AZIMMHHCTPATHBHBII perjaMeHT NpeJocTaBJIeHHs] MyHUIMIIAIbHON YCIyTIH
«Hamnpasyenue yBeJoMJICHHS 0 IIJIAHMPYEMOM CHOCE 00beKTa KANIUTAJIbHOI0
CTPOMTEJHCTBA U YBEJIOMJICHUS O 3aBePUICHUU CHOCA 00beKTa KalluTAJIbHOIO
CTPOMTEJHCTBA» HA TEPPUTOPHH MYHHIMIIAJILHOI0 00pa3oBanus-Epmmuckui

paiion CmoJieHCKoi 00,1acTH

l. O01mue moJ10KeHus

1.1. AJMUHUCTpPaTHBHBIM pEriiaMeHT MpPelOoCTaBICHUS MYHUIIMIAIBHOU YCIyTH
«HanpaBnenue yBeAOMJIEHHST O IUIAHUPYEMOM CHOCE OOBEKTa KalUTaJIbHOIO
CTPOUTEIBCTBA W YBEAOMJICHHS O 3aBEpPIIEHUU CHOca OO0BEKTa KalMUTaIbHOTO
CTPOUTEIbCTBAa» pa3paboTaH B I1ENAX TOBBIICHUS KadyecTBa U JOCTYITHOCTH
IPENOCTABICHUS T[OCYJapCTBEHHOM  yCIYI'M, OINpENENseT CTaHAapT, CpPOKH H
[OCJIEI0BATENbHOCTh JEHCTBUN (aAMHUHHCTPATUBHBIX IMPOLEAYP) MPHU OCYIIECTBICHUU
MOJIHOMOYHM 1O (yKa3aTh MOJHOMOYHS MO MPEAOCTABICHUIO MYHHUIIMIAIBHONW YCIyTH B
HAaUMEHOBAaHME  MyHUUMIAIBLHOrO  oOpa3oBaHus, cyoOwekra P®. Hacrosmmii
AJMUHUCTPAaTUBHBII PErIaMEHT PEryJMpPYyeT OTHOIIECHHUS, BOSHUKAIOIINE MPU OKA3aHHUH
CJIEIYIOLIUX MOTYCIIYT:

1. HarmpaBnenue yBe1oMIIEHUSI O CHOCE 0OBEKTA KalUTaIbHOIO CTPOUTENbCTBA;

2. HampaBieHue yBEJOMIIEHHS O 3aBEPUIEHUM CHOCAa OOBEKTa KAIHMTAIBLHOIO
CTPOUTEHCTBA.

1.2. 3asgBuTensiMH Ha TOJyYCHHE MYHUIMNAIBHOW  YCIYyTU  SBISIOTCA
dusznueckue JMIA, OPUIUYECKHE JIUIA, HWHAMBUAYAJIbHBIE MPEITPUHUMATEINH,
SBJISIFOIIMECS 3aCTPOMIIMKaMU (fanee — 3assBUTEND).

1.3. MWurepechl 3agBUTENEW, YKa3aHHbIX B MyHKTe 1.2 HacCTOAIIETO
AJIMUHUCTPATUBHOTO  perjlaMeHTa, MOTYT TMPEACTaBIATh  JIMIA, OOJaJarolIue
COOTBETCTBYIOILIMMHU OJTHOMOYMSIMHU (aJiee — MPeICTaBUTENb).

1.4. NudopmupoBanre 0 MNOPSAKE NPEIOCTABICHUS MYHHUIMNAIBHOW YCIYTH
OCYULIECTBIISIETCA:

1) HEmoCpeACTBEHHO TMpPH JIMYHOM MpPHEME 3asBUTEIsI B AJIMUHHCTPALUU
MYHHUIIUNIATILHOTO 00pa3oBaHus—Epmmuckuii paiion CmoineHckor obOsactu  (manee-
VYTOJIHOMOYCHHBIH OpraH) WJIM MHOTOQYHKIIMOHAILHOM IICHTPE MPEIOCTABICHUS
roCyJapCTBEHHBIX U MYHULIMIAJIBHBIX YCIYT (Jlajee — MHOTOQYHKIMOHAIBHBINA LEHTD);

2) 1o TenedoHy YIOJIHOMOYSHHOM OpraHe MM MHOTO(YHKIIMOHAIEHOM IICHTPE;

3) MUCBMEHHO, B TOM YHCJIC MOCPEJCTBOM DIICKTPOHHOU MOUTHI, (haKCUMUIBHOM
CBSA3HU;

4) OCPEICTBOM pa3MEIleHHs B OTKPBITOH U TOCTYIHOU opme nHDOpMAIInu:

- B (hestepasibHON TOCYIapCTBEHHON MH(MOPMAIIMOHHON cucTeMe «EauHbiii mopran
rOCYJapCTBEHHBIX M MYHHMIMNANBbHBIX ycuyr (pymkmuii)y (https://www.gosuslugi.ru/)
(manee — EIIT'Y, Equnelii nopTan);

- HAa pETrHOHAIBHOM MOpPTaJie TOCYAApPCTBEHHBIX W MYHUIMNAIBHBIX YCIYT
(pyHkuuMit), SBIAIOMIETOCS TOCYAAPCTBEHHOW HMH(POPMAIIMOHHON CHUCTEMON CyOBbeKTa
Poccuiickoit @enepanuu (nanee — peruoHaIbHbBIN TOPTaN);

- Ha ouIMaTbHOM caliTe YmojaHoMoueHHOro oprana https://ershichadm.admin-
smolensk.ru/;



https://ershichadm.admin-smolensk.ru/
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5) mocpeactBoM pa3memieHHs WHGOpMANMKA Ha WHOOPMAIMOHHBIX CTEHIAaX
VY10JIHOMOYEHHOT0 OpraHa Uil MHOTO(QYHKIIMOHATIBLHOTO IIEHTpA.

1.5. UudopMupoBaHue OCyIIECTBISETCS MO BOIIPOCAM, KaCAIOIIUMCS:

- COCOOOB MOJIaYM YBEJAOMJICHHUS O MJIAHUPYEMOM CHOCE OOBEKTa KamUTaIbHOTO
CTPOUTEIHCTBA W YBEAOMJICHHS O 3aBEpPIIEHWHM CHOCAa OOBEKTa KamUTaJIbHOTO
CTPOUTENLCTBA (ajiee — YBEIOMJICHHME O CHOCE, YBEIOMJICHHE O 3aBEpIIECHUU CHOCA
COOTBETCTBEHHO);

- azpecoB YTOJIHOMOYEHHOTO OpraHa MU MHOTO(YHKIIMOHAIBHBIX IEHTPOB,
oOpalnieHue B KOTOpble HEOOXOUMO JIJIsl TPENOCTABIEHUS TOCYJaPCTBEHHOM YCIyTH;

- cnpaBoyHOU mH(poOpMauu 0 padore YIMOITHOMOYEHHOTO opraHa (CTPYKTYPHBIX
oJIpa3/ieiIecHuii Y IOJTHOMOYEHHOTO OpraHa);

- TOKYMEHTOB, HEOOXOIMMBIX ISl IPEIOCTABICHUS MYHULIMIAIIBHON YCIIyTH;

- IOPSAKA U CPOKOB MPEAOCTABICHNUS] MyHULIUITAIbHON YCITYTH;

- MOpsJIKa IMOJIyYEHUS CBEIEHUI O XOJE€ pacCMOTPEHMsI YBEIOMJIEHUS 00
OKOHYAHHUH CTPOUTENLCTBA U O Pe3yJIbTaTax MpeI0CTaBICHUS MyHUIIUTIAIBHON YCIIYTH;

- MopsiaKa J1ocyaeOHoro (BHeCyaeOHOro) obxanoBaHus JelcTBUi (Oe31eHCTBHA)
JTOJDKHOCTHBIX ~ JIMI, W TNPUHUMAEMBIX UWMH PEIICHUA TPU  MPEJOCTABICHUU
MYHHIUTATBHON YCIIYTH.

[Tonyyenue nHopMaluy Mo BOIpocaM MpeOCTaBICHUS MyHUIIUTAIBHONU YCIyTH
U YCIyT, KOTOpPbIE SIBIISIOTCS HEOOXOIUMBIMU M 00sI3aTEIBHBIMH JIJISi TIPEIOCTABICHUS
MYHUIUTNIATBHON YCIIYTH OCYIIECTBIISIETCS OECIIATHO.

1.6. IIpu yctHOM OOparmiennn 3asBUTENs (JIMYHO UITH IO TeIe(OoHY) TOKHOCTHOE
U0  YTOJHOMOYEHHOTO OpraHa, pa0OTHUK MHOTO(PYHKIMOHAIBHOTO IIEHTpA,
OCYUIECTBJISIONINNA KOHCYJIbTUPOBAHUE, MOJAPOOHO U B BEXJIMBOUN (KOPPEKTHOW) popme
nH(popMuUpyeT 0OpaTUBIIMXCS MO MHTEPECYIOIIUM BOIIPOCAM.

OtBer Ha TenedOHHBIM 3BOHOK JOJDKEH HAuMHATBCS C UWHGOpPMAIMU O
HAUMEHOBAHWUU OpraHa, B KOTOPbINA MO3BOHWI 3asBHUTENb, (HhaMUINW, UMEHHU, OTUYECTBA
(mocnegHee — MpU HAJIWYUHU) U JIOJDKHOCTH CHEIUANKMCTA, TMPUHSBIIETO TeaehOHHBIN
3BOHOK.

Ecnu 10mKHOCTHOE JUII0 YTIOJHOMOYEHHOTO OpraHa HE MOYKET CaMOCTOSITENBHO
JaTh OTBET, TeJae(OHHBIN 3BOHOK JIOJKEH OBITh MepeaapecoBaH (IIEpeBeieH) Ha JIpyroe
JOJKHOCTHOE JIMIIO WJTU YK€ OOpaTUBIIEMYCS JIUIY JOJDKEH ObITh cO0OIeH TenedOHHBIHM
HOMED, TT0 KOTOPOMY MOKHO OyJIeT MOJIYyYUTh HEOOXOUMYI0 HH(OpMaIUio

Ecnu moaroroBka oTBeTa TpeOyeT MPOAOHKUTEIBHOIO BPEMEHH, OH Mpejiaraer
3asBUTEIIO OJIH U3 CIEAYIOIINX BAPUAHTOB JATbHEUIINX ACHCTBUN:

- U3JI0KUTH oOpallleHue B MTUCbMEHHOU dhopme;

- Ha3HAYUTh IPYroe BpeMs JJis1 KOHCYJIbTAIHA.

JIoJDKHOCTHOE  JMII0  YTIOJTHOMOYEHHOTO OpraHa HE BIPaBe OCYIIECTBIATH
UH(QOPMHUPOBAHME, BBIXOJALIEE 3a PAMKHA CTAaHAAPTHBIX TMPOLEAYpP U  YCIOBHM
MPEIOCTABICHUS MYHHIIMNAIBHOW YCIYyTd, W BIUSIONIEE NPSIMO WJIM KOCBEHHO Ha
MPUHUMAEMOE pELICHHUE.

[TpomomkuTensHOCT MHGOPMHUPOBAHHUSA 110 TeledOHY HE MOJDKHA MpeBbImath 10
MUHYT.

NudpopMupoBaHue OCYUIECTBISETCS B COOTBETCTBUUM C TpaduKoM IpHeMa
IPaXKJIaH.



1.7. Ilo nuceMeHHOMY OOpalIEHUIO JOHKHOCTHOE JIMIO YITOJIHOMOYEHHOIO
opraHa, OTBETCTBEHHBIM 3a MPEJOCTABICHHE MYHHUIIMNAIbHOW YCIYrd, MOAPOOHO B
NUCbMEHHON (OopMe pa3bsACHAET IPAKIAHWHY CBEICHMS 1O BONPOCAM, YKa3aHHBIM B
nyHkTe 1.5. HacTosiero AIMUHUCTPATUBHOTO PErVIAMEHTA B MOPSAIKE, YCTAHOBICHHOM
®enepanbHbiM 3akOHOM OT 2 Mas 2006 1. Ne 59-03 «O nopsiake paccMOTpeHUs
obpamenuii rpaxaan Poccuiickoit denepanumn» (nanee — deaepanbHbii 3akoH No 59-
@©3).

1.8. Ha EIII'Y pa3memiatorcs cBenaeHus, mnpemycMoTpeHHble [lomokeHuem o
denepanbHON TOCYIapCTBEHHOW WH(MOpPMAIMOHHONW cucTeMe «DenepanbHblii peecTp
TOCYJapCTBEHHBIX W  MYHHIMMNAIBHBIX  ycIyr  (QyHKIUN)»,  yYTBEPKICHHBIM
noctaHoBieHueM IlpaBurensctBa Poccuiickoit @enepaunn ot 24 okts6pa 2011 roga
Ne 861.

Joctyn K uHGOPMALIMK O CPOKaxX M MOPSAAKE MPEJOCTABICHHUS MYHULUIAIBHOU
YCIIYyTH OCYIIECTBIISICTCSL 0€3 BBIMOJHEHHUS 3asBUTENIEM KaKUX-TM00 TpeOOoBaHUil, B TOM
yuciie 0€3 HCIOJb30BaHUS IMPOrPaMMHOIO OOECHEeUYeHUs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKUE CPEJCTBA 3asBUTENA TPeOyeT 3aKIIOUYeHUs JIMIEH3UOHHOTO WM WHOTO
COTJIALLIEHUs C MpaBooOJIafaTesieM MPOrpaMMHOT0 00€CIIeYeH s, TPeyCMaTPUBAIOLLEr0
B3UMAaHHE IUIaThl, PETUCTPALIMIO WM aBTOPU3AIMIO 3aABUTENS WIIU MPEIOCTABICHUE UM
NEPCOHAIBHBIX TAHHBIX.

1.9. Ha odunmanpHoM caiite YNOJIHOMOYEHHOTO OpraHa, Ha CTEHIaX B MeCTax
MPEAOCTABICHUS MYHUIUIAIBHOM YCIYTM M B MHOTO(QYHKIMOHAJIBHOM LEHTpE
pa3Melaercs ciaeAyrolas crnpaBoyHas HHpopMarus:

- 0 MeCTe HaxOoXxJAeHHs U Tpaduke padOThl YMOIHOMOYEHHOTO OpraHa M HX
CTPYKTYPHBIX MOJApA3/EICHUN, OTBETCTBEHHBIX 3a MPEIOCTABICHUE MYHULHUIMAIbHON
YCIIYTH, a TaKXK€ MHOTO(PYHKIIMOHAJIbHBIX [IEHTPOB,;

- COpaBOYHbIE TeIePOHBI CTPYKTYPHBIX MOApA3eNeHUN YTOTHOMOYEHHOTO
OpraHa, OTBETCTBEHHBIX 3a MPEJOCTABICHUE MYHHUIMNAIBHON YCIyTHM, B TOM YHCIIE
HOMep TenedoHa-aBTonHGOpMaTopa (Mpu HATUYWN );

- anpec oUIMATIBLHOTO CaiTa, a TaKXKe JIJICKTPOHHOW MOYTHl U (WiH) (QOpMBI
oOpaTHOM CBsi3U YTIOJTHOMOYEHHOTO OpraHa B cetu « IHTepHEeT».

1.10. B 3anax oxugaHus YTOJIHOMOYEHHOTO OpraHa pa3MeIIaloTCs HOpMaTUBHbBIC
IIPAaBOBBIE AKTHI, PETYIUPYIONIUE MOPAIOK MPEAOCTABICHUS MYHUIUIIAIIBHOW YCIIYTH, B
TOM 4HCJIe AJIMUHHCTPATUBHBIA PErJIaMEHT, KOTOpbIe IO TPeOOBAHUIO 3asIBUTEIIS
MPEAOCTABIISAIOTCS €My JUIsl O3HAKOMJICHHUSI.

1.11. Pa3memienue uHpOpMALMK O TOPSAIKE NPEIOCTaBICHUS MYHULIMIIAIBHON
yCIIyI'M Ha UH(QOPMALMOHHBIX CTEHJIaX B MOMEIIEHUH MHOTO(QYHKIHOHAIBHOTO LEHTpa
OCYUIECTBJISIETCSI B  COOTBETCTBUM C  COTJIAIIEHWEM,  3aKJIIOUYEHHBIM  MEXIY
MHOTO()YHKIIMOHAJIBHBIM LEHTPOM U YTIOJTHOMOYEHHBIM OPraHOM € YYETOM TpeOOBaHUM
K UHGOPMUPOBAHHUIO, YCTAHOBJICHHBIX AJIMUHUCTPATUBHBIM PETIAMEHTOM.

1.12. Wadopmamust 0 XOJI¢ pPacCMOTPEHHS YBEIOMJICHHS 00 OKOHYAHHH
CTPOUTEILCTBA U O PE3yJIbTaTax MPEIOCTABICHUS MYHHUIIUIAIBHONW YCIIYTH MOXET OBbITh
MoJlydeHa 3asBUTENIeM (ero TmpejcTaBuTedeM) B JuUdHOM Kabunere Ha EIITY,
pPETrHOHAIBHOM MOpTaje, a TaKkKEe B COOTBETCTBYIOLIEM CTPYKTYPHOM MOJIpa3/IeICHUN
YTOJIHOMOYEHHOTO OpraHa TpW OOpalleHuHu 3asBUTENA JIWYHO, MO TenedoHy
IIOCPEACTBOM IJIEKTPOHHOM ITOYTBHI.



