/iepKaresyis B OTHOILICHUM OOBEKTOB HEJIBMKMMOTO HMMYIIECTBA, KOTOPHIE
HaxXOJSTCS Y HETrO B 3aJI0T€ WM MpaBa, HA KOTOPBIE IPEAOCTABIEHBI €EMY B 3aJIO0T;

MMEIOIINX TIPaBO Ha HACJICIOBAHNE HEJBMKUMOTO UMYIIIECTBA IPABOOOIa1aTess 1o
3aBELIAHUIO WJIM MO 3aKOHY - B OTHOUIEHWU JIOKYMEHTOB, C JIaThl CO3JaHUS KOTOPBIX HE



npouuio 75 net. Jlro6oe gpusndeckoe JIUIO - B OTHOIIEHUN apXUBHBIX JOKYMEHTOB, C JaThl
CO37aHus KOTOPBIX MPOILIo Oosiee 75 neT;

- (usnueckue JMia, OOpaTUBIIMECS 32 MOJYYEHHEM JOKYMEHTOB, COAEpKaIIUuX
CBEJICHUSI B OTHOUICHUM COJEpKaHUS 3aBElIaHMs: B JIMIIEC 3aBeLIaTeNsl WIM JII0OOro u3
YKa3aHHBIX B 3aBEIIAHUU HACJIECIHUKOB WJIM OTKA30MOJIy4aTeIei, HACIEIHUKOB 10 3aKOHY
Opy MPEIbSBICHUU CIPaBKM OT HOTapuyca OO0 OTKPBITUM HACIEICTBA, a TaKKe
UCIIOJTHUTENS 3aBELIAHUs MI0CIIe CMEPTH 3aBEILATEIS;

- (usnueckue JMia, OOpaTUBIIMECS 32 MOJYYEHHEM JOKYMEHTOB, COAEpKalIuX
CBeJiIeHUsI 00 YCBHIHOBJIECHUU (yIOYEPEHUM), MPEAbSIBUBIIKE COTJIACUE YCHIHOBHUTEIIECH,
3aBEPEHHOE HOTAPUYCOM, WJI HEMOCPEICTBEHHO CaM YChIHOBUTEIb;

- (¢usnueckue JMia, OOpaTUBIIMECS 3a TMOJYYCHHEM JOKYMEHTOB, COICPKaIIUX
CBEJICHUS U3 MOXO03IMCTBEHHBIX KHUT, SBJISIFOLIMECS POJICTBEHHUKAMHU Y€JIOBEKA, 0 KOTOPOM
3ampaliuBalOTCsl CBEJCHUS, - B OTHOLICHUHM JOKYMEHTOB, C JaThl CO3/IaHUSI KOTOPBIX HE
npouwio 75 net. JIroboe pusnyeckoe U0 - B OTHOLIEHUN apXUBHBIX JOKYMEHTOB, C JaThl
CO3JIaHUsI KOTOPBIX MpOoILIo Oosee 75 JneT;

- (usnueckue JMia, OOpaTUBIIMECS 32 MOJYYCHHEM JOKYMEHTOB, COACpIKaIIUX
CBEJICHUS O CBOEM CTa)Ke pabOThI U pa3Mepe 3apab0THOM TIJIaThI;

- pu3HUecKue JIuIa, OOpaTUBIIMECS 3a TOTyYSHUEM TOKYMEHTOB, COJIEPKAIUX UHBIC
CBEJICHUS;

- IOpUIMYECKHUE JIUIA, OOpATUBIIUECS 3a MOJYyYEHUEM JOKYMEHTOB, COACPIKAIINX
CBEJICHUSI B OTHOIICHUH OOBEKTOB HEJBMKMMOTO MMYIIECTBA, B JIMIIE MPAaBOOOIIAIaTEs;
3aJI0TOJIEpKaTeNsl B OTHOIIEHUH 0OBbEKTOB HEIBYKMMOTO UMYIIIECTBA, KOTOPHIE HAXOIATCS
B 3aJI0T¢ WJIW TIpaBa, Ha KOTOPhIE MTPEAOCTABIICHBI B 3aJI0T;

- IOpUJUYECKHE JIMIa, OOpPATUBIIMECS 3a MOJyYEeHUEM TOKYMEHTOB, COJEpHKAIIUX
CBEJICHUSI 00 YCBHIHOBJICHUU (YyIOUYEPEHUH), TPEAbSIBUBIINE COTJIACHE YCHIHOBUTEIEH,
3aBEPEHHOE HOTApPHUYCOM;

- IOpUJUYECKHE JIMIla, OOpaTUBIIKUECS 3a MOJYYEHUEM JOKYMEHTOB, COJIEpPMKAITUX
VHBIC CBEICHUSI.

1.2.3. UnTepecsl null, ykazaHHbIX B TyHKTE 1.2.2 HacToAIIero A IMUHIUCTPATUBHOTO
perjamMeHTa, MOTYT MPEJICTABIATh WHbIE JIMIIA, IEUCTBYIOIIME B UHTEPECAX 3asIBUTEII HA
OCHOBAHHH JOKYMEHTAa, YJOCTOBEPSAIOIIETO WX IOJHOMOYHMS, JIMOO B COOTBETCTBHH C
3aKOHOAATEIbCTBOM (3aKOHHBIC MPEJICTABUTEIN: OMNEKYHbI (IOMEUYUTENHN), POIUTEIN
(YCBIHOBUTEINH) ([1aJ1ee - MPEeICTABUTEIb 3asIBUTEIS ).

1.2.4. OrpannyeHue Ha TOCTYI K ApXUBHBIM JIOKYMEHTaM, COJICP KAIIUM CBEICHHUS O
JINYHOM M CEMEHMHOW TalHE TpaKJIaHWHA, €r0 YaCTHOM >KWU3HHU, a TaKXKE€ CBEICHUA,
CO3/al0lIMe yrpo3y Uil ero Oe30MacHOCTH, YCTaHABIMBAETCS HA CPOK 75 JET co AHS
CO3/IaHUsI YKa3aHHBIX JOKYMEHTOB. C MUCbMEHHOTO pa3pelieHus TpakIaH1Ha, a TTOCJIe €T
CMEPTH ¢ MUCbMEHHOTO Pa3peIlIeHNs] HACIEIHUKOB JAHHOIO TPaXKJaHWHA OrpaHuYEHNE Ha
IOCTYN K apXUBHBIM JOKYMEHTaM, COAEPKAIIUM CBEICHUS O JJUYHOM U CEMEHMHOW TaiiHe
rpaXJaHWHA, €r0 YaCTHOM >KM3HHU, a TaKKe CBEACHMs, CO3Jalollue Yrpo3y i €ro
0€30MacHOCTH, MOXKET OBITh OTMEHEHO paHee YeM yepe3 75 JIeT co AHS CO3JaHusl YKa3aHHBIX
JIOKYMEHTOB.



1.3. TpeOoBanus kK NOpsAAKY MHGOPMUPOBAHUS 0 MOPSAKE NMPEIOCTABICHUS
MYHUIMIAJIBHOH YCJIYTH

1.3.1. ndpopmupoBanue 3asBUTENICH O MPEJOCTABICHUN MYHUIIMIIAIBHON YCIyTd
OCYILIECTBIISIETCS MMOCPEACTBOM

- KOHCYJIbTUPOBAHUS COTPYIHUKOM apXUBHOTO OTJeNa Mpy 0OpallieHUH 3asiBUTENIS B
yCTHOU (popme, MO MmoUTe, Mo JIEKTPOHHOM MOYTe WK MO TelieOHHO CBS3H,

- pa3MmelieHdss HMHQPOPMALMOHHBIX MaTepHaloB Ha OQUIMAIBLHOM  cailTe
AJIMUHUCTpAIlMM MYHUIIUMIIATLHOTO 00pa3oBaHus « EpIIMUCKUN MYyHUIIUMIIATBHBIN OKPYID»
CMorneHckoi o01acTy B MH(GOPMAaLMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTn «IHTepHeT»

- KOHCYJIbTUpOBaHus crienuanucramu MOII.

1.3.2. CBenenust 0 MecTe HaxoXKAeHus, rpapuke padOThl, HOMEPAX KOHTAKTHBIX
TeneOHOB W ajapecax ANEeKTpoHHOM moutel MODIl, BKIIOYas TEPPUTOPUATIEHO
000c00JIeHHBIE CTPYKTYypHBIE moapazaeiacHus MOILI, pa3meiiensl B MHGOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTu «IHTepHEeT».

1.3.3. KoHncynpTanuu mno npoueaype MpeloCTaBICHUs MYHMUIIMIAIbHOW YCIyru
OCYIIECTBISIIOTCA MO TelnedoHy, a TakKe Ha JMYHOM IpUEME, INpPU HCbMEHHOM
oOpallleHHuH.

KoHcynbTamum npoBoasT:

- HQYQJIbHUK apXUBHOTO OTJIENA;

- criequactel MOI.

1.3.4. ndopmartiyisi 0 MyHUITUTIATIEHOM yCIyTe pa3MeniaeTcs:

- Ha UHQOPMALMOHHBIX CTEHAAaX AJIMUHHMCTpPALMM MYHHUIMIIAILHOTO 00pa3oBaHUs
«Epmmmuckuii MyHUIIMNANBHBIA OKpYT» CMOJIEHCKON 001acTH;

- Ha oQuUUAIbHOM caiTe AJIMUHUCTpPAlMM MYHULMNAIBHOTO OOpa30BaHMUS
«Epummuckuii  MyHUIUnNaiabHeli Okpyr» CMoeHCKOM o0jaacTd B HMH(POPMALUOHHO-
TEJIICKOMMYHUKAIIMOHHOM ceTn «HTepHeT;

- Ha ouimanbHoM caiite M®I] B nuHPOpMaIMOHHO-TEIEKOMMYHUKALIMOHHON CETH
«HTEpHETY;

- B (pefepanbHON rocyaapcTBEHHON MH(OpMalmoHHoi cucteme «Eaunbiii mopran
roCyJapCTBEHHBIX U MyHHUITUNANTBHBIX YCIYT (PyHKINHN)» (anee Takxke - Enqunbiil moprain),
a TaKke B PErHOHAIBHOW TOCyJapCTBEHHOW wuHpopMannoHHoi cucteme «llopran
TOCYJapCTBEHHBIX U MYHHUITUNATBHBIX ycIyT (dynkmmii) CMoneHckol obmacTu» (manee
TaKxe - PernoHanbHbIi noprai).

1.3.5. Pa3menaemast mHGOpMAIIHS COEPIKUT:

- U3BJICUCHUS W3 HOPMATUBHBIX IPABOBBIX AKTOB, YCTAHABIIMBAIOIINX IOPSIOK U
YCJIOBUS MPEIOCTABIICHHUS] MyHULIMITAIIBHOW YCITYTH;

- IOPSAAOK OOpallleHNi 3a MOJYyUYEHUEM MyHUIIMTIIAIBHON YCIyTH;

- MepedyeHb JOKYMEHTOB, HEOOXOIMUMBIX [JISi MPEIOCTABICHUS MYHHUIMIATbHOU
YCIIYTH, U TPEOOBaHUs, MPEIbSIBISAEMbIE K ’TUM JOKYMEHTAM;

- CPOKH NPENOCTABICHUS MyHULIMNIAIBHON YCIIYTH;

- ¢opMy 3asBICHUS O BbIJau€ APXUBHBIX CIPABOK, APXUBHBIX KOMHM, apXWUBHBIX
BBIIIHCOK;

- TEKCT AJIMUHUCTPAaTUBHOIO PETJIAMEHTA;
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- IOPSAIOK UHPOPMUPOBAHUS O XOJI€ IPEOCTABIICHUSI MYHULIMTIATbHON YCIYTH;

- uHpopMaruio 006 apxuBHOM oTaene U ML ¢ ykazanuem Ux MecTa HaXOXACHHUS,
KOHTaKTHBIX  TE€lIE(QOHOB, aJPECOB JAJIEKTPOHHOW MOYTHI, aJPECOB CAWTOB B
MH(POPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTn «IHTepHET».

2. CTaHaapT npeaocTaBjieHUs] MyHUIIMNIAJILHON YCIyTH
2.1. HaumeHoBaHHe MYHULUNIAJIBLHON YCJIYI'H

HaumenoBanne wmyHununanbHoi ycmyru: «OdopMieHHe W BblAaua apXUBHBIX
CIIPABOK, apXUBHBIX KOIIHI, apXUBHBIX BBIIIUCOK).

