AIMUHHUCTPAIINA MYHULIUIAJBHOI'O OBPA3OBAHUA-
EPIIMYCKHUINA PAHOH CMOJIEHCKOM OBJIACTH

ITOCTAHOBJJEHMHE

ot 05.04.2022 No 139
¢. Epuunuu

Epumnyuckoro paiiona

CMoJ1eHCKOH 00J1acTH

O BHeCeHHH N3MEHEHUN B
MMOCTAaHOBJICHUE AJIMUHUCTPaLAN
MYHUIUIIAJIBHOTO 00pa30BaHUs —
Epmmucknii paiion CMoieHCKON
oomnactu ot 18.02.2019 Ne 56

B coorBercTBUU C ®denepanbHbiM 3akoHOM OT 27.07.2010 roma Ne 210-d3 «O06
OpraHu3alliy MPEAOCTABICHNUS]  TOCYIAPCTBEHHBIX U MYHULMIIAJIBHBIX YCIYI»
AIMUHHCTpalMs MYHUUUIAIBHOTO oOpa3zoBaHus - Epmmuckuii pailon CmoieHCKoM
obmactu
NOCTAHOBJAECT:

1. Buectn B mocTraHoBieHHWE AJIMUHHCTPAUA MYHULMIAIBHOTO OOpa3OBaHUS —
Epmmuckuii paiton Cmonenckoit obmactu ot 18.02.2019 Ne 56 "OO6 yTBepxkaeHUU
AJMUHHCTPATUBHOTO periamMeHTa NpeaoCcTaBiIeHUus] AIMUHUCTpaMEl MyHUIIMIAIBHOTO
oOpa3zoBanuss — Epmmuckuii pailoH CMoOJIEHCKOH 00JacTH MYHMIIMNAIbHOW YCIYTH
"OdopmiieHre 1 BbIJaua apXUBHBIX CIPABOK, APXUBHBIX KO, apXUBHBIX BBHITTUCOK"
VU3MEHEHMUS:

- B moxapaszene 2.5 pazmena 2 4YETBEPTHIMA a03all U3JIOKUTH B CICAYIONICH peaakiuu
"mpukazom @DenepanpbHoro apxuBHOro areHtctBa orT 02.03.2020 roma Ne 24 «O6
yTBepxkaeHuu [IpaBui opranu3anuu XpaHeHHs, KOMIUIEKTOBaHUS, YU€Ta U UCTOJIb30BaHUS
TOoKyMeHTOB ApxuBHoro ¢oHaa Poccuiickoii ®enepanui W ApyruxX apXUBHBIX
JOKYMEHTOB B TOCYIAPCTBEHHBIX M MYHMIIMMIAIbHBIX apXHWBaX, My3edX W OuOIMOTEeKax,
HAYYHBIX OpTraHU3ALMIX).

- moxpasnen 2.14 pasgena 2 mocie CIOB  'Uepe3 ANEKTPOHHYIO IOYTY B APXWBHBIN
oTaen’ JonoaHUTh (pazoi "depe3 EnuHbBIN mopTan rocyqapCTBEHHBIX U MyHUIIUMIIATbHBIX

yeuyr (byHKImin)";



- myHkT 3.1.1 moapasnena 3.1 paznena 3 mocne cioB  "MOCTyIJIEHUE 3asBICHUS IO
noute" momosHUTH  ¢pazod  "uiau uepe3  EAuHBIN mopTanm rocymapCTBEHHBIX U
MYHUIIATTAIBHBIX YCIYT ((YHKITHI)"

- nyHKT 3.4.5 nonpazaena 3.4 pazzaena 3 U3JI0XKUTh B CICAYIOLIECH peIaKIuu

"B cnydae ecnu 3asBlieHHE U NMPUIIOKEHHBIE K HEMY JIOKYMEHTBI TOCTYIUIIN B apXUBHBIN
otnen uepe3 EauHbIN mopTan rocyrapCTBEHHBIX M MYHHMIIMNAIBHBIX YCIyT ((yHKINN)
WIM 1O JJEKTPOHHOM TMouTe, TO apXWBHas CIIpaBKa, apXWBHas KOMUs, apXUBHas
BBITIMCKA, WH(POPMAIIMOHHOE THCHMO HAIPABISIOTCS COTPYIHHKOM apXHBHOTO OTEINA,
OTBETCTBEHHBIM 32 PAcCCMOTpPEHHE 3asBICHUS (JIOKYMEHTOB), IO aJpecy YKa3aHHOMY
3asBUTENIEM (TIPEICTABUTEIIEM 3asiIBUTEIISI) TOCPEIACTBOM MOUTOBOM CBS3U. ",

- UI3MEHUTHh HyMEPAIIUIO MMYHKTOB Mmojapaszzena 3.4 pa3aena 3 cieayronmM oopa3om

nyHKT 3.4.5 Ha nyHKT 3.4.6, myHKT 3.4.6 Ha myHKT 3.4.7, myHkT 3.4.7 Ha nyHKT 3.4.8;

- B nyHkre 3.5.4 nmogpasnena 3.5 paszpena 3 cimosa "COTpyaHHMK apXUBHOro oraena'
3aMEHUTH "[maBHBIA CHENMATMCT TO 3ammTe WHGOpMauu, HHPOPMAIMOHHBIX
TEXHOJIOTUM, CBSI3U U OOECIEUCHHUIO TMPEAOCTABICHUSI YCIYyT B JJIEKTPOHHOM BHJIC
AJIMUHHCTpAIUU MYHHUIIMIAIBHOTO oOpa3oBanHusi — Epmmuckuii paiton CmoeHCKOM
obmactu".

2. HaCTOHHIGG IMOCTAaHOBJICHUC BCTYIIACT B CUJIY C MOMCHTA CI'0 ITOAIIMCAaHu:d.

[maBa MyHUUMIIATBEHOTO 00pa30BaHUS -
Epumuckuii paiton CMoneHckoi o0nacTu B.E.AOpamMeHKOB



YTBEPXIEH
[TocranoBneHneM AJMUHUCTpaLUU
MYHHUIIMTIATBHOTO 00pa30BaHMUS -
Epmmuckuii paiton

CMorneHckoil  obnacTu
or 05.04.2022 Ne 139

AIMHHHMCTPATHUBHBIN perjiaMeHT
NpeaoCTABJeHUs] AIMUHUCTPANMEd MyYHHIIMIIAJIBLHOTO 00pa30BaHuA-
Epummmuckuii paiton CMoJieHCKOH 00J1aCTH MYHHIIMIIAJIBHOM YCJIYTH
«O¢opmiieHre U BbIIA4a aPXUBHBIX CIIPABOK, aPXUBHBIX KOIMH,
APXUBHBIX BBIIMCOK» B PeIAKIMHU OCTAHOBJICHUA AAMUHUCTPALNH
MYHULIUNAJIBHOTO o0pa3oBanns — Epmmuckuii paiion CmosieHCKoil 001acTH
oT No

1. O0mue moJ0KeHU
1.1. IIpenmer peryJnpoBanusi AIMHUHUCTPATUBHOIO PerjiaMeHTa

1.1.1. AJIMHUHHCTPaTUBHBI peramMeHT MPeAOCTaBICHHUS AJIMUHUCTpaUuen
MyHULMIAIBHOTO  oOpa3oBanus - Epmumyckuid  paiion  CmoneHckoid — oOmactu
MYHHUIIMNIATBEHOU yernyru «OdopMiieHHe 1 BbiJlaua apXUBHBIX CIIPABOK, apXWBHBIX KOIHUH,
ApPXUBHBIX BBITUCOK» (fanee - AIMUHUCTPATUBHBIA PErTaMEHT) pa3padoTaH B IIENIAX
MOBBIIICHUS] KAa4eCTBA HWCIIONHEHUS W JOCTYIIHOCTH pe3yabTara MpedoCTaBICHUS
MYHHUIIMIIAIBHOM ~ YCIYTH, CO3JIaHUsi KOM(OPTHBIX YCIOBHMA [l  MOTpeOuTeneit
MYHHIIMIIAIEHOW YCIIYTH, OMPEENsieT MOPSI0K, CPOKA U MOCIeT0BATEILHOCTD IEHCTBUI
(aIMUHUCTPATUBHBIX MPOLEAYP), OCYIIECTBIAEMbIX APXUBHBIM OTJIEIOM AJMUHUCTPALUU
MyHHUIUTIATbHOTO 00pa3oBanus —Epmmuckuit CMoneHckol obnactu (anee - apXUBHBIM
OTHeNn) ¥ MHOTOQYHKIIMOHATBHBIM IEHTpoM (mamee - MODI[) npu oxazanuu
MYHUIIMIIAJIHON YCITyTH.