II. Cranaapr npeaocTaBjieHusi MyHUIIUNIAJIbHON YCJIYTH

2.1. HaumeHnoBaHue  TOCYAapCTBEHHOW W MYHUUMUIAIBHOM  yclayru  —
«HanpaBnenue yBeAOMJIEHHST O IUIAHUPYEMOM CHOCE OOBEKTa KalmUTaJIbHOIO
CTPOUTEIHCTBA W YBEAOMJICHHS O 3aBEpPIIEHUM CHOCA OOBEKTa KamUTalIbHOTO
CTPOUTENBCTBAY.

MyHnununanpHast — yciayra NpPEAOCTABISETCA  YIIOJTHOMOUYECHHBIM  OPraHoM
AJIMUHHCTpAIMel MyHHUIMNAIbHOTO oOpa3oBaHusa-Epmmuckuit paiton CMOJIEHCKOM
oOnacTu

2.2. CocTaB 3asiBUTEIICH.

3asgBUTENSIMU IPU OOPAILLEHUH 32 MOJTYYEHUEM YCIIYTH SBJISIOTCS 3aCTPOULIUKH.

3asBUTENb BOpaBe OOPATUTHCA 3a IMOJYYCHHEM YCIYTH dYepe3 MpeCTaBUTEIS.
[TonHOMOYMST TIPEICTABUTENSA, BBHICTYMAIOUIETO OT MMEHHM 3asBUTEIS, MMOATBEPKIAIOTCS
JOBEPEHHOCThIO, O(OPMIICHHONH B COOTBETCTBHM C TPeOOBaHMSIMHM 3aKOHOJATEIIbCTBA
Pocculickon ®@enepanumu.

2.3. [IpaBoBbIE OCHOBAaHUS ISl IPEAOCTABICHUS YCIYTH:

- ' pagoctpoutensHbiil kojnekce Poccuiickont Denepannu;

- 3emenbHbIN KOJeKe Poccutickoit Denepanuy;

- @epepanbHblii 3akoH "OO O00MMX NPUHIMIIAX OPraHU3alMd MECTHOTO
camoynpasieHus B Poccutickoit @enepanun';

- @enepanbHblii 3ak0oH "OO oOpraHu3alu MPEeIOCTaBIECHUS TOCYJAPCTBEHHBIX U
MYHHUIUMAIBHBIX YCIyT";

- DenepanbHblii 3ak0H "OO 00BEKTaxX KyJIbTYpHOTO Hacienus (IMaMsITHHKAX
HCTOPHUU U KYJIbTYpbl) HapoaoB Poccutickoit denepanun';

- ®enepanbHblil 3aK0H "O0 3NIEKTPOHHOM nmoanucu";

- OenepanpHbiid 3aK0H O NEpCOHANBHBIX JaHHBIX ';

- moctaHoByenue [IpaBurensctBa Poccuiickoit deneparuu ot 22 nexabps 2012 r.
Ne 1376 "O6 YTBEPKIACHUU [TpaBun OpraHu3anuu NEeSATETbHOCTH
MHOTO()YHKIIMOHATTBHBIX LEHTPOB peAOoCTaBICHUS roCcyJ1apCTBEHHBIX u
MYHULHAMAIBHBIX YCIYT";

- nocranoBneHue [IpaBurensctBa Poccutickoii deneparuu ot 27 centsiops 2011 r.
Ne797  "O  B3aUMOACHCTBMM  MEXIYy  MHOTO(PYHKIIMOHAIBHBIMUA  IICHTPAMH
MPEIOCTABICHUSI TOCYJAPCTBEHHBIX M MYHULHUIAIBHBIX YCIyr H  (eaepaabHbIMU
OpraHaMy HCIIOJIHUTEJIbHOM BIJIACTH, OpPraHaMy TOCYJAPCTBEHHBIX BHEOIOHKETHBIX
dboHIO0B, OpraHamMu TOCYJApPCTBEHHOM BiIacTH CyObeKTOB Poccuiickoit dexneparum,
OpraHaM MECTHOI'O CAMOYIIPABJICHUSA";

- noctaHoBiieHue IIpaBurenscTBa Poccuiickoin @eaepanuum ot 25 auBaps 2013 r.
Ne 33 "OO wucnonb30BaHUM MPOCTOM DBJIEKTPOHHOW TOANMUCH TPU  OKA3aHHUU
roCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIyT";

- nocta”HoBieHue I[IpaBurensctBa Poccuiickoii @enepauun ot 18 mapra 2015 .
Ne 250 "OO6 ytBepkneHun TpeOOBaHUNA K COCTABJICHUIO W BbIaue 3asBUTEIISM
JOKYMEHTOB Ha OyMaXHOM HOCHTEJE, MOATBEPXKIAIOIINX COACpKAHUE SIEKTPOHHBIX
JIOKYyMEHTOB, HAMPAaBICHHBIX B MHOTO(OYHKIIMOHAIBHBIM IIEHTP MPEJOCTABICHUS
rOCYJJapCTBEHHBIX M MYHUIUIAIBHBIX YCIYr IO pe3yjibTaTaM NpeaoCTaBICHUS
rOCYJJapCTBEHHBIX U  MYHHIMNAIBHBIX YCIyT OpraHaMu, MPeJoCTaBISIONMMU



roCyJapCTBEHHBIE YCIYTU, U OPraHaMH, NPEIOCTABISIOIIUMH MYHHUIIMIAIbHBIE YCIYTH,
U K BblJaye 3asiBUTEISIM HA OCHOBAaHMM MH(pOpMalnuu U3 MHPOPMALMOHHBIX CUCTEM
OpraHoOB, MPEIOCTABIISAIOIINX TOCYIapCTBEHHBIE YCIYTH, U OPTaHOB, NPEIOCTABIISIOIINX
MYHULIMNIAJIbHBIE YCIAYTM, B TOM YHCIE C HCIOJB30BAHUEM HH(OPMALMOHHO-
TEXHOJIOTMYECKO M KOMMYHMKAIIMOHHOM HWH(QPACTPYKTypbl, JOKYMEHTOB, BKIJIIOYas
COCTaBJicHME Ha OyMa)XHOM HOCUTEJIE U 3aBEPEHHUE BBINMCOK U3 YyKa3aHHBIX
MH(POPMAILIMOHHBIX CUCTEM;

- nocraHoBieHue IlpaBurensbcrBa Poccuiickoit ®denepanuu or 26 mapra 2016 r.
Ne 236 "O tpeboBaHUAX K MPEIOCTABICHUIO B AIEKTPOHHOU (pOopME rOCyAapCTBEHHBIX U
MYHULIMOATbHBIX YCIYyT";

- VYcraBoM MyHMIMOAIBHOrO 00pa3oBaHUsS—Epmumuckuid paiilon CMoJeHCKOon
oOnacTu.

2.4. 3asBUTENDb U €TO MPEACTABUTEINb MPECTABISIET B YIOJTHOMOYCHHBIE OPTaHbI
MECTHOTO CaMOYIIPABIICHUs YBEIOMIIEHUE O CHOCE, YBEAOMIICHHE O 3aBEPIICHHM CHOCA
no Qopme, yTBepKIACHHOM (elepaabHbIM OpPraHOM HCIOJHUTEIBHON  BIACTH,
OCYIIECTBISIOMUM (YHKIIMH [0 BBIPAOOTKE M pean3allii TOCy1apCTBEHHON MOJUTHKU
U HOPMaTHUBHO-IIPABOBOMY pETYJIUPOBAHUIO B C(Epe CTPOUTEIbCTBA, APXUTEKTYPBHI,
I'PaJOCTPOUTENBCTBA, & TAKXKE MPUJIaracMble K HEMY JIOKYMEHTBI, YKa3aHHBIE B IIYHKTE
2.8 HacToAIEro AIMUHUCTPATUBHOTO PETJaMEHTa, OJHUM U3 CIEIYIOIIHUX CIIOCOOO0B IO
BbIOOPY 3asBUTEJIS:

a)B DOJEKTPOHHOW (opme mnocpeACTBOM  (eAepalbHOl  roCyJapCTBEHHOMN
nH(popmManmoHHOW cucTembl "EnuHBIN mopTan rocyJapCTBEHHBIX M MYHHUIIMIATbHBIX
ycayr (dbyHKIui)", peruoHaIbHOTO MOpTaJla TOCYIAPCTBEHHBIX U MYHUIIMIAIBHBIX
ycayr ((GyHKIU), SBISIONIETOCS TOCYAapCTBEHHOM WH(MOPMAIIMOHHOW CHUCTEMOM
cyowekra Poccuiickoit denepanuu.

B ciiydae HanpaBiieHHs YBEIOMJIEHUS O CHOCE, YBEJOMIICHHUS O 3aBEPILICHUH CHOCA
U TpUjaraéMbIX K HEMY JOKYMEHTOB YKa3aHHBIM CIOCOOOM 3asBHUTENb (MPEICTABUTENb
3asiBUTEJIS), MPOILEAIINN TPOLEAYPhl PETUCTPALINU, UACHTU(UKALIUY U ayTeHTU(HUKALIUN
C ucrnoJyib3oBaHueM EnuHON cucTembl HWIeHTU(DUKAIMU U ayTeHTHUKAIUKU (1ajnee —
ECHA), 3anomuser GopmMbl yKa3aHHBIX  YBEIOMJICHHMH C  HCIOJb30BaHHUEM
MHTEPAKTUBHON ()OPMBI B 3JIEKTPOHHOM BH/IE.

VYBeIoOMJIEHME O CHOCE, YBEIOMJICHME O 3aBEPIIEHUM CHOCA HANpPaBIIAETCS
3a5BUTEJIEM WM €ro IPEICTABUTEIIEM BMECTE€ C NPHUKPEIUICHHBIMU 3JIEKTPOHHBIMU
JOKYMEHTaMH, yKa3aHHBIMH B TIyHKTe 2.8 HacTosAmero AJIMHUHUCTPATHBHOTO
periiaMeHTa. YBEIOMJIEHHME O CHOCE, YBEIOMJICHHME O 3aBEepIIEHWHU CHOCa
NOJMUCHIBAIOTCS  3asBUTEJIEM WJM €ro NpPEeICTaBUTENIEM, YIOJIHOMOYEHHBIM Ha
NOJNKUCAHUE TAKOTO YBEIOMJIEHUS, IPOCTOMN 3JIEKTPOHHOU MOJAMUCKHIO, TUOO0 YCUICHHOU
KBTU(PUITUPOBAHHON 3JIEKTPOHHOM IIOJITUCHIO, 7 (6] YCUJICHHOMN
HEKBATU(QUIIMPOBAHHONW AJIEKTPOHHOM MOJNUCHIO, CcepTU(UKAT KiI4Ya MPOBEPKU
KOTOpOM  CO3JaH M HUCHOJB3yeTcss B HMHQpacTpykType, oOecneunBaromien
MH(GOPMALMOHHO-TEXHOJIOTUYECKOE  B3aMMOZCHCTBHE  MH(POPMAIMOHHBIX  CHCTEM,
WCIIOJIB3YEMBIX ISl NPEJOCTABJICHHSI T'OCYAAPCTBEHHBIX M MYHULMIAIBHBIX YCIYI B
AJIEKTPOHHON (popme, KOTOpasi CO3AAETCA U MPOBEPSIETCS C UCIOJIB30BAHUEM CPENICTB
ANEKTPOHHOM  MOANMCHA M CPEACTB  yJOCTOBEPSIOLIErOo  LEHTPa, HMMEKLIUX
MOJITBEP)K/IEHUE COOTBETCTBHs TPEOOBAHUSM, YCTAHOBJICHHBIM (peepaqbHBIM OpraHOM



WCIIOJTHUTENIbHON BIacTH B oOmactu obecreueHus: 0e30MacHOCTH B COOTBETCTBUH C
yacThio 5 cratbu 8§ deaepasibHOro 3akoHa "OO ANEKTPOHHOM MOAMUCH'", a TaKXKe MpHU
HAJIMYUK y BIaJenblia ceprudukata Kiro4ya MPOBEPKU KItOYa MPOCTOM SJIEKTPOHHOU
MOJMKUCH, BBIJIAHHOTO €My IpU JHMYHOM MpuUeMe B COOTBETCTBUM ¢ IlpaBunamu
UCIIOJIb30BAaHUSI TPOCTOM JJIEKTPOHHOM TMOJNUCH TpH OOpaIlllEHUH 3a TMOJyYEeHUEM
rOCyJapCTBEHHBIX M MYHUIUMNAIBHBIX YCIYT, YTBEPXKIACHHBIMH MOCTAaHOBJICHUEM
[IpaButensctBa Poccuiickoii ®epepaunu ot 25 suBaps 2013 r. Ne33 "O6
WCTIOJB30BaHUU MPOCTOM SJIEKTPOHHOW MOJMKUCH TPU OKAa3aHUM TOCYAApCTBEHHBIX U
MyHULIMOAIBHBIX ychayr"', B coOTBeTCTBUM C IlpaBuiiamu ompeneneHus BUJIOB
ANIEKTPOHHOM MOAMKUCH, HMCIOJb30BaHUE KOTOPBIX JOMYCKAaeTCs MpU OOpaIEeHUuH 3a
MOJIYYCHUEM  TOCYNApCTBEHHBIX W  MYHHUIIMNAIBHBIX  YCIAYT, YTBEPKICHHBIMH
noctaHoBieHueM lIpaButensctBa Poccuiickoit @enepanuu ot 25 utona 2012 r. Ne 634
"O BHUJAaX DJJIEKTPOHHOM TMOJIMUCHU, UCIOIb30BAaHUE KOTOPBIX JOMYCKAETCS MpHU
oOpalieHnu 3a TOJYYeHHEM TOCYAapCTBEHHBIX W MYHHUIMIAIBHBIX ycnyr" (manee —
YCUJICHHAs] HeKBATM(DUIIMPOBAHHAS JICKTPOHHAS MOJIITUCH).

0) Ha OyMaXHOM HOCHUTEJE IOCPEICTBOM JIMYHOrO  OOpaiieHus B
VY1OIHOMOYEHHBIA OpraH, B TOM YHCIE Yepe3 MHOTO(QYHKIIMOHAJIBHBIM IIEHTP B
COOTBETCTBUM C COIJIAIIEHUEM O B3aMMOJEHCTBUHU MEXAY MHOTO(PYHKIIMOHAIBHBIM
HEHTPOM M YTOJHOMOYEHHBIM OpPraHOM B COOTBETCTBUM C IOCTAaHOBJIEHUEM
[IpaButensctBa Poccuiickoit ®eneparuu ot 27 centsiops 2011 r. Ne 797 "O
B3aUMOJICUCTBUU  MEXKIY MHOTO(DYHKIMOHAIBHBIMU  IIEHTPAMHU  IPEAOCTABICHUS
TOCYJapCTBEHHBIX W  MYHHIIMNAIBHBIX  YCAYyr W (eaepalbHBIMA  OpraHaMu
WCTIOJTHUTENIbHOM BJACTH, OpraHaMH TOCYJIapCTBEHHBIX BHEOIOJKETHBIX (POHJIOB,
OopraHamM TOCYAapCTBEHHOW BiacTH cyObekToB Poccuiickoit ®denepaiuu, opraHamu
MECTHOTO caMoOyIpaBiieHus", Ju0O0 TMOCPEACTBOM IMOYTOBOIO  OTHPABICHUS C
YBEJOMJICHHEM O BPYUYEHHH.

B mensx mpemocTaBiieHHs YCIYTH 3asBUTEII0 WM €ro  MPEACTaBUTEIIO
obOecrieunBaeTcsi B MHOTOQYHKIMOHAJIBHBIX IIEHTpax JocTyn K EnuHomy moprany,
pErMOHaIbHOMY TOPTAly B COOTBETCTBUUM C MocTaHoBiIeHUEM IIpaBuTtennbcTBa
Poccuiickoii deneparuu ot 22 mexabps 2012 r. Ne 1376 "O6 yrBepxkaenuu [IpaBun
OpraHu3alMi  JCSITEIIbHOCTH MHOTO(QYHKIIMOHAIBHBIX  IIEHTPOB  MPEAOCTABJICHHUS
roCyJapCTBEHHBIX U MYHUIIMITAIBHBIX YCIyT".

2.5. JIOKyMEHTBI, Ipujiaraeémbie K YBEJOMJIEHHUIO O CHOCE, YBEIOMJIEHHUIO O
3aBEPIICHUH CHOCA, TMpPEACTaBIseMble B JJIEKTPOHHOW (opMme, HampaBisAIOTCS B
cieayrmux gopmarax:

a) xml - a8 JOKYMEHTOB, B OTHOUIEHHUH KOTODPBIX YTBEPXKIEHBI (POPMBI U
TpeboBaHus 0 (GOPMHUPOBAHUIO AIEKTPOHHBIX JTOKYMEHTOB B BuJE (aitioB B dopmare
xml;

0) doc, docx, odt - JIf1 JOKYMEHTOB C TEKCTOBBIM COJICp>KaHHEM,
HE BKJIFOYAIOITUM (OPMYIIBL;

B) pdf, jpg, jpeg - Mg ITOKYMEHTOB C TEKCTOBBIM COJIEpPKAaHHUEM, B TOM YHCIIE
BKJIFOYArOIINX (popmysibl U (uiu) rpaduydeckre n300pakeHus, a TakKe JOKYMEHTOB C
rpaguUecKuM coiepKaHUuEM.

