AIMUAHUCTPALINA MYHULIUIIAJTBHOI'O OBPA3OBAHUA
«EPHIMYCKNUU MYHULHUITAJIBHBIN OKPYI» CMOJIEHCKOU OBJIACTH

ITOCTAHOBJJIEHHUE

ot 06.05.2026 Ne 236
c. Epuinyu
CMoJ1eHCKOli 00J1acTH

O06 yTBepkIeHUU AJIMUHUCTPATUBHOTO
persaMeHTa npeaoCcTaBICHUs MYHHUIIN-
nanbHOM yciyru «lIpemocraBienue
CBEJICHU, TOKYMEHTOB U MaTEPHAJIOB,
COJIEpIKaIUXCSl B TOCYIapCTBEHHON
MH(pOpPMaIIMOHHOMN CHUCTEME 00ecTieueHus
IPaOCTPOUTENHHOM IeATeTbHOCTH
CMoeHCKoM 0671acTh

B cootrBerctBun ¢ ®enepanpubiM 3akoHOM OT 06.10.2003 Nel31-®3 «O06 oO0mmx
MPUHILMIIAX OpraHu3allMi MECTHOro camoymnpaBieHuss B Poccuiickoit ®enepauun», c
@enepanbHbiM - 3akoHOM  oT  27.07.2010 Ne210-®3 «OO6 opraHuzanuu OpeaCcTaBICHUS
TOCYIapCTBEHHBIX M MYHULHNAIBHBIX YCIYI», PYKOBOJCTBYSCh YCTaBOM MYHULHIIAIBHOTO
oOpazoBanus «Epmmuckuii MyHUIUTIATBHBIA OKpYr» CMOJEHCKOW 007acTv, AIMUHUCTpAIUSL
MYHHIUTIAIBHOTO 00pa3oBaHus «Epmmuckuii MyHUITUNANBHBINA OKpYT» CMOJIEHCKON 00nacTu

NOCTAHOBJAET:

. VYrBepaute npunaraeMbelii  AJMUHUCTPAaTUBHBIA  PEITIaMEHT  MPEAOCTaBICHUS
MyHHuIUInanbHOM — yceiyru  «lIpemocraBneHune  cBeneHUM, JOKYMEHTOB W MaTepUAJIOB,
COZIEpKALIUXCS B roCyJapCTBEHHOM UH(OPMALIMOHHOU CUCTEME oOecrieyeHusl
IpaJoCTPOUTENBHOM NeaTeabHOCTH CMOJIEHCKOM 001acTy.

2. Pa3MecTUTh HacTofIee MOCTAHOBJIEHHWE Ha OPHUIMAIBLHOM caiite AJIMHMHUCTPALUU
MYHHIMIIAIEHOTO 00pa3zoBaHus «Epmudckuil MyHHIMIANbHBIN OKpyr» CMOJIEHCKON o0mactu:
http://ershichadm.admin-smolensk.ru/ B wuHQOpMAIMOHHO - TEICKOMMYHHKAIIMOHHOW CETH
«HTEpHETY.

3. KoHTpousib 32 MCHOJIHEHHEM HACTOSAIIEr0 MOCTAHOBJIEHUS BO3JIOKUTh HAa 3aMECTUTENS
['maBbl MyHULIMIIATBHOTO OOpa3oBaHus «Epmmuckuii MyHHIMMOAIbHBIN OKpyr» CMOIEHCKOM
obnactu H.A. IletpoBy.

['maBa MyHHUIIMTIIAIBHOTO OOpa30BaHUs
«EpIIMYCKAN MyHULIUTIIAJIBHBIA OKPYI»
CMoIteHCKoO 00nacTu M.B. IIagun


http://ershichadm.admin-smolensk.ru/

YTBEPXIEH
IIOCTAHOBJICHNEM AJIMUHUCTPALIUN MYHULIMIIATBHOTO
oOpazoBanust « Epimackuii MyHUITMIATbHBIHN

okpyr» CMoJIeHCKoM 00s1acTu

ot 06.05.2026 Ne 236

AJIMUHUCTPATUBHBIA PETJIAMEHT
NpeIoCTABIEHUA MYHUIMIIAJIBHON yCIyTru
«IIpenocraBneHue cBeI€HU, JOKYMEHTOB U MAaTEPUAIIOB, COAEPKAIINXCS B
rocyJapcTBeHHOM MHPOPMAITMOHHON cUcTeMe 00ECTICUeHHS TPAJOCTPOUTEILHON
nesteabHOoCTH CMOJIGHCKOM 001acTy

1. Oo01Me moJioKeHus

1.1. IIpeamer peryjupoBaHus

Hacrosmmii AJIMUHUCTPATUBHBIN periaMeHT perynupyer COCTaB,
MOCJIEIOBATEIbHOCTh UM CPOKH aIMUHHUCTPATUBHBIX MPOLEAYp M aJIMUHUCTPATUBHBIX
NEUCTBUN,  OCYHIECTBISEMBbIX  AJIMUHHCTpAalMEd  MYHUIUNAIBHOTO  OOpa3oBaHUs
«Epmmuckuii  MyHUIUMINAIBHBIN  OKpyr» CMoOJIEHCKOM o0jacTu (Janee Takke —
YHOIHOMOUYEHHBIN OpraH) Mo 3asBJICHUIO JIMI], YKa3aHHBIX B Moapaszaene 1.2 HacTosmero
paszena, B IpeleiaX YCTAHOBJICEHHBIX (eiepalbHBIMH HOPMATHUBHBIMHU IPaBOBBIMHU
aKTaMHd, OOJIaCTHBIMH HOPMAaTHBHBIMU THPAaBOBBIMM aKTaMd M MYHHUIUIAJIbHBIMU
HOPMAaTHBHBIMH MPABOBBIMHA aKTaMH IOJHOMOYMH IO MPEAOCTABICHUIO MYHUIIMIIAIBHON
yeiayru «lIpemocraBneHue cBeneHM, JOKYMEHTOB M MaTe€pUaloB, COJEP)KAILIMUXCS B
rocyJlapCTBEHHOM  HMH(MOPMAIIMOHHOM CHCTEME O0OecledeHUs TIpajgoCTPOUTEIHLHON
nesitenbHocTH CMOJIEHCKOM 00J1acTh» (J1ajiee — MyHULMIIaIbHAs yCIIyTa).

1.2. Kpyr 3asiBureJieit

1.2.1. 3asBuUTENsIMH Ha TMPEIOCTABICHHUE MYHULUUNAIBHOW yciayru (paiee —
3asIBUTENM) SABIAIOTCS Pu3nyeckue (B TOM 4Kclie MHANBUAYAJIbHbIE MIPEANPUHUMATENN) U
IOpUIUYECKUE JIHIIA.

1.2.2. IIpn npenocTaBIeHUM MYyHUIMNAIBHOW YCIYI'M OT UMEHHU 3asiBUTENICH BIIPaBe
BBICTYNATh MX 3aKOHHBIE NPEICTABUTENIM WIM HX MPEICTABUTENN IO JOBEPEHHOCTH,
BBIAHHOM M OGOpPMJIEHHOW B COOTBETCTBHUM C TPaXAAHCKUM 3aKOHOJATEIICTBOM
Poccuiickoit @enepanuu (nanee — 3aKOHHbBIN MPEICTaBUTEND, IPEICTABUTEIb 3asIBUTEIIS ).



3

1.3. TpeOoBaHusi K NOPAAKY HH(POPMHUPOBAHUS O MPEJOCTABJICHUN MYHULIHUIIAJIbHOM
yCJIyrd

1.3.1. Tlonmyuenue wuHpOpMALMK 3asABUTEISIMU 10 BOIPOCAM MPEAOCTABICHUSA
MYHUIIUTIATBHOU YCIYTU U YCIYT, KOTOPBIE SBJISIIOTCS HEOOXOIUMBIMU U 0053aT€IbHBIMU
JUISL TIPEIOCTaBIICHUSI MYHHUIIMITAJILHOM YCIYTH, CBEIEHUM O XOJAe MpeaoCTaBlIeHUs
YKa3aHHBIX YCIYT, a TaK)Ke CIPaBOYHON MHGOPMAIINH, OCYIIIECTBIISETC:

- TIpYU JIMYHOM OOpAIlEHUH 3asBUTEIISI HEMOCPEJACTBEHHO B Y TOJIHOMOYEHHBIN OpraH,
paboTHHUKAMU MHOTO(YHKIIMOHATIBHOTO IEHTPa MPEAOCTaBICHUS TOCYAAPCTBEHHBIX U
MyHULMIAIBHBIX ycayT (nanee — MOLI);

- C UCHOJB30BaHWEM CpEIACTB TeleOHHOW CBS3M mNpu  oOpalleHuud B
YnonaomoueHHsbl oprad uiu B MOLI;

- myTeM oOpalieHus B MUCbMEHHOHM (opMe MOYTON B aapec YTMOIHOMOYEHHOTO
oprana, M®I] nnu 1o agpecy 3IEKTPOHHOM MOYTHI Y TOJTHOMOYEHHOr0 oprana, M®I];

- Ha CTE€HJIaX W/WJIM C UCIOJIb30BAaHUEM CPEACTB AJIEKTPOHHOTO MH(OOPMUPOBAHUS B
MOMEIECHUN Y ITOJITHOMOYEHHOTO oprana u M®I];

- Ha oQUIMATLHOM caiiTe YIOJIHOMOYeHHOro oprana http://ershichadm.admin-
smolensk.ru/ (manee — odunMaIbHBIN CalT) U O(UIIMAIEHOM HHTEpHET-TiopTaie MdI]
CMoneHckoit obnacth B MH(GOPMALMOHHO-TEIIEKOMMYHHUKAIIMOHHON cetu IHTepHeT:
https://Mp167.pd/ (nanee — caitt MOLI);

- B TOCyIapCTBeHHOM  HHpOpMAlMOHHON  cuctreme  «EnuHBIN  mopTai
TOCYJapCTBEHHBIX W MYHHUIMTAIBHBIX YCIyr (QyHKImiA)» Www.gosuslugi.ru (mamee —
Enuneiit nopran). Ha EnunoM noprane pazmenaercs ciieayroias nHGopMaius:

1) ucuepnpiBarOlMii MEPEYEHb JAOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTABICHUS
MYHULUINIATBHOW YCIyTH, TpeOOBaHMS K O(DOPMIIEHUIO YKa3aHHBIX JTOKYMEHTOB, a TaKXe
MepevyeHb JOKYMEHTOB, KOTOpBIE 3asBUTENb BIPABE MPEJICTABUTh IO COOCTBEHHOU
WHUIINATUBE;

2) KpyT 3asBUTEIICH;

3) CpoK mpeoCTaBIEHUsI MyHULIUIIAIbHON YCIYTH;

4) pe3ynbTaThl MPEJOCTABICHUS] MYHUITUTIAIBHOW YCIIYTH, TIOPAIOK MPEICTaBICHUS
TOKYMEHTA, SIBJISIFOLIErOCS PE3YIbTATOM IPEAOCTABIICHUSI MyHULIUIIAJIBHON YCIYTH;

5) pa3Mep mIaThl, B3UMAaeMOM 3a MPEOCTABICHUE MYHHUIIUTIAILHON YCIYTH;

6) MCUepHBIBAIONIUN TEepeYeHbh OCHOBAHUMW [IJIsi MPUOCTAHOBICHUS WJIM OTKaza B
MPEJOCTaBIECHUHA MYHHUIIUNIAIBbHON YCIIyTH;

7) o mpaBe 3asBUTENS Ha JaocyleOHoe (BHecyneOHOe) oOxajloBaHUE ACHCTBUIMA
(Oe3neiicTBUSl) M pelIeHUH, NPUHATHIX (OCYHIECTBISIEMBbIX) B XOJ€ NpPEIOCTaBICHUS
MYHULIMNAIBHOUN YCITYTH;

8) dopmbl 3asBiIeHH  (YBEIOMJIGHHM, COOOINEHUI), HCMIOJIb3yeMbIe MpHU
MPEA0CTABICHUN MYHUIIUTIATBHON YCIIYTH.

Joctyn K ykazaHHOM MHGpOpPMALMKM MPEJOCTABISIETCS 3asgBUTENIO OecruiaTHO, Oe3
BBITIOJIHCHUSI 3asgBUTENIEM KaKUX-THOO TpeOoBaHWM, B TOM dYHcie 0€3 HCIOJIb30BaHUS
MPOrpaMMHOT0 OOECIeUeHus, yCTaHOBKAa KOTOPOTO Ha TEXHUYECKHE CPEACTBA 3asBUTEIS
TpeOyeT 3aKIIO4YeHHs JUIEH3MOHHOTO WJIM HHOTO COIJIAIIEHUS C MpaBooOagaTesieM
MPOrpaMMHOT0 OOecreueHus, IpeyCMaTPUBAIOLIET0 B3UMaHHUE TUIAThI, PETUCTPALIUIO UITH
aBTOPU3AIIUIO 3aBUTEISI WM MPEIOCTABICHUE UM MTEPCOHATBHBIX JIaHHBIX.



http://ershichadm.admin-smolensk.ru/
http://ershichadm.admin-smolensk.ru/
https://мфц67.рф/
http://www.gosuslugi.ru/
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1.3.2. Ilpu orBeTax Ha TeneOHHBIC 3BOHKHM W OOpAIICHHs 3asBHUTENICH JMYHO B
OpUEeMHbIE 4Yachl CIEHMAIUCTBI  YTOJHOMOYEHHOTO OpraHa, Yyd4acTBYIOUIME B
NPEeIOCTaBICHUN MYHHUIIMNAIbHOW yciyrd, pabotHuku MOILl, yyacTByronme B
OpraHu3allid TPEIOCTaBICHUS MYHULMIAIBLHON YCIyrH, TOJPOOHO U B BEXKIUBOU
(koppekTHOI) hopMe HHPOPMHUPYIOT OOPATUBIIMXCS MO MHTEPECYIOIIUM HX BOIPOCAM.
OtBer Ha TenedOHHBIM 3BOHOK JOKEH HAYMHATHCA C MH(OpMAMKM O HAMMEHOBaHUU
opraHa, B KOTOpPbI TOCTYNWJ 3BOHOK, W (aMHIMKA CHEUHUATUCTA, MPUHSBIIETO
TeneOHHBIA 3BOHOK.

[Ipy HEBO3MOKHOCTH CIIELUATUCTA, TPUHABLIETO 3BOHOK, CAMOCTOSITENIbHO OTBETUTD
Ha TMOCTaBJIEHHBIE BOMPOCH 0OpaTUBIIEMYCS JHILy cooOIiiaercs TenehoHHBIH HOMEp, IO
KOTOPOMY MO>KHO TOJIYYUTh HHTEPECYIOIIYIO €r0 HH(OPMALIHUIO.

YcrHoe uH(bOpMHpOBaHHE OOpAaTHUBIIETrOCS JHIIA OCYyIIeCTBiIseTcss He Oomnee 10
MUHYT.

B cnyuae ecnu Uil MOATOTOBKM OTBETa TpeOyeTcs MPOJIOJDKUTENIBHOE BpeMms,
CHELMAIIUCT, OCYUIECTBIIAIOMINUNA YCTHOE HWH(OpMHUpOBaHHE, NpEIaraeT HalpaBUTh
oOpallileHue 0 IPeJOCTaBIEHUN MMCbMEHHOW HH(POPMAIIMK 10 BOIIPOCAM MPEAOCTaBICHMUS
MYHUIIMIIAJIBHONW yCIyTH JIMOO Ha3Ha4yaeT Apyroe yaoOHOEe Uil 3aMHTEPECOBAHHOIO JHUIA
BpeMs 111 YCTHOTO MH(POPMUPOBAHUSL.

[TuceMenHoe uHGOpMUpOBaHHME TIO BONpOcCaM  MOpsiKa  MPEIOCTaBJICHUS
MYHHULIMNIAJBHOW  YCIIYTH OCYLIECTBIISETCS pu HOJIyYECHHUH oOparteHus
3aMHTEPECOBAHHOIO JIULA O MPEJOCTABIECHWM MUCBMEHHON HMH(OpMalnuy MO BOIPOCaM
MPEI0CTABICHUS MyHULIMIIAIbHON YCIIYTH.

Crneunanuctel  YIOTHOMOYEHHOIO OpraHa, Yy4acTBYIOUIME B IPEAOCTaBICHUU
MyHUIMNAIBHOW  yciyrd, paboTHukun ML, yyacTByromue B  OpraHu3aluu
MPEA0CTABIEHUS MYHHUIIMIIAIBHON YCIyTH, OTBETCTBEHHBIE 32 PACCMOTPEHUE OOpAILICHNUS,
o0ecreynBalOT  OOBEKTUBHOE, BCECTOPOHHEE M  CBOEBPEMEHHOE PACcCMOTPEHHE
oOpallieHus1, TOTOBST MMCbMEHHBIN OTBET IO CYIIECTBY MOCTABICHHBIX BOIIPOCOB.

PaccmoTpenne mucbMEHHBIX OOpaIieHuil ocymiecTBisieTcss B TeueHue 30 mHel ¢
MOMEHTa HMX PETUCTpAalUu B TNOPSAJKE, YCTAHOBJICHHOM @DenepanbHbIM 3aKOHOM OT
02.05.2006 Ne 59-®3 «O mopsimke paccMoTpeHus oOpaiieHuit rpaxkiaaH Poccuiickoii
®enepanyn», MyTeM HaIpaBICHUS OTBETOB MOYTOBBIM OTIpPABIEHHEM WU B (opme
AJIEKTPOHHOTO COOOIIEHUS M0 aJpecy MIEKTPOHHOM MouThl 100 yepe3 Enunblii mopran, B
3aBUCUMOCTH OT CIIoco0a oOpaIieH s 3assBUTEIIS.