1.2. Kpyr 3asiBureJiei

1.2.1. MyHunumanbHasi yciayra MpeAoCTaBiseTcss (PpU3NYecKuM, OPUANIECCKUM
auiaM (anee - 3asBHUTENN), 3aWHTEPECOBAHHBIM B TIOJYYEHUU AapPXWUBHBIX CIPABOK,
ApPXWBHBIX KOIHWW, ApPXWBHBIX BBIMHUCOK, MOATOTOBICHHBIX HAa OCHOBAHMM APXHBHBIX
JIOKYMEHTOB, HAXOJIAIIUXCSI HA XPAHCHUH B ApXUBHOM OTJIECIIC.

1.2.2. Kareropuu nu1l, IMEIONTUX MPABO HA TOTYyYE€HUE MYHUIIUTIATLHON YCIYTH:

- (¢usnueckue nuIa, oOpaTHBIIMECS 3a TOJYyYEeHHEM JIOKYMEHTOB, COACpIKaIIuX
CBEICHUS B OTHOIIIEHUU OOBEKTOB HEBIKMMOTO UMYIIIECTBA, B JIUIIC:

paBooOIaIaTENs;

3ajorojiep)kareyis B OTHOIIEHWH OOBEKTOB HEIBM)KMMOTO HMYIIECTBA, KOTOPHIC
HaXOMATCS Y HETO B 3aJI0T€ WJTW TIPaBa, Ha KOTOPBIC MTPEIOCTABIICHBI €MY B 3aJI0T;

UMEIOIINX MTPaBO Ha HACJIEIOBaHWE HEJIBIKMMOTO UMYIIIECTBA ITPaBOOOIaaTe s 1Mo
3aBEIIAHNIO WM 10 3aKOHY - B OTHOIICHWH JOKYMEHTOB, C JIaThl CO3JaHUS KOTOPBIX HE



npouuio 75 net. Jlroboe pusmdeckoe MMII0 - B OTHOIICHUN aPXUBHBIX JOKYMEHTOB, C J1aThl
CO3/IaHMS KOTOPBIX Mpolwio 6osnee 75 ner;

- (¢usnueckue aui@a, oOpaTUBIIMECS 3a MOJYYEHHUEM JIOKYMEHTOB, COJEPKaIIUX
CBEJICHUSI B OTHOIICHUM COJIEP>KAHMS 3aBEIIaHMs: B JIMIIE 3aBElaTeNsl WIM JII0OOro u3
yYKa3aHHBIX B 3aBEUIAHUU HACJEIAHMKOB WJIM OTKa3 OT MOJy4yaTesiei, HACIECAHUKOB IIO
3aKOHY MpPU MPEIbSABICHUN CIPABKA OT HOTapuyca 00 OTKPBITMM HACIIEICTBA, a TaKXKe
UCIIOJIHUTEJIS 3aBEIllaHus MOCIe CMEPTH 3aBellaTes;

- (¢usnueckue auIa, oOpaTHBIIMECS 3a TOJYyYEeHHEM JTOKYMEHTOB, COACpIKaIIuX
cBeZicHUS 00 YCHIHOBIIGHHH (YIOYEpPEHWH), TPETbSIBUBIINE COIJIACHE YCHIHOBUTEICH,
3aBEPEHHOE HOTAPUYCOM, UJIM HETIOCPEICTBEHHO CaM YChIHOBUTEb;

- (¢usnyueckue auIEa, oOpaTHBIIMECS 3a TOJYYCHHEM JIOKYMEHTOB, COJEPKAIIUX
CBEJICHUSI M3 IIOXO3IMCTBEHHBIX KHHWI, SIBJIAIONIMECS POACTBEHHHUKAMHU 4YEJIOBEKa, O
KOTOPOM 3aIlpalliuBalOTCsl CBEJCHUS, - B OTHOILICHHHM JIOKYMEHTOB, C JaThl CO3JaHUs
KOTOpBIX He mpouwio 75 ner. Jlroboe Qusnyeckoe U0 - B OTHOIIEHUU aPXUBHBIX
JIOKYMEHTOB, C JIaThl CO3/JaHUs KOTOPBIX MpoIuIo 6osee 75 Jet;

- (¢usnueckue Juia, oOpaTUBIIMECS 3a MOJYyYEHHEM JIOKYMEHTOB, COAEp KaIIuX
CBEJICHUS O CBOEM CTaxke pabOThI U pazMepe 3apaboTHOM ILIIaThI;

- (¢usnueckue Jui@a, oOpaTUBIIMECS 3a MOJYyYEHHUEM JIOKYMEHTOB, COJEPKAIIUX
WHBIE CBEJICHHUSI;

- IOPUIMYECKHUE JIMIIA, OOpaTUBIIMECS 32 MOJYYCHHEM JIOKYMEHTOB, COACPIKAIINX
CBEJICHUSI B OTHOILIEHUH OOBEKTOB HEABMKUMOTO UMYIIECTBA, B JIMIIE ITpaBOOOIagaTes;
3aJI0rojiep Karelisi B OTHOIIEHUN 0ObEKTOB HEJIBIXKMMOTO UMYIIIECTBA, KOTOPhIE HAXOMASITCS
B 3aJI0T€ WJIU MIpaBa Ha KOTOPbIE MIPEIOCTABICHBI B 3aJI0T;

- IOpUJUYECKUE JUIA, OOpaTUBIIMECS 3a TMOJTYYEHHEM JOKYMEHTOB, COJEPMKAIIUX
CBEJICHUsI 00 YCHIHOBIEHUM (yIOUEpPEHUU), TPEIBSIBUBIINE COIVIACHE YCBIHOBUTEIICH,
3aBEPEHHOE HOTAPUYCOM;

- IOPUAMYECKHUE JIUIA, OOpaTUBIIUECS 32 MOJYUYCHHEM JOKYMEHTOB, COJCPKAIIUX
WHBIE CBEJICHHSI.

1.2.3. uTepecs nuil, yka3aHHBIX B MyHKTe 1.2.2 HacTosmiero AAMUHUCTPATUBHOTO
peraMenTa, MOTYT MPEACTaBIATh UHBIE JUIA, JEHCTBYIOIINE B MHTEpEcaxX 3asiBUTEIS HA
OCHOBaHMHM JOKyMEHTa, YAOCTOBEPSIONIIETO WX IOJHOMOYHSA, JIMOO B COOTBETCTBUHU C
3aKOHOJIaTEILCTBOM (3aKOHHBIC TIPEJCTABUTENN: OIMEKYHbl (MIOMEUUTENH), POAUTENIN
(ycbrHOBUTENH) (Hasee - MPeICTaBUTEINb 3asBUTETIS).

1.2.4. OrpannyeHue Ha AOCTYN K apXHBHBIM JTOKyMEHTaM, COACPKAIUM CBEIACHUS
O JIMYHOM U CEMEWHOM TaWHE TPAXKIAHWHA, €r0 YaCTHOM XKU3HHU, A TAKXKE CBEICHUS,
CO3/1at0NIMe yTrpo3y Uisl ero Oe30MaCHOCTH, YCTAHABIMBAETCS Ha CPOK 75 JeT co AHS
CO3/IaHUs YKa3aHHBIX JOKyMEHTOB. C MUCBMEHHOTO pa3pelieHus TpaKJaHWHA, a MOCIe
€ro CMepTH C THUCBMEHHOTO pa3pelieHus HacJICAHUKOB JaHHOTO Tpa)KIaHWHA
OTpaHUYCHHE Ha JOCTYN K apXWBHBIM JOKYMEHTaM, COAEpPKAIMM CBEJICHUS O JIMYHOU U
CEeMEWHOM TalHE TpaXIaHWHA, €r0 YaCTHOM KWU3HHM, a TaKXKe CBEICHUSA, CO3AIOIINE
yIpo3y i €ro 0e30MacHOCTH, MOXKET ObITh OTMEHEHO paHee 4eM depe3 75 JeT co AHS
CO3/IaHUs YKa3aHHBIX JOKYMEHTOB.

1.3. TpeOoBanus K nopsaaKy HHGOPMUPOBAHUS O MOPSAKE MPEAOCTABICHUS
MYHUIMTIAJIbHOH YCJIYTH



1.3.1. UudopmupoBaHue 3asBUTENICH O MPEAOCTABICHUN MYHULUINAIBHON YCIyru
OCYILIECTBISIETCS MOCPEICTBOM

- KOHCYJABTHUPOBAHUS COTPYAHUKOM apXUBHOTO OTJENa MPpU OOpaIeHUuu 3asBUTENS B
yCTHOU (popme, 1O 1ouTe, MO AMEKTPOHHOM MOYTe WK MO TeJe(OHHOM CBA3H,

- pa3MmelieHuss HMHQPOPMAIMOHHBIX MaTepuasoB Ha OQUIUATIBLHOM  cailTe
AJIMUHHCTpAllMM MYHUIIMIAIBHOTO oOpa3oBaHusi-Epmmuckuii pailon  CMmoJeHCKOM
obmact B WHGPOPMAITMOHHO-TEIIEKOMMYHHUKAITMOHHONW ceTn «VIHTepHEeT» To ajpecy:
http://ershichadm.admin-smolinsk.ru

- KOHCYIbTUpOBaHus crienuaniuctaMu MOL.