2.6. B ciydae ecnau opUTrHHANBI JOKYMEHTOB, MPHJIATa€MbIX K YBEIOMIICHUIO O
CHOCE, YBEJOMIICHUIO O 3aBEPIICHUHM CHOCA, BbIJAHBI U IMOJIMUCAHBI YIOJHOMOYEHHBIM



OpraHoM Ha OyMa)XHOM HOCHTENE, JOMyCKaeTcsa (POPMHUpPOBAHUE TAKUX JTOKYMEHTOB,
IPECTaBIEMbIX B JJIEKTPOHHON (opme, MyTeM CKaHUPOBAHMS HEMOCPEJICTBEHHO C
OpuruHaiza JOKyMeHTa (UCIOJIb30BaHHME KOMHMM HE  JIOMYCKaeTcs), KOTOpoe
OCYIIECTBJISIETCS. C COXPAaHEHHEM OPHUEHTAIMM OpUrMHaja JOKYMEHTAa B pa3pelieHuu
300-500 dpi (macmtad 1:1) ®W BceX ayTEHTUYHBIX MPU3HAKOB TMOTMHHOCTH
(rpaduueckoi MOJMUCH JIMIIA, TIEYaTH, YIIOBOrO ITamMia OJlaHKa), C UCIOIb30BaHUEM
CJIEIYIOLIUX PEKUMOB:

- "yepHO-OenbIit" (IpU OTCYTCTBUHU B JOKYMEHTE TpadUUecKUX H300paKeHU H
(WM) LIBETHOTO TEKCTA);

- "oTrTeHku ceporo" (MpU HAIMYUU B JOKYMEHTE TpaduyecKux H300paKeHUil,
OTJIUYHBIX OT LIBETHOTO TpaduuecKoro n300paxeHus);

- "mBerHoW" wiM  "pexxum TOJHOM  1uBeronepenayu”  (MpU  HAJUYHH
B IOKYMEHTE IIBETHBIX I'pauuecKkux n300paxeHuil JM00 [IBETHOTO TEKCTA).

KonnuecTBo ¢aitnioB 10JKHO COOTBETCTBOBATH KOJUYECTBY JOKYMEHTOB, KaXAbIi
U3 KOTOPBIX COJIEPKUT TEKCTOBYIO U (MJIH) rpaduyecKyro HH(POpMaIIHUIO.

2.7. JIOKyMEHTBl, TNpujaraeMble 3asBUTEIEM K YBEIOMJIEHHIO O CHOCE,
YBEIOMJICHHMIO O 3aBEPIICHUU CHOCA, MPEJCTaBIIsIEMbIE B 3JIEKTPOHHON (popMe, TOJKHBI
o0ecnieunBaTh BO3MOXHOCTb WJACHTHU(PHUIMPOBATH JOKYMEHT M KOJWYECTBO JIUCTOB B
JOKYMEHTE.

JlokyMeHTBI, Toajiexaliue MnpeacTaBieHuo B ¢dopmartax xls, xIsx wmm ods,
(GopMHpYIOTCI B BHUAE OTIEIBHOTO JOKYMEHTA, IPEJCTaBISIEMOTIO B 3JEKTPOHHOU
dbopwme.

2.8.  HcuepnbpiBaromuii ~ mepeuyeHb  JOKYMEHTOB,  HEOOXOAWMBIX IS
MPEAOCTABIICHUS YCIIYTH, MOJICKAIIUX MPEICTABICHUIO 3asBUTEIIEM CAMOCTOATENBHO:

a) yBeIOMJIEHME O CHoce. B ciyyae mpencTaBieHHs] YBEIOMJIEHUS O CHOCE B
AJIEKTPOHHON (QopMe TOCpeACTBOM EIWHOro mnopTtajia, pEerduoHaJbHOrO TopTajia B
COOTBETCTBHUM € moAmyHKTOM "a" mnyHkta 4 HacTosiuiero AJIMUHUCTPATUBHOTO
perilaMeHTa yKa3aHHOE YBEJIOMJICHUE 3aIOJIHAETCS MyTEM BHECEHHSI COOTBETCTBYIOIUX
CBEICHMI B MHTEPAKTUBHYIO (popmy Ha EnuHOM moprase, pernoHajJbHOM MOpTaJe;

0) HOKyMEHT, YIOCTOBEPSIOUIMI JHMYHOCTb 3asBUTENS WIA THPEICTaBUTENs
3asBUTENS, B CIIydae NPEACTABICHHUS YBEAOMIIEHUS O CHOCE, YBEIOMJIEHHS O
3aBEpUICHUH CHOCA MOCPEACTBOM JIMYHOTO OOpalleHHs B YTOJHOMOYEHHBIN Opras, B
TOM YHCJI€ Yepe3 MHOTO(PYHKIIMOHAIBHBIN LIEHTp. B ciyuae npeacraBieHus JOKyMEHTOB
B 2JIEKTPOHHOH (opme mocpeacTBoM EaumHOro moprajia, perMoHaJbHOTO MoOpTajia B
COOTBETCTBUM C TNOJANyHKTOM "a" mnyHkTra 2.4 HacTosmero AJIMHHUCTPATUBHOIO
perjiaMeHTa HallpaBJieHUuE YKa3aHHOTO JOKyMEHTa He TpedyeTcs;

B) JIOKYMEHT, TOJATBEPKIAAIOMUN TOJHOMOUYUSA TMPEACTABUTENS 3asBUTENS
JIEHUCTBOBAaTh OT HMMEHM 3asBUTENs (B ciiydyae oOpalleHHsl 3a TOJy4YeHHEM YCIyrd
npencTaBUTeNsd 3asBUTENsA). B ciiydae mpencraBieHuss JTOKYMEHTOB B AJIEKTPOHHOU
dopme mocpeactBoM EnuHOro moprana, permoHajbHOrO MOpTajia B COOTBETCTBUH C
noAnyHkToM "a" myHkTa 4 HacTosmEero AJAMUHUCTPATHBHOIO PErlaMEHTa YKa3aHHbBIM
JOKYMEHT,  BBIJAHHBIA  3adABUTENIEM,  SBJSIIOLIUMCS  IOPUIMYECKHM  JIMLOM,
YAOCTOBEPSICTCS YCUJIICHHOW KBaTU(DUIIMPOBAHHON AJIIEKTPOHHOW TMOMAMKCHIO WITU
YCWICHHOW  HEKBATU(UIIMPOBAHHOM  DJIEKTPOHHOM  TOJMUCHI0  TIPABOMOYHOTO
JOJDKHOCTHOIO JIMI[A TAKOT0 FOPHUINYECKOTO JUIA, a JOKYMEHT, BbIJAHHBIA 3asIBUTEIEM,



ABIIAIOIUMCS (PU3UYECKUM JIMIIOM, - YCUJIEHHOW KBaJU(HUIMPOBAHHOW 3JEKTPOHHOM
HOJAINKCHI0 HOTAPUYCa;

I) HOTapuajbHO YAOCTOBEPEHHOE COIJVIacMe BCeX IpaBoodOsaaareneii oObeKTa
KaIllMTaJIbHOIO CTPOUTENIBCTBA HAa CHOC (B Cllydyae, €CJIM y 3asBJICHHOTO B YBEIOMJIEHUU
00BEKTa KalIUTAJIIbHOTO CTPOUTEILCTBA 00JI€Ee OTHOTO MPAaBOOOIAIATENS).

1) 3aBEpEHHBIN IEepeBOJl Ha PYCCKHU S3BIK JOKYMEHTOB O TOCYAAapCTBEHHOM
pPEruCTpaly FOPUINYECKOIO JIMLA B COOTBETCTBUH C 3aKOHOAATEIHCTBOM MHOCTPAHHOTO
rocyJapcTBa B CIIy4ae, €Clii 3aCTPOUILMKOM SIBISIETCS HHOCTPAHHOE I0OPUANYECKOE JTULIO;

€) pe3yabTaThl ¥ Marepwaibl  o0cienoBaHMsS — O0BEKTa  KAUTAIBHOTO
CTPOUTENBCTBA (B Cilyyae HAIpABJICHHs YBEIOMJIEHHUS O CHOCE);

) TMIPOEKT OpraHu3aluu padoT Mo CHOCY 00BEKTa KaUTaIbHOTO CTPOUTENBCTBRA (B
Clly4yae HalpaBJICHHs YBEIOMJIEHHUS O CHOCE);

3) YBEAOMJICHHE O 3aBEPIICHUH CHOCA.

2.9. UcuepnpiBatouyii nepedyeHb HEOOXOAUMBIX IJIsl MPEJOCTaBICHUS YCIYTH
JOKYMEHTOB (MX KOIMWA WJIA CBEICHUM, COAECPKALIUMXCSI B HUX), KOTOpHIE
3aMpallMBaOTCS  YTIOJHOMOYEHHBIM OPraHoM B  IOPSAKE MEXBEJOMCTBEHHOTO
MH(POPMALIMOHHOTO B3aUMOJICHCTBUS (B TOM UHCJE C UCIIOJIb30BAHUEM €IMHOM CHUCTEMBbI
MEXBEJOMCTBEHHOTO JJICKTPOHHOTO B3aMMOJCHCTBHS W IOAKIIOYAEMBIX K HEU
PETHOHAJIBHBIX CHUCTEM MEXBEJAOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJACHUCTBUS) B
roCyJapCTBEHHBIX OpraHax, OPraHax MECTHOI'O CAMOYIIPABJICHMS U IOJBEIOMCTBEHHBIX
roCyJapCTBEHHbIM OpraHaM KW OpraHaM MECTHOTO CaMOYIPaBJIEHUS OpPraHU3ALMIX, B
pPaCHOpsKEHUH KOTOPBIX HaXOASATCS YKa3aHHbIE JOKYMEHTbI M KOTOpBIE 3asBUTEIb
BIIPaBe MPEACTaBUTh IO COOCTBEHHON MHUIIMATUBE:

a)  cBeleHUsa U3 ENMHOro rocynapcTBEHHOTO peecTpa FOpUIUYECKUX JUL] (IIpH
oOpallleHU 3aCTPOMIIMKA, SBIISIIONIETOCS IOPUIUYECKUM JUIOM) Wik u3 EguHoro
rocyJapCTBEHHOIO peecTpa WHIMBHIYAIbHBIX MpeanpuHuMareneil (mpu oOpallieHuH
3aCTPOMIINKA, SIBJISIIOMIETOCS UHAUBUAYATbHBIM IPEAITPUHUMATEIIEM).

0) cBeneHus u3 ENMHOro rocy1apcTBEHHOTO peecTpa HEABMKUMOCTH (B ciyyae
HamlpaBJeHUs]  YBEJOMJIEHMI MO OObEKTaM  HEABM)KMMOCTH, IpaBa Ha KOTOpbIE
3aperucTpupoBaHbl B EAMHOM rocy1apcTBEHHOM peecTpe HEABMKUMOCTH).

B)  pEIlIEHHUE cyJa O CHOCE OOBEKTa KAUTAIIbHOTO CTPOUTEIBCTBA!

I) pelieHHe OpraHa MECTHOIO CaMOYMNpaBJIeHUs O CHOCE OObEeKTa
KalUTAJIbHOTO CTPOUTEIBCTBAY.

2.10. VYBemomieHus O TUIAaHUPYEMOM CHOCE, YBEJOMIICHUS O 3aBEpIIEHUH CHOCA,
IPEICTAaBICHHOTO B YTOJHOMOYEHHBIM OpraH crnoco0amu, yKa3aHHbIMU B MyHKTe 2.4
HACTOSIIIET0 AJAMUHUCTPATUBHOTO pErjaMeHTa, OCYLIECTBISETCS HE MO3[HEE OJHOIO
pabouero JHs, CIEIYIOUIEro 3a THEM €ro MOCTYIICHUS.

B ciydae HanpaBieHHus yBeIOMJIEHUS 00 OKOHYAaHHWM CTPOMTENIbCTBA B
ANIEKTPOHHON (popme crocoOoM, yKa3aHHBIM B MOAMYHKTE «a» MyHKTa 2.4 HACTOSIIETO
AJMUHUCTPATUBHOTO pErjlaMeHTa, BHE pabouero BpeMeHH YTMOJHOMOYEHHOTO OpraHa
7100 B BBIXOAHOM, HEpaOOUUil Mpa3IHUYHBINA ACHb JTHEM MOCTYIUICHUS YBEIOMIICHHUS O
CHOCE, YBEIOMJICHHS O 3aBEpIIEHUM CHOCA CYHMTAeTCs TMepBbIi paboumii JeHb,
CJIEIYIOIIMI 32 THEM HAIIPaBJICHUS YKa3aHHOIO YBEJOMIICHHS.



2.11. Cpok mpenocTaBieHUs YCIYTH COCTAaBISIET HE Oojiee ceMH pabouux THEH co
IHS TOCTYIUICHHUS YBEIOMJIEHHS O CHOCE, YBEAOMJIEHMS O 3aBEpPIICHUM CHOCAa B
YTIOJIHOMOYEHHBIN OPraH.

2.12. OcHoBaHuUs 17151 OTKa3a B MPEJOCTABICHUH TOCYJaPCTBEHHOMN YCIyTH:

B ciydae oOpamienust 32  yciayroil — «HampaBrnenue — yBenOMIICHUS
0 IJIAHUPYEMOM CHOCE OOBEKTa KalMTaAIbHOT'O CTPOUTENHCTBAY:

1)  JOKyMeHTHI (CBEICHHMS), TPEACTABICHHBIC 3asBUTEICM, IPOTHBOPECUAT
JOKyMEHTaM  (CBEAEHUSM), TIOJy4YEHHbIM B  paMKaX  MEXBEIOMCTBEHHOIO
B3aHMO/ICHCTBHUS,

2)  OTCYTCTBHE IIOKYMEHTOB (CBEICHHUH), MPEIyCMOTPEHHBIX HOPMAaTUBHBIMHU
npaBoBbIMH akTamu Poccuiickon denepanuu;

3) 3asgBUTENh HE SABISIETCA MpaBooOiamartesieM OOBEKTa KaMUTAIBHOTO
CTPOUTENBCTBA;

4)  yBENOMJICHHE O CHOCE COJICPXKHUT CBEICHUs 00 OOBEKTe, KOTOPBIA HE
ABJIIETCS OOBEKTOM KalUTAIbHOTO CTPOUTEIBCTBA.

B cirydae oOpamenuss  3a  yciayro «HampaBneHnue yBenomiieHus o
3aBEpUICHUH CHOCA 0OBEKTA KAlUTaJIbHOIO CTPOUTEIBCTBA:

1)  nmokymeHTHI (CBEIEHHs), MPEICTABICHHBIC 3asBUTEIEM, IPOTHBOpEYAT
JOKYMEHTaM  (CBEIEHHUSM), IMOJYyYEHHbBIM B  paMKax  MEXBEIOMCTBEHHOTO
B3aUMOJICHCTBHUS;

2)  OTCYTCTBHE IIOKYMEHTOB (CBEICHHWH), MPEIyCMOTPEHHBIX HOPMAaTHBHBIMHU
IIPaBOBBIMM aKTamu Pocculickoit @enepanumy.

2.13. VcuepnpiBaomuii iepeuyeHb OCHOBAHUM NJIs1 OTKa3a B IpUeMe JOKYMEHTOB,
YKa3aHHBIX B MyHKTE 2.8 HACTOAIIEro AJIMHUHUCTPATHBHOTO pErjiaMeHTa, B TOM YHCIe
MIPE/ICTABICHHBIX B JIEKTPOHHOU opMe:

a) YBEJOMJICHHE O CHOCE, YBEJAOMJICHME O 3aBEPILICHHHM CHOCA MPEICTaBICHO B
OpraH TroCyJapCTBEHHOH BJIACTH, OpraH MECTHOI'O CaMOYIIPABJIEHUS, B IMOJHOMOYMS
KOTOPBIX HE BXOJMT MIPEAOCTABIICHUE YCIIYTH;

0) mpeACTaBlICHHBIE JIOKYMEHThl yTpaTWiIM CWJIy Ha JeHb oOOpalieHus 3a
NOJyYeHUEM  YCIyr'M  (IOKYMEHT,  yJOCTOBEPSIOUIMI  JMYHOCTb;,  JOKYMEHT,
yJIOCTOBEPSIOLIMI MOJHOMOYMS MpPEICTAaBUTENs 3asBUTENsS, B ciyyae oOOpalieHus 3a
[OJIYYEHUEM YCIYTH YKA3aHHBIM JIMLIOM);

B) IPEJICTABICHHBIE  3adABUTEJIEM  JOKYMEHTBI  COJAEpXkaT  IOJYHUCTKU U
WCIIPABJICHUS] TEKCTAa, HE 3aBEPEHHBIE B MOPAJIKE, YCTAHOBIEHHOM 3aKOHOAATENBCTBOM
Poccuitckon denepanumy;

I') IPEACTABICHHbIE B AJEKTPOHHOU (hOpMe AOKYMEHTBI COJEpPKAT MOBPEKICHUS,
HaJIMYKUE KOTOPBIX HE MO3BOJISET B MOJTHOM 00BEME MOIYUUTh UH(DOPMAIIUIO U CBEICHMS,
CoZIeprKallnecs B JOKYMEHTAX;

1) YBEIOMJIEHUE O CHOCE, YBEAOMJICHHE O 3aBEpIICHHH CHOCA M JIOKYMEHTHI,
yKa3aHHbIE B MyHKTE 2.8 HAacTOAIIEero AJMUHUCTPATUBHOTO PErjaMeHTa, MPeCTaBICHBI
B DJIGKTPOHHOM (hopMe ¢ HapylleHHeM TpeOOBaHWM, YCTAHOBJIEHHBIX MyHKTamMu 5 - 7
HACTOSIIEr0 AJMUHUCTPATUBHOTO PErVIAMEHTA;

€) BBISIBJICHO HECOOJIIOJIEHUE YCTaHOBJIEHHBIX cTaTheil 11 denepanbHOro 3akoHa
"OO S7EKTPOHHOW MOANMUCU" YCIIOBUN MpPU3HAHUS KBaTU(UIIUPOBAHHON AIEKTPOHHOMN
MO/MKCH ICWCTBUTEIILHON B JOKYMEHTAX, IPEACTABICHHBIX B DJIEKTPOHHOU (hopMme.