1.3.3. M®II ocymectBasier uHGOPMUPOBAHNUE, KOHCYJIHTUPOBAHUE 3asBUTENCH O
MOPSAAKE IPEAOCTABICHUS MyHULUITAIILHON yciayrd B M®LI, 0o xoxe BBITOIHEHUS 3a1poca
O MPEIOCTaBICHUM MYHUIMNAIBHOW YCIYTHM, MO HWHBIM BOMIPOCAaM, CBSI3aHHBIM C
MPEJIOCTABIIEHUEM MYHUIMIAIBHOM YCIYTM, B COOTBETCTBUM C COIJIAIIEHUEM O
B3auMOJIecTBUU Mexa1y M®I] u YHoJIHOMOYEHHBIM OpPTaHOM (J1ajie€ — COIVIAIICHHUE O
B3aUMOJICCTBUM) B cekTopax uHpopmupoBanuss M®PLI, na caiite M®II, no Tenedony
eIMHOM crpaBoYHOM ciryx061 M®II: 8 (4812) 22-13-22.

WupopmupoBanre O XOJ€  BBINOJHEHUS 3alpoca MO  MPEIOCTaBICHUIO
MYHULIMIIAIBHOM YCIYTHM MOKET ocylecTBiATbC M®PI] B ciydae momauu 3asBieHUs B
M®II, nu6o Ha Exaunom moprane ¢ BbIOOpOM crioco0a MOJMydeHUsl pe3yjbpTaTa YCIyTrH
yepes MOII.
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2. CranaapT npeiocTaB/ieHUs] MYHMIHNAJIbHON yCJIyTH

2.1. HauMeHOBaHME MYHULIMNIAJIBHOM YCIAYTH
HanMeHnoBanne MmyHununanbHol yciyru «lIpenocraBienue cBeleHUd, JOKyMEHTOB
U MarepuaioB, COJEPXKAIIMXCS B TOCYJApCTBEHHOW HMH(POPMALMOHHON CHUCTEME
oOecrieueHus rpaIoCTPOUTENBHOM JesaTeIbHOCTH CMOIEHCKOM 001acTy.

2.2. HaumeHoBaHMe MCIIOJTHUTEIA MYHUIUNIAIBHOM YCJIYTIH

2.2.1. MyHUIIMITAJIBHYIO YCIIYTY NPEIOCTABIIAET Y HOJITHOMOUYEHHBIA OPTaH.

Henocpencrsennoe npenocTaBieHue MyHULIAIIAIBHOW YCIIYTH OCYIIECTBIISET:
CEKTOp II0 TPaJOCTPOUTEIBHON JEATEIbHOCTH AJIMUHUCTpPAMUM MYHHULIUAIAIBHOTO
oOpazoBanus «Epmmuckuii MyHHIIMIIAIBHBINA OKpYT» CMOJIEHCKOW 00J1aCTH.

2.2.2. Ilpu npenoCcTaBiI€HHMM MYHHLMNAIBHOM YCIYyTH YIIOJHOMOYEHHBIM OPraH B
LEJIAX MOJIYYeHUs] JOKYMEHTOB (MH(OpManun), 1100 OCYIIECTBICHUS COINIACOBAaHUM MU
UHBIX JCHCTBHUM, HEOOXOAMMBIX Il MPENOCTABIECHUS MYHHUIMIAIBHON YCIYTH,
B3aumojieiicTByer ¢ PenepanbHbiM Ka3HaueiicTBoMm (KasnaueiictBo Poccum) B menmsix
3ampoca CBEICHMM, coiepkaumxcs B l'ocynapcTBeHHON HMH(OPMALlMOHHOW CUCTEME O
rOCYJapCTBEHHBIX U MYHULIUIIAIBHBIX IJIATEKAX.

2.2.3. IlpenoctaBneHue MyHHIUNAIbHONM yciayru B MOIL] ocymiecTBisiercss B
MOPSAKE, ONIPEACIICHHOM COTJIAlICHUEM O B3aUMOICUCTBUU.

2.2.4. Cnenuanuctsl YTOJHOMOYEHHOIrO opraHa, padotHuku MOPI] He Bmpase
TpeboBaTh OT 3asABUTEIS OCYLIESCTBJICHUS JACHUCTBUM, B TOM YHCJIE COIJIAaCOBaHUM,
HEOOXOAMMBIX MJIsl TOJYYEHHs] MYHULIUITAJIbHOM YCIYTM M CBSI3AHHBIX C OOpalleHHEM B
VHBIE OPTraHbl MECTHOTO CaMOYIIPABJIEHUS, TOCYJaPCTBEHHBIE OPTAHbI, OPTAHU3ALINH.

2.3. Onucanue pe3y/ibTaTa NPeA0CTABJICHUS MYHHIMIIAJIbHON YCIYyIH
[Ipouenypa mpenocTaBieHUsT MYHMIMNAIBHOW YCIYTH 3aBEpPIIAETCS MOJyYEHHEM
3asIBUTEJIEM CBEIECHUM, JOKYMEHTOB, MAaTe€pHaliOB, COAECPKALIUXCS B TOCYAAPCTBEHHOMU
MHPOPMALlMOHHOM  cHcTeMe  OOecnedyeHHs  IpafoCTPOUTENBHON  JIeATEIbHOCTH
Cmonenckoit oomactu (nanee — ['MMCOI'[] CmosneHcKo# 001acTH).

2.4. Cpox npenocraBjieHUuss MyHUIHMNIAJIbHOH YCJIYTH

2.4.1. Cpox mpenocTaBiICHUS MYHUIIMITAIILHONW YCIYTHM COCTaBisieT He Oosee 5
pabounx JHEW cOo JHS OCYIECTBICHUS OIJIAThl (PU3UYECKUM WA FOPUANIECKUM JIUIIOM.

2.4.2. Cpox mnOpeAoCTaBICHUS MYHUIHUNAIbHOW YCIYIM HWCUHCHISETCS CO JHA
perucTpanuy 3amnpoca B YNOJHOMOYeHHOM opraHe. C MOMEHTa yTBEpKACHUS
TEXHUUYECKUX TPeOOBAaHUN K BEJECHUIO PEECTPOB TOCYAAPCTBEHHBIX WH(OPMAIIMOHHBIX
cucTteM oOecreyeHus: TIpajoCTPOUTENIbHON  NIEATEIbHOCTH CPOK  IPEeIOCTaBICHUS
MYHULIMIATBHON YCIYTU UCUUCIACTCS CO JHS PETUCTPALMM 3ampoca Y TOJTHOMOYEHHBIM
OpraHoM B  PEECTpe NPEAOCTABICHUS  CBEIACHUM, JIOKYMEHTOB, MAaTE€pUAJIOB.
VYTOJIHOMOYEHHBI OpPTaH PETUCTPUPYET 3ampoc B JCHb €ro MoJydeHus Jubo Ha
cienyromuii paboduii 1eHb B cllydae MOJIYYCHHS 3arpoca rmocje 16 9acoB TEKyIero
pabouero JHS WM B BRIXOAHOU (TIPa3JHUYHBIN) ICHb.

2.4.3. Cpok BblIauu (HAMpaBJCHUS) JOKYMEHTOB, SIBJISIFOIIUXCA PE3YIbTATOM
MPEOCTaBIECHUS MYHUIIUIIAIbHON YCIIYTH, COCTABIISAECT:
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1) uepes M®IL[ — cpok mepenauu pesynbTaTa NpeaoctaBieHus yciayrda B MOI]
OTIPE/EISAETCS COTJIAIEeHUEM O B3aUMOJIEHCTBUY;
2) B JIEKTPOHHOM (popMe — B CPOK, HE IPEBBIIAIOIINN OJTHOTO pabOYEro JHS.

2.5. IlepeyeHb HOPMATHUBHBIX MPABOBBIX AKTOB, PEryJIUPYIOIHNX OTHOLIEHUS,
BO3HHUKAKIINE B CBSI3M C MPeI0CTABJIEHUEM MYHUIIUNIATILHON YCJIYTH
IIpenocraBieHre MyHULIUTIAIBHOM YCJIYTH OCYIIECTBIISIETCS B COOTBETCTBUU C:
- ' pagoctpourensubiM KoekcoM Poccuiickon denepanuu;
- noctaHoByieHueM IIpaButenscrBa Poccuiickoit @enepaunu ot 13.03.2020 Ne 279
«O06 nH(bOPMAITMOHHOM 00ECIICUeHUH TPAJOCTPOUTEILHON JEATEIIbHOCTI.

2.6. UcuepnpiBaouii nepedyeHb JOKYMEHTOB, HE00XOAUMMBbIX B COOTBETCTBUM C
HOPMATHBHBIMHU NPABOBLIMHU AKTAMM Il IPEAOCTABJICHUSI MyHMIMIIAJIBHON yCJIYyTI'H
U yCJIyT, KOTOPbIE SBJISIIOTCA HE0OOXOAMMBIMH M 00513aTeJIbHBIMHM [JIS
NpeaoCcTaBJIeHU MYHMIMIIAJIBHOMN YCIYTd, NOMJIEKAIMX NPeACTABICHUI0
3asiBUTeJIeM, CIIOCOObI UX MOJIyYeHHs 3asiBUTEIeM, B TOM YHcJIe B 3JIEKTPOHHOM
(opme, NOPSIAOK UX NPeICTABICHUS

2.6.1. OcHoBaHmeM [ Hadaja OKA3aHHWS MYHULHWIIAIBHOW YCIYyTH SBISETCS
MOCTYIJIEHWE B YTOJHOMOYEHHBIM OpraH 3ampoca O NpeJOoCTaBICHUH MYHUIUNATbHOU
yciayru 1o (¢opMme, COMNIACHO TNPUJIOKEHUI0 K HACTOSIIEMY AJMHHUCTPATUBHOMY
pErJIaMeHTy.

2.6.2. 3anpoc MOKET ObITh IOJaH 3asBUTENIEM B Y IOJIHOMOUYEHHBIA OpraH OJHUM U3
CJIEYIOIIUX CIIOCOO0B:

- B 2JIEKTPOHHOM (hopMe ¢ ucnoiab3oBanueM Enunoro noprana;

- B OymaxkHoit gpopme nipu oopamenuu B MOILI.

2.6.3. Ilpu nuuynom oOpameHun 3asButens B M®IL] 3a ycayroil mpeabsBiseTcs
JOKYMEHT, YJIOCTOBEpSAIOMIMI JUYHOCTh. [Ipu oOpaimieHun mnpeactaButens (3aKOHHOTO
MPEACTABUTENSI) 3asBUTENSL 3a YCIYyrod NPEeabABISIETCS JOKYMEHT, YAOCTOBEPSIOLIUN
JUYHOCTb MPEICTABUTENS U  JIOBEPEHHOCTb, COCTABJIIEHHAas B COOTBETCTBUU C
TpeOOBaHUAMU TPAXKAAHCKOTO 3aKoHoAarenbcTBa Poccuiickoin @epepaunu, 1100 HHOU
JOKYMEHT, COAEpKalluil TMOJHOMOYMUS TPEJICTABIATh HWHTEPEChl 3asBUTENS MpU
MPEA0CTABICHUN MYHUIIUNIATBHON YCIIYTH.

B ciydae nampaBneHusi 3asBUTENIEM 3ampoca B OyMakHOW (opMe Takoil 3ampoc
NOJMUCHIBAeTCI UM COOCTBEHHOPY4HO. B ciydyae monamucanusi 3ampoca B OyMaskHOM
dbopme mpencTaBuTeNeM (3aKOHHBIM MPEACTABUTEIEM) 3asBUTES  00sI3aTENIbHBIM
MIPWIOKEHUEM K TaKOMY 3aIpPOCy SBILIIOTCS JOKYMEHTBI, MOATBEPKIAIOIINE YKA3aHHOE
ITOJIHOMOYHE TAKOTO JINLA.

B ciydae ecau 3anpoc HanpasisieTcs 3asiBUTENIEM WIHM IPEICTaBUTENEM (3aKOHHBIM
MPEACTABUTENEM) 3asgBUTENS] B JJIEKTPOHHOM (opMe, Takoil 3ampoc MOJMUCHIBAETCS
MPOCTOM  AJIEKTPOHHOM TOJMUCHIO 3agBUTENSl JIMOO mpeacTaBUTenss (3aKOHHOTO
MPEACTABUTENS ) 3asIBUTEIS.

2.6.4. K nokymeHTaM, MpuaraéMbIM K 3ampocy, KOTOPbI€ 3asBUTENb JIOKEH
MPEACTABUTh CAMOCTOSITENILHO, BXOAUT KOMHUS JOKYMEHTA, MOJATBEPKAAIOUIET0 MPaBoO Ha
MOJIy4YeHUE  CBEJIEHUM, JOKYMEHTOB, MAaTepHallOB, OTHECEHHBIX K KaTeropuu
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OTPaHUYCHHOI'O JOCTYyIIa, CCJIM 3allpalmmBacMbIC CBCACHUSA, AJOKYMCHTBI, MaTCPpHAJIbI
OTHCCCHBI K KaTCTOPUHU OTPAHUYCHHOI'O JOCTYIIA.

2.6.5. I[OKYMCHTI)I, IMpCACTABILICMBIC 3a4BUTCIICM, JOJDKHBI COOTBCTCTBOBATDH
CJICcayromumM TpC6OBaHI/ISIM:

-B JOKYMCHTAX HC JOJIKHO OBITH MMOJYUCTOK, IMPUITUCOK, 3aYCPKHYTBIX CJI0OB U MHBIX
HCOI'OBOPCHHBIX HCHpaBHeHI/Iﬁ;

-HOKYMCHTEI HC OTOJIZKHBI OBITH UCITOJIHCHBI KapaHaalioM,

-JOKYMCHTBI HC NOJIKHBI UMCTb HOBpG)KI[GHHfI, HaJIMIKUC KOTOPBIX JOITYCKACT
MHOT'O3BHAYHOCTb UCTOJIKOBAHHA COACPIKAHUS.

2.7. UcyepnbiBaloMii nepevyeHb JOKYMEHTOB, He00X0AMMBbIX B COOTBETCTBHH C
HOPMATHBHBIMU NMPABOBLIMHU AKTAMH I IPEAOCTABJECHUSI MyYHHIIUIIAIbHOM
YCJIYTH, KOTOPbIe HAXOASATCH B PACIIOPSIZKEHUH rOCYyAAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOI'0 CAMOYIIPABJICHHUS M HHBIX OPTraHOB, YYACTBYIOIIHUX B IIPeI0CTABJICHUMN
MYHULIUNIAJIBHON YCIYTH, KOTOPBIE 3asiBUTE/Ib BIIPABe NPEACTABUTD, 2 TAKKE
CIOCO0BI UX NMOJIYYCHUS 3asiBUTEISIMU, B TOM YHCJIE B 3JIEKTPOHHOI (popme, MOpsAIOK
UX NPeaCcTaBJICHHUS

2.77.1. B mepedeHb JOKYMEHTOB, HEOOXOAMMBIX s  MPEAOCTaBICHUS
MYHULMIIATBHOW YCIYTM, KOTOpBIE HaXOAATCS B PACHOPSIKEHWH TOCYJapCTBEHHBIX
OpraHOB, OPraHOB MECTHOTO CaMOYIPABIICHHUS M MHBIX OpPraHU3alUi, 3alpaliiBacMbIX B
paMKax MeKBEJIOMCTBEHHOIO0 MH(OPMALIMOHHOTO B3aUMOJECHCTBUSA, U KOTOPBIE 3asIBUTEND
BIIPABE TMPEACTAaBUTh MO COOCTBEHHOM WHUIMATUBE, BXOAMT KONUS JOKYMEHTa
(vabOpMaIMK) O BHECEHUM IUTATHI 3asBUTEIIEM 3a MPEIOCTABICHUE MYHHIIMIIATBHOM
yciIyrd (B ciaydae BO3ME3JAHOTO MPEAOCTABICHHUS MYHULMUIAIBHOW YCIyIH) B OJHOM
AK3EMILIISIPE.

2.7.2. HempexacraBieHue 3asBHUTEIEM JOKyMEHTOB, YKa3aHHBIX B MyHKTe 2.7.1
HACTOSIIIETO PErJIaMEHTa, HE SBJIIETCS. OCHOBAaHUEM Il OTKa3a B IPEJOCTABICHUU
MYHHULIUITAIBHON YCIYTH.

B cirydae eciii TOKyMEHTBI, yKa3aHHbIE B ITyHKTE 2.7.]1 HaCTOSIIEro periameHTa, He
IIPEICTABIICHBl 3aBUTEJIEM, CIIELHAIUCT YTIOJHOMOUYEHHOIO OpraHa, OTBETCTBEHHBIN 32
IIPEIOCTABICHUE  YCIYrd, 3alpalliMBaeT MX B  IOPSAKE  MEKBEIOMCTBEHHOIO
MH(GOPMALIMOHHOTO B3aUMOJEHCTBHUSL.