2.2. HammeHOBaHMe CTPYKTYPHOIO MOAPAa3/ieJIeHUs1, B JIHIE KOTOPOro
AJIMMHHMCTPAUMS MYHHIMIIAJIbHOTO 00pa3oBanns « Epmm4cknii MyHUIIUNIAJIbHBIH
OKPYI» HENOCPEACTBEHHO MPEeA0CTABJsIeT MYHULMIIAJIBHYIO YCIAYIY

2.2.1. CrpykTypHBIM TOApa3AeicHUeM AJIMHHHUCTpPAIMH  MYHHIIUIIAJIHLHOTO
oOpa3zoBanusi «EpHIMUCKMN  MYHUUUIAIBHBIA  OKPYI» CmMoneHckoil  obOmactu,
OTBETCTBEHHBIM 34 MPEIOCTABICHUE MyHULIUITAIIBHON YCIYTH, SBJISIETCS ApXUBHBIA OTAEN.

2.2.2. B npenocTaBiIeHNY MyHULMITAIBHON yCIYTH IpUHAMAeET ydyactrue MOLI.

2.3. Pe3yabTaT npenocTraBjieHiss MyHHIIUNIAJIbHON yCJIYTH

2.3.1. Pe3yabpTaToM MpenocTaBleHUs MyHULUMNAIBHON YCIyTU SBISETCS NMPUHSATHE
peLeHus:

- 0 BbI1A4Y€ apXUBHOW CIIPABKU, APXUBHOM KOIUHU, apXUBHOM BBIITUCKH;

- 0 BbIJau€ MH(OPMAIIMOHHOTO TMChMa 00 OTCYTCTBUU 3aIlpAILIMBAEMbIX CBEJACHUN B
apXUBHOM OTJI€JIe, O HEOOXOAUMOCTH MPEIOCTABICHUS TOTOJHUTENbHBIX CBEICHUN WU
JOKYMEHTOB JIJIsl HCTIOJIHEHHUS 3arpoca (1anee - HHHOpMAaLMOHHOE TUChMO).

2.3.2. B cny4yae NpuHATHUSA PELICHUS O BbIIAY€ apXUBHOM CIPABKH, apXUBHOM KOIIWH,
ApXMBHOM BBINIACKU MPOLEAYpPA MPEIOCTABICHUS MYHULMIIAIBHON YCIYTM 3aBEpIIACTCS
BBIJIaYEH 3aSBUTENI0 APXUBHOW CIPABKH, APXUBHOM KOITMH, APXUBHOW BBIMUCKU. B ciyuae
MPUHATHUS peuIeHus: 00 OTKa3e B BblJaue apXUBHOM CIPaBKH, apXUBHOW KOMUH, apXUBHOU
BBIIIUCKN TMPOLEAYpa MPEAOCTABICHUSI MYHUUMIIAIBHOW YCIYTHM 3aBEpLIACTCS BblIayden
3asIBUTENI0 MH()OPMAIITMOHHOTO MHUChMA.

2.3.3. Pe3ynbTar npenocTaBiICHUsI MyHUIIMIAIBHONW YCIIyTH MOXET ObITh MepejaH
3aSBHUTEIIO B OYHOM WIIH 3a09HOM (hopMe.

2.3.4. IIpu ouHOI Gopme NoTyueHus: pe3ysibTaTa MIpel0CTaBICHUS MyHUIIUATbHOM
YCIIYTH 3asiBUTENb oOpaiaercs B apxuBHbIN oTaen win B MOL] nuuano. [1pu o6pamenun B
apxuBHbIM oTAen win B M®IL] 3asBuTens NpeabsBisgeT MACHOPT WIA MHOW JOKYMEHT,
YIOCTOBEPSIIOIINI JTUYHOCTb.

2.3.5. IIpu ouHoOI opme nosTyueHus: pe3ysibTaTa Ipe10CTaBICHUS MyHUIIUIATbHOM
YCIIyI'M 3asBUTEIIIO BBIJACTCS apXHWBHAs CIPABKA, apXWBHAsl KONMs, apXUBHAs BBIIIMCKA,
MH(POPMAITMOHHOE MMHUCHMO.

23.6. Ilpu 3aouHoil Qopme MONydeHHs] pe3ysibTaTa  MPEAOCTaBICHMUS



MYHULIMIIAIBHOM YCIIyITM apXUBHAs CIIpaBKa, apXWBHAs KOIWs, APXMBHAs BBINKCKA,
nH(POPMALIMOHHOE MHChMO HAMPABISIOTCS apXUBHBIM OTJIEIOM 3asBHUTENIO MO MOYTE Ha
aZpec 3asBUTENs, YKA3aHHbIM B 3asBIE€HUU, B (QOpME DBJIEKTPOHHOIO JTOKYMEHTa C
ucronb3oBanueM EnuHoro noprana.

2.4. Cpok npenocraBjieHUs] MYHUIUNIAJIbHON yCIyTd

2.4.1. MynununagsHas yciayTa MpeocTaBiseTcs B cpok He nmoszanee 30 el co aHs
pEerucTpauuu 3asBJICHHUS;

- 3aMpOC, HE OTHOCSIIUNCS K COCTABY XPaHAUIUXCS B apXUBHOM OT/ENE JOKYMEHTOB,
B TEUECHHUE 5 JTHEM C MOMEHTA €ro PETrUCTPAllMM HANpPaBIsACTCS B APYTrOM apXWB WU
OpraHu3alMIo, TA€ XPAHITCS COOTBETCTBYIOIIME apXUBHBIE JOKYMEHTHI, C YBEAOMIICHUEM
00 9TOM 3asiBUTENs, WM 3asBUTENIO0 JIa€TCd COOTBETCTBYIOLIAs PEKOMEHJALUs I10
oOpalieHHIo B APYyroi apXuB WA OPraHU3ALHMIO.

2.4.2. Tlpu HampaBJICHUU 3asABUTEIEM 3asBJICHUS W KOMUU BCEX HEOOXOIUMBIX
NOKYMEHTOB MO MO4YTe, a Takxke uepe3 MOPI] cpok mpeaocTaBiI€HUs MYHUIUINAIBHOU
YCIYTH OTCUMTHIBAETCS OT JaThl WX TMOCTYIUIGHUS B apXUBHBIM oTAen (mo jate
perucTpanun).

2.4.3. ITpuocTaHOBJIEHUE NPEAOCTABICHNS] MyHUIIUIIAIBHON YCITyTH HOPMATHUBHBIMU
MIPABOBBIMH aAKTaMH HE MPETYCMOTPEHO.

2.4.4. [lpu HampaBiIeHUH COOTBETCTBYIOIIETO 3asBJICHUS W MPWJIATaeMbIX K HEMY
JOKYMEHTOB, MPEICTABISIEMbIX 3asBUTEIIEM, B 3JIEKTPOHHOM BHUJE CPOK MPEIOCTABICHUS
MYHULIMOATBHON YCIYyTM OTCUYUTHIBAETCS OT JaThl PErucTpalud B BEIOMCTBEHHOU
MH()OPMAITMOHHOW CUCTEME, O YEM 3asiBUTENb MOJYy4YaeT COOTBETCTBYIOIIEE YBEIOMIICHHUE
yepe3 Enunbiii nopran u (uinm) PernonansHelil mopTan u cocrasisieT 20 pabounx aHeu

2.5. IlepeyeHb HOPMATHBHBIX PABOBBIX AKTOB, PEryJTHPYIOIIHX
OTHOIIIEHMS, BO3SHMKAKIIHE B CBSI3H C MPEA0CTABJICHNEM
MYHULIHUNAJIBHON YCIYTH, ¢ YKa3aHHEM HX PEKBU3HTOB

[IpenocraBiieHre MYHUIMNAIBHOW YCIYTH OCYILECTBISETCS B COOTBETCTBHH CO
CJIEIyIOIMMH HOPMAaTHUBHBIMU IPABOBBIMU AKTAMM:

- @®enepanbHbiM 3akoHOM OT 22.10.2004 Ne 125-®3 «O06 apxwBHOM Jelie B
Poccutickon ®@enepanum»;

- ®enepanbapiM  3akoHOM 0T 27.07.2010 Ne 210-®3 «O06 opra#nu3anuu
MPEA0CTABIICHUS TOCYJAPCTBEHHBIX U MYHUIIMTAIBHBIX YCIYT»;

- mpukazom PenepanpHoro apxuBHoro areHtctsa ot 02.03.2020 Ne 24 «OO0
yTBepxkaeHnu [IpaBui opraHu3annu XpaHeHus, KOMIUIEKTOBaHUS, y4eTa U UCTIOJIb30BAHUS
IOoKyMeHTOB ApxuBHOTO Qona Poccuiickoit denepaiyiv v Ipyrux apXuBHbBIX JOKYMEHTOB
B TOCYJapCTBEHHBIX M MYHHULHMIAIBHBIX apXUBaX, My3esix M OMOIMOTEKaX, Hay4YHBIX
OpraHu3aLUIX.
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2.6. UcuepnbiBaoniuii nepeyeHb J0KYMEHTOB,

HEe00X0AUMBIX B COOTBETCTBUHU € (pelepaJIbHBIM U (UJIH) 00JIACTHBIM
3aKOHOJATEJIbCTBOM JIJISl IPEA0CTABJICHUS MYHUIIMIIAJIbHON YCJIYTH, MOAJIEKANAX
NpeACTABJIEHUIO 3asiBUTEIEM, 1 MH(POPMALHS 0 CIIOCO0AX UX MOJyYEeHUS
3asiBUTEJISIMH, B TOM YHCJIe B JJIEKTPOHHOU (popMe, U MOPSAAKE UX NMPeACTABJICHUSA

2.6.1. Jlns mnonydyeHUss MYHULHUIAIBHON YCIYIH 3asgBUTENb NPEIOCTaBISET B
apXMBHBIA OTJIEN 3asiBJICHUE O BbIJaye€ apXWUBHOW CIPABKU, aPXUBHOM KOIMHUU, apXUBHOMN
BBITTUCKHU.

2.6.2. B 3asBneHNY NOHKHBI OBITh YKa3aHBI:

a) pamunms, UM ¥ OTYECTBO (NMPU HAIMYWHN), MECTO JKUTEIHCTBA 3aSBUTENS H
PEKBU3UTHI JOKYMEHTA, YJOCTOBEPSIOLIECTO €ro JUYHOCTh (B CIydae €Clid 3asiBJICHUE
noAaeTcst PU3NYECKUM JIULIOM);

0) HaMMEHOBAaHHWE, MECTO HAXOXKJEHHUA IOPHUIUYECKOro JHla (B clydae eciu
3asIBJICHHUE MOJIA€TCS FOPUIUYECKUM JTUIIOM);

B) pamuusi, UMs M OTUYECTBO (IIPU HATMYMH ) IPEICTABUTEIIS 3aIBUTEIIS U PEKBU3UTHI
JIOKyMEHTa, MOATBEPKIAIOIIETO €ro MOoJHOMOYHUs (B Cilydyae, €clid 3asiBJICHUE T0JlaeTcs
MIPEICTABUTENIEM 3asBUTEIIS);

I') TIOYTOBBIN aJipec, aJpec SJIEKTPOHHOM MOYTHI, HOMEp TeledoHa I CBSI3U C
3asIBUTEJIEM WM MPEJICTABUTEIIEM 3asIBUTEIIS,

1) W3JI0KEHHUE CyIIecTBa 3ampoca (yKa3aHue Mecta paboThl, JOJDKHOCTH, TIEPHOJa
paboOThl; MECTOHAXOX/JEHUE 3E€MEIbHOTO Yy4YacTKa, MHOTO0 O0OBEKTa HEJIBUKUMOCTH, T'OJl
MPE0CTaBICHUS B COOCTBEHHOCTD Y MHBIE, HEOOXOIUMBIE /IS apXUBHOTO MOUCKA JIAHHBIE).

dopma 3asBIICHUS] HAXOAUTCS B MPUIOKEHUU K HACTOALIEMY AJIMUHUCTPATUBHOMY
perjiaMeHry.

2.6.3. IIpu nonave 3asABIECHUS 3aABUTEND, IPEACTABUTEID 3aIBUTENS MPEABSABISIOT
JOKYMEHTBI,  YJIOCTOBEPSIOIIME WX  JUYHOCTh M JOKYMEHT (JIOBEPEHHOCTH),
MOATBEPKAAIOIINMN MOJTHOMOYUS MPEJCTABUTEIS 3asIBUTEIIS.

2.6.4. K 3asBneHNI0 MOTYT OBITh TPHIJIOKEHBI KOTIMH JJOKYMEHTOB HEOOXOIUMBIE JIJIsI
apXHBHOTO MMOMCKA JaHHBIE.

2.6.5. JIoKyMEeHTBI TIPEACTABIISIIOTCS. OTHUM U3 CJIETYIONUX CTIOCOOOB:

1) nuyHO 3asBUTENEeM (MPEJCTABUTEIEM 3asBUTENS]) HA OyMaKHOM HOCHUTENE B
apxuBHbINA oTaen niu MOILI,.

2) TOCpPEICTBOM TIOYTOBOTO OTIIPABICHUS Ha OyMa)XHOM HOCHUTEJIE B apXUBHBIN
OTJIEIL.

