AJIMUHUCTPALIUSI MYHULIMIIAJIBHOI'O OBPA3OBAHUS
«EPHIIMYCKUHN MYHUIIUIIAJBHBIA OKPYI'» CMOJIEHCKOM OBJIACTH

HOCTAHOBJJEHHE

or 18.02.2025 Ne 123
¢. Epuinun
Epmuuckoro paiiona
CMmoJieHCcKoOl 00s1acTH

O BHECCHUU VU3MEHEHUU B
AIMUHHCTpPaTUBHBIN periaMeHT
IPEAOCTABICHUA  MYHUUUIAIBHOW -
yciayrn  «CokpalieHue Ccpoka JercTBUs
JOTOBOpa HanMa CIEHUAIN3UPOBAHHOIO
KUJIOTO IIOMEIICHMS, 3aKIIOYEHHOTO C
JULAMHM,  KOTOpbIE  OTHOCHIIUCh K
KaTerOpul  JETEU-CUPOT W JIETEW,
OCTaBIIMXCA O€3 MOINEYEeHUs POAUTEIIEH,
JULAMH U3 YUCIa JETEN - CUPOT U JIETEM,
OCTaBIIUXCs 0€3 MONeUeHUs: pOAUTENCI

B cootBercTBun ¢ 3akoHom CMmonenckoit ob6mactu ot 10.06.2024 No 115-3 «O
npeoOpa3oBaHWM  MYHUIMIAIBHBIX ~ 00pa3oBaHM,  BXOASIIMX B  COCTaB
MYyHHUITUTIATBHOTO 00pa3oBanus — Epmudckuii paiton CMOJIEHCKOW 00iacTu, myTemM
00bEIMHEHUS BCEX MOCEJICHUM BO BHOBh 00pa30BaHHOE MYyHHUIIUITAIIBHOE 00pa30BaHUE
C HAJCJIICHHUEM €ro CTaTyCOM MYHHULMNAJIBHOTO OKpyra, 00 YCTaHOBJICHUHU
YUCJIEHHOCTH M CPOKa MOJHOMOYMH JIEMyTaTOB MPEICTABUTEILHOIO OpraHa MepBOro
CO3bIBa BHOBb OOPA30BaHHOTO MYHMIIMTIIAJTLHOTO OKpPYTa, a TakKKe MOopsiiKa u30paHus,
MOJITHOMOYMA M CpOKa [IOJHOMOYMM TIEPBOTO TIJaBbl BHOBb OOpPa30BaHHOTO
MYHUILUMTAIBHOTO OKPYra», AJIMHMHUCTPANUS MYHMUMIAJIbHOIO 00pa3oBaHMs
«Epmmuckuii MyHMIMNAJAbHBIA OKPYr» CMOJIEHCKOH 00/1aCTH OCTAHOBJISIET:

1. Tlo BceMy TekcTy AJIMHUHUCTPATUBHOTO pErJiaMeHTa MPEAOCTaBICHUS
MyHULMOanbHOM  ycnyrn  «CokpalieHue Ccpoka JeWCTBUSL JOroBopa HaiiMa
CIICLIMAJIM3UPOBAHHOTO KUJIOTO TOMELICHUS, 3aKJIIUYEHHOrO0 C JMLAMH, KOTOPbBIE
OTHOCWJIUCh K KaTEropuu  JeTEH-CUPOT M JeTeH, OCTaBIIUXCS 0€3 MOTNCUYCHHUS
poauTenel, JUIaMd U3 YHUCIa JETEH-CUPOT W JeTeH, OCTaBIIMXCS O€3 MoIeueHus
pOAUTENECI», YTBEPKICHHOTO IMOCTAHOBICHHEM AJIMUHUCTPAIMM MYHHIIMIAIBLHOIO
obpazoBanusi — Epmmuckuii parion CmoneHckoi obiactu oT 16.10.2024 Ne 446,
CIOBa «AJIMUHHUCTpalusi MYyHUIUNAIBLHOTO oOpa3zoBanus — Epmmuckuil paiion



CMoneHcKOl 00J1acTU» 3aMEHUTh CIIOBaMHU  «AJMHMHUCTpALMS MYHHIIUIAIBHOTO
oOpazoBanusi «Epmmuckuii MyHUUMNAIBHBIN OKpyr» CMoseHckod oOnactu» B
COOTBETCTBYIOIINX MAJIEKAX.

2. Hacrosimiee moCTaHOBJIEHUE BCTYMAET B CUITY C JIaThl €r0 MOAINACAHMUS.

['maBa MyHMIIMIIAJIBHOTO 00Opa30BaHUS
«EpHInYCcKuil MyHULIIUIAIBHBIN OKPYT»
CMmoneHckol o0nactu M.B. [Isanun



YTBEpKICH
[ToctaHoBIIEHHEM AIMUHUCTPALIUU
MYHUIIUTIATLHOTO 00pa30BaHus
«EpIIMYCKUN MYHHUIUIIATBHBIN OKPYT»
CmoneHckoi obmactu
ot 18.02.2025 Ne 123

AJIMUHUCTPATUBHBIN PETJIAMEHT
NpeaoCTaBJeHNS] AAMUHUCTPallMed MYHUIIMNIAJIBHOT0 00pa3oBanus « Epmuuckuii
MYHUIUNAJIBbHBIA OKpPYr» CMoOJIeHCKOH 00J1acTH MYHUIIUIIAJIbHOM YCJIyIra
«CokpalieHue Cpoka AelCTBHUS JA0r0BOpPa HailMa CHENMATM3MPOBAHHOIO KUJIOTO
MOMeIleHHSI, 3AKJIIOYEHHOI0 ¢ JIMIAMH, KOTOPble OTHOCHJIMCh K KATErOPUM JeTeil-
CHPOT U JeTel, OCTABIIMXCH 0e3 MmonevyeHusi poauTesiel, JUIaAaMI U3 YUCIa JeTei-
CHPOT U JeTeil, 0OcCTaBIIuXCcA 0e3 noneYeHust poauresiein

. O01IMe moJI0KeHus
1. Ipeamer peryJTUpoBaHusA AAMUHUCTPATUBHOIO perjamMeHTa

AJIMUHUCTPAaTUBHBIA PETJIAMEHT MPEIOCTABICHUS] MYHHIUMIIAIBHON YCIyTH
«CokpallleHle cpoka JeWCTBUS JOrOBOpa HaliMa CHEHHAJIM3UPOBAHHOTO KUJIOTO
MOMEIEHHUS, 3aKJIFOUEHHOTO C JIMIAMHU, KOTOPbIE€ OTHOCWIMCH K KaTEropud JeTei-
CUPOT U JIeTeH, OCTaBIIMXCS 0€3 MOMeUeHUs POJAUTEINEH, JTUI[aMU U3 Yhciia JeTe-CupoT
U JIeTeHl, OCTaBIIUXCs O€3 TOIMeueHus poauTenei» (nganee - AJIMHUHHCTPATUBHBIN
periiaMeHT, MYHHULMIAJIbHAg YCIyra COOTBETCTBEHHO) OIpEAeNseT CTaHAapT
MPEOCTaBICHUS MYHULMOAIBHON yCayru AJIMUHHCTpaIuei MYHULIUTTATHHOTO
oOpazoBanust «EpmMUcKuil MyHUUMIAIBHBIN OKpyr» CMOJeHCKOM o0nacTu (najiee -
VYTOIHOMOYEHHBI OpPraH) M YCTaHABJIMBAET COCTaB, IMOCJEI0BATEIBLHOCTh U CPOKHU
BBITIOJTHEHUSI aJMUHUCTPATUBHBIX MPOLEAYP IO MNPEIOCTABICHUI0 MYHHUIUMIIATIBHON
yCayru, TpeOOBaHMS K TOPSJKY UX BBINOJHEHUS, B TOM YHCJIE OCOOCHHOCTH
BBITIOJIHEHUS aIMUHUACTPATUBHBIX MPOIIEYpP B SJIEKTPOHHOU (hopme, POopMbI KOHTPOJIS
3a HCTHOJHEHWEM AJIMUHHUCTPATUBHOTO pErjlaMeHTa, IOCYyIeOHbIN (BHECYICOHBIN),
CyneOHBIM  TIOPAOK  OOKaJIOBaHWUS  pelmieHud u  jaehctBuil  (Oe3meicTBuin)
AIMUHUCTpAIMU MYHHUIIUMIAILHOTO 00pa3oBanHus  «Epmmyckuii MyHUITUTATBHBINA
okpyr» Cmounenckoit oomactu ([Ipunoxenue 1).

2. Kpyr 3asBurenei

2.1. JluiamMy, WMMEIMMMUA TMPaBO HA MOJYYEHHE MYHHUIMIAIBHON YCIYyTH,
SIBJISIFOTCS JIMIIA, KOTOPbIE OTHOCUJIUCH K KaTETOPUU AETEU-CUPOT U JETEU, OCTABIINXCA
0e3 momneyeHus POAMTENCH, Julla W3 4ucia ACTEH-CUPOT W JeTel, OCTaBIIUXCA Oe3
MOTNEYEHUs POJIUTEIICH, JOCTUTIIINE Bo3pacTa 23 JieT (fanee - 3aIBUTENIN), C KOTOPHIMU
OBLI 3aKJIFOUEH JIOTOBOP HaiiMa CHeUaIU3UPOBAHHOTO KUJIOTO MMOMEIIICHHUS.

2.2. MyHununanbsHasg yciayra OpedoCTaBISIETCA MPU HAIMYUU MO COCTOSTHHUIO
Ha Jjgary nojauu 3asBiaeHuss o CokpaleHue cpoka JEHCTBUSA JOroBopa Haiima



CIEHUATU3UPOBAHHOIO JKUJIOTO TOMENIEHUS, 3aKIIOUYEHHOTO0 C JHUIAMHU, KOTOpPbIE
OTHOCWUJIUCh K KaTeropuu JEeTeH-CUpOT U JeTei, ocTaBIIUXcid 0e3 MoneyeHus
poauTene, JUIAMU M3 YWCla JETEeH-CUPOT M JEeTel, OocTaBIIMXCS Oe3 MoIeyeHus
poauTenel, B COBOKYITHOCTH CJIEAYIONIUX YCIOBUH (J1aniee — 3asBUTEIIb):

1) 3asBUTENH JOCTHUT BO3pacTa 23 JeT;

2) y 3asgBUTENs MMEETCA JOKYMEHTAJIbHO IOATBEPXKIACHHBIH HE MEHEe ueM 3a
JIBEHAINATh KaJIGHJApHBIX MECSIEeB, MPEINISCTBYIOINIMX MecsIly oOpalieHus ¢
3asBJICHHUEM, JI0XOJ HE HWK€ MHHHMAaJIBLHOIO pa3Mepa OIuiaThl TpyJa OT TPYJIOBOM,
OpeANpUHUMATEIIbCKON W (WJIM) HMHOW  JICITEIBHOCTH, HE  3alpelieHHON
3aKoHOAaTeILCTBOM Poccuiickoit denepannu, KOTOPBIM 0OECIIEYMBAET €My M €ro
CEMbE CPEIHEAYIICBOM J10XO0J, MPEBBIIIAIONIMNA BEIUYUHY MPOKUTOYHOTO MUHHUMYyMa
Ha JyIy HAaceJIeHUs, YCTAHOBJICHHYIO B cyObekTe Poccuiickoit denepanuu no Mecry
YKUTEIIbCTBA 3asIBUTEIS 110 COCTOSHHUIO Ha ATy OOPAIICHUS C 3asBICHHUEM;

3) y 3asgBUTENs] OTCYTCTBYIOT 3aJ0JDKEHHOCTH MO HajoraM U cOopaM, HHBIM
00s13aTeIbHBIM TIaTEXaM B OIOHKETHI 010/ KeTHOM crucTeMbl Poccuiickoit denepaimu,
3a UCKJIIOUYEHUEM CYMM, B OTHOIIIEHUU KOTOPBIX B COOTBETCTBUU C 3aKOHOAATEIHCTBOM
Poccuiickoit @enepanuu 0 Hajgorax u cOopax mpeaocTaBieHa OTCPOUKa UIIU paccpoUKa,

4) HajuieKaliee MCIOIHEHUE 3asBUTENIEM NIPENYCMOTPEHHBIX 3aKOHOAATEIbCTBOM
Poccuiickori @enepauyy u  JOTOBOPOM HaWMa  CIEHUAIM3UPOBAHHOTO  KHIIOTO
HNOMEIIEHUS 00513aHHOCTEW HAaHUMATEJIS KUJIOTO TIOMELICHMS;

5) y 3asgBUTENSA OTCYTCTBYIOT IICMXMYECKHE 3a00je€BaHUsS WM PacCTPOMCTBA,
AJIKOTOJIbHAS MJIM HAPKOTHUYECKasi 3aBUCUMOCTH;

6) y 3asgBUTENS OTCYTCTBYIOT CYIUMOCTH W (W) (akTbl €ro yrojoBHOTO
IIpeCIeA0BaHNs 32 YMBIIUIEHHOE NIPECTYIUICHHUE;

7) 'y 3adBHUTENI OTCYTCTBYIOT OOCTOSITENIbCTBA, CBHUAETEJbCTBYIOIIHUE O
HEOOXOJAMMOCTH OKa3aHHUs €My COJEHCTBHUS B MPEOJOJICHUM TPYIHON >KU3HEHHOU
CUTYyalUU.

2.3. MHTepeckl nul, yKa3aHHbIX B ITyHKTE 2.1. HacTosAero AJMUHUCTPATUBHOTO
periamMeHTa, MOTyT IPEACTABIATh UHBIE JIMLA, IEUCTBYIOIINE B UHTEpECaX 3asiBUTEIA
Ha OCHOBAaHMU JOKYMEHTA, yJIOCTOBEPSIOLIETO €ro MOJHOMOYHS, TUOO B COOTBETCTBUU
¢ 3aKoHOAaTeNbCTBOM Poccuiickoit @enepanuu (qanee — npeicTaBUTENb 3asBUTEIS ).

1.3. TpeGoBaHus K NOPAAKY
HH(OPMHUPOBAHUSA O NMPEIOCTABIECHUN MYHUITUNIATBHON YCJIYTH

1.3.1. Jns nomydyenuss uHPOpMAUMKM TIO BOMPOCAM  MPEAOCTABICHUS
MYHUIMNATBHOW YCITyTH, CBEACHUI O XOJle MPEJOCTaBICHUS MYHUIUIIAIBLHON yCIyTH
3aMHTEPECOBAHHBIC JIMIIa 0OpAIAtOTCS B Y TOJTHOMOUYCHHBIA OpTaH:

- JINYHO;
- 1o tenedonam;
- B TMCbMEHHOM BH/IE;
- 10 2JIEKTPOHHOM IOYTE.
Nudopmanusa o mMecte HaxoXJIeHUs, rpauke paboThbl, CIPaBOYHBIX TenedoHaXx,


https://www.consultant.ru/document/cons_doc_LAW_15189/#dst100001
https://www.consultant.ru/document/cons_doc_LAW_407365/#dst100001
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aapece opUIIMANTBHOTO CaiTa, a TAKXKE apece IEKTPOHHOU MOYTH Y TOJTHOMOYEHHOTO
OpraHa pa3Menaercs:

1) Ha oduIHMATHLHOM calTe AJMUHHCTPAIMA MYHHUIMIIAIBLHOTO 00pa30BaHUs
«Epmmuckuii MyHUIUTIATBHBIA OKpyr» CMOJIEHCKON 00s1acT  (DJIEKTPOHHBIN
anpec: http://ershadm@yandex.ru;

2) B wuHbopMalMOHHON cucTteMe «EaMHBIA TOpPTad TOCYIapCTBEHHBIX U
MyHUIUNANBHBIX yciuyr (QyHkuuid)» (nanee — EIITY) (anmekTpoHHBIN aapec:
http://www.gosuslugi.ru);

1.3.2. OcHOBHBIMH TpeOOBaHUSAMHU K UH(DOPMHUPOBAHHUIO 3aUHTEPECOBAHHBIX JIUI]
SABJISIFOTCSL:

- TOCTOBEPHOCTH MPECTABIIEMON HHPOPMAIIH;

- YETKOCTh B U3JI0)KEHUU UH(POpMAIUY;

- IOJJHOTA UH(OPMUPOBAHMUS;

- yA0OCTBO U IOCTYIHOCTb MOITy4Y€HUsI HH(OpMAIUH;

- OIIEPAaTUBHOCTb NPEACTABICHUS HHPOPMAIUH.

1.3.3. udopmupoBaHue 3aUHTEPECOBAHHBIX JIUI] OCYILIECTBISIETCS B BUJIE:

- HHAUBUAYaTbHOTO HUHPOPMUPOBAHUS;

- MyOJIMYHOTO UH(HOPMHUPOBAHUS.

HNupopmMupoBanne NpoOBOAUTCA:

- B YCTHOM opme;

- B TUCbMEHHOU opme.

1.3.4. HWupuBuayasbHOE YCTHOE HWH()POPMUPOBAHHE OCYLIECTBISETCS MPHU
oOpalIieH 3aMHTEPECOBAHHBIX JIMII:

- JINYHO;

- 1o Tenedony.

WuauBuayanbHOE YCTHOE HWH(DOPMUPOBAHME OCYIIECTBISIIOT —CHELUATUCTBI
AJIMUHHCTpaMM MYyHUIMOAIBHOTO oOOpa3oBaHus  «Epmuuckuili  MyHHUIIMIAIbHBINA
okpyr» CwmoneHckoi obOmactu (manee — cneruanuct), guwmana COIBY «M®I»
(nanee - M®I).

Crenuanuct, OCYLIECTBIISIIOIIMNA HHAMBUAYyaIbHOE YCTHOE WH(GOPMHUPOBAHUE,
JOJKEH MPUHSITH BCE HEOOXOAUMBbIE MEpPbI JIsl 1a4u TMOJHOTO M ONEPaTUBHOIO OTBETA
Ha TIOCTABJICHHBIE BOIPOCHI.

[Tpu uHpOpMUpPOBaHMU Tpa)xKTaHWHA WHIUBUAYaJIbHO WU 1O TenedoHYy He
JIOIyCKaeTCsl pasrilallleHue CBEACHUN KOH(PUIAEHIMAIBHOTO XapakTepa, KacarolluXcs
YAaCTHOM W3HU TPAXKIAHWHA, €r0 IEPCOHAJBHBIX JAHHBIX W JPYyTrOM OXpaHsSeMOU
3aKOHOM MH(OpPMaLUH.

1.3.5. Cneumanuct, OCyIleCTBISIIOUMIA UHPOPMUPOBAHUE MO TeNePOHY WIM Ha
JUYHOM  TpHUeMe, JIOJDKEH  KOPPEeKTHO M BHUMATEIbHO  OTHOCUTBCA K
3aMHTEPECOBAHHOMY JIMIly, HE YHWXasi €ro 4ecTH W JocTouHcTBa. MHpOpMupoBaHue
JTIOJDKHO TIPOBOAUTRCS 0€3 OOJBIINX May3, JIUIITHUX CJIOB, 000POTOB U AMOITUH.

OtBer Ha TeneOHHBIH 3BOHOK JIOJDKEH HAyuMHATHCS C HWHGPOpMALMU O
HAaUMEHOBAHMU OpraHa WU YUYPEXJACHUs, B KOTOPBIA MO3BOHWI T'paXXIaHUH (PaMUIInH,
MMEHH, OT4YecTBa (IIpM HAIWYUU) W JODKHOCTH CHELUAIKCTA, MPHUHSIBLIETO
TeneOoHHBI 3BOHOK. Bo Bpemsi pasroBopa HEOOXOIMMO MPOU3HOCUTH CJIOBA YETKO,
n30erath MapajieNIbHbIX Pa3rOBOPOB C OKPYXKAIOIIMMU JIOABMH M HE MpPEphIBaTh
pa3roBop Mo NpUYMHE NOCTYIJICHUS 3BOHKA Ha JAPYTOM anmnapar.

[Ipy HEBO3MOMXHOCTH CIELHUAINCTA, NPUHSBILIETO 3BOHOK, CaMOCTOATEIBHO
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OTBETUTh Ha TOCTaBJICHHBIE BONPOCHl TeNe(OHHBIH 3BOHOK JIOJDKEH OBITh
nepeajpecoBaH IPyromMy CHEIUANINCTY WU K€ OOpaTUBIIEMYCS TpaKJaHUHY JOJHKEH
OBITb COOOIIIEH HOMEp TeinedoHa, MO KOTOPOMY MOKHO MOJYYUTh HEOOXOAUMYIO
uHdopMaIuio.

NunuBuayanbHOe yCTHOE MHOOPMUPOBAHHUE KaXKIOTO 3aMHTEPECOBAHHOTO JIUIA
CHEIUATNCTOM OCYIIECTBIIsIeTC B TeueHue 10 MUHYT.

[Ipu orBerax Ha TenedOHHBIE 3BOHKM W YCTHBIE OOpallleHHs IO BOMpPOCaM O
MOPSAKE TMPEIOCTABICHUS MYHUIIMIAIBHOW YCIyrd OOpaTUBIIEMYCs COOOIIaeTcs
crnenyromas naopmarus:

- 0 IEpPEYHE JIL], UMEIOIINX [IPAaBO Ha MOJYyYE€HUE MyHULUIIAIbHON YCIYTH;

- 0 HOPMAaTUBHBIX NPABOBBIX AKTaX, PETYJIHPYIOLIUX BOIMPOCHI MPEIOCTaBICHUS
MYHULUIAIBHON yCIyrd (HaMMEHOBAaHME, JaTa W HOMEpP MPUHATAS HOPMAaTHBHOIO
IIPaBOBOT'O aKTa);

- 0 IepeyHe JAOKYMEHTOB, HEOOXOJMMBIX [JIsl TOJYyYEHHS MYHULUINAIbHON
yCIIyTH;

- 0 CPOKax MPEeAO0CTaBICHNS MyHULIUIIAJIBHON YCIyTH;

- 00 OCHOBaHMAX HJsi OTKa3a B IpUEME JOKYMEHTOB, HEOOXOJUMBIX [
IPEIOCTABICHUS MyHULUMIIAIbHOW YCIYTH;

- 00 OCHOBaHMSX JMJIi HPHUOCTAHOBJIEHUS NPEJOCTABICHUS MYHULMIAIbHON
YCIIyTH, OTKa3a B IPEIOCTaBICHUN MYHUIIMIIAIBHON YCIIyTH;

- o Mmecte pasmenieHuss Ha EIII'Y, odurmansHOM caiiTe yHOJHOMOYEHHOTO
opraHa, OCYIIECTBIISIIOIIETO MPEAOCTABICHUE MYHHUIIMNAIBHONW YCIyTH, MH(OpMALUU
10 BOMPOCAaM €€ MPeIOCTaBICHUS.

1.3.6. B cayuyae ecnu Juisi OATOTOBKM OTBETa TPeOyeTCs MPOAOHKUTEIBHOE
BpEMsl, CHELHUAINCT, OCYIIECTBISIOMINA WHIMBUYyAIbHOE YCTHOE HH(DOpPMUpPOBaHHUE,
MOXKET MPEJI0KUTh 3aMHTEPECOBAHHOMY JIUILYy OOpaTUTHCA B MHUCbMEHHOM BHUE JIUOO
Ha3HAYUTh JPYroe yA0OHOE JJisi HEro BpeMsi.