) HETOJIHOE 3alojHEHHE TMojie B (opme yBeJOMIIEHHS, B TOM YHCIE B
uHTepakTUBHOU (hopMme yBenomienus Ha EIITY;

3) MpENCTaBICHUE HEMOJIHOTO0 KOMIUIEKTa JIOKYMEHTOB, HEOOXOIMMBIX ISt
IPEAOCTABJICHUS YCIYTH».

2.14. Pemenue o0 oOTKaze B MpHEMEe JIOKYMEHTOB, yKa3aHHBIX B NyHKTe 2.8
HACTOSIIIEr0 AJMHHHUCTPATUBHOIO perjiaMeHTa, odopmisieTrcss mo (opme corjiacHo
[Tpunoxenuto Ne 1 k HacToseMy AJIMUHACTPATUBHOMY PETJIaMEHTY.

2.15. Pemienue o0 oOTka3e B MpHEME JOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.8
HACTOSIIEro AJIMHUHHCTPAaTUBHOIO pPErjJaMEHTa, HaIpaBiseTCs 3asgBUTENIO CIIOCOOOM,
ONpEIECICHHBIM 3asBUTEIEM B YBEJIOMJIEHUHM O CHOCE, YBEIOMJIEHHMH O 3aBEpIICHHH
CHOCa, HE MO37Hee paboyero Jyisl, CAEAYIOIIEro 3a JHEM IOIY4YEHUs 3asiBJIEHUS, JIUOO
BBIIACTCA B JIGHb JUYHOTO OOpalleHus 3a TOJYyYEeHHEM YKa3aHHOTO pEIICHUs B
MHOTO()YHKIIMOHAJIbHBIN LIEHTP WU Y IOJHOMOYEHHBIN OpraH.

2.16. Otka3 B mnpueMe JOKYMEHTOB, YyKa3aHHbIX B IyHKTE 2.8 HACTOAIIETO
AJMUHUCTPATUBHOTO PpEIrJIaMEHTa, HE IMPEMsSITCTBYeT MNOBTOPHOMY OOpallleHHUIO
3asiBUTENS B Y IOJIHOMOYEHHBIN OpraH 3a MOJIy4YeHUEM YCIYTH.

2.17. B cooTBeTCTBUM ¢ MUCbMOM MUHIIU(PHI — YKa3aHHBIN MYHKT UCKITIOYUTh.

2.18. Pe3ynbTaToM MpenoCTaBICHUs YCIIYTH SIBISETCA:

a) pa3MEIICHUE TUX YBEJOMIICHUS M JOKYMEHTOB B MH(QOPMAIIMOHHOM CHUCTEME
o0ecrniedyeHus rpaJoCTPOUTENBHOMN 1€ATEIbHOCTH.

B ciiyyae oOpaiienus 3a ycnyroi «HanpaBnenue yBeqoMieHUs O IJIAHUPYEMOM
CHOCE 00BEKTA KalIUTAILHOTO CTPOUTEIBCTBA!

1)  wu3BemieHWe O TpUeMe YBEIOMJICHHS O IUIAHUPYEMOM CHOce OOBEKTa
KalUTaJIbHOTO cTpoutenscTBa (dopma npuBeneHa B [lpunoxenun Ne K Hacrosmiemy
AJMUHUCTPAaTUBHOMY PErJIAMEHTY);

2)  oTka3 B mpenoctaBieHuu yciayru (popma mpuseneHa B [Ipunokenun Ne
HacTosAEMY AIMUHUCTPATUBHOMY PETJIAMEHTY ).

B cmyuae oOpamienus 3a yciyroii «HampaBineHue yBenoMIeHUsI O 3aBEPIICHUN
CHOCa 00BEKTA KalTUTAIIbHOTO CTPOUTEIHCTBA:

1)  wu3BemicHWE O TpUEME YBEIOMJICHHS O 3aBEPUICHUHM CHOCA OOBEKTa
KaUTaJIbHOTO ctpoutenbcTBa (hopma mpuBeneHa B [IpuiokeHnrn K HACTOSIIEMY
AJMUHUCTPATUBHOMY PErJIaMEHTY);

2)  oTka3 B mpeaocTtaBieHuu ycayru (popma mpuseneHa B Ilpunokenun Ne k
HacTosieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY )».

2.19. @opmbl yBEIOMIIEHHS O CHOCE, YBEIOMJICHHS O 3aBEpPUICHUH CHOCA
yTBEPKIAIOTCS (peiepanibHbIM OpPraHOM HMCIHOJIHUTEIBHON BIACTH, OCYIIECTBISIOININM
(GyHKUMM TIO BBIPAOOTKE M pealu3aluu TOCyIapCTBEHHOM MOJUTUKM W HOPMATHUBHO-
IPaBOBOMY PEryJIMpOBAHUIO B chepe CTPOUTENBCTBA, apXUTEKTYPHI,
IpalOCTPOUTENHCTBA.

2.20. IlpenoctaBieHue yCIyru OCyIECTBIsIETCS 0€3 B3UMaHUS I1J1aThl.

2.21. CBenenusi 0 X0J€ PacCMOTPEHUS YBEAOMJICHHS O CHOCE, YBEAOMJICHHS O
3aBEpUICHUH CHOCA, HAIIPaBJICHHOTO CIIOCOO0M, YKa3aHHBIM B MOAIMYHKTE «a» MyHKTa 2.4
HACTOSIIET0 AJMUHUCTPATUBHOIO pErjJaMEeHTa, MAOBOJATCA 1O 3asBHUTENS IyTEM
yBeAOMJICHHUsI 00 M3MEHEHHH CTaTyca yBEJIOMJICHHUS B JUYHOM KaOWHETE 3asBUTENS Ha
EanHoMm nopraiie, peruoHaabHOM MOPTAJIE.



CBeneHHMsT O XOJI€ PAcCMOTPEHHUs YBEIOMJIEHHSI O CHOCE, YBEIOMJIEHUS O
3aBEPILEHUU CHOCA, HAIPABJICHHOTO CIOCOOOM, YKa3aHHBIM B MOAMYHKTE «0O» MmyHKTa 2.4
HACTOSIIEr0 AJIMHHUCTPATUBHOIO pETJIAMEHTa, MPEIOCTABIAIOTCA 3asBUTEII0 Ha
OCHOBAaHMM €ro YyCTHOro (mpW JIUYHOM oOpamieHuu Jmbo 10 TenedoHy B
VY10JIHOMOYEHHBIA OpraH, MHOTO(YHKIIMOHAJIBHBIN LIEHTP) MO0 MUCbMEHHOIO 3a1poca,
COCTaBJISIEMOTO B TNPOW3BOJILHOM (opMme, 0e3 B3uMaHus miathl. [IucbMeHHBIN 3ampoc
MOJKET OBbITh MOJIaH:

a) Ha OyMaXHOM HOCHTEJIE IOCPEJACTBOM JIMYHOTO  OOpaimieHus B
YIOTHOMOYEHHBIN OpraH, B TOM YHCJE 4Yepe3 MHOTOQYHKIMOHAJIbHBIA LIEHTP JIMOO
MTOCPEJICTBOM ITOYTOBOT'O OTHPABICHUS C OOBSIBICHHON LIEHHOCTBIO MPU €r0 MEPECHUIKE,
ONKCBHIO BIIOKEHHS U YBETOMJIEHUEM O BPYUYCHHH;

0) B 2JIEKTPOHHOM (hopMe TTOCPEICTBOM DJIEKTPOHHOM MOYTHI.

Ha ocHoBaHMM 3ampoca CBEIEHHsA O XOAE PACCMOTPEHMS YBEIOMIJIEHUS O CHOCE,
YBEIOMJICHHSI O 3aBEpUICHHM CHOCa JOBOASATCS IO 3asBHUTENS B YCTHOM Qopme (mpu
JMYHOM  oOpameHun au00 1o  TeidepoHy B YIIOJIHOMOYEHHBIM  Opra,
MHOTO(QYHKIIMOHAIbHBIN IIEHTP) B JI€Hb OOpallleHus 3asBUTENs JUO0 B MHUCbMEHHOMN
¢opMe, B TOM 4YHCl€ B 3JIEKTPOHHOM BHUJE, €CIH 3TO MNPEAYCMOTPEHO YKa3aHHBIM
3arpocoM, B TE€UYEHHE JBYX pabouMx THEH CO JHA MOCTYIUIEHHS COOTBETCTBYIOIIETO
3ampoca.

2.21. MaxkcuMaibHbIi CpPOK OXHJAaHHS B OYEpeau NpU I[ojAaye 3ampoca o
MPEAOCTABIEHUA  MYHHULIMNAIBHOM  YCIAYrM M TOpU  TOJYYEHUM  pe3yibTara
MPEAOCTABICHUS MYHHULIMOAIBHOM YCIYTM B  YIOJIHOMOYEHHOM OpraHe WIH
MHOTO()YHKIIMOHAJIbHOM LIEHTPE COCTABISAET HE Oosee 15 MUHYT.

2.22. Ycnyru, HeoOXOoAWUMBIE U  00s3aTeNbHBIE I MPEIOCTABJICHHS
MYHUIUTNIATBHON YCIYTH, OTCYTCTBYIOT.

2.31. Ilpu mpenocTaBieHUM MYHULMIAIBHON YCIYTH 3ampelaercs TpeOoBaTh OT
3asIBUTEJIS:

[IpencraBnenuss AOKYMEHTOB W HHGOPMAIIMM WM OCYIIECTBICHHUS JCHCTBUH,
IPEICTABICHNE WM OCYLIECTBICHUE KOTOPBIX HE NPEIYCMOTPEHO HOPMATHBHBIMU
IPABOBBIMM AKTaMH, PETYJIHPYIOLIMMU OTHOILUEHMWS, BO3HHUKAIOIIME B CBSI3H C
[IPEIOCTAaBICHUEM MYHUIIMNIAIBHON YCIIYTH;

[IpencraBiaeHuss TOKyMEHTOB W HWH(OpMalWH, KOTOpPblE B COOTBETCTBUM C
HOPMAaTHBHBIMM TIPAaBOBbIMU akTamMu Poccuiickonn @denepauri W HOPMATUBHBIMU
npaBoBbIMU akTaMu CMOJNEHCKON 00J1acTh, MYHHUIMNAIbHBIMA TPABOBBIMH aKTaMU
AIMUHUCTpaMu MyHUIUNAIBHOTO oOpa3zoBaHus-Epmmuckuii  pailon CMoneHckoin
00JlaCTH  HAXOASTCS B PACIOPSIKEHUU OPraHOB, MPEAOCTABIAIONIMX MYHUIMIAIBHYIO
yCIIyTY, TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYINpaBlIeHUS U (WJIM)
M0JIB€IOMCTBEHHBIX I'OCYJIAPCTBEHHBIM OpraHaM M OpraHaM MECTHOT'O CaMOYIPaBJICHUS
OpraHu3alliii, y4YacTBYIOIIMX B TMPEAOCTABICHUM MYHUIMNAIBHBIX YCIyr, 3a
HCKIIFOUEHHEM JIOKYMEHTOB, YKa3aHHBIX B yacTu 6 ctaTteu 7 PenepanabHOro 3aKoHa ot 27
utona 2010 roma Ne 210-®@3 «O6 opraHuzamuu MpeOCTaBICHUS TOCYAAPCTBEHHBIX U
MyHULMNAIBHBIX yciyr» (nanee — Oenepanbubiii 3ak0H Ne 210-D3);

[IpencraBiaenust JOKYMEHTOB W HMHQOpPMAIMHM, OTCYyTCTBHE U (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIMCh NPU NEPBOHAYAIBLHOM OTKa3e B IPHEME



JOKYMEHTOB, HEOOXOIUMBIX HJisi MPEAOCTaBICHHUS MYHHUIUMAIbHOW yCIyrd, Jnbo B
IPEIOCTABICHUN MYHUIIUIIAIBHON YCIIYTH, 3@ UCKIIOYEHUEM CIIEIYIOLUX CIIy4acB:

- W3MEHEHHE TpeOOBaHMH HOPMATHUBHBIX IIPABOBBIX AKTOB, KacCaroOIIMXCS
PEIOCTABICHUS  MYHMIMIAJIBHOW  YCIyTH, TOCJI€  IEPBOHAYAJIBHOM  IOAadn
YBEIOMIICHHSI O CHOCE, YBEJOMIICHHSI O 3aBEPILIECHNUN CHOCA,

- HaTM4Ke OMIMOOK B YBEAOMJIEHUH O CHOCE, YBEAOMIIEHUH O 3aBEPUICHUM CHOCA U
JNOKYMEHTaX, IIOJAaHHBIX 3asiBHUTEJIEM II0CJE II€PBOHAYAIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOIUMBIX HJisi MPEAOCTABICHHUS MYHHUIUMAIbHOW yCIyrd, J1nbo B
MIPEAOCTABICHUA MYHHMIIMIIAJIBHOM YCIIYIHM M HE BKJIIOYEHHBIX B IPEACTABICHHBIN paHee
KOMIUIEKT JOKYMEHTOB;

- WCTEUYCHHE CpPOKa ACHCTBHS JOKYMEHTOB WM M3MEHEHUE MH(OPMALUU IOCIe
MEePBOHAYAIBHOTO OTKa3a B IpHUEMEe JOKYMEHTOB, HEOOXOIMMBIX JI MPEIOCTaBICHUS
MYHULUTNIATIBHOW YCIYTH, TM0O B MPEIOCTABICHUN MYHULIMITAIbHON YCITYTH;

- BBISIBJICHHE JOKYMEHTAJIbHO MOATBEPKACHHOTO (pakTa (IMPU3HAKOB) OMIMOOUYHOTO
WIN IIPOTUBOIIPABHOIO JENCTBUA (Oe3nencTBUA) JOJKHOCTHOI'O Iuna
VYIOJTHOMOYEHHOTO OpraHa, CIIy)Kallero, pabOTHHKa MHOTO()YHKIIMOHAJIBHOTO LEHTPA,
pabOTHUKA OpraHu3alMM, NperycMOTpeHHOM dacTeio 1.1 crtatbu 16 degepanbHOro
3akoHa Ne 210-®3, npu nepBoHAYaJIbHOM OTKa3€ B MpUEMeE TOKYMEHTOB, HEOOXOIUMBIX
Ul TPENOCTAaBICHUS  MYHULMIAIBHOM  yciayrd, Ju00 B  NPEeAOCTaBICHUU
MYHULIANIAIBHOW YCIYyTH, O 4Y€M B IMCBMEHHOM BHUIE 3a IOIIMUCHI0 PYKOBOAUTEIS
YIOJIHOMOYEHHOTO OpraHa, PyKOBOIAUTENIS MHOTO(QYHKIIMOHAJIBHOTO LEHTpa NpH
MEPBOHAYAJILHOM OTKa3€ B IMPUEME JTOKYMEHTOB, HEOOXOAMMBIX JJI MPEIOCTaBICHUS
MYHUIUINIATIBHON YCIYTH, JTUOO PYKOBOJIUTENSI OPraHU3aLUH, PEIYCMOTPEHHON YacThIO
1.1 crarbum 16 ®enepanpHoro 3akoHa Ne 210-D3, yBemoMiisieTcs 3asBUTEIb, a TaKKe
MIPUHOCSTCS U3BUHEHMS 32 JOCTABJICHHbBIE HEY100CTBA.

2.32. MecTonosioKeHne aAMUHACTPATUBHBIX 31aHUM, B KOTOPBIX OCYIIECTBIISIETCS
IIpUEM YBEIOMJICHUM O CHOCE, YBEIOMIJICHMM O 3aBEpLICHUU CHOCA U JOKYMEHTOB,
HEOOXOAUMBIX JUIsl MPEJOCTAaBICHUS MYHULMIAIbHON YCIyTH, a TakXe BblJaua
pe3yNbTaTOB  MPEAOCTABICHUS MYHMIMIAIBHOW YCIYTH, JOJDKHO OOecreunBaTh
yIoOCTBO MJisi TPaXJaH C TOYKHU 3pPEHUsS MELIEXOAHOW JOCTYMHOCTH OT OCTaHOBOK
OOLIECTBEHHOT'O TPAHCIIOPTA.

B cnyuae, eciniu umeercss BO3MOKHOCTh OpPIaHU3AllMU CTOSIHKU (ITapKOBKH) BO3JIE
3/1aHus (CTPOEHUS ), B KOTOPOM pa3MEIIeHO NMOMEIICHNE pUeMa U BbIJaul JTIOKYMEHTOB,
OpraHU30BbIBAE€TCA CTOAHKA (MApKOBKA) ISl JMYHOIO AaBTOMOOMJIBHOTO TpaHCIOPTa
3asBUTEJNICH. 3a MOJIb30BaHUE CTOSTHKOM (IMMApKOBKOM) C 3asIBUTEJICH IJIaTa HE B3UMAETCHI.