3) B (dopme D3JICKTPOHHOrO JOKYMEHTAa C HCIOJb30BaHUEM HH(POPMAIHOHHO-
TEXHOJOTUYECKOM M KOMMYHHUKAIMOHHOW WH(QpacTpyKTyphl, B TOM uucie EmguHoro
noptaia u (unu) PerumonanpHOro mnoptana. B ciaydae OTCYTCTBUSL TEXHUYECKOU
BO3MOXHOCTH TPEIOCTaBICHUs] YCIYTH B JJIEKTPOHHOM BHUJIC 3asIBJICHUE U JOKYMEHTHI
MOJIAI0TCSl B COOTBETCTBUM C MOANYHKTaMu 1-2 myHkra 2.6.5.

2.6.6. JlokyMeHTBI, MpeJCTaBiIsIeMble 3asgBUTENEM, JOJDKHBI COOTBETCTBOBATh
CJIEIYIOIUM TPEOOBAHUSIM:

- TEKCTHI JOKYMEHTOB HaMMCaHbl pa300pUYHUBO;
- haMumTust, UMS M OTYECTBO (TIPU HATMYHH) 3asBUTEIIS, aJIpeC €r0 MECTa JKUTEIhCTBA



(maxoxaenws), TenaedoH (eciu eCTh) YKa3aHbl MOTHOCTHIO;
- B JOKYMEHTAaX HE JIOJDKHO OBITh MOAYHUCTOK, MPUIMKUCOK, 3aYEPKHYTHIX CJIOB U MHBIX
HEOTOBOPEHHBIX UCTIPABIICHU;
- TOKYMEHTBI HE UCTIOJTHEHBI KapaHaIlIoM;
- TOKYMEHThl HE UMEIOT CEpPbE3HBIX MOBPEKICHUMN, HAIMYUE KOTOPBIX JOIMYCKAET
MHOTO3HAYHOCTh UCTOJIKOBAHUSI COJICPIKAHMUS.

2.7. UcuepnbpIBalOIIMil IepeYeHb JOKYMEHTOB, HE00X0IUMBbIX
B COOTBETCTBHH ¢ (efepajbHBIMU M 00JIACTHBIMU HOPMATHUBHBIMH
NMPABOBBIMHM AKTAMM JIJIsl IPEAOCTABJICHNS TOCYAAPCTBEHHOM YCJIYTIH,
YCJIYT, KOTOPbIE SIBJISIIOTCA HEOOXOAMMBIMH U 00513aTeJIbHBIMHU
JJIS1 IPEI0CTABJIEHUSA FOCYIAPCTBEHHOM YCIYTH, KOTOPbIe HAXOASTCS
B PACNOPSI’)KEHUH T'OCYIaPCTBEHHBIX OPTraHOB, OPTraHOB MECTHOT'0
CaMOYINPABJIEHUS U MHBIX OPraHU3AIMIA M KOTOPbIe 3asiBUTE/Ib BIIpaBe
NPeICTABUTH MO COOCTBEHHO HHUIIMATHBE, U HHGOpMAaus
0 croco0ax UX MOJy4eHUs 3asiBUTEJISIMUA, B TOM YHCJIEe
B JJIEKTPOHHOM (popMe, U MOPAAKE UX NMPEACTABICHUA

B PaACIIOPAIKCHUU I'OCY AAPCTBCHHBIX OPI'aHOB 1 OPIraHOB MCCTHOI'O CaAMOYIIPABJICHUA
OTCYTCTBYIOT NOKYMCHTHEI, HGO6XO,Z[I/IMI>I€ 1 IIPCIOCTABICHUA MYHHHHHaHBHOﬁ YCIyru.
3asiBUTENIb UX MpcaoCTaBJIACT BMCCTC C 3as1BJICHHUCM.

2.8. UcuepnbiBawoIuii mepedyeHb OCHOBAHMI /1JIs1 0TKA3a B IIpUeMe
TOKYMEHTOB, HEOOXOAUMBIX JIJIsl MPEI0CTABIEHHS] MYHUIUTIAJIBHON YCJIYyTH

OcHoBaHusIMM JiJI1  OTKa3a B TIpUeMe JOKYMEHTOB, HEOOXOJUMBIX IS
MPEJOCTaBICHUS MYHUIUMIIAILHOM YCIYTH, SBJSIETCS HECOOJIoJIeHHe TpeOOBaHUM,
YKa3aHHBIX B MyHKTax 2.6.2, 2.6.3, 2.6.6 noapasznena 2.6 pazaena 2 AJIMUHUACTPATUBHOTO
perjiameHTa.

2.9. UcuepnbiBawuuii nepedyeHb OCHOBAHUH /11 IPUOCTAHOBJIEHUS
U (MJIM) 0TKA32a B MIPEeJ0CTABJICHUM MYHUIIMTIAJIbHOM YCJIYTH

OcHOBaHuUsl I NMPUOCTAHOBIICHMSI, OTKa3a B MPEIOCTaBICHUM MYHHULHUIIAJIbHOM
YCIYyTH OTCYTCTBYIOT.

2.10. IlepeyeHnb yciayr, He0OX0AUMMBIX U 00513aTeJIbHBIX
JJIS1 IPeI0CTABJICHUSA MYHUIUNIAJIBHOM YCJIYTH, B TOM YHCJIe
CBeJIeHHS O JOKYMeHTe (IOKYMEHTaX), BbIIaBaeMOM (BbIIaBA€MbIX)
OPraHu3alHusAMU, YYACTBYIOIIMMH B NPEA0CTABICHNH
MYHUIUNAJIbHON YCIYTH

Vcnym, H€06XOIII/IMI>IC U 00s3aTebHbBIC AJIs1 IIPpEJOCTAaBJICHHA MYHHHHHaHbHOﬁ
YCIIyI', HOPMAaTHBHBIMHU ITPABOBbBIMU dKTaMH HC MPCAYyCMOTPCHEI.



2.11. Ilopsinok, pa3mMep U OCHOBAHMS B3MMAHUS IOCY1aPCTBEHHOMI
NOLLJIMHBI MJIM UHOHM IJIATHI, B3MMAaeMOH 32 NPeAoCTaB/IeHHE
MYHHIHMIAJIBHON YCIyTH

MYHI/IHHHaJIBHaSI yciayra npcaoCTaBJIACTCs OecraTHO.

2.12. ITopsaaok, pasMep U OCHOBAHUSA B3MMAHUA IUIATHI
3a MpeoCcTaBJIeHNe YCJIYT, He0OXOAUMBbIX U 0013aTeIbHBIX
JJIS1 MPEA0CTABJICHNS MYHUIIUNIAJIbHOM YCJIYTH, BKIIOYAs

HHGOPMALNMIO 0 METOAMKAX PacyeTa pa3Mepa TaAKOH IJIAThI

[Inata 3a mpenocTaBleHHE YCIYr, HEOOXOIUMBIX U O0A3aTEIbHBIX  JUIsS
MPE0CTaBICHUS] MyHUITUTIAIbHOW YCIIYTU, HE B3UMAETCHI.

2.13. MakcuMaJIbHBIii CPOK O:KMIAHUA B OUepeau NPH mogaye
3ampoca 0 NpeaoCTABJICHUN MYHUIMIIAJIbHON YCIYIH, YCJIYTH
OpraHu3aluy, y4acTBYIOIIEeH B MPeI0CTABJICHNH MYHUIMIIAILHOM
YCJIYI'M NIPU MOJYYEHHH Pe3y/ibTATa NPeA0CTABICHUS
MYHUIUNAJIbHOM YCIYTH

2.13.1. MakcuManpHBIM CpPOK OXKMJAHUS B OUYEpeAM IMpPHU MOJadye 3asBICHUS O
MPENOCTABICHUHA MYHHIIMIIAJILHON YCIYTH HE JOJDKEH MPEBBIIATH 15 MUHYT.

2.13.2. MakcuMaibHBIA CPOK OXKHJAHUS B OYEPEIH TPHU TIOJYYCHHH DPE3yJIbTaTa
MPEIOCTABJICHUS] MYHULIMITAIBHOM YCIIYTH HE JOJDKEH MPEBBIIATH 15 MUHYT.

2.14. Cpok u nOpsiIOK PErucTPauuy 3ampoca 3assBUTEJIs
0 MpPeJ0CTABJIEHUN MYHUIMIIAJIbHON YCJIYTH U YCJIYIH,
NPeA0CTABJIAEMON OPraHu3anueil, ydacTByoue B Npe1ocTaBJIeHun
MYHUIIMIIAJIbHOH YCJIYTH, B TOM YHCJIE B JJIEKTPOHHOI opme

3asBUTENb MOXKET MOJATh 3asIBJICHUE TTOUYTOBBIM OTIPABJICHUEM B apXUBHBINA OTJIET,
yepes JICKTPOHHYIO TOUTY B ApXUBHBIN OTJIEI, JIMYHO B ApXUBHBIN OTAEI, JIMYHO B M DI,
yepe3 Eaunbiii nmopran u (unu) PernoHanbHbIl mopTai. 3asiBICHUE PETUCTPUPYETCS B
TEUYEHUE OJTHOTO PabOYero JHS B )KypHAJIE PETUCTPAIIUU.

2.15. TpeGoBaHus K NOMEUICHUSIM, B KOTOPBIX NPEIOCTABJIAIOTCH MYHUIUNIAJIbHbIE
YCJIYI'H, YCJIYTH OPraHU3aluM, y9acTBYIOIIEeld B NPeA0CTABJICHUM MYHUIMIIAJIbHOM
YCJIYI'M, K MECTAM 0KMJAAHMS U NIpUeMa 3asiBUTe/ e, pa3MelieHHI0 U 0(popMIICHUIO
BHU3YaJIbHOM, TEKCTOBOW M MYJIbTUMEIUIMHON HH(POPMaLIMHU O IOPAIKE
NPeI0CTABJCHUS MYHUIMIIAJIBbHOH YCJIYTH, B TOM YHCJIEe K 00ecIeYeHUuIo
AOCTYIIHOCTH JI HHBAJIHM/I0B YKAa3aHHBIX 00bEKTOB B COOTBETCTBHH C
3aKOHOAATEJbCTBOM Poccuiickon Denepanuu 0 COUAIBHOM 3a1{UTE HHBAJIHMI0B

2.15.1. [lomemnieHusi, B KOTOPBIX IPEIOCTABISAETCS MYHULUIIATbHAS YCIIyTa, TOJKHBI



OBITh 00OpYMOBaHBI OTACIBHBIMHU BXOAAMH I CBOOOJHOTO JOCTyNa 3asiBUTENECH B
MOMEIICHNE, a TaKKe CPeACcTBaMH, O0ECIICUMBAIONIMMHU OECIPENATCTBEHHBIN TOCTYII
WHBAIUIOB.

[leHTpanbHbIA BXOJl B MOMEIICHHE, B KOTOPOM IPENOCTABISACTCS MyHUIIUIIATbHAS
yCciayra, JOJDKeH ObITh 000py/IoBaH HWHMOPMAIIMOHHOM TaOJIMUYKOM  (BBIBECKOM),
comepxamie  MHPOpMalMIO O  HAaWMMEHOBaHWHU, Tpaduke pabOThl  OPraHoB,
HEMOCPEICTBEHHO MPEOCTABISIONUX MyHUITUTIATBHYIO YCIYTY, a TAKKE KHOIKOM BBI30BA.

VY BXoga B Kaxj0e M3 MOMENICHUI pa3MeniaeTcss Tabiuyka ¢ HauMEHOBAHHEM
MOMEIIICHHUS.

[TomereHunsi, B KOTOPBIX MPEIOCTABISICTCS MYHHUIUTIATbHAS YCIyTra, JOJIKHBI
COOTBETCTBOBATh YCTAHOBJICHHBIM CAHUTAPHO-IIUIEMUOJIOTHYCCKUM TIpaBWJIaM U
HOPMAaTHBaM.

[TomereHus, B KOTOPBIX MPEAOCTABIACTCS MYHHIMIAIBHAS YCITyTa, 000pyayIOTCS
CpeICcTBaMH MPOTUBOIIOKAPHOM 3aITUTHI.