2.7.3. Cnemuanuctsl YTOJIHOMOYEHHOTO oprana, pabotHuku MODI[ He Bmpase
TpeOOBaTh OT 3asIBUTEIS:

- MpEeACTaBJICHUS JOKYMEHTOB W HMH(POPMALMK WM OCYLIECTBICHHUS JEUCTBUA,
MPEACTABICHUE WM OCYLIECTBICHUE KOTOPBIX HE NPEIyCMOTPEHO HOPMATHUBHBIMU
MPaBOBBIMU  aKTaMH, PpETYJUPYIOINIMMH OTHOIIEHHWS, BO3HUKAIONIME B CBSI3H C
MPEA0CTABICHUEM MYHUIIMTIATBHOM YCIYTH;

- MpEeACTaBJICHUS JOKYMEHTOB M MH(pOpMAaIMU, B TOM YHCIIE MOATBEPKIAAIOLIUX
BHECEHME 3asBHUTEJIEM IUIAThl 32 MPEAOCTABIECHWE MYHULUIAIBHOW YCIYI'M, KOTOpPBIE
HaxoJATCAd B PACIHOPSIKEHUU OPraHOB, MPEIOCTABISIOIIMX TOCYIAapCTBEHHBIE YCIYTH,
OpraHoB, MPEAOCTABIIOIINX MYHULIUIIAJIIBHBIE YCIYTH, HHBIX TOCYAAPCTBEHHBIX OPraHOB,
OpraHOB MECTHOTO CaMOyMpaBiieHUs JHO0 TOJBEJOMCTBEHHBIX TOCYAapCTBEHHBIM
opraHaM WM OpraHaM MECTHOIO CaMOYIIPABJIEHUsS OpraHU3alyid, Y4YacTBYIOUIUMX B
MPEJOCTaBIECHUN MPEAYCMOTPEHHBIX YacThio 1 ctateu 1 ®DenepanbHoro 3axkoHa Ne 210-
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@3, B COOTBETCTBUM C HOPMATHUBHBIMHM MPAaBOBbIMH akTamMu Poccuiickoit Pexnepauuu,
HOPMATUBHBIMM  TIPaBOBBIMM  akTamMu  cyObekToB  Poccuiickoii ~ denepaium,
MYHULIANIAIBHBIMU TTPABOBBIMU AKTAaMH, 32 UCKJIIOUYECHHEM JOKYMEHTOB, BKIIOUCHHBIX B
omnpenesicHHbI yacTeio 6 crateu 7 DenepanpHoro 3akoHa Ne 210-D3 mepedyeHb
JOKYMEHTOB;

- OCYUICCTBJICHHUSI JEHUCTBUI, B TOM YHCII€ COIJIACOBAHHUM, HEOOXOIMMBIX Jis
MOJIYYCHHS] MYHHUIIMNAIBHBIX YCIYT M CBSI3aHHBIX C  OOpamieHueM B  HHbIE
rOCyJapCTBEHHbIE OpPraHbl, OPraHbl MECTHOIO CaMOYIpaBJE€HHUS, OpraHu3alud, 3a
UCKIIIOYCHHEM TOJNYYeHHs] YCIyr M TOJYy4YeHHs JIOKyMEHTOB M HH(popmamuu,
MIPEIOCTABISIEMBIX B PE3YJIBTATE MPEAOCTABICHNS TaKUX YCIYT, BKIFOUEHHBIX B NIEPEUHH,
yKa3aHHble B yactu | cratbu 9 @enepanbHoro 3akoHa Ne 210-D3;

- TpEACTaBICHUS JOKYMEHTOB U  HWHPOpManuu, OTCYTCTBUE U (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIWCh IPU MEPBOHAYAIBHOM OTKa3€ B IpPUEME
JOKYMEHTOB, HEOOXOJAMMBIX [IJISi MPEJOCTABICHUS MYHULMNAIBLHON YCIyrd, Ju0O B
MPEAOCTAaBICHUA MYHULIUITAIBHON YCIIYTH, 32 UCKIFOUEHUEM CIIy4aeB, IPEAYCMOTPEHHBIX
nyHKTOM 4 yactu 1 crateu 7 enepanbHoro 3akona Ne 210-D3.

2.8. UcuepnpiBaoniyue nepevyHd OCHOBAHUI /ISl 0TKAa3a B IpHeMe I0KYMEHTOB,
HEeO0X0AMMBIX Il NIPEe0CTABJICHUS MYHUIIMIIAJIbHOH YCJIYTH, 2 TAKKe
YCTaHABJIMBaeMbIX efepabHbIMH 3aKOHAMM, IPUHUMAEMBbIMHU B COOTBETCTBHUH C
HUMH UHBIMHM HOPMATHBHBIMH NPaBOBbIMHU akTamu Poccuiickoit @egepaunu,
3aKOHAMHU M UHBIMUA HOPMATHBHBIMH NPABOBbIMH akTaMu CMOJIEHCKOI 00J1aCTH
OCHOBAHMH /IJISl IPUOCTAHOBJICHHS NMPEIOCTABIEHNS MYHUIMIIAJIbHON YCIYTH UJIH
0TKa3a B NPeI0CTABJIEHUH MYHUIIUNATIBLHON YCJIYTH

2.8.1. OcHoBaHusi a1 OTKaza B MpUEME JOKYMEHTOB, HEOOXOIMMBIX I
MPEe0CTaBICHUS MYHUITUTIAILHON YCIIYTH, OTCYTCTBYIOT.

2.8.2. OcHOBaHUA AJi1 TPUOCTAHOBIICHUS TPEAOCTABICHUS MYHULIUITAIIBHON yCIIyTH
OTCYTCTBYIOT.

2.8.3. OcHoBaHMSIMU MJIsI OTKa3a B MPEJOCTAaBICHUM MYHUIIMNAIBHON YCIyTH
SBJISIFOTCSI:

1) 3ampoc HE COJAEPKUT PEKBU3UTOB HEOOXOIUMBIX CBEACHUH, JTOKYMEHTOB,
MaTepuayioB W (WJIM) KaJaCTPOBOTO HOMEpPA 3€MENIbHOTO y4acTKa (y4acTKOB), W (WJIH)
a7apecoB OOBEKTOB HEIABMKUMOCTH, W (WUJM) CBEICHUA O TpaHUIIAX TEPPUTOPUHU, B
OTHOIIICHUH KOTOPOW 3ampallirBalOTCs CBEACHUS, JOKYMEHTBHI, MaTepHuajbl, KOTOpPHIC
JIOJDKHBI COJIepkKaTh rpauueckoe OnucaHue MECTOMOJIOKEHUS TPAHUI] STON TEPPUTOPUH,
nepeyeHb KOOpPJMHAT XapaKTePHBIX TOUYEK OJTUX TpaHUIl B CHCTEME KOOpIWHAT,
YCTAHOBJICHHOM 7151 BeIeHUs1 EAMHOTO rocy1apCTBEHHOTO peecTpa HEABUKUMOCTH.

2) OTCYTCTBHE ajpeca dJCKTPOHHOW IIOYTHI, HA KOTOPBIH OpraH MECTHOIrO
caMOyIpaBJieHUs HalpaBJisIeT yBeIOMJieHHe o0 oruiate MpeIOCTaBICHUS CBEICHUM,
JIOKyMEHTOB, MaTepUasoB (B Cliydae HaMpaBJIeHUs 3amMpoca B OyMaxkHOU (opme);

3) OTCYTCTBHE  JOKyMEHTOB,  IMOJATBEP)KAAMONIIMX  IOJHOMOYHE  JIMIIA,
YIOJIHOMOYEHHBIM JEHCTBOBAaTh OT MMEHMU 3asBUTENs (B Cilyyae HampaBJEHHUsS 3ampoca
MPEJCTABUTENIEM 3aSIBUTEISA);

4) 3amnpoc OCYIIECTBIISIETCS B OTHOILIEHUHM CBEIEHUW, JTOKYMEHTOB, MaTEpHUasOB,
KOTOpbIE B COOTBETCTBHM C 3aKOHOHATENBCTBOM Poccuiickoin denepanuu copepxkar
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uH(pOpMaIIo, TOCTYN K KOTOPOW OTPaHHYCH U IMOJIh30BaTeh HE UMEET MpaBa JOCTyIa K
HEH;

5) mo wucredeHUW 7 pabouyumx JHEH CO JHS HampaBleHUs TOJIb30BATEIIO
yBEJIOMJICHUS 00 oOIulate TMpeAoCTaBICHUS CBEJICHHM, JOKYMEHTOB, MaTepHaoB
uHpopManMs 00 OCYIIECTBICHUU MOJIb30BaTEeM OIUIAThl IMPEIOCTABICHUS] CBEICHUH,
JIOKYMEHTOB, MaTepHAJIOB Y OpraHa MECTHOI'O CaMOYIIPABJICHHUS OTCYTCTBYET WJIM OIljIaTa
NpEeAOCTaBICHUS CBEACHUM, JOKYMEHTOB, MaTe€pUaliOB OCYIIIECTBICHA HE B IIOJHOM
oOBeMe.

2.9. [lepeyeHb ycayr, KOTOpPble ABJISIOTCA HEO0OX0AUMBbIMHU U 00513aTeIbHBIMH [IJIA
NpeIoCTABICHUA MYHHMIMIIAJIBHON yCIyTIH
MynununanbHas yciayra MpefocTaBisieTcss 0e3 MPeaoCTaBIEHUs YCIyr, KOTOpbIE
ABIIIOTCS HEOOXOAMMBIMU W OOSI3aTENBHBIMHU IS MPEAOCTABICHUS MYHUIIUTAIBHON
yCIIyTH.

2.10. ITopsiaok, pa3mep U OCHOBAHUA B3MMAHHS FOCYyIAPCTBEHHOI MONIJINHBI
WM UHOH IUIATHI, B3MMAEeMOH 32 MPeA0CTABJICHHEe MYHULIMIIAJIBLHOU YCIAYTH

2.10.1. B cootBercTtBUM C¢ myHKTOM 24 IlpaBun 3a mpenocTaBieHUE CBEICHUH,
JOKYMEHTOB, MaTtepuanos, coaepxammxca B  MCOI'Jl CmoineHckoil 0071acTH, B3UMAETCS
miaTa, 3a HUCKIIOYEHHEM CcllydaeB, Korja (penepaibHbIMM 3aKOHAMHU YCTAHOBJIIEHO, YTO
yKa3aHHblE B 3alpOCEe CBEICHMS, JOKYMEHTBI, MaTepualibl MPEeAOCTaBIAIOTCS 0e3
B3UMaHUS TIJIaTHI.

B TUCOI'Jl CwmosneHckoil 007acTH MOXKET OBITh pealn3oBaHa BO3MOXHOCTh
OCYUIECTBJIEHUSI OIUIATHI IMPEAOCTABIICHUS CBEACHHM, TOKYMEHTOB, MaTE€pHalOB ITyTEM
WHTETpallid B Hee O€3HAIMYHBIX IUIATEXKHBIX CEPBUCOB, MPU HTOM 3aSBUTEIIO
oOecrieunBaeTcs MOATBEPXKICHUE OCYIIECTBICHUS UM OTLIATHI.

2.10.2. B cootBercTtBuM ¢ myHKTOM 24 IlpaBun 3a mpemoctaBieHHE CBEIACHUM,
JOKyMEHTOB, Marepuaio, coaepxkanmxcs B [HMCOI'J] Cwmonenckoir obmactu, c
3asiBUTEJICH B3UMAETCsI IJlaTa B pa3Mepe:

1) 100 pyGneit — 3a mpemocTaBlieHHE KOMHUM OJHOTO JOKYMEHTa, MaTepuasia B
ANEKTPOHHON ¢opMe (32 HCKIIOYEHHEM MATEepUajoB M PE3ylIbTaTOB HMHXKEHEPHBIX
M3BICKaHHM);

2) 100 pyOneit — 3a kKaxayl CTOpoHY jucTa (opmara A4 KONMHH JOKYMEHTOB,
MarepuaioB B OyMaxkHOW @opMe (3a MCKIIOYEHWEM MATEepuajoB U PE3yJbTaTOB
WHXEHEPHBIX U3BICKAHWN );

3) 5000 pyOmeit — 3a mpemocTaBIEHHWE KOIWW MaTepHAIOB M PE3yIbTaTOB
WH)KCHEPHBIX H3BICKAHUM B SJIEKTPOHHOU ¢dopme (BHE 3aBUCMMOCTU OT KOJMYECTBA
JIUCTOB);

4) 5000 pyOnmeit — 3a mpeAoCTaBlIeHWE KOMUW MAaTEpPUAIOB M PE3yIbTaTOB
WHXEHEPHBIX M3bICKaHUI B OymaxHoU dhopme u 100 pyOreit — 3a KaKIyr0 CTOPOHY JIHCTA
dbopmata A4 KOTIUU TAaKKX MAaTEPUAJIOB U PE3YJIHTATOB;

5) 1000 pyOneit — 3a mpemocTaBiIeHUE CBEIECHUN OO0 OJHOM 3€MEIHLHOM Yy4YacTKe
(4acTu 3eMeNIbHOr0 y4acTKa) 3a Kaxasle nojuele (HenonHsbie) 10 000 kB. MeTpOB 1IoLIa U
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TaKOTO y4yacTka W (MJu) JIOMOJHUTEIbHBIA KOHTYp (JII MHOTOKOHTYPHBIX 3€MEJIbHBIX
Y4acTKOB) B 3JIEKTPOHHOU (popme;

6) 1000 pyOneii — 3a mpenocTaBICHHE CBEJACHUN 00 OJHOM 3€METBbHOM Y4YacTKe
(4acTu 3eMeJIbHOTO yYacTKa) 3a Kaxable nmojiHbie (HenonHbie) 10 000 kB. METPOB IUIOMIA N
TAKOro ydacTka U (WJIM) JIOMOJIHUTEIBHBIM KOHTYp (/Ji1 MHOTOKOHTYPHBIX 3€MEJIbHBIX
ygacTkoB) U 100 pyOseit — 3a kaxayro cTOopoHy jucta dopmata A4 Takux CBEJCHUN B
OymakHOU opme;

7) 1000 pyOneit — 3a mpeaocTaBiIeHUe CBEeHN 00 OTHOM OOBEKTE KaIUTaIBHOTO
CTPOHUTENHCTBA B JIEKTPOHHOI QopMme;

8) 1000 pyOneit — 3a mpeaocTaBieHUe CBEeHN 00 OTHOM OOBEKTE KaIUTaIBHOTO
ctpoutenscTBa U 100 pybiieit — 3a KaXIyro CTOPOHY JiucTta popmaTta A4 TaKuxX CBEICHUI B
OymaxHOU opme;

9) 1000 pybneli — 3a mpeaOCTaBICHUE CBEICHUN O HEpa3TPaHUUYCHHBIX 3eMIISX 32
KaxJipie TosiHble (HeroaHbie) 10 000 KB. METPOB ILIOMIAIA TaKUX 3e€MeJb B JIEKTPOHHOMN
(opme;

10) 1000 pybineii — 3a mpenocTaBlieHUE CBEJEHUN O HEpa3TPaHUUYCHHBIX 3eMJISX 3a
Kax/ple noiHble (HermoaHbie) 10 000 kB. MeTpoB mIomaau Takux 3emernb u 100 pybneit -
3a KaXJIyI0 CTOpOHY Jincta popmaTta A4 Takux CBelIeHH B OyMaxHOU Gopme;

11) 100 pyOmeii — 3a WOpPeAOCTABICHHUE CBEJICHHWM, pa3MEIICHHBIX B
MH(OPMAIIMOHHOW CHUCTEME, HE YKa3aHHBIX B MOAMYHKTax 6 — 10 HacTosIero myHkra, B
anekTpoHHOM (opme u 100 pybOineir — 3a Kaxayro CTOpoHy Jucta gopmara A4 Takux
CBEJICHUI B OymMaxHO# (hopme.

2.10.3. B cuywae ecnum maTtepuanbl MNPEIOCTaBISAIOTCS B OyMaxkHOM (opmare,
OTJIMYHOM OT opmaTta A4, CTOUMOCTh PACCUUTHIBACTCS UCXOJISI U3 KOJIUYECTBA MOJIHBIX
WU HEMOJHBIX JUCTOB (opmara A4, HEOOXOAUMBIX JISI pa3MEILIEHUS] YKa3aHHOTO
Marepuana.

2.10.4. Pacuer cTOMMOCTH IPEAOCTABIEHUSI CBEICHUN O TEPPUTOPUU MMPOUZBOJAUTCS
UCXOJI1 U3 KOJMYECTBA 3€MEJIbHBIX YYaCTKOB (YacTel 3€MENIbHBIX yYaCTKOB) M TUIONIAIN
HEpa3rPaHUYCHHBIX 3€MEJb, PACIOJI0KEHHBIX B TPAHUIIAX TAKON TEPPUTOPUHU.

2.10.5. Eciu mmara 3a NOpeloCTaBICHUE CBEICHHM, TOKYMEHTOB, MaTEpUAJIOB
BHECEHA 3asBUTEJIEM B pa3Mepe, MPEBBIIIAIONIeM 00NN pa3Mep IJIaThl, HAYMCICHHON 3a
MPEIOCTABJICHUE CBEICHUM, JOKYMEHTOB, MATEPHAJIOB, YIOJHOMOYEHHBIM OpPraH IO
3asBJICHUIO 3asIBUTENII B CPOK HE TMO3JIHEE 3 MECALIEB CO JHA MOCTYIUIEHUS TaKOro
3asiBJI€HUS] 00€CIIeYnBaET BO3BPAT U3JIMILHE YIUIAYEHHBIX CPEACTB.

2.10.6. Ecmu 3asgBuTent0 ObUIO OTKa3aHO B MPEAOCTaBIECHUU CBEICHUH,
JOKYMEHTOB, MaTEpHUaJIOB IO OCHOBAHHIO, YKa3aHHOMY B MOAMYHKTe S5 myHkTa 2.8.3
HACTOSIIIIET0 PEriaMeHTa, B CBA3M C BHECEHHMEM ILIaThl 332 NPEIOCTaBICHUE CBEACHMUIA,
JOKYMEHTOB, MaTEPHAJIOB HE B MIOJIHOM 00beMe, Y TTOJTHOMOYEHHBIA OpraH Mo 3asBICHUIO
3asiBUTEIS] B CPOK HE MO3/7HEE 3 MECALEB CO JHS MOCTYIJIEHUS TaKOro 3asiBJICHUS
oOecrieuyrnBaeT BO3BPAT YIUIAYEHHBIX CPEJICTB.