Crienmanuct He BIpaBe OCYLIECTBIISATh MHPOPMUPOBAHUE, BBIXOIALIECE 3a PaMKU
CTaHAAPTHBIX MPOLEAYP M YCIOBUW MPEAOCTABICHHUS MYHHLIMIIAIBHON YCIyI'M H
BJIMSIOLLEE MTPSMO WJIM KOCBEHHO Ha PEIICHHE 3aMHTEPECOBAHHOIO JIMLA.

1.3.7. VnnuBugyanbHoe HH(MOPMHpPOBAHUE MPU TMOCTYIUIEHUHM HHCbMEHHOIO
oOpallleHusl 3aMHTEPECOBAHHOIO JHMIAa B YTIOJIHOMOUYEHHBIM OpraH OCYILECTBISETCS
IIyTEM HAMPAaBJICHUs €My OTBETAa IOYTOBBIM OTIPABICHUEM WIIH I10 3JIEKTPOHHOM MOYTE.

OTtBet Ha oOpaleHre 3aMHTEPECOBAHHOIO JIUIIA TOTOBUTCS B TUCBbMEHHOM BUJIE B
MPOCTOM, YETKOW M MOHATHOM (hOpME U JOJHKEH COJEP’KaTh OTBETHI HA MOCTABIICHHbBIE
BONPOCHL. B HEM NTOJKHBI OBITH yKa3aHbl (paMuiusi, UMsI, OTYECTBO, HOMEpP TeaedoHa
UCIIOJIHUTETIS.

OtBeT Ha oOpallleHHE HampaBisieTcss B (opMe SJIEKTPOHHOIO JOKYMEHTa IO
aZpecy SJIEKTPOHHOM TMOYTHI, yKa3aHHOMY B OOpalleHUH, MOCTYyNHUBIIEM B ¢dopme
ANIEKTPOHHOI'O JOKYMEHTA, U B TUCbMEHHOM (hOpMe MO MOYTOBOMY aIpeCy, YKa3aHHOMY
B 0OpaIeHnu, MoCTyUBIIIEM B TUCbEMEHHON (hopMme.

[Tpu uHpOpMUPOBaHNY B MUCBMEHHOM BHUJI€ OTBET Ha OOpallleHue HaIlpaBIsAeTCs
3aMHTEPECOBAHHOMY JIMIy B TeueHue 30 KaJleHOapHbIX IJHEH CO JHS pPErucTpanuu
oOpareHus.

1.3.8. [Iyonmmunoe ycTHOE MH(DOPMUPOBAHKE O MPEAOCTABICHUA MYHUIIUITAIEHON
YCIYyTH MOXET OCYIIECTBISTHCS MOCPEACTBOM CPEACTB MaccoBOil uHbopManuu —
paauno, TeIeBUACHUS.



[Tybnmuunoe nmuchbMeHHOE WH(POPMUPOBAHUE O TMPEIOCTABICHUN MYHHUITUIATHHON
YCIYTHM OCYIIECTBISETCS MMyTeM NyOauKauuu HWH()OPMAMOHHBIX MaTepUaioB B
CpelcTBax MaccoBoi MHGOpMaIK, BKII0Yas 0(QUIMATIbHBIE CAUThl Y TOJTHOMOYEHHOTO
OpraHa, OCyUIECTBIIAIONIEIO HA3HAUYCHHUE €KEMECSYHOM BBIIJIAThI, B ceTH IHTEpHET, U
pa3MelleHrs MaTepraioB Ha UHPOPMALIMOHHBIX CTEHaX YIIOJIHOMOYEHHOIO OpraHa.

YonHOMOYEeHHBIH oOpraH, pa3padarbiBaeT MHGOPMAIMOHHBIE MAaTepuajbl II0
NOPSIAKY MPEJOCTABICHHUS MYHULMNAIBHOM YCIYTH — TAaMSITKH, WHCTPYKLHH,
OpomIOpBl, MaKeThl W pa3MellaeT uX Ha OQUIIMATBLHOM CalTe AJIMHUHHUCTpAIUU B
pazjiesne ynoJIHOMOYEHHOTO OpraHa.

1.3.9. Undopmarus 0 MyHUIIUITAIEHON YCITyTe Pa3MeaeTCs:

- Ha CT€HJaX YTOJIHOMOYEHHOI'0 OpraHa;

- Ha OUIIMATIFHOM caiiTe YTIOJHOMOYEHHOTO OpraHa B ceTu MHTepHeT;

- B EIIT'Y (http://www.gosuslugi.ru);

- B cpelcTBax MaccoBoil wuHbopmanuu, B HHPOPMAIMOHHBIX MaTepHaliax
(6bpomrropax, Oykiierax u T.1.).

Texctbl MHGOPMAIIMOHHBIX MATEpUAJIOB MEYaTaloTCs YIOOHBIM JUISl YTEHUS
mpudTom (pasmep mpudTa I0KEH OBITH HE MeHee 16-ro), 6e3 uCIpaBIICHHH,
HanOoJiee BaXKHBIE MECTa PEKOMEHTYEeTCS BBIICISATh APYTUM MIPUDTOM.

Pa3menienne M axTyalu3aiuio CHpaBOYHOM HH(OpManuu Ha OQUIUATHLHOM
caiite YnoaHomoueHHOTro oprana, Ha EIII'Y oOecrieuuBaer opras, ynoJHOMOYEHHBIN
Ha Benenue EIITY.

1.3.10. Pazmemraemas uagopmaiius COASpIKuT:

- U3BJICUEHUSI U3 HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABIUBAIOIIUX MOPSIO0K U
YCJIOBUS NMPEIOCTABICHUS] MyHUITUIIAIbHON YCIYTHU (C YKa3aHUEM PEKBU3UTOB);

- MEPEeYeHb JOKYMEHTOB, HEOOXOJIUMBIX ISl MPEAOCTABICHUS MYHUIIMIATLHON
YCIyTH, U TPEOOBAHUS, MPEIBABIISIEMbIE K 3TUM JIOKYMEHTaM;

- 00pa3ipl 0hopMIIEHUS TOKYMEHTOB, HEOOXOAUMBIX JIJIs MOJYYEHUSI YCIYyTH, U
TpeOOBaHMs K UX 0(hOPMIICHHIO;

- PEKUM MpHeMa TPaKJaH CleuaIucTaMid Y IOJTHOMOYEHHOTO OpraHa.

1.3.11. [Jns mnomydenuss wuHPOpPMAUUA TIO BOMPOCAM  MPEIOCTABICHUS
MYHULHUNAIBHON YCIYTH, CBEICHUN O XOJ€ MPEAOCTaBICHUS MYHULMNAIBHON yCIyru
3asiBUTENH oOpaliaercst B Y HOJTHOMOYEHHBIN OpraH.

1.3.12. KoHcynbTanuu 1no npoueaype npeoCcTaBICHUs] MyHULIMNAIbHON yCIIyTU
MOTYT OCYIIECTBIISATHCS:

- B MIMCbMEHHOW (popMe HA OCHOBAHUH MHUCbMEHHOTO OOpallleHHUS;

- IIPY JIMYHOM OOpaIleHNH;

- 1o Tenedony.

Bce koHcybTaluu SIBASIOTCS OSCIIIaTHBIMU.

1.3.13. TpeboBanusi k ¢opmMe U XapakTepy B3aUMOJCUCTBHUS CIICIIUATUCTOB C
3asBUTEISIMU (TIPEJCTABUTEISIMU 3asBUTENCH) MPU MPEJOCTABICHUN MYHUIUIIATIBHON
YCIIYTHU:

- KOHCYJbTAIlMU B MHCHMEHHOW (opMe MpPEenOoCTaBISIOTCS CIEIHUATMCTAMU Ha
OCHOBaHMM MHUCBMEHHOIO 3ampoca 3asBUTENS, B TOM YHUCJIE MOCTYNHUBIIETO B
ANEKTPOHHOM (hopme, B TeueHue 30 qHEl mocie NodydeHns YKa3aHHOTO 3arpoca;

- MPU KOHCYJbTUPOBAHUU TO TelePOHY CHEIUATUCT MPEJCTABISETCS, HAa3BaB
cBoM (pammnro, UM, OTYECTBO (ITPU HAJIMYHH ), TOJDKHOCTD, MPEJIaraeT MPeACTaBUTHCS
co0eceTHMKY, BBICIYIIMBA€T W YTOYHSET CYTh Bompoca. Bo Bpems pasroBopa



HEOOXOUMO TPOU3HOCUTH CJIOBA YETKO, H30eratb mMapajulefibHbIX pPa3roBOPOB C
OKPY>KaIOIIUMH JIFOJIbMH M HE TIPEPHIBATH PA3roBOp MO MPUYMHE MOCTYIUICHHS 3BOHKA Ha
JpYTOM armapar;

- TI0 3aBEPIICHUHM KOHCYJbTAIMHM CIEUUATUCT JIOJDKEH KPATKO IMOJBECTH WTOT
pas3roBopa M NEPEeUUCIuTh ACHUCTBUS, KOTOPBIE CIIEAYeT NMPEANPUHSITh 3asIBUTEIIO;

- CIIELUATTUCT MPHU OTBETE Ha Tese(OHHBIE 3BOHKH, TUCbMEHHBIE U AJIEKTPOHHbIE
oOpamieHust 3asBuUTeNed (MpeacTaBUTened 3asBUTeNel) o00s3aH B  MaKCUMAaJbHO
BEXJIMBOU U IOCTYITHOM (pOpME MPETOCTABIATh HCUEPIBIBAIOITYIO0 HH()OPMALIHIO.

1.3.14. Ha EII'Y pa3memniatorcs cBeleHus1, npeaycMoTpeHHbie Ilomoxennem o
denepanbHON TOCyIapCcTBEHHOW WHGOPMAMOHHON cucteme «DenepaibHbI peecTp
TOCyIapCTBEHHBIX M  MYHUIMOAIBHBIX  ycIyr  (QyHKUUi)»,  YTBEPKICHHBIM
noctaHoBieHueM [IpaBurensctBa Poccuiickoit denepanuu ot 24.10.2011 Ne 861.

Hoctyn K nHMOpMaKUK O CPOKAX U MOPSAIKE MPEAOCTABICHHUS MYHUIIUTIATBHON
YCIYTH OCYIIECTBIIAETCS O€3 BBINOJHEHUS 3aABUTENIEM KAKUX-JINOO TpeOOBAHMIA, B TOM
yuciie 0e3 MCIONb30BaHMUs MIPOrpaMMHOrO OOECHEeYeHHUs, YCTaHOBKa KOTOPOTO Ha
TEXHUYECKUE CPEACTBA 3asABUTENS TpPeOyeT 3aKIOUYEHHUs JIMLIEH3MOHHOTO WJIM HHOTO
COTJIALICHUS C npaBoobJaaaresem IPOTrPaMMHOTO oOecrnievyeHus,
PELyCMaTPUBAIOIIETO0 B3UMAHUE IUIAThl, PETUCTPALUIO WM ABTOPU3ALMIO 3asiBUTEIIS
WIH NPEJOCTABJICHUE UM IIEPCOHANIBHBIX TaHHBIX.

1.3.15. Wndopmanuss 0 Xoae pacCMOTPEHHUS 3asBICHHUS O MPEIOCTABICHUU
MYHULMIIAIBHON YCIyTH U O pe3yJibTaTax MPEeAOCTaBICHUS MYHHULIMIAIBHON YCIyrd
MOXET ObITh MOJTyueHa 3asiBUTeNIeM (ero mpeactaBuresieM) B TuuHoM kabunetre EINTY,
B YIIOJTHOMOYEHHOM OpTaHe, Mo TesedoHy MO0 MOCPEACTBOM JIEKTPOHHON MOYTHI.

2. CranaapTt npeaocTaBjJIeHUs MyHMIMIIAJIbHON YCIYIH
2.1. HammeHoBaHHe MYHULIUNIAJIBLHOM YCJIYTH

MynununansHass yciayra «CokpalleHue CpoKa JEMCTBUS JOroBopa HanMa
CIIEUAIIM3UPOBAHHOTO KUWJIOTO TIOMEIICHUS, 3aKIFYEHHOIO C JIMIAMHU, KOTOPBIE
OTHOCWJIMCh K KaTerOpHH JIETCH-CUPOT M JIETCH, OCTaBIIUXCA O€3 IONeUYeHUs
pOAMTENCH, JUIaMH W3 YWcla JCTEH-CUPOT W JIETCH, OCTaBIIMXCS 0e3 IoIeyYeHUs
poaUTEIICH».

2.2. HaumeHOBaHMeE OPraHa MECTHOI'0 CAMOYIIPABJICHHUS,
NPeAOCTABIAIIIECI0 MYHHIMIIAJIbHYI0 YCJIYTY

2.2.1 MyHuuunanpHass ~ yciyra — NOpPENOCTaBiieTCs — AJIMHHUCTpanuen
MYHHUIIMIATBHOTO 00pa3oBaHus «Epmmuckuii MyHUUUNAIBHBIN OKpyr» CMOJIEHCKON
obnacTu (nanee - YoTHOMOYEHHBIH OpraH).

2.2.2. Ilpu npeaocTaBIeHNd MYHHUIMIAIBHONW YCIYyTd YTIOJHOMOYEHHBIN OpraH
B3aUMOJIEMCTBYET C:

- MunucrepctBOM BHYTpeHHUX JAen Poccuiickon @enepanuu 1o BOIPOCaM
MOJTyYeHUS] CBEACHUIN O HAMMYMU (OTCYTCTBUHM) CYAUMOCTH U (WiH) (akTa yroJOBHOTO
npeciefoBaHrs JUOO0 O TMPEKpalleHWH YroJIOBHOTO MPECieNOBaHMs, CBEIECHUH O
HAXOXKICHUH 3asBUTEIIS B PO3BICKE;



- otaenom 3AI'C myHunmnansHoro oopasosanus CMOJIEHCKOM 0071acTH;

- YnopasieHueM 1o BonpocaM murpauuu ['nmasHoro ymnpasieHuss MunucrepcTsa
BHYTpeHHUX 1en Pocenn;

- denepaibHOM HAJIOTOBON CIyXO0H IO BOINPOCY MOJYYEHHUS CBEJISHUM 00
OTCYTCTBHH Y 3asiBUTEIIS 33/10JKEHHOCTH IO Hajoram u coopawm;

- M®I no BompocaM HUH(GOPMHUPOBAHMS TpaKJaH O IPEIOCTABICHUU
MYHUIUIIAIBHON YCIIyTH.

2.2.3. llpm npenocTaBleHUM MYHULMNAIBHOM YCIYIM YTIOJHOMOYEHHOMY
OpraHy 3anpeniaercsi TpedoBaTh OT 3asBHUTENSI OCYLIECTBICHUS IEUCTBUI, B TOM YHUCIIE
COTJIACOBaHUM, HEOOXOTUMBIX VISl TTOJIyYEeHUsI MYHUIIUTIATBHON YCIIYTH U CBSI3aHHBIX C
oOpalieHMEM B HHBIE T'OCYJapCTBEHHBIE OPraHbl M OpraHu3alii, 3a HUCKIIOYEHHEM
IIOJYYEHHs] YCIIyI, BKIIOYEHHBIX B IIEPEYECHb YCIyI, KOTOPBIE  SBIISIOTCS
HEO0OXOAMMBIMH U 00s13aTE€IBHBIMU JIJIS1 IPEIOCTABICHUS MyHUIIUIIATBHON YCIIYTH.

2.3. Pe3yabTaTt npeaocTraBjieHUsi MyHUIIUNIAJIbHOH YCJIYTH

2.3.1. 3asButenp oOpamaercs B YTOJHOMOYEHHBIM OpraH i IOJy4YeHUs
pelIeHHsT O COKpallEHWH CpOKa JEWCTBUSL JOrOBOpa HaliMa CIELHAIN3UPOBAHHOTO
YKUJIOTO TOMELIEHUS], 3aKJIIFOYEHHOTO C HUM.

2.3.2. Pe3ynbTaToOM NpeI0CTaBICHUSI MyHUIIUTIATBHON YCIYTH SIBJISIETCS PELICHUE
O COKpAIllCHUM CpOKa JIEWCTBUSA JOTOBOpa HalMa CHEHHAIM3UPOBAHHOTO KHUIIOTO
MOMENIEHUST WM 00 OTKa3€ B COKPAILEHUU CPOKa JIEUCTBUS TAaKOrO JI0rOBOpa, KOTOPOE
oopMIIsieTCs pACTIOPSAUTENBHBIM aKTOM YIIOJTHOMOYEHHOTO OpraHa M MOANUCHIBAETCS
JOJDKHOCTHBIM JIMIIOM AJIMUHUCTpaIlid MyHULIMNAIBHOTO 00pa3oBaHust «Epmmdckuii
MYHULUINATIBHBIN OKpyT» CMOJIEHCKON 00JacTH.

2.3.4. Brimucka U3 pacrnopsiiuTeILHOIO akTa B TeueHue 3 pabouyux JHEW co JaHs
€ro MPUHSITHUS HAMPABJISIETCS YIIOJITHOMOYEHHBIM OPTaHOM 3asIBUTEIO.

2.3.5. Ilpu HampaBjeHUM BBINUCKKA U3 akTa 00 OTKa3e B COKpAILEHUH CpPOKa
NEUCTBUSL JOTOBOpa HailMa CHEUUATIM3UPOBAHHOTO KWJIOTO IMOMEIICHUS 3asBUTEIIO
YIOJIHOMOYEHHBIM OPTaHOM HaNpaBisieTCs pPa3bsICHEHHE MPHUYMH OTKa3a U TMOPSAI0K
00>Kajl0BaHMsI COOTBETCTBYIOIIETO PEIICHUS.

2.3.7. Bpinucka W3 aKTa O COKpalleHUU CpOKa JEHCTBUS JIOrOBOpa HalMa
CHEIUATN3UPOBAHHOTO JKWJIOTO TIOMEIIeHHs] WM 00 OTKa3e B COKpAIEHWU CpOKa
JNEUCTBUSL TAKOrO0 JIOTOBOPA HAMNPABISIOTCS 3asBUTENI0 OJHUM W3  CIEAYIONIUX
crnoco0oB: - Ha OyMa)XHOM HOCUTEJE 3aKa3HbIM TIOYTOBBIM OTIIPABICHUEM C
yYBEJIOMJIEHHEM O BPYUYCHUU;

2.4. Cpox npeaocraBjieHUs] MyHMIHMIIAJIbHOMN YCJIYTH, B TOM YHCJIE
€ Y4€TOM He00X0AUMOCTH O0pAIlleHUS B OPraHU3allui, Y4aCTBYIOIIHE
B IIPeIOCTABJICHHMH MYHHIUNIAIBHON YCJIYI'H, CPOK IPHOCTAHOBJICHUSA
NPeI0CTABJCHUS MYHUIMIIAJIBbHOH YCJIYIH, CPOK BbIIa4H (HATIPABJICHUS)
JOKYMEHTOB, ABJIAIOIIMXCH Pe3yIbTaTOM IPEeI0CTABJICHU MYHUIMITAJIbHOH
yCJIyIH

2.4.1. Cpok mpenocTaBieHHUs] MyHHUIIMIIAJbHOW YCIYTH cocTaBisieT He Oosee 15
(nsTHAAIATH) paOOYUX THEH.



2.42. B cnyuyae mnojmaud 3asBI€HUS MOCPEJICTBOM EIUHOTIO MOpTaja CpOK
OPUHATHS ~ PElIEHHWs O  COKpAallleHHMM CpoKa  JCMCTBHS ~ JOTOBOpa  HaiiMa
CHEIUAIN3UPOBAHHOTO JKUJIOTO TIOMEIIEeHHs] WiM 00 OTKa3e B COKpAIEHWU CpoKa
NEUCTBUSL TAKOTO JIOTOBOPA MCYUCISAETCA CO JHS TOJYyYEHUS TAaKOTO 3asBJICHUS
YIOJIHOMOYEHHBIM OPTaHOM.

2.4.3. B cnydae BBIABJICHHUS HEAOCTOBEPHOCTH W (WJIM) HEMOJHOTHI CBEACHUH,
COIEpKAIUXCA B 3asBICHUM W JOKYMEHTaX, IPEIACTABICHHBIX 3asBUTEIIEM,
VIIOJITHOMOYCHHBIH OpraH B CpPOK, HE NPEBBIMAIMA 3 paboyumx IHEW cO JHS
MOJIyYEHUS 3asBJICHUS M NPUIAraeMbIX K HEMY JOKYMEHTOB, HAIPaBJISIET 3asBUTEIIO
3ampoc 00 YTOYHEHUH YKa3aHHBIX CBEACHUNA Ha OyMa)KHOM HOCHUTEJE 3aKa3HBIM
MIOYTOBBIM OTIPABJICHUEM C YBEIOMIICHHEM O BPYYEHHH WA C HUCHOJIb30BAaHUEM
€MHOTO TopTalia B (hopMe AIIEKTPOHHOTO TOKYMEHTa (JaJiee - 3ampoc).

2.4.4. Cpok pacCMOTpEHUS 3asBJICHUS IPUOCTAHABINBAETCS CO JHS HAMPABJICHUS
3asIBUTEJIIO 3a1poca YIOJIHOMOYEHHBIM OpPraHOM, HO HE 0oJiee 4eM Ha 5 pabounx JHE.

2.4.5. 3asBuUTENb MpPEACTABISET B YIOJIHOMOYEHHBIM oOpraH [gopabOTaHHOE
3asBlIeHUE U (WIK) JopabOTaHHBIE OKYMEHTHI B TEUYEHHE S5 pabouyux AHEW CO JHA
HOJIyYEHUS 3a1poca OAHUM U3 CIEIYIOLINX CIIOCOOOB: MPECTABIAET HEMOCPEICTBEHHO
(IMYHO) WM HamNpaBlIIET 3aKa3HbIM I[IOYTOBBIM OTIPABICHUEM - Ha OyMa)KHOM
HOCHUTEJE; C MCIOJB30BAaHUEM €IMHOTO MOopTaja B (opMe 3JIEKTPOHHOTO JTOKYMEHTA,
HOJNUCAHHOIO  YCUJIEHHOW  HEKBAJM(UUIUPOBAHHON  3JEKTPOHHOW  MOJIHUCHIO,
cepTHU(PUKAT KII0OUYa MPOBEPKH KOTOPOM CO3[aH M MCHOJB3YyETCs B MH(pPACTPyKType,
o0ecreunBaroniei YH(})OPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHICTBHE
MH()OPMAIIMOHHBIX CUCTEM, UCHOJb3YEMbIX JIsl MIPEAOCTABICHUS FOCYJapCTBEHHBIX U
MYHULUIAIBHBIX YCIYT B 3JIEKTPOHHOU (hopMme.