B momemenun, B KOTOPOM MPEIOCTABISICTCS  MYHHIMIAIbHAS — YCIyTa,
o0ecnieunBaeTcs:

- COIIPOBOXKACHUE MHBAJINJIOB, UMEIOIUX CTOMKHUE PacCTpOMCTBa (DYHKIIMH 3pEHUS U
CaMOCTOSATENLHOTO TIEPEIBIKCHHU S, U OKa3aHUE UM TTOMOIIH;

- HaJIIe)XKalee pa3MelieHue Oo0OpyJOBaHMS U HocuTened  uHOpMaIuH,
HEOOXOAMMBIX JUIsl oOecrieyeHus: OeCHpensiTCTBEHHOIO JOCTyNa WHBAIMIOB K MeCTaM
OKUJIaHUSA U TIpUEMa 3asgBUTENICH C yUeTOM OTPaHUYCHUM UX KU3HEIEATEIbHOCTH;

- IOMYCK CYpJONEPEeBOIUMKAa U THUQIOCYpIOTIEPEBOIUMKA TPU MPEAOCTABICHUN
WHBAJIMy MYHUIIATIATLHON YCITyTH;

- TOMYCK COOaKW-TIPOBOJHAKA TIPU HAJUYHHM JOKYMEHTA, IMOATBEPIKIAIONIETO €¢
crienuaibHOe 00yUYeHHE U BBIIaBAEMOTO MO JopMe M B TIOPSJIKE, KOTOPHIE OMPEACIISIIOTCS
(dbenepallbHBIM OpPraHOM HCIIOJTHUTEIIBHONW BJIACTH, OCYIIECTBISIOMNUM (DYHKIIMH T10
BBIPAOOTKE W peaqu3alii TOCYJAPCTBEHHON TOJHWTHKA W HOPMATHBHO-TIPABOBOMY
PETYIUPOBAHMIO B c(hepe COMATLHOMN 3alTUThI HACCTICHUS;

- OKa3aHWE OTBETCTBEHHBIM CIICIIMAIIMCTOM TOMOIIM HHBAIMAAM B TMPEOJIOJICHUU
0apbepoB, MEMIAIIIUX MMOJYUYECHUIO UMHU MYHHUIMIAIBHOW YCIyTH HapaBHE C JIPYTUMU
3asIBUTEIISIMHU.

2.15.2. Tlpuem 3asBHUTENICH OCYIIESCTBISICTCS B CHEIHMAIBHO BBIICICHHBIX IS ITHX
LEJIEV TOMEIICHUSIX.

Kabunetsr s mpueMa — 3asBUTENEH  JOJKHBI  OBITH  00OPYIOBaHBI
nH()OpPMAITMOHHBIMH TaOIMYKaMU (BRIBECKAMH) C yKa3aHHMEM HOMepa KaOuHeTa.

Kaxmoe pabouee MECTO COTPYAHUKA apXUBHOTO OT/Eja JOJIKHO OBITh 000PYI0BAHO
Teae)OHOM,  TEePCOHAIBHBIM  KOMITBIOTEPOM  C  BO3MOXKHOCTBIO  JIOCTyma K
nH(}OpMaITMOHHBIM 0a3aM JIaHHBIX, [T€YATAIOLUIUM YCTPOHUCTBOM.

[Ipu opraHmzamuu paboOYMX MECT IOJDKHA OBITh MPETyCMOTpPEHAa BO3MOXKHOCTH
CBOOOTHOTO BXO/JIa M BBIXO/[a M3 TTOMEIICHHS TIPU HEOOXOAMMOCTH.

2.15.3. Mecra undopmMupoBaHus, TpeAHA3HAYCHHBIC JJIs1 O3HAKOMJICHHUS TPaXKIaH C
nH)OpPMAIMOHHBIMA ~ MaTepuaiamMu  (0Opa3Ibl  3alMoOJHEHUS JOKYMEHTOB, OJIaHKH
3asiBICHUI), 000pYyayrOTCS MH(GOPMAIIMOHHBIMUA CTEHAAMH, CTYJBbSIMH W CTOJIAMH ISt
BO3MOKHOCTH O()OpPMIICHUS TOKYMEHTOB, KaHIICIIPCKUMU MPUHATICKHOCTSIMH.
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2.16. Iloka3aTe,iu JOCTYNTHOCTH U Ka4eCcTBA
MYHUIMNAJIbHOH yCJIYTH

2.16.1. Tloka3zaTenssMH OLEHKM JOCTYHHOCTU IPENOCTABICHUS MYHULUIAIBHOM
YCIIYTH SIBJISIFOTCA:

1) TpaHCHIOpTHAs TOCTYITHOCTh MECT IPEJOCTABIECHUSI MyHULIMNIAIbHON YCITyTH;

2) obecriedeHne OECHPEMSITCTBEHHOTO JOCTyNa K TIOMEHICHUSM, B KOTOPBIX
[IPEIOCTABIAETCS MyHULMIIAIbHAS YCIIyTa,

3) pa3menieHre nHGOPMALMU O MOPSIKE MPETOCTABICHUS MYHULIMIIAIBHON yCIIyTH
B MH(OPMAIIMOHHO-TEIEKOMMYHHKAITMOHHOM ceTn MHTepHeT;

4) BO3MOKHOCTb IIPEeIOCTaBIEHUs yciiyru yepe3 MOI];

5) nosty4eHue rocy1apCTBEHHOMN YCIyry B AJIEKTPOHHOM (hopme

2.16.2. [lokazaTensiMi OIEHKH KayecTBa MPEAOCTABICHUS MYHHUIIUIAIBHON YCIyTH
SABIISIFOTCS:

1) cobmoieHre cTangapTa NpeAoCTaBICHNUs] MyHULIUIAIbHON YCIyTH;

2) MHUHUMAaJIbHOEC KOJMYECTBO B3aUMOJICUCTBHI TPaKIAHWUHA WM 3asABUTEIS C
JOJDKHOCTHBIMUA  JIMIIAMM  [IPU  NPEJOCTABICHUM MYHULHUIIAJBHOM YCIYTM M HUX
IIPOJIOJKUTEIBHOCTD;

3) BO3MOKHOCTb IOJTy4€HUSI HHPOPMAIMH O X0J1€ PEJOCTABICHUS MyHULIUIAIBHOMI
yCIIyTH;

4) cBOEBpEMEHHOEC, MOJIHOE HHHOPMHUPOBAHNE O MYyHHUIIUITATBHON yCIIyTe;

5) BO3MOXXHOCTb MOJyYSHHSI MyHHIIUTIAIBHOM yciyrd B MOLI;

2.17. Nnble TpeOGOBaHMS, B TOM YN CJIe YYUTHIBAKOIIHE 0COOEHHOCTH
Npea0CTABIEHUS MYHUIMIAJIBHBIX YCJIYTI B MHOTO(YHKIIHOHAJIbHBIX IIEHTPAX
NpeI0CTABIEHUSA IOCYIaPCTBEHHBIX 1 MYHUIIUNIAJbHBIX YCJIYT U 0CO0EHHOCTH

NpeIoCTABIEHUSI MYHHUIHMIAJIBHBIX YCJIYT B 2JIEKTPOHHOI (hopme

2.17.1. 1lpm 1OpenocCTaBIEHWM MYHHUIMNAIBHOM yCIYTM apXUBHBIA  OTHEN
OCyHIeCTBIISIET B3aumoaeicTBrue ¢ M®L] B COOTBETCTBUHM C 3aKITIOUEHHBIM COTJIAICHUEM.

2.17.2. OOecneueHre BO3MOXXHOCTH TOJNYYEHHs] TpakKJaHAMU WM 3asBUTEIISIMU
nH(popmanuu 1 odecreyeHue JOCTyIa 3asBUTENIEH K CBEICHUSIM O MyHULIMIIAJIBLHOM yCIIyTe,
pa3MeiaeMbiM Ha EnnnoM noprane u (uin) PernonansHoM nopTasie.

2.17.3. ObecrieyeHre BO3MOKHOCTH JIJIsl 3asiBUTENICH MpPEICTaBICHUs JOKYMEHTOB,
HEOOXOMUMBIX JJIsi TOJYYEHUS MYHULUIMAIBHONW YCIYTH, B D3JIEKTPOHHOM BHJE C
ucnosb3zoBanueM EquHoro noprana u (wnm) PernonansHoro nopraia.

2.17.4. OOecneueHre BO3MOXXHOCTH  JJIsl  3asBHUTEICH  OCYIIECTBIATH C
uCIoynb3oBaHueM EnmHoro noprana v (win) PernoHansHOro mopraja MOHUTOPUHT XO0J1a
MIPEIOCTABICHUS MyHULUIIAIbHOU YCIIYTH.

2.17.5. OGOGecnedeHrne BO3MOXKHOCTH Ui 3asiBUTENIEH TOJMy4YeHUs pe3yJbTara
MYHUIUMINIAJIBHOM YCIYTM B 3JIEKTPOHHOM BHJI€ C MCMOJb30BaHMEM EIWHOrO mopraia u
(unn) PernonanbHoro noprana.

2.17.6. CpenctBa 5J€KTPOHHOW TNOANUCH, NPUMEHSEMBIE MPU MNPEAOCTABICHUU
MYHULIMNIAJIBHONW YCIYTH B 3JIEKTPOHHOH (hopMe, JODKHBI ObITh CEpTU(UUUPOBAHbI B
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COOTBETCTBHH C (peiepaabHBIM 3aKOHOIATEITHCTBOM.

2.17.7. OOecneueHne  BO3MOXHOCTH  OCYUIECTBJIEHHMS  OLUEHKH  KayecTBa
IIPEIOCTaBICHUS MYHHUITUIATBHON YCITYTH.

2.17.8. ObecnieueHne BO3MOXKHOCTH JIJIsl 3asBUTENICH J0CyaAeOHOro (BHECYAeOHOTO)
o0xalloBaHMs pelIeHUH W JelcTBUN  (0e3MelcTBUSA) AJIMHHUCTpAIlMU, a TakxKe
JTOJDKHOCTHBIX JIMII, MyHHUITUTIATBHBIX CITyXKaIIuX ATIMUHUACTPAIIUU B JICKTPOHHOM (opMe.

2.17.9. IlpenocrtaBiecHUE MYHHIMIAIBHOW YCIYTH II0 SKCTCPPUTOPHUATIHLHOMY
IPUHITUITY HE OCYIIECTBIISCTCS.

3. COCTaB, mocjaeaoBaTejbHOCTb U CPOKH BBINMOJHECHUA aAMUHUCTPATHUBHBIX
nmpouenyp, TpCﬁOBaHI/Iﬂ K MOPAAKY MX BBINIOJHCHUS, B TOM YUCJIE 0CO0EHHOCTH
BBINIOJTHCHUA AAMHUHUCTPATUBHBIX IIPOLEAYDP B 3JIeKTpOHHOﬁ (l)OpMe, a TaAKXKe

0COO0E€HHOCTH BBINOJIHEHUS AIMMHUCTPATHBHBLIX IPpoUEeaAyYpP B
MHOFO(l)yHK[[I/IOHaJIbHI)IX HEHTPaXx NnpeaoCcraBJacHUsI roCylapCTBCHHbIX U
MYHUIMIIAJIBHBIX YCIYT

McuepnblBaronyii epeyeHb aJIMUHACTPATUBHBIX IPOLEIYp IO MPEAOCTaBICHUIO
MYHULMIIAIBHOW YCIyTH:

1) npueM u peructpanus 3asBICHUS C IPUIAraeMbIMU JOKYMEHTaMU,

2) paccMOTpEHHE ITOKYMEHTOB, IPEICTABICHHBIX 3asBHUTENIEM (IPEACTaBUTEICM
3asiBUTEN);

3) mpuHSATHE pElICHUs O BblJaye apXUBHOM CIIPaBKU, apXWBHOM KONHMH, apXUBHON
BBIITMCKH, UHPOPMALIMOHHOTO TUCHMA;

4) Bbljava (HarpaBJeHUE) pe3yabTaTOB MPEIOCTABICHUS MyHUIIMTIATBHON YCITyTH.

3.1. lIpuem u perucrpaums 10KyMEHTOB

3.1.1. OcHoBanmeM mid Hayana aJIMUHUCTPATUBHOM MNPOLENYyPbl NPUEMA H
PETHCTpAllMU 3asBJICHUS C IPUJIATAEMbIMU JJOKYMEHTAMU SIBJISICTCS] OOpallieHne 3asBUTEIsS
JUYHO B apxuBHBIA otnaen uinu MOI] nubo mocTyrmiieHue 3asBIICHUS M0 IMOYTE, 0
ANEKTPOHHON TmouTe, dYepe3 Enuubiii mopran u (win) PeruonanpHbii TOpTanm ¢
MpUIara€MbIMU JOKYMEHTAMU B apXUBHBIN OTAEN.

3.1.2. Cotpyanuk apxuBHOro otaena wid MOIL[ npoBepsieT NPaBUIBHOCTD
oopmIIeHHs 3asBICHUS U IOKYMEHTBI, KOTOPbIE K HEMY IPEIbSIBISIIOTCS.

3.1.3. [lpu oTCyTCTBMU B 3asBICHHUH HEOOXOJUMBIX CBEICHHM U JOKYMEHTOB,
yKa3aHHBIX B MyHKTax 2.6.2, 2.6.3, 2.6.6 noapasznena 2.6 pazaena 2 AIMUHUACTPATUBHOTO
perjiaMeHTa 3asBUTENIO J1aeTCs YCTHas KOHCYJbTallMs MPU JUYHOM OOpalleHUU WU
HarpasisieTcss HHPOPMALMOHHOE IMHCHbMO, €CIM 3asBJIEHHE MOCTYNWJIO 3a04HO, C
Pa3bACHEHHEM TOTO, KaKU€ CBEJEHUS HEOOXOJMMBI B 3asBJICHUU U KaKUE TOKYMEHTHI K
HEMY NPEIbSABISIOTCS WIN MIPUIIAratoTCsl.