2.10.7. Omuata TOpeAOCTaBICHUS CBEJCHHUM, JOKYMEHTOB, MaTEpHaloB,
coaepxkamuxcsa B [TMCOI'l CmoneHnckoir 001acTu, OCYIIECTBISETCS 3asiBUTENIEM ITyTEM
0€3HaJTMYHOTO pacyeTa.

PexBU3UTHI AJ1s1 OIUIATHI 32 MPEIOCTABIICHUE CBEJECHUN, TOKYMEHTOB, MaTEPHUAJIOB,
coaepxxamuxcs B ' MCOTI' ] CmomneHcko# 001acTu:


consultantplus://offline/ref=EC2A4A1E4277F17BF2751B132D34600E35B5030163541A759BA74C5A809D4FCD3C67BE4CDD6C9B9E4CBFD843DAFDE8E860415164665EBDF7AA2BL
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Epummuckoe ¢punancosoe ynpasienue 1.¢.02633D49910 (AamunucTpanus
MYHUIIAMTAIBHOTO 00pa3oBanus « Epimmdckuii MyHUITUNIaIbHbIA OKpYT» CMOJICHCKOM
o6nactu 1.¢.03901070630) Ka3.c4.03231643665210006300
Otnenenne Cmonenck banka Poccun //Y®K o CmoneHckoi odnactu r. CMOIEHCK
BUK 016614901 EKC 40102810445370000055, xox moxoaa 90111301994140000130.

2.10.8. B cmywyae BHeceHHMsS B BBIJJAHHBIA IO pe3yJbTaTaM MPEIOCTaBICHUS
MYHUIIUITAIBHOM YCITYTH JOKYMEHT U3MEHEHHH, HAaIlpaBJIeHHBIX Ha UCIIPABJICHUE OIIMOOK,
JOMYIIEHHBIX MO0 BUHE CHEUUAIMCTOB U (MJIM) JOJKHOCTHOIO JKIA YTOJIHOMOYEHHOTO
oprana, M®II u (mnm) pabotauka M®LI, ¢ 3asBuTENA I1aTa HE B3UMAETCA.

2.11. MakcuMaJbHBIH CPOK OKMIAHHUS B 0OUepeau MPHU Moxave 3ampoca o
NPeAOCTABJICHMHY MYHUIUNIAJIBbHOMN YCJIYIY U NIPU MOJYYeHHUHU pPe3yabTarTa
NMPEA0CTABJICHUS] MYHULIMIIAJIBHOU YCIAYTH

2.11.1. MakcumanbHO€ BpeMs OXHUJAHWS B OdYEpeaud Ipu Mojaye 3ampoca O
MPENOCTaBIECHUA MYHUIIMTNIAIbHOM yciiyrd B M®L] He 70JKHO npeBbIIaTh 15 MUHYT.

2.11.2. MakcumanbHOE BpeMsl OXKHIAHUSL B OUEpPEOU IPHU IMOIYYEHHUH pe3ysibTaTa
MPENOCTaBICHUS] MyHUIIUIIATbHON yciryrd B M®L] He noJKHO MpeBbIIaTh 15 MUHYT.

2.12. Cpox v nopsiIoK perucTpPanum 3anpoca 3asiBUTEJIs 0 MPeI0CTABIEHUU
MYHHMIHNAJIBHON YCJIYTH, B TOM YHCJIe B 3JIEKTPOHHOI hopMme

2.12.1. 3anpoc 1 TOKyMEHTbI, HEOOXOIUMBIE JUIsl IPEIOCTABICHUS MYHHUIIMITAIbHON
YCIIyTH, PETUCTPUPYIOTCS B JIEHb WX MOCTYIUICHUS B Y TIOJTHOMOYEHHBIN OpTaH B OPSAKE,
MIPEAYCMOTPEHHOM NOAPA3AEIOM 3.2 HACTOSLIErO PErJIaMEHTA.

Peructpauus 3ampoca 3asBUTENS, MOCTYNHMBIIETO B YTOJHOMOYEHHBI OpraH B
ANIEKTPOHHOM ()OpME B PEECTpe MPEAOCTABICHUS CBEICHUM, JOKYMEHTOB, MaTE€pUaJIOB
OCYUIECTBJISIETCS B JEHb MOJY4YEHHUS 3ampoca JMOO Ha Cieayrolluid pabouuid JIeHb B
cllydae MOJy4yeHHus 3ampoca mnocie 16 yacoB Tekyliero padoudero AHsS WIM B BBIXOJHOM
(Tpa3AHUYHBIN) IE€HbD.

2.13. TpeOGoBaHMs K MOMeLIEHUSIM, B KOTOPBIX NMPEI0CTABIAETCH MyHUIIUNIATbHAS
ycayra
2.13.1. IIpuem 3asiBuTeEH B YIIOJTHOMOYEHHOM OPTraHe HE OCYIIECTBISAETCS.
2.13.2. TpeGoBaHusi K TOMEHICHUSM CEKTOpa HHGOPMHUPOBAHUA UM OXKHUIAHMS,
cektopa npuema 3asBurenern MOL[ onpenensrorcs  [IpaBunamm  opranuzanuu
nesrenbHocTH M®L, yrBepxknennsimu [IpaBurensctBoM Poccniickoit @enepanun.

2.14. Iloka3aTeu JOCTYNHOCTH U Ka4eCTBA MYHUIUIIAJIBLHON YCJIYI'H

2.16.1. IToka3zaTensiMu JOCTYITHOCTH MyHULIUIIAJIBHOW YCIYTH SBJISIOTCS:

1) TpaHCTIOpTHAS TIOCTYITHOCTh MECTA MPEIOCTABJICHUSI MYHUIIUITAIBHON YCITYTH;

2) o0ecrieueHne OECHPENSITCTBEHHOTO JOCTyNMa K TOMEIIEHHUI0, B KOTOPOM
MPEIOCTABIISACTCS MyHUITUTIATBHAS YCITYTa;

3) pa3menienne HHPOPMAIIMH O TTOPSAKE MPEAOCTABICHUS MYHUIIMITAIIbHON YCIIYTH B
nH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHOM ceTn « IHTepHeTY;

4) BO3MOXKHOCTh TOJYYEHUS MYHUIUMTIATBHON YCIYTH C HCHoib30BanueM EmumHOro
nopTana;
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5) BO3MOXHOCTbH TUOO HEBO3MOXKHOCTH MOJYYSHHUSI MyHULIUTIATbHON yciuyru B MOIL]
(B TOM wuWcie B TOJHOM o0Obeme), B JIFOOOM 0O0OCOOJICHHOM MOJIpa3/ielIeHUH
VYTOJIHOMOYEHHOTO OpraHa, MPeaoCTaBISIONIET0 MYHHUIUIAIBHYIO YCIYTy, MO BBIOOpPY
3asiBUTENS (MPEACTABUTENS 3aIBUTENS) (IKCTEPPUTOPHUATBHBIA TPUHITUI).

2.16.2. TIloka3zaTensiMu KadecTBa IMPEAOCTABICHUS MYHHIMIAIBHON  YCIyI'H
SABJISIFOTCSI:

1) cobmoenne crangapTa NpeaoCTaBICHUs] MyHULIUTTAIbHON YCITYTH;

2) KOJMYECTBO B3aUMOJICUCTBUU 3asBUTENS (NPEACTaBUTENS 3asBUTEINSA) CO
CIICLIMATIMCTAMU MPHU NPEAOCTABICHUNA MYHULIUTIIATBHOW YCIYTH U UX TPOJOJIKUTEIBHOCTD
(1 paz mo 15 munyr);

3) BO3MOKHOCTb MOJYYE€HHS] MyHULIUNTAIbHON yciayru B MOLI;

4) BO3MOKHOCTb TIOJYyYEHHUSI HH(DOPMALIUU O XOJI€ MPEAOCTABICHHS MyHHUIIUITAIbHON
YCIYTH;

5) BO3MOXKHOCTbH JTMOO HEBO3MOKHOCTH MOJYyUYCHHUSI MYHHUITUTIATBLHON yeiayru B MOI]
MOCPEJICTBOM 3arpoca O TMPEIOCTABICHUU HECKOJBKUX TOCYJAPCTBEHHBIX W (WJIN)
MYHULUIAIBHBIX yciyr B MOLI, npeaycMOTpeHHOro crarben 15 @denepalibHOTO 3aKOHA
No 210-®3 (manee — KOMIUIEKCHBIN 3ampoc).

2.15. Nnble TpeOOBaHMS, B TOM YHCJIe YYUTHIBAKIINE 0COOCHHOCTH MPeI0CTABICHUSA
MYHULIUNIAJIBHON YCIYTH 110 IKCTEPPUTOPHATIBLHOMY NPUHLIMILY (B CIy4ae, ecJIu
MYHUIUNAJIbHAS YCJIYTa NpeJIocTaBIAETCS M0 IKCTEPPUTOPHATBHOMY NPUHLIMILY) U
0COOCHHOCTH NPEA0CTABJICHUS MYHULUNIAJIBHON YCJIYIH B 3JICKTPOHHOU hopme

2.15.1. VYcayra mnpenocTaBisieTcsl MO 3KCTEPPUTOPHAIBHOMY MPUHLUITY B
COOTBETCTBUM C KOTOPHIM Yy 3asBUTEIEH €CTh BO3MOXHOCTh IOJAa4Yd 3aIllpOCOB,
JOKYMEHTOB, MH(pOpMAaIMK, HEOOXOAUMBIX ISl MOJYYEHUS MYHULUNAIBHON YCIYyTrH, a
TaKKe TMOJy4YyeHUs pe3yibTaTa ee MnpeaocTtaBieHuss B mgobom MOI[ B mpenenax
tepputopun CMoOJIEHCKOM 00nacTh Mo BBIOOPY 3asBUTENS, HE3aBUCUMO OT €ro Mecra
KUTEJIbCTBA WM MecTa MpeObIBaHus (ISl GU3NYECKUX JIML, BKJIIOYas MUHIWBUIYaJIbHBIX
npeanpuHUMaresei) 1m0o MecTa HaX 0K IeHus (715 FOPUINYECKUX JIUIT).

2.15.2. TpeboBanusl, YUHTBIBAIOIINE 0COOEHHOCTH MPEAOCTABICHUS
MYHUIUIUIBHON ycayrh B cetu MODI[ 1o 3KCTeppUTOPHUAIIBHOMY  IIPUHIIUILY,
ONPENENSIOTCS COTJIALIEHUEM O B3aUMOACHCTBUY.

2.15.3. OOGecrieueHre BO3MOXKHOCTH COBEPIICHUS 3aABUTEIISIMH  OTIICIBbHBIX
NEUCTBUNH B JJEKTPOHHOM (opMe MNpU TMOJYYEHUHM MYHHUIMNAIBHOW YCIYTH C
UCIoNb30BaHueM EquHOro nopraia uMeer cieayrole 0COOEHHOCTH:

- peructpamusi M aBTOpHU3alUsl 3asiBUTENsA B (eaepaibHOM TOCyAapCTBEHHOU
uHpopmanmoHHoi cucreme «EnuHas cuctemMa HIAEHTU(UKAIUU W ayTEeHTU(UKAIUU B
UH(DpaCTPYKTYypE, o0ecreunBaroniei MH()OPMAIIMOHHO-TEXHOJIOTHUECKOE
B3aUMOJICCTBE WH(MOPMAIMOHHBIX CHUCTEM, HCIOJNb3YEMBIX [UIsl MPEeAOCTaBICHUS
rOCy/IapCTBEHHBIX U MyHUIIMIIAIBHBIX YCIYT B 3JIEKTPOHHOM popme».

2.15.4. Bupl 35IeKTPOHHBIX MOANUCEN, HCTIOJIB30BAHUE KOTOPBIX JOMYCKAETCSA
npu OOpalieHUH 3a MOJYyYEeHHEM MYHULMNAIbHBIX YCIYT, U MOPSA0K UX HCIOJIb30BaHUS
ycTaHoBJIeHbI nocTaHoBiieHHeM [IpaBurensctBa Poccuiickoit @enepanyu ot 25.06.2012
No 634 «O Buaax 3J€KTPOHHON MOJIMKCH, UCMIOJb30BAHUE KOTOPBIX JOMYCKAETCS MpHU
oOpallleHuu 3a TOJyYEHHEM TOCYJApCTBEHHBIX W MYHHUIHUNAIBHBIX YCIyr» U
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nocranoBienueM llpaBurensctBa PD ot 25.08.2012 Ne 852 «O6 yrBepxaenuu IlpaBun
UCIIOJIb30BaHUS YCUJIEHHON KBATM(PUIIMPOBAHHON 3JIEKTPOHHON MOAMKUCH NMPU 00pallleHUU
3a MOJYYEHUEM TOCYAApCTBEHHBIX M MYHULIUNAIBHBIX YCIYT U O BHECEHUU U3MEHEHUS B
[IpaBuna pa3pabOTKH U YyTBEPKACHUS aIMUHUCTPATUBHBIX PETIAMEHTOB MPEAOCTABICHUS
roCyJapCTBEHHBIX YCIYT.

2.15.5. I[Ipu  oOpaimeHnn  3asgBUTENSA,  NOpEACTaBUTENs  (3aKOHHOTO
NPEICTaBUTEIIA) 3asBUTENS 3a IMOJIYyYEHHUEM MYHUIUMIAIBHOW YCIYTH B 3JIEKTPOHHOM
dbopMe C UCMOIB30BAaHHMEM €IMHON CHUCTEMBl WACHTU(DUKAIMK W ayTeHTH(UKALUU
3asBUTEIb, PEJCTABUTENb (3aKOHHBINA MPEICTABUTENb) 3asIBUTENSI MOXKET MUCIHOIb30BaTh
MPOCTYIO 3JEKTPOHHYIO MOIHCH.

3. Cocras, noc/1e10BaTEJIbHOCTh U CPOKH BbINOJHEHUS aIMUHUCTPATHBHBIX
npoueayp, TPe00BaHUA K MOPSJAKY UX BHINOJHEHNsI, B TOM YHCJIe 0COOEHHOCTH
BbINOJIHEHHUSI A/IMUHUCTPATHBHBIX NPOUeAYP (AeiicTBUiA) B 3JIeKTPOHHOI opme

3.1. IlepeyeHb AAMMHUCTPATUBHBIX MPOLEAYP

3.1.1. [IpenocraBienre MyHUIIUMIIATIBLHON YCIYTHM BKJIIOYaeT B ceOs CIeAyrolue
aJIMUHUCTPATUBHBIC MTPOLICTYPHI:

1) moctyrieHre 3apoOCoOB 3asgBUTENICH O MPEAOCTABICHUA MYHUIUTIAILHON YCIIyTH
Y UHBIX JJOKYMEHTOB, HEOOXOAMUMBIX ISl PEAOCTABICHUS] MYHULIUIIAILHON YCIYTH;

2) paccMOTpeHHE JOKYMEHTOB, HAalpaBJICHHE YBEIOMJICHHA 00 oIuiaTe
MPEIOCTABIICHUS CBEACHHWHA, JOKYMEHTOB, MAaTEpPHAJIOB, TMPUHATHE PEIICHUS O
npeaocTtaBieHun (00 oTKa3e B MPEIOCTABICHUN) MYHMIIUIIAIBLHON YCIyTH, oopMIICHUE
pe3ynbTaTa MpeaoCTaBICHHS (0TKa3a B IPEIOCTABICHUHN ) MyHHUIIUITAIGHON YCITyTH;

3) mHampaBieHHE pe3yJbTaTa MPeNOCTaBleHUs (OTKa3a B TMPEIOCTABICHUH)
MYHUITUTIATBHOM YCITYTH 3asBUTEITIO.

3.2. IlocTyniieHue 3anpocoB 3asiBUTeJIell 0 MpeI0CTABJIEHUN MYHHIMIIAJIBHON yCIyru
U MHBIX IOKYMEHTOB, HEO0XO0AMMBIX /JIfl IPEeI0CTABJICHUA MYHUIIMIIAJIbHOUH YCIYyTIH

3.1.2. OcHoBaHWeM i1 HavaJlla MCIOJHEHHUS aJIMHUHUCTPATUBHOM IIPOICTYPHI
SABJISIETCA MOCTYIJIEHWE B Y IOJIHOMOYEHHBIN OPraH 3arpoca, noganHoro yepe3 M®II (npu
HaJMYUH BCTYMUBIIETO B CHJIY COTJIANICHUS O B3aMMOJICHCTBUN ), Yepe3 UHPOPMAIIMOHHO-
TEJICKOMMYHUKAIIMOHHBIE CETH OOIIIETO MOJIb30BaHUs B AJIEKTPOHHOM (hOpMeE MOCPEACTBOM
Enunoro noprana (¢ MOMEHTa peain3aliii TEXHUUYECKON BOZMOKHOCTH).

3.1.3. Cnenuanuct YTOJIHOMOYEHHOTO OpraHa, B OOS3aHHOCTH KOTOPOTO BXOIUT
MIPUEM U perucTpanus J0KyMEHTOB:

1) peructpupyer MOCTYIUIEHHE 3ampoca O NPEAOCTABICHUUW MYHUIMNATHHOM
YCIIYTU U JJOKYMEHTOB, HaIlPaBJICHHBIX 3asBUTEJIEM B PEECTPE MPEIOCTABICHUS CBEICHU,
JOKYMEHTOB, MaTe€pHajJOB W B COOTBETCTBUM C YCTAHOBJICHHBIMHU IMpaBUIaMU
JIEOMPOU3BOACTBA (POPMHUPYET KOMIUIEKT JOKYMEHTOB 3asIBUTEJIS;

2) mepenaeT 3asBJIEHUE U JOKYMEHTHI CHEIUATUCTY/JOJDKHOCTHOMY JIMITY (yKa3aTh
HY)KHOE€) YTIOJIJHOMOYEHHOTO OpraHa, yIMOJHOMOUYEHHOMY Ha PAaCCMOTPEHHE OOpaleHus
3asIBUTEIIS.