2.4.6. Cpok paccMOTpeHHUsl 3asBJICHUS BO3OOHOBJISIETCS CO JHS MOCTYIUICHUS B
YIOJIHOMOYEHHBI OpraH WIM MHOTO(QYHKUMOHAIBHBIA LEHTP A0pabOTaHHOTO
3asBieHUs W (Wiau) JA0pabdOTaHHBIX JIOKYMEHTOB. B ciyuyae HemnpeacTaBieHUs
3asBUTENIEM J0pabOTaHHOTO 3asiBIE€HUA U (WIK) A0paOOTAHHBIX JOKYMEHTOB B TEUECHUE
5 pabouux HEW o JHs MOTYyYEHHUS 3aIpOoca WU HE YCTPAaHEHUs YKa3aHHBIX 3aMeYaHUun
YIOJIHOMOYEHHBIM opraH B TeueHue 10 pabouux AHEW co JHS HAmpaBieHMs 3ampoca
HaIpaBJIsIeT 3asBUTENI0 YBEIOMJIEHHME O BO3BpaTe€ 3asBICHUS U JOKYMEHTOB C
yKa3aHWeM MPUYHH TaKOTro BO3Bpara B (popme JOKyMEHTa Ha OyMa)XHOM HOCHUTEIE
3aKa3HBIM [TIOYTOBBIM OTIPABJICHUEM C YBEIOMJIEHUEM O BPYUEHUU WM B DJIEKTPOHHOMN
(dopMe B TMYHBIA KAOMHET HAa €UHOM MOpTAaJIE.

2.5. IIpaBoBbIe OCHOBAHUS AJIA NPEIOCTABJICHUS MYHUIHMIIAJIbHOH YCJIYTH

[IpenocraBneHre MyHUIMNAIBHOW YCIYTH, OCYIIECTBIISIETCA B COOTBETCTBUU C
MPABOBBIMU AKTAMM:

- Koncrurynuei Poccuiickoit denepannu;

- ' paxxnanckum koqekcom Poccuiickoit @enepannu;

- Xunmumasim koaekcoM Poccuiickon denepanuu;

-  ®enepanbHbiM 3akoHOM  oT  27.07.2010 Ne 210-®3 «OO6 opraHuzanuu
MPEIOCTABJICHUS TOCYIAPCTBEHHBIX M MYHUIIMTIAJIBHBIX YCIYTY;

- @enepanbHbiM 3aKOHOM 0T 21.12.1996 N 159-®3 «O g0omoaHUTEIbHBIX
TapaHTUSIX IO COIMATBLHOM TOMIEPKKE MeTeH-CHUPOT W JeTeH, ocTaBmmxcs 0e3
MIOINCUCHUST POAUTEIICI;
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- [locranoBnennem IIpaButennctBa Poccutickoit @eneparuu ot 30 HOsOpst 2023
r. N 2047 «O06 yTBepXIeHUM TMpaBWI IMOJAAYM M PACCMOTPEHHUs 3asBJICHUS O
COKpAaIlllECHUH CpOKa JEWCTBUSA [JOrOBOpa HaiiMa CHEUHAIM3UPOBAHHOIO KUJIOTO
NOMENIEHHUS, 3aKJIFOUEHHOTO C JIMIAMHU, KOTOPbIE€ OTHOCWJIMCh K KATErOpHH JIE€TEM-
CUPOT U JIeTeH, OCcTaBIIMXCA 0€3 MOMeUeHUs pOAUTEINEH, JTUIaMU U3 Yncia JeTe-CupoT
U JeTell, ocTaBmMXcsA Oe3 MOMeYeHUsl pOAUTENe, U HampaBlieHus UHGOPMAIMH O
IPUHATOM PELICHUN;

- ITlocranoBnenuem IlpaBurensctBa Poccuiickoit ®denmeparuu ot 04.04.2019
N 397 «O popMHpOBaHUH CIIHCKA JCTCH-CUPOT M JCTCH, OCTABIIMXCS 0€3 ITOICUYCHHUS
poauTeNne, Wl U3 YHciaa JASTeH-CUPOT M JIeTeH, OCTaBIIMXCS O3 IOMeYeHUs
poaUTEIIEH, IUL, KOTOPbIE OTHOCUJIMCH K KATETOPUH AETEU-CUPOT U IETEN, OCTABIINXCA
0¢3 MOICYCHHUST POAMTEIICH, JIMI] U3 YHCIIa JCTCH-CUPOT M JeTel, OCTaBIIMXCS Oe3
MOMNEUYEHUS pOJUTENEH, U JOCTUTIIM BO3pacTa 23 JIeT, KOTOpbIe MojIeKaT 00eCIeUeHUIO
KUJBIMU TOMEIICHUSIMUA, MCKIIOYEHUU JIeTeU-CUpPOT M JeTel, ocTaBmmuxcs 0e3
MOTICUYCHUSI POJUTENCH, JHUI] W3 4YHCiIa JACTeH-CUpOT U JeTel, ocTaBmmxca Oe3
MOTICUYCHUs pOAUTENIeH, U3 ciucka B cyobekTe Poccuiickoin denepalii mo npexHeMy
MECTY KUTEJIbCTBA U BKIIIOUEHHH UX B CIIUCOK B cyObekTe Poccuiickoit denepanmu mo
HOBOMY MECTY KUTEIbCTBA»;

- 3akoHOM Cmonenckoit obmactu oT 31.01.2008 Ne 6-3 «O06 opraHuzanuud u
OCYIIECTBIICHUU JICSITEIIbHOCTH TI0 ONEKE U MOMEYUTENbCTBY B CMOJICHCKOM 00J1acTh»;

- 3akoHOM CMonenckoil obmactu ot 31.01.2008 Ne 7-3 «O HazmeneHun OpraHos
MECTHOTO CaMOYIIPaBJICHUsI MYHHUIIMNAIbHBIX PaliOHOB M TOPOJCKUX OKPYrOB
CmoiieHCKOM  00JaCTH  TOCYJApCTBEHHBIMH TMOJTHOMOYMSIMU 10 OpraHu3alud U
OCYIIECTBJICHUIO AEATEIBHOCTH IO OMEKE U MONEYUTEIbCTBY»;

- 3akoHOM CwmosneHckoi obmactu ot 29.09.2005 Ne 89-3 «O06 obGecneyeHun
JOTMOJTHUTENIBHBIX TApaHTUWA MO COUUAIBHOM TMOJJICPKKE JETEH-CUPOT W JETEH,
OCTaBIIMXCs 0€3 MOMeUeHUs poJiuTesield, Ha TeppuTopurt CMOJIEHCKOM 00IaCcThY;

- 3akoHOM CmoreHckoit obsactu ot 29.11.2007 Ne 114-3 «O HazmeneHun opraHos
MECTHOTO CaMOYIpPaBJIEHUS MYHULMNAIbHBIX pallOHOB M TOPOACKHX OKPYTOB
CMoneHCKON 00JacTH TOCYIapCTBEHHBIMU TOJHOMOUYHUSAMH IO OOECICYEHUIO JeTeil-
CUPOT U JETel, ocTaBIIuXCs 0€3 MOMEeUeHUs POAUTENEH, JINIl U3 YHUCIia AETeH-CUPOT U
JIeTel, OCTAaBIIMXCS 0€3 TIOTIEUCHUS POIUTENICH, JKUIIBIMU TTIOMEIIICHUSIMU;

- moctaHoBjaeHueM Aamunuctpanuun CMmoneHckoit odmactu ot 25.03.2014 Ne 202
«O06 ytBepxaeHuu I[lojoxkeHUsT O TOPSAKE OCYIIECTBIEHUS OpraHaMU MECTHOTO
CaMOYyIIPaBJICHNUs MYHHMIMIIAJIBHBIX PAallOHOB M TOPOACKHX OKpPYroB (CMOJEHCKOU
00JIaCT TOCYJApPCTBEHHBIX TMOJHOMOYHMH IO OOECIEUCHUIO NETEH-CUPOT U JIETEH,
OCTaBIIUXCA O3 TOMNEYEHUs POJUTENICH, JHI[ M3 YHCiIa JeTel-CUpPOT U JIETEH,
OCTaBIIMXCS 0€3 MOMEUCHUSI POIUTEIICH, KUIBIMU TTOMEIICHUSIMU;

- TIOCTAQHOBJIEHHEM AJIMHUHHUCTpAIlMd MYHMIMIAILHOTO OOpa3oBaHUs —
Epummmuckuii paiton Cmoinenckoit obxactu ot 23.12.2016 Ne 385 «OO0 yTBepx’aAcHUU
MOpsIIKa TPEJOCTABJICHUS JETAM-CUPOTaM W JIETSIM, OCTaBIIMMCS O€3 MoIeueHus
poauTened, NHWIAM M3 YUCia JCTeH-CHPOT W JETeH, OCTaBIIUXCA Oe3 TMOINeuYeHUs
poauTenel, SKWIbIX TOMEIIEHUH CHeUaTIu3upPOBAHHOTO SKHJIUAIMHOTO (GoHAa» (C
n3MeHeHusiMu oT 16.09.2020 Ne 340, ot 15.02.2024 Ne 68);

- TOCTAHOBJEHHWEM AJIMUHUCTpAIMd MYHUIIMNAIBLHOTO O0pa3oBaHUA —
Epmmuckuit paiton Cmonenckoir obmactu ot 19.01.2018 Ne 16 «O06 ytBepx)aeHuu
[Topsinka OCylIECTBIEHHS] KOHTPOJIA 3@ HCIOJIb30BAHHEM M CAHUTAPHO-TEXHUYECKUM
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COCTOSIHHEM JKUJIBIX ITOMENICHUI, HAHUMATEIIMU KOTOPBIX IO J0rOBOpPaM COLUAIBHOIO
WIM CNEeHUATIM3UPOBAHHOIO HaiiMa, JIM0O0 COOCTBEHHHMKAMHU KOTOPBIX SIBJISIFOTCS JI€TH-
CUPOTHI U JIETH, OCTABIIKECS 0€3 MOMEeUYEHUsI POJUTENCH, TUla U3 UX YHUCIIaY;

- MOCTAaHOBJEHHUEM AJIMUHUCTpAlMd MYHUIMOAIBHOTO O0pa3oBaHus —
Epmmmuckuii paiton Cmonenckoit obmactror 11.10.2016 Ne 272 «O pacnpeneneHuu
MOJIHOMOYUM AJMUHUCTpALIMK MYHUIMNIATBLHOTO 00pa3oBaHus — Epmmdckuii paiioH
CMoneHckoi 00JacTH MO O0O0ECHEeueHUI0 NeTeW-CUpOT M JeTel, OCTaBIIMXCS 0e3
MOTICUEHUS] POJAUTENEH, JHUI[ U3 Yucia JAETeH-CUpPOT W JieTeil, ocTaBmuxcs 0e3
MOTNIEYECHHS POAUTEIIEH, )KIIIBIMU TOMEIICHUSIMUY,;

- [OCTAaHOBJEHUEM AJIMUHUCTPAUMU MYHHUIMOAIBHOTO O0pa3oBaHUs —
Epmmuckuii paiion Cwmosenckoit obnactu ot 01.02.2024 Ne 39 «O co3ganuu
MEXBEJOMCTBEHHOM KOMHCCHH IO MPUHSATHIO PEUICHUH O MPEeAOCTaBICHUHU WIH 00
OTKa3e BBIIUIATHI JIMIIAaM M3 YHCJIa JIETECH-CHUpPOT M JETEW, OCTaBIIMXCS 03 MONe4YeHus
poauTenei, Ha MPUOOPETEHNE KUIOTO MOMELICHUS.

- HACTOSIIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.6. UcuepnbiBaronuii nepev4eHb J0KYMEHTOB M CBeJACHUI, HE00OX0AUMBbIX
B COOTBETCTBHUM ¢ HOPMATHUBHBIMH MPABOBBIMH AKTAMM Uil IPEA0CTABJICHUS
MYHUIIUIIAJBbHOM YCJIYTH M YCJIYT, KOTOPbIE ABJIAITCH He0OXOAUMBbIMHA U
00513aTeIbHBIMM /ISl IPEAOCTABJICHUSI MYHUIUNAJIBHON YCJIYTH, MOAJIEeKAIMX
NpeACTABJIEHUIO 3asiBUTEJIEM, CIIOCO0OBI UX MOJIyYeHUs] 3asiBUTEJIeM, B TOM YHCJIe B
3JIEKTPOHHOM opMe, MOPATOK UX MPEACTABICHUSA

2.6.1. B cinywae oOpamieHusi 3a MPEAOCTABICHUEM MYHHUIMNAIbHOW YCIyrd
HETMOCPEJICTBEHHO CaMHUM 3asBUTENIEM TMPEACTABISAIOTCS CIEAYIONIMe 00s3aTeNIbHbIE
JTOKYMEHTHI:

a) 3asBJEHUE, MOAMNUCaHHOE 3asBUTeNeM 1o ¢opme, cortacHo IIpunoxenuro k
HacTosAmeMy AIMUHUCTpaTuBHOMY peramenTy ([Ipunoxenue 2);

0) MOKYMEHT, YIOCTOBEPSIOLIUI JIMYHOCTh 3asBUTENSI M KOMHHM JOKYMEHTOB,
YAOCTOBEPSIOIINX JIMYHOCTD BCEX WIEHOB €r0 CEMBH;

B) CIIPaBKM M3 HAPKOJOTMUYECKOTO U IMCUXOHEBPOJIOTUYECKOr0 IUCIAHCEPOB 00
OTCYTCTBUU Yy 3asBUTENSI TICUXMYECKUX 3a00JE€BAHUN WM PACCTPOUCTB, aJIKOTOJIHHOM
WJIM HAPKOTUYECKOM 3aBUCUMOCTH;

2.6.2. B ciywae oOpamieHusi 3a MNPEJOCTABICHUEM MYHUIMNAIBHOW YCIyTH
MPEACTABUTENEM 3asBUTENSI, HMMEIOUIEr0 JOBEPEHHOCTh Ha CcJady JOKYMEHTOB U
NOJIy4eHHE pe3yJsibTaTa, MPEACTaBISI0TCS CASAYOIIe 00s3aTeIbHbIE TOKYMEHTHI:

a) 3asBJICHHE, COOCTBEHHOPYYHO TMOANMKCAaHHOE 3asBUTENIEM 110 (GOpME, COITIACHO
[Ipunoxenuto k HacTosieMy AaMUHUCTpaTuBHOMY periiamenTy (IIpunoxenue 2);

0) TOKYMEHT, MOATBEPKIAIOIINIA MOTHOMOYMS IPEICTaBUTEN 3asBUTEIIS;

B) JOKYMEHT, YAOCTOBEPSIOLIMN TUUHOCTD IPEICTABUTEINS 3asBUTEIIS;

I') KOIIUYU JIOKYMEHTOB, YI0CTOBEPSIIOIIUX JIUYHOCTh 3asIBUTEINSI U BCEX WICHOB €TI0
CEMBU;

1) CIPaBKU H3 HAPKOJOTHYECKOTrO M MCUXOHEBPOJOTHUYECKOTO AUCIIAHCEPOB 00
OTCYTCTBUM Y 3asBUTEIIS MCUXWYECKUX 3a00J€BAHUN WM PACCTPONCTB, aIKOTOJILHOMN
VI HAPKOTUYECKOW 3aBUCUMOCTH.

2.6.3. B cinyuae oOpamieHuss 3a MOpeJOCTAaBICHHEM MYHHULHUIMAIBHONW YCIYTH
NPEACTABUTENIEM 3AsIBUTENIA, UMEIOLIETO JOBEPEHHOCTh HA IMOIIMCAHUE JOKYMEHTOB,



caady JOKYMEHTOB M TOJYYEHHUs] pe3yjibTara, MPEICTABISIOTCS  CIEaYyIOue
00s3aTeIbHbIE TOKYMEHTHI:

a) 3asBJIeHUE, COOCTBEHHOPYUYHO MOANKCaHHOE 3asiBUTENEM 1Mo GopMe, COTIACHO
[Ipunoxenuto k HacTosieMy AIMUHUCTpaTuBHOMY periiamenty (IIpunoxenue 2);

0) TOKYMEHT, MOATBEPKIAIOIINHI MOTHOMOYMS IIPEICTaBUTEIN 3asBUTEIIS;

B) JOKYMEHT, YAOCTOBEPSIONINN TUUHOCTD IPEACTABUTEIS 3asBUTEIIS;

I') KOIIUU JIOKYMEHTOB, Y/I0CTOBEPSIOLIUX JIUYHOCTh 3asIBUTEISI K BCEX WICHOB €T0
CEMbH;

71) CIPaBKH M3 HAPKOJOTHYECKOTO M TMCUXOHEBPOJIOTHMYECKOTO JAMCIIAHCEPOB 00
OTCYTCTBUHU Y 3asIBUTENISI TCUXHYECKUX 3a00JI€BAaHUM WA PACCTPOMCTB, aTKOTOJIbHON
WJIM HAPKOTUYECKOM 3aBUCUMOCTH;

2.6.4. Komus nacnopra WM HHOIO JOKYMEHTA, YJIOCTOBEPSIOIIEr0 JUYHOCTH
3asBUTEIIS (MPEICTABUTENS 3asIBUTENA), JOJIKHA OBITh:

- 3aBepeHa B YCTAHOBIICHHOM 3aKOHOAATENIbCTBOM Poccuiickonn d@enepannu
NOpAJIKE — B clly4ae oOpallleHus C 3asBJIEHUEM O BblJaue KUJIUIIHOTO cepTudukara C
MOMOIIIBIO IIOYTOBOM CBA3U;

- MpPEJICTaBI€HA COBMECTHO C OPUTMHAIIOM ISl CBEPKH W 3aBEpPEHUA — B CIydae
JUYHOTO OOpAIlleHHUs C 3asIBJICHUEM O BbIJau€ KUJIUIIHOTO cepTUduUKaTa.

2.6.5. B cmyuae nHampaBneHus 3aaBieHusi nocpeactsoM EIIY ceemenus us
NOKYMEHTa,  yAOCTOBEPSIOLIETO  JIMYHOCTh  3asBUTENSA,  IPOBEPSIOTCS  MpH
MOATBEPXKIACHUM Y4eTHOM 3amucu B EnuHoil cucreme wuaeHTUPUKALMU U
ayreHtugukauuu (qanee — ECUA).

2.6.6. 3asgBHTENb HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTH IPEACTABICHHBIX
JIOKYMEHTOB (CBeJIcHUI) (KOMUH JTOKYMEHTOB) B COOTBETCTBHM C 3aKOHOAATEIHCTBOM
Poccuiickon ®@enepanum.

2.7. UcuepnbIBaOIIUil IepeYeHb JOKYMEHTOB U CBeeHUd, HE00X0IUMBbIX
B COOTBETCTBHHU C HOPMATHUBHBIMHU MPABOBbIMH aAKTAMHU JISl NIPEA0CTABJICHUS
MYHHMIUNAJBHON YCJIYIH, KOTOPbI¢ HAXOAATCH B PACHOPAKECHUU
roCy1apCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIIPABJICHHUS U HHBIX
OPraHoOB, YYaCTBYIOUIHUX B NPEAOCTABJICHUU FOCYIaPCTBEHHBIX WIH
MYHUIUNAJIBHBIX YCJIYT

2.7.1. B ucuepnbIBaroluii epevYeHb TOKYMEHTOB, HEOOXOAUMBIX JJIsi IPUHATHUS
pelieHuss O TPEJOCTAaBICHUU MYHUIMOAIBHON YCIYTd, KOTOPhIE HaXOMSTCS B
pacIopsKEHUH TOCYAApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYyIpaBJCHUS U
WHBIX OpraHM3alluii ¥ KOTOphIE 3asBUTENIh BIpaBe MPEJICTaBUTh MO COOCTBEHHOMU
WHUIIMATUBE, BXOAT CICAYIONINE JOKYMEHTHI (CBEICHMS):

- KOTIUHU JIOKYMEHTOB, MOATBEPKIAIONTUX POACTBCHHBIC OTHOIICHUS 3asiBUTEIS U
JIMII, YKa3aHHBIX UM B Kau€CTBE YICHOB CEMbH (CBUETEILCTBO O Opake, CBUIETEIbCTBO
0 pacTopKeHHH Opaka, 3alliCH aKTOB TI'Pa)KTaHCKOTO COCTOSHHS), CBHJICTEIBCTBO O
POXKJICHUU HECOBEPIISHHOJICTHET0 peOeHKa (JIeTei) 3assBUTEIIS;

- CIpaBKa O J0XOJaX M CyMMax Hajora 3asBUTENII HE MeHee 4deM 3a 12
KaJICHJIAPHBIX MECAIICB, IPEAIICCTBYIOMNUX MECSIy OOpaIlicHHUs ¢ 3asSBICHHEM;

- crpaBKa 00 OTCYTCTBHMM Y 3asBUTENS 3aJI0JDKEHHOCTH IO HajloraM M cOopam,
WHBIM 00s13aTENIbHBIM IIJIaTeKaM B OIOJKETHI OIOJKETHOM cHucTeMbl Poccuiickoit
denepaunu;



- pElIeHHWE HaJIOrOBOr0 OpraHa O NPEAOCTABICHUU 3aSBUTEIII0 OTCPOYKH,
PAcCpOYKHU MO yIUIaTe HaJoroB U COOPOB, MHBIX 00s13aTEIbHBIX IJIATEXKEH B OIOIKEThI
010 KeTHOM cuctembl Poccutickoit denepanuu (mpu HATUYUHN );

- cripaBKa 00 OTCYTCTBUH Yy 3asBUTENISI CYAMMOCTH U (MJIM) akTa ero yroJoBHOTO
IIPECIEA0BAHUS 32 YMBILIJICHHOE MTPECTYIUIEHUE;

- 3aKJII0YEHUE 00 OTCYTCTBUU Y 3asBUTEINS 00CTOATEIHCTB, CBUACTEIbCTBYIOIINX
0 HEoOXOIMMOCTH OKa3aHUs 3asgBUTENIO COACHCTBUS B MPEOJOJCHUH TPYIHOM
KU3HEHHOMN CUTYallUH, BBIJAHHOE OPTaHOM, YIIOJTHOMOUYEHHBIM CyObekToM Poccuiickoi
@denepaliy Ha BbIIAYy TAKOTO 3aKITFOUECHUS.

2.77.2. Jlusg TONy4YeHUs MYHHIUIIAIBHOM YCIYyTW 3asBUTEIb BIIPABE IO
COOCTBEHHOW WHHIIMATHBE IIPEACTaBUTh JOKYMEHTHI, yKa3aHHble B TyHKTe 2.7.1
nogpasaena 2.7. pasgena 2 HACTOSIIETO  AJIMUHHCTPAaTUBHOTO — PETJIAMEHTA,
MOJTYYEHHBbIE IMYyTEM JIMYHOTO OOpallleHUs] WM Yepe3 CBOETO MPEACTABUTEIIS B OpraHbl
WJIA OpraHu3alNH.

2.7.3. Ilpu npegocTaBieHM MYHUIIMITAIIBHON YCIIyTH 3arpeniaeTcs: TpeboBaTh OT
3asBUTEIIS:

1) npencraBieHus: TOKYMEHTOB U MH(GOPMAIIMKM WM OCYIIECTBICHUS JEHCTBUIA,
IIPEJCTABICHUE WM OCYLIECTBICHHUE KOTOPBIX HE IPEAYCMOTPEHO HOPMATUBHBIMU
IIPABOBBIMU AKTaMH, PETrYJHUPYIOLIIMMHU OTHOLICHUS, BO3HUKAKOIIME B CBA3U C
NPEAOCTABICHUEM MYHHUIIMIIAIBLHON YCIIyTH;

2) TpeacTaBiCHHUS JIOKYMEHTOB W WH(GOpMAIlMH, KOTOPhIE B COOTBETCTBUHU C
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickon ®enepauny, HOPMATUBHBIMU
MPaBOBbIMM akTaMU CyObeKkTOB Poccuiickoit dDeaepariuu ¥ MyHHUIUIATILHBIMU
MPAaBOBBIMM  AKTAMH  HaxXOJATCS B  PACIOPSHDKEHWH TOCYHAPCTBEHHBIX OPraHOB,
OpraHoB MECTHOI'O0 CaMOYIIpaBJIeHUs U (WJIM) MOABEIOMCTBEHHBIX T'OCYAapCTBEHHBIM
OpraHaM W OpraHaM MECTHOTO CaMOYIIPABJEHHS OpraHu3alui, Y4YacTBYIOIIUX B
MPEIOCTABIECHUH FOCYJAPCTBEHHON YCIYTH, 3a UCKIFOYEHUEM JTOKYMEHTOB, YKa3aHHbBIX
B 4. 6 cr. 7 ®denepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu
PEAOCTABJIEHUS I'OCYIAPCTBEHHBIX U MYHHUIIUIATBHBIX YCIYT».