3.1.4. Corpynnuk apxuBHoro otaena win MO®PIL[ perucrpupyer 3asiBieHHE B
YCTaHOBJICHHOM IOPSIIKE B KYPHAJIE PETUCTPALIMH 3aIIPOCOB.

3.1.5. MakcumanbHbIi CPOK BBIMIOJHEHUS AAMHUHHCTPATUBHOW MPOLETYPHI,
MPeyCMOTPEHHON HACTOSIIMM MOAPA3/IEIOM, HE JOJIKEeH MPeBbIIaTh 1 pabouero qHS.
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3.1.6. [Ipouemypa mpuema u peructpanuu 10KymMmeHToB B M®I] ocymiecTBusiercs B
COOTBETCTBUM C TpeOOBAHUSIMU pErjaMEHTa JAESATEIbHOCTU creruanuctoB MOI],
YTBEPXKJAECHHOTO MpukazoMm aupekropa MOIL[. M®I] obecnieunBaeT nepenavyy KOMILUICKTa
JOKYMEHTOB 3asiBUTEJI B ApXUBHBIN OTJEN, B yCTAHOBICHHOM MOPSIAKE, IPETYyCMOTPEHHOM
COOTBETCTBYIOIIUM COTJIAIIEHUEM O B3aUMOJICHCTBUMU.

3.1.7. B ciyyae mojauyu 3ampoca O MPEIOCTABICHUM MYHULMNAIBHOW YCIyrd W
puUJIaraeMbIX K HEMY JJOKyMEHTOB MocpeicTBoM Ennnoro noprana u (unn) PernonanbHoro
NopTaJia COTPYAHUK apXUBHOTO OTJENA!

1) ycTaHaBiaMBaeT mpeaMeT 0OpalleHus;

2) TpoBEPSIET KOMIUIEKTHOCTh JOKYMEHTOB, YKa3aHHBIX B IMyHKTE 2.6 HACTOSIIETO
AJIMUHHUCTPATUBHOTO PETJIAMEHTA.

3) npoBepseT HAJTMYKME OCHOBAHUH JIJIS OTKa3a B IPUEME U PETUCTPALIUN JIOKYMEHTOB,
YKa3aHHBIX B ITYHKTE 2.8 HACTOSIIEr0O AJIMUHUCTPATUBHOIO PETIIAMEHTA.

3.2. PaccmoTpeHne 10KYMEHTOB

3.2.1. OcHOBaHueM Ui Ha4YaJla aIMUHUCTPATUBHOM NPOLEAYPHl PACCMOTPEHMS
JOKYMEHTOB, TIPEACTaBICHHBIX 3asBUTENEM (TIPEJCTaBUTENIEM 3asBUTENS), SIBIIACTCS
perucTpanus COTPYAHUKOM apXUBHOTO OT/IENIa 3asBICHUS U MPUIIAraeMbIX JOKYMEHTOB.

3.2.2. CoTpyaHUK apXHUBHOTO OT/EJa, OTBETCTBEHHBIA 32 PACCMOTPEHUE 3asBIICHUS
(IOKYMEHTOB), OTIpeIeseT, B KAKOM apXUBHOM (POH/IE HAXOASATCS CBECHUSI HEOOXOUMBbIE
JUTSI UICTIOJTHEHUS 3asIBIICHUSI.

3.2.3. MakcuManpHBIii CPOK BBITIOJIHEHUS AJAMHUHUCTPATUBHOM TMPOIEIYPHI,
MpelyCMOTPEHHON HACTOSIINM MOAPA3JIENoM, cocTaBisieT 1 pabouunii AeHb.

3.3. [IpunsTHe pelieHUs 0 BblIa4ye APXUBHOM CIPABKH,
APXUBHOM KOIMH, APXUBHOMN BBINUCKHU

3.3.1. OcHoBanueM AJI HaYaIa aAMUHACTPATUBHOM MPOIICAYPHI IPUHSATHS PEIICHHUSI
O BbIJIaYe apXWBHOM CIPABKH, apXWUBHOW KOIMWHW, apXUBHOM BBITTUCKH SIBJISICTCS HAJTMYKC B
JOKyMEHTaX apXuBHOTO (hOHJIA 3aMpalTiBaCMbIX CBEIACHUH.

3.3.2. CoTpyAHUK apXWMBHOTO OTHEJIa HAa OCHOBAHMM MPUHSATOrO PEUICHUS O
BO3MOKHOCTH MCIIOJTHEHHUS 3ampoca Mo JOKYMEHTaM apXWBHOTO OTJeJa MOATOTaBIMBACT
aApPXMBHYIO CIIPABKY, apXMBHYIO KOIHIO, apXUBHYIO BRIMKCKY B TeueHHE 30 pabounx JTHEH.

Cpox uCTIOTHEHUS 3aIPpOca MOXKET OBITh TTPOIJIeH, He Oosiee ueM Ha 30 pabounx nHen
C YBeIOMJICHUEM 00 ATOM 3asBUTEIIS.

3.3.3. B cinydae OTCYyTCTBUSI B apXMBHOM OTJEJI€ 3aMpalUBAECMbIX 3asBUTEIEM
CBEJICHUN COTPYIHUKOM apXUBHOTO OT/EJa MOJAr0TaBIMBaeTCs NHHOPMAIIMOHHOE MTUCHMO
B T€UeHUE 5 pabouux JTHEH.

3.3.4. ApxuBHas cripaBKa, apXUBHAas KOIHsI, apXUBHAs BBINHUCKA, HHOOPMAITMOHHOE
MMACBMO 3aBEPSIOTCS TMOJIMUCHI0 YIOJHOMOYECHHOTO JOJKHOCTHOTO JIMIa W TeYaThio B
TeueHue 1 pabouero aHs.
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3.4. Beigaua (HampaBJ/ieHHe) pe3yJibTaTa
NPeAoCTABICHUS MYHHUUMIIAJIbHON YCIAYIH

3.4.1. OcHoBaHueM /i Hayaja aJMUHUCTPATHUBHOM MpOIEAyphl BblAAUU
(HampaBiieHHs) PE3YJbTATOB MPEAOCTABICHUS MYHUIMIIAIBLHON YCIYru sIBIsIeTCS
MOJIFOTOBKA apXUBHOM CIPAaBKH, APXUBHOMN KOIMH, apXUBHOM BBIITUCKH, TNOO0 0hopMIIeHHE
MH(OPMAIIMOHHOTO MHUChMA.

34.2. B ciydyae ecnu B 3adBJICHMM YKa3aHO, YTO IMOJY4YEHUE JIOKYMEHTOB,
SBJISIFOIIUXCS PE3YIBTATOM MYHHUIIMIAIBHOU YCIYyTH, OYJET OCYIIECTBIATHCS B apXUBHOM
OTJieJie, COTPYJHUK OTJIe]a, OTBETCTBEHHBIN 32 PACCMOTPEHUE 3asIBJICHUS C TIpUIaracMbIMU
JOKYMEHTaMU, TP JINYHOM OOpaIieHUu:

1) mpoBepsieT NOKYMEHT, YJIOCTOBEPSAIONIUN JTUYHOCTh 3asiBUTENS (IIPEICTABUTENS
3asIBUTEIIS);

2) mpoBepsieT MOJTHOMOYMS MPEACTABUTENS 3asiBUTENS (B CiIydae €CJM pe3yjabTaT
MPEOCTaBICHUS MYHUITUTIAILHON YCIIYTH TOTy4YaeT NPeICTaBUTENb 3asiBUTEISA);

3) BBIJIaET 3asSBUTEII0 APXUBHYIO CIIPABKY, APXUBHYIO KOMHUIO, ApXUBHYIO BBIMKCKY,
MH()OPMAIMOHHOE MHUCHMO.

3.4.3. B cnyuae ecnu B 3asiBJICHUM 3asiBUTENEM (TIPEICTABUTEIIEM 3asIBUTEIIS) YKa3aHO
Ha [IOJYyYEHHE JOKYMEHTOB, SBISIIOIIMXCSA PE3YJbTaTOM MYHHIIMIAIBHON YCIYTH,
MIOCPEACTBOM IMOYTOBOM CBSI3W apXHWBHas CIIpaBKa, apXWBHAasl KOS, ApXWBHAs BBINKCKA,
WHDOPMAITMOHHOE  TUCHMO  HANpPABJISIIOTCS  COTPYJAHMKOM  apXWMBHOTO  OTJEJa,
OTBETCTBEHHBIM 3a PACCMOTpPEHUE 3asgBJICHUS (JOKYMEHTOB), MO aJpecy, yKa3aHHOMY
3asiBUTENIEM (MPEICTABUTEIEM 3asIBUTEIISI) B 3asBJICHUMU.

3.4.4. B cnydae ecnu 3asBJICHUE W MPUJIOKECHHBIE K HEMY JOKYMEHTBHI TOCTYITHIIH
yepe3 ML, coTpyIHUK apXHUBHOT'O OTAENA, OTBETCTBEHHBIN 3a PACCMOTPEHUE 3AsIBJICHUS
(IOKyMEHTOB), B CpOK He Oosiee 1 pabouero JHs mociie MPUHATHUS PELICHUs U PETHCTPallud
€ro B YCTAHOBJICHHOM MOPSJIKE HAMpPaBJIsSET pPe3yiabTaT MPEeA0CTABICHUS MYHULIMTAIBHOM
yciyru B MOL n7s1 manbHENIIe BbIauu 3asiBUTEIIO.

3.4.5. MakcuManpHBIii CPOK BBITIOJIHEHUS AJAMHUHUCTPATUBHOM MPOIEIYPHI,
MPETYCMOTPEHHON HACTOSIIINM MOPA3/IEIIOM, COCTaBIISIET 1 paboumii 1eHb.

3.4.6. Pe3ynbTaTOM aJIMHHHCTPATUBHOW MPOIEAYPHl, YKa3aHHON B HACTOAIIEM
mojipaszienie, ABJISICTCS MOJydeHUE 3asBUTEIeM (MIPEACTaBUTENIEM 3asiBUTENS) pe3yJibTara
MPEAOCTaBICHUS] MYHUIIUTIAIbHON YCIYTH.

3.4.7. Tlponieaypa Beigaun JoKyMmeHTOB B M®I] ocyiecTBisieTcss B COOTBETCTBUU C
TpeOOBaHUSIMHU, YCTAHOBJICHHBIMH B pPEIVIAMEHTE JeATeIbHOCTH crenuanuctoB MOI],
yTBEp)KIeHHOM mnpukazom aupekropa MOIL[. Cpox Beimaum cnenuanuctom MOIL]
pe3yJibTata TPEAOCTABICHUS MYHUIMIIAIBLHONW YCIyTM YCTaHABIMBAETCS B TMOPSIKE,
MPEyCMOTPEHHOM COOTBETCTBYIOIIMM COTJIAIIICHUEM O B3aUMOJICHCTBUHU.

3.5. IIpenocraBiieHue B YCTAHOBJIEHHOM NMOPsiAiKe MHGOPMAIIUM 3aIBUTEIAM H
o0ecrevyeHne 10CTYNA 3asBUTEJIEH K CBeIeHUAM 0 MYHUIIUNAJIbHOM ycJayre B
3JIEKTPOHHOH (popme

3.5.1. TlpenocrapyieHrue B YyCTAHOBJIICHHOM MOpsJIKE WH(OpMalUU 3asSBUTEIISIM U
o0OecrieyeHre JOCTyma 3asBUTENEd K CBEACHMSIM O MYHHUIMIAIBHOH  yCIyre
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OCYILIECTBIISIFOTCSL  MYTEM pPa3MEIICHHs] CBEJCHUM O MYHUUUNAIBHOW yCIyre B
PETHOHATLHOM roCyJapCTBEHHOU HH(OPMAITMOHHON cucTeMe «PeecTp rocyJapCTBEHHBIX U
MYHUIIUNANBHBIX ycayr (pynkiuii) CmoneHckoit obnactu» (maiee Takxke - Peectp) u
PernonanbsHOM mopTazie ¢ NoCIeAyIOIMINM pa3MelleHueEM cBeicHri B EnnHoM nopTanie.

3.5.2. Tlonoxenne o ExauHom moprane, a Takxke TpeboBaHHs K PervmoHambHOMY
nopTally, MOPSAAKY Pa3MEIICHUS Ha HUX CBEJCHUN O MyHHULIMNAIbHBIX YCIIyrax, a TaKke K
IIEPEYHI0 YKAa3aHHBIX CBEAEHUM ycraHaBiuBaroTcs IIpaBurenscrBom Poccuiickoi
denepanuum.