1.3.2. CBeneHust 0 MecTe HaxOXKIEHUdA, rpaduke padoTbl, HOMEpPaX KOHTAKTHBIX
Tene)OHOB W  aapecax dJNEKTPOHHON TMMOYTHl  MHOTO(MYHKIIMOHAIHHOTO  IICHTPA
MPEAOCTABIICHUS] TOCYIapCTBEHHBIX W MYHUIMNAIBHBIX ycayr (manee Takxke - MOI),
BKJIIOUAs TEPPUTOPUAIILHO 000COOJEHHBIE CTPYKTypHBbIe TmonpasaeneHuss MOII,
pa3MeleHbl B MH()OPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTn «HTepHeT» Mo ajpecy:
http://mMp167.pd/o-nas/time_work/grafik-raboty-mfc/

1.3.3. KoncynpTanuu 1o Mpoleaype MNpPeAoCTaBICHUS MYHHUIIMNAIBHOU YCIYTU
ocymecTBIsoTes 1o tenedonam: 8 (481) 55 2-16-36, a Takxke Ha JIMYHOM TPUEME, TIPH
MMCbMEHHOM OOpaIieHuH.

KoHcynbranuu npoBoJsrT:

- COTPYAHUKH apXHUBHOTO OT/ENA,

- crieranuctel MOI,

1.3.4. Undopmarniusi 0 MyHUITUTIAIEHOM YCIIyTe pa3MeIiaeTcs:

- Ha MH(OPMAIIMOHHBIX CTEHAaX AJIMUHUCTPAIIMU MYHUIIUMIIAIILHOTO 00pa30BaHMs -
Epummuckuii paiion CMolieHCcKo# o0nacTy;

- Ha o(uIMaTBLHOM cailTe AJIMUHUCTPAIIMUM MYHHUIUMIIAIBHOTO OOpa3oBaHUS —
Epmmuckuit  paition CMoneHcKol 001acTi B MH()OPMAIIMOHHO-TEICKOMMYHUKAIIMOHHOM
cetu «HTEpHETY;

- Ha odunmansHoM caiite M®I] B uHpopMaIrmoHHO-TEIEKOMMYHUKAIIUOHHON CETH
«HTEepHETY;

- B (pemepasibHOM TOCyIapCcTBEHHON MHGOPMAIIMOHHON cucTeMe «EIWHBIA mopTant
rOCyIapCTBEHHBIX U MYHHUIIUIANBHBIX yCIyT (DyHKIMNA)» (nanee Takxke - Enunbiit mopran)
(omexkTpoHHBIM  anmpec:  http:/www.gosuslugi.ru), a Takke B PETHOHAIBHOM
rocynapctBeHHoil — umH@popmanmoHHo  cucrteme  «llopram  rocymapCTBEHHBIX U
MYyHULIMOATBHBIX YCayT (pyHkIuit) CMoeHCKoM o0nacTu» (J1ajiee Takxke - PernoHanbHbIN
noptai) (3EKTpOHHBIH anapec: http://pgu.admin-smolensk.ru).

1.3.5. Pa3meniaemast uH(popManus COIEPKUT:

- W3BJICUCHMS W3 HOPMATUBHBIX IPABOBBIX AKTOB, YCTaHABIMBAIOIIUX IMOPSIOK U
YCJIOBUS NMPEIOCTABICHUS MyHUIIUTTAIBLHON YCITYTH;

- IOPSI0OK OOpAIeHUI 32 MOTYyYeHNEM MYyHUITUTIATLHON YCITYTH;

- TepedyeHb JOKYMEHTOB, HEOOXOMUMBIX i TMPEAOCTABICHUS MYHHIIUIATbHON
YCIIYTH, U TPEOOBaHUS, IPEABIBISAEMBIC K ITHM JIOKYMEHTAM;

- CPOKH MPEI0CTABICHUS MYHULIMTIATBHON YCIIYTH;

- ¢opMy 3asBICHUS O BbIJau€ apXUBHBIX CIPABOK, ApPXUBHBIX KOIHM, apXWUBHBIX
BBIIHCOK;



- TEKCT AJIMUHHUCTPAaTUBHOI'O PEINIAMEHTA;

- IOPSAA0K UHPOPMHUPOBAHUS O XOJI€ MPEAOCTABICHNUS] MYHULIUTIAIbHON YCITYTH;

- uadopmarmio o6 apxuBHoM otaene U M®PI] ¢ ykazaHueM ux MecTa HaxOXKICHHUS,
KOHTAKTHBIX  TeJIe)OHOB, aJAPECOB JJIEKTPOHHOM MOYTHI, AaJApPECOB CaWTOB B
UH(OPMAILIMOHHO-TEJIEKOMMYHHUKAITMOHHOU ceTu «HTEepHET».

2. CTanaapT npeaocTaBjieHUusi MyHUIIUNAJIbHOH YCIYyTH
2.1. HammeHoOBaHMEe MYHUITUTIAJIbHOM YCJIYTH

HaunmMenoBanue MmyHuiunagbHou yciyru: «OdopMiieHHe W BblJlada apXUBHBIX
CIIPABOK, ApXUBHBIX KOMUH, ApXUBHBIX BBHIITHCOK.

2.2. HammMeHOBaHMe CTPYKTYPHOIO MOAPA3/AeJIeHUs, B JIMIEe KOTOPOIO
AIMUHHMCTPAUMS MYHHUIHMIIAJABHOTO 00pa3oBanus - Epuunuckuii paiion
NPeIOoCTABJIACT MYHHIUIIAJIBHYIO YCIYIY

2.2.1. CIpyKTypHBIM MOApa3ieieHueM AJIMUHUCTpPAIMM  MYHHUIIUIAIHHOTO
oOpa3zoBanusa- Epmmuckuit  paition CMoneHckod  00JacTH, OTBETCTBEHHBIM  3a
MIPEIOCTABICHUE MYHULIUITAIIBHON YCIIYTH, SIBISECTCS ApXUBHBINA OTAEN.

2.2.2. B npenocTaBieHN MyHUIUMIIAIIBHOW YCIyTy puHUMaeT yuyactrue MOII.

2.3. Onucanue pe3yJibTaTa NpeaoCcTaBIeHUs MyYHHIMNAJIbHON yCJIyru

2.3.1. Pe3ynpTatOM NpEeAOCTABICHHUS MYHMIMIIAJIBHON YCIYTH SIBJISIETCS MPUHSATHE
pELIeHMUS:

- 0 BBIJIaUY€ APXMBHOW CIPABKH, APXUBHOU KOITNH, APXUBHOM BBIIIHCKH;

- 0 BbIJaye MH(OPMALIMOHHOTO TUCbMa 00 OTCYTCTBUM 3allpallliBa€MbIX CBEJICHUH B
apXUBHOM OTJIeJIe, O HEOOXOAMMOCTHU NMPEAOCTABICHUS JOMOJIHUTEIbHBIX CBEJCHUM WM
JOKYMEHTOB ISl UCTIOJIHEHUS 3ampoca (anee - HHHOpPMalMOHHOE TUChMO).

2.3.2. B ciyyae TpUHATHS PELICHUS O BbIIAYE APXWBHOW CIPABKH, apXUBHOMU
KOIMM, AapXMBHOW BBIIMCKHM MPOLEAypa NPEIOCTABICHUS MYHHUIMIAIBHOW YCIyTH
3aBEpIIACTCA BbLAAYEH 3asBUTEIII0 APXMBHOM CIIPABKH, APXWBHOM KOIIMH, APXHBHOU
BBINMCKU. B cnyyae mpuHsATHS pemieHHss o0 OTKa3e B BbIJau€ apXUBHOW CIIPaBKH,
ApXWBHOW KOIWH, APXUBHOM BBIIMCKHM MPOLENypa NPEIOCTAaBICHUS MYHHIMIAIBHON
YCIIYTH 3aBEepIIAeTCs BblAa4yeil 3aBUTENI0 HHPOPMALIMOHHOTO MHUChMA.