2.7.4. Henpencrapienve 3asBUTENIEM YKa3aHHBIX JIOKYMEHTOB HE SIBIISETCS
OCHOBAHHMEM I OTKa3za 3asBUTENIO (IIPEICTABUTENIO 3asBUTENS) B MPEIOCTABICHUU
MYHULIUNAIBHON YCIyTH.

2.8. UcuepnbiBaouuii nepeyeHb OCHOBAHUM /151 0TKAa3a B IpHMeMe IOKYMEHTOB,
HEO0XOAMMBIX /ISl MPEeI0CTABJICHUA MYHUIUIIAJIbHOM YCJIYI'H

OcHOBaHMSIMM IS OTKa3a B TMpHeME K PacCMOTPEHUIO JOKYMEHTOB,
HEOOXOUMBIX JIJIS PEIOCTABIICHUS MyHUIIUITAIbHOW YCIYTH, SBJISIIOTCS:
2.8.1. IlpencraBiieHre HEMOJIHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX JJIs
peAOCTaBICHUS YCIYTH.
2.8.2. JIOKyMEHTBI cofiep>KaT MOBPEKACHUS, HATUUNE KOTOPHIX HE MO3BOJISIET B MOJHOM
o0beMe HUCIOJIb30BaTh MH(GOPMAIIMIO M CBEACHUS, COJICpPKAIUECs B JOKyMEHTaX s
MPENOCTaBIECHUS YCIYTH.
2.8.3. IlpencraBieHHble 3asiBUTENIEM JOKYMEHTHI COJIEPAKAT MOJIUYUCTKU U UCHPABICHUS
TEKCTA, HE 3aBEPEHHBIC B MOPSAKE, YCTAHOBIEHHOM 3aKOHOAATENbCTBOM Poccuiickon
denepanum.



2.8.4. IlpencraBieHHble AOKYMEHTHl YTPaTWIM CHIy HAa MOMEHT OOpalleHus 3a
YCIIYTOM.

2.8.5. HEMOJHOE WM HEKOPPEKTHOE 3allOJIHEHUE O00s3aTeNbHbIX NoJied B (opme
3asBJICHUS, B TOM 4YHCII€ B MHTEPAKTUBHOW (opMe 3asiBiIeHUs Ha EnuHoM moprane
roCyJapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT.

2.9. UcuepnpIBaOIIMii IepedeHb OCHOBAHMM /IJI151 IPUOCTAHOBJICHUSI
WIH 0TKA3a B MPeA0CTABJICHUHA MYHULMIIAJIBLHOM YCIAYTH

2.9.1. OcHoBaHHMEM /ISl NPUOCTAHOBJICHHS MPEIOCTABICHUS MYHHIMIAIbHON
YCIYTH SIBJSIETCA BBISBIICHHE HEJOCTOBEPHOCTH M (WMJIM) HENOJHOTHI CBEICHHUU,
COZIep KAIMXCA B 3asIBJIEHUU U NPEJICTABIICHHBIX 3asBUTEIEM JOKYMEHTAX.

2.9.2. OcHOBaHHUs 7151 OTKAa3a B MPEJOCTABICHUH MYHULUIIAIBHON YCIYTH:

1) Hanuuue NPOTHUBOPEYMBBIX CBEACHUN B 3asBICHHUM WU MNPUWIOKEHHBIX K HEMY
JOKYMEHTAX;

2) HECOOTBETCTBUE KaTeropuu 3asBUTENs KpYyry JIML, YKa3aHHbIX B IyHKTE 2
HACTOSALIEr0 AJIMHUHUCTPATUBHOIO PEITIAMEHTA;

3) HECOOTBETCTBHUE TOKYMEHTOB, YKa3aHHBIX B IMyHKTe 2.6. paznena 2 HacTOSIIEro
AJMUHUCTPAaTUBHOTO peramMeHTa, Mo (GopMe WM COACPKAHUIO TPEOOBAHMIM
3akoHOAAareNbcTBa Poccuiickoit denepannu;

4) 3asBiIEHUE MOJAHO JMUIOM, HE HMMEIOIIMM IOJHOMOYMI NPEJCTaBIsATh HHTEPECHI
3asgBUTENS, B COOTBETCTBUH C NYHKTOM 2.3 HACTOSIIEro AJIMUHUCTPATUBHOTO
pernamenTa;

5) oTrcyTcTBHE CBeIeHUM O 3asBUTE]IC B CBOJHOM CIIHCKE IETEH-CHPOT W JIETeH,
OCTaBIIUXCS 0O€3 TIONMEYEHUs POAMUTENCH, JHUIl M3 YHCla JEeTeH-CUPOT W JICTEH,
OCTaBIIMXCA ©O€3 TMOMEUeHUs POoAUTENEH, TMOMICKAMMNX OOSCICUCHUIO >KUJIBIMU
MOMEUIEHUSIMU B MYHULMNAIBLHOM 00pa3oBanuu  «Epmudckuii MyHUIIUNATBHBIN
okpyr» CMoJIeHCKOH 00J1acTH;

6) uHpopMaius, KOTopas COAEPXKUTCS B JOKYMEHTaX, MPEICTaBICHHBIX 3asBUTENIEM
(npencraButeneM  3asBUTENS), MPOTHUBOPEYUT  CBEACHUSAM, COJEpXKAIIUMCS B
JNOKYMEHTAX, HAaXOASAUIUXCS B BEACHUHN OPTaHOB BJIACTH;

7) HempelCcTaBlICHHUE 3asBUTENEM JHOO TPEACTaBIEHHWE HE B IIOJHOM oOObeMe
JOKYMEHTOB (CBEIECHMI), YyKa3aHHBIX B MyHKTe 2.6. pa3gena 2 HaCTOALIETO
AJIMMUHUCTPATUBHOIO PEITIAMEHTA.

2.9.3. CnenuanucT, OTBETCTBEHHBI 3a OKAa3aHUE YCIyI'M, B Cllydae OTKa3a B
MPEIOCTABIICHUU MYHHUITUTIATBHON YCIYTH:

- TOTOBUT cooOmeHne o0 OTKaze U PETUCTPUPYET B  HUCXOIAIICH
KOPPECTIOHICHIINY;

- TIPOCTABJISAET HA JIBYX IK3EMIUISIpax COOOIICHHUS 00 OTKa3e UCXOAAIINNA HOMEp U
AatTy;

- MMOJIIIMBAET IK3EMILISIP COOOIIEHUsI 00 OTKa3e B JEJIO0.



2.10. ITepeyeHb ycJayr, KOTOpPbIE ABJISIIOTCH HEOOXOAMMbBIMU U 00513aTE€JIbHBIMHM JIJISI
NnpeaocTaABJIEeHUS] MyYHHUIMIIAJIbHOM YCJIYIHd, B TOM YHCJ€e CBeIeHUs 0 JOKYMEHTe
(m0KyMeHTaXx), BbIIaBaeMOM (BbIIaBA€MbIX) OPraHU3alUsIMH, Y4ACTBYIOLIIUMH B

NpeaocTABJIEHMH MYHHIIUNIAIBHON YCJIyTru

2.10.1. Yenyru, HeoOXomuMble H  00si3aTellbHBIC IS MPEJOCTaBICHUS
MYHHITUIAITBHON YCIIYTH, OTCYTCTBYIOT.

2.11. ITopsiaok, pa3Mep U OCHOBAHUS B3UMAHHUSA TOCYAAPCTBEHHON MOMIJIMHBI WIH
HHOM IJIATHI, B3UMAEMOH 32 NMPEAOCTABJICHUE MYHUIIUNIAJIBLHOMW YCJIYIH

MyHununanzpHass yciayra TpeocTaBiseTcs 0e3 B3UMaHWs TOCYAapCTBEHHOU
MONUIMHBI WM  WHOW  Tuiatel.  [IpemocTaBieHWe  MyHUIIMIIAIBLHOM  YCIYTH
OCYILIECTBIISIETCA OECIUIATHO.

2.12. Ilopsaok, pa3Mep U OCHOBAHUA B3MMAaHMS IUIATHI 32 IPEA0CTABJICHUE YCJIYT,
KOTOPbIE ABJIAIOTCH HEOOXOAUMBIMH U 00513aTeILHBIMU /ISl IPEI0CTABICHUSA
MYHULHMIIAJIBHOH YCJIYI'H, BKIKOYasi HH(POPMAIUIO 0 METOAUKE pacyera pasMepa
TAKOH IIATHI

IInata 3a npcaoCTaBJICHUC YCIYI, KOTOPLIC ABJIAIOTCA H€O6XO,Z[I/IMI>IMI/I n
00s13aTeILHBIMU I IIPCIOCTABIICHUA MYHHHI/IHaJIBHOI;’I YCIyTHu, HC B3UMACTCA.

2.13. MakcuMaJIbHBIN CPOK OKUAAHMS B OUepeau MPH Mmojaayde 3anpoca o
NMPeI0CTABJICHMHA MYHHIIUNAJIBHON YCJIYTY U NPH MOJyYeHHH Pe3yJibTaTa
NpeaoCcTABJIEHUS MyYHUIMIIAJIbHON yCIYyTH

MakcumanbHbli  CPOK OXHJAAHUS B O4YepeIM TMpHU I[OoJade 3ampoca o
MPENOCTABIECHNA MYHHLMINAIBHOM YCIyIrM W TNpU  TOJYYEHUH  PE3yJbTara
MIPENOCTABIECHNS MYHULIUIIAIBHOW YCIIYyTH B YTIOJIJHOMOYEHHOM OpPraHe COCTaBIISIET HE
oonee 15 MUHYT.

2.14. Cpok u nops/I0K PerucTpanum 3anpoca 3assBuTes 0 MPe10CTaABICHUI
MYHUIMIIAJIbHOH YCJIYTH, B TOM YHCJIe B 3JIEKTPOHHOI opme

2.14.1 3agBneHuss O NPEAOCTABIECHWH MYHHMIMNAIBHOW YCIYyrd MHOJJIEXKAT
perucTpalud B YTIOJIHOMOYEHHOM oOpraHe B TeueHue | paboyero AHS €O JAHS
MOJIy4eHUsI 3asBJICHUS U JOKYMEHTOB, HEOOXOJUMBIX [UIsl IPEIOCTaBJICHUS
MYHULHUTNIAIIBHON YCIIYTH.

2.14.2 3agsnenue, HampasiieHHOe mnocpeactsoM EIIY, perucrpupyercs He
NO37HEE MEePBOTr0 paboyero, CAEAYIOMIero 3a JAHEM €ro MOJy4YeHHUs YNOIHOMOYEHHBIM
OpraHOM C KOMHSIMU HEOOXOJIUMBIX IOKYMEHTOB.

2.15. TpeGoBaHus K NOMELIEHUSIM, B KOTOPBIX NPEI0CTABJIACTCH
MYHHIMIIAJbHAA YCJIyra



2.15.1. Ha TeppuTopuM, NOpWIETalIIel K 3JaHUI0 AJIMUHUCTPALUU
MYHHUIIMIAIBHOTO 00pa3oBaHusi «Epmmuckuii MyHUIUMTIATBHBIN OKpyT» CMOJIEHCKON
obnmactu u 3nanuio Otaena mo 00pa3oBaHUI0 AJIMUHUCTPAIUU MYHULUNAIBHOTO
oOpazoBanust  «EpmMuckuii ~ MyHULIMNAIBHBIA OKpyr» CmolieHCKol o00macTy,
000OpyIyIOTCS MapKOBOYHBIE MecTa i aBToTpaHcnopTa. JlocTynm 3asBUTened K
apKOBOYHBIM MECTaM SIBJII€TCS OCCIIIIaTHBIM.

B 3maHuM AJQMUHUCTpallMM MYHHUIUIIAIBHOTO oOpa3oBanHus  «Epmmuckwii
MYHUITUTIATBHBIA OKpYr» CmoieHcKkor obmactu u 3ganuu OTaena mo oOpa3oBaHHIO
AIMUHUCTpAIMi  MYHHUIUITAILHOTO 00pa3oBaHus «EpIIMUcKuil  MyHUIIUITATBHBIN
okpyr» CMOJCHCKOHW 00JacTi 000pYAYIOTCS AOCTYIIHBIE MECTa OOIIETO IT0JIb30BaHUS
CAHUTAPHO-TUTHEHUYECKOT0 HA3HAUCHHS.

2.15.2. lTlomemenuss i  OpPEeAOCTABICHUS  MYHHIUIIAIBHOM  YCIYTH
pasMenarTcs B 31aHUU AIMUHUCTPAIIUM MyHULIUNIAILHOTO 00pa3oBanus « Eprmmdckuii
MYHULMNAIBHBIA OKpyr» CmosieHckol obnactu W 3aaHuu Otaena mo oOpa30BaHHIO
AIMUHUCTpAlUu MYyHUIIMNAIBHOTO oOpa3oBaHus  «Epmmuckuii  MyHHUIIMTAIbHBINA
okpyr» CMOJIEHCKOM 00J1acTH.

2.15.3. lleHTpanbHBIii BXOA B 3/1aHHE YIIOJHOMOYEHHOTO OpraHa JIOKEH OBITh
o0opynoBaH HHGOPMAIIMOHHON TaOJIMYKOH (BBIBECKOH), cojiepskaiell nHhOopMaIIuio:

- HAMUMEHOBAHMUE;

- MECTOHAXOKJICHUE U FOPUANIYECKUN aJIpeEC;
- peXUM paldOThI;

- rpaduK npuemMa;

- HOMepa Tesle(pOHOB AJIs CIIPABOK.

2.15.4. TlomemieHusi, B KOTOPBIX MPEIOCTABISIETCS MYyHHUIMIAIbHAS YCIyTa,
JIOJKHBI COOTBETCTBOBATh CAHUTAPHO-IIUIEMHOJIOTMYECKUM MPaBUIaM U HOpMaTHUBaM.

2.15.5. TlomemeHusi, B KOTOPBIX MPENOCTABISAETCS MYyHMIMIAIbHAS YCIyTa,
OCHAUIAOTCS:

- IPOTUBOIIOKAPHOW CUCTEMOU U CPEACTBAMHU MOKAPOTYIICHUS,

- CUCTEMOM OMOBENIEHUS O BOSHUKHOBEHUU YPE3BbIYAHON CUTYAlIUH;
- CpEACTBAMU OKa3aHUs MEPBOM MEAULMHCKOW MOMOILIH;

- TyaJIETHBIMA KOMHATaMH JIJIs1 IOCETUTEIIEH.

2.15.6. MecTta oXuJgaHds 3aABUTENEH M MPETOCTABICHHUS MYHUIUIAIBHON
yCIyTH OOECIEeYUBAIOTCS KAHICIAPCKUMH TPUHAMJICKHOCTIMHU I HAMHCAHUS
MMUCHbMEHHBIX 3asBJICHUHN, 00OPYIYIOTCS CTYJIbSIMU, CKaMbSMH, KOJMYECTBO KOTOPBIX
OTIpeIeNISICTCS UCXO0sI U3 (PAKTUUECKON HArpy3KH U BO3ZMOXKHOCTEH JIJISl UX pa3MEIlCHUs
B ITIOMEILICHHUH, a TaKKe WHPOPMAITMOHHBIMU CTEHIAMH.

Nudopmarmonssie CTEH/]IbI cozIepxar CJIENYIOILYIO 00s13aTeNbHYI0
uH(pOpMAIHIO:

- CBEJICHUS O TIePEYHE UCTIOTHIAEMbIX MyHUIIUTIATBHBIX YCIYT;

- TIOPSIIOK 00KaJIOBaHUs IeUCTBUM (0€31eMCTBUS) U PEIICHUHN, OCYIIECTBIISIEMbIX
(IpUHSATHIX) B XO€ MPEAOCTABICHUS MYHULIUIATBHON YCIIyTH;

- TIOYTOBBIM ajJpec, B TOM 4YHCIE ajapec caWta B cetu HHTEepHeTr, HOMepa
TeneOHOB,  DJIEKTPOHHOM  TOYTH,  rpaduKoB  paboOThl  AJIMHHHUCTpAIUU
MYHUITUTIATLHOTO 00pa3oBanusi «Epmmuckuii MyHUIIUTTATBHBINH OKpyTr» CMOJIEHCKON
obnactu u Otaena mo oO0pa3oBaHUI0 AJIMUHHUCTPAIIMA MYHHUIIUIIAIEHOTO 00pa30BaHUs
«Epmuuckuii MyHULIIMTIATBHBIN OKpYT» CMOJIEHCKOM 001acTu;

- MEpeYeHb JOKYMEHTOB, KOTOpBIE 3asBUTEIb JOJKEH NPEACTaBUTH IS



MOJTYYEHUS] MyHUIIUIIAIbHOW YCIYTH;

- HACTOSIIMN A IMUHHUCTPATUBHBIN PETJIAMEHT.

TekcTbl MaTepuanoB, pa3MENIEHHbIX Ha UH(GOPMAIIMOHHOM CTEHJIE, MeYaTaloTcs
yAOOHBIM JIJIs1 UTeHUs mpudTom, 6€3 UCIpaBICHUM, C BbIJCICHHEM HanlOosee BaXKHBIX
MECT TOJTYKUPHBIM HIPUPTOM.

Mecrta npuema 3asgButeneil 000pyayroTCcs HHPOPMALMOHHBIMH TaOIUYKAMU
(BBIBECKaMHM ) C YKa3aHUEM:

- HOMepa KaOuHEeTa U HANMEHOBAHMUS OTJIENIa;

- (amwmu, wMeHn u oryecTBa (TOCIEAHEE — TIPU HAIAYUHU), TOJDKHOCTH
OTBETCTBEHHOTO JIUIIA 32 IPUEM JOKYMEHTOB;

- rpaduka npuema 3asBUTETCH.

Pabouee MeCTO Kak0Tr0 OTBETCTBEHHOTO JIMIA 3a MPUEM JOKYMEHTOB, JIOJKHO
OBITH 00OpPYZOBAaHO TIEPCOHATHHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JOCTyHa K
HEOOXOAMMBIM MH(POPMALMOHHBIM 0a3aM JIaHHBIX, I€YATAIOMIMM YCTPONCTBOM
(TIpUHTEPOM) U KOMMUPYIOUTUM YCTPONUCTBOM.

JIutio, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, IOJKHO HMMETh HACTOJIBHYIO
TaOJIMYKYy C yKazaHueM ¢GaMuiiuu, UMEHH, oTdyecTBa (IOCleHee - MPU HAIWYUU) U
TOJKHOCTH.

2.15.7. NudopmupoBaHue o Xoje NPEIOCTABICHUS MYHHUIUIAIBLHON YCIyTH
OCYILECTBISIETCA COTPYAHUKAMHU TP JMYHOM KOHTAKTE C 3asBUTEISIMU WU C
HCIIOJIb30BAaHUEM CPEACTB MOYTOBOM, TeNe(OHHOUN CBS3H, MOCPEICTBOM 3JIEKTPOHHOU
TOYTHI.

2.15.8. Bxoa B 3maHue oOopylyeTcs MaHAycamu, PacIIMpEHHBIMU MPOXOJaMU,
MO3BOJISIIOIIMMH  00ECTIEUUTh OCCHPENSTCTBEHHBIN TOCTYN MJii WHBAJIMWJIOB, BKJIIOYAs
MHBAJIMJIOB, UCIOJB3YIOIIUX KPECIA-KOJISACKHU.

2.15.9. [docTymHOCTh MJisi HMHBAJUIOB OOBEKTOB (3aHUN, MOMEIICHUN), B
KOTOPBIX MPEIOCTABIISACTCS MyHUIIMITAJIbHAS YCIIyTa, J0JKHA ObITh OOecIeueHa:

- BO3MOKHOCTBIO CaMOCTOSATEIIBHOTO NEPEABUKEHHSI HHBAIHUIOB, B TOM YHUCJE C
UCIIOJIb30BAaHUEM KpECIa-KOJISICKM, IO TEPPUTOPUU, HA KOTOPOM PaCIOJIOKEHBI
00BEKTHl (3/1aHUSA, MOMEIIEHUS), B KOTOPBIX MPEIOCTABIISIIOTCS TOCYJApPCTBEHHBIE U
MYHULHNAIbHBIE YCIYTH;

- COIPOBOXKJICHUEM HWHBAJIMJIOB, MMEIONIUX CTOWKHE pacCTpoMcTBa (PyHKIIUU
3pEHUS] U CAMOCTOSITEILHOTO TEPEIBIKEHUS, U OKa3aHUS UM IOMOINU B OOBEKTax
(3maHusIX, TIOMEIICHUSX), B KOTOPBIX MPEIOCTABIAIOTCA TOCYJAapCTBEHHbIE U
MYHULIMTATbHBIE YCIIYTH;

- HaaJexalluM pa3MelleHrueM oOOpyAOBaHUS W HocuTeled uHpopmauwy,
HEOOXOIUMBIX JJ1s1 o0ecTieueHus: OeCIpensITCTBEHHOrO JOCTYIa HHBAUI0B K 00bEeKTaM
(3maHusIM, TIOMEIICHHUSIM), B KOTOPBIX MPEIOCTaBIAIOTCA TOCYJIAapCTBEHHBICE U
MYHULIUMAIBHBIE YCIYTH, MECTaM OXHUJaHUS M TIpueMa 3asBUTENEeH C Yy4yeToM
OTPAaHUYCHUN UX KU3HEJEATEIbHOCTH,

- nyOnMpoBaHWEM HEOOXOMUMOM JJIi WHBAJIMAOB 3BYKOBOW W 3PUTEILHOMN
uHopmaIuu, a TakkKe HaJamuced, 3HAKOB W WHOM TEKCTOBOW U rpaduyecKoin
nH(}OpMAaIMK 3HaKaMU, BBITIOJTHEHHBIMH pelbe(HO-TOUYeuHbIM mpudToM bpaiins;

- JIOIYCKOM CYpPJOINEpeBOIYNKa U THUQIOCYPAONEPEeBOAUMKA TPU OKa3aHUU
WHBAJIUAY MyHULIUTIATBHON YCIIyTH;

- JIOMyCKOM B OOBEKTHI (37aHUS, TIOMEIICHUS), B KOTOPBIX MPEIOCTABISIIOTCS
MYHUIIMNAIbHBIE  YCIYyTH, COOAKU-MIPOBOJHMKA TPU  HAIUYUU  JIOKYMEHTA,



MOATBEPKIAIOIIETO €€ CIeNUabHOe O0yYEeHHE U BhIJaBaeMOTro M0 ()OpME U B MOPSIIKE,
KOTOpbIE  OMNpeAeNatoTcss  (efepaibHbIM  OpPraHOM  HCIOJHHUTENIbHOM  BJIAcTH,
OCYUIECTBISIOMMM (YHKIIMM TIO BBIPAOOTKE U peaju3alud  TOCYJapCTBEHHOM
MOJIMTUKU ¥ HOPMATUBHO-TIPABOBOMY PEryJUPOBAHHUIO B c(epe COIMaNbHON 3allUThl
HaCEJICHUS;

- OKa3aHUEM CHEIHUAIUCTAMU YUPEKACHHS, TOMOIIM WHBAJUIAM B MPEOJI0JICHUU
0apbepoB, MEMIAIONIMX MOJYYSHUI0 UMH MYHUIIMIIAJIBHBIX YCIYT HapaBHE C JAPYTUMH
3asIBUTEJISIMU.