3.1.4. Pe3ynbratoM aJAMUHUCTPATUBHOM TPOLEAYPHl  SIBISIETCS  PETHUCTPALIUS
3asBJICHUS] (IOKYMEHTOB) B pEecTpe NpPEAOCTaBICHUS CBEJACHUHN, JIOKYMEHTOB,
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MaTepHaJIOB M HAIIPABJICHHUE 3asBICHUS (JOKYMEHTOB) CIICIIHMAIIMCTY/TOTIKHOCTHOMY JIHITY
(Yka3aTh HyXHO€) YTOJHOMOYEHHOTO OpraHa, YHOJHOMOYEHHOMY Ha pPacCMOTpPEHHUE
oOpalneHus 3assBUTEIIS.

3.1.5. Cniocobom ¢ukcanuu pe3ynbTaTa aJMUHACTPATUBHON MPOIETYPHI SBISAECTCS
yKa3aHWE JaThl PErucTpaliii ¥ TPHCBOCHUE 3alpocy 3asBUTENS PErHCTPAIMOHHOTO
HOMeEpa.

3.1.6. IlpoaomKUTEeTLHOCTh aIMHHUCTPATUBHOMN TPOIIEAYpPHI — HE O6osee 15 MUHYT.

3.2. PaccMoTpeHHe JOKYMEHTOB, HATIPABJIeHHE YBeAOMJIeHHs 00 oriaTe
NpeI0CTABICHUA CBeleHUI, JOKYMEHTOB, MAaTEPHAJIOB, IPUHATHE PEelIeHHUS O
npenocraBjeHUH (00 OTKa3e B IPEAOCTABJICHHUH) MYHHIUNIAJIBHON YCIYIH,
oopmiIeHHE pe3yJabTaTa NMpeaocTaBjieHns (0TKAa3a B Pe10CTABICHUHN)
MYHUIIUNAJIbHOM YCJYTH

3.2.1. OcHOoBaHMEM Hayalla UCIIOJHEHUSI aIMUHUCTPATUBHON MPOLIETYPHI SBISCTCS
IIOJIyYEHHUE CIIEHUAIUCTOM, OTBETCTBEHHBIM 33 PACCMOTPEHUE JOKYMEHTOB, KOMILJIEKTA
JOKYMEHTOB 3asBUTEJIS.

3.2.2. llpy monyyeHWHM KOMIUIEKTa JOKYMEHTOB, YyKa3aHHbIX B myHkTe 3.3.1,
CIELMAINCT, OTBETCTBEHHBIN 32 PACCMOTPEHHUE JOKYMEHTOB!

1) ycranaBiauBaeT npeIMeT 0OpaIeHus 3assBUTES;

2) yCcTaHaBIMBAET MPUHAMICKHOCTb 3asIBUTENS K KPYry JUL, UMEIOIIMX MpPaBO Ha
MOJIy4YeHUE MYHULIMITAIbHON YCITYTH;

3) npoBepsieT HAIMYME OCHOBAHMM JUIsl OTKa3a B MPEJOCTABICHUH MYHULUIIATbHOM
YCIyTH, TPEAYCMOTPEHHBIX NOANMYHKTamMU | — 4, 6 myHkTa 2.8.3 HACTOSIIETO PETIaMEHTa;

4) ycTaHaBIMBAeT HAJIUYMUE MOJHOMOYMN YIMOJTHOMOYEHHOTO OpraHa IIo
paccMOTpeHUI0 oOpaleHusl 3asiBUTEIIS.

3.2.3. B ciyuae, ecinu uMeroTcst onpesereHHbie moanyHkramu 1 — 4, 6 mynkra 2.8.3
HACTOSIIIETO perjiaMeHTa OCHOBAHMS [IJI1 OTKa3a B MPEAOCTABICHUU MYHHUITUNAIBHOU
YCIIyTH, CIEUUATNCT, OTBETCTBEHHBIH 3a PAaCCMOTPEHHE JOKYMEHTOB, FOTOBUT (B JBYX
SK3EMILUIApax HpHU BHIOOpE 3asBUTENIEM MPENOCTaBlICHUS (OTKa3e B IPEIOCTaBICHUN)
MYHUIIUTIATBHON yCIyrd B OyMaxkHOW (opme) MPOEKT YyBEJOMIICHHS 00 OTKase B
MPEJOCTAaBICHUN CBEJICHHI, JOKYMEHTOB, MaTepuainoB, cogepxammxcsi B [TCOI'/]
CMmoneHckoit o0nacTu (fanee — peuieHre 00 OTKa3e B MPEJOCTaBICHUH MYyHUIIUMIAIBHOM
YCIYrM) M TepeaeT YKa3aHHbId NPOEKT Ha PACCMOTPEHHE JOJHKHOCTHOMY JIUILY
YIOIHOMOYEHHOTO OpraHa, HWMEIOIIEMY IIOJHOMOYMS Ha TMPUHATHE PELIEHUs O
npeocTaBieHud (0TKa3e B MPEJOCTABICHUM) MYHUIMNAIBHOW yCiayru (namee —
YIOJIHOMOYEHHOE JIMIIO).

3.24.B cnyyae, ecid NpelOCTaBICHUE MYHULMUIAIBHON YCIYrd BXOAUT B
MOJIHOMOYHST YTIOJJTHOMOUYEHHOT'O OpraHa U OTCYTCTBYIOT OIpE/ENICHHbIE MOAMYHKTaMH |
— 4, 6 myHkTa 2.8.3 HacCTOSIIEro perjiaMeHTa OCHOBAHUA JJIsl OTKa3a B MPEAOCTaBICHUU
MYHULMIIATBHON YCIIYTH, CIIELIUAINCT, OTBETCTBEHHBIN 32 PACCMOTPEHUE JOKYMEHTOB:

1) B TeueHume 2 pabouMx JHEW CO JIHS PErHCTPAllH 3ampoca W, UCXOIs U3
KOJIMYECTBA 3alpaliuBaeMbIX 3asBUTEIEM CBEJCHUHN, JOKYMEHTOB, MAaTEPUAIOB, a TAKKe
ycTaHoBIeHHBIX TyHKTaMu 2.10.2 — 2.10.5 HacTosimero periaMeHTa pa3MepoB IUIaThl 3a


consultantplus://offline/ref=B959E2A85E4BDAB62D9DD9231D4990499F96CC3910983A2308F8475455DB83911D4E73E70475FFD41E84496769E15D24D36B01992600688BC1w7Q
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MPEIOCTABIICHUE CBEJCHUM, IOKYMEHTOB, MaTEPUAJIOB, OIMIpeesieT OOIIMiA pa3Mep IIaThl
3a NMPEJOCTABICHNE 3aPAIllIMBAEMbIX CBEJACHUH, TOKYMEHTOB, MaTEPUAJIOB;

2) mocne paccCMOTPEHHMsI 3arpoca HaIpaBiIseT 3asBUTENIO MO aJIPECy JIEKTPOHHOM
MOYThI, YKAa3aHHOMY B 3ampoce, W (WiM) B JIMYHBIA KaOWHET 3asBuUTENs Ha EnuHom
nopraje yBeloMJIeHHE 00 oIuiaTe MpeIoCTaBICHUsI CBEJICHUM, JOKYMEHTOB, MaTepHaJIOB,
B KOTOPOM COZIEp>KaTCsl CBelleHUus 00 o0leM pa3Mepe IiaThl, pacueTe U CPoKax OIIaThl (C
OPUIOKEHUEM B DJIEKTPOHHOW ¢GopMe JAOKYMEHTOB (KBUTAaHLMU C PEKBU3UTAMM),
HEOOXOJIUMBIX JJIsI OTLIIATHI);

3) rotoBUT (B JBYX OHK3eMIUIIpaX NpU BHIOOpE 3asgBUTENEM MPEAOCTABICHUS
MYHHUIIMIIAJBHOW yCIIyTH B OyMakKHOM Qopme) cBeneHus, JOKYMEHTBI, MaTepualbl,
comepxkammecs B [MCOI'J] CwmoneHckoit obmacté Tmocie  TMOCTYIUIGHHS B
YHomHOMOYEHHBI opraH uHGOpMaluu 00 OCYIIECTBICHUU 3asBUTEIIEM OIUIAThHI
MPEIOCTABIICHUSI CBEJCHUM, TOKyMEHTOB, MaTepuajoB (Jajee — MPOEKT PEHICHUs O
NPeI0CTaBICHUU MYHUIIUTIAIIBHON YCITYTH);

4) mepenaer MPOEKT pEIIEHUS O MPEJOCTABIECHUH MYHULMNAIBHOM YCIyrM Ha
pPaccMOTPEHHE YIIOTHOMOYEHHOMY JIMILY.

3.2.5. Ecniu yka3zaHHBIE B 3alpOoCe CBEJICHUS, IOKYMEHTHI, MaT€pHalIbl OTHOCATCS K
MH(GOpPMallUl OrPaHUYEHHOTO JOCTYyNa, CHELMAIUCT, OTBETCTBEHHBIM 3a paccCMOTpEHHUE
JOKYMEHTOB, YBEIOMJIIET 3asBUTENSI CHOCOOOM, YKa3aHHBIM B 3ampoce, O MOpsaKe
MOJIy4YEHUsI CBEJCHUM, JOKYMEHTOB, MaT€pUaJOB C Y4YeTOM TpeOOBaHUIl O 3aluTe
uHPOpMAIllMM  OTPAaHWYCHHOTO  JIOCTYMa, MPEAYCMOTPEHHBIX  3aKOHOJATEIbCTBOM
Poccutickon @enepanun.

3.2.6. Ilpu ucnonHennu noAMyHKTOB 1 — 3 myHKTa 3.3.4 ¥ HACTYIIJICHUH OCHOBAHMS
JUIA OTKa3a B MPEIOCTABICHUN MYHHUIIUIAIBLHOW YCIYTH, OMPEAEICHHOTO MOAIMYHKTOM 5
IMyHKTa 2.8.3 HACTOSIIETO PErIAMEHTA CIIEHHAINCT, OTBETCTBEHHBIM 3a PAaCcCMOTPEHHUE
JOKYMEHTOB, TOTOBUT (B ABYX JIK3EMIUISpax MpH BBIOOpE 3asgBUTENEM MPEIOCTABICHUS
(oTKa3ze B MPEIOCTABJICHHHM) MYHHUIIMNAIBHOW YCIYTH B OyMaXHOW (opMe) MpOeKT
pelieHus: 00 OTKa3e B MPEIOCTABICHUN MyHUIUMIAIBHON YCIyTH U NEepelaeT yKa3aHHbIN
MPOEKT Ha PACCMOTPEHUE YIIOJIHOMOUYEHHOMY JIUILY.

3.2.7. YIOTHOMOYEHHOE JIMII0 pacCMaTPUBAET MPOEKT PEIICHUS O MPEJOCTABICHUH
(oTka3e B TMpPEAOCTaBICHMM) MYHHUIMMIAIBHOM YCIYyrd W B CIIy4ae COOTBETCTBHUS
YKa3aHHOT'O MpOeKTa TpeOOBaHUSM, YCTAaHOBJIIEHHBIM HACTOSIIMM PErJIaMEHTOM, a TaKKe
UHBIM JEMCTBYIOIIUM HOPMATUBHBIM IPABOBBIM aKTaM, OIPEICISAIONIMM MOPSI0K
MPEIOCTABIICHUSI MYHUIIUNIAIBHON yCITyTH, TOANUCHIBACT JaHHBIM MPOEKT U BO3BPAIACT
€ro CHEIHAUCTy, OTBETCTBEHHOMY 3a PAacCCMOTpPEHHE ITOKYMEHTOB, JJIs JaIbHEHIIEeTO
odopmIICHUS.

3.2.8. CneruanucT, OTBETCTBEHHBIN 32 PACCMOTPEHHE TOKYMEHTOB:

- odopMisieT pelIeHHEe O NPEIOCTaBICHUU (omKaze 6 npedoCmasieHuit)
MYHHUIIMTIAJIBHOW  YCIYTH B COOTBETCTBHM C YCTAaHOBJICHHBIMH  TpPeOOBaHUSIMU
JeJIONPON3BO/ICTBA;

- MepeaeT MPUHATOE PEIICHHE O MPEJOCTaBICHUH (omKkaze 6 npedocmasieHul)
MYHHIIMIIAJIBHOW YCIYTH CHELMATUCTY, OTBETCTBEHHOMY 3a HAlpaBJCHHE pe3yJbTaTa
MPEIOCTABIICHUSI MYHULIUTIATBHON YCIYTH 3aSBUTEINIO.
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3.2.9. KputepueM MpUHATHS PEUICHUS TPU BBIMOJIHEHUA aJIMUHUCTPATUBHOM
IPOIEAYPHI ABISETCS HATWYNE WM OTCYTCTBHE OCHOBAHHIA JIJIsl OTKa3a B MPEJOCTABICHUH
MYHUIIATIATHHON YCITYTH.

PesynpraroM  aJAMHHHCTPAaTHBHOW  TPOLEAYPHl  SBISETCS  MOJIHCAHUC
YIIOJTHOMOYEHHBIM JIMIIOM PEIICHHs O MPEAOCTaBICHUA MYHHUITUIAIBHON YCIYTH WUIH 00
OTKa3e B MPEJ0CTaBICHIUH MYHHUIUTIAIEHON YCITYTH.

Crnocobom (Qukcanuu pe3yibTaTa aJMHUHHCTPATUBHOW MPOIENypHl SBISETCA
MPUCBOCHUE PETUCTPALIMOHHOTO HOMEpa PEIICHUs O MPEAOCTaBICHUM MYHUIUMATbHON
YCIIyTH WK 00 OTKa3e B MPEIOCTABICHUU MYHULIUTIATBHON YCIYTH.

3.2.10. [IpoaOMAKUTENHHOCTh aMUHUCTPATUBHON MPOLEIYPhl COCTaBISIET HE
6onee 5 pabouux mHEH.

3.3. HamnpagiieHue pe3yJjibTaTa npeaocraBjieHusi (0TKa3a B MPeI0CTABIEHNH)
MYHUIIUNAJIbHON YCJIYTH 3asiBUTETIO

3.3.1. OcHoBaHMeM i1 HavaJla MCIOJHEHHUS aJIMHUHUCTPATUBHOM IPOILICTYPHI
HaIpaBJICHUE pe3yJIbTaTa MPeaoCTaBiICHUs (0TKa3a B MPEJAOCTABICHUN) MYHUITUTIATBLHON
YCIIYTH SIBJISICTCS TOIMCAHKUE YIIOJHOMOYCHHBIM JIMIIOM PEIICHHUS O TIPEIOCTABICHUN WU
00 OTKa3e B MPEAOCTABICHUN MYHHUIIUITAIIBHOW YCIYTH U MOCTYIUICHUE €0 CIEIHAIIUCTY,
OTBETCTBEHHOMY 3a BbIJIauy pe3yJibTaTa IPEA0CTaBICHNUS MYHUIIUIIAILHON YCIIYTH.

3.3.2. Pemmilenne 0 TPENOCTAaBICHUMHM MWIM 00 OTKa3e B  MPEIOCTaBICHHUH

MYHULIMNQIBHOM  YCIYIM  PEruCTpUPYeT  CHEUMAJUCT,  OTBETCTBEHHBIM 34
NEIONPOU3BOACTBO, B COOTBETCTBUM C YCTAHOBJIICHHBIMM TPaBUJIAMH  BEICHUSA
JEJIOIIPOU3BOACTBA.

3.3.3. Pemenne o0 mpemocTaBieHMM WIM 00 OTKa3e B  MPEAOCTaBICHHUU
MYHUIUINIAIBHOM YCIYTH € NPHUCBOCHHBIM PETUCTPAIMOHHBIM HOMEpPOM CHELHAIINCT,
OTBETCTBEHHBII 3a BbIJAYy pe3yJibTaTa MPEJOCTABICHUS MYHUUUNAIBHOM YCIyTH,
HaIpPAaBJIAET 3aBUTEIIO OJTHUM U3 YKa3aHHBIX CIIOCOOOB:

- Ha OyMa)XHOM HOCHTEJIC, HalpaBJICHHOM Y IOJIJHOMOUYEHHBIM OpraHoM, B M®ILJ;

- DJIEKTPOHHBIM JIOKYMEHTOM, MOJANHUCAHHBIM YIOJHOMOYEHHBIM JOJIKHOCTHBIM
JUIOM C HCIOJIb30BAHUEM YCHJIEHHOM KBaJU(UUHUPOBAHHOW 3IIEKTPOHHON MOAMKCH,
HaIpaBJICHHbIM C MOMEHTA peaju3alli TEXHUYECKOW BO3MOXHOCTH B JIMYHBIM KaOWHET
3asBUTENSI WIM TPEACTAaBUTENS (3aKOHHOTO IMpeICTaBUTENs) 3asBUTeNls Ha EnnHom
ropTaie.

OauH 3K3eMIUIAp pemeHuss Ha OyMa)kHOM  HOCUTENE U JOKYMEHTHI,
IIPENOCTABIICHHBIE 3asBUTENIEM, OCTAKOTCS HA XPAaHEHUH B Y TIOJJTHOMOYEHHOM OPraHe.

Kpurepuem npuHITHS pelIeHUs] IPYU BBITOJIHEHUH aIMUHACTPATUBHON MPOLELYPHI
ABJIIETCS BBIOPAHHBIA 3asBUTENIEM CIOCOO TMOJyYEHUsl pe3ysibTaTa MpeaoCTaBICHUS
MYHULIMITAIIHOW YCIIYTH.