2.3.3. Pesynbrar mpenocTaBieHUss MYHUIUINAIBLHON YCIYTM MOXET OBbITh IepenaH
3asIBUTENIO B OUHOM WK 3a04HOU (hopme.

2.3.4. Ilpu ouHO#l (hopme MONIydeHHs pe3yabTara MpeloCTaBICHUs MYHHUIIMIAIbHON
YCIIyTHU 3asBUTEbL 0Opaiiaercs B apxuBHbIN otaen win B MO iuuno. [Ipu obpatieHuu B
apxuBHbI otaen wid B MOILI 3asBuTens npeapaBiseT MacnopT WM WHOW JOKYMEHT,
YAOCTOBEPSIOLINHN JIMYHOCTD.

2.3.5. [Ipu ouHoii dopme MmomyueHus: pe3ysabrara MperoCTaBICHUs] MyHUIIUNIAIbLHON



YCIIYTU 3asiBUTENIO BBIJIACTCSl apXHWBHAsl COpaBKa, apXWBHAs KOMMS, apXHBHAas BBIMUCKA,
UH(OPMALIMOHHOE TUCHMO.

2.3.6. IIpu 3a04yHOI popMe MoTydeHus: pe3ysabTrara NpeaoCTaBICHUs MyHUITUTATbHON
yCIyI'M apXWBHAs CIpaBKa, apXWBHAas KOMMS, apXWBHAs BBINUCKA, HWH(YOPMAIMOHHOE
NUCHMO HANPABIAIOTCS apXMBHBIM OTACJIOM 3asBUTENIO MO TMOYTE Ha aJpec 3asBUTEI,
yYKa3aHHBIA B 3asIBICHUM.

2.4. Cpok npeaocTaBjieHHs TOCYIAPCTBEHHOM YCIYIH € y4eTOM
He00X0AMMOCTH 00palieHUs] B OPraHUu3aluM, y4acTBYIOLIHe
B IIPeAOCTABJEHUM IrOCYIapCTBEHHOM YCJIYI'H, CPOK

NPHOCTAHOBJICHUS NMPEI0CTABICHHUS rOCYIapCTBEHHOM YCIyIH
B CJIy4ae, eCJId BO3MOKHOCTb PHOCTAHOBJICHUS NPe1yCMOTPeHA
(dexepaJbHbIM M (MJIM) 00JIACTHBIM 3aKOHOAATEIbCTBOM, CPOKH
BbI1a4M (HanpasJieHNs) JOKYMEHTOB, SIBJSIIOLIMXCS Pe3yJIbTATOM

NPea0CTABICHUSA IOCYIAPCTBEHHOM yCIyTIH

2.4.1. MynununanabHasi ycliyra npeioctapisiercs B cpok He nosnnee 30 gHelt co aHs
pEerucTpanuu 3asBICHUS;

- 3aIpOC, HE OTHOCSIIUICA K COCTaBYy XPaHALIUXCA B APXUBHOM OTJEJE TOKYMEHTOB,
B TEUEHHE S5 [IHEM C MOMEHTa €ro PErucTpal HampapiIsieTCs B JAPYroll apXuB WU
OpPraHM3aLHIO, 1€ XPAHATCS COOTBETCTBYIOIINE APXUBHBIE JOKYMEHTHI, C YBEIOMIICHHEM
00 3TOM 3asBUTENs, WIH 3agBUTENI0 JAETCA COOTBETCTBYIOUIAs PEKOMEHJAlus I10
oOpalieHuIo B Pyrod apXyB UM OPraHU3aLHUIo.

2.4.2. Tlpu HampaBleHHM 3asBUTEJIEM 3asBJICHUS M KOMUMA BCEX HEOOXOAUMBIX
NOKYMEHTOB ITO moure, a Takxke depe3 MOPIl cpok mpemocrtaBieHus MyHUIUITAIBHOU
YCIYTM OTCUYMTBIBACTCS OT JaThl WX TMOCTYIUIGHMS B apXWUBHBIA oOTAen (1o jare
pErucTpanun).

2.4.3. IIppocTaHOBIEHHUE NPEIOCTABICHUSI MyHULIMIAIBHON YCIIYTH HOPMAaTUBHBIMU
MIPABOBBIMH AKTAMH HE MPEyCMOTPEHO.

2.5. IlepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PEryJIMPYIOIINX
OTHOIIICHHUS, BOSHUKAKIINE B CBSA3H C MIPEI0CTABJICHUEM
MYHUIIUNAJIbHOM YCJIYTH, ¢ YKa3aHUEM UX PEKBU3UTOB

[IpenocraBieHre MyHHUIIMNAIbHOW YCIYTH OCYHIECTBISIETCA B COOTBETCTBHM CO
CJIETYIOIIMMU HOPMAaTUBHBIMU MIPABOBBIMU aKTaAMMU:

- @enepanbHbiM 3akoHOM OT 22.10.2004 Ne 125-®3 «O06 apXxuBHOM Jene B
Poccuiickont @enepanuny;

- ®epepanbHbiM  3akoHOM  oT 27.07.2010 Ne 210-®3 «OO0 opranuzanuu
MPEAOCTABIEHHUS TOCYIaAPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIIYT»;

- npukazom DenepansHoro apxuBHoro arenrcrsa oT 02.03.2020 roma Ne 24 «O6
yTBepxkaeHuu [IpaBui opranu3anuu XpaHeHHs, KOMIUIEKTOBaHUS, YU€Ta U UCTOJIb30BaHUS
noKyMeHTOB ApxuBHOoro (¢doHaa Poccuiickoii ®enepanuun W ApyruxX apXUBHBIX
JIOKyMEHTOB B TOCYIApCTBEHHBIX M MYHHIIMMAIBHBIX apXWBaX, My3eiaX W OMOIMOTEKaX,
HAYYHBIX OpraHU3ALMIX.
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2.6. UcuepnbiBalOIIMii mepevyeHb JOKYMEHTOB,

HE00XOAUMBIX B COOTBETCTBUM ¢ (eepaibHbIM U (MJIH) 001aCTHBIM
3aKOHOAATEbCTBOM JJIs1 PEI0CTABJIEHUSI MYHUIIUNIAJIBLHOM YCJIYIH,
NMOAJIesKANIUX MPeACTABIECHUIO 3asiBUTEIEM, H HH(OpMAIHUs 0 cocodax ux
MOJIy4YeHHsl 3asiBUTEJIAMH, B TOM YHCJIe B 3JIEKTPOHHOM (hopMe, H MOPsIJIKe UX
npeacTaBjieHus

2.6.1. Jlns momydeHWS MYHUITMIIATBLHOW YCIyTH 3asBUTENb TPEIOCTABISET B
ApXMBHBIN OTHEN 3asBJICHUE O BbIJAY€ apXMBHOM CIPAaBKH, APXWBHOW KOIMHU, apXUBHOMU
BBITTHUCKHU.

2.6.2. B 3asBIeHUY NOKHBI OBITh YKA3aHBI:

a) dammius, UM U OTYECTBO (TIPU HAJIMYHMH), MECTO >KUTEIbCTBA 3asBUTENSI U
PEKBU3UTHI JIOKYMEHTA, YAOCTOBEPSIONIETO €ro JUYHOCTh (B Cilydae €clid 3asBIICHUE
noyiaerTcsa (PU3NYECKUM JIUIIOM);

0) HaMMEHOBaHHWE, MECTO HaXOXICHUS IOPUIUYECKOro Juia (B ciydae eciu
3asIBJICHUE MOAACTCS IOPUANUECCKUM JTUIIOM);

B) (amwius, UM W OTYECTBO (MpU HAIWYUU) TPEICTABUTENS 3asBUTEN U
PEKBU3UTHI JOKYMEHTA, MOITBEPKAAIOIIETO €ro MOJTHOMOYMS (B Ciy4ae, €Clu 3asiBICHHE
MIO/IACTCS MPEACTABUTEIIEM 3aBUTENS);

I) MOYTOBBIM aJpec, afpec AIIEKTPOHHOHM IMOYTHI, HOMEp TeiepoHa s CBSI3U C
3asIBUTEJIEM WIIH MPEICTABUTENEM 3asBUTEIIS;

1) U3JI0’KEHUE CYILEeCTBa 3ampoca (ykazaHue MecTa padoThl, JOTKHOCTH, MEPUOA
paboThl; MECTOHAXOXKACHUE 3€MEJIBbHOTO Yy4acTKa, MHOTO OOBEKTa HEIBUKUMOCTHU, TOJ
MPEIOCTaBICHUS B COOCTBEHHOCTh W HWHBIE, HEOOXOJUMBIE MJII APXUBHOTO MOUCKA
JTaHHBIE).

@opma 3asBJICHUS] HAXOJIUTCSI B MPWIOKEHUN K HACTOALIEMY AJIMHUHUCTPATUBHOMY
pETJIaMEHTY.