2.16. IToka3aTe/u JOCTYIIHOCTH U Ka4eCTBA MYHUIUIIAJIBHON YCJIYI'H

2.16.1. OcHOBHBIMU [oKa3aTeasiMu JOCTYITHOCTH [IPEIOCTABICHUS
MYHULUIATBHON YCITYTH SIBISIOTCS:

- HaJIM4YM€ MOJHOM M MOHATHOM HH(pOpPMAIMK O TOPAJKE, CPOKAX M XOHE
IPENOCTABICHUS MYHULUIIAIBHOU YCIIyTH B MH(}OPMaLIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETAX OOIIEro MoJjib30BaHus (B TOM uucie B cetu HTepHer),
CpeICTBaX MaccoBOW MHGOpMaIUy;

- BO3MOXXHOCTb IIOJYYEHHUs 3asBUTEJIEM YBEJOMIICHHA O IPEAOCTaBICHUN
MYHHULUIIAIIBHOMN yciuyru ¢ nomouisto EINTY;

- BO3MOXHOCTh MOJy4YeHHs HHGOpMaLMU O XOAE  IPelOoCTaBICHUS
MYHULMIAIBHOM YyCIyTH, B TOM 4YHCJIE€ C HCIOJIb30BAHMEM HWH(OPMAIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTH.

2.16.2. OCHOBHBIMHU ITOKA3aTEISIMU KAa4ECTBA MPEIOCTABICHUS MYHULMITAIBHON
YCIIYTH SIBIISIFOTCSL:

- CBOEBPEMEHHOCTb MPEAOCTABICHNSI MyHULIMITAIbHON YCIYTH B COOTBETCTBHH CO
CTaHAAPTOM €€ MPEeAOCTABIICHUS, YCTAHOBJIEHHBIM HACTOSAIIMM aJMUHUCTPATHUBHBIM
pErjlaMeHTOM;

- MHUHUMAJbHO BO3MOXHOE€ KOJIMYECTBO B3aUMOJEHCTBUII TIpaKJaHUHA C
JOJDKHOCTHBIMH JIML[AMU, YYACTBYIOIIMMH B IIPEAOCTABICHUH MYHULIUIIAJIBHON YCIyTH;

- OTCYTCTBHE OOOCHOBAHHBIX kajl00 Ha JeicTBUs (0€37eiCTBIE) COTPYIHUKOB U
UX HEKOPPEKTHOE (HEBHUMATEIbHOE) OTHOLIECHHUE K 3asBUTEISIM;

- OTCYTCTBHE€ HAPYIICHUI YCTAHOBJIEHHBIX CPOKOB B IPOLIECCE NPEIOCTaBICHUS
MYHHUIUIIATBHON YCIIyTH;

- OTCYTCTBHE 3asBJICHHI OO0 OCMApUBAHUU PEIIECHUM, NercTBUM (Oe3aeicTBus)
YNOIHOMOYEHHOTO OpraHa, €ro JOKHOCTHBIX JIUIl, TPUHUMAEMBIX (COBEPIICHHBIX )
OpU MPEJOCTABICHUM MYHULUNAIBHON YCIyTH, MO UTOraM PAcCMOTPEHUSI KOTOPbIX
BBIHECEHBI pelieHus1 00 yJOBJIETBOPEHUHU (YaCTHUUYHOM YJIOBJIETBOPEHHH) TPEOOBAHMIA
3asBUTEIICH.

2.17. Nuble TpeOOBaHMS, B TOM YHCJIE YYUTHIBAKOIIHE 0COOCHHOCTH
NpeaoCTABJICHU MYHHMIMIIAJIBbHON YCIYTH B MHOTO(PYHKIIMOHAJIBHBIX LEHTPAX,
0CO0CHHOCTH NMPEAOCTABJICHUS MYHULIUNIAJIbHON YCIYTH 10
IKCTEPPUTOPHATBHOMY NPUHLIMILY H 0COOCHHOCTH NPeI0CTABICHUSA
MYHUIMIIAJIBHOH YCJIYId B JJIEKTPOHHOM (popMme



2.17.1. IlpenocraBiieHHE MYHHMIMOAIBHONW YCIYTHM IO 3KCTEPPUTOPUATBHOMY
OPUHIIMITY OCYIIECTBIISIETCS B YacTH oOecreueHuss BO3MOKHOCTU TOJayM 3asiBICHUMN
nocpeactsom EINTY.

2.17.2. 3asBuTensm oOecreuynBaeTCss BO3MOKHOCTh MPEICTABICHUS 3asBJICHUS U
pUJIaraeMbIX JOKYMEHTOB B (hOpMe 3JIEKTPOHHBIX JOKYMEHTOB nocpencteoM EINTTY.

B osrom caywae 3aaBurens aropusyercs Ha EIII'Y  mocpenctsom
NOATBEPkKACHHON yueTHOU 3anucu B ECUA, 3anmonHseT 3asBiIeHUe O MPEAOCTABICHUN
MYHULIMTATBHON YCIYyTH C UCIOJIb30BAaHUEM HHTEPAKTUBHON (DOPMBI B 3JIEKTPOHHOM
BUJIE.

3anoJIHEHHOE  3asBJIEHUE O MPEJOCTABICHUU  MYHUIMNAIBHON  yCIyru
OTMPABIIACTCS 3asSBUTEIIEM BMECTE€ C MPHUKPEIUICHHBIMH DJICKTPOHHBIMH OOpazamMu
JOKYMEHTOB, HEOOXOJIUMBIMHU [IJII TPEAOCTABICHUS MYHULMNAIBHON yCIyru, B
YnonnomouenHusii oprad. [Ipu aBropuzanuu B ECUA 3asiBiieHHEe O IpeAOCTaBICHUU
MYHUIUNAUIBHON YCITYTH CUMUTAECTCA MOANMMCAHHBIM MPOCTOM 3JIEKTPOHHOW MOJAMMUCHIO
3asBUTEIIA.

Pe3ynprarel  mpenocTaBICHUS ~— MYHUUMNAIBHOM  YCIYTH  HaIPABJISIOTCA
3asBUTENIO B TUUHBINA KaOuHeT Ha EINT'Y.

3. CocrtaB, Moc/1e10BATEJIbHOCTH M CPOKH BbINIOJIHEHUS AIMUHUCTPATUBHBIX
npoueayp (aeicTBuii), TpeGOBAHUS K MOPSAAKY MX BbINIOJHEHUS, B TOM YHCJIE
0CO0EHHOCTH BBHINOJIHEHNSI A/IMUHUCTPATUBHBIX MPOLEAYP B 3JIEeKTPOHHO (opme

3.1. UcuepnbIBalOIIUii NepedyeHb A IMUHUCTPATHBHBIX MPOLIETYP

3.1.1. [IpenocraBneHne MyHUIIMNAIBHON yciyru «COKpallleHue Cpoka ACHCTBUSA
JIOTOBOpa HaliMa CHEHUAIM3UPOBAHHOIO HKWJIOTO TIOMEIIECHUS, 3aKIIOYEHHOTO C
JULAMHU, KOTOPbIE OTHOCWJIHCH K KaTErOpuu JETEH-CUPOT U JIETEW, OCTaBIIMXCS 0e3
MOTICUYCHUSI POJUTENCH, JHUIIAaMU U3 YHUCHIa JCTeH-CUPOT U JETeH, ocTaBImMXCA 0e3
NOTEYEHHUs] pOJAMTENEH», BKIOYAaeT B ce0s ClenylolMe aJMUHUCTPATUBHBIC
IpOLETypHI:

1) mpueM U peructpamus 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX IS
PEAOCTABICHUS MYHUIIMNIAIBLHON YCIIyTH;

2) HampaBlieHWE 3asgBUTEIIO YBEJAOMJICHUS O TPUHATAUA 3asBICHUS U
MPUJIAraeMbIX K HEMY TOKYMEHTOB;

3) dopmupoBaHHE W HANpPABJICHHE MEKBEIOMCTBEHHBIX 3alPOCOB B OpTraHbI
(opranuszanuu), y4acTBYIOUIME B MPEAOCTABICHUM MYHUIUNAIBHOW YCIyTH, B TOM
yucie nocpeAcTBoM DenepanbHON TrocyJapCTBEHHOM WHGOPMAILIMOHHON CHUCTEMBbI
«EnuHasg cucreMa MEXBEJOMCTBEHHOI'O JJIEKTPOHHOTO B3aMMOJEHUCTBUS» (Haiiee —
CMDBB);

4) ¢opMupoBaHue VYHOJIHOMOYEHHBIM OPraHoM B OyMaXHOM H (WJIN)
AJIEKTPOHHOM BHJIE€ YYETHOIO JI€Ja 3asIBUTENS, B KOTOPOE BKIIFOYAKOTCS 3asBJICHUE U
TOKYMEHTBI;

5) HampaBieHuE€ pe3yJbTara MPEJOCTABICHHUS MYHULMUNAIBHOW  YCIyTH
3asgBUTENI0 HAa OyMaXHOM HOCHTEJE 3aKa3HbIM IIOYTOBBIM OTIPABICHUEM C
YBEIOMJICHEM O BpPYYEHHU WM C HUCIOJIB30BaHHMEM EIUMHOro mopraja B (opme
ANEKTPOHHOI'O JOKYMEHTA.



3.2. Illpuem u perucTpanus 3asiBJeHUs] M JOKYMEHTOB,
HEe00XOAUMBIX JJIsl PEAOCTABJICHUS] MYHUIMIIAIbHON YCIyTH

3.2.1. OcHoBaHueM [Js Hayaja aJIMHUHUCTPATUBHOW MpPOLEAYphl NpHEMA U
pEerucTpallid 3asBIICHUS M JOKYMEHTOB, HEOOXOJMMBIX JJIi MPeIaOoCTaBICHUS
MYHUIIUTIATBHON YCIIYTH, SIBISICTCS:

1) nuyHOe oOpalleHue 3asiBUTENS WM €ro MPEeJCTABUTENS B Y TOJHOMOYECHHBIN
OpraH € 3ampocoM O NPEIOCTAaBICHUM MYHHULMIAIBHOM YCIYTM M NPHIAraéMbIMU K
HEMY JOKyMEHTaMHu Ha OyMa)kKHOM HOCHUTEIIE;

2) 3a4BJICHHE U JOKYMEHTBI, HAIPABJICHHBIE 3aKa3HBIM IOYTOBBIM OTIPABIECHUEM
- Ha OyMa)XHOM HOCHTEJIE;

3) HampaBieHHWE B DOJEKTPOHHOW QopMe 3ampoca O NPEIOCTaBICHUU
MYHULMIAIBHON YCIYIM W NPWIAraéMblX K HEMY JOKYMEHTOB C HCIIOJIb30BAaHUEM
€AMHOr0 TopTaja TrocyaapcTBeHHbIX ycnyr (manee EIIY) B ¢opme 31eKTpOHHOTO
JOKYMEHTa, TMOJIUCAHHOIO YCWJICHHOM  HEKBaIM(PHUIMPOBAHHOW  3JIEKTPOHHOU
HOJINUCHIO, CEepTU(UKAT KIOYa NPOBEPKHM KOTOPOW CO3JaH M HCIOJIB3YETCS B
UHPPACTPYKTYpE, o0ecneunBaroen MH(GOPMAILIMOHHO-TEXHOJIOTUYECKOE
B3aUMOJecTBUE WH(OPMALMOHHBIX CHUCTEM, MCIOJB3YEMbIX Ul MPEIOCTABICHUS
rOCy/IapCTBEHHBIX U MyHUIMIIAJIBHBIX YCIYT B 3JIEKTPOHHOM (opme.

3.2.2. Tlpu mocTymjeHUM 3ampoca W NpUiIaraéMblXx K HEMY JOKYMEHTOB Ha
OyMa)XHOM HOCHTEJIE CIIEHUAIUCT, OTBETCTBEHHBIA 3a MPUEM U PErHCTPALHUIO
JOKYMEHTOB, OTBETCTBEHHBIM 3a MpPHUEM M PETUCTPALUIO JOKYMEHTOB, B JE€Hb
MOCTYIUIEHUS 3allpoca O MPEIOCTAaBIECHUU MYHULMIAIBHON YCIyrH U MPUIAraeéMbIX K
HEMY JTOKYMEHTOB:

1) mpoBepsieT TOKYMEHT, YIOCTOBEPAIOIINI JTIMYHOCTD 3asBUTEIIS;

2) mpoBepsieT HaJM4YMEe OCHOBAHWUW JUIsl OTKa3a B NpPHEME M PErucTpauuu
JOKYMEHTOB, YKa3aHHBIX B Moapaszene 2.8 pasjena 2 HaCTOSUIEro aAMUHUCTPATUBHOTO
peryiaMeHra.

3.2.3. B ciyuae BbISIBIICHUSI OCHOBAaHUW ISl OTKa3za B MPUEME M PErUcCTpanuu
JOKYMEHTOB, YKa3aHHBIX B Mojipasnelie 2.8 pa3aena 2 HaCTOSIIEro aAMUHUCTPATUBHOTO
perilaMeHTa, CHEUUAINCT, OTBETCTBEHHBIM 3a NPUEM W PETUCTPALMIO JTOKYMEHTOB,
IOpeKpalaeT npoueaypy nprueMa JIOKYMEHTOB, MEPEAAET JTOKYMEHTHI 3asiBUTEIIO IS
IOpPUBEJICHUSI TPEACTABICHHBIX JIOKYMEHTOB B COOTBETCTBHE C TpeOOBAHUAMH,
YCTAaHOBJICHHBIMU TIOJpazjaene 2.8 paszgena 2 HACTOSIIETO0 aJIMUHHUCTPATUBHOTO
periiaMenTa, opopMJIISIET PelIeHre 00 OTKa3e B IpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
NPEeIOCTaBIECHUS MYHULIMIIAJILHOM YCIYrd, B CBOOOAHOW ¢opme, W Nepenaer ero
3asIBUTEITIO.

3.2.4. B ciydae OTCYTCTBUSI OCHOBaHMW MJI1 OTKa3a B IPUEME JOKYMEHTOB,
YKa3aHHBIX B nojapaszene 2.8 pas3zena 2 HaCTOALIET0 aAMUHUCTPATUBHOIO PETJIaMEHTA,
CHEIHUAINCT, OTBETCTBEHHBIN 3a MPUEM M PETHCTPALUIO JOKYMEHTOB, OTBETCTBEHHBIM
3a NMpPUEM U PETUCTPALMIO JTOKYMEHTOB, B JE€Hb NpHEMa Yy 3asBUTENS 3ampoca O
MPEIOCTABICHUU MYHULMTIATBHON YCIYTH U MPUJIaraeMbIX K HEMY JOKYMEHTOB:

1) cBepser NpeACTABICHHBIE 3asBUTENEM MOJJIMHHUKA JOKYMEHTOB C HX
KOMUSIMHU, TPOU3BOJUT KONMHMPOBAHHE YKA3aHHBIX JOKYMEHTOB (€CIIM 3asBHUTENEM HE
NPEJCTaBICHbl KOMWU YKa3aHHbIX JIOKYMEHTOB), 3aBEepseT KOIMWU YKa3aHHbIX
JOKYMEHTOB JIMYHOW MOJANMCHIO M IITAMIIOM oOpraHa (y4pexaeHHs), IOCJIE Yero
MOJJIMHHUKH IOKYMEHTOB BO3BPAILAIOTCS 3asBUTEITIO;



2) mpu OTCYTCTBUM Yy 3asBHUTENIS 3alOJHEHHOTO 3ampoca O MPEeAOCTaBICHUU
MYHUIUNAIBHOW YCIIyI'M WM HENPABWIBHOM €T0 3aIllOJIHEHHH ITOMOTaeT 3asBUTEIO
3aM0JHUTB 3aIPOC O IPENOCTABICHUN MyHULUIIAIbHON YCIIYTH;

3) perucTpupyeT 3arpoc o MPeJOCTaBICHHN MyHHIIMTIAIBHOMN YCIYTH B TeueHHe |
pabodero HS C COXpaHEHUEM JaTbl U BPEMEHHU IOJAuM 3alpoca O MPeJOCTaBICHUU
MYHUIUIAIBHON YCIIyTH.

3.2.5. B cnyuae nmojmauu 3ampoca 0 NpeJoCTaBICHUM MYHUIUNAIBHON YCIyrd U
IIpUJIAaraéMbpIX K HeMy JOKyMeHTOB mocpenctsom EII'Y cnenmanuct, OTBETCTBEHHBIN
3a IPUEM U PETUCTPALMIO JOKYMEHTOB:

1) ycTanaBauBaeT npeaMeT OOpalleHuUs;

2) nOpoBepsAeT  KOMIUIEKTHOCTb  JOKYMEHTOB, YyKa3aHHbIX B  IIyHKTE
2.6.1 nonpasnena 2.6 pazaena 2 HACTOSILEr0 aIMUHUCTPATUBHOIO perjiaMeHTa.

3) mpoBepsieT HalMYME OCHOBAaHUM Ui OTKa3a B TMPHEME M PETUCTPAINH
NOKYMEHTOB, YKa3aHHBIX B MOJIpasneiie 2.8 pasaena 2 HaCTOSIIEr0 aAMUHUCTPATUBHOTO
perylaMeHra.

3.2.6. B cinydae Hamuuyus OCHOBAaHUM JUIsl OTKa3a B INPUEME M PETUCTpALUU
JOKYMEHTOB, IPEIyCMOTPEHHBIX TnoapaszznenoM 2.8 paszxena 2 HACTOSALIETO
aAMUHUCTPATUBHOIO  PETJAMEHTa, CIELUAJIUCT, OTBETCTBEHHBIM 3a MNpHEM W
PETUCTPALINIO TIOKYMEHTOB, HAPaBJIseT B INYHBIA KaOMHET 3asBUTEINSI YBEJOMIIEHUE 00
OTKa3e B IpHUeME JOKYMEHTOB, HEOOXOIUMBIX JJI MPENOCTABICHUS MYHUIMNAIbHOM
YCIIyTH.

3.2.7. B chmydae OTCYTCTBUSI OCHOBaHMM I OTKa3a B IIPUEME JOKYMEHTOB,
YKa3aHHBIX B IToApaszaene 2.8 pa3aena 2 HaCcTOAIIETO aAMUHUCTPATUBHOIO PETIAMEHTA,
CIIEIMAIINCT, OTBETCTBEHHBIN 32 IPUEM U PETUCTPALMIO TOKYMEHTOB:

- HampaBJIsieT 3asBUTENIO YBEAOMIIEHHE B TEYEHHE OJHOr0 pabouyero IHS Ha
OyMa)XHOM HOCHUTEJIE WM B AJIEKTPOHHOM (QopMe B JUYHBIM KaOMHET HAa €JUHOM
[OpTaJi€ O NMPUHATUM 3ASBJICHUS U MPUJIATaEMbIX K HEMY JOKYMEHTOB C YKa3aHUEM UX
NEpPEYHs M JaThl MOJIYYEHUs, a TAKXKE C yKa3aHUEM IEepedHs JOKYMEHTOB, KOTOPBIE
OyIyT MOJIy4€Hbl YIOJHOMOYEHHBIM OpPraHOM I10 MEXBEIOMCTBEHHBIM 3ampocam O
NPEIOCTaBIECHUN JOKYMEHTOB M HH(pOpMaluu, HEOOXOAUMBIX AJisl IMPEeIOCTaBICHUS
rOCyJapCTBEHHBIX W MYHHULHIAJIBHBIX YCIYr, B pPaMKaX MEXBEIOMCTBEHHOTO
MH(POPMAIIMOHHOTO B3aUMOAEHCTBUS (aJiee - MEKBEIOMCTBEHHBIH 3ampoc);

- IEPEJIaeT 3apoc O MPEJOCTABICHUH MYHUIIMIIAIIBHON YCIIyTH U IIPUJIaraéMele K
HEMY JOKYMEHTBI, CIELUAJIUCTy, OTBETCTBEHHOMY 3a PAaCCMOTPEHHE JOKYMEHTOB
(mamee — OTBETCTBEHHBIM MCIOJIHUTENb), B CPOK He mo3nHee 1 pabodero maHs,
CIIENYIOLIEro 3a JHEM IIpUeéMa M PErucTpalyuy 3ampoca O MPeJOCTaBICHUU
MYHULHUTNIAIIBHON YCIIYTH.

3.2.10. MakcuManbHbIld CPOK BBINOJHEHUS AaJAMUHUCTPATUBHON TPOLETYPHI
npremMa 1 perucTpaiuu JOKyMEHTOB cOCTaBisieT 1 pabouuii JeHb.

3.3. @opMupoBaHue U HANIpaBJieHHE MeKBEIOMCTBEHHBIX
3alpocoB B OPraHbl (OPraHu3anum), y4acTBymoiiue B
NpeaoCTaBJIeHUN MYHUITUNIATbHOU YCJIYTH

3.3.1. OcHoBaHueM sl Ha4aja aJMUHUCTPATHBHON MPOIEAYphl (POpMUPOBAHUS
Y HamIpaBJIECHUS MEXBEIOMCTBEHHBIX 3aPOCOB SIBISIETCS] HEMPECTABICHUE 3asIBUTEIIEM
o COOCTBEHHOM MHHUIIMATHBE JOKYMEHTOB, yYKa3aHHBIX B MyHKTe 2.7.1 moapaznena 2.7
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pazzena 2 HaCcTOSIIEro aAMUHUCTPATUBHOTO PErJIAMEHTA.

3.3.2. B ciyyae ecnu 3asBUTENEM MPEICTABICHbBI BCE JOKYMEHTBI, YKa3aHHBIE B
nyHkre 2.7.1 noapasnena 2.7 pasaena 2 HaCTOSILETO0 aAMUHUCTPATUBHOIO PETIIAMEHTA,
OTBETCTBEHHBI  HMCHOJIHUTEIb  NEPEXOAMT K  BBIIOJHEHHIO  CIELYIOUIEH
aAMUHUCTPATUBHOW NpPOLEAYpPbl B COOTBETCTBHUU C MOAPA3ACIOM 3.3 HACTOAILErO
pazzena.