3.3.4. Pe3ynbTatoM aaIMUHUCTPATUBHON NPOLEAYpbl SBISETCA HalpaBJICHHE
3asIBUTEII0 PEIICHUs O TNPEeIOoCTaBlIeHUHW WIM 00 OTKaze B MPEAOCTaBICHUU
MYHULIMITAIIBHOU YCIIYTH.

CnocoboM (Qukcauuu pesyiabTaTa aAMUHUCTPATUBHOM MPOUEAYphl SBISETCA
JOKYMEHTUPOBAHHOE  TOJTBEPXACHUE  HANpaBIEHUS  3aiABUTENIO  pEUIEHUs O
MPEAOCTABIEHUHU WM 00 0TKa3€ B MPEJOCTABICHUA MyHUIIUIIAILHON YCIYTH.
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3.3.5. [IpogOmKUTEIEHOCT, AIMUHUCTPATUBHON TMPOIEAyphl HE OO0Jee OJHOTO
pabouero aHs.

3.3.6. B ciy4asx, mpeayCMOTPEHHBIX COIVIAIIEHUEM O B3aUMOAECHCTBUM U NpHU
COOTBETCTBYIOILIEM BBIOOpE 3asBUTENSA, CHELUAIUCT, OTBETCTBEHHBIM 3a BbLAAUY
pe3yJipTaTa MpeloCTaBIEHNs] MyHULIMIIAIIBHOM yCIIyTH, B CPOK HE Oosiee 0JHOro pabouero
JHS CO JHSI MPUHATUS PELIECHUS O MPEIOCTaBICHUU WM 00 OTKa3e B MPEJOCTaBICHUU
MYHMIMNAIBHOW YCIYI'M HampaBiI€T pPeE3ynbTaT MPEJOCTABICHUS MYHHIMIIAIBHON
ycayru B MOL qyis1 anbHENIIIEH BBIAAYU €0 3asBUTENIO.

3.3.7.1lpu BbIOOpEe 3asBUTENEM TMOJYYECHUS JOKYMEHTOB,  SIBIISIOIIUXCS
pPe3yJbTaTOM IPENOCTABIECHNs MyHUIIMNIAIBLHOM yciyru yepe3 M®LI, npouenypa Beliaun
JOKYMEHTOB OCYIIECTBIISIETCA B COOTBETCTBHH C TPEOOBAHUSAMU HOPMATHBHBIX MPABOBBIX
nokymeHToB. Cpok Bblmaun padboTHukomM MO®I[ pesynpTaTa NpegOCTABICHUS
MYHULIMIIAIBHOM YCIYTM YCTAHABIMBAETCA B COOTBETCTBYIOIIEM COIVIAIEHUH O
B3aMMOJICHCTBHH.

3.4. Ilopsinok ocymiecTBJIEHHUS B 3JIEKTPOHHOI (popMe aIMUHUCTPATHBHBIX
npoueayp (AeicTBuii) B cJIydyae NMpeaoCcTaBjJIeHus MyHUIIUIIAJIbHOM YCJIYTIU B
JIEKTPOHHOM (popMe (C MOMEHTA peaTu3alMi TEXHUYECKOH BO3MOKHOCTH), B TOM
ymciie ¢ ucnosab3oBanuem Exunoro noprana

3.4.1. [lepeuens JeHCTBUN TMpU MPEJOCTABICHUM MYHUIIMIAIBHONW YCIYTH B
AIEKTPOHHOU (hopme:

1) nony4yenue nHGOPMALIMH O ITOPSIIKE U CPOKAX MPEIOCTABICHUS YCITYTH;

2) hopMHpoOBaHHE 3arpoca O MPEJOCTABICHHH MYHHUITUITAIEHOW YCITYTH;

3)mpreM W peructpanus YTIOJHOMOYCHHBIM OpraHOM 3ampoca H  HHBIX
JIOKYMEHTOB, HEOOXOAMMBIX JJIsl TPEAOCTABICHUS MYHUIIUTIATLHON YCIIyTH;

4)orurata IUTaTEXKEH, B3MMAaEMBIX B COOTBETCTBUH C 3aKOHOJATEILCTBOM
Poccutickon ®enepanuu;

5) nonydeHue pe3ynbraTa MpeIoCTaBACHUS MyHUITUIAIBLHON YCITYTH;

6) moaydyeHue CBEICHUI O X0/1¢ BHITTOJHEHHUS 3aI1poca;

7) OCYILIECTBIICHUE OIICHKH KauecTBa MPEI0CTABICHUS YCIYTH;

8) nocynebnoe (BHeCyAcOHOE) 00XaTOBAaHUE PEIICHUN U aeicTBuil (Oe3MeiCcTBHS)
opraHa (opraHu3aiuu), JOJDKHOCTHOTO  JIMIIa opraHa (opraHu3aiuu)  Juoo
MYHULIMIATBHOTO CITY’KAaIETO.

3.4.2. llonyuenne nHPOpMAIIUA O TIOPSJKE M CPOKaX IMPEJOCTABJICHHS YCIYTH, B
TOM YHCJI€ B JIEKTPOHHOU (hopMe, OCYIIECTBIISIETCS 3asBUTENIIMU Ha EnuHoM mopTtane, a
TaK)Xe UHBIMHU CITOCO0AaMH, YKa3aHHBIMU B IMyHKTE 1.3.1 HAcTOsILIEro periaMenTa.

3.4.3. ®opmupoBaHHE 3ampoca O MPEAOCTABICHUNA MYHUITUTIATLHOW YCITYTH.

1. ®opmupoBaHue 3anpoca 3asiBUTENIEM OCYLIECTBIISIETCS MOCPEIACTBOM 3aIOJIHEHUS
ANEKTpOHHOM (popMbl 3ampoca Ha EquHoM noprasne 6e3 HeoOX0IUMOCTH JIOTTOTHUTEILHON
MO/Ia4M 3ampoca B Kakou-mmbo uHo dhopme.

Ha Eagwnom moprane w/wnm PerwmoHanbHOM TOpTaje pa3MenialoTcs oO0pasilbl
3aMOJHEHUS ANEKTPOHHON (OPMBI 3arpoca.

2. dopmaTHO-NOTHYECKAs MPOBEpPKa CHOPMUPOBAHHOTO 3aMPOCa OCYIIECCTBIISACTCS
ABTOMATHUYECKHU TOCJIC 3aMOJHEHUS 3asIBUTEIEM Ka)XXJIO0ro U3 TOJEH 3JIEKTPOHHON (HOPMBI
3anpoca. [Ipy BBISABICHUH HEKOPPEKTHO 3alOJHEHHOTO TIOJS AJIEKTPOHHOU (OpMBI
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3ampoca 3asBUTEb YBEAOMIISIETCS O XapaKTepe BBISIBICHHOW OIIMOKH W TOpSIKE ee
yCTpaHEHHUs TMOCPEACTBOM HH(OPMALMOHHOTO  COOOLICHHsS] HEMOCPEICTBEHHO B
AJNIEKTPOHHOM (hopMme 3ampoca.

3. IIpu dpopmupoBaHuy 3ampoca 3assBUTEN0 00ECIeYNBACTCS:

a) BO3MOYKHOCTb KONHMPOBAaHHS W COXPAHEHHsS 3ampoca M HHBIX JOKYMEHTOB,
YKa3aHHBIX B MYHKTE 2.6.4 HACTOSIIErO periaMeHTa, HeOOXOIUMBIX ISl IPEAOCTABICHUS
MYHULIANIAIBHOUN YCITYTH;

0) BO3MOXKHOCTb 3allOJIHEHUSI HECKOJIbKUMHU 3asBUTENISIMU OJHOW 3JIEKTPOHHOM
dbopMbI 3ampoca mpu OOpaleHUH 32 MYHHIMIIAIBHBIMUA YCIyTaMH, MPEANOoNaralouiMu
HaIlpaBJIEHUE COBMECTHOTO 3alpOCa HECKOJIbKHUMH 3asiBUTEISIMU (OMHCHIBAECTCS B CIy4ae
HEO0OXOIUMOCTH JOTMOTHUTENBHO);

B) BO3MOXXHOCTh TEYaTH Ha OyMa)kKHOM HOCHUTENE KOMHUHU JIIEKTPOHHOH (HOPMBI
3anpoca;

I') COXpaHEHHME paHee BBEJCHHBIX B IJIEKTPOHHYIO (QOpMy 3ampoca 3HAYCHUU B
00011 MOMEHT M0 >KEJaHUIO MOJb30BaTelisd, B TOM YHUCJE MPU BOZHUKHOBEHUU OIIMOOK
BBO/JIa U BO3BpaTe JJi IOBTOPHOTO BBOJIA 3HAYEHHIA B 3JIEKTPOHHYIO (JOpMY 3aIpoca;

1) 3aroJIHEHHWE MOJIeH SJEKTPOHHOM (POpMBI 3ampoca 10 Hayajda BBOJa CBEACHUN
3asBUTEJIEM C  HUCIOJIb30BAaHUEM  CBEJCHUM, pa3MEIIeHHbIX B  (denepaibHON
rocygapcTBeHHoM uHpoOpManmoHHOW cucreme «EauHas cuctema uACHTHU(PUKAIMH U
ayTeHTU(pUKau B UH(PpaCTPyKTYypE, obecnieunBaronien YH(pOpMaIMOHHO-
TEXHOJIOTUYECKOE B3aUMOJICHCTBUE HMHPOPMAIMOHHBIX CHCTEM, HCIOIb3YEMbIX IS
MPEAOCTABIICHUSI TOCYIAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT B SJEKTPOHHOU (opme»
(mamee — enuHass cucTeMa WACHTHPUKAUUM UM ayTeHTU(UKAIMU), W CBEICHHIA,
OonmyONMKOBaHHbIX Ha EnuHoM moprane w/mim PernonanbHOM mopTajne, B YacTH,
Kacaromieiicss CBENEHUN, OTCYTCTBYIOIIMX B €IUHOM cHCTeME WIACHTUPUKAIUU U
ayTeHTU(UKALINH;

€) BO3MOXXHOCTbh BEPHYTHCSI Ha 000 U3 3TANOB 3aMIOJHEHUS JIEKTPOHHOMN (HhOPMBI
3anpoca 0e3 NoTepu paHee BBEACHHOW HHpOopMalnu;

) BO3MOXHOCTh JIOCTyNa 3asBUTENS Ha EAMHOM mopTajne K paHee MOJaHHbIM UM
3ampocaM B TEUYEHHE HE MEHEee OJIHOTO Troja, a TakKe YacTHYHO CPOPMUPOBAHHBIX
3aMpoCoB - B TEUEHUE HE MEHEE 3 MECSIIIEB.

4. ChopMHUpOBaHHBIN M MOAMUCAHHBIA 3alpOC M WHBIE JOKYMEHTHI, YKa3aHHBIC B
myHKTe 2.6.4 HACTOSIIETO perjaMeHTa, HeOoOXOAWMBbIe IS  IPEJIOCTaBJICHUS
MYHULIMIAIBHOM YCIyTH, HANpPaBJISAIOTCS B YIIOJHOMOYEHHBIM OpraH IOCPEACTBOM
Enunoro noprana.

3.4.4. 1lpuem wu peructpaius OpraHoM (OpraHmszaiuei) 3ampoca U HHBIX
JIOKYMEHTOB, HEOOXOUMBIX JUIsI IPEOCTABICHHS] MYHUIIUITAIbHON YCITYTH.

1. YnonmHOMOYEHHBIN OpraH 00ecrneuynBaeT mprueM JTOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABIICHUS MYHUILIUITAIGHON YCIIYTH, U PETUCTPAIMIO 3arpoca 6e3 HeoOX0AMMOCTH
MOBTOPHOT'O MPEICTABICHUS 3aBUTEJIEM TaKHX JOKYMEHTOB Ha OyMa>KHOM HOCHUTEIE.

2. Cpok peructpaiiuu 3anpoca — 1 pabouuii 1eHb.

3. IlpenocraBiieHre MYHHUIMIIAIBHONW YCIYTM HAYMHAETCS C MOMEHTa IpUeMa U
perucTpanuu YmOJTHOMOYEHHBIM OPTaHOM AJIEKTPOHHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS MYHUIMNAIBHOM YCIyrM, a TakKe TIOJy4YeHHUs] B YCTaHOBJICHHOM
nopsiike HHGopMaluK 00 OIJIaTe MyHUIIMNAIBHON YCIIYTH 3asBUTEIIEM.

[Ipn mosydyeHuwn 3ampoca B SJIEKTPOHHOW (opMe B aBTOMATHYECKOM DPEKHUME
OCYILIECTBISETCS (POPMATHO-JIOTHUECKUA KOHTPOJIb 3alpoca, 3asBUTEII0 COOOIIaeTCs
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MPUCBOEHHBIM 3allpocy B 3JEKTPOHHON (hOopMe YHUKAJIbHBI HOMEp, MO KOTOPOMY B
COOTBETCTBYIOIIEM pasfene EnuHoro mopranma 3asBuTento OyneT MpeacTaBieHa
uH(pOpMaIIs O X0JI€ BBITIOJIHEHUS YKa3aHHOTO 3aIpoca.

4. IlpueMm wm peructpaums 3amnpoca  OCYIIECTBISIIOTCS  CHEUUAIUCTOM
VYTIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 332 PACCMOTPEHUE JOKYMEHTOB.

5. llocme mnpuHATHSA 3ampoca 3asBUTENS CIECLUAIMCTOM, OTBETCTBEHHBIM 32
pPacCMOTpPEHUE JTOKYMEHTOB, CTAaTyC 3ampoca 3asBUTENS B JIMYHOM KaOuHeTe Ha ExnHom
noprase OOHOBIISETCS 10 CTaTyca «IIPUHITOY.

3.4.5. Omnata mnnaTekel, B3MMAaeMBIX B COOTBETCTBHH C 3aKOHOJATEILCTBOM
Poccuiickoii denepanuu 3a NpeaoOCTaBICHUE MYHUUMIAIBHOW YyCIyrH (MpH HaIUYUAU
TpeboBaHM 00 oruiarte).

1) Omiara 3a mNOpeAOCTaBICHHE MYHHIMNAIBHONW YCIYTHM OCYIIECTBIISECTCA
3asiBUTEJIEM C UCIOJIb30BaHWEM EnuHOro moprana Ha OCHOBaHUM yBEAOMIICHHUS 00 oruiare
NPEAOCTABJIECHUS CBEICHUM, JOKYMEHTOB, MAaTEpPUAJOB, HAIMPABICHHOTO 3asBUTENIO IO
aZipecy DSJEKTPOHHOM MOYTHI, yKa3aHHOMY B 3ampoce, U (WiM) B JUYHBIA KaOUHET
3asBUTENs Ha EnMHOM mopTtane, B KOTOPOM COJEp>KaTcs CBEACHHUs 00 olIieM paszMepe
IUIaThl, pacyeTe U CPOKax OIUIATHI (C MPHJIOKEHUEM B DJIEKTPOHHON (popMe JOKYMEHTOB
(KBUTAHIIMK C PEKBU3UTAMU ), HEOOXOIUMBIX JIJIsI OTLIIATHI).

2) Ilpum omiatre 3a NOPENOCTABICHUE MYHULIMNAIBHOM YCIYrd 3asBUTEINIO
o0ecreynBaeTcss BO3MOKHOCTh COXPAHEHUS IJIATEKHOTO JOKYMEHTA, 3all0JIHEHHOTO WIIU
YaCTUYHO 3aIllOJIHEHHOI0, & TAKXE MeYaTh Ha OyMa)KHOM HOCUTEJIE KOIUU 3allOJIHEHHOIO
MJIaTEKHOTO TOKYMEHTA.

3) B nmnnaTtexXHOM JOKYMEHTE YKa3blBa€TCAd YHUKAJIBHBIA HWACHTHUPHUKATOP
HAYMCJICHUS U UJIEHTU(DUKATOP TIaTeNbIIUKA.

4) 3asButenb MHPOPMHUPYETCS O COBEpIICHUU (PakTa OIJIAThl 3a MPEAOCTABICHUE
MYHHULMIIAJIBHOW YCIYT'H ocpeacTBOM EnnHoro nopraa.

3.4.6. [Tonyuenue pe3ynbrara NpeaoCTaBICHUS MyHUIIUTIATIEHON YCIYTH.

1. B xadecTBe pe3ysibpTaTa NpeIOCTaBICHUS MYHUIMIAIBHON YCIYyTH 3asBUTEIb IO
€ro BbIOOpY BIPaBE MOJIYUUTh:

a) CBEJICHMS, JOKYMEHTHI, Matepuaibl, coaepxkammecs B [ ICOI'J] aBToHOMHOTO
OKpyra, B (opMe DJIEKTPOHHOTO JOKYMEHTa, MOAMMCAHHOTO YIOJIHOMOYEHHBIM
JOJIKHOCTHBIM JIULIOM C MCIOJIb30BAaHUEM YCUJIEHHOW KBAIU(DUIIMPOBAHHON 3JEKTPOHHOU
MOAMMNCH;

0) cBeneHus, TOKYMEHThI, MaTepuaibl, coaepxkamuecs B [ MICOI'[] aBToHOMHOTO
OKpyra, Ha OYMa)XHOM HOCHTEJIe, NOJATBEPKAAIOIIET0 COAEpPKAHUE 3SJIEKTPOHHOIO
JOKYMEHTAa, MOJAMMCAHHOTO YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMLIOM C MCIIOJIb30BaHUEM
YCWJICHHOW KBaJIU(UUMPOBAHHOW SJEKTPOHHOW MOAMKUCH, 3aBEPEHHBIE COTPYIHUKOM
MOI] Ha 6ymakHOM HocuTelie (TIpH AIEKTPOHHOM B3auMoeicTeuu yepe3 CMOB).