[l mapKOBKM CIIEIHMAIBHBIX aBTOTPAHCIIOPTHBIX CPEACTB MHBAIUAOB HA CTOSIHKE
(mapxoBke) Bwlnensiercss He MeHee 10% wmecT (HO HE MeEHee OJHOTO MecTa) s
OecruiaTHOM MapKOBKH TPAHCIIOPTHBIX CPEJCTB, yrpaBiigeMblx nHBamuaAamu I, Il rpynm, a
takoke wuHBamuaamu III rpynmel B mopsake, ycraHoBiIeHHOM lIpaBurenscTBoM
Poccuiickon denepannn, 1 TPaHCIIOPTHBIX CPEACTB, MEPEBO3SIINX TAKUX WHBAIUIOB U
(unu) nere-uHBaIUIOB.

B nensx obecrnieueHus: 6ecnpensiTCTBEHHOTO JOCTyMa 3asBUTENEH, B TOM 4YHCIIE
IIEPEABUTAIOIINXCS HA HUHBAJIMJIHBIX KOJIACKAX, BXOJ B 3JaHUE U MIOMEUICHUS, B KOTOPBIX
MPEOCTABIACTCS MyHUIUINAIbHAs YyCayra, OOOpYAyloTCS NaHAyCcaMH, MOPYYHSMH,
TAKTWJIBHBIMM ~ (KOHTPacTHbIMHM)  NPEAYNPEXAAOUMMU  AJIEMEHTaMH,  WHBIMU



CHEHATbHBIMA TTPUCTIOCOOTICHUSIMH, TTO3BOJISIOIIUMHU 00€CTIEUUTh OeCTIPENITCTBEHHBIN
JOCTYIl U TEpeBWKEHHE WHBAJIUAOB, B COOTBETCTBUM C 3aKOHOJATEIHCTBOM
Poccuiickon denepannu 0 COLMAIBHON 3alIUTE UHBAJIUIOB.

[lenTpanbHbld BXOJ B 3[aHUME YTOJIHOMOYEHHOTO OpraHa JOJDKEH ObITh
06opynoBaH HHOOPMAIIMOHHON TaOJNYKOM (BBIBECKOH), cojieprKalieil HHPpOopMaIIuio:

- HAMEHOBAHMUE;

- MECTOHAXO/ICHUE U IOPUANYECKUH apec;

- peXuM paboTHI;

- rpaduk npuema;

- HOMepa Tese(hOHOB ISl CTIPaBOK.

[Tomenienusi, B KOTOPBIX MPEIOCTABISAETCS MYHULHMIAIbHASA YCIyra, TOJKHBI
COOTBETCTBOBATh CAHUTAPHO-3MHUAEMHUOJOTMYECKUM MPABUIIaM U HOPMATHBAM.

[Tomenienusi, B KOTOPBIX MPEAOCTABIIAECTCS MyHULIUIIANIbHAS YCIIyTra, OCHAIIAIOTCA:

- IPOTUBOIOKAPHOM CHCTEMOM U CPEICTBAMH ITOKAPOTYIICHHUS,;

- CHCTEMOM OIOBEIICHHS O BOSHUKHOBEHUH YPE3BbIUYAiHON CUTYaLlUN;

- CpEACTBaMHU OKa3aHUs NEPBOM MEIUIIMHCKON IIOMOIIIY;

- TyaJIETHBIMA KOMHATaMH JUJIsl IOCETUTEIIEN.

3an oxujaHus 3asBUTENCH OOOpPYIyeTCsl CTYNbSIMH, CKaMbsIMH, KOJIUYECTBO
KOTOPBIX OMNpENeNieTcs UCX0Ad U3 (PaKTUUECKOW HArpy3Kd U BO3MOMKHOCTEW IS HUX
pa3MelIeHUsl B IOMEIIEHNH, a TaK)Ke HHPOPMAIIMOHHBIMU CTEHIaMH.

TekcTbl MaTrepuanoB, pa3MENICHHBIX HA WH()OPMALMOHHOM CTEHAE, MEeYaTaroTCs
yAOOHBIM ISl uTeHusl mpudToM, 06€3 UCIpaBICHUN, C BbIJICTICHUEM Hanubojee BaXKHBIX
MECT MOJIY>KUPHBIM HIPUPTOM.

MecTta 1151 3a110JIHEHUS 3as1BJIEHUNA 000PYIYIOTCS CTYNbSIMU, CTOJIAMU (CTOMKaMH),
0JIaHKaMU 3asBJICHUM, MUCbMEHHBIMU MPUHAJICKHOCTIMU.

Mecta npuema 3asBuTeneil 00OpyAyrOTCS HH(DOPMAUMOHHBIMH TaOJIMYKAMU
(BBIBECKAMM) C yKA3aHUEM:

- HOMepa KaOuHeTa 1 HAUMEHOBAHUS OT/IENa;

- (Qamwinu, UMEHM M OT4yecTBa (MOCJIEJHEe — MpPU HAIUYUH), JOJKHOCTH
OTBETCTBEHHOTO JIMIIA 32 IPHUEM IOKYMEHTOB;

- rpaduka npuema 3asBUTEIEH.

Pabouee MecTO Ka)0ro OTBETCTBEHHOTO JIMIA 32 MPUEM JOKYMEHTOB, JOJKHO
ObITh 000pPYZOBAHO TEPCOHAIBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JOCTyHa K
HEOOXOAMMBIM ~ MH(GOPMAIIMOHHBIM ~ 0a3aM  JaHHBIX, [€YaTaloIUM YCTPOMCTBOM
(TIpUHTEPOM) U KOMMUPYIOIIUM YCTPOMCTBOM.

JIuo, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, JOJDKHO HMETh HACTOJIbHYIO
Ta0JIMUKY C yKa3aHueM (paMuiInd, UMEHHU, OT4ecTBa (MOCJIEeNHEeE - NPU HAIUYUU) U
JOJIKHOCTH.

[Ipu npenocTaBiIeHU MYHULIMITAIIBHON YCIIYTU UHBAJIUIaM 00€CTIeUnBatOTCA:

- BO3MOXKHOCTh O€CHPEeINATCTBEHHOT0 JOCTyNa K 00BEKTY (3JaHHI0, TOMEILIEHUIO),
B KOTOPOM IPEIOCTABISAECTCA MyHULIMITIAJIbHAS yCIIyTa;

- BO3MOXXHOCTh CAMOCTOSITEIBHOTO MEPEIBHKEHUS 10 TEPPUTOPUH, HA KOTOPOM
pacnoJIOKEHbl 3JaHUSl U TIOMEIIECHHs, B KOTOPBIX MPEAOCTABIAECTCS MyHULUIATIbHAS
ycllyTa, a Takke BXOJa B TaKhe OOBEKThl M BBIXOJAa U3 HUX, MOCAJAKU B TPAHCIOPTHOE
CPEZICTBO U BBICAJKU U3 HETO, B TOM YHCJIE C UCIIOJIb30BAaHUE KPECIA-KOJIACKY;



- COMPOBOXK/ICHNE MHBAIHJIOB, UMEIOIINX CTOMKUE pacCTPONCTBA (DYHKIIUU 3PEHUS
U CaMOCTOSTEIILHOTO IIEPEIBUKECHHS,;

- HaJJexallee pasMelieHue oOOpyAOBaHHS M HOcHUTenel uH(popMauuu,
HEOOXOAUMBIX Ul o0ecredeHus: OeCpensITCTBEHHOIO JOCTylla MHBAJIUAOB 3AaHUSIM U
INOMEIICHNUSIM, B KOTOPBIX IIPEAOCTaBIsACTCA MyHUMIMNAIbHAs yciayra, H K
MYHUIUNIAIBHON YCIIYT€ C Y4E€TOM OIPAaHUYEHUMN UX KU3HEAEATEIbHOCTH;

- nyOnupoBaHHME HEOOXOAMMOM JJis MHBAIWJIOB 3BYKOBOM U 3pUTENIBHOM
uHpOpMallMK, a TakXKe HAAMHUCeW, 3HAKOB M MHOW TEKCTOBOM H TpaduvecKkoi
uH(pOpMaIlMK 3HaKaMHU, BBITIOJTHEHHBIMU peilbe(pHO-TOUeYHBIM IpudTOoM bpaiins;

- IOTIYCK CYypAOIEepeBOIINKA 1 TU(DIOCYPIOTIEPEBOUNKA;

- JIOMYCK COOAKU-TIPOBOJIHMKA MPH HAIMYHH JTOKYMEHTa, MOJITBEPXKIAIOIIETO €€
creuualibHOe 00yueHHe, Ha OOBEKThl (3/1aHMs, TMOMEIIEHHs), B  KOTOPBIX
MPEA0CTABIIAIOTCS MyHHIIMIAIbHAS YCIYTH;

- OKa3aHM€ WHBaJUJaM T[OMOILM B MPEOJOJEHUH OapbepoB, MEIIAIOIIUX
NOJIYyYECHUI0 MMH TOCYJAPCTBEHHBIX M MYHULHIIAJIBHBIX YCIYI HapaBHE C JIPYTUMU
JULAMU.

2.33. OCHOBHBIMHU IIOKA3aTEJIIMU JOCTYITHOCTH MPEIOCTaBICHUS MYHUIIMIAIBHON
YCIIYTH SIBJISIFOTCSA:

- HaJM4yuMe TMOJHOW M TMOHATHOW HH(POpMaLUU O TMOPSAIKE, CPOKaX U XOAe
[PEIOCTaBICHUS] MYHULIUIIATbHON YCIYrd B MHPOPMALMOHHO-TEIIEKOMMYHHUKAIIMOHHBIX
CeTsAX OOWIero mojib30BaHUs (B TOM yucie B cetu «HTepHET»), CpelcTBaX MacCOBOM
uH(popmanuu;

- BO3MOXXHOCTb IMOJYYEHUS 3asBUTEIEM YBEIOMJIEHUH O MPEIOCTABICHUH
MyHULMNANbHOM yciyru ¢ nomombto EINY, pernonansHOro noprana;

- BO3MOXHOCTh  TOJIyYeHHs] HMHPOpPMAaMM O  XOAE€  MPEJOCTABICHHUS
MYHULMNAIBHOM YCIyrd, B TOM YHCIE C HCIOJIb30BAHHUEM HWH(OPMAIMOHHO-
KOMMYHUKALIMOHHBIX TEXHOJIOTHA.

2.34. OCHOBHBIMH TMOKA3aTeJIIMM KayecTBa MPEIOCTABICHHUS MYHHUIUIIAIbHON
YCIIYTH SIBJISIFOTCSA:

- CBOEBPEMEHHOCTbH IIPENOCTABICHUS MyHULMIIAIBHOW YCIYI'HM B COOTBETCTBUHU CO
CTaHAAPTOM €€ IPEAOCTABIICHUS, YCTAHOBJIEHHBIM HACTOSIIMM AJMUHUCTPATUBHBIM
pErJIaMEHTOM;

-  MHUHUMQJIbHO BO3MOXXHO€ KOJIMYECTBO B3aUMOJEHCTBUM Tpa)KIaHWHA C
JOJKHOCTHBIMU JIMI[AMU, YYACTBYIOLIMMU B MPEAOCTABICHUH MyHULIUNIAJILHON YCIYTH;

- OTCYTCTBHME OOOCHOBAHHBIX *ajno00 Ha nercTBUs (0e37eiCTBUE) COTPYAHUKOB U
UX HEKOPPEKTHOE (HEBHUMATEIBHOE) OTHOLLIEHUE K 3asBUTEIISIM;

- OTCYTCTBUE€ HApYILIECHUW YCTAHOBJIEHHBIX CPOKOB B IPOILIECCE MPEIOCTABICHHUS
MYHHULUIIAIIBHON YCIIYTH;

- OTCYTCTBUE 3asiBJICHMH 00 OCMapuWBaHUM pEIICHUN, NeHcTBUM (Oe31eicTBU)
YIIOJIHOMOYEHHOT0 OpraHa, €ro JOJKHOCTHBIX JIML, IPUHUMAEMBIX (COBEPLIEHHBIX) ITPU
MIPEAOCTABICHU MYHHUIMNAIBHOW YCIYI'HM, II0 MTOraM pPACCMOTPEHUS KOTOPBIX
BBIHECEHBI pEIIeHHs] 00 YAOBICTBOPEHUH (YACTUUHOM YAOBIETBOPEHUHU) TpeOOBaHUI
3asIBUTEIIEH.

I11. CocTas, nocsieq0BaTeIbHOCTH U CPOKH BbINIOJHEHUS aIMUHUCTPATHBHBIX



npouenyp (aercTBuii), Tpe0OBaHUs K NOPSAAKY UX BBINOJHEHUS, B TOM YHCJIe
0COOCHHOCTH BBINOJHEHUS] A/AMUHUCTPATUBHBIX NMPOLEAYP B JJIEKTPOHHOU opme

3.1. TlpenocraBieHne MYyHUIUMINAIBLHOM YCIYr'M BKJIIOYaeT B ceOsl CleIyrouIue
aIMUHHUCTPATUBHBIE TPOLIEAYPHI:

1)  mpoBepka JOKYMEHTOB M PETHUCTPAITUS 3asBICHUS;

2) MOJIyYEHUE CBeACHUM mnocpeacTtBoM DenepasbHONM TrOCYIapCTBEHHOMU
uHpopMaIMoHHOW cucteMbl «EnuHas cucreMa MEXBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aumoencTBus» (namee — CMOB);

3)  paccMOTpeHHE JTOKYMEHTOB U CBEICHHIA,

4)  TpUHITHE PEUICHUS;

5)  BBIIaya pe3ysbrara;

6) BHeceHHe pe3yJbTaTa MYHHIUNAIBHOW YCIYTH B PEECTp IOPHINYCCKH
3HAYMMBIX 3aITUCEMN.

Onucanue aJMHUHUCTPATUBHBIX Mpouenyp npexacraBieHo B IIpunoxennn Ne k
HacTosAEMY AIMUHUCTPATUBHOMY PETIIAMEHTY»

B npunokeHusxX K THUIOBOMY aJMHUHUCTPATUBHOMY PETNIAMEHTY Mpeajiaraem
IpeyCcMOTPETh (POPMBI TOKYMEHTOB COTJIACHO IPUIIOKEHUIO.

- IpUEeM, NPOBEPKA JTOKYMEHTOB U PETUCTPALMsS YBEIOMIICHHS O IJIAHUPYEMOM
CHOCE, YBEJOMJICHUS O 3aBEPLICHUHN CHOCA,;

- TOJY4YEHUE CBEACHHUN IMOCPEICTBOM MEXBEIOMCTBEHHOTO HH(POPMAIMOHHOTO
B3aMMOJICUCTBUSA, B T.4. C wucnonb3oBanueM DenepanpbHON  TOCYJapCTBEHHOU
nH(popManmoHHOW cucteMbl «EIWMHas cucreMa MEKBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aumoehcTBUs» (namee — CMOB);

- pACCMOTpPEHHE JOKYMEHTOB U CBEJCHUIA;

- IPUHSTUE PEIICHUS;

- BblJ]a4a pe3ysbTaTa.

3.2. Tlpu mnpenocTaBiIeHUH MYHHUIMIAIBLHON YCIyrd B DJJIEKTPOHHOU (dopme
3asIBUTEITIO0 00€CTICUNBAIOTCS:

- TIoJTydeHre MHGOPMAIIMH O TIOPSAJIKE U CPOKaX MPeIOCTaBICHUS MYHUIIMITATIBHON
YCIIYTH;

- (hopmMupoBaHUE YBEJOMIIEHHUS O CHOCE, YBEIOMIICHHUS O 3aBEPILIEHUH CHOCA,

- MPUEM U perucTpauus YMNOJHOMOYEHHBIM OpPraHOM YBEIOMIJIEHHS O CHOCE,
YBEJAOMJICHUS O 3aBEpIICHHMH CHOCAa M WHBIX JOKYMEHTOB, HEOOXOIUMBIX [IJIs
MPEA0CTABIICHUS MYHULIMIIAILHON YCIYTH;

- IOJIy4YEHUE Pe3yJibTaTa MPeAOCTaBICHNUS MYHULIUITAIbHON YCITyTH;

- TOJIyYEHHME CBEACHUM O XOJI€ PAacCMOTPEHHsI YBEOOMIIEHUS O CHOCE,
YBEIOMJIEHUS O 3aBEPIIEHUU CHOCA,;

- OCYILIECTBIICHUE OLIEHKU KaueCcTBa MPEJOCTABICHUS MyHUIIMTIAIBHON YCIIYTH;

- nocynebHoe (BHecyneOHOe) 00KaloBaHUE pelIeHU U JaercTBui (0e3aeicTBI)
YmonHoOMO4YeHHOT0 opraHa JmOo jeWcTBus (Oe3melcTBHE) JOKHOCTHBIX — JIUIY
VYTOJIHOMOYEHHOTO OpraHa, NPEIOCTaBISIONICT0 MYHUIIMIAIBHYIO YCIyTy, JH00
MYHUILIMNAIBHOTO CITY>KaIllero.

3.3. @opMupOBaHUE YBEAOMIIEHHS O IUIAHUPYEMOM CHOCE, YBEIOMJIEHUS O
3aBEPILIEHUH CHOCA.