3.33. B caydae ecaum 3adBUTENEM IO COOCTBEHHOW WHULMATHUBE HE
IIPEACTABIICHbl JTOKYMEHTBI, yKa3aHHble B nyHKTe 2.7.1 moapasgena 2.7 paspena 2
HACTOSIIEr0  aJMUHUCTPATUBHOTO  pErVIAMEHTAa, OTBETCTBEHHBIM  UCIOJIHUTEIb
MPUHUMAET penieHne 0 GOPMUPOBAHUHN U HAMPABICHUH MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.3.4. MexBeAOMCTBEHHBIN 3ampoc (opMUpYETCs U HampaBiseTcs B (opme
AJIIEKTPOHHOTO  JOKYMEHTa, IMOAMHMCAHHOTO  YCHJICHHON  KBaJU(pHUIIMPOBAHHOU
ANIEKTPOHHOM TMOJIKCHIO, M0 KaHajaM CHCTEMbI MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO
B3auMojecTBus. Ilpu OTCYTCTBHMM TEXHUYECKON BO3MOKHOCTH (POPMHUPOBAHUSA U
HampaBJIEHUs] MEXBEIOMCTBEHHOI'O 3ampoca B (opMe 3IEKTPOHHOTO JOKYMEHTa IO
KaHaJlaM  CHCTEMBl  MEKBEIOMCTBEHHOI'O  3JIEKTPOHHOIO B3aMMOJICHCTBHS
MEKBEIOMCTBEHHBIN 3aIIpOC HAIpaBIIIeTCAd HA OYMa)XHOM HOCUTEINE MO MoYTe JIU00 10
(akcy ¢ OJHOBPEMEHHBIM €r0 HANPABJICHUEM 10 NTOYTE WIH KYyPhEPCKON JOCTAaBKOM.

3.3.5. Cpox TMOATOTOBKM W HAIPaBICHUS MEKBEIOMCTBEHHOIO 3ampoca
OTBETCTBEHHBIM HCIIOJIHUTEIEM HE MOXET IMpeBblaTh 1 pabodero AHS €O JHSA
perucTpaldyd 3asBJICHUS U JOKYMEHTOB, HEOOXOIMMBIX IS MPEIOCTaBICHUS
MYHULMIAIBHON YCIYyTH, OT CHEUUAINCTa, OTBETCTBEHHOIO 3a IMPUEM M PETUCTPALIMIO
JOKYMEHTOB.

3.3.6. Ilocme mocCTyrmieHMs OTBE€Ta HAa  MEXKBEJOMCTBEHHBIM  3ampoc
OTBETCTBEHHBII HCIOIHUTENIb PETUCTPUPYET MOJYUEHHBI OTBET B YCTAHOBJIECHHOM
MOPSIZIKE.

3.3.7. MakcuManbpHbIi CpPOK BBINOJHEHUS AJIMHUHUCTPATUBHOW IPOLELYPBHI,
yKa3aHHOW B HACTOSIIEM IOJAPA3JEIe, BbIIOJHAEMbIX OTBETCTBEHHBIM HCIIOJIHUTEIIEM,
cocTaBJIseT 3 pabouux JHS.

3.4. PaccMoTpeHue JOKYMEHTOB, IPUHATHE PeLIEHUs O
NpeaocTaBJIeHUH (0TKAa3e B NPEAOCTABJICHNH) MYHUIIUIIATbHOM
yCJIyru, opopmJIeHHEe pe3yabTaTa NPeA0CTABICHUSI MyHUIIUNIATbHOH
YCJIYIH.

3.4.1. OcHoBaHMEM JUIs Hayajaa aJMUHHUCTPATUBHOM IMPOLIEAYPHI PACCMOTPEHUS
JOKYMEHTOB, NMPUHATUS PEUICHUS] O MPEAoCTaBieHUH (00 OTKa3e B MPEIOCTABICHUN)
MYHUIIUNATBHOW YCIIYTH SIBJISIETCA MOJTYyYEHUE OTBETCTBEHHBIM UCIIOJIHUTEIIEM 3apoca
O MPEJOCTABICHUH MYHMIIMNAIBHOW YCIYTM U MNpPUIIaraéMbIX K HEMY JOKYMEHTOB, a
TaK)K€ OTBETOB Ha COOTBETCTBYIOIIME MEXBEIOMCTBEHHBIE 3aMpoChl (B CiIyyae €ciu
OblJa yCTAaHOBJIEHa HEOOXOAMMOCTh B TakKMX 3alpocax) OT CHEUUaIucTa,
OTBETCTBEHHOT'O 3a MPUEM MU PETUCTPALMIO JTOKYMEHTOB, OTBETCTBEHHOI'O 3a IPUEM M
PETHCTPALIAIO TOKYMEHTOB.

3.4.2. Ilpu npeaocTaBlIeHHH MYHUIMOAIBHOW YCIyI'M  OTBETCTBEHHBIN
WCIIOJIHUTENIb YCTaHABIMBAET HAJIMYME WJIM OTCYTCTBUE OCHOBAaHUM i1 OTKaza B
MIPEAOCTABIEHUN MyHULMIIATBHOW YCIyTH, YKa3aHHbIX B IyHKTe 2.9.1_noapasnena 2.9
pazzena 2 HacTOSIIEro aAMUHUCTPATUBHOTO PErVIAMEHTA.

34.3. Ilpu OTCYTCTBMM OCHOBaHMl [ OTKaza B IPEIOCTABICHUU
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MYHULMIIAIBHON YCIYTW, yKa3aHHbIX B IyHKTe 2.9.2 moapasmena 2.9. paznena 2
HACTOSLIETr0 aIMUHUCTPATUBHOIO PETJIAMEHTA, OTBETCTBEHHBIN UCIIOJHUTED!

1) npoBepsieT npencTaBICHHbIE CBEACHUS U JJOKYMEHTHL;

2) ¢popmupyeT B OyMa)KHOM U (WJIK) DJIIEKTPOHHOM BHU/JIC YUETHOE JICJIO 3asIBUTEIIA,
B KOTOpPOE BKJIIOYAIOTCS 3asBJIICHUE U JOKYMEHTbI, YKa3aHHbIE B MOAMyHKTe 2.7.1.
nyHKTa 2.7. pa3zena 2 HacTosAuero AJIMUHUCTPATUBHOTO PErJIaMEHTa;

3) TOTOBUT pacHOPSAIUTENBHBIM aKT O COKpAIEHUHU CpOKa JEHCTBUS JIOTOBOpa
HaliMa CHEUUAIU3UPOBAHHOIO JKUJIOTO MOMENIEHUS WM 00 OTKa3e B COKpalICHUU
CpOKa JIEWCTBHS TAKOTO JOrOBOPA;

3.3.4. MakcumanbHblii CpPOK BBINOJHEHUS aJIMUHHACTPATUBHON NPOLELYPHI,
cocTaBJsIeT He Oosiee 15 pabounx IHEN.

3.5. Beigaua pe3yiabTara npeIocTaBjaeHUus MyYHUIUNAJIBHON YCJIYTH

3.5.1. OcHoBanweM uisi Hayajga JaHHOM aJMUHHCTPATHUBHOM MPOLEAYPHI
ABJISIETCSl MPUHATHE AJIMUHHCTpAIlMed MYHUIUIIAIBLHOTO oOpa3oBaHus «Epmmyckuii
MYHUITUNAIBHBIA  OKpyr» CMoJieHCKON o0nacTu paclopsAAUTEIBHOIO aKTa o
COKpAIllCHUH CPOKa HaliMa CHeNUaIu3UupOBAHHOTO >KUIIOTO TTOMEIICHHs WM 00 OTKa3e
3as1BUTEIIIO.

3.5.2. B teuenue 3 paboumx JgHEH CO JHSA MPUHATUS COOTBETCTBYIOIIEIO aKTa
3asBUTEIIO HANPABJISAETCA BBIIMUCKA U3 PACIIOPSIUTEIBHOTO aKTa O COKPAILIEHUH CPOKa
JEUCTBUS JOrOBOpPA HaliMa CHENUaIU3UPOBAHHOIO JKUJIOTO MOMEIIEHUS WU 00 OTKa3e
B COKpAIICHUHM CpPOKa JECUCTBHUS TAKOTO JI0rOBOpa Ha OYMa)KHOM HOCHTEJIE 3aKa3HbIM
IIOYTOBBIM OTIIPABJICHHEM C YBEAOMIICHHUEM O BPYYECHHMM WM C HCIOJIb30BaHUEM
€IMHOTO MopTaia B PopMe AIEKTPOHHOTO JOKYMEHTA.

3.5.3. IIpn HaMuMK OCHOBAHWM JJI OTKa3a B IMPEAOCTABIEHUN MYHULMITAIILHON
yCIIyr¥, YKa3aHHbIX B TyHKTe 2.9.2. mogpaszmena 2.9 pasgena 2 HACTOSIIIETO
aJIMMHUCTPATUBHOI'O PErjaMEeHTa, 3asBUTENI0 OJHUM U3 CIEAYIOUIMX CIIOCOOOB: Ha
OyMa)XHOM HOCHUTEJE 3aKa3HbIM TIOYTOBBIM OTIPABJICHUEM C YBEIOMIJICHHEM O
BPYUYCHUH WJIM C HCIOJIb30BAHUEM EIMHOT0 TMopTajia B (QopMe DIEKTPOHHOTO
JOKyMEHTa HampaBisIeTCs BBINMMCKA M3 akTa 00 OTka3e B MPEIOCTaBICHUU
MYHUITUNIATBHOM YCIAYTM M B YCTHOW M (WJIM) THUCBMEHHOW (QopMe pasbsICHIET
3asBUTEI0 MPUYUHBI OTKa3a W MOPSAIOK 00KajJoBaHUS COOTBETCTBYIOIIETO PEIICHHUS.
Konun yka3zaHHBIX JOKYMEHTOB XpaHATCS B AJMUHHUCTPAlUM MYHHUIHUIIAUIBHOTO
obOpazoBanust «Epmmuckuili MyHUITUTIATBHBIN OKPYT» CMOJIEHCKON 00J1acTH.

3.6. IlepevyeHb aIMUHUCTPATUBHBIX NPOUEAYP (HeicTBUA)
NPHU NPeJ0CTABJIEHUN MYHUIIMTIAJIbHOH YCJIYTH B 2JIEKTPOHHOM (hopme

[Ipy mnpemocTaBieHWHM MYHMIMIAIBHOW YCIYyrd B DJIEKTPOHHON Qopme
3asiBUTEII0 00€CIIeYNBAIOTCS:

- ToJiyueHue HHPOpMAIMM O TOPAJKE U  CpPOKax MPeIOCTaBIICHUS
MYHULUIIATBHON YCIIyTH;

- hopMHUpOBaHUE 3aSBIICHHUS;

- IpPUEM U pEerucTpauvs YTMOJHOMOYEHHBIM OpPraHoOM 3asiBIEHUS M HWHBIX
JOKYMEHTOB, HEOOXOIUMBIX JJIs1 IPEIOCTABICHUSI MyHULIUIIAIbHON YCIIYTH;
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- IOJTyY€HUE CBEJICHUH O X0JI€ PACCMOTPEHUS 3asIBJICHUS;

- IOJIy9E€HUE Pe3yJIbTaTa MPEeAOCTaBICHUS MyHHUIIUITAILHOW YCITyTH;

- OCYIIIECTBJICHHE OIICHKH Ka4yeCcTBa MPEI0CTABICHUSI MyHUIIUTIATHHON YCIYTH;

- nocynieOHoe (BHecy1eOHOe) 00)KaJoBaHUE PEIICHUN U AeHCTBUM (Oe31eCTBIS)
YIOJTHOMOYEHHOTO oOpraHa JmOo JelcTBUS (Oe3MeHCTBUE) TOKHOCTHBIX —JIHIL
YIOJTHOMOYEHHOTO OpTraHa, TPEJOCTaBISAIONIETO MYHHUIIMNAIBHYIO YCIyTy, IJH00
MYHHIIATIATHHOTO CITyXKAIIIero.

3.7. IllopsiaoK OCYLECTBJICHUS AAMUHUCTPATUBHBIX Npoueayp (AeHCcTBUI)
B JJIEKTPOHHOH (popMe

3.7.1. ®opMupoBaHue 3asBICHUSI.

@opMUpOBAHUE  3a4BJICHHS  OCYLIECTBISICTCS  MOCPEJICTBOM  3alOJHEHUS
anekTpoHHOM (opMmbl 3asBieHuss Ha EIY 06e3 HeoOXOAMMOCTH JOMOJHUTEIIBHOU
M10/1a4YM 3asiBJICHUS B KaKOU-TMOO0 UHOM hopme.

dopMaTHO-JIOrHYECKas IIPOBEPKa c(hOpMUPOBAHHOTO 3asBJICHUSA
OCYIIECTBIISIETCS. TIOCJIE 3aIllOJHEHUS 3asBUTEIEM KaXKJIOTO M3 IOJEH BJIEKTPOHHOMU
dopmbl 3asBieHus. [Ipy BBISIBIEHWH HEKOPPEKTHO 3aMOJIHEHHOTO TOJIS SJECKTPOHHOU
(dbopMbl 3asBIICHUS 3asBUTENb YBEJOMIISIETCS O XapaKTepe BBISBICHHON OIIMOKU U
NOpsAJIKE €€  YCTpPaHEHHWs  TOCPEACTBOM  HMH(POPMALMOHHOTO  COOOIIECHHUS
HETIOCPEJICTBEHHO B DJICKTPOHHOU (hopMe 3asBICHUS.

[Tpu hopMupoBanuM 3agBICHUS 3aIBUTEI0 00ECTICUYMBACTCS:

a) BO3MOXHOCTh KOTIMPOBAHUS, MPUKPEIJICHUS U COXPAHEHUS 3asIBJICHUS U UHBIX
JOKYMEHTOB, YKAa3aHHBIX B NOANYHKTE 2.6.1 HacTosmero aaMUHHUCTPATUBHOTO
periaMeHTa, He0OXOIUMBIX JJIsl PEIOCTABIICHUSI MyHUIIUITAIBHOU YCITYTH;

0) BO3MOXHOCTh TE€YaTH Ha OyMaXHOM HOCHUTEJIE KOIMUU DIECKTPOHHOU (DOpMBI
3as1BJICHUS;

B) COXpaHEHHE paHee BBEACHHBIX B AJICKTPOHHYIO (DOpPMY 3asBJICHHS 3HAYCHHM B
0001 MOMEHT TI0 JKEJIAHUIO TTOJIH30BATENSI, B TOM YHUCJIE MPU BO3HUKHOBEHUH OIIUOOK
BBOJIa ¥ BO3BpATE /I MIOBTOPHOTO BBOJIa 3HAUYECHUM B DJICKTPOHHYIO (JOPMY 3asIBIICHUS,

r) 3aloJHEHHE TOJIed DJIEKTPOHHOW (OpMBI 3asBIICHHUS JO Hauyaja BBOJIA
CBEJCHUM 3asgBUTEJIEM C MCIIOJb30BaHUEM CBeJeHMM, pa3MmenieHHbIXx B ECHUA, u
cBeleHMH, omnyonukoBaHHBIX Ha EIII'Y, B wactu, Kacaromencss CBEISHUH,
orcytcrBytomux B ECUA;

1) BO3MOXXHOCTh BEPHYThCSI Ha JIOOOM M3 JTAoOB 3alOJIHEHUS DJIEKTPOHHOU
dbopMbl 3asBieHMs 0€3 MOTepU paHee BBEACHHOW HH(pOpManK;

€) BO3MOXHOCTH joctyna 3asButenst Ha EIII'Y k paHee mnomaHHBIM UM
3asBJICHUSIM B TEUCHHE HE MEHEE OJHOTO rojia, a TaKKe YaCTUYHO C(HOPMHUPOBAHHBIX
3asABJICHUN — B TEUCHHUE HE MEHEE 3 MECSIIEB.

ChopmupoBaHHOE W  TOMANMKMCAHHOE 3asBJICHUE U  HUHBIE  JOKYMEHTBHI,
HEOOXOAMMBIC IS TIPENOCTABICHUS MYHHUIIMMAIBHOW YCIyTd, HAMpaBlISIOTCS B
YnosHoMoueHHbIM oprad nocpeactsom EINTY.

3.7.2. YnoJHOMOYEHHBIH OopraH oOecleynBaeT B CPOK He mo3aHee 1 pabodero
IHA ¢ MOMeHTa nojauyu 3assieHus Ha EIII'Y, a B ciywyae ero mnocrymiieHus B
Hepabounil WK MPa3THUYHBIA JIEHb, — B CJICIYIONINHN 32 HUM MEPBbII paO0ounii EHb:



a) MpuUeM JTOKYMEHTOB, HEOOXOAMMBIX AJIsi MPEAOCTaBICHUS MYHULUMATbHON
yCIYTH, W HaIpaBJEHUE 3agBUTENIO DJIEKTPOHHOTO COOOIIEHHS O TMOCTYIJICHUU
3asBJICHUSI;

0) perucTpaluio 3asBICHUS W HAMNpaBIICHUE 3aIBUTENIO YBEIOMIICHHUS O
perucTpanuu 3asBieHuss Ju00 00 OTKa3e B MpUEMe JOKYMEHTOB, HEOOXOIUMBIX [IJIs
PEAOCTABIEHUS MYHHUIIMIIAIBHON YCIIyTH.

3.7.3. DNeKTpOHHOE 3as1BJICHHE CTAHOBUTCS AOCTYIIHBIM JJIS1 IOJ>KHOCTHOTO JIMIA
YIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHOI'O 3a NPHEM M PETUCTPALMIO 3asIBICHUS
(mamee — OTBETCTBEHHOE JOJHKHOCTHOE JIMI0), B TOCYNAapCTBEHHOM HH(OpPMAIIMOHHON
CUCTEME, MCIOJb3YyeMOM  YNOJHOMOYEHHBIM OpPraHOM JUIsl  NPEJOCTAaBICHUS
MyHuLunaibHou yciyru (nanee — ['C).

OTBETCTBEHHOE JOJKHOCTHOE JIMIIO:

- IPOBEPSAET HAIMYME OJJIEKTPOHHBIX 3asBiIeHHM, noctymuBmux ¢ EIII'Y, ¢
MIEPHUOJIOM HE pPeXe 2 pa3 B JACHb;

- paccMaTpUBAaET MOCTYIMBIIUE 3asBJICHUS U MPUIOKEHHBIE 00pa3bl JOKYMEHTOB
(IOKyMEHTHI);

- TPOU3BOJUT JEWUCTBHS B COOTBETCTBHM C NOAIYHKTOM 3.7.1 Hacrosuiero
aAMUHUCTPATUBHOT'O PEIVIAMEHTA.

3.7.4. 3agBUTEN0O B KA4eCTBE pe3yjbTaTa IPENOCTABICHUS MYHHIMIIAIBHON
yCIIyTu 00ecreunBaeTcs BO3MOKHOCTh MOJIYUYEHHS TOKyMEHTa B (DOpME 3IEKTPOHHOIO
JOKYMEHTA, MOJAMMCAHHOTO YCUJIEHHOW KBaJU(UUIHUPOBAHHOMN 3JIEKTPOHHON MOJIHUCHIO
YIIOJTHOMOYEHHOTO JOJDKHOCTHOTO JIMIA YIOJHOMOYEHHOTO OpPraHa, HalpaBJICHHOIO
3asBUTEIIO B IMYHBIM KaOnHeT Ha EIITY;

- B BUJIe OyMaXHOTO JIOKYMEHTA, MOATBEPKIAIOIIETO COJIEPKAaHUE HIEKTPOHHOTO
JOKYMEHTa, KOTOpbIA  3adBUTENb MOJy4YaeT TMpUd JIMYHOM  OOpallleHuu B
YIOTHOMOYEHHOM OpraHe.

3.7.5. llonyuyenue uHpopMaIuu 0 X0/I€ paCCMOTPEHHUS 3asBJICHUS U O pPE3yJIbTaTe
IPEIOCTaBICHUS] MYHUIMNAIBHON YCIyrd TNPOU3BOAUTCA B JMYHOM KaOWHETE Ha
EIIT'Y, npu yclioBUM aBTOpU3alMU. 3asBUTEIb UMEET BO3MOXHOCTh MPOCMAaTPHUBATh
CTaTyC 3JIEKTPOHHOIO 3asBJICHUS, a TakKe MH(OpPMALMIO O NalbHEUIIUX JEUCTBUSAX B
JUYHOM KaOMHETE 110 COOCTBEHHON MHUIIUATHURE, B JTI000E BpeMs.

[Ipn mpenocTaBlieHUH MYHHUIMNAIBHOW YCIYyTH B JJICKTPOHHOU (opme
3asIBUTEIIIO HAIIPaBJISAETCH:

a) YBEIOMJIEHME O MpPHUEME M PETUCTpallMU 3asBJICHHUS U WHBIX JTOKYMEHTOB,
HEOOXOAMMBIX MJI MPEIOCTABICHUS MYHUIMIAIBHOU YCIIyTH, COJEpKAILEe CBEACHUS
0 (bakTe mpueMa 3asABJICHUA M JOKYMEHTOB, HEOOXOAMMBIX [JIsi TMPEIOCTABICHUS
MYHUIMNAIBHOW YCIOYTrd, U Hayajle Mpoleaypbl MNPEJOCTABICHHUS MYyHUIUIAIBLHOU
yCIyr'M, a TakKe CBEIECHHUS O Jare W BPEMEHU OKOHYAHMS MPEJOCTABICHUS
MYHUIIUNAIBHOW YCIyrW JMOO MOTHBUPOBAHHBIM OTKa3 B MpHUEME JOKYMEHTOB,
HEOOXOIUMBIX JJIsl TPEIOCTABIECHUS MyHUIIMTIATBHON YCIYTH;

0) yBeIOMJIEHHE O pe3yJbTaTaX PacCMOTPEHUS TOKYMEHTOB, HEOOXOIUMBIX JJIst
MIPEAOCTABICHNUS MYHULMIAIBHON YCIYrH, COJIEpJKallee CBEACHUS O MPUHATUU
MIOJIOKUTENBHOTO  PEIICHHsT O TMPEAOCTAaBICHHH MYHUIMNAIBHOW YCIyTH U
BO3MOKHOCTH TOJYYUTh PE3yJibTaT MPEIOCTaBICHUS MYHHUIMNAIBHON YCIyru Jnbo
MOTUBHPOBAHHBIN OTKA3 B IPEIOCTABIECHUN MyHULUIIATBHON YCIIYTH.