2. 3asBUTENb BIPABE IMOJYYHUTh PE3YJbTAaT MPEJOCTABICHUS MYHULUIIAIbHOM
yciyrd B (hOpMe 3IEKTPOHHOIO JOKYMEHTa WM JOKYMEHTa Ha OyMa)KHOM HOCHUTENE B
TE€YEHUE CPOKA IEUCTBHS pe3ysIbTaTa MpeIoCTaBICHUS MyHUIIUNATBHOW YCIIYTH.

3.4.7. IlonyueHue cBeIeHUN O XO/I€ BBITIOJIHEHHUS 3a1poca.

1. 3asBuTEnh, HMEET BO3MOXHOCTb TIONy4YeHUS HHpoOpMamMu O  XOfe
[IPEAOCTABIIEHUS MyHULIMIIAJIbHON YCIIYTH.
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Nudopmaruss 0 xole MNPEIOCTABICHHUS MYHHUITUTIATBHOW YCIYyTd HAMPaBISACTCS
3asBUTENIO0 YIIOJIHOMOUYEHHBIM OpPTraHOM B CPOK, HE TpeBbImarmuid 1 pabouero mHs
TOCTIe 3aBEPIICHHUST BBHITIOJHEHHUSI COOTBETCTBYIOIIETO JCUCTBHSA, HA aJpeC JIEKTPOHHOM
MIOYTHI WJIH C UCTIONB30BaHUEM CPEICTB EMMHOTO mopTrana 1mo BeIOOpY 3asBUTEIS.

2. Ilpm mnpemocTaBieHUH MYHUIUIMAIBHONW YCIYyTd B JJICKTPOHHOW Qopme
3asIBUTEITIO HAIIPABIISCTCS:

a) YBEIOMJICHHE O TIpME€ME M PETUCTPallMd 3ampoca W WHBIX JOKYMEHTOB,
HEOOXOMMBIX JIJIS TPEIOCTABICHUS MYHUITUTIATLHOU YCITYTH;

0) yBEeIOMJICHHE O pPE3yibTaTax PACCMOTPEHHUSI JOKYMEHTOB, HEOOXOIUMBIX st
NPEIOCTAaBICHUSI MYHHUIIUIAIBGHON yCIyTH, COJAEp)Kallee CBEICHUS O MPUHATHH
MOJIOKUTEIPHOTO PEHICHUST O TPEIOCTABICHUU YCIYTH W BO3MOXKHOCTH TOJNYyYUTH
PE3yNbTAT MPEIOCTABICHHS YCIYTH JTMOO MOTHBUPOBAHHBIN OTKA3.

3.4.8. OcymiecTBieHNE OIICHKH Ka4eCTBa MPEIOCTABIICHHUS YCIYTH.

3agBUTENSIM O0OCECIICUMBACTCS BO3MOXKHOCTH OIIEHUTH JIOCTYITHOCTh U Ka4eCTBO
MYHUIIUTIATILHOM yCIyru Ha EnuHoM noprare.

4, q)Ole)I KOHTPOJIA NPEI0CTABJICHUA MyHHHHHaJIbHOﬁ YCIYIH B COOTBETCTBUH
C periiaMe€HTOM

4.1. Tlopsizok ocyliecTBJIEHHUS TEKYIIEro KOHTPOJIS
Texymuii KOHTPOJL 3a COOJIIOJIGHUEM TOCIEA0BATEIbHOCTH aIMUHUCTPATUBHBIX
JNEUCTBUM, OIPEHCIICHHBIX HACTOSIIMM pPEIVIAMEHTOM, W IIPUHITUEM B  XOJE
MPEIOCTABJICHNUS] MYHHULUIIAIBHON YCIYTM PELIEHUM, OCYIIECTBIETCA 3aMECTUTEIEM
['maBbl AIMUHUCTpAIIMK MYHUIIMIIAIBLHOTO 00pa3oBaHus «EpHIMYCKUNA MYHUITUTATbHBIHI
okpyr» CMOJIEHCKON 00J1acTh B COOTBETCTBUU C JOHKHOCTHOM MHCTpYyKIWen. Tekyuui
KOHTPOJIb AesATeabHOCTH paboTHUKOB M®I ocymiectBiseT aupextop MOII.

4.2. Tlopsiiok U MEPHOIUYHOCTDH OCYIIECTBJIEHHUSI MIAHOBBIX M BHEIJIAHOBBIX
NPOBEPOK MOJHOTHI H KAYeCTBA NMPEA0CTABJICHNS MYHUIMIIAJAbHON YCJIYITH, B TOM
yucJie NOPsiA0K U (opMbI KOHTPOJISA 32 IMOJHOTON U KA4YeCTBOM IPeI0CTABICHUA
MYHUIMIAJIbHOU yCJIyTH

4.2.1. KoHTponb MOJHOTHI U KadyecTBa MPEIOCTABICHUS MYHULMUIAJIBHON YCIyru
BKJIFOYAeT B Ce0S TMPOBEICHHE IUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK, BBISBICHUE U
YCTAaHOBJICHHE HAPYIICHUN TIpaB 3asBUTENICH, NPUHATHE pEIICHUH 00 yCTpaHCHHUH
COOTBETCTBYIOLIMX HAPYLICHUM.

4.2.2. TlnaHoBbIil KOHTPOJIb TOJHOTHI U Ka4eCTBa MPEIOCTaBICHUS MyHHUITUTATHHON
YCIYTA MOKET OCYUIECTBIIATHCS B XOJ€ MPOBEACHHUS TUIAHOBBIX MPOBEPOK HA OCHOBAHUU
MJIAaHOB pa0OThl Y TIOJIHOMOYEHHOTO OpraHa.

4.2.3. BHemnnaHOBBIE MPOBEPKU MPOBOMITCS B ClIydae OOpaIlleHUs 3asBHUTENS C
*ajno0oi Ha aeicTBus (O€3elCTBUE) U pelIeHUs], TPUHATHIE (OCYIIECTBIISIEMbIE) B X0/
MPEOCTaBICHNUS MYHMIIMTAIBLHON YCIYTH JOJKHOCTHBIMHU JIMIIAMHU, MYHUIIUMTAIBHBIMU
CyKaluMHu. Pelienre o MpoBeIeHNH BHEILIAHOBOW TPOBEPKHA NPUHUMAET PYKOBOJUTEIND
YOIHOMOYEHHOT0 OpraHa WM YHOJIHOMOYEHHOE UM JOJKHOCTHOE JIULIO.

4.2.4. Pe3ynbTaThl NpOBEpKU 0QOPMIISIIOTCS B (JOpME aKTa, B KOTOPOM OTMEYAIOTCS
BBISIBJIEHHBIE HEAOCTATKU U MPEJIOKEHUS IO UX YCTPAHECHHUIO.



21

4.3. OTBeTCTBEHHOCTH HOJIKHOCTHBIX JIUI, MYHMIMIAJBHBIX CIYKAMX
Y10,IHOMO4Y€HHOT 0 Oprana, padorunkos M®ILI, 3a pemenus u geiicTBus
(0e3neiicTBHE), MPUHUMAaEMBbIe (OCYLIeCTBIIsIEMbIe) UMM B X0/1€ NPeA0CTABJIEHMS
MYHHUIHMIIAJIbHON YCIYyTH

4.3.1. Jlo;>KHOCTHBIC JTUIA, MyHUIIUNIATIBHBIE CITy)Kallke YTOIHOMOYEHHOTO OpraHa
u pabotHukun MO®IL] HecyT mepcoHaIbHYI0 OTBETCTBEHHOCThH 3a COOJIOJIEHHUE CPOKOB U
IIOCIEAOBATEIPHOCTH  COBEPIICHUS AJMUHHUCTPATHBHBIX JeucTBUU. [lepconanbHas
OTBETCTBEHHOCTh JIMI, YKAa3aHHBIX B HACTOSIIEM MYHKTE, 3aKpEIUISIETCS B MX
TOJKHOCTHBIX MHCTPYKIIASIX/PETIIAMEHTAX.

4.3.2. JIo;oKHOCTHBIC JTUIIA, MyHUITUTIATBHBIC CIyKalue YTOJIHOMOYCHHOTO OpraHa
u pabotaukn M®II, mpenocTapistonue MyHUITUTATBHYIO YCIYTYy, HECYT MEPCOHAIBHYIO
OTBETCTBEHHOCTh 3a HEOKAa3aHWE TIOMOIIM WHBAIUIAM B TMPEOAOJECHUU OaphepoB,
MEMIAMINX MMOTYYEHUI0 UMU MYHUIIMIIAJIBHOW YCIIYTY HapaBHE C IPYTUMU JIMLAMH.

4.3.3. B ciyyae BBISBICHUS HApyIICHUU IO pe3yJibTaTaM IPOBEICHUS MPOBEPOK
BUHOBHBIE  JIMI]a  IIPUBJIEKAIOTCS K  OTBETCTBEHHOCTM B COOTBETCTBUM  C
3aKOHOaTenbCcTBOM Poccuiickon Penepanni.

4.4. Tlon0:keHusl, XapaKTepusyouue TpedoBaHus K NOPAAKY M popMaM KOHTPOJIS 3
NpeaocTaB/JIeHHeM MYHUIIUNIAJIbHOH YCJIYTH, B TOM YHCJIe CO CTOPOHBI TPAKAAH, UX
00beIUHECHUI U OPraHU3aALNH

KonTpons 3a npenocraBieHneM MYHHIIUMIIAIBHON YCIYTH, B TOM YHCIIE CO CTOPOHBI
rpaXJ1aH, UX OOBbEIMHEHUN W OpPraHu3alui, OCYIIECTBIAECTCS MOCPEICTBOM OTKPBITOCTU
JESATEIbHOCTH OpPraHOB MpU NPEJOCTABICHUM MYHULHUIAIBHON YCIYTH, MOIYYEHUS
MOJIHOM, aKTyaJlbHOM M JOCTOBEPHOW HMH(POPMALHUU O TMOPSAKE MPEeIOCTaBICHUS
MYHUIUMTNIATBHOW YCITyTH U BO3MOYKHOCTH PacCMOTpEHUs oOpalleHuid (3kano0) B mpouecce
MOJIYYEHUS] MyHUIIUNIAIBHON YCIIYTH.

S. JocyneOHbIii (BHeCY1eOHBbIH) MOPSI0K 00KAJT0BAHNUS PelleHu i
u aeiicTBuil (0e3aeiicTBUs1) Y NOJIHOMOYeHHOT0 oprana, M®II, 10/KHOCTHBIX JINII,
MYHHUIHMIAJbHBIX CJIYKANIUX, PAOOTHUKOB

5.1. 3asBUTENH UMEET MPABO HA 00XKAJTOBAHHUE PEIICHUN U ACHCTBUMN (Oe31eiCTBYS)
OpraHa, MPEAOCTABISAIONIETO MYHUIMNAIBHYIO YCIYry, HOJKHOCTHOTO JHI]A OprasHa,
MPEIOCTABIISIONIEr0 MyHULIIMIATBHYIO YCIIYTY, TH00 MyHUIIMIIAILHOTO CITYXKAaIIEro.

5.2. 3asBuTens (MPEACTABUTEND 3asSBUTENSA) MOXKET OOpPaTUTHCS C KanoOoil B TOM
YHCJIE B CAEAYIOMIMX CIyYasx:

1) HapylieHHs: CpoKa PErHCTpallMU 3ampoca O MPEJOCTABICHUM MYHUIIUIMAIBHOM
YCIIyTH;

2) HapylIeHUs CpoKa MPeI0CTaBICHUS MyHUIIUTTAIIBHOU YCIYTH;

3) TpebGoBanus y 3asBUTENS (NPEACTABUTENS 3asABUTENSI) JOKYMEHTOB WIIH
uHopmaruu MO0 OCYIIECTBICHUS JEHCTBUIA, TPEICTABIICHUE WM OCYIIECTBICHUE
KOTOPBIX HE TMPEAyCMOTPEeHO (enepaibHIMA HOPMATUBHBIMH TPABOBBIMU aKTaMU,
00JTaCTHBIMM HOPMATUBHBIMH TIPABOBBIMH aKTaMH, MYHUIIMITAJILHBIMH HOPMATHBHBIMU
MPABOBBIMU aKTaMH JJIS PEIOCTABIICHHS] MyHUIIUITAIBHOW YCIIYTY;
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4) oTkaza B TpuUEME JOKYMEHTOB, NPEACTaBICHHUE KOTOPBHIX MPEAYCMOTPEHO
dbenepaibHBIMU  HOPMATUBHBIMU TPABOBBIMU aKTaMH, OOJACTHHIMU HOPMATUBHBIMU
IPAaBOBBIMH AKTaMH, MYHMIUIIAJbHBIMA HOPMATHBHBIMU IPABOBBIMH aKTaMHU IS
peI0CTaBICHUSI MyHUIIMTIATBHON YCIIYTY, Y 3asBUTENs (TIPEICTABUTEIS 3asBUTEIIS);

5) oTKa3za B MpelOCTaBICHUN MYHMUIIMNAIBHON yCIYTH, €CJTM OCHOBAHHS OTKa3a He
peaycMOTpEeHbI (heiepaIbHBIMU 3aKOHAMU U MIPUHSATHIMU B COOTBETCTBUU C HUMHU WHBIMU
dbenepaibHBIMU HOPMATHUBHBIMHU TPABOBBIMH aKTaMH, OOJACTHBIMH 3aKOHAMU U HWHBIMU
00JIaCTHBIMM HOPMATHMBHBIMHU TPABOBBIMU aKTaMU, MYHUIUNAIbHBIMH HOPMATHUBHBIMU
MIPABOBBIMU aKTAMU;

6) 3aTpeOoBaHUsl C 3asABUTENS (MPEICTABUTENSL 3asIBUTENISA) MPHU MPEIOCTABICHUU
MYHUITUTIATBHOW YCIYTH TUIaThl, HE MPEAYCMOTPEHHOU (eaepaabHBIMI HOPMATHBHBIMU
MPaBOBbIMM  aKTaMH, OOJaCTHBIMM ~ HOPMATHBHBIMA  TPAaBOBBIMH  aKTaMH,
MYHUILIMIATbHBIMU HOPMATUBHBIMU MPABOBBIMU aKTaMU;

7) oTkaza opraHa, MPEJOCTABJISIIONIEI0 MYHHUIIMIAIBHYIO YCIYTY, JAOJKHOCTHOTO
JUla OpraHa, MPEJOCTaBIIONIET0 MYHULMNAIbHYIO YCIYry, B HCHpPAaBICHUU
JIOMYIIEHHBIX UMM OIEYAaTOK M OLIMOOK B BBIJIAHHBIX B pE3yJbTaTe MPEAOCTABICHUS
MYHUIIUTIATBHOM YCIYTH JOKYMEHTaX JUOO HapyLIEHUs YCTAaHOBIEHHOTO CPOKa TaKHX
HCIPABJICHUM;

8) HapylleHHs CpoKa WJIM TOpsJiKa BbIJAYM JIOKYMEHTOB MO pe3yJbTaTaM
MPEAOCTABICHUS MYHUIIUIIAIbHON YCIIYTH;

9) NmpUOCTaHOBJICHUS MPEJOCTABICHUSI MYHUIIUNIAIIBHON YCIIYTH, €CJIU OCHOBaHMS
MIPUOCTAHOBJICHUSI HE MPEIyCMOTPEHBI (PeaepaibHbIMM 3aKOHAMH U TMPUHITBIMU B
COOTBETCTBUM C HUMHU HHBIMH (elepaTbHbIMU HOPMATUBHBIMH IPAaBOBBIMH aKTaMH,
00JIaCTHBIMM 3aKOHAMU W HWHBIMHU OOJIACTHBIMU HOPMAaTHUBHBIMHU TPABOBBIMHU aKTaMH,
MYHUILIMTATbHBIMU HOPMATUBHBIMHU IIPAaBOBBIMU aKTaMU;

10) tpeboBaHusi y 3asBuTENs (NMPEACTABUTEINISI 3asIBUTENSI) MPU MPETOCTABICHUU
MYHUIIUTIATBHOM  yCIYyTM JOKYMEHTOB WM HH(OpMAlMK, OTCYTCTBHE U  (WIJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh IPHU IEPBOHAYAIILHOM OTKa3€ B IMpPHUEME
JOKYMEHTOB, HEOOXOAMMBIX JIs TPEIOCTaBICHUS MYHHIIMMAIBHONW YCIyry, Ju0o B
MPEAOCTAaBIECHUA MYHULIUITAIBHOW YCIIYTH, 32 UCKIIFOUEHUEM CIIy4YaeB, IPEAYCMOTPEHHBIX
nyHKTOM 4 yactu 1 ctateu 7 @eaepaibHoro 3akoHa Ne 210-D3.

5.3. 3asgBuTenb (IpenCTaBUTENb 3asBUTENS) BIpPaBE MOJAATH KaloOy IO MOYTE, C
UCIIOJIb30BaHUEM  HMH(POPMAIMOHHO-TEIEKOMMYHUKAITMOHHOW ~ cetn  «VIHTEepHeT»,
opUIUAIBHOTO CcalTa OpraHa, MPEJOCTaBISIONIETO0 MYHHIUIAIBLHYIO YCIYTy, a TakKkKe
xagoba MoxeT ObITh NpPUHATA TPU JIMYHOM TNpUeMe 3asBUTeNs (MpeacTaBUTENs
3asiBUTeNs).  JKamoObl  HA  pelieHus,  OPUHATBIE  PYKOBOJAMTENIEM  Oprasa,
MPE0CTABISAIONIEr0 MyHULIMIAIBHYIO YCIIYTY, MOJIAI0TCS B BBIIIECTOSIIHMN opraH (TIpu ero
HamuuuK) JMOO B Ciydyae €ro OTCYTCTBUS PacCMAaTPUBAIOTCS HEMOCPEICTBEHHO
PYKOBOJHUTENIEM OpTraHa, MpeI0CTaBIISIONIEI0 MYHUITUTIATBHYIO YCIYTY.