3.5.3. C ucnons3oBanrieM Enunoro moprana, PernonanbHOro mopraina 3asBUTEIIO
MPEOCTABISACTCS AOCTYI K CBEICHUSIM O MYHUIIMIAIBHOW YCIyTre, YKa3aHHBIM B IYHKTE
1.3 pa3gena 1 HacTosAmero AIMUHACTPATUBHOTO PETJIAMEHTA.

3.5.4. CoTpymHUK AJIMUHUCTpPAIMK, OTBETCTBCHHBIA 3a pa3MEIICHUE CBEIACHUHN O
MYHULIMTATBHOMN YCITyTe, OCYIIECTBISET pa3MEIICHUE CBEICHUI 0 MyHUIIUTTAIIbHOM yCIyTe
B Peectpe B cootBercTtBUM C [lopsimkom ¢dopmupoBaHus M BEICHHS PErMOHAIBHBIX
rOCyJIJapCTBEHHBIX  HMH(POPMAIMOHHBIX  cucTeM «PeecTp  TroCylapCTBEHHBIX U
MYHUIIUNIATBHBIX yCayT (pyHkimit) CmoneHnckon oonacti» U «lloptan rocymapcTBEHHBIX
U MyHUIUNAIbHBIX yciayr (dbyHkumil) CMmoOJIEHCKOM —001acTu», YTBEPKICHHBIM
pacnopsbkeHueM AnMunuctpanuu CmoneHckoi odmactu ot 26.04.2010 Ne 499-p/aam.».

3.6. ITopsimok ocymecTBIeHUs AAMUHUCTPATUBHBIX
Npoueayp B JJIEKTPOHHOU (popMe, B TOM YHUCJIe
¢ ucnoJyb3oBanuem Equnoro nmopraja

3.6.1. Ilpm mpemocTaBieHWHM MYHHUIMNATBHOW YCIYTH B DJIEKTPOHHOH (opme
MOCPEACTBOM ENMHOro mnoprana OCYMIECTBISIOTCS CIEAYIOIIUE aIMUHHCTPATUBHBIE
NEUCTBUSL:

1) nonyyenue uHpopManuu O MOPSAKE U CPOKAX MPEIOCTABICHUS MYHULHUIIAIBLHOM
YCIIyTH;

2) opmupoBaHMe 3ampoca 0 NPeAOCTaBICHUH MyHUIIUTIAIBHON YCIyTH;

3) npueM u perucTpanus B YINOJHOMOUYEHHOM OpraHe 3ampoca HeoOXOJuMOro IJis
IIPENOCTABIICHUSI MYHULIMITAJIBHON YCIIyTH;

4) mosrydeHue pe3yabTara Mpel0CTaBIeHNs MyHUIMITAIbHON YCIyTH;

5) nosiyueHHE CBEACHMI O XOJE BBINOJHEHUS 3alpoca O MPEeIOCTaBICHUN
MYHULIMNATBHOMN yCIYTH;

6) OCYIIECTBIEHUE OLICHKN KayeCTBa MTPEAOCTABICHNS MYHULIUIIAJIBHOMN yCIIyTH;

7) nocynebHoe (BHecyaeOHOE) oOXkalloBaHUE pEIICHU U JedcTBuil (0e3aeicTBYs),
NPUHATHIX (OCYIIECTBISIEMBIX) B XOJI€ TNIPEIOCTABICHUS MYHHUIMNAIBHOW YCIyTH
JOJKHOCTHBIMU JIUIIAMHU.

3.6.2. Ilpu mpenoctaBieHUU B YCTAaHOBIIEHHOM MOpsiIKE MHGOPMALMK 3asBUTEIS
oOecrieueHune JOCTyIa 3asBUTEII0 K CBEICHUSIM O MyHUIIUNIATBHON YCIIYTre OCYIECTBISETCS
IyTEM pa3MEIICHUsI CBEICHUN O MYyHHLIMNAIbHOM yciayre B PeecTpe ¢ mociemyronum
pa3MelIeHUEM CBEICHUM Ha EnuHbIN mopTad.


consultantplus://offline/ref=7C08A66E940600F794A9FF57F22A11C4EB6FEF0BBB1C207746CDBEE25474ADC863BE466C14E37773485FA0UDF7I
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TpebGoBaHus K TOPSAIKY pa3MEIIEHUsI CBEICHUI 0 MyHUITUTIATLHON yCIyTe, a TakKe K
MEPEUYHI0 YKAa3aHHBIX CBEJICHUM YycTaHaBiauBarorcs IIpaBurensctBoM Pocculickon
denepanum.

3.6.3. Ilpu momaue 3asBUTENIEM, UMEIOIIUM MOJATBEPKICHHYIO YUYETHYIO 3allCh B
Enunoii cucreme uaeHTUGUKAMK U ayTeHTHuKanuu Ha EauHoM mopTtane, 3ampoca
HEOOXOIUMOI0 JJIsi MPEAOCTABICHUS MYHUIIMIAIBHOU YCIyrd, (pakToM mpuemMa TaKoro
3ampoca SIBISETCS NOCTYIUICHHE B YIIOJITHOMOYEHHBIN OpraH COOTBETCTBYIOIIETO 3a1poca U
IPUJIAraeMbIX K HEMY JOKYMEHTOB.

®opMHUpOBaHUE 3aMPOCa 3aIBUTEIIEM OCYILECTBIISIETCS CAMOCTOSITEILHO OCPEICTBOM
3aMoJHEHUsT dJJeKTpoHHOW ¢opmbl Ha EnmuHoMm moptane 06€3 HE0OXOAMMOCTH
JOTIOJTHUTEIPHOMN TTO/IauM 3armpoca B KaKoW-Tn00 WHOH dopme.

@dopMaTHO-JIOTHYECKasi MPOBEpKa CHOPMUPOBAHHOIO 3alpoca OCYILIECTBISETCA
ABTOMATUYECKHU IMOCIIE 3al0JHEHUS 3asBUTEIEM Ka)KIOr0 M3 MOJIEH AIEKTPOHHOU (hOpMBbI
3anpoca. [Ipu BeISIBIEHUH HEKOPPEKTHO 3alI0JHEHHOTO MOJIs 3JIEKTPOHHOU (hOpMBI 3a1rpoca
3asIBUTEIb YBEIOMIISIETCSI O XapaKTepe BBISBICHHOW OIIMOKM M MOPAJKE €€ YyCTpaHEHUs
MOCPEACTBOM MH(MOPMALIMOHHOTO COOOIIEHUSI HEMOCPEACTBEHHO B 3JIEKTPOHHON (opme
3amnpoca.

[Ipu dbopmupoBaHuHU 3ampoca 3asBUTENb MOXKET OCYIIECTBUTH:

- KOIMPOBAaHUE U COXPAHEHUE 3aIrpoca B 3JIEKTPOHHOM BUJIE;

- COXpaHEHHUE paHee BBEJACHHBIX B 3JIEKTPOHHYIO (JOpMyY 3ampoca 3HaA4eHHM B 1000
MOMEHT [0 >KEJIaHUWIO 3asBHUTEINIA, B TOM YHUCJE NPU BO3ZHUKHOBEHUHU OMIMOOK BBOJA U
BO3BpATe JJIsl IOBTOPHOI'O BBOJAA 3HAYEHUI B 3JIEKTPOHHYIO (hOpMY 3ampoca;

- BO3BpAaT Ha JI0OOU U3 TANoB 3aM0JHEHUS dJIEKTPOHHOU (hOPMBI 3arpoca 6€3 moTepu
paHee BBeJIEHHON MHpOpMaIINH;

- MOoJydeHHe OECCPOYHOro JOCTyNa B JUYHOM KaOuHeTe 3asBuTens Ha EnuHom
MopTaje K paHee MOJaHHbBIM 3agBUTENIEM 3apOocaM;

- TMIPUKPEIJICHUE IOKYMEHTOB, HEOOXOIMMBIX ISl MPEOCTABICHHS MYHUIIUITAIEHON
YCIIyTH, IPETYyCMOTPEHHBIX MYHKTOM 2.6.1 HacTosiero AJIMUHACTPATUBHOTO PErIaMeHTa
B DJIEKTPOHHOM (hopme.

[IpenoctaBieHre MYHHUIMNAIBHOM YCIYrM HAYMHAETCd C MOMEHTAa IpuUeMa H
perucTpalury B YIOJIHOMOYEHHOM OpraHe 3arpoca B (hOpMe 3JIEKTPOHHOTO JOKYMEHTa U
MpUIaraeMbIX K HeMy JOKYMEHTOB.

JlanpHenme aaIMHUHUCTPATUBHBIE MPOLEAYPhl WU ACUCTBUA OCYLIECTBIISIIOTCA B
MOPSAKE, MPETyCMOTPEHHOM IyHKTaMH 3.3 - 3.5 HacCTOAIIEro pas3aena.

3.6.4. Ilpu mnpenocraBlieHUH MYHUIMNAIBHOW YCIYIM B JJIEKTPOHHOH QopMme
3asIBUTEJIIO HAIIPABIISECTCS:

1) yBenomiieHHEe 0 IpUEME U PETUCTPaALlUU 3aMpoca;

2) yBeioMJIeHHE 00 yCTpaHEHUU HEJIOCTATKOB (TIPY HEOOXOAMMOCTH);

3) yBEIOMIIEHHE O MPEIOCTaBICHUN MYHUIIMIAIIBHON YCIIyTH;

4) yBenomiieHre 00 OTKa3e B MPEAOCTABICHUH MyHUIIUTIATBHOM YCIYyTH.

3.6.5. 3asgBUTEIH MOXKET OLIEHUTh KA4€CTBO MPEIOCTABICHUSI MyHUIIMITAIbHON YCITyTH
B 3JICKTpOHHOU (popMe mocpeacTBoM EnnHoro moprania.

3.6.6. 3asBUTENL UMEET MPABO MOIATH KajJ00y Ha pelIeHus U ercTBus (0e31eicTBIE)
JNOJDKHOCTHBIX JIML, COTPYJHHUKOB YIIOJTHOMOYEHHOTO OpraHa, OCYLIECTBIIAIOLIETO
MIPEIOCTABIIEHUE YCIYTH, C HCHOJb30BaHHEM ceTH «HTEepHEeT» MOoCcpeACcTBOM MOpTaia
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benepanbHO  TOCYJApCTBEHHONW  HH(POPMAMOHHOM  CHCTEMBI  JOCYIACOHOTO
(BHEecyneOHOTO0) oOkanoBanwms (https://do.gosuslugi.ru/), Equaoro noprana.

4. ®opMBbI KOHTPOJIA 32 UCIIOJTHEHNEM AIMUHUCTPATHBHOIO perjiaMeHTa

4.1. Ilopsaaok ocyliecTBJICHUS TEKYIIEr0 KOHTPOJIS 32 CO0JII0eHUEM
U MCIOJIHEHHEM OTBETCTBEHHBIMM J0/KHOCTHBIMH JIMIIAMHM MOJI0KeHU
HACTOSAIEr0 AIMMUHUCTPATUBHOIO PerjiaMeHTa U NHbIX HOPMATHBHBIX
NMPABOBBIX AKTOB, YCTAHABJIUBAIOIIUX TPeOOBAHNS K MPEI0CTABJICHUIO
MYHUIMNIAJIbHOH YCJIYTH, 4 TAKKE NPUHATHEM PelleHn
OTBETCTBEHHBIMM JIMIAMH

4.1.1. PykoBOACTBO AJMUHHUCTpAIMU MyHULUIIAJLHOTO 00pa3oBaHusl «Epmudckuii
MYHHUIMNAIBHBIA OKpYr» CMOJEHCKOM 00JaCTH OCYIIECTBISIET TEKYILIUH KOHTPOJb 3a
COOJIIOIGHUEM TIOCJIEJIOBATENILHOCTH JICHCTBUI, OIpPENEICHHbIX aJIMUHUCTPATUBHBIMU
IIPOLEAYPAMH 10 NPEIOCTABICHUIO MYHULIUIIAIIBHON YCIIYTH.

4.1.2. Texymuil KOHTPOJIb OCYILECTBIISACTCS ITyTEM IIPOBEACHUS PYKOBOAUTEIIEM WU
YIOJIHOMOYEHHBIMM  JIMIAMU  MPOBEPOK  COOJIOACHMSI  TOJOKEHUN  HACTOSLIETO
AJMUHHCTPAaTUBHOTO pEIVIAMEHTA, BBISABICHUS M YCTPAHEHHs HapyLIEHUM IIpaB
3asiBUTENEH, pACCMOTPEHHUS], TOATOTOBKUA OTBETOB HA OOpAIICHHS 3asBUTEIIEH.