3.7.6. OueHka Ka4ecTBa NpeI0CTaBICHUS MyHULMIIATBHOM YCITyTH.



OneHka KayecTBa NPEIOCTABICHUS MYHULMNAIBHOW YCIYTM OCYLIECTBISETCS B
cooTBeTcTBUM ¢ llpaBuiaMu OLEHKHM TIpaxaaHaMu 3(PQPEKTUBHOCTH AESITEIbHOCTU
PYKOBOAUTENEH TEPPUTOPUAIBHBIX OPraHoB (hefepaibHbIX OPTaHOB MCIOJHUTEIBHOM
BJACTU (MX CTPYKTYpPHBIX HOJpa3AesieHUil) ¢ yU4eTOM KauecTBa MPEJOCTaBICHUS MUMHU
rOoCyJapCTBEHHBIX YCIyT, & TAKK€ NPUMEHEHHUs pe3yJIbTaTOB YKa3aHHOM OLICHKM Kak
OCHOBAaHMS [UIl TPUHATHS PEIICHWH O JOCPOYHOM IPEKPAICHUH HCIIOJIHECHHUS
COOTBETCTBYIOIIMMU  PYKOBOJUTENIMH  CBOUX  JOJDKHOCTHBIX  OOSI3aHHOCTEH,
YTBEpKIACHHBIMUA TOcTaHoBieHUEM IlpaBurtenscTtBa Poccuiickonn ®denepaumu ot 12
nexabpsa 2012 roma Ne 1284 «O6 ouenke rpaxxkaaHamu 3QQPEKTUBHOCTH 1E€ATEIHHOCTH
PYKOBOJUTENEH TEPPUTOPHAIBHBIX OPraHOB (peepanbHBIX OPraHOB HCIOJHUTEIBHON
BIACTH (WX  CTPYKTYPHBIX TOJPAa3JEICHUl) U  TEPPUTOPHAIBHBIX  OpPraHoOB
rOCy/IapCTBEHHBIX BHEOIO/DKETHBIX (POHIOB (MX PETHOHAIBHBIX OTACICHHI) C yU4eTOM
KadecTBa IPEIOCTaBICHUS rocyAapCTBEHHBIX YCIIyT, pPYKOBOIUTENEH
MHOTO()YHKITMOHAJIbHBIX LEHTPOB peI0CTaBICHUS roCyJapCTBEHHBIX U
MYHUIMOAIBHBIX YCIyr C YYETOM KadeCcTBAa OpPraHU3alMHM MPEIOCTABICHUS
rOCyJapCTBEHHBIX W MYHULMIIAJIBHBIX YCIYI, a TaKXE€ O NPUMEHEHHHM pEe3yJbTaTOB
yKa3aHHOW OLIEHKM KaK OCHOBAaHMS JUIA [PUHATHS PEIIEHUH O JOCPOYHOM
OPEKpAIleHUH  HWCIOJHEHHS  COOTBETCTBYIOUIUMH  PYKOBOAMUTEISIMHM  CBOUX
JOJKHOCTHBIX O0SI3aHHOCTEWN».

3.7.7. 3asBurento oOeCHeUMBAECTCS BO3MOXHOCTh HAampaBlICHUs >KajJoObl Ha
peunieHus, NeUCTBUA WM  Oe3/eliCTBHE YTOJIHOMOYEHHOIO OpraHa, JOHKHOCTHOTO
Tuia YTIOJIHOMOYEHHOIO OpraHa Ju00 MYHHUIIMIAIBHOIO CITYKAIllero B COOTBETCTBUU
co cratbeil 11.2 ®enepanpHoro 3akona Ne 210-d3 u B mopsake, yCTaHOBIECHHOM
noctaHoBienueMm IlpaButenbctBa Poccuiickoit ®enepauum or 20 Hoa0ps 2012 r.
Ne 1198  «O  denepanpHOlt  rocyaapcTBEHHOW  MH(OPMALIMOHHOW  CUCTEME,
obecrnieunBaroNIe Mmporecc 1ocyAcOHoro, (BHeCY1e0HOro) o0XxKaaoBaHUs PEIICHUN U
nercTBuil (0e31eWCTBYSI), COBEPIIEHHBIX MPHU MPEJOCTABICHUH TOCYAApCTBEHHBIX U
MYHUITUTIATBHBIX Yy (nanee — [ToctanoBienue Ne 1198).

3.8. [lopsinok ncnpaBJieHUs JONMYLIEHHBIX ONIEYATOK U OIIUOOK
B BBIIAHHBIX B pe3yJbTaTe NPea0CTABIEHUSI MyHUIIUNIATbHOMH YCJIYI'M TOKYMEHTaxX

3.8.1. B ciyuae BbISIBJIEHUSI ONEYATOK M OLIMOOK 3asiBUTEb BIIPAaBE OOPATUTHCS B
VYTOIHOMOYEHHBI OpPraH C 3asBJICHUEM O HEOOXOAUMOCTH YCTPAHEHHUS JOMYIICHHBIX
OMeyYaToK U (WJIK) OIIMOOK C U3JI0KEHUEM UX CYTH U MPUIOKEHUEM KOMUHU JOKYMEHTa,
coJiepKallero orneyaTku M (Wid) OMMOKH C MPUIIOKEHUEM JOKYMEHTOB, YKa3aHHBIX B
NyHKTE 2.9 HacTOAIIEero AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.8.2. Cpok paccMOTpeHUs 3asBJICHUSI 00 YCTpaHEHUH OMEeYaTOK U (UJIK) OIITHOOK
B BBIIAHHBIX B pe3yJibTaTe€ MNPENOCTABICHUS MYHUIMNAIBHOW YCIYrHM IOKYMEHTax
COCTaBJISIET 15 KaJeHIAPHBIX JHEN CO THS MOCTYIICHUS 3asIBJICHUS.

3.8.3. Cpok peructpanuu 3asBICHUS O HEOOXOJAMMOCTH YCTpaHEHUS
JIOMYTIIEHHBIX OMEYaTOK U (MJIM) OMUOOK cOCTaBisieT | KaJleHIapHBIA JEHb CO JHS €T0
MOCTYTIJICHUS.

3.8.4 JlokymeHT, BblAaBaeMblid B pe3ysibTaTe MPEAOCTABICHUS MYHHUIIMIAIBLHON
yCIIyT'd, B KOTOpBIM BHECEHBI HCIpaBICHHs, JTUOO yBerOMIIeHHE 00 OTCYTCTBHUH
OMeyaToK U (M) OMMOKH Bpy4aeTcs 3asiBUTENIO JIMYHO WUIIU YIIOJHOMOYEHHOMY JIUILY



npn MNOpCaABbABICHUHA JOKYMCHTOB, YJIOCTOBCPAOHMIMX JIMYHOCTL W ITOJITHOMOYMA
MMpEACTAaBHUTCIIA (I[OBepCHHOCTL), NI HaIrpaBJISACTCA 3aKa3HbIM ITOYTOBBIM
OTIIPaBJICHUCM C YBCAOMIICHUCM.

4. ®opMbI KOHTPOJIA 32 HCIIOJTHEHNEM aIMUHUCTPATUBHOIO perjiaMeHTa

4.1. Ilopsiok ocyniecTBICHUS TEKYIIEr0 KOHTPOJISE 3a CO0JII0eHUEM
U MCIIOJTHEHHEM OTBETCTBEHHBIMHU J0/ZKHOCTHBIMH JTHIAMHU MOJI0KEHUi
perjaMeHTa U MHbIX HOPMATHUBHLIX MPABOBBHIX AKTOB,
YCTAHABJIMBAKIIMX TPeOOBAHNS K NMPEIOCTABJIECHUI0 MYHUIIUNIAJILHOM yCJIyru, a
TaKKe NPUHATHEM UMH PelleHn

Texkynmii KOHTpodb 3a COOJIOJEHMEM W  HUCIOJHEHHEM  HACTOSLIErO
AJIMUHUCTPAaTUBHOTO  pErjaMeHTa, MHBIX HOPMATHUBHBIX  IMPABOBBIX  aKTOB,
YCTAaHABIMBAIOIIMX TPeOOBaHUS K MPEAOCTaBICHUIO MYHUIUNAIBHON  YCIYTH,
OCYLIECTBISIETCS HA IOCTOSIHHOM OCHOBE JIOJDKHOCTHBIMM JIMIIAMHU AJMUHUCTPALIUH
(YnonHoMOuYeHHOro opraHa), YIOJHOMOYEHHBIMH Ha OCYLIECTBIEHHE KOHTPOJISA 3a
IPEIOCTABICHUEM MYHUIIUNIAIBHON YCIIyTH.

JUis ~ TeKymero  KOHTPOJS  MCIOJNb3YIOTCS  CBEIEHUS  CIIyKeOHOil
KOPPECIOHEHIINH, YCTHAs U MUChbMEHHAasi UH(pOpMalKsl CIIEHUATNCTOB U TIOJPKHOCTHBIX
nun AnmuHUcTpanuu (Y IoJTHOMOUYEHHOTO OpraHa).

Texyuuii KOHTPOJIb OCYIIECTBIISIETCS ITyTEM MPOBEACHUS IPOBEPOK:

- penieHuii o nmpeaocTaBieHuu (00 0TKa3e B MPEJOCTABICHUH ) MyHULMIIATIBHON YCIYTH;
- BBIIBJICHHSI U YCTPAHEHUS HApYLIEHUI MpaB rpak/iaH;

- PAcCCMOTPEHHUSI, IPUHATHS PEIICHUN U MOArOTOBKH OTBETOB Ha OOpalleHUs Tpa)aaH,
COJIeprKalllne KaoObl Ha pelieHust, TelcTBus (0e31eCTBIE) JOKHOCTHBIX JIUII.

4.2. Ilopsinok ¥ NEPUOAUYHOCTb OCYIIECTBJICHHS MJIAHOBBIX WM BHEMJIAHOBBIX
MPOBEPOK MOJHOTHI U KAYeCTBA NMPEA0CTABJICHNSI MyHMINIIAJIbHON YCJIYIrH, B TOM
yucJie NOPsiA0OK U (popMbI KOHTPOJISA 32 NMOJHOTON U KA4eCTBOM MPeI0CTABICHUSA

MYHUIMTAJIBHON yCIayrd

4.2.1. KoHTpoap 3a MOJHOTOM M KAa4eCTBOM IMPEAOCTABICHUSI MYHULIUNAIBHOU
YCIIYTH BKJIIOYAET B ce€0s1 MPOBEICHHE MJIAHOBBIX U BHEIIJIAHOBBIX TPOBEPOK.

4.2.2. IlmaHoBbIE MPOBEPKH OCYLIECCTBISIOTCA HA OCHOBAHWUHU TOJIOBBIX IJIAHOB
paboThI Y10JIHOMOYEHHOTO oprasa, YTBEPKIaEMbIX PYKOBOAUTENIEM
YnosHoOMOueHHOrOo oprasa. IIpy 1u1aHOBOW TMpPOBEPKE IIOJHOTHI M KayecTBa
PeI0CTaBIECHUSI MyHUIIUTIATBHOM YCITYTH KOHTPOJIIO MOAJIEXkKAT:

- cO0JII0/ICHHE CPOKOB MIPEIOCTABICHUS MyHUIIUTIATBHOM YCITYTH;

- COOJTIO/ICHHE TTOJI0KEHUN HACTOSIIEr0 AJAMUHUCTPATUBHOTO PETJIAMEHTA;

- IPaBWJILHOCTb M1 0OOCHOBAHHOCTH MPHUHATOrO pelIeHUsI 00 0TKa3e B MPEIOCTABICHUU
MYHHULIUTATbHON YCIIyTH.

4.2.3. OcHOBaHMEM J1sl TPOBEACHUS BHEIIIAHOBBIX MPOBEPOK SIBIISIOTCS:

- TOJly4€HHE OT TrOCYJAapPCTBEHHBIX OPIraHOB, OPraHOB MECTHOIO CaMOYIPAaBIEHUS
uHDOpMaAIIMKU O TMPEANOJaraéMbIX WA BBISBICHHBIX HAPYIICHUSX HOPMATUBHBIX
mpaBoBbIX akTOB Poccuiickon ®enepanny, HOPMATHBHBIX IPABOBBIX AKTOB
CMmoneHckoM o0nacTM W HOPMATUBHBIX MPABOBbIX aKTOB  AJMUHHUCTpalUU



MYHHIMIATEHOTO 00pa3zoBanHus «Eprmuuckuii MyHUIIUNIAIbHBIA OKpyr» CMOJIEHCKOM
o0nactu;

- oOpalleHusl rpakJaH ¥ IOpPUINYECKUX JIMI] Ha HApYLIEHUS 3aKOHOJATENbCTBA, B TOM
YHCJIE Ha Ka4€CTBO IIPENOCTABICHUS MyHULIMIIAIbHON YCIYTH.

4.3. OTBETCTBEHHOCTH JO/LKHOCTHBIX JIMII 32 PelIeHUs U AeiiCTBHS
(0e3neiicTBuE), NpUHUMAaeMble (OCylIeCTBJsIEMbIe) HMH B X0/1€
NpeIoCTABJIEHUS MYHUIMIIAJIbHON yCIYyTH

[Io pe3ynbraTaM NpPOBEACHHBIX IIPOBEPOK B CIIy4yae BBIABICHUS HApYILICHHUU
ITOJIOKEHUM HACTOSIIETO aJIMUHUCTPATUBHOIO PErJIaMEHTa, HOPMATUBHBIX MPABOBBIX
akToB Poccuiickoit denepaiiny, HOPMATUBHBIX MPABOBBIX aKTOB CMOJIEHCKON 001acTu
M HOPMATUBHBIX NPABOBBIX AKTOB AJIMUHUCTPALMU MYHULHUIIAIBHOTO OOpa3oBaHUs
«Epmmmuckuii  MyHUIIMNANbHBIA  OKpYr» (CMOJEHCKOHM 00JacTH OCYLIECTBISETCS
IIPUBJICYEHHE  BHHOBHBIX JIMI] K  OTBETCTBEHHOCTM B  COOTBETCTBUM  C
3akoHoAaTenbcTBOM Poccuiickoit denepannu.

IlepcoHanbHass OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMI[ 3@ IPaBWIBHOCTb U
CBOEBPEMEHHOCTb MPHUHATHS  pEIIeHHs O IMpenocTaBieHun (00 OTka3e B
IOpPEIOCTAaBICHNN) MYHMIMNAIBHOW YCIYTM 3aKperuisieTcss B HX JIOJDKHOCTHBIX
pernamMeHTax (JOJDKHOCTHBIX HWHCTPYKLHMSAX) B COOTBETCTBUM C TpeOOBaHUSAMU
3aKOHOAATENBCTBA.

4.4. TpeOoBanusi K OPSAAKY U GopMaM KOHTPOJIS 32 PEAOCTABJICHHEM
MYHHMIUINIAJIbHON YCJIYTHd, B TOM YHCJ€ CO CTOPOHBI IPAXK/IAH,
X 00beIUHEHU U OPpraHu3anui

4.4.1 I'paxpaane, uX 0ObEIMHEHHUS] U OPraHU3ALMHA UMEIOT MPABO OCYILECTBISATH
KOHTPOJb 3a IPEJOCTABICHHEM MYHULUNAIBHOW YCIyTH NYTEM HOJy4YEHUS
UHPOpPMAIIUU O XOJI€ MPEIOCTaBICHNS MYHUIIMIIAIBHON YCIyTH, B TOM YHCIIE O CPOKax
3aBEPIICHUS aIMUHUCTPATUBHBIX MPOLEAYD (IEHCTBHM).

['paxknane, uxX 0OBbEAUHEHUS U OPTaHU3ALMU TAaKXKE UMEIOT MPaBo:

- HampaBJATh 3aMEYaHUsl W MPEJIOKEHUS MO YJYYIIEHUIO JOCTYIHOCTH M
KauyeCcTBa MPEAOCTABIICHNS MYHULIUIIAJIBHON YCIyTH;

- BHOCUTH MPEIJIOKEHHUS O Mepax IO YCTPAHCHHIO HAPYIIEHU HAacCTOSIIETro
AJIMMHUCTPATUBHOTO PETJIAMEHTA.

4.4.2 JIOJDKHOCTHBIE JHMIA YHOJHOMOYEHHOIO OpraHa NPUHUMAIOT MEphl K
OPEeKpalleHUIo JOMYUICHHBIX HApPYLIEHUW, YCTPAHSIOT MPUYUHBI W YCJIOBHS,
CIIOCOOCTBYIOIIME COBEPILICHUIO HAPYIIIEHUM.

Nudopmanuss o pe3yapTaTax pacCMOTPEHMs] 3aMEUaHUM M NPeJIoKEeHUN
IpakJIaH, UX 00beIMHEHUI U OpraHu3alil JOBOJUTCS 0 CBEICHHUS JIMLI, HAITPaBUBILINX
9T 3aMEUYaHUs U MPEII0KECHHUS.

5. locyneOHblii (BHeCy1eOHbIH) MOPSIA0K 00KAJI0BAHUS PelleHuil
U AeiicTBUil (0e31eCTBYSI) OPraHa MEeCTHOT0 CAMOYINIPaBJICHHUS,
MHOTO(pyHKIMOHAJIBLHOI0 LIEHTPA, NMPeI0CTABJISAIONIET0
MYHUIHMNAJBHYIO YCJIYTY, 4 TAKAKe T0JTKHOCTHBIX JIMII,
MYHUIMIAJIbHBIX CJIY:KalUX, PAOOTHUKOB



5.1. 3asgButenp WMMeEET MPaBO Ha OOKAJIOBaHWE AEUCTBUM (O€3MEUCTBUA) U
pElICHUH, NPUHATHIX (OCYILIECTBISIEMBIX) B XOJAE NPEACTABICHUS MYHULUIAIbHON
YCIIyTU JOJKHOCTHBIMH JIMLAMHU, CIIEHUATUCTaMU AJMUHHCTPALMM MYHULMIAIBHOTO
oOpazoBanust  «Epmuuckuii MyHUIMIANbHBIA OKpyr» CMOJEHCKOM 007acT, B
nocy1eOHOM (BHECYIEOHOM) MOPSIIKE.

5.2. Ilpeamert nocyneOHOro (BHECY1€OHOT0) 00XKaTOBaHUS 3asBUTEIIEM PEIICHUI
U ercTBuid (0e3neicTBrs) AJIMUHUCTPAIIMA MYHUAITUTIAIEHOTO 00pa30BaHuUs
«Epmuuckuit MyHULIMTIATBHBINA OKpYT» CMOJIEHCKON 001acTH.

3asBUTEIb MOKET 0OPATUTHCA € KaN000 B TOM YHUCIIE B CIECAYIONINX CIydasx:

1) HapymeHuss  cpoka  pETUCTpali  3ampoca O  IMPEIOCTABICHHH
MYHHIIMITATEHON yCITyTH;

2) HapylICHUs CPOKa MPEIOCTABICHUS MYyHUITUTIAILHON YCIYTH;

3) TpeOoBaHHWsT y 3asgBUTENs JOKYMEHTOB Wid HHpoOpManmuu  JmOO
OCYLIECTBICHUS JEUCTBHUW, IMPEACTABICHUE WIM OCYLIECTBICHUE KOTOPBIX HE
OPEeIyCMOTPEHO (eiepalbHBIMM HOPMATUBHBIMHU IPAaBOBBIMU aKTaMH, O0JIACTHBIMU
HOpPMAaTUBHBIMU ITPABOBBIMU aKTaMU JIJIsl IPEJOCTABICHUS] MyHULIMIIAIIBHOMN YCIYTH;

4)  oTka3a B IpHUEME JIOKYMEHTOB, MPEIOCTABICHHE KOTOPBIX MPEAYCMOTPEHO
(enepanbHBIMU HOPMATHBHBIMU IPABOBBIMHU aKTaMH, OOJACTHBIMU HOPMAaTHUBHBIMU
IPABOBBIMH aKTaMH JUIsl IPEAOCTABICHUSI MyHUIIUIIAILHON YCIIyTH, Y 3asIBUTENIS;

5) oTkaza B NpPENOCTaBICHUM MYHUIUIIAIBHON YCIYTH, €CIIM OCHOBAHHUS OTKa3a
HE TIPETyCMOTPEHHI (efepaabHbIMU 3aKOHAMU U TMPUHSATHIMUA B COOTBETCTBHM C HUMHU
UHBIMH (peIepaTbHBIMH HOPMAaTUBHBIMH TPABOBBIMH aKTaMH, 00JJACTHBIMU 3aKOHAMU H
WHBIMHA 00JTAaCTHBIMH HOPMATHBHBIMU MIPABOBBIMHU aKTaMH;

6) 3aTpeOoBaHUs C 3asBUTENS TPU NPEAOCTABICHUH MYHHIUNAILHOW YCIYTH
MJIaThl, HE TPEIYCMOTPEHHOW (enepatbHBIMU HOPMATUBHBIMH TPABOBHIMH aKTaMH,
00JJaCTHBIMU HOPMATHBHBIMU MPABOBBIMH aKTAMH;

7) oTkaza OpraHa, MpPeIOCTaBIISIOLIEIO MYHHMLMIIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMLA OpraHa, MpeJOCTaBISIOIIEr0 MYHUIUNAIbHYIO YCIyry, B
UCIPABJIECHUMN JOMYIICHHbIX MMM OIEYaTOK MW OLIMOOK B BBIJAHHBIX B pe3yjbTare
NOPEJOCTaBICHUS] ~ MYHHMIMIIAJBHOW  YyCIyrM  JIOKyMEHTax Ju00  HapylIeHHUs
YCTaHOBJIEHHOT'O CPOKa TaKUX UCTIPABJICHUI;

8) HapylIeHHMsI CpOKa WM TMOpsSAKAa BbIAYM JIOKYMEHTOB [0 pe3yJbTaTam
MPEIOCTABICHUSI MyHHUIIUTIAJIBHON yCITyTH;

O) mpuOCTAaHOBICHHUS  TPEAOCTABICHHUS ~ MYHUIMIAIBHOW  yCIyTH,  €CIU
OCHOBAaHMSI TMPUOCTAHOBJICHHSI HE TMPEAYyCMOTpEeHbl (elepalbHbIMU 3aKOHAMU U
NPUHATEIMH B COOTBETCTBUM C HHMH HWHBIMH (DeepadbHbIMU HOPMATHBHBIMU
NPaBOBBIMHU aKTaMH, OOJACTHBIMH 3aKOHAMH M HHBIMH OOJACTHBIMH HOPMATHBHBIMU
MIPaBOBBIMH aKTaMH,

10) TpeGoBaHus y 3asBUTEIS TPU NPEAOCTABICHUM MYHHUIIMIIAJIBHON YCIyrH
JOKYMEHTOB WMJM HMH(OpPMAalMU, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTb KOTOPBIX HE
YKa3bIBaJHUCh MPHU MEPBOHAYATBHOM OTKa3€ B NMPUEME TOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABIICHUSI MYHMIIUIIAJIBHONW YCIyTH, JIMOO B MPEAOCTABICHUN MYHMIIMIIAIbHOU
YCIIyTH, 32 MCKJIIOYEHHUEM CIIydaeB, MPEIyCMOTPEHHBIX MyHKTOM 4 dactu 1 cratbu 7
®enepansHoro 3akona 27.07.2010 Ne 210-@3 «O06 opraHuzanuu MOpeaOCTaBICHUS
rOCyIapCTBEHHBIX U MyHHUIIMIIATBHBIX YCIYT».



5.3. 3asBuTenp BOpaBe MOJAATh XKajol0y B MUCHbMEHHOM (QopmMe Ha OyMaKHOM
HOCHTENIe, B DJJIEKTPOHHOH (opMe B OpraH, MNPeIOCTABISIOMUNA MYHUIUIAIbHYIO
yCIyry, Ju00 B COOTBETCTBYIOIIMI OpraH MYHHUIIMNAIbHOW BJIACTH IMyOIMYHO-
nmpaBoBoro oOpazoBaHus. JKanoObl Ha pemieHHs W JeUcTBUA  (Oe3neicTBure)
PYKOBOJMTENSI OpraHa, MPeJAOoCTaBISIONIET0O MYHHUIMNAIbHYIO YCIYry, MOJAI0TCS B
BBINIECTOSAIMNA oOprad (Ipyd €ro Haau4yuv) MO0 B cCllydyae €ro OTCYTCTBHS
paccMaTpUBAIOTCSI HETOCPEACTBEHHO PYKOBOJMUTENEM OpraHa, MpeJoCTaBISIIONIETO
MYHHIIMIIATBHYIO YCIYTY.