Kamoba nHa pemenus u jeicTBus (Oe3meCTBHE) OpraHa, IMPEIOCTaBIISIOIICTO
MYHULIMOAIbHYKO  YCAYTY, JOJDKHOCTHOTO  JIMIAa  OpraHa, MpedoCTaBISIONIETO
MYHULIMOAIBHYIO YCIYTy, MYHULIHUNAIBHOTO CIIYXalIero OpraHa, MPEeAOCTaBISIOIIETO
MYHULIMOAIBHYIO YCIYTY, PYKOBOJMUTEIS OpraHa, MpeIoCTaBISIONIEr0 MYHUIUIAIBHYIO
YCIIYTy, MOXET OBITh HampaBjeHa [0 IOYTe, C HCIOJb30BaHUEM HH(POPMAIIMOHHO-
TEeJICKOMMYHUKAIIMOHHON cetu «HMHTepHeT» mocpeAcTBOM TopTana (denepaibHOU
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roCylapCTBEHHOH  HMH(POPMAIMOHHOM  CHUCTEMBI  JOCyAeOHOro  (BHECYIeOHOTO)
00>KaTOBaHMS (https://do.gosuslugi.ru/), ohULIHATIBHOTO caiita oprasa,
PEIOCTaBISIONIEr0 MyHUIIMTNIATBHYIO YCiayry, EquHoro moprania, a Takke MOXKET ObITh
NPUHSTA IPU JTUYHOM MIPUEME 3asiBUTENS (MIPEACTABUTENS 3asIBUTEIIA).

5.4. ’Kanoba, noctynusiias B oprat, MpeA0CTaBIISIONNA MyHUIIUTIATBHYIO YCIYTY,
100 BBIIECTOSIIUNA OpraH (IpHU ero HAJIWYUM), MOJUISKUT PACCMOTPEHHUIO B TeueHue 15
pabouux JHEW co JHS €€ perucTpalu, a B ciydae oOKajoBaHHUS OTKa3a oOprasa,
MPEIOCTABIIAIONIETO0 MYHHIMIIAIBHYIO YCIYTy, B MpHEME JOKyMEHTOB Yy 3asBUTENS
(mpencraBUTENS 3aABUTEIS) MO0 B MCIIPABJICHUH JOIMYIIICHHBIX OMEYaTOK M OMMOOK WIIH
B Cciy4yae OO0)KaloBaHHUS HapyIIEHUS YCTAaHOBJICHHOTO CPOKAa TaKMX HCIpPABICHUN — B
TEeUeHHE 5 pabouux JHEH CO THS €€ PErUCTPALHH.

5.5. ’Kanoba nomkHa comepxaTh:

1) HauMeHOBaHWE OpraHa, NPEJOCTABISAIONIETO MYHUIUIANBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPEeJOCTABISIIONIETO0 MYHUIMIIAIBHYIO YCIOyry, Ju00
roCyJapCTBEHHOTO TPAKJAHCKOIO CIYXaIlero, ero pykoBoautenss u (uiav) pabOTHUKA,
penieHus u ielcTBus (0e31eCTBIE) KOTOPBIX 00KATYIOTCS;

2) ¢amunuio, UMs, OTYECTBO (TIOCIEAHEE — TMPU HAJIMYHUU), CBEICHUS O MECTE
KUTEIbCTBA 3asBUTENsl (MPEACTABUTENS 3asBUTENsA) — (U3HMUECKOro JuIa Jubo
HAaMMEHOBAHME, CBEJICHMUSI O MECTE€ HAXOXKJICHUS 3asBUTEN — IOPUIMYECKOTrO JUIA, a
TaKke HoMep (HoMmepa) KOHTAaKTHOTo TenedoHa, aapec (aapeca) 37eKTPOHHON MOYTHI (TIpU
HAJUYMH) W TIOYTOBBIA ajpec, 0 KOTOPHIM JOHKCH OBITh HAMpPABIICH OTBET 3asSBUTEIIO
(IpeacTaBUTENIO 3aABUTENS);

3) cBeaeHuss 00 OOXanyeMmbIX pelIeHUsX U JehcTBUAX (Oe37eicTBUM) OpraHa,
MPEIOCTABIAIONIETO  MYHHUIMMAJIBHYIO  YCIYTy, JOJDKHOCTHOTO  JIMIIa  OpTraHa,
MPEIOCTABIIAIONIETO0 MYHHUIMITAIBHYIO YCIyTy, JTHOO TOCYAapCTBEHHOTO TPa)KIaHCKOTO
CITyalllero;

4) nOBOJBI, HA OCHOBAaHUU KOTOPBIX 3asiBUTEIh (IIPEICTABUTENb 3asBUTEINSI) HE
COTJIaCEH ¢ pelieHueM U JedcTtBueM (Oe3neiicTBHEM) opraHa, IPeJI0CTaBIISIONICTO
MYHUIIMNIATBHYIO ~ YCIyTY, JOKHOCTHOTO  JIMI[a  OpraHa, MpelOoCTaBJISIONIETO
MYHUIIUTIATBHYIO YCIYTY, MO0 TOCYIapCTBEHHOTO TPAXKIAHCKOTO CITYKaIIETo.

3asBuTeneM (IIpPEeICTaBUTENIEM 3asBUTEINISI) MOTYT OBITh MPEACTABICHBI IOKYMEHTHI
(Tpu HATMYMK), TIOJTBEPKAAIOIINE TOBOIBI 3adBUTEINS (IIPEICTABUTEINS 3asiBUTES), JTMO0
WX KOTHUH.

5.6. Ilo pe3ynbTaTaM pacCMOTPEHUS >KaJlOObl MPUHUMAETCS OJHO M3 CIETYHOUTUX
pELIEHNN:

1) xanoba y1oBIETBOPSIETCS, B TOM YHUCJE B (POPME OTMEHBI MPUHATOTO PEIICHHUS,
WCIIPaBJCHUS JIOMYIIEHHBIX OINEYaTOK ¢ OIMMOOK B BBAAHHBIX B  PE3yJIbTATe
MPEIOCTaBIICHUS MYHHIIMIAIBHONW YCIYTy TOKYMEHTaX, BO3BpaTa 3asBUTCIIO JIEHEKHBIX
CPEIICTB, B3MMaHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMH TIPABOBBIMH aKTaMU
Poccuiickoit @eaepannu, 06J1aCTHEIMH HOPMAaTHBHBIMU TTPABOBBIMU aKTaAMU;

2) B yIOBJIETBOPEHUH KAIOOBI OTKA3BIBACTCS.

5.7. He mo3gHee nmHSA, CIEAYIOLIETO0 3a AHEM NPUHATUS PELICHUS, 3asIBUTEIIO
(mpencraBUTENO 3asBUTENA) B TUCBMEHHOW (opMe U MO JKEJaHWIO 3asBHUTENS
(mpencraBuUTeNs 3asBUTENSA) B JJICKTPOHHOW (opMe HampaBiseTcss MOTHBUPOBAHHBIN
OTBET O PE3yJIbTaTaX PACCMOTPEHUS KATOOBI.
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5.8. B cnydae npusHaHHs KanoObl MOJJIeXKAIIeW YIOBIETBOPEHHUIO B OTBETE
3asBUTENIO (IIPEICTABUTENIO 3asBUTENS), YKa3aHHOM B IYHKTE 5.7 HACTOSIIEro paszena,
naerca HMH(popmanMs O JAEUCTBUAX, OCYILIECTBISEMBIX YIOJIHOMOYEHHBIM OPraHOM B
LEJIAX HE3aMEIJIUTENIbHOTO YCTPAHEHUsl BBISIBICHHBIX HApyIICHUN NpU MPEJOCTaBICHUU
MYHULIUNIATBHON YCIYTy, a TaKkKe MPUHOCATCS W3BUHEHMS 3a JIOCTABJICHHBIE HEYZ00CTBA
U yKa3plBaeTcs MHpoOpManuss O JaJbHEHIIMX JAEUCTBUSX, KOTOpbIE HEOOXOIUMO
COBEPUINTH 3aBUTENIO (TIPEACTABUTEIIO 3asBUTENS) B LUEJSIX MOJYYEHUS MyHUIUIAIBHOM
yCIyTYy.

5.9. B ciydae nmpu3HaHUs KanoObl HE MOJJIEXKAIEd YIOBIECTBOPEHHIO B OTBETE
3asBUTEINIO (MIPEACTABUTEINIO 3asBUTEINS), YKA3aHHOM B MyHKTE 5.7 HACTOSIIETO pasjena,
JAI0TCSl apTyMEHTUPOBAHHBIE PA3bsICHEHUS O MPUYMHAX MPUHATOTO PELICHUS, a TaKxkKe
uH(OpMaILUs O MOPSIJIKE 00’KaTOBAHUS MIPUHITOTO PEIICHUSI.

5.10. 3asButenp (MpencTaBUTENb 3asBUTENS) BIOpaBe O0XKaIOBaTh pELICHUS,
IPUHATBHIE B XOJI€ MPEJOCTABIECHUSI MyHULIMIIAIBHON YCIIYTy, NEUCTBUS WM Oe31eiiCcTBUE
JTOJDKHOCTHBIX JIMI[ YTIOJTHOMOUYEHHOTO OpraHa, MPeIOoCTaBIISIONIET0 MYHHUIMIIAIBHYIO
YCIIYTY, B Cy/IeOHOM TOPSJIKE.

5.11. Undopmanus, ykazaHHasi B HACTOSILEM pasjieie, MOICKUT 00s13aTEIbHOMY
pa3MenieHuio Ha EnuHoM noprane. YIOJIHOMOUEHHBIM opraH o0ecneunBaeT pa3MelleHue
U aKTyaJIM3alllio CBEJICHUI B COOTBETCTBYIOLIEM pasjiene Peectpa.

5.12. B cnyyae yCTaHOBJIEHUS B XOJI€ WJIM 10 pe3yJIbTaTaM pacCMOTPEHUS Kajlo0bl
NPU3HAKOB COCTaBa AJMUHUCTPATUBHOTO TMPABOHAPYIIEHUS WU  MNPECTYIUICHUS
JIOJDKHOCTHOE  JIMIIO0, HAJEJICHHOE IOJIHOMOYHUSIMH IO PAacCMOTPEHHIO  KaloO,
HEe3aMeIUTEIHFHO HAPAaBIISET UMEIOIINECS MaTEPHUalbl B OpraHbl IPOKYpPaTypHI.
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[Tpunoxenue Nel

K  aIMUHUCTPAaTUBHOMY  PETJaMEHTy
IPEIOCTABJIEHUS! MYHUIMIIAIBHON yCIyTU
«I[IpenocraBienue cBeeHUM, JOKYMEHTOB
U MaTepualoB,  COJAEp)KalUXcsi B

roCcyJ1apCTBEHHOM uH(pOpMaIMOHHOE
CUCTEME obecrieueHus
rpagoCTPOUTEIBHOU NEATEIIbHOCTU

CMOsIeHCKOM 001aCTHY

(YxazaTp HANMEHOBaHME YIIOJIHOMOYEHHOTO OpraHa)

oT
*

(manmenoBanue 3assurens, DUO rpaxnannna)

(pEKBU3UTHI TOKYMEHTA yIOCTOBEPSIOIETO TUIHOCTH)

(PeKBU3HTHI IOKYMEHTA, HA OCHOBAaHUU KOTOPBIX MPEACTABIISET
HHTEPECHI)

ITOYTOBBIN AJIPEC:
TenedoH
aJpec JICKTPOHHOM ITOYTHI:

3ANMPOC
Ha MpPeA0CTABJICHHE CBEICHUI, JOKYMEHTOB U MATEPUAJIOB, COEPKALIUXCS B
rocy1apCcTBeHHOH NHPOPMAIUMOHHO crcTeMe o0ecnedyeHusi TPaJ0CTPOUTEILHOM
neATeJbHOCTH CMOJIeHCKOH 001acTH

[Ipomy mpenocTaBUTh CBENEHUS, JOKYMEHTBHI U MaTEpHalbl U3 TOCYIapCTBEHHON
MHOOPMAIIMOHHOW  CUCTEMBI ~ OOECIEeYEHHUsI  IPaJOCTPOUTENBHON  JEeATEIbHOCTU
CwmoneHckol obsactu U3 pasena (Hy>KHOE MOTYEPKHYTh):

1. JIOKyMEHTBI TEPPUTOPHUAIIBHOTO TuIaHupoBanus Poccuiickon denepannu

2. JIOKyMEHTBI TEPPUTOPUATILHOTO TUIAHUPOBAHUSA ABYX U 0Oojee CyOBEKTOB
Poccuiickoii ®Deneparuu, MOKYMEHTHI TEPPUTOPUAIBHOTO IUIAHUPOBAHUSI CYyOBEKTOB
Poccuiickon ®@enepanuu

3. JlokymeHThI TEPPUTOPUATBHOTO TUTAHUPOBAHMUS MYHULIUTATBHBIX
o0pa3oBaHU

4.  HopmartuBbl rpaloCTPOUTEIHLHOTO MIPOCKTUPOBAHUS

5 I'pagocTpouTeIbHOE 30HUPOBAHHUE

6. [IpaBuna G1aroycTpoicTBa TEPPUTOPUU

7 [InannpoBka Teppuropun

8 WuxeHepHbIe N3BICKaHUS
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Q. HcKyccTBEHHBIE 3€MENIbHBIE YYaCTKU

10.  3oHbI ¢ 0COOBIMM YCIIOBUSAMHU UCIOJIBb30BAHUS TEPPUTOPUU

11. TlnaH Ha3eMHBIX U MOA3EMHBIX KOMMYHUKALIUN

12.  Pe3epBupoBaHUE 3eMENb U U3BATHUE 3€MEIbHBIX YYaCTKOB

13.  Jlena o 3aCTpOEHHBIX UJIU MOJUIEKAIIMX 3aCTPOMKE 36MEJIbHBIX y4acTKax
13(1). KommekcHOE pa3BUTHE TEPPUTOPHUI

14.  TIporpammsl peanu3aluu JOKYMEHTOB TEPPUTOPUATBHOIO IIIAHUPOBAHMUS
15. Oco60 oxpaHsieMble TPUPOJAHBIE TEPPUTOPHH

16. JlecuuuectBa

17.  HudopmaimionHsie MOAETH 00BEKTOB KATUTAILHOTO CTPOUTEIHCTBA

18. HHble cBeneHus, JOKYMEHTBI, MaTepUAIbI

yKa3aTh KaJacTpOBbIil HOMep (HOMepa) 3eMeJIbHOro y4acTKa (Y4acTKoB), u (MiH) aapec (aapeca) 00bEKTOB HEJIBIIKUMOCTH

CBCACHUS O I'paHUIaX TEPPUTOPUU, B OTHOIICHUN KOTOpOfI 3arpammnBarOTCa CBCACHUA, JOKYMCHTBI, MaTCpUaJIbl, KOTOPLIC
JAOJIKHBI COACPIKATH Fpa(l)I/I‘IGCKOC OIMMCAaHUEC MECTOIIOJIOKCHHUS I'PaHUL] 3TOH TCPPUTOPUH, IICPCUCHD KOOPAUHAT XapaKTCPHBIX
TOYCK 3TUX I'PaHUIl B CUCTEME KOOpANHAT, YCTaHOBﬂeHHOﬁ JJIA BEACHUA E,Z[I/IHOFO rocyJapCTBE€HHOIO peeCTpa HSCABUKMMOCTHU

[Ipomry mnpenocTaBuUTh CBEICHMS, JOKYMEHTHl M MaTE€pUAlIbl, SIBJISIOIIMECS
pe3yabTaTOM MYHHIIUTIATBHON YCITYTH (HYJHCHOE YKA3AMD):

Ha OyMaXHOM B DJICKTpOHHOM hopMme
HOCHUTEJIe

Crnoco0 nony4yeHus pe3ysibTata MyHUIUIAIbHOW YCITyTH:

yepe3z MOI] C UCMoJib30BaHueM EanHoro
noprana

[Ipunoxenue:

(YKa3bIBaIOTCS IOKYMEHTHI, KOTOPBIC MPEACTABUII 3asIBUTEIIH)

[ToaTBepskaato CBOE coryiacue, a TakKe COTJiacue MPeCTaBIsIEMOr0 MHOIO JIUIA Ha
00paboTKy NEepCOHAIBHBIX JaHHBIX (COOp, CHCTEMaTH3aIMIO, HAKOIUICHHE, XpaHCHHE,
yTouHeHHe (OOHOBJICHHE, U3MEHECHHE), UCIIOJIB30BAHUE, PACIIPOCTPaHEHUE (B TOM YHCIIC
nepenavyy), o0e3NMMYuMBaHUE, OJIOKMPOBAHUE, YHHUTOXXEHHUE IEPCOHAJBHBIX JaHHBIX, a
TaK)Xe WHBIC JEHCTBUS, HEOOXOIUMBIC I 00paOOTKU MEePCOHAIBHBIX JaHHBIX B paMKax
MPEAOCTABIICHNUS MYHHUIIUNAIBHOW YCIyTH, B COOTBETCTBHH C 3aKOHOAATEIHCTBOM
Poccuiickoit @enepanun).

[loamuce 3asBuTens

(s ropunmrdeckoro auna: noJpkHocTh, @.M.0., meuats)

JlaTa mogaym 3asBJICHUS OT « » 20  ropa