2.6.3. IIpu nopaue 3asBJICHUS 3asBUTENb, IPEICTABUTEIb 3asIBUTENS MPEIbSABISIOT
JOKYMEHTBI,  yIOCTOBEPSIOIIME WX JUYHOCTh W  JIOKYyMEHT (JIOBEPEHHOCTH),
MOATBEPKAAIOLIUN TOJTHOMOYMS TPEACTABUTEIS 3asIBUTEIIS.

2.6.4. K 3asBneHNI0 MOXKET ObITh MPUIIOKEHA KOTIHSI TPYAOBON KHIKKH.

2.6.5. JIOKyMeHTBI PEJCTABISIOTCS OJHUM U3 CIECIYIONINX CTIOCOOOB:

1) nuuHO 3asBUTENEeM (MpeACTaBUTENEM 3asBUTENsA) Ha OyMakKHOM HOCHUTENE B
apXxuBHbIN otaes wim MOLI.

2) MOCPEeACTBOM IOYTOBOTO OTHpPABICHHUS HA OyMa)XHOM HOCHUTENIE B apXUBHBIN
OTJEJI.

3) B Qopme 3JIEKTPOHHOTO JOKYMEHTa C HCIOJb30BaHUEM HH(POPMAIIMOHHO-
TEXHOJIOTUYECKOH M KOMMYHMKAIIMOHHOMW HMHQPACTPYKTyphl, B ToM uucie EmauHoro
noprana v (win) PernonansHoro noprania.

2.6.6. JIOKyMEHTBI, TpEACTABIsIEMbIC 3asBUTENIEM, JOJKHBI COOTBETCTBOBATH
CIIETYIOIITUM TPEOOBaAHUSM

- TEKCTHI JOKYMEHTOB HalMCaHbl Pa300pUYnBO;
- haMumTus, UMS ¥ OTYECTBO (TP HAIMYWH) 3asIBUTENIS, aPEC €r0 MECTa JKUTEIhCTBA
(maxoxaeHus), TenedoH (eciau ecTh) yKa3zaHbl MOTHOCTHIO;



- B JOKYMCHTAax HC JIOJIZKHO OBITh MOAYUCTOK, NPUIINCOK, 3AYCPKHYTBIX CJIOB N MHBIX
HCOTOBOPCHHBIX HCHpaBHCHHﬁ;
- JOKYMCHTBI HC UCIIOJIHCHBI KapaHallloOM,
- HOKYMCHTBI HC HUMCIOT CCPBbC3HBIX HOBpC)KHCHHﬁ, HaJIMYUC KOTOPBIX JOITYCKACT
MHOTI'O3HAYHOCTBb UCTOJIKOBAHUA COOACPIKAHUA.

2.7. UcyepnibIBAOIIMA NePeYeHb TOKYMEHTOB, HEOOXOAUMBIX
B COOTBETCTBUM ¢ (eepajbHBIMU M 00JJACTHBIMM HOPMATHUBHBIMH
NMPABOBBIMM aKTAMM Uil IPEIOCTABJIEHHUS TOCY1APCTBEHHO YCJIYIH,
YCJIYT, KOTOPbIe SIBJIAKTCH He00X0AUMBIMHU M 00513aTeJIbHBIMHU
JJIS1 IPEJ0CTABJIEHUS TOCYIAPCTBEHHOH YCJIYT'H, KOTOPbI€ HAXOASATCS
B PACHOPSI)KEHUM TOCYIapPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYNpaBJIeHHsI U NHBIX OPraHU3ANUI U KOTOpPbIe 3asiBUTE/Ib BIIpaBe
NPEeACTABUTH MO0 COOCTBEHHOW MHUIIMATHBE, M HHOpMAaIUs
0 Crocofdax ux MoJy4eHus 3asiBUTEJISIMH, B TOM YHCJIe
B JJICKTPOHHOU (popMe, ¥ MOPSIAKE UX MPeICTABICHUS

B PaACIOPAKCHUU I'OCYAAPCTBCHHBIX OPI'aHOB H OPraHOB MCCTHOI'O CaMOYIIPABJICHUA
OTCYTCTBYIOT HOKYMCHTLI HGO6XO,Z[HMI)I€ ML IIPCIOCTABIICHUA MYHI/II_[HHaJIBHOI;’I YCIIYT'H.
3asiBUTENIb UX MpcaoCTaBJIsICT BMCCTC C 3as4BJICHHUCM.

2.8. I/IcqepnblBalomm‘i MmepeIcHb OCHOBaHMI AJIdA OTKa3a B IIPpUEME
AOKYMCHTOB, HCOﬁXO)II/IMbIX AJIA TIPEA0CTABJICHUA MyHI/IIII/IHaJIbHOﬁ yciayru

OcHoOBaHMSIMU [JIJIE  OTKa3a B MpUeME JOKYMEHTOB, HEOOXOJUMBIX IS
MPEAOCTABICHUSI MYHUIMINAIBHOW YCIyTH, SIBISETCS HECOONIoNeHre TpeOoBaHUM,
yYKa3aHHbIX B MyHKTax 2.6.2, 2.6.3, 2.6.6 noapasaena 2.6 pazaena 2 AIMHUHUCTPATUBHOIO
peraMeHTa.

2.9. UcuepnibiBalonuii nepeyeHb OCHOBAHUM JJI IPUOCTAHOBJIEHHS
U (MJI1M) 0TKA3a B NPEJOCTABJIEHNH MYHUIIUNIAJILHOM YCIYTH

OcHOBaHUS I NPUOCTAHOBIICHMS, OTKAa3a B IPENOCTABICHUH MYHULUIAIbHOU
YCIIyTH OTCYTCTBYIOT.

2.10. IlepeuyeHb ycJayr, He0OOXOAUMBIX W 00513aTeJIbHBIX
JJIS1 IPEeI0CTABJICHUS MYHUIIUNIAJIBHOM YCJIYTH, B TOM YHCJIe
CBeJeHUS O JOKYMeHTe (I0KyMEeHTAaX), BbI/IaBaeMOM (BbIJ1aBaeMbIX)
OPraHM3aluAMU, YYACTBYIOIIUMH B MIPEI0CTABICHUMN
MYHULIUNAJIBbHON YCIYTH

VYenyru, HeoOXoguMble M OO0si3aTelNbHBbIE ISl TPEIOCTABICHUS MYHUIUIAIBHOMN
YCIIYTH, HOPMaTUBHBIMHU IPABOBBIMHU aKTaMH HE IPELYCMOTPEHBI.



2.11. Ilopsiaok, pa3mep U OCHOBAHUSA B3UMAHHUSA TOCYIaPCTBEHHOM
NOUUIMHBI MJIM MHOH IJIATHI, B3MMAEeMOM 32 Npe1oCcTaBIeHue
MYHUIUNAJIbHON YCJIYTH

MYHI/IHI/IHaJ'ILHaSI ycCiyra npcaoCTaBIsICTCA OecraTHO.

2.12. llopsaok, pa3Mep U OCHOBAHUSI B3UMAHHUA IJIATHI
3a MpeaocTaBJIeHHe YCJIyT, He0O0XOAUMBbIX M 00513aTeJIbHbIX
JJISl IPEeA0CTABICHUS IOCYIaAPCTBEHHOM YCIYIM, BKJIIOYAs

HH(OPMALHIO 0 METOAUKAX pacyera pasMepa TAKOM IJIAThI

I[Inara 3a INpcaoCTaBJICHUC  YCIIVYI, H€O6XOI[I/IMI)IX u  00sA3aTeNbHBIX JJIA
IMpcaoCTaBJICHHUA MYHHHHHaHLHOﬁ YCIyru, HC B3UMacTCA.

2.13. MakcuMaJIbHBIH CPOK OKMIAHUSI B 04epeau NMPH mojaaye
3anmpoca o npeaocTaBIeHUH MYHMIMNAIBHON YCJIYIH, YCJAYTH
OpraHu3aluu, y4acTBYIONIEH B MPeI0CTABJIeHUN MYyHUITUNIATbHOM
YCJIYTH TIPU MOJIYYeHUH Pe3yJibTaTa NMpeaocTaBIeHust
MYHUIUNAJIbHON YCIYTH

2.13.1. MakcuMaabHBI CpPOK OXKHJAHUS B OUEpeAHW MPH ToJaue 3asBICHUS O
MIPEAOCTABIEHUA MYHHUIIUIIAJIBHON yCIYTH HE JOJDKEH MPEBBIIATh |5 MUHYT.

2.13.2. MakcumanbHbIi CPOK OXHIAHHS B OYEpPEAU MPU TOTYUYCHHH pe3ysbTara
MPEAOCTABIECHUS] MyHUIIUIIAJIBHOW YCIYTH HE JIOJKEH MPEBBIIATh 15 MUHYT.