@opMHUpPOBaHUE YBEIOMIICHHsS O CHOCE, YBEIOMJICHHS O 3aBEPIICHUM CHOCA



OCYIIIECTBIISIETCS. TIOCPEACTBOM 3arlOJHEHUS JJIEKTPOHHOU (OpPMBI yBETOMIJICHHS O
IUIAHUPYEMOM CHOCE, YBEIOMJICHUA O 3aBepuieHuu cHoca Ha EIII'Y, pernonanbHOM
noprane, 0e3 HeOOXOAMMOCTH JOIMOJHUTENBLHON TOJaud YBEIOMJIEHHUS O CHOCE,
YBEJOMIICHHUS O 3aBEPIIIEHUU CHOCA B KaKOW-TnO0 MHOM dopme.

dopMaTHO-JIorHuecKas mpoBepka chOPMUPOBAHHOTO YBEIOMIICHHSI 00 OKOHYaHUU
CTPOUTENBCTBA OCYIIECTBISIETCA IOCJE 3aMOJHEHUs 3asBUTENEM KaXXIOTO U3 IMOJeH
ANIEKTPOHHON (POPMBI YBEAOMIICHUS O CHOCE, YBEIOMJICHHUS O 3aBeplieHuu cHoca. [Ipu
BBISIBIICHUM HEKOPPEKTHO 3aIOJIHEHHOTO TIOJS SJCKTPOHHOW (DOPMBI yBEAOMIICHUS O
CHOCE, YBEIOMJICHHMS O 3aBEpPLICHMM CHOCAa 3asBUTENIb YBEIOMIISIETCA O XapakTepe
BBISIBIICHHON OIMMOKK W TIOPSAKE €€ YCTPaHEHUs TMOCPEACTBOM HWH(OOPMAIMOHHOTO
COOOILIEHUSI HEMOCPEICTBEHHO B JJIGKTPOHHOM (opMe YBEIOMJIGHHS O CHOCE,
YBEJIOMJIEHHUSI O 3aBEPIIEHUH CHOCA.

[Ipu dbopmupoBaHUM YBEIOMJIEHUS O CHOCE, YBEIOMJICHHUS O 3aBEPILICHUH CHOCA
3asIBUTENI0 00€CTIeunBaCTCS:

a) BO3MOXXHOCTb KONHPOBAHHUS M COXPAHEHHS YBEJOMIIEHHS O CHOCE,
YBEIOMIIEHHsS O 3aBEpPLICHMM CHOCA W HHBIX JIOKYMEHTOB, YKa3aHHbIX B
AJMUHUCTPATUBHOM pETJaMeHTe, HEOOXOIUMBIX IS MPEJOCTABICHHS] MYHUIIUITAILHON
YCIYTH;

0) BO3MOXHOCTh IMEYaTH Ha OyMa)KHOM HOCHUTEJE KOIUU JIIEKTPOHHOU (OpMBI
YBEJIOMIIEHUSI O CHOCE, YBEJIOMJICHUS O 3aBEPILICHUM CHOCA,;

B) COXpaHEHHE paHEE BBEJCHHBIX B DJICKTPOHHYIO YBEJIOMJIEHHS O CHOCE,
YBEIIOMJICHHSI O 3aBEPIICHUM CHOCA 3HAYCHUM B JOOOM MOMEHT IO KEJIaHUIO
MOJb30BaTENsl, B TOM 4YHCIE MPU BO3HMKHOBEHHMM OINMOOK BBOJA W BO3Bpare st
MOBTOPHOTO BBOJa 3HAYEHUHW B DJIEKTPOHHYIO (OpPMY YBEJAOMIIEHHS O CHOCE,
YBEJIOMJIEHHUSI O 3aBEPIIEHUN CHOCA,;

I') 3aM0JTHEHUE TIOJIeH 2JIEKTPOHHOM (hOPMBI YBEIOMIICHHS O CHOCE, YBEIOMJICHHUS O
3aBEpIICHUM CHOCAa JO Hayajga BBOJA CBEACHHUM 3asBUTEIEM C MCIIOJIb30BAHUEM
cBeneHuii, pasmenieHHbix B ECHA, u cBenenuii, omyOnukoBaHHbIXx Ha EIITY,
pETHOHAJILHOM TOpTajie, B YacTH, Kacarouiencs cBeieHui, oTcyTcTBytomux B ECUA,;

J) BO3MOXHOCTb BEPHYThCA Ha JIIOOOW W3 9STaloOB 3arlOJHEHUS 3JICKTPOHHOU
dbopMBl yBETOMJICHUSI O CHOCE, YBEIIOMJICHHUS O 3aBEpIICHHWU CHOca 0€3 MOTepu paHee
BBEJICHHOW MH(pOpMAITNH;

€) BO3MOKHOCTh JiocTymna 3asButens Ha EIII'Y, pernonansHoM moprane, K paHee
MOJJAaHHBIM UM YBEJOMJIEHUEM O CHOCE, YBEJOMJICHUEM O 3aBEPIICHUU CHOCA B TCUEHUE
HE MEHee OJHOro roja, a TakkKe K YacTMYHO C(HOPMHUPOBAHHBIM YBEIOMJICHUSIM — B
TEUYCHUE HE MEHEE 3 MECSIIEB.

CdopmupoBaHHOE M TOJINMCAHHOE YBEIOMJICHUSI O CHOCE, YBEIOMJICHUSI O
3aBEpIIEHUM CHOCA MW HWHBIC JIOKYMEHTBI, HEOOXOAMMBIC JJISI TPEAOCTABJICHUS
MYHULUIIAJIIBHON YCIYTW, HAIPaBISAIOTCA B YIIOJHOMOYEHHBIM OpPraH IOCPEICTBOM
EIIl'Y, pernonansHOro noprana.

3.4. YIIOJITHOMOYEHHBIN OpraH o0ecreynBaeT B CPOK He mo3nHee 1 pabouero IHS C
MOMEHTA IOJIa4Y YBEAOMIICHHSI O CHOCE, YBEIOMIIEHU O 3aBepiieHur cHoca Ha EIIY,
pPETHOHANIbHBIN MOpTall, a B Clyyae €ro MOCTYIUICHUS B HEpaOOuui WM Mpa3aHUYHBINA
JIeHb, — B CIIEAYIOIINIA 32 HUM TIEPBBIA pabounii 1eHb:



a) TMpuUeM JOKYMEHTOB, HEOOXOAMMBIX Jisi MPEeIOCTABICHUS MYHHUIUNAIBHOM
YCIyI'M, W HaNpaBJICHHE 3asBUTEII0 JJIEKTPOHHOTO COOOIIEHHUS O TMOCTYIUICHUHU
YBEJIOMJIEHUS O CHOCE, YBEJOMJIEHUS O 3aBEPIIECHUU CHOCA,;

0) perucTpaluio yBeJIOMIIEHUS O CHOCE, YBEIOMJICHHUS O 3aBEpILICHUU CHOCA U
HAIIPaBJICHUE 3asABUTEII0 YBEAOMIICHHS O PETUCTPALMM YBEIOMJIEHHS O CHOCE,
YBEJAOMJICHHS O 3aBEpIIEHMHM CHoca JHOO 00 OTKaze B MpHUEME JIOKYMEHTOB,
HEOOXOIUMBIX JJIsl TPEIOCTABICHUS MyHUIIMTIATLHOM YCITYTH.

3.5. DnexkTpoHHOE YBEIOMJIEHHMS O CHOCE, YBEJAOMJIEHHS O 3aBEPIICHHHM CHOCA
CTAHOBHUTCSI JTOCTYIHBIM JUI1 JOJDKHOCTHOIO JMIA YTOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHOTO 33 IPUEM M PETUCTPALMIO YBEAOMIIEHMS O CHOCE, YBEAOMIICHUS O
3aBEPIICHUH CHOCA (Jajee — OTBETCTBEHHOE JOJDKHOCTHOE JIMIIO), B FOCYJIapCTBEHHOMN
WHPOPMALIMOHHOW  CHCTEME, HCHOJb3yeMOW  YTOJIHOMOYEHHBIM  OpraHOM  JJis
MPEIOCTaBIICHU MyHHIIUTIAIbHOU yeayru (manee — ['UC).

OTBETCTBEHHOE JOJDKHOCTHOE JIUIIO:

- MPOBEPSET HAIMYME DBJIEKTPOHHBIX YBEJAOMIICHUH O CHOCE, YBEJAOMIICHHUH O
3aBEpIICHUH cHoca, noctynuBmmx ¢ EIII'Y, pernonansHOro nopraia, ¢ mepuoaoM He
pexe 2 pa3 B JICHb;

- paccMarpuBaeT IIOCTYNUBIINME YBEIOMIICHHS O CHOCE, YBEIOMIICHHUS O
3aBEpUICHUH CHOCA U MPUJIOKEHHBIE 00pa3bl TOKYMEHTOB (JIOKYMEHTHI);

- TPOU3BOAWUT JIEWCTBHS B COOTBETCTBUM C MYHKTOM 3.4 HaACTOSIIETO
AJIMMUHUCTPATUBHOTO PETJIAMEHTA.

3.6. 3asBATEIIO B KAYECTBE PE3yJIbTaTa MPEAOCTABICHNS MYHUIIMIIAIBHON YCIyTH
00ecIreynBaeTcsi BO3MOKHOCTb MOJIYYEHHS JOKYMEHTA:

- B (opme DIEKTPOHHOTrO  JOKYMEHTa, MOJMUCAHHOIO  YCHJIEHHOMN
KBATM(PUUIMPOBAHHOW 3JIEKTPOHHOM MOJIMUCHIO YIOJHOMOUYEHHOTO JTOJKHOCTHOTO JIHIIA
YNOIHOMOYEHHOTO OpraHa, HampaBJECHHOIO 3asBUTENIO B JIMuHbIA kaOuHeT Ha EIITY,
PErMOHAJIBHOM IOPTAJIE;

- B BUJIe OyMa)KHOTO JIOKyMEHTa, MOJITBEPKIAIOLIETO COAEpKAaHUE JIEKTPOHHOTO
JOKYMEHTa, KOTOpBIA  3asBUTEN]b MOJy4aeT TMpU  JHUYHOM  OOpallleHuu B
MHOTO(YHKIIMOHAIBbHOM IIEHTpE.

3.7. Tlonydyenne uHpOpMaUu O XOAE PACCMOTPEHUS YBEIOMIIEHUS O CHOCE,
YBEIOMJICHHS O 3aBEPIICHHH CHOCA, 3adBJICHUS M O peE3yibTaTe NpPeIOCTaBICHUS
MYHHUITUTIATBHONW YCIyTH Mpou3BoaAUTCS B NuyHOM kabunere Ha EIN'Y, pernonamsHOM
IopTaje, NpU YCIOBUHM aBTOPHU3ALMH. 3asABUTEIb HUMEET BO3MOKHOCTH MPOCMATPUBATH
CTaTyC JJIEKTPOHHOTO YBEIOMJIEHHS O CHOCE, YBEIOMJIEHUS O 3aBEpPUIEHUMU CHOCA, a
TaK)ke MH(pOpMaALMIO O AAIbHEUIINX AEUCTBUSX B JIMYHOM KaOWHETE MO COOCTBEHHOM
WHUIIMATUBE, B JII0O0E BpEeMs.

[Ipu npegocTaBlieHUd MYHUIIUNAIBHOW YCIYyTU B SJIEKTPOHHOU (hOpMe 3asiBUTEIIO
HaIlpaBJIAETCS:

a) yBEJOMJIEHUE O MPUEME U PETHCTPALMU YBEIOMIIEHUS O CHOCE, YBEIOMIICHHS O
3aBEpUICHMM CHOCA W HWHBIX JOKYMEHTOB, HEOOXOIAMMBIX JJIsi TPEeAOCTaBICHUS
MYHMIIMIIAJIBHON YCIIyTH, COJIeprKalliee CBeIeHus o (pakTe nmpuema yBeIOMIICHHUS O CHOCE,
YBEJAOMJICHHS O 3aBEPLIEHUN CHOCA U JOKYMEHTOB, HEOOXOJUMBIX ISl IPEIOCTaBICHUS
roCyJapCTBEHHOW YCIIyI'M, W Hadajle NpOLEAypbl MPEJOCTABICHUS TOCYIapCTBEHHOMN
YCIYTH, a TakXe CBEIEHUSA O Jare M BPEMEHH OKOHYAHUsA IIPEAOCTAaBIICHUS



MYHUITUTIATBHOW yCIIyTH JHOO MOTHBHPOBAHHBI OTKa3 B TIpHEME JOKYMEHTOB,
HEOOXOIUMBIX JIJIsl IPEIOCTaBICHUSI MyHUIIMTIATBHON YCIYTH;

0) yBeOMJIEHHE O pPE3yJibTaTax PACCMOTPEHUSI JOKYMEHTOB, HEOOXOAUMBIX IS
PEIOCTaBICHUS MYHMIIMIAIBHOW YCIYTH, COJEpXkallee CBEICHUS O MPUHATHH
MOJIOKUTEJIBHOTO PELIEHUs O MPEJOCTABICHUH MYHUIIUTIATBHOM YCIYTH U BO3MOXKHOCTH
MOJIYYUTh PE3yJIbTaT MPEIOCTaBICHUS MYHHUIIUIAIBLHON YCIYyTrd TUOO0 MOTHBUPOBAHHBIM
OTKa3 B MPEJOCTABICHUA MYHHUIIUIIAILHON YCIYTH.

3.8. OueHka KkauecTBa MPe0CTaBICHUS MyHUIIUTIAIBHOMN YCITYTH.

OneHka KayecTBa MPEOCTABICHUS MYHUIMIIAIIBHOW YCIYTHM OCYILECTBIISIETCA B
cootBeTcTBUM ¢ [IpaBmimamMu oOrmeHKHM TpaxaaHamMu d3(PGEKTHBHOCTH JIEATECILHOCTH
PYKOBOJHTENIEH TEPPUTOPHAIBHBIX OpPraHOB (heaepaIbHBIX OPraHOB HMCHOJHUTEIHLHOM
BJIaCTH (MX CTPYKTYPHBIX MOJpa3/IeNICHUl) ¢ Y4€TOM KauecTBa MPEJIOCTABJICHUS UMU
rOCYJIapCTBEHHBIX YCIIYT, a TaKXe MPUMEHEHHS pPe3yJbTaTOB YKa3aHHON OILICHKHU Kak
OCHOBaHHUs [JIsl MPUHATUSA PEIIEHUHA O JOCPOYHOM MPEKPAIICHUU HCHOJHEHUS
COOTBETCTBYIOIIIUMH  PYKOBOAUTEISIMH  CBOMX  JOJDKHOCTHBIX  OOSI3aHHOCTEM,
yTBEPKIACHHBIMU TMocTaHoBlIeHHEM [IpaBurenbctBa Poccuiickoit ®Penepanuu oT 12
nexadpst 2012 roga Ne 1284 «O6 onenke rpaxkaaHamMu 3(Q(HEKTUBHOCTH JI€ATEIbHOCTH
PYKOBOJUTENECH TEPPUTOPHAIBHBIX OpPraHoOB (eaepaibHbIX OpPraHOB HMCHOJHUTEIHHOM
BJacTH (MX  CTPYKTYpPHBIX  TMOApPA3ACICHUNA) U  TEPPUTOPUAIBHBIX  OPraHoB
roCcyJapCTBEHHBIX BHEOIOKETHBIX (OHAOB (MX PETHOHAIBHBIX OTACIECHUN) C y4eTOM
KadyecTBa peoCTaBICHUS roCyJIapCTBEHHBIX YCIIYT, PYKOBOJIUTEIIEH
MHOTO0(YHKITMOHATBHBIX LIEHTPOB npeaoCTaBICHUS rOCyJ1apCTBEHHBIX u
MYHULIMOAIBHBIX ~ YCIAYT C Yy4eTOM KauecTBa OpraHM3alud  IPEeJAOoCTaBICHUS
rOCYJIapCTBEHHBIX UM MYHMIUIIAJIBHBIX YCIYT, a TakKe O MNPUMEHEHUH Pe3yJbTaTOB
YKa3aHHOU OIIEHKHM KaK OCHOBAaHUS JJI MIPUHSATUS PEIICHUN O IOCPOUYHOM MPEKPaICHUN
HCTIOJTHEHUS COOTBETCTBYIOIINUMU PYKOBOJUTEIIMU CBOUX JOJKHOCTHBIX
00s13aHHOCTEN».

3.9. 3asButrenmio oOecreynmBaeTCs BO3MOXKHOCTh HANpPaBJICHHUS KajloObl Ha
penieHus1, 1eUCcTBUS Wik 0e31eicTBHE YTIOJIHOMOUYEHHOTO OpraHa, JOJKHOCTHOTO JIUIA
YTOJIHOMOYEHHOTO OpraHa JM0O MYHHUIIMIIAIBHOTO CIYXKAaIIero B COOTBETCTBUU CO
cratbeii 11.2 ®enepanpHoro 3akoHa Ne 210-®3 u B mnopsake, yCTaHOBIEHHOM
noctanoBienueM IIpaBurenbctBa Poccuiickoit denepamuu ot 20 Hos0ps 2012 roma
Ne 1198  «O  denepanbHOl  rocygapCTBEHHOW  MH(MOPMAIMOHHOW  CHCTEME,
obecrnieynBaroIIed MpoIecc I0CyaAeOHOro, (BHECYIeOHOTr0) 00ajloBaHUs PEIICHUN U
nercTBui (0e31eiCTBUSI), COBEPUICHHBIX MPHU MPEAOCTaBIECHUU TOCYJAapCTBEHHBIX U
MYHULIUTTATBHBIX YCITYT.