4.2. Ilopsinok ¥ NEPUOAUYHOCTD OCYLIECTBJICHHUS MJIAHOBBIX
U BHEIUIAHOBBIX MPOBEPOK MOJHOTHI M Ka4eCTBa NPeA0CTABJICHUSA
MYHUIMIIAJIBbHOH YCJIYTH, B TOM YHCJIE NOPAIAOK U GOPMBbI KOHTPOJIS
32 MOJIHOTOM M KA4YeCTBOM IPEA0CTABICHUS
MYHUIMIAJIBHOH YCJIYTH

4.2.1. TlpoBepku MOTYT OBITHh IUIAHOBBIMHU (OCYIIIECTBISIOTCS HAa OCHOBAHHH
MOJIyTO/IOBbIX WJIM TOJOBBIX IIJIAHOB Pa0OThl AJMHUHUCTPALMA MYHULUIAIBHOTO
oOpa3zoBanusi «Epmmuckuii MyHUIIMITATIBHBIA  OKPYT» CMoneHckoit o0nacT o
BHEIIAHOBBIMH.

4.2.2. BHemiaHOBbIE TPOBEPKH MPOBOJATCS B cllydae OOpaIleHUs 3asBHUTENS C
Xano0oil Ha penieHus U AecTBus (0e3aeiicTBUE), MPUHATBIE U OCYLIECTBISIEMbIE B XOE
MPEAOCTABICHUS MYHUIIMNAIBHOW YCIYIH JOJDKHOCTHBIMHM JIMIAMH, MYHHUIIMITAIbHBIMU
CIIyallUMH, MOCTYIJIEHUSI OT OPraHoB TIOCYJapCTBEHHOW BJIAcCTH, OPraHOB MECTHOTO
camoymnpasienusi, CMUM wuHopManuu o0 HapylmIeHUSIX B XOJ€ NpPeIOCTaBICHUS
MYHUIUTIATBHON YCITyTH.

4.2.3. TlnaHOBBIi KOHTPOJb 3a TMOJHOTOM M KayecTBOM MPEIOCTaBICHUS
MYHUIUMTNIATBHOM YCIIYTH OCYIIECTBIISIETCS B XO/I€ MPOBEACHUS IPOBEPOK B COOTBETCTBUHU C
rpaduKoM NpoBeACHUS IPOBEPOK, YTBEPKACHHBIM [ 1TaBoil MyHUIIMTIATIEHOTO 00pa30BaHUS
«Epmuyckuit MyHULIMTIATBHBIN OKpYT» CMOJIEHCKOH 00acTu.

4.2.4. Pe3ynpTaThl NPOBEPKH OPOPMIISIIOTCS B BUZE CIIPABKH, B KOTOPOH OTMEYAIOTCS
BBISIBJICHHBIE HEJTOCTATKH U MPEMJIOKEHHS 0 UX YCTPAHEHUIO.


https://do.gosuslugi.ru/

17

4.2.5. Ilo pe3ynpTaTaM MPOBEACHHBIX MPOBEPOK B CIIydae BBISBICHUS HApyIICHUN
IIpaB 3asBUTEJICH OCYILECTBIISIETCS NPUBJICYECHUE BUHOBHBIX JIMI K OTBETCTBEHHOCTH B
COOTBETCTBHUHM C (peiepaibHBIM U 00JaCTHBIM 3aKOHOJATEIbCTBOM.

4.3. OTBEeTCTBEHHOCTh MYHHMIUNAJIbHBIX CJIYKAIIMX
OpraHa MeCTHOI0 cCaMOYNpPAaBJIeHHs, T0JKHOCTHBIX JIMIL 32 pellleHUus
u neiictBus (0e3geiicTBHUeE), NPUHUMAaeMble (0CYHIECTBJISIEMbIE)
B X0/Ie MpeA0CTABJIeHHsSI MyHMIMNIAJIbHOMN yCJIYrH

4.3.1. CoTpyiHUKUA apXUBHOTO OTJENa HECYyT MEPCOHAIbHYI0 OTBETCTBEHHOCTH 3a
cOOJTI0/IEHNE CPOKOB M TIOCIICIOBATEIHHOCTHA COBEPIIECHUS aIMUHUCTPATUBHBIX JICHCTBUMN.
[lepconanbHass OTBETCTBEHHOCTh JODKHOCTHBIX JIMII, MYHHIIMITAJIBHBIX —CITyXKaIuX
3aKPETUIICTCS B MX JOJKHOCTHBIX HHCTPYKITHSX.

4.3.2. B crnydae BBISABICHUS HApPYIICHWH BUHOBHOE JIHMIIO TIPUBIICKACTCS K
OTBETCTBEHHOCTH B  TIOPSIKE, YCTAHOBICHHOM  (eaepaJbHBIM W OOJaCTHBIM
3aKOHOJIATE€ILCTBOM,  HOPMATUBHBIMH  TPABOBBIMM  aKTaMH  AJMHHHCTpaLUU
MYHUIIUTNIATIBHOTO 00pa3oBaHusi «Epmuuckuil MyHUIIMMAIbHBIA OKpyr»  CMOJICHCKOM
obnacTu.

4.4. IlonoxeHus1, XapaKTepu3ywiue TpedOBAHUA K MOPAAKY
u opMaM KOHTPOJISI 32 MPEIOCTABIEHHEM MYHHMIMIIAIBHON yCIyru,
B TOM YHCJIE CO CTOPOHBI I'PAKIAH, UX 00beIMHEHUIl U OPpraHu3anuii

['paxgane, ux OObENMHEHHMS W OpPraHU3alMM BIPABE MOJy4YaTb HHPOPMALUIO
0 TOpAJIKE MPEAOCTABIECHUS TOCYIAPCTBEHHON YCIYTHd, a TaK)Ke HANpaBlIATh 3aMEYaHUs U
NpPEeMJIOKEHUs] MO  YJIYYIICHWIO  KayecTBa M JIOCTYNIHOCTM  NPEIOCTaBICHUS
rOCyJIapCTBEHHOM YCIIYTH.

5. locyneoHblii (BHeCyaeOHbI) MOPSI0K 00KAJT0BAHUS pPellieHUil U 1eiicTBUii
(0e3neiicTBHS) OPraHa, MpeAOCTABJISIONIEr0 MYHUIIUNIAJIBHYIO YCIYTY, 4 TAKXKe
NOJIKHOCTHBIX JIMI, MYHUIHMIIAJIbHBIX CJIY:KAIMX

5.1. 3asBuTEeNnM MUMEIOT MPaBO 00XKAJIOBATh PEIICHUS W JNEUCTBUS (Oe3/1eliCTBHE)
opraHa, MPEIOCTABISIIONIETO MYHUIIMTIATBHYIO YCIyTy, JOJDKHOCTHBIX JIMI[ OpraHa,
MPEAOCTABISAIONIETO  MYHHMIIMMAIBHYIO  YCIYTy,  MYHHUIIMIAIBHBIX  CIYy’KalluX,
MPUHUMAEMBbIE W OCYIIECTBIISIEMbIE B XOJI€ MPEAOCTABICHUS MyHUIIUNIATHHOU yCIIYTH, B
0Ccy1eOHOM (BHECYI€OHOM) MOPSIIKE.

5.2. [Ipenmetom aocyneOHOTO (BHECYACOHOT0) 00KAIOBAHUS SIBJISIIOTCS PEIICHUS U
neictBus  (Oe3meiicTBUE) opraHa, IMPEAOCTaBISIONICTO MYHHUIIUNIAIBHYIO  YCIYTY,
JTOJDKHOCTHOTO JIMIIA OpraHa, MPEJOCTABISIONIETO MYHHIMITAIBHYIO YCIyTy, JHO00
MYHUITUTIATBHOTO CITY>KaIlero.

3asBUTENb MOXKET OOPATUTHCS C JKAJIOOOM B CIEAYIONUX CIIyYasx:

1) HapymieHHsT CpoOKa pETHCTpaliy 3arpoca 3asBUTENS O TMPEIOCTABICHUH
MYHUITUTIATBHOU YCITyTH;

2) HapyIIeHUs CPOKa MPEAOCTABICHUS MYHUIIUIAILHON YCIyTH;
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3) TpeOoBaHUs y 3asBHUTEIS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATUBHBIMH
nmpaBoBbIMM akTamu Poccuiickorn denepanny, HOPMATHBHBIMU IIPABOBBIMU aKTaMU
CmoneHckoM o0nacTv, MYHUIIMOAIbHBIMU MPABOBBIMU aKTaMU MYHHUIIMIAIBHOTO
oOpa3zoBanusi «EpHIMYCKUN MyHULIUNANBHBIA OKpyr»  CMoJeHCkoM obnactu A
IPEAOCTABICHUS MYHULIUNIATBHON YCIIYTH;

4) oTkaza B TMpueMe Yy 3asBUTENS JOKYMEHTOB, IPEIOCTaBIECHUE KOTOPBIX
OpPEAYCMOTPEHO HOPMATHUBHBIMH TIpaBOBbIMU  akTamu Poccuiickoin  ®Dexaeparuu,
HOPMATUBHBIMU  TMPAaBOBbIMU akTaMu (CMOJIGHCKOM  00JacTH, MYHMIIMIIAIbHBIMU
NPaBOBBIMM aKTaMU MYHHUIIMIAIBHOTO 0O0pa3oBaHusi «EpmMycKuil MyHUIUNATbHBINA
okpyr» CMoIIeHCKO# 00acTu AJis IPEI0CTaBICHUSI MyHUIIUTIATbHON yCITyTH;

5) oTka3za B MpeIOCTaBICHUN MYHHUIIMIAIBHON yCIIYT'H, €CJIM OCHOBaHHUS OTKa3a HE
MPeyCMOTPEHBI PefepaibHBIMU 3aKOHAMU U IPUHSATHIMUA B COOTBETCTBUM C HUMU UHBIMHU
HOPMAaTUMBHBIMM IPAaBOBBIMM  akTamMu Poccuiickon ®Dexnepanuu, HOPMAaTHUBHBIMU
MpaBOBbIMM akTaMu (CMOJICHCKOM 00J1acTH, MYHULMNAIBHBIMUA TIPAaBOBBIMU aKTaMU
MYHULUINAIBHOTO 00pa3oBaHusi «EpHIMUCKUN MYHHIMNAIBbHBIA OKpyr»  (CMOJIEHCKOM
o0OJacTu;

6) TpeOOBaHUs y 3asIBUTEISI MPU MPEIOCTABICHUN MYHUITUNATBHONW YCIyTH TUIATHI,
HE NPEAyCMOTPEHHOM HOPMATUBHBIMU MPaBOBbIMU akTamu Poccuiickon @Penepauuu,
HOPMATUBHBIMH  TIPaBOBbIMH  akTaMu CMOJICHCKOM 00JacTd, MYyHUIMIATbHBIMU
MPaBOBBIMU aKTaMW MYHUIUMIIAIBLHOTO 00pa3oBaHus «Epiimyckuii MyHUIUTIATBHBIN
okpyr» CMOJIEHCKOM 001acTH;

7) oTkaza opraHa, MPEJOCTABIISIIONIETO MYHHUIIMIAIBHYIO YCIYTY, JOJKHOCTHOTO
JIMLA OpraHa, MPeaOCTaBIIONIEr0 MyHULIMIAIBHYIO YCIYTy, B UICIIPABJIEHNUH JOMYIIECHHBIX
OTIeYaTOK U OLIMOOK B BBIJJAHHBIX B PE3yJIbTaTe MPEAOCTABICHUS MyHUIIUITAIbHONW YCITYTH
JOKYMEHTaxX JU00 HapyILIEHUs] yCTAHOBJIEHHOIO CPOKA TAKUX UCIPABIICHMUIA;

8) HapylleHHs CpoKa WM TOpsJiKa BbIJAYM JOKYMEHTOB MO pe3yJibTaTaM
MPEA0CTABIECHUS MyHULIUTIATBbHON (TOCYJapCTBEHHOM) YCIIyTH

5.3. B ciydae ecnu MpUYMHBL, IO KOTOPHIM OTBET MO CYIIECTBY MOCTABICHHBIX B
’ayo0be BOMPOCOB HE MOT OBITh JaH (HE OBLIM YCTpaHEHBI), 3aABUTEIIb BIPABE BHOBb
HalpaBuTh >kajoOy B Oprad, NPEIOCTABISAIONMNA MYHUIUNAIBHYIO YCIYTy, WIA
COOTBETCTBYIOLIEMY JOJKHOCTHOMY JIMILY, IIPEIOCTABIISIOIIEMY MYHULUIIAIBHYIO YCIIYTY.