2.14. Cpok u nopsI0K perucTpanum 3anpoca 3assBuTes
0 NPEAOCTABJICHUHU IOCYIAPCTBEHHOM YCJIYIM U YCJIYIH,
MPEA0CTAB/IAEMON OPraHu3anuen, y4acTByILeil B IPe10CTaBICHUU
roCcy1apCTBEHHOM YCJIYI'H, B TOM YHCJIe B JJIEKTPOHHOM dopme

3asBUTENb MOXET MOJATh 3asBICHUE MOYTOBBIM OTIIPABICHUEM B APXWBHBIM OTHEIL,
yepes3 AJIEKTPOHHYIO MOUYTY B aPXMBHBIA OTIEI, yepe3 ENUMHBIN mOpTaJl roCyIapCTBEHHBIX
M MYHULUMNAIBHBIX YChyr ((pyHKuMii), JUYHO B apXUBHbIM otTnen, judyHo B MOII.
3asBJIE€HUE PETUCTPUPYETCS B TEUEHHUE OTHOTO padouero AHS B )KypHaJe perucTparii.



2.15. TpeGoBaHusi K NOMelIeHUAM, B KOTOPBIX NMPEeI0CTABJISIIOTCS
MYHHUIHMIAJbHBIE YCJIYTH, YCJIYTa OPraHNu3aluu, YYACTBYIOLIEH
B NIPEIOCTABJICHUH MYHUIUNAJIBHON YCIYTH, K MeCTaM OKUAAHUS
U [pueMa 3asiBUTe e, pa3MellleHUI0 U 0(POPMJICHUIO BU3YAJIbHOH,
TEKCTOBOW M MYJIbTUMEAMUHON HHPOPMALIMH O MOPAIKE
NPeJoCTABJICHU MYHUIIMIIAJIbHON YCJIYI'H, B TOM YHCJIe
K 00eCIe4eHNI0 JOCTYITHOCTH VISl HHBAJINA0B YKAa3aHHbIX 00bEKTOB
B COOTBETCTBHH C 3aKOHOAATEJbCTBOM Poccuiickoit @enepanuu
0 COMAJILHOM 3a1IMTe HHBAJIU/IOB

2.15.1. [lomenieHusi, B KOTOPBIX MPEIOCTABISIETCSI MYHUIIUTIATbHAS YCIIyTa, TOJKHBI
OBITH O0OpPYIOBaHBI OTIACITHHBIMH BXOAAMH JJII CBOOOTHOTO JOCTyIa 3asBUTENCH B
MOMEIIEHNUEe, a TakXKe CpeACTBaMU, O0ECHEUMBAIOIMMHU OeCHpPENsSTCTBEHHBIN TOCTYI
WHBAJIUJIOB.

[lenTpanbHBIA BXOJ] B MOMEIIEHUE, B KOTOPOM MPEIOCTABIACTCS MYHUIIMITAIbHAS
ycllyra, JO/KeH ObIThb 00opydoBaH WHMOPMAIIMOHHONW TaONMMUYKOM  (BBIBECKOH),
coiepkamied  MHPOpMAIMIO O  HAaMMEHOBaHWM, Tpaduke pabOThl  OPraHoB,
HETMOCPENICTBEHHO TMPEAOCTABISIIONIMX MYHUIIMIAIBHYIO YCIYry, a TaKXKe KHOIKOM
BBI30BA.

VY BxolIa B KaxIoe M3 IMOMEIICHUH pa3MmeniaeTcss Tabiaudka ¢ HaMMEHOBaHHEM
MTOMEIIICHHUS.

[Tomeniennsi, B KOTOPBIX MIPEIOCTABISACTCS MYyHHUITUIATIbHAS YCIyra, JOJIKHBI
COOTBETCTBOBAaTh YCTAHOBJIECHHBIM CAHUTAPHO-IMUAECMHUOIOTHYECKUM TIpaBWIaM U
HOPMAaTHBaM.

[TomenieHus, B KOTOPBIX MPEIOCTABISCTCS MyHHUITUNIAIbHAS YCIyra, 00OpYyIyrOTCs
CpEIICTBaMHU MPOTUBOIIOXKAPHOM 3aITUTHI.

B nmomemienuun, B KOTOPOM  TPENOCTaBISETCs  MYyHUIMIAIbHAs  YCIIyra,
oOecrevnBaeTcs:

- COIPOBOXJICHUE WHBAJIUIOB, UMEIOIUX CTOMKHE PacCTPOCTBA (YHKIIMU 3PECHUS
¥ CAMOCTOSITENIbHOTO TIEPEIBIKEHH S, U OKa3aHUE UM TTOMOIIIH;

- HaJIIeKaliee  pasMelnieHue  oOopyaoBaHUsST W HocuTened  uHdopmarmwy,
HEOOXOMUMBIX JUIsi oOecrieueHus: OeCTpensTCTBEHHOTO JIOCTyNa WHBAJIUIOB K MECTaM
OXKUJIAaHUS U TIpUeMa 3asBUTEJICH C yUeTOM OTPaHUUYCHUN WX KU3HEACSITEIIbHOCTH;

- IOMYCK CypJOTIEPEeBOAYNKA W THQIOCYpAONIEPEBOAUMKA TIPH TPEIO0CTABICHUN
WHBAJIMy MYHUIIATIAILHON YCITyTH;

- IOMYCK COOAKHU-TPOBOJHUKA TIPH HAJIUYHHM JOKYMEHTA, ITOITBEPXKIAIOIIETO €€
CreraabHOe 00YUCHHE W BBIaBaeMOTO 10 (DOPME M B MOPSIIKE, KOTOPHIC OMPEACIISIFOTCS
(dbeneparTbHBIM OpraHOM HCITOJIHUTEIBLHON BIIACTH, OCYIISCTBISIOMNUM (DPYHKIIMH I10
BBEIPAa0OTKE M pealM3allii TOCYJapCTBEHHOW TIIOJIMTUKKM W HOPMATHBHO-TIPABOBOMY
PETYIIUPOBAHUIO B cPepe COIUATHLHOM 3aIIUTHl HACEICHHUS;

- OKa3aHUE OTBETCTBEHHBIM CICIHAIMCTOM TIOMOIIM WHBAIHUJIAM B TMPEOIOJICHUH
0apbepoB, MEMIAIIIUX MOTYYECHHUI0O UMU MYHHUIIMTATBHOW YCIyTH HapaBHE C JIPYTUMHU
3asIBUTEIISIMHU.

2.15.2. Tlpuem 3asgBUTENEH OCYIIECTBISIETCS B CIIEIIMAIBHO BBIICIICHHBIX NI ATUX
LIEJIEV TOMELICHUSIX.



Kabunerst s mpuema  3asBUTENEH  JOKHBI  OBITh  00OPYIOBAaHBI
nH(pOpMaMOHHBIMU TaOIMYKaMH (BBIBECKaAMH) C YKa3aHUEM HOMepa KaOUHeTa.

Kaxmoe pabodee MecTo COTpyIHUKA apXHUBHOTO OT/IeNa JODKHO OBITH 000pyI0BaHO
TeIePOHOM, TEPCOHATBHBIM  KOMIBIOTEPOM C  BO3MOXHOCTBIO  JOCTyHma K
MHPOPMAITMOHHBIM 0a3aM JaHHBIX, IEYATAIONIIM YCTPOHCTBOM.

[Tpu opranm3amuu pabodynx MeCT AODKHA OBITh MPEIyCMOTPEHA BO3MOXKHOCTH
CBOOOTHOTO BXO/1a M BBIXOZA U3 MIOMEIICHHUS TIPU HEOOXOTUMOCTH.

2.15.3. Mecta unbopMupoBaHus, MpeIHA3HAYCHHBIC I O3HAKOMJICHUS TPaXKJIaH C
UHGOPMAIIMOHHBIMU ~ MaTepuajaMu  (00paslbl  3amoJMHEHHS JOKYMEHTOB, OJaHKHU
3asBIEHUI), OOOpYAyIOTCS HH(POPMALMOHHBIMU CTEHJAMH, CTYJIbSIMH U CTOJaMHU
(croiikamu) a7 BO3MOXHOCTH — O(QOpMIIEHHS  JOKYMEHTOB,  KaHLEISPCKUMHU
MPUHAJICKHOCTSIMH.