IV. ®opMbl KOHTPOJISI 32 HCTIOJTHEHUEM AIMUHUCTPATUBHOIO perjiaMeHTa

4.1. Texkyuid KOHTPOJIb 3a COOJIIOACHUEM U WCIOJHEHHEM HACTOSIIEro
AJIMUHUCTPAaTUBHOTO  pPErjlaMeHTa, HWHBIX  HOPMATUBHBIX  IPABOBBIX  AKTOB,
YCTaHABIMBAIOIIMUX TPEOOBaHUS K TPENOCTABICHUIO MYHUIIMIAILHONW  YCIIYTH,
OCYILIECTBJISIETCS Ha IOCTOSSHHOM OCHOBE JOJKHOCTHBIMHU JUUAMH AJMUHHCTPALIUU
(YOJIHOMOYEHHOTO OpraHa), yIOJHOMOYEHHBIMA Ha OCYIISCCTBICHHE KOHTPOJS 3a
MPEIOCTABICHUEM MYHULUITIAIBHON YCIYTH.
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JlJis TeKyliero KOHTPOJIS MCIIONb3YIOTCS CBEACHUS CIYKEOHON KOPPECHOHICHIIUH,
yCTHasT M MNHUCbMEHHas HWHGOpMALMS  CHEUAIUCTOB U JIOJDKHOCTHBIX — JIMII
AnmunucTparuu (YTOJTHOMOYSHHOTO OpraHa).

Tekymunii KOHTPOJIb OCYIIECTBISECTCS MyTEM IPOBEACHUS TPOBEPOK:

- peuieHU o mpemocTaBiieHUd (00 OTKaze B MPEAOCTABICHUM) MYHUIUIATBHON
YCIIYTH;

- BBISIBJICHUS U YCTPAHEHUS HAPYIICHUH IIPaB rPaK/1aH;

- PAacCMOTpPEHHs, NPHUHATUS PEIIEHWHA W MNOJATOTOBKM OTBETOB Ha OOpallleHUS
rpaX/IaH, COJIepXKallue >KajloObl Ha penieHus, NeucTBusa (0e3AeHCTBUE) NOIKHOCTHBIX
JIULL.

4.2. KoHTpoJIb 32 MTOJIHOTOM M Ka4€CTBOM MPEAOCTABIICHNS MYHULIUITAIBHON YCIYTU
BKJIIOUAET B ce0s MPOBEICHUE IITAHOBBIX M BHETJIAHOBBIX MPOBEPOK.

4.3. IlnaHoBbI€ MPOBEPKHU OCYIIECTBISIOTCS HA OCHOBAHUU T'OJIOBBIX IIJIAHOB Pa0OThHI
VYIIOJIHOMOYEHHOI'O0 OPraHa, YTBEPKAAEMBIX PYKOBOJIUTEIEM Y IIOJHOMOYEHHOIO OpraHa.
[Ipy nnaHoBOW MPOBEPKE MOJHOTHI M KAdyeCTBAa MPENOCTABICHUS MYHULUNAIbHOU
YCIIyTH KOHTPOJIFO TIOJIJIEXKAT:

- COOJII0/IEHNE CPOKOB MPEAOCTaBICHNUS MyHUIIUIAIBHOMN YCIIyTH;

- COOJII0/ICHHE TTOJI0KEHUH HACTOSAIIEro AAMUHUCTPATUBHOIO PETIAMEHTA;

- TOpaBWIBHOCTb ¥ OOOCHOBAaHHOCTh MPHUHATOrO peuieHuss o0 OTka3e B
PEAOCTABICHUN MYHULIMNIATBHON YCIIyTH.

OcHoBaHueEM ISl MPOBEJCHUS BHEIJIAHOBBIX ITPOBEPOK SBIISIFOTCA:

- MOJY4YEHUE OT TOCYIAapCTBEHHBIX OPraHOB, OPTaHOB MECTHOI'O CaMOYIPABJICHUS
uHpOpMaMU O TPEANOJaraéMblX WIA BBISBICHHBIX HApPYLIEHUAX HOPMATHUBHBIX
paBoBbIX akTOB Poccuiickoint denepannn, HOPMATUBHBIX MPABOBBIX aKTOB CMOJIEHCKOU
0o0JlaCTU ¥ HOPMATUBHBIX TMPABOBBIX AaKTOB AJIMHUHUCTPAUMU MYHUIUIAIBHOTO
obOpazoBanus—Epuinuckuii paiton CMoieHCKoOM 001acTH;

- oOpaileHus: TpaXJaaH W IOPUIMYECKUX JIMIl HA HApyIICHUS 3aKOHOJATENbCTBA, B
TOM YHCJIE HA KAYECTBO MPEIOCTABICHUS MYHUIIMIIAIIBHON YCIIYTH.

4.5. Tlo pesynpTaTaM MPOBEJICHHBIX MPOBEPOK B CIydae BBLISBICHUS HapyIICHUI
MOJIOKEHUM HacTOSEro AJAMUHUCTPATUBHOTO PErVIAMEHTa, HOPMATHMBHBIX IMPABOBBIX
akToB CMOJEHCKOW OO0JacCTH M HOPMATHBHBIX TIPABOBBIX AaKTOB AJIMUHHUCTpaIluu
MYHULUTNIAJIIBHOTO oOpazoBanus—Epmmuckuii  paiioH CMmoJieHCKo# obnactu
OCYULIECTBJISIETCS MPUBJICYEHUE BUHOBHBIX JIMI[ K OTBETCTBEHHOCTHM B COOTBETCTBUU C
3aKOHOIaTeNbCTBOM Poccuiickoit denepann.

[lepcoHanbHass OTBETCTBEHHOCTh JODKHOCTHBIX JIMIl 32 MPaBUWIBHOCTh H
CBOECBPEMEHHOCTh  TPHUHATHS  pEIIeHusT O TpefocTaBieHud (00 oTKaze B
PEIOCTaBICHUU) MYHULMIAIBHON YCIYyTd 3aKperuisieTcss B HUX  JOJHKHOCTHBIX
perjiaMeHTax B COOTBETCTBUU C TPEOOBAHUSIMU 3aKOHOIATEIbCTBA.

4.6. I'paxxnane, Ux OOBEIMHEHMS] W OPraHU3alMU HMMEIOT MPaBO OCYIIECTBISTH
KOHTPOJb 32 MPEAOCTABICHUEM MYHULUUNAIBHOM  YCIyrH MyTEM MOJIYYEHUS
uH(pOpMaLMU O XOJ€ MPEAOCTaBICHNU MYHUIMIAIBHON YCIyrd, B TOM YHCIIE O CpOKaxX
3aBEpUICHUS aIMUHUCTPATUBHBIX MTpoLeaAyp (AeHCTBHIN).

['paxknane, uX 0ObEAUHEHUS U OPTaHU3ALMH TAaK)KE UMEIOT MPaBo:

- HaIpaBJIITh 3aMEUYaHUsI U MPEIJIOKEHUS 0 YIYUIIEHUIO JOCTYITHOCTH U KauyecTBa
MIPEA0CTABIICHNS MYHULMIIAJIBHON YCIYTH;



- BHOCUTh NPEMJIOKEHUS O Mepax IO YCTPAHEHUIO HAPYIICHWIl HACTOSAIIETO
AJMUHUCTPATUBHOTO PErjaMeHTa.

4.7. JIomKHOCTHBIE JHIla YTOJHOMOUYEHHOIO OpraHa MPUHUMAIOT MeEphl K
NPEeKpaIlleHUIO  JOMYIICHHBIX HApYIIEHUW, YCTPAHSIOT NPUYUHBI U YCIIOBHUS,
CIIOCOOCTBYIOILIUE COBEPILICHUIO HAPYIIICHUM.

Nudopmanust o pe3ynbrarax pacCMOTPEHHUS 3aMEUaHUM U MPEAJIOKEHUN TpaxiaaH,
UX OOBEIMHEHUNW W OpraHu3aluil JOBOAMUTCS [0 CBEICHMS JIUI, HANPABUBIIUX 3TU
3aMEUaHus U MPETI0KECHUS.

V. locyneOHblii (BHeCy1eOHbI) MOPSAA0K 00:KaT0BAHNS PellleHUil U el cTBUI
(0e3meiicTBUSI) OpraHa, Npea0CTABJSIIONIEr0 MYHUITUNIAJIBHYIO YCIYTY, a TAKKe UX
JAOJIZKHOCTHBIX JIMI, MYHHIMIAJBHBIX CJIYKAIUX

5.1. 3asgBuTenp MMeEET MpPaBO Ha OOXajJOBaHUE peIIeHUS U (WiIu) JeHCTBUI
(6e3meiicTBUsl) YTIOJHOMOUYEHHOTO OpraHa, JAOHKHOCTHBIX JIUIl YTIOJHOMOYEHHOIO
opraHa, MYHUIMIIAJIBHBIX CIyXalluX, MHOTO(QYHKIMOHAIBHOTO IIEHTpa, a TaKxKe
paboTHHKAa MHOTO(DYHKIIMOHAJIILHOTO IIEHTpa MNpPU MPEIOCTaBICHUM MYHUIUIIAIHLHOM
YCIIYTH B 10Cy1€0HOM (BHECYn1eO0HOM) Mopsiake (Haniee — xxanoba).

5.2. B nocynebHoM (BHeCyneOHOM) MOpSJIKE 3asiBUTENb (IIPEACTaBUTENb) BIIpaBe
oOpaTuThCs C XKajnoOoil B mMHChMEHHOM (opme Ha OyMaXHOM HOCUTENE WIH B
AJIEKTPOHHOH (opMe:

- B YNOJHOMOYEHHBI OpraH — Ha peuieHue u (wim) neuctBusa (O6e3neicTBue)
JOJKHOCTHOTO JIMIA, PYKOBOAUTENS CTPYKTYPHOTO MOJpa3eiaeHusi Y IOJTHOMOYEHHOTO
opraHa, Ha pemieHue U JelcTBus  (0e3nelicTBue) YTMOJHOMOYEHHOTO OpraHa,
PYKOBOAUTENS Y TOJITHOMOYEHHOT'O OPraHa;

- B BBIIIECTOSUIMI OpraH Ha peuieHue W (wim) aeiictBus (Oe3neiicTBue)
JOJKHOCTHOTO JIMLA, PYKOBOAMTEISI CTPYKTYPHOIO MOJApa3aeiaeHs] Y TOJIHOMOYEHHOIO
oprasa;

- K PYKOBOJUTEI0 MHOTOQYHKIIMOHAIBHOTO IEHTpa — Ha pPEHICHUS U JCUCTBUS
(6e3neiicTBUE) pabOTHIKA MHOTO(YHKIIMOHAILHOTO IIEHTPA;

- K yYpEauTEeNI0 MHOTO(YHKIIMOHAILHOTO IIEHTpa — HA PEIICHHE W JICUCTBUS
(6e3neiicTBUE) MHOTOGYHKIIMOHATIBLHOTO IIEHTPA.

B VYnonHomoueHHOM opraHe, MHOTOQYHKIIMOHAJIBLHOM IIEHTPE, y YUYpEeAUTens
MHOTO(YHKIIMOHAJILHOTO I[EHTpa OMNPEICISIFOTCS YIOJIHOMOYEHHBIE Ha PacCMOTpPEHHUE
&Kano0 JOHKHOCTHBIE JIMLA.

5.3. Mudopmanust o mopsiike MoJauyud U pacCMOTPEHHMS KaloObl pa3MeliaeTcs Ha
WH(OPMAITMOHHBIX CTEHJaX B MeECTaX NPEIOCTaBICHUS MYHHIMIAIBHOW YCIyrd, Ha
caite YNoiHOMO4YeHHOro oprasa, EIII'Y, pernoHasibHOM mopTajie, a TaKxke
pEeAOCTaBISCTCS B YCTHOM (popMme mo TesneoHy U (WJIM) HA JUYHOM TpueMe Jrubo B
NUCbMEHHOM (OpMEe TMOYTOBBIM OTIPABIECHUEM MO aApPeCy, YKa3aHHOMY 3asBUTEJIEM
(mpeacTtaBuTeNEM).

5.4. Tlopsinok mocyneOHOTO (BHECYAEOHOT0) 00KAIOBAHUS PEUICHUN U TEWCTBHIMA
(6e3meiicTBUsI) YTOTHOMOYEHHOTO OpraHa, MPEJOCTABIISIONIETO0 MYHHUIIMIAIBHYIO
YCIIYTY, a TaK¥Ke €ro JOKHOCTHBIX JIUII PETYITHPYETCS:

- ®enepanbHbIM 3aKOHOM «O0 OpraHU3aly MPEJOCTABICHUS TOCYIapCTBEHHBIX U
MYHUITUTIATBHBIX YCITyT»;
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- noctaHoBneHueM [IpaButensctBa Poccuiickoit denepanuu ot 20 HOsIOps 2012
roma Ne 1198 «O (<enepanbHOi TroCynapCcTBEHHONW HWH(POPMAIIMOHHON CHCTEME,
obecrnieynBaroIIei mpolecc aocyaeOHoro (BHeCyaeOHOro) o0KajJoBaHUS pEUIeHUH Hu
nercTBui (Oe3elcTBUSI), COBEPUICHHBIX MPHU MPEAOCTABICHUU TOCYJAPCTBEHHBIX U
MYHULHAMIAIBHBIX YCIIYT;

- TIOCTaHOBJICHUEM AJIMUHUCTpAIIMK MYHUIIUMIIAILHOTO 00pa3oBaHus-Epimyckuii
paiion Cmonenckoi obmactu ot 07.05.2015 Ne 117 «O6 yrBepxaenun MHCTpyKIuu o
MOPSAJKE PACCMOTPEHUs] OOpalleHH TpakJaH B AJMUHUCTPALMU MYHUIIUIAIBHOTO
obOpazoBanusi—Epinuckuii paiton CMOJIEHCKOM 0071acTh».

VI. OcoGeHHOCTH BBINIOJIHEHUS aAMUHUCTPATUBHBIX Npoueayp (aeiicTeuii) B
MHOTO0()YHKIMOHAJIbHBIX HEHTPaX MPeI0CTABJICHUS IOCYIapCTBEHHbIX H
MYHUIUNAJTbHBIX yCJIYT

6.1 MHOropyHKINOHAIBHBIA HEHTP OCYILIECTBIISET:

- MH(OPMUPOBAHME 3asBUTENICH O MOPAIAKE MNPEJOCTABICHUS MYHUIUIAIbHOM
yCIyrd B MHOTO(QYHKIMOHAJBHOM IIEHTpE, IO HWHBIM BONpPOCAM, CBSI3aHHBIM C
[IPEIOCTABICHUEM MYHULIMIIAIIBHOM YCIYTH, & TAKXE KOHCYJIbTUPOBAHUE 3asIBUTEIECH O
HOPSAAKE MPENOCTABICHUS MyHUIIUNIANBHON YCIYTH B MHOTO()YHKIIMOHAJIBHOM LIEHTPE;

- BblJA4y 3asABUTEIIO PE3yJIbTaTa MPEJOCTABICHUS MYHULHMIIAJIBHOM yCIIyI'M, Ha
OyMa)XHOM HOCHTEJIE, MOATBEPKAAIOIINX COACPKAHUE DJIEKTPOHHBIX JIOKYMEHTOB,
HalpaBJIE€HHBIX B MHOTO()YHKLIHMOHAJIBHBI LEHTP MO pe3yJbTaTaM IpeloCTaBICHUS
MYHULMNAIBHOM YCIyrd, a TaKkKe BblJada JOKYMEHTOB, BKJIKOYas COCTaBJICHHE Ha
OyMa)XHOM HOCHTEJIE U 3aBEPEHHE BBIMMCOK M3 MH()OPMAIMOHHBIX CUCTEM OPIaHOB,
MPEAOCTABISIOIINX MyHUITUTAIbHBIX YCIYT;

- MHBIE TPOLEAYPHl U AEHUCTBUSA, NMPEAyCMOTpeHHbIE DenepanbHbIM 3aKOHOM Ne
210-D3.

B cootBerctBuu ¢ yacteio 1.1 crateu 16 @enepanbHoro 3axkoHa Ne 210-D3 ms
peain3anuy cBouX (YHKIMI MHOTO(YHKIIMOHAIbHbIE IIEHTPHI BIPaBe MPUBJIEKATh UHbIE
OpraHU3aLMH.

6.2. HWudopmupoBaHue 3asBUTEIAS  MHOTO(QYHKIMOHAJIBHBIMU  LEHTPaMHU
OCYIIECTBIISETCS CIEAYIOIUMHU CIIOCOOaMHU:

a) MOCPEACTBOM NIPUBJICUEHMSI CPEICTB MAacCOBOW MH(pOpMALUH, a TaKXKe MyTeM
pazMenieHusi UHpopmanuu Ha O(UIMATBHBIX CalTax M HWH(OPMALMOHHBIX CTEHIAaX
MHOTO(YHKIIMOHAIbHBIX LIEHTPOB;

0) nmpu oOpamieHUH 3asBUTENS B MHOTO(QYHKIMOHAIbHBIA ILEHTP JIHMYHO, IO
TenedoHy, TOCPEACTBOM MOYTOBBIX OTHPABICHUMN, TUOO MO AIEKTPOHHOMN MOYTE.