5.4. 3asBuTenpb BIpaBe MoAaTh kKajaoly mno noute, yepe3 MOILI, ¢ ucnonpzoBaHueM
WH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON cetu  «VHTepHEeT», OQUIIMATBFHOTO CcaiiTa
OpraHa, IpeAOCTABIISIIOUIETO MYHUIMIIAIBHYIO YCIYTY, OCPEACTBOM EnuHOTO noprana u
(wm) PeruonanpHOTO OpTana, a Takke )xanoda MoKeT ObITh IPUHSTA TPU TUIYHOM TIPUEME
3assBuTeNs. JKanoObl Ha penieHus, IPUHITHIE PYKOBOJIUTENEM OpraHa, MpeI0CTaBISIOIIEro
MYHULIMTATBHYIO YCIYTY, MOJAI0TCS B BBIIECTOSIIUNA oprad (IIpy ero HaJau4uu) Judo B
CIy4ae €ro OTCYTCTBUS PAaCCMAaTpPUBAIOTCA HEMOCPEACTBEHHO PYKOBOJIWUTENIEM OpraHa,
MPENOCTABISIONIETO0 MYHULIMIIAIBHYIO YCIYTY.

[Ipu mnoctymiennn xkamobsl MO®PI[ obGecneuuBaer ee mepeaadyy B Opra,
MPEAOCTABISIOIINN MyHULUITAJIIBHYIO YCIYTY B MOPSAKE U CPOKH, KOTOPBIE YCTAHOBIICHBI
COIIAIEHWEM O B3auMoneucTteuu Mexay MOL[ u opraHoMm, NOpenoCTaBIIAIOLINM
MYHULUINAIBHYIO YCIYry (Jajiee - COIVIAIIEHHWE O B3aUMOJECWCTBUM), HO HE IO3/HEE
clieayrolero pabo4ero JHS CO AHS MOCTYIICHHS JKal00bl.
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XKanoba Ha HapylleHHE MOPsAKA MPEIOCTaBICHUS MyHUIIMNAIBbHOW ycayru MOIL]
paccMaTpUBAETCs OPraHOM, MPEIOCTABISIOIUM MYHHUIMIAIBHYIO YCIYTY, 3aKIFOUYUBIIAM
COTJIALLIEHHUE O B3aUMOJCHCTBUHU.

[Ipu 5TOM CpOK pacCMOTPEHUS KATOObI HICUUCIISETCS CO JTHSL PETUCTPALIMH 5Kallo0bI B
OpraHe, MpeaoCTaBISIONIEM MYHULIMNIAIBHYIO YCIYTY.

5.5. ’Kanoba, noctymnuBiias B opraH, NpeA0CTaBISIONIMN MyHUITUTIATBHYIO YCIYTY,
MO/JIEKUT PACCMOTPEHHIO JIOJDKHOCTHBIM JIMIOM, HAJEJICHHBIM IOJHOMOYHUSMHU IO
PacCMOTPEHHUIO ’kaio0, B TEUCHHE MATHAIIATH pabouuX JAHEU CO JHS €€ pEerucTpalu, a B
ciiyyae oOO0KaJIOBaHUS OTKa3a OpraHa, MPEJOCTABISIONIEIO0 MYHHUIIMIAIbHYIO YCIYTY,
JNOJDKHOCTHOTO JIMIA OPraHa, MPEJOCTABISIONIEr0 MYHULMNANbHYIO YCIYTy, B MIpPHEME
JOKYMEHTOB Y 3asBUTEIIS JUOO B MCIPABJICHUH JOMYIIEHHBIX ONIEYaTOK W OIMMNOOK WA B
ciyyae 00>KaJIoBaHUs HApyLIEHUSI YCTAHOBJIEHHOIO CPOKA TAKUX UCIIPABIEHUHN — B TEUCHHE
5 pabouux gHEN co JTHA €€ perucTpaluu.

5.6. Kanoba nomkHa coepKaTh:

- HAaMMEHOBAHME OpraHa, MPeJOCTABISIOIEr0 MyHUIUNAIBHYIO YCIYTY, (DaMHIIUIO,
MMsl, OTYECTBO JOJXKHOCTHOTO JIMIA OPraHa, MPeI0CTaBIAIOIIEr0 MyHUIIUITAIBHYIO YCIYTY,
MO0 MYHUIUMTNIAIBHOTO CIIy)KAlllero, pEeHIeHus W JedcTBus (0e3elcTBHE) KOTOPBIX
00XKanyroTcs;

- (aMuiInio, uUMs, OTYECTBO (MOCJIEIHEE — MPU HAJIWYWU), CBEICHUS O MECTE
KUTEIbCTBA 3asIBUTENIS, CBEICHUS O MECTE HAX0KICHUS 3asBUTEIIS — FOPUAUYECKOTO JIULA,
a Takke HoMep (HoMepa) KOHTAKTHOTO TenedoHa, aapec (aapeca) 3JIEKTPOHHOU MOYTHI (IPU
HaJIMYUK) U TIOYTOBBINA aJIpec, 1O KOTOPBIM JIOJKEH OBITh HAMPABJIEH OTBET 3asBUTEIIIO;

- cBelleHUA 00 OOXKalyeMbIX peIIeHHUSIX M JeHCTBUAX (Oe3neicTBHM) Oprasa,
MPEAOCTABISIONIEr0  MYHHMIIMIAIBHYIO  YCIYTry, JOJPKHOCTHOTO  JIMIIa  Oprasa,
MPEA0CTABIISAIONIET0 MYHULIUITAJIBHYIO YCIIYTY, TM00 MyHUIIMIAIBHOTO CITY>KAILIETO;

- TOBO/IbI, HA OCHOBAHHMH KOTOPBIX 3asBUTEJIb HE COTJIACEH C PELICHUEM U JEHCTBUEM
(6e3meiicTBUEM) opraHa, MPEJOCTABISIIONIETO MYyHHUIIUNATBHYIO YCIYTY, JOHKHOCTHOTO
JUIA OpraHa, MPEIOCTABISAIONIET0 MYHHUIIMIAIBHYIO YCIyTy, JUOO MYHHIIMIAIBHOTO
CIIy’KaIlero. 3asBUTEJIEM MOTYT ObITh MPEACTaBICHbl JOKYMEHTHI (MPpU HAJIUYUN),
MOATBEPKIAIOIIME JOBOIbI 3aBUTEIS, JIMOO X KOIHUU.

5.7. Tlo pe3ynapTaTaM pacCMOTPEHUS KaJIOObI OpraH, MPEIOCTABISIONINNA
MYHULIMNAIbHYIO YCIYTY, IPUHUMAET OAHO U3 CIAEAYIOUIUX PEIICHUI:

- YJOBJIETBOPUTH >KajoOy, B TOM uuciie B (HopMe OTMEHBI MPUHSTOTO PEIICHHUS,
WCTPABJICHUS  JIOMYIIEHHBIX ONEYaTOK M OHIMOOK B BBIIAHHBIX B pe3ysbTaTe
MPEJOCTABICHUS MYHUIIMIAIBLHON YCIyTH JOKYMEHTAX, BO3BpaTa 3asBUTENIO JICHEKHBIX
CpPEACTB, B3MMaHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU IPABOBBIMHU aKTaMU
Poccuiickoit denepariuu, HOPMATHUBHBIMU TPaBOBBIMU akTamMu (CMOJIEHCKOM 001acTy,
MYHUITUTIAJTGHBIME  TIPABOBBIMU aKTaMU MYHHIMIAIBHOTO oOpa3zoBanusi «Epmmucku
MYHUIIUTIATBHBIA OKpYT» CMOJEHCKON 0071aCTH, a TAK)KE B MHBIX (pOpMax;

- OTKa3aTh B y/IOBJIETBOPEHUHU 3KajlO0BbI.

He mno3nHee nHA, cleayromiero 3a JHEM MPUHSATUS pEUIeHUs, 3asBUTEII0 B
MMCbMEHHON (OpME M MO KETAHWIO 3asBUTENS B DJICKTPOHHOU (opMe HampaBiseTcs
MOTHUBHUPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHHS JKaJIOObI.

5.8. B ciiydyae ycTaHOBIEHUSI B XOJ€ WM MO PE3yJbTaTaM PACCMOTPEHUS KalOObI
MPU3HAKOB COCTaBa AaJMUHHCTPATUBHOIO MPABOHAPYIICHUS WM IPECTYIUICHUS
JOJDKHOCTHOE JIMLIO, HA/IEJIEHHOE MOJIHOMOYHUSAMHU IO PACCMOTPEHHUIO Kajao0 Ha penieHus,
OPUHATBIE PYKOBOJMTEIIEM OpraHa, MPEJOCTaBISIONIET0 MYHUUMNAIBHYHO YCIYTY,
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HE3aMeJIMTEIbHO HAMPABIISIET UMEIOIINECS MATepUaibl B OPraHbl IPOKYpaTyphl.

5.9. 3asBurtenu BIpaBe 00XaJlOBaTh PEIICHUs, IPUHSITHIE B XOJI€ MPEIOCTaBICHHUS
MYHUIIUNIATBHOU yCIIyTH, AeHCTBUS (0€31eiCTBUE) JOKHOCTHBIX JIUI[ OPIaHOB MECTHOTO
caMOYTIpaBJIEHUs, IPEIOCTABISIONIMX MYHUIIMIIAIBHYIO YCIYTY, B CyZI€OHOM MOPSIJIKE.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY pEramMeHTy,
YTBEPKIACHHOMY MIOCTAHOBJICHHEM
AJIMUHUCTpauuu MYHULIUAIBHOTO
o0pazoBaHus «EpIIMUCKUN MyHHUITUTIATbHBIN
okpyr» CMoJIeHCKO 00s1acTu

(I71s FOPUIUYECKUX JIUI] - TIOJTHOS HauMeHOBaHue, Wi pusudeckux aui - GO, peKBU3HUTHI
JIOKyMEHTA, YJIOCTOBEPSIIOIIETO TUUHOCTD)

MGCTOHaXO}KIleHI/Ie (MGCTO }I(HTeJIBCTBa) 3asBUTCIIA

(1 FOPUITUUECKOTO JINIA - IOPUANYECKIH M (PaKTHUECKUH anpec; GU3MYECKOro JIUIA - apec
MecTa PerHCTpaluy U (aKTHIeCKOTro IPOKUBAHN)

B JIHIIC
(paMuust, ©Ms1, OTYECTBO M AOJKHOCTD [IPEACTABHUTEIS 3asIBUTEIIS)

JeliCTBYIOIIEro Ha OCHOBAHUHU?

(HaI/IMeHOBaHHe, HOMCEDp U JaTa JOKYMCHTA, YJOCTOBECPAIOUICTO MOJIHOMOYUA ITPECACTABUTEIIA
3asBUTES)

KonTtakTtHbie TenedoHs! (dakc):

e-mail (mpu HanM4um):

3asiBjIeHHME 0 BbIIa4e apXHMBHOM CIIPABKH,
apPXUBHOW KOINMHU, APXUBHOM BbINMCKHU

[Ipomy BbIAATH ApXUBHYIO CIIPABKY apXMBHYIO KOIMHIO, apXMBHYIO BBINHCKY (HY:KHOE
NMOAYECPKHYTB)

_ 34 ron
(o craxe pabotsl, 3apaboTHON MmiIaTe (yKa3aTh Ha3BaHHE MecTa PabOThI), O MPEAOCTABICHHH 3eMEIIBHOTO YYaCTKa 110/l CTPOUTEIHCTBO
JKHIIOTO JI0Ma, rapaka (yKas3arh aipec, MeCT0) O MPOKUBAHHU HA OCHOBAHWUH MOXO3SHCTBEHHON KHHUI'H)

3agBUTEID

®.1.0., 10MKHOCTh TPEACTABUTEINS IOPHIUYECKOTO (moamucy) (mara)
mna; ©.1.0. ¢usznueckoro nmra)

K 3asBaenuro IpUJIararoTCsA KOIMHUU CICAYIOIUX TOKYMCHTOB.
1.
2.
3.
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A nmaro cornacue Ha 00paboOTKy (cOOp, CHCTEMAaTH3aIlUI0, HAKOIUICHWE, XpaHEHUE,
YTOYHEHUE, HWCIIOJIb30BAHUE W TIEpenady) IMEepPCOHAIBHBIX MTaHHBIX B COOTBETCTBHH C
®enepanbHbiM  3akoOHOM OT 27.07.2006 Ne 152-®3 «O mnepcoHaNbHBIX JaHHBIX).
O3HaKOMJICH C TEM, YTO MOTY OTKa3aThCsi OT 0OpPabOTKH MOMX IEpPCOHAJIBHBIX JIAHHBIX,
10/1aB COOTBETCTBYIOIIICE 3asIBJICHUE.

Croco® mosry4eHusl pe3yibTaTOB MYHHUIIUIIAIBLHOW YCIYTH: JIMYHO B apXUBHOM

oraeine, B MOLI, no4TOBBIM OTIIPABICHUEM 110 AAPECY, YKA3aHHOMY 3asBUTEIIEM (Hy)KHOe
MOIYePKHYTB).

3agaBUTEID
(mpeacTaBUTENb 3aABUTEISA

(moamuce) (®.1.0.) (mata)
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