2.16. Iloka3zareju JOCTYIIHOCTH M Ka4ecTBAa
MYHUIMIIAJIbHOH YCJIYTH

2.16.1. Tloka3areiastMM OLIEHKH JIOCTYHNHOCTH HPEAOCTaBICHUS MYHHUIMIAIbHOU
YCIIYTH SIBJIAKOTCSA:

1) TpaHCcIIOpTHAS TOCTYIHOCTh MECT MPEA0CTABICHHUS] MyHULIUIAIIBHON YCIIyTH;

2) obOecrieueHue OECHPENATCTBEHHOIO JO0CTyla K IIOMEUIEHUSIM, B KOTOPBIX
IIPEAOCTABISAETCS MyHULIANIAIbHAS yCIIyTa,;

3) pa3menienre HHPOpMAUU O TOPSAIKE MPEIOCTABICHUS MyHUIIMIAIBHON YCIyTH
B NH(OPMAIMOHHO-TEIEKOMMYHUKALIMOHHOM ceTh MHTepHET;

4) BOBMOXXHOCTH MpeAoCcTaBieHus ycayru uepe3 MOLI.

2.16.2. [TokazarensaMu OIICHKH KauecTBa MPEIOCTABICHUS MYHHIIMITATLHOW YCIyTH
SABJISIIOTCSL:

1) cobmofgenne cranaapTa NpeA0CTaBICHUS] MyHUIIUIIAIBHON YCIIyTH;

2) KOJIMYECTBO B3aMMOJEWCTBUI Tpa)kIaHMHA WJIA 3asBUTENS C JOJKHOCTHBIMH
JULAMU IIPU IPEAOCTABICHUN MYHULIIMITAIIBHON YCIYTH U UX MPOJOJIKUTEIBHOCTD;

3) BO3MOXHOCTb NOJY4YEHUS  HMHPOpMAIMM O  XOA€  MPEerOCTaBICHUS
MYHULMIIAIBHON YCIIYTH.

2.17. Nnble TpeOOBAHUSA, B TOM YHCJ€ YYUTHIBAIOLIHE 0COOEHHOCTH
NMpea0CTABIEHUSI MyYHHITUNAJBHBIX YCJIYT B MHOTO()YHKIIMOHAJIbHBIX IEHTPax
NMpea0CTABJEHHUS TOCYIAPCTBEHHBIX H MYHHIIMIAJBHBIX YCJIYT M 0COOEHHOCTH

NMpea0oCTABIEHUSI MyHHITUNIAJLHBIX YCJIYT B 3JIEKTPOHHOM dopme

2.17.1. Ilpu npenocTaBleHUM MYHHUIMOAIbHOW YCIYI'M AapXUBHBIA  OTHEN
ocyuecTBisieT B3aumoaeructere ¢ MOL[ B COOTBETCTBHUM € 3aKIFOUYEHHBIM COTJIAILIEHUEM.

2.17.2. OOGecrieueHne BO3MOXKHOCTH TOJYYCHUS TPaXAaHAMHU WU 3aSBUTEIISIMH
uHopMarn M oOeCIeYeHNe JO0CTyNa 3asiBUTENCH K CBEACHUSM O MYHHUITUNATbHOU
yciyre, pasMeniaeMbiM Ha ExnaoM oprane u (win) PerronansHom nmoprasnie.

2.17.3. OGecrieueHne A0CTyNa rpakKJaHUHA WU 3asBUTENS K (hOpMe 3asBICHUS IS
KOITMPOBAHUS M 3aIIOJTHCHHS B DJIICKTPOHHOM BHJI€ C MCIIOIb30BaHMEM EnuHOoTro moprana u
(nnm) PerrnonanbHOTO moprarna.



2.17.4. OGecneuenue 3anucu Ha mnpueM B MOl nns momaum 3ampoca o
NPEIOCTABICHUH YCIYTH.

2.17.5. OOecneueHre BO3MOXKHOCTH  OCYIIECTBIICHHS  OIICHKM  KadecTBa
NPEIOCTABICHUS YCIYTH.

2.17.6. OGecrnieueHre BO3MOXKHOCTHU J10CYAeOHOro (BHeCyneOHOro) o0x»ajaoBaHMs
pelieHuid u nercTBuit (0e3aeicTBUsI) opraHa (opraHu3aium), J10JPKHOCTHOTO JIUIa OpraHa
(opranuzanuu) MO0 TOCyTapCTBEHHOTO WIH MYHHIIUITAIEHOTO CITY)KAIlEero.

3. CocTaB, mocj1e10BATEIbHOCTh U CPOKH BbINOJHEHUS A IMUHUCTPATHBHBIX
npoueayp, TpedoBaHus K NMOPAIAKY UX BbINOJHEHHUS, B TOM YUCJI€e 0COOEHHOCTH
BbINOJIHEHUS 2 IMUHUCTPATUBHBIX MPOLEAYP B JIEKTPOHHOM (hopme, a TAKKe

0COOECHHOCTHU BBINOJHEHHUS AIMUHUCTPATUBHBIX NPOLEAYP B
MHOTO()YHKIIHOHAJIBHBIX IIEHTPAX NMPEI0CTABIEHNS I'OCYTIaAPCTBEHHBIX U
MYHUIUNAJIbHBIX YCJIYT

HcueprnpIBarolinii NEepedeHb aJMUHUCTPATUBHBIX NPOLEAYP MO IPEIOCTABICHUIO
MYHULMIIAJIBbHOU YCIYTH:

1) npueM u peructpanus 3asBjIeHUs C MPUIATaeMbIMU JOKYMEHTaMH,

2) paccMOTpPEHHE JIOKYMEHTOB, IPEICTABICHHBIX 3asBUTENEM (NPEICTaBUTEIEM
3asiBUTEN);

3) NpuHATHE pELIEHUs O BbIJAUY€ apXWMBHOM CIPABKH, apXWBHOW KOIWHU, apXHUBHOU
BBIITMCKH, UH(POPMAITMOHHOTO MTUCHhMA;

4) BpI1aya (HampaBiieHUE) pe3yabTaTOB MNPEI0CTABICHUS MYHULIMTIATLHON YCIIyTH.

biiok-cxema mpeaocTaBiaeHUs] MyHULIMIIAIIBHON YCIIYTH NPUBOAUTCS B MPUIIOKEHUU
No 2 k HacrosiieMy AAMUHUCTPATUBHOMY PETIIAMEHTY.

3.1. [Ipuem u perucTpanus 10KyMEeHTOB

3.1.1. OcHoBaHumeM g Hayaja aJIMUHUCTPATHBHON MpOUEAypbl NpHEMA H
PETHCTpALNU 3aSBIICHUS C IPUJIATa€MbIMU JJOKYMEHTAMU SBIISIETCS 0OpalieHue 3asBUTENs
JMYHO B apxuBHbIM otnen wim MOL[, nocrynneHue 3asBieHUs MO MOYTE WIM 4YEPE3
Eaunplii  mopranm TrocygapCTBEHHBIX UM MYHHMIMNAIBHBIX  ychayr (dyHKIui), 10
AIEKTPOHHOM MOYTE ¢ MpUIaraéMbIMU JOKYMEHTAMH B apXUBHBIN OT/EI.

3.1.2. CotpynHuk apxuBHOro otzaena win MO®I[ mnposepser nNpaBUIBHOCTH
ohopMIICHUS 3asIBJICHUS U IOKYMEHTBI, KOTOPBIE K HEMY TTPEAbSIBIISIOTCS.

3.1.3. Ilpu oTcyTcTBUM B 3asiBICHUM HEOOXOAUMBIX CBEJIECHUM M JOKYMEHTOB,
YKa3aHHBIX B MyHKTax 2.6.2, 2.6.3, 2.6.6 noapasnena 2.6 pasaena 2 AIMUHUCTPATUBHOTO
pernamMeHTa 3asgBUTENIO JAETCS YCTHas KOHCYJIbTALMS NpPU JUYHOM OOpaIlllEHUH WITU
HampaBisieTcs: WHPOPMAIMOHHOE THCHhMO, €CIIM 3asBJICHHWE TIOCTYNUJIO 3a0YHO, C
Pa3bACHEHUEM TOTO, KaKHWE CBEIACHHUS HEOOXOMWMBI B 3asBJICHUU W KaKHe TOKyMEHTHI K
HEMY MPEABSABISIOTCS WU MPUIIAratoTCA.

3.1.4. CorpynHuk apxuBHOTO otTaena win MO®I] peructpupyer 3asBICHHE B
YCTaHOBJICHHOM MOPSJKE B )KypHAJI€ PETUCTPALIMU 3aPOCOB.