[Ipyn nuyHOM OOpaIlieHud pabOTHUK MHOTO(YHKIIMOHAIBLHOTO IIEHTpa MOJIPOOHO
uH(GOPMUPYET 3aABUTENICH MO MHTEPECYIONIUM HMX BOIMPOCAM B BEKIMBOM KOPPEKTHOU
dopmMe ¢ HUCTIONB30BaHUEM O(PUIMATBHO-EIOBOTO CTUIS peur. PekoMeHyemoe Bpems
PEeIOCTaBICHUSI KOHCYJIbTAalluh — He Oosee 15 MUHYT, BpeMs OXKHMJaHUS B Ouepeau B
CeKTope MH(OPMUPOBAHUS AJIS MTOJIYyYCHU UHPOPMAIIMKM O MyHHUIIUIAIBHBIX YCIIyTax He
MOXKET MpEeBbIIATh 15 MUHYT.

OTBeT Ha TeJAePOHHBIM 3BOHOK JOJDKEH HAYMHATBCA C UHPOpMAIUU O
HAaUMEHOBAHMU OpraHu3aluu, (HaMuINM, UMEHHU, OTYECTBE U JIOJDKHOCTU pabOTHHKA
MHOTO(YHKIIMOHAJIBHOTO LIEHTpa, MPUHABLIETO Tene(OHHBIN 3BOHOK. MHIuBHyambHOE
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YCTHOE KOHCYJBTUPOBAHHWE TMpU OOpameHuu 3asBUTENs 1O Tene@oHy pabOTHUK
MHOTO(YHKIIMOHAJILHOTO LIEHTPA OCyIecTBIsIeT He Oosiee 10 MUHYT;

B cnyuwae ecnm 1y MOATOTOBKM OTBeTa TpeOyeTcss Oosee Mpoa0HKUTENbHOE
BpeMsi, paOOTHUK MHOTO(YHKIIMOHAIBHOTO IEHTPA, OCYLIECTBISIOMINUNA UHIUBUIYAIbHOE
YCTHO€ KOHCYJIbTUPOBAHUE IO TENEPOHY, MOKET MPEIJIOKUTH 3asIBUTEIIO:

- U3JIOXKUTH OOpalieHrue B MMCbMEHHON QopMe (OTBET HarmpaBiisieTcs 3asiBUTENIO B
COOTBETCTBHUH CO CIIOCOOOM, YKa3aHHBIM B 0OpaIlieHnn);

- HA3HAUUTb JIPYTO€ BPEMS JJIsl KOHCYJIbTAIUH.

[Ipy KOHCYNBTUPOBAaHMU IO THCHMEHHBIM OOpAIICHUSM 3asiBUTENICH OTBET
HANpaBJIAETCSA B MUCBbMEHHOM BHUJE B CPOK HE mo3aHee 30 KaJleHIapHbIX JHEW C MOMEHTA
peructpanuu oOpameHus B GopMe dJIEKTPOHHOTO JOKYMEHTA IO aJpecy JICKTPOHHOMN
MOYTHI, YKa3aHHOMY B OOpaIlleHWH, MOCTYIUBIIEM B MHOTO(YHKITMOHAIBHBINA IIEHTP B
dbopme 3JIEKTPOHHOTO JTOKYMEHTa, U B MUCBMEHHOW (opMe IO MOUYTOBOMY ajipecy,
yKa3aHHOMY B OOpalleHHH, TMOCTYNUBIIEM B MHOTOQYHKIUOHAIBHBIA IIEHTP B
MCbMEHHOH (hopme.

6.3. Ilpm HanMuuM YyBEAOMJICHMS O IUIAHUPYEMOM CHOCE, YBEIOMJICHUS O
3aBEpPUICHUH CHOCA YKa3aHWs O BbAAY€ pE3yJbTaTOB OKAa3aHHWS YCIYTM Yepes
MHOTO(YHKIIMOHATBHBIN IIEHTP, YTMOJTHOMOYEHHBIM OpraH MepenaeT JAOKYMEHTHl B
MHOTO(QYHKIIMOHATBHBIM ~ TEHTp Ui TOCIEAYyIOImIed  BblAaud  3asBUTEIIO
(IpencraBUTENIO) CIIOCOOOM, COTJIACHO 3aKJIFOUEHHBIM COTJIAIEHUSIM O B3aUMOICHCTBUU
3aKJIFOUCHHBIM MEXK]Ty YTIOJHOMOYEHHBIM OPraHOM U MHOTO(YHKIIMOHAIBHBIM LIEHTPOM
B MOPSAKE, YTBEPKICHHOM MocTtaHoBiIeHneM lIpaBurensctBa Poccuiickont ®enepanuu
ot 27 centsa6ps 2011 r. Ne 797 "O B3aumMoaecTBUU MEXAY MHOIO(QYHKIHMOHAIbHBIMU
LIEHTpaMH  TPEAOCTABJICHUS TOCYAapCTBEHHBIX W  MYHUIUIAIBHBIX  yCIYyT U
dbenepalbHBIMU  OpraHaMHM HCIOJHUTEILHOW BJIACTH, OPTraHaMu TOCYAapCTBEHHBIX
BHEOIOJKETHBIX (DOHIOB, OpraHaMu TOCyAapCTBEHHOW BiacTH cyObeKTOB Poccuiickoi
®denepanuu, OpraHaMu MECTHOTO CAMOYITPABIICHHUS .

[Topsimok U Cpoku mepenadyd YTNOJHOMOYEHHBIM OPraHOM TaKUX JAOKYMEHTOB B
MHOTO(YHKIIMOHATFHBIM LEHTP OIpPEACTSIOTCS COIVIAIIEHHEM O B3aUMOJICHCTBHH,
3aKJIFOYCHHBIM HMHM B TOPSAKE, YCTAaHOBJIEHHOM IOCTaHOBJIeHUEM [IpaBHUTENbCTBA
Poccuiickoii @enepanuu ot 27 centsiops 2011 r. No 797 "O B3auMoIEUCTBHH MEXITY
MHOTO(QYHKIIMOHATBFHBIMU  IIEHTPAMU  TPEJOCTaBICHUS  TOCYJApCTBEHHBIX U
MYHUIIUNAIBHBIX yCOyr W (enepalbHbIMU OpraHaMU HWCIIOJIHUTEIbHON BJACTH,
OpraHamM TOCYJapCTBEHHBIX BHEOIO/DKETHBIX (POHIOB, OpraHaMu TOCYJIapCTBEHHOMN
BJacTu cyowrekToB Poccuiickoit denepaiyiv, opraHaMu MECTHOTO CaMOYTIpaBlieHUs "

6.4. Ilpuem 3asgBuTENeH IJs1 BbIAAYM JOKYMEHTOB, SIBJISIFOLIUXCS PE3YJIbTaTOM
MYHULIUTTATBHON YCIYTH, B OPSJIKE OYEPETHOCTH MPH MOTYUYEHUH HOMEPHOTO TaJIOHA U3
TepPMUHAJIa DJICKTPOHHOM oOuepesu, COOTBETCTBYIONIIETO M€ oOpaiieHus, JHbo o
IIpeABapUTEIBbHON 3aIIUCH.

PaGoTHIK MHOTO()YHKIIMOHATEHOTO IIEHTPA OCYIIECTBIISIET CIEAYIOIINE eHCTBYS:

- YCTaHaBJMBAeT JIMYHOCTh  3asBUTEJSI HA  OCHOBAaHUM  JIOKYMEHTA,
YAOCTOBEPSIIOMIETO JIMYHOCTh B COOTBETCTBHM C 3aKOHOAATENBCTBOM Poccuiickon
denepanuu;

- TMPOBEPSiET TOJHOMOYHUS TPEJCTABUTENS 3asgBUTENS (B cCliydae oOOpalieHus
MPEJCTABUTEINS 3asIBUTEIIS);



- OMpEeNeIIeT CTATyC MCIOJIHEHUS YBEIOMJIEHUS 00 OKOHYaHUU CTPOUTEIHCTBA B
I'ngc;

- pacrneyaTbhIBacT pe3yJIbTaT MPEAOCTABICHHUS MYHULMNAIbHON YCIYyrd B BUIE
AK3EMIUISIpA DJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHUTENIE U 3aBepsieT €ro ¢
UCIIOJIb30BAaHUEM T[€YaTH MHOTO(YHKIIMOHAIBHOTO IeHTpa (B MPEIyCMOTPEHHBIX
HOpPMaTUBHBIMH NPAaBOBbIMU akTaMu Poccuiickoir ®denepanuu ciyyasx — IE€4YaTH C
nzo0paxenuemM ['ocymapcTBenHoro repoa Poccutickoit deneparum);

- 3aBepseT DJK3EMIULIP D3JEKTPOHHOTO JOKyMEHTa Ha OyMaKHOM HOCHTENE C
WCIIOJIb30BAaHUEM TI€YaTH MHOTO(YHKIMOHAIBHOTO TICHTpa (B TIPEIYCMOTPEHHBIX
HOPMAaTHMBHBIMM NIPaBOBBIMH akTamMu Poccuiickon Penepanuu ciaydasx — Me4aTu C
n3o0Opaxenuem ['ocynapctBeHHoro repoa Poccuiickoit @enepaiinn);

- BBIZIACT JOKYMEHTBI 3asIBUTEIIO, IPH HEOOXOIUMOCTH 3aMpaIlNBACT y 3asIBUTEISA
MOJIMKCH 32 KAXKIbIM BBIIAHHBIA IOKYMEHT;

- 3alpallliBacT COIJVIACME 3asBUTENISl HAa Yy4YacTHE B CMC-OIIPOCE JUISI OLECHKHU
KauyecTBa MPEAO0CTABICHHBIX YCIYT MHOTO(GYHKIIMOHATIBHBIM IIECHTPOM.



[Ipunoxenue
K AIMHUHHCTPAaTUBHOMY PEIVIAMEHTY
10 MPEOCTABICHHUIO
MYHHULUIIATIBHOW YCIYT!

OOPMA

Komy

(pamunms, uMs1, OTYECTBO (IIPU HATUYHHN)
3actpoinmka, OI'PHUII (ans ¢pusnueckoro nuua,
3apErUCTPUPOBAHHOIO B KAYE€CTBE MHIUBUIYaTIbHOTO
OpeInpUHUMATENS) - IS PU3NYECKOTrO JIUIa,
MOJTHOE€ HauMeHOBaHue 3actpoinuka, MTHH*, OI'PH
- JU1S1 FOPUANYECKOTO JINLA

MOYTOBBIN UHJICKC U ajipec, Tele(oH, apec IIEeKTPOHHON
MTOYTHI 3aCTPOMIIINKA)

PEIMEHUE

00 oTKa3e B IpueMe JOKYMEHTOB

(HauMeHOBaHUE YIOJIHOMOYEHHOTO OpraHa MECTHOTO CaMOYITPaBJICHHUS)

B npueme noxkyMeHTOB Jis TipeocTaBieHus yeayru "HamnpaBieHue yBe1oMISHUS O
IJIAHUPYEMOM CHOCE OOBEKTa KaIlUTAJIbHOTO CTPOUTEIbCTBA W YBEJIOMJICHUS O
3aBEpIICHNH CHOca OOBEKTa KaIllMTaJlbHOTO CTPOMTENIbCTBA '~ Bam oTkazaHo 10

CICAYIOIMNM OCHOBAHUAM!

Ne mynkra
HanmMeHnoBaHHMe OCHOBaHUSA IS
AnMuHUCTpaTH Pa3zbsicHeHue npuyrH OTKa3a
OTKa3a B COOTBETCTBUU C
BHOT'O B IIpUEME JTOKYMEHTOB
AJMUHHCTPAaTUBHBIM PETIaMEHTOM
perjiiaMeHTa

noAnyHkT "a" | YBenomiieHne o CHOce 00bEKTa Ykazvieaemcs, kaxoe

nyHkra 2.13 KalUTaJIbHOI'O CTPOUTEILCTBA U 8€00MCMB0 npedocmasisem
yBEJOMJICHHE O 3aBEPILICHUU CHOCA | ycayey, uHgopmayus o e2o
00BEKTa KaTUTAIbHOTO MECmMOHAX0HCOeHUU
CTPOUTEIBCTBA IIPEICTABICHO B
OpraH rocyJIapCTBEHHOM BJIACTH,




No myHkTa

HaunmeHoBaHue 0CHOBaHUS pIRIb |

AI[MI/IHI/ICTpaTI/I PazbsicHeHnme IIPUYIHH OTKa3a
OTKa3a B COOTBCTCTBUHU C
BHOT'O B IIpUCMC JOKYMCHTOB
AI[MI/IHI/ICTpaTI/IBHBIM PETIIaMCHTOM
periiaMCHTA

OpraH MECTHOTO CaMOYIIPaBJICHHUSI, B
ITOJITHOMOYHSI KOTOPBIX HE BXOJIUT
IIPEIOCTABIICHUE YCIYTH

NOAMyHKT "0"
nyHkra 2.13

MIPEICTABJICHHBIC JOKYMCHTHI
YTPATWIN CHUTy HA MOMEHT
oOpailleHus 32 yCIyrou (JOKyMEHT,
yIOCTOBEPSIONINI TNIHOCTB;
JTOKYMEHT, Y0CTOBEPSIOIINI
MTOJITHOMOYHS TIPE/ICTAaBUTEIIS
3asBUTEJIS, B CiIydae oOpalieHus 3a
MPEIOCTABICHUEM YCIYTH
YKa3aHHBIM JIUI[OM)

Ykazvieaemcs ucuepnviearowuii
nepeyenb 00KYMeHmOos,
VMPamueuux Cuuy

MOAIYHKT '"B"
nmyHkra 2.13

MMpCACTAaBJICHHBIC JOKYMCHTBI
COACPIKAT IMOJYNCTKH U
HCIIPABJICHUSA TCKCTA

Ykazvieaemcs ucuepnvisarowuii
nepeyenb 00KYMeHmos,
cooeparcauyux nOOYUCMKU U
UCnpasneHus mekcma, He
3a6epeHHble 8 NopsioKe,
YCMAHOBILEHHOM
3AKOHO0AMmMenNbCmMeoM
Poccuiickoti @eoepayuu

n__n

MOJIYHKT "T
nyHkrta 2.13

MIPEJICTAaBIICHHBIC B DJICKTPOHHOM
BUJIC IOKYMEHTBI COZIepKaT
MTOBPEKICHUS, HAIMYHUE KOTOPHIX HE
ITO3BOJISCT B ITIOJITHOM 00BEME
HCIIOJIb30BaTh UH(OPMALIUIO U
CBEJICHUS, COIepKAIIHeCs B
JOKYMEHTaX JUTsl TIPEIOCTABICHUS
yCIyTH

Vkazvieaemcs ucuepnwiearouuii
nepeuenb OOKYMeHMOS,
CO0epPIACAUIUX NOBPEIHCOCHUS

NOAMyHKT "m"
nmyHkra 2.13

YBEIOMJICHHS O TUIAHUPYEMOM CHOCE
00BEKTa KaTUTAIbHOTO
CTPOMUTENHCTBA U YBEJOMJICHUS O
3aBEpUICHUH CHOCA 00BEKTa
KaluTaJbHOrO CTPOUTENBCTBA U
JOKYMEHTBI, HEOOXOJUMbIE 1JIs
MPEIOCTABIICHUS YCIYTH, MTOJaHbI B
AJIEKTPOHHOM (hopMe ¢ HapyIICHUEM
TpeOOBaHMI, YCTAHOBICHHBIX
nyHKTamu 2.5-2.7
AJIMHUHUCTPATUBHOIO PETJIaMEHTA

Vkazvieaemcest ucuepnviearowuii
nepeuerb OOKYMeHMO8,
NOOAHHBIX C HAPYUEeHUEM
VKA3AHHLIX Mpebosanull, a
maxoice HapyueHHble
mpebosanus




No myHkTa
HanmenoBaHnue oCHOBaHUS JIs

AJIMUHUCTpaATH PazbsicHeHue mpu4uH OoTKa3a
OTKa3a B COOTBETCTBHU C
BHOTO B [IpHUE€ME JIOKYMEHTOB
AJMUHHUCTPATUBHBIM PETIaMEHTOM
periameHTa

MOAIyHKT "e" BBISIBJIEHO HECOOJIIOIEHIE Vkazvieaemcs ucuepnwlearowuil

myHkTa 2.13 YCTaHOBJICHHBIX cTaTbeil 11 nepeyensb INeKmMpOHHbIX
®enepanpHOro 3akona "Oo6 OOKYMEHMO8, He
AIEKTPOHHOM MoANUCH" YCITOBUMA COOMBEMCMEYIOUIUX
MPU3HAHUS KBATU(UITUPOBAHHOM VKA3AHHOMY KPUMepuro

AIEKTPOHHOM MTOANIUCH
JNEUCTBUTEIBLHON B TOKYMEHTAX,
IIPEICTABIICHHBIX B 3JIEKTPOHHOU

dbopme

JloToTHUTENBHO HHDOPMUPYEM:

(yka3piBaeTcs nH(popmanus, HeoOXoauMast 111 yCTPaHEHHsI OCHOBAaHUM IS OTKa3a B
preMe TOKYMEHTOB, HEOOXOAUMBIX ISl TPEIOCTABICHUS YCIIYTH, a TAK)XKE UHAS
JOTOJHUTENbHAS HHPOPMALIHS PU HAJTUIHH )

[Ipunoxenue:
(mpunararoTcsi JOKYMEHTBI, IPEJICTABIICHHBIC 3aSBUTEIIEM )
(IOKHOCTB) (moamucek) (pamunms, UMs1, OTYECTBO
(Ipy HATTUYKN)
JlaTa

*Csenenust 00 MHH B oTHOIIEHUH HHOCTPAHHOTO FOPUANYECKOTO JIUIA HE
YKa3bIBAIOTCSI.