5.4. JKanoba nHa pemeHuss U jaeiictBus  (Oe3deiicTBUE) — oprasa,
MPEAOCTABISIOIET0  MYHULMIAIBHYIO  YCIyTy, JOJOKHOCTHOTO JIMIIA  OprasHa,
MPEIOCTABIIAIONIET0 MYHUILMIAIBHYIO YCIyry, MYHHUIMIIAIBHOTO TPaXKAaHCKOTO
CIIyXallero, PyKOBOJMTEIS OpraHa, MPEeJAOCTaBISIONIEr0 MYHULUIAIBHYIO YCIYTy,
MOKeT OBITh HampaBlieHa IO T[O4YTe, C ucHoib30BaHueM cetu «UHTepHeTY,
MOCPEACTBOM TopTania ¢eaepaibHOd MYHHUIUIIAIbHOW WH(OOPMALIMOHHOW CHUCTEMBbI
nocynednoro (BHecyneOHoro) otdxamoanus (https://do.gosuslugi.ru/), odunmaibHOTo
calta opraHa, MpeaOoCTaBIIAOLIET0 MyHUIMIIAIbHYIO yeayry, EIII'Y, a takxke moxer
OBITH MPUHSTA TIPU JIUYHOM TIPUEME 3aIBUTEIS.

5.5. Kanoba, mnocrynuBiias B OpraH, NPEIOCTABISIOMIUNA MYHHULUNAIBHYIO
yCIYTY, MOMJICKUT PACCMOTPEHHUIO B TEUCHHUE MATHAIAIATH pabodyux THEH co JHS ee
perucTpanuu, a B clydae oOO’KajJoBaHUSI OTKa3a oOpraHa, MPeJOCTABIISIIONIETO
MYHHIIMIIATBHYIO YCIYTy, B MpHUEME JOKYMEHTOB Y 3asBUTENs JUOO B HCIPaBICHUU
JOMYIICHHBIX ONEYaTOK M OIMMOOK WIM B CiIy4ae OOYKaJIOBaHWS HaPYIICHUS
YCTAHOBJICHHOT'O CPOKa TaKMX UCIPABJICHUI — B T€YEHUE 5 pabouux JHEW co AHS ee
PETUCTPALIHH.

5.6. Kanob6a momkHa coaepKaTh:

1) HaUMEHOBaHUE OpraHa, TMPEIOCTABISIONICT0 MYHHIUIAIBHYI — YCIyTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBISIIOUIEr0 MYHHUIMIAIbHYIO YCIyry, JHOO
MYHHUITUTIATBHOTO TPAXITAHCKOTO CITYXKaIIero, ero pykoBoauTens U (Win) paOOTHHUKA,
penieHus u neucTus (0e31eCTBIE) KOTOPBIX 00KATYIOTCS;

2) hamMuInio, UMs, OTYECTBO (MOCJCIHEE — MPH HAJMYUH), CBEACHUS O MECTE
KUTEIBCTBA 3asBUTENS — (PU3NYECKOTO JIUIIA, a TaKKe HOMep (HoMepa) KOHTaKTHOTO
TenedoHa, agpec (aapeca) AMEKTPOHHON MOYTH (IPU HATUYKMK) U TIOYTOBBIN aJipec, Mo
KOTOPBIM JIOJDKEH ObITh HAPABJICH OTBET 3asgBUTEIIO;

3) cBeneHus 00 00XallyeMbIX PEHICHUSX U ACUCTBUSAX (Oe3IeHCTBHM) OpraHa,
MPEAOCTABISAIONIETO  MYHULMIAIBHYIO  YCIYTy, JOJKHOCTHOTO JIMIIA  OpraHa,
NPEIOCTABISAIONIET0 MYHUIIUIIATBHYIO YCIyTy, TUO0 MYHHIIUIAIHLHOTO TPa)KTaHCKOTO
CITyallero;

4) MOBOIBI, HA OCHOBAaHMHM KOTOPBIX 3asBHTEIb HE COIJIACCH C PEIICHUEM |
neictBueM (Oe3neiicTBHEM) opraHa, MpPeIOoCTaBISIONIET0 MYHHUIIMIAIbHYIO YCIYTY,
JTOJDKHOCTHOTO JIMIIa OpraHa, MNpeJOCTaBISIIONIEr0 MYHHUIMIAIBHYIO YCIyry, JHOO
MYHUITUTIATFHOTO TPAXIAHCKOTO CIY>KaIero. 3asiBUTEIEM MOTYT OBITh MPEICTABICHBI
JOKYMEHTHI (TP HAJTMYWH ), IOATBEPKIAIONINE TOBOIBI 3asBUTEIS, JTHOO UX KOTIHH.

5.7. Tlo pe3ynpTaTaM pacCMOTPEHHS KaJIOObl TPUHUMAETCS OJHO W3
CIEAYIOIIMNX PEIICHUN:

1) xano0a ymOBJIETBOPSETCS, B TOM duciae B (opMe OTMEHBI IPUHSATOrO
pEeIIeHus, UCTIPABJICHUS TOMYIIEHHBIX ONMEYaTOK M OIMTMOOK B BBIIAHHBIX B PE3yJIbTaTe
NPEeNIOCTaBICHUS MYHUIMINAIBHOM YCIYrM JIOKYMEHTax, BO3BpaTa 3asBUTEIIO



https://do.gosuslugi.ru/

JICHEeXKHBIX CpPEJCTB, B3MUMaHHE KOTOPBIX HE TNPEIYyCMOTPEHO (eneparbHbIMU
HOPMATUBHBIMU TPAaBOBBIMM aKTaMH, OOJACTHBIMM HOPMATUBHBIMU IPAaBOBBIMU
aKTaMy;

2) B YAOBJIETBOPCHUH KOOI OTKA3bIBACTCHL.

5.8. He no3nHee nHs, CleqyrolIero 3a JHEM MPHUHITHS PELICHUs, YKa3aHHOTO B
IYHKTE 5.7 HACTOSIIEro pasjiena, 3asBUTENI0 B IMUCbMEHHOU ()OpME M IO KEJIAHUIO
3asgBUTENSI B JJEKTPOHHOW (opme HampaBisieTcs MOTHUBUPOBAHHBIM OTBET O
pe3yibTaTax pacCMOTPEHUS KATOOBI.

5.9. B cnyuae nmpusHaHHs kanoObl MOJJIEKAIICH YIOBIECTBOPEHUIO B OTBETE
3asgBUTEN0, YKa3aHHOM B IyHKTE 5.8 HACTOALIETO pasnena, Aaerca WHpopManus o
JNEUCTBUAX, OCYLIECTBISEMBIX OPraHOM, MPEAOCTABIAIOIINM MYHUIIMIAIBHYIO YCIIYTY,
B LEJISIX HE3aMEJJIMTENIbHOIO YCTPAaHEHHUs BBISIBJICHHBIX HApYILIEHUI MpPU OKa3aHUU
MYHULMIIAIBHON YCIYyI'M, a TaKXe MPUHOCITCS W3BUHEHHS 3a JOCTABICHHbBIE
HEyJ00CTBa M YyKa3biBaeTcd HMHGOpMalMs O JaJIbHEUIINX JEHCTBUAX, KOTOpbIE
HEOOXOMMO COBEPLINTH 3asIBUTEINIO B LIEIIAX MOITYYEHHUS] MyHUIIUIATIBHON YCIIyTH.

5.10. B cny4ae npu3HaHus kajno0bl He MOAJIeKaIlel yA0BIETBOPEHUIO B OTBETE
3a5BUTEII0, YKAa3aHHOM B  IyHKTe 5.8  HacTOsIIEro  pasfena,  JaroTcs
apryMEHTUPOBAHHBIC pA3bSCHEHUS O IPUYMHAX [PUHATOIO pEHIEHUS, a TaKXKe
uHpopMaIus 0 MOopsAaKe 00XKaIOBaHUS IPUHATOTO PELICHMUS.

5.11. B ciy4yae ycTaHOBIEHUS B XOJI€ WIM IO pe3yibTaTaM pacCMOTPEHUS
KOOI MPU3HAKOB COCTAaBa  aJMUHUCTPATUBHOIO  MpaBOHAPYLIEHUS  WIH
MPECTYIUICHUS JOHKHOCTHOE JIMIO, pPAOOTHUK, HAAEJICHHbIE MOJHOMOYMSIMHU 10
PacCMOTPEHHMIO )kKallod B COOTBETCTBUHU € 4acThio 1 cratbu 11.2 denepanbHOTO 3aKOHA
27.07.2010 Ne 210-®3 «OO0 opraHuzauuu MPEJOCTABICHUS TOCYJAAPCTBEHHBIX U
MYHULMINAIBHBIX YCIYI», HE3aMEMJIUTEILHO HAIMpPaBISIOT MMEIOIIHMECS MaTepuaibl B
OpraHsbl MPOKYPATYPBHI.

5.12. 3asBuTens BhOpaBe o0O0XajgoBaTh pEIIEHUS, MPUHATBIE B  XOJ€
IPEIOCTaBICHUS] MyHUIIMIAIBHON yCIyTH, AeHCTBUS WM Oe31elCTBUE TOJKHOCTHBIX
JMI, CHEIHUAIMCTOB AJMUHUCTPALMUM MYyHULUIAIbHOTO oOpa3oBanus «Epmmnyckuit
MYHUITUTIATBHBIA OKpYT» CMOJIEHCKOM 001acTH.

5.13. Undopmarnusi, ykazaHHasi B HACTOSIIEM pa3fielie, NOJIEKUT 0053aTeTbHOMY
pasMmemienuto Ha EIITY.
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B AnMuHUCTpaUio MyHHIIUITATEHOTO
obOpazoBaHus «EpIIMUYCKUN MyHUITUTIATBHBIN
okpyr» CMoeHcKo# obnactu

oT

(bamunus, UMsi, OTIECTBO (TIPU HATTHMYUH )

Mpo’kuUBarouiero (ei) mo aapecy:

(Homep TenedoHa, aapec ACKTPOHHOM MOUTHI)

3ASBJIEHUE

0 COKpAILIEHUU CPOKa JACHCTBUS JOTOBOPA HaliMa CTICIIMAIU3UPOBAHHOTO KUIIOTO
MTOMEIICHHS, 3aKJIIFOYSHHOTO C JIUI[aMHU, KOTOPbIE OTHOCHJIUCH K KAaTETOPHH JIETeH-CUPOT U
JIeTeH, OCTAaBIIUXCS 0€3 MONeYeHUs! POUTENCH, TUIIAMU U3 YKCTIa IETeH-CUPOT U JIETEH, OCTaBIINXCs 03
MTOTICYCHUS POTUTEIICH

A,

Damunus, UM, 0TIECTBO (TIPU HATUYHN)

(macnopt: cepusi, HOMEp, KOT/Ia M KEM BbIJIaH)

BapeFI/ICTpI/IpOBaHHHﬁ (aﬂ) 110 MCCTY KUTCJIbCTBA 110 a/IpECy:

SABJIIFOCH HAHUMATCIIEM KUJIOI'0 TOMCIICHUA CIICHUAIIM3UPOBAHHOT'O KUJIMIITHOT'O (bOHI[a o

AOTOBOPY HalimMa CIICUAJIN3UPOBAHHOI'O KHUJIOTO ITOMCIICHUS OT

Ne , PACIOJI0KEHHOTO T10 a/Ipecy:

Unenamu moeit cemb siBisitoTes (ykazats @. W. O. (mocneqHee npu HaJIMYUK), CTETIEHD
POJICTBA, MacnopT rpaxaannHa Poccuiickoin Penepanyivi, CBUAETENBCTBO O POXKIACHUN UM NHOU
JOKYMEHT, YJOCTOBEPSIIOIINN JJMYHOCTD YJIEHA CEMBH):

1.




B cootBeTcTBUM ¢ 00macTHBIM 3akoHOM oT 29.09.2005 Ne 89-3 «O06 obecneueHuun
JOTIOJTHUTEIBHBIX TapaHTUH MO COLUATBHON MOAJIEPKKE U YCTAHOBJICHUU JIOMOJHUTEIIbHBIX BUJIOB
COIIMAIBHON TOJACP)KKE JETCH-CUPOT M JCTEH, OCTaBIIUXCA O€3 TMOIMEUeHUs POAMTENICH, Ha
tepputopun  CMOJIGHCKOW 00acTW» TPOIIy COKPAaTUTh CPOK JEHCTBUS JOTOBOpa Haiima
CIIELIMAIM3UPOBAHHOTO KHUJIOTO MTOMEIICHUS OT Ne Ha

yKa3aTb cpok (He Ooiee 2 11eT)

K 3asgBnenuio npujaararo Cacayromue J0KyMCHTBI:

Sl naro corjacue B COOTBETCTBUU cO cTatbeil 9 denepanbHoro 3akona ot 27.07.2006 Ne 152-
@3 «O mepcoHaIBHBIX JaHHBIX» Ha 00paOOTKY MOWX IEPCOHATBHBIX JAHHBIX B HEISX MPHHITHSI
pelieHusT O COKpAIllGHWH CpOKa JEHCTBHSI JIOTOBOpa HaiiMa CHEIUaIU3HPOBAHHOTO IKHUJIOTO
MMOMEIIIEHHUS.

S npenynpexJieH (a) 00 OTBETCTBEHHOCTH 3a MPEIOCTABIIEHNE HEIOCTOBEPHBIX CBEICHU.

« » 20 T. (oamuCh 3asBUTEIS)
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®opma penieHus1 00 0TKa3e B pUeMe JOKYMEHTOB, He00X0MMBIX LIl
NpeIoCTABJICHUS MYHUIMIIAJIBHON yCIyTIH

Haumenosanue (bnank) ynoiHomoueHno20 opeana
MECMHO20 CamMOynpasieHus

Komy

(bamuust, ©Ms1, OTYECTBO)

(TeneoH, MOUTOBBIN aJIpec WK aapec
AJIEKTPOHHOM TIOUTHI)

PEHIEHUE

00 oTKaze B npueMe [OKYMEHTOB, HE00XOAMMBIX /s MNpPea0CTaBJICHUSA
MYHUIMIAJIBHOM yeiayrn «CokpamieHue cpoka JEWCTBUS JOTOBOpa HanmMa
CIIEHIHAIM3UPOBAHHOIO JKUJIOTO TOMENICHUSA, 3aKIOYEHHOIO C JIMIAMH, KOTOpbIE
OTHOCWJINCh K KaTeropuu JAETeH-CUpOT U JEeTeH, OCTaBIIMXCSA 0€3 MOoNedyeHus
poauTenel, JUIAMH U3 4YuCia JAETeH-CUpPOT U JIeTel, ocTaBIIMXCS O€3 MOoNeyeHUs
pOIUTEEH

Jlara Ne

[To pesynpTratam pacCMOTPEHUS 3asBJIICHUS OT No
U TPUIOKEHHBIX K HEMY JOKYMEHTOB, HAa OCHOBaHMM ['paxkIaHCKOro Konekca
Poccniickon denepannu, NPUHATO pelienue

DHO 3aa6umena

0TKa3aTh B IIpUeMe JJOKYMEHTOB, HEOOXOAUMBIX JIJIsl MPEOCTABICHUSI MyHUITUIIAIbHON
yCIAyTH, B COOTBEeTCTBUM ¢ DenepanbHbiM 3akoHOM OT 21.12.1996 N 159-®3 «O
JOTIOJIHUTENIbHBIX TapaHTUSIX MO COLMAJIbHOW MOJJEPKKE AETEH-CUPOT W JETEH,
octaBmmxcsa Oe3 moreueHuss poxautenei»; IlocranoBnenuem IlpaBuTenncTBa
Poccuiickoii deneparuu ot 30 HOs1Opst 2023 1. N 2047 «O06 yTBEp>KIEHUU TMPaBUI
MOJa4M U PACCMOTPEHHUS 3asBJIICHUS O COKpAIlCHUU CPOKa JAEHCTBHS JOrOBOpa HaiiMa
CIEUHAIU3UPOBAHHOIO KUJIOTO TOMENICHUS, 3aKIOYEHHOrO0 C JIMI[AMHU, KOTOpbIE
OTHOCWJIUCh K KaTeTOPUHM JETEH-CUPOT U JETEH, OCTaBIIMUXCA O€3 TMONeYeHUs
poauTeNei, JUllaMu W3 Yuciia JACTEH-CUpPOT U JeTed, OCTaBIIMXCS 0€3 IMOMECUCHUS
poauTeNneil, U HampaBiieHUsT MHOOPMAlUK O TMPUHITOM PEIICHUN», MO CIETYIOIUM
OCHOBAHMUSIM:


https://www.consultant.ru/document/cons_doc_LAW_12778/
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No HanmmMmeHoBaHue OCHOBaHUS JJIA OTKa3a B PazbsicHenne IMPpUYINH

MyHKTa COOTBETCTBHHU C €IMHBIM CTaHAAPTOM OTKa3a B MPEJ0CTaBICHUN
aAMUHUCTP yCIIyTH
aTUBHOTO
peryiaMeHT
a
2.8.1 [IpeacTaBieHre HEMOJHOTO KOMIUIEKTa YKa3bIBalOTCS OCHOBAHUS
JIOKYMEHTOB, HEO0OXOIMMBIX JUISi  TaKoro BBIBOJA

MpcaoCTaBJICHUA YCIYT'H.

2.8.2 JIOKyMEHTBI ~ cozepXaT  TOBPEXKACHUS, YKa3bIBalOTCSI OCHOBAHUSA
HaJIM4YKUE KOTOPBIX HE MO3BOJISIET B MOJHOM TaKOTO BBIBOJA
o0beMe UCIOJIb30BaTh HHPOPMALMIO U
CBEICHMSI, COJEprKalMecs B JIOKyMEHTax
IUIS TIPEIOCTABIICHUS YCITYTH.

2.8.3 [IpencraBiieHHbIE 3asBUTEIEM JOKYMEHTHI Y Ka3bIBalOTCSI OCHOBAHUSA
cojJep)KaT TMOMYUCTKM W HCIPABJICHUS TaKOTO BBIBOJIA
TeKCTa, HE 3aBEPCHHBIC B TIOPSIKE,
YCTaHOBJICHHOM 3aKOHOJIaTEILCTBOM
Poccuiickon @enepanmm.

2.8.4 [IpencraBiieHHbIE TOKYMEHTHl YTpPAaTUIM YKa3bIBalOTCS OCHOBAHUSA
CHITy Ha MOMEHT OOpAaIlleHHs 32 YCIYyTOl.  TaKoro BHIBOJA
2.8.5. HenonHoe nian HEKOPPEKTHOE 3alOHEHUE Y Ka3bIBAIOTCS OCHOBAHUS

00s13aTeNBHBIX TIOJIEH B pOpMeE 3asBICHUS, TaKOTO BHIBOJA
B TOM 4YHCJE B HMHTEPAKTHBHOW (opme

3asIBJICHUS Ha Enunom noprae
TOCYJapCTBEHHBIX W MYHHUITUIIATBHBIX
YCHYT.

Bbl BrpaBe MOBTOPHO 0OpPAaTUTHCA B YIIOJHOMOYECHHBIM OPraH C 3asBJICHHUEM O
MIPEIOCTABIICHUH YCIIYTH MOCJIE YCTPAaHEHUS YKA3aHHBIX HAPYIIICHUM.

JlanHBI OTKa3 MOXET OBITh OOXaJOBaH B JIOCYJACOHOM TOpPSJKE IyTEeM
HaIpaBJICHUS KaJIOObI B YIIOJITHOMOYCHHBIN OpraH, a TAK)Ke B CYJICOHOM MOPSIIKE.

(IOMKHOCTD (moamucek) (pacuupoBKa MOAMKICH)
COTpYJHHMKA OpraHa MECTHOTO

caMOYTIpaBJICHUS,

MPUHSBIIETO PEIICHUE)

«_» 20 1.




M.IL

d.1.0. 10KHOCTH
YIOJJHOMOYEHHOT'O COTPYAHUKA CeeneHus 00 AJIEKTPOHHOM MOAMKUCH
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(I)opMa YBCAOMJICHUA O IPUHATHHA 3asIBJICHUA U JOKYMCHTOB
AJIA TIPEAOCTABJICHUS MyHI/IHI/IHaJILHOﬁ YCayru

(mammenoBaHue (0J1aHK) YIIOJTHOMOYEHHOTO OpraHa
MECTHOT'O CaMOYTIPaBJICHNUS )

Komy

(bamuust, ©Ms1, OTYECTBO)

(TeneoH, MOUTOBBIN aJipec WK aapec
AIEKTPOHHOMN MOYTHI)

YBEJIOMJIEHHUE

O IIPUHATHUHU 3asABJICHUA U JOKYMCHTOB
I IIPpCA0OCTAaBIICHUA MYHHHHHaHBHOﬁ YCIyTHu

oT No

ITo pe3ynpraTaM pacCMOTPEHUS 3asIBJICHUS OT Ne u
IIPUJIOKEHHBIX K HEMY JIOKYMEHTOB, Ha OCHOBaHMM @PenepanbHOro 3akoHa OT
21.12.1996 N 159-®3 «O noMOJHUTENBHBIX TAPAHTHUSAX MO COIMAIBHOW MOJICPIKKE
NeTer-CUpoOT U JeTed, ocTaBIIuXcs O0e3 mnomedeHus: poautenei»; IloctaHoBieHus
[IpaBurensctBa Poccuiickoit ®enepaunn ot 30 Hoa0ps 2023 r. N 2047 «O6
YTBEPKACHUM TMPaBUJI TMOJAYA W PACCMOTPEHUS 3asBICHHUS O COKPAILEHUU CPOKa
JNEUCTBUS JOTOBOpPA HaliMa CHEHUAITM3UPOBAHHOTO KUJIOTO TOMEIICHUS, 3aKII0UEHHOTO
C JUIIaMH, KOTOPbI€ OTHOCWIUCH K KaTErOpUHU JIETeU-CUPOT U JETeH, OCTaBIIMXCs Oe3
MOTNEUYEHUs] POJAUTENICH, JUIAMU W3 4YuCa JIeTeU-CUpPOT W JeTeil, ocTaBimmxcs 0e3
MOTICUYCHUSI POAUTENIEH, ¥ HaMpaBlieHU UH(POPMAIIUK O IPUHATOM PEIICHUM
NPUHATO pelleHHe O NpuHATUM Bamero 3asiBjeHMst W JOKYMEHTOB /ISl
PaccMOTPEHUs] U OKA3aHUSI MYHUIIMNIAJBHOM ycayru «CokpallleHue CpoKa JIeCcTBUS
JIOrOBOpa HaWMa CHEHHATU3UPOBAHHOIO JKUJIOTO IIOMEIIEHUs, 3aKIOUYEHHOTO C
JUIaMH, KOTOPbIE OTHOCWJIMCHh K KaTErOPUU JETEH-CUPOT U JIETEH, OCTaBIIUXCS 0e3
MOTICYCHHSI POJIUTENICH, JUIAaMU W3 YUCia JETEH-CUPOT M JETeH, OCTaBIIMXCsS 0e3
MIOTIEYECHUS POAUTEIICH.

IlepedyeHb NPUHATHIX JOKYMEHTOB:
1)
2)
3)
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4)

5)

6)

(IOIKHOCTH (moamnucs)
COTpPYJHHMKA OpraHa MECTHOTO
CaMOYIIpaBJICHUA,

MPUHSBILETO PEIICHUE)

« » 20 r.

(pacurupoBKa MOATIHICH )

M.IIL.