3.1.5. MaxkcumanbHbIil CPOK BBINOJHEHUS AJMUHUCTPATUBHOW MPOLETYPHI,



MIPENYCMOTPEHHON HACTOSAIINM TOIPA3IEIIOM, HE TOJDKEH MPEeBhImaTh 1 pabodero aHs.
3.1.6. Ilpouenypa npuema u peructpauuu 10kyMeHToB B M®I] ocymecTBisercs B
COOTBETCTBHUM C TpeOOBaHUSIMH pEIJIaMEHTa JIEATEeNbHOCTU crenraiuctoB MOI],
YTBEPKIACHHOTO MpUKazoM jaupekropa MOI[. M®I] obecrnieunBaeT mnepenaqy KOMILICKTa
NOKYMEHTOB  3adBUTEISl B  APXWUBHBIM  OTHAEN, B  YCTAHOBIEHHOM  MOpSJIKE,
IPELYCMOTPEHHOM COOTBETCTBYIOIUM COIJIAIIEHUEM O B3aUMOJICHCTBUMU.

3.2. PaccmoTpeHne 10KyMEHTOB

3.2.1. OcHoBanmeM i Havaja aJIMHHHCTPATUBHON MPOIEAYPHI PACCMOTPECHHUS
JOKYMEHTOB, TIPEICTABICHHBIX 3asBHUTENEM (TIPEICTABUTEIIEM 3asSBHUTEIS), SBISACTCS
pPETHCTpANNs COTPYIHUKOM apXUBHOTO OT/CIA 3asBJICHUS U MPUIaraeMbIX TOKyMEHTOB.

3.2.2. COTpyIHHUK apXWUBHOTO OT/ENa, OTBETCTBEHHBIN 32 PACCMOTPEHHUE 3asIBICHHUSI
(IOKyMEHTOB), OIIpENEIsET, B KAKOM apXUBHOM (DOHJIE HAXOAATCS CBEACHUS HEOOXOIUMbIE
JUTSI UCTIOJTHEHUS 3asiBIICHUS.

3.2.3. MakcuMaabHBIi CPOK BBITIOJIHEHUS] AJMUHUCTPATUBHOM MPOILIEIYPHI,
MPEIYCMOTPEHHON HACTOAIIMM TMOJIPA3/IesioM, COCTaBsieT 1 pabouunii 1eHb.

3.3. [IpunsiTHe pelieHUs O BbIIaye ApXHUBHOI CIIPABKH,
ApPXHMBHOW KONMU, APXUBHOM BBHINMUCKU

3.3.1. OcHoBaHmeM mJi HaJaja aJIMHHHCTPATUBHON TMPOIEAYpHl TMPUHATHS
pEIIeHUs O BBIJaue apXWBHOW CIPABKH, ApXWUBHON KOTHH, aPXWBHOW BBIMHCKHU SIBISICTCS
HaJU4He B JOKYMEHTAX apXUBHOTO ()OH/IA 3aMpaniuBaeMbIX CBEICHUM.

3.3.2. CoTpygHUK apXHMBHOIO OTJAEJa HAa OCHOBAaHUM MPUHATOTO PEIIEHUS O
BO3MO)XHOCTH HCTIOJTHEHHUS 3ampoca Mo JOKYMEHTaM apXWBHOTO OT/Iejia MOATOTaBINBACT
aApXMBHYIO CIIPABKY, apXUBHYIO KOIHIO, apXUBHYIO BBIMTUCKY B TeueHue 30 pabounx JHEH.

Cpox uCHoSTHEHHUs 3arpoca MOXKET ObITh MpojsieH, He Oosiee yem Ha 30 paboumx
JTHEH C YBEJIOMJICHUEM 00 3TOM 3asBUTEJIS.

3.3.3. B ciy4yae OTCYTCTBHSI B apXWBHOM OTJAEJI€ 3alpallIMBAEMbIX 3asBUTEIEM
CBEJICHUI COTPYIHUKOM apXWBHOTO OTJEJNa MOArOTaBIUBACTCS MH(POPMAITMOHHOE MTHUCHMO
B T€UCHHE 5 pabounx JHEH.

3.3.4. ApxuBHas crpaBka, apXHBHAsl KOIHsI, apXUBHAs BBIMHCKA, UHPOPMAITMOHHOE
MMACBMO 3aBEPSIOTCS TOIMUCHIO YITOJITHOMOUYEHHOTO JOJDKHOCTHOTO JIMIIA W TI€YaThio B
teueHue 1 pabodero aHs.

3.4. Beinaua (HanpasJieHue) pe3yabTara
NpeaoCcTaBJIeHUsI MyHHMIMIAJBHON yCJIYrH

3.4.1. OcHoBaHMeM JUisi Hayajla aJMUHUCTPATUBHOW MPOUEAYpPbl  BbIIAYU
(HanpaBi€HUs1) pE3YJIbTATOB MPEJOCTABICHUS MYHUIMNAIBHON YCIYTHM  SIBISIETCS
MOJIFOTOBKA aPXUBHOMU CIIPABKH, APXUBHOMN KOIHH, apXUBHOM BBIITUCKH, TN0O0 oopmiieHne
WH()OPMAITMOHHOTO MTUCHMA.

34.2. B ciydae ecnu B 3asABICHUM YKa3aHO, 4YTO IIOJYYEHUE JIOKYMEHTOB,
SIBIITFOIINXCS PE3YABTATOM MYHHIIUTIAIBHON YCIIYTH, OyIEeT OCYIIECTBIATHCS B apPXHUBHOM



OTHENe, COTPYIHHK OTJE€Na, OTBETCTBEHHBIM 3a PACCMOTPEHUE 3asBICHUS C
NpUJIaraeMbIMHU JIOKYMEHTaMHU, IPHU JIMYHOM OOpaIlEHUU:

1) mpoBepsieT AOKYMEHT, YAOCTOBEPSAIONIMMA JIMYHOCTh 3asBUTENS (TIpeICTaBUTENs
3asBUTEIIA);

2) mpoBepsieT MOJHOMOYHUS MPEACTABUTENS 3asBUTENS (B CiIydae €Clid pe3yabTar
IPeIOCTABICHUS MYHUITUIIAILHOMN YCIYTH MOJTy4aeT MPEeACTaBUTENb 3asBUTEIIs);

3) BbIAACT 3asBUTEIIO0 apXUBHYIO CIIPABKY, apXUBHYIO KOIIHIO, APXUBHYIO BBIIUCKY,
UH(GOPMAITMOHHOE MMHCHMO.

3.43. B caywyae ecnu B 3asBICHUM 3asBHUTENIEM (IIPEACTABUTEIIEM 3assBUTEIIS)
YKa3aHO Ha MOJIYyYEHUE JOKYMEHTOB, SIBISIIOLIUXCS PE3YJAbTaTOM MYHULIUIIAIBHON YCIYTH,
MIOCPEICTBOM IIOYTOBOM CBA3M apXHUBHAs CIPAaBKa, apXWBHAs KOMMS, apXMBHAs BBIIKCKA,
WHPOPMAIMOHHOE  THCHMO  HAIpPaBISIOTCA ~ COTPYAHHKOM  apXUBHOTO  OT/EIA,
OTBETCTBEHHBIM 33 PACCMOTPEHHE 3asBIEHUS (AOKYMEHTOB), IO aJpeCcy, yKa3aHHOMY
3asBUTEJIEM (TIPEICTaBUTEIIEM 3asIBUTEIS) B 3asBJICHUU.

3.4.4. B ciyyae ecnu 3asiBICHUE U MPWIOKEHHBIE K HEMY JOKYMEHTHI MOCTYINIH
yepe3 M®LI, coTpyIHHK apXUBHOTO OT/E€Na, OTBETCTBEHHBIN 3a PACCMOTPEHUE 3asIBICHUS
(ToKkyMeHTOB), B CpOK He Oosee 1 pabouero Hs mOCiie NPUHATHS PEILICHUS U PErUCTpalluu
€ro B YCTaHOBJICHHOM IIOPSJIKE HAIPABISAET PE3ylbTaT MPEN0CTaBICHNUs MyHULUITAIIEHON
ycayru B MOILI mis nanpHenen Bpaun 3assBUTEIIO.

3.4.5. B ciiydae ecnu 3asBJI€HUE U MPUIOKEHHBIE K HEMY JOKYMEHTBI MIOCTYIIUIIN B
apXUBHBIA OTAEN uyepe3 EauHbIA mopTan rocylapCTBEHHBIX M MYHULMIAIBHBIX YCIYT
(pyHKIMI) WM 1O AJIEKTPOHHON NOYTE, TO apXUBHAs CIpaBKa, apXWBHAs KOIUA,
apXvBHAas BBINHCKA, NHPOPMAITMOHHOE MUCHMO HANPABIIAIOTCS COTPYIHHKOM apXWBHOIO
OTJeNa, OTBETCTBEHHBIM 3a PACCMOTPEHHUE 3asBICHUS (JOKYMEHTOB), IO aJIpECy,
YKa3aHHOMY 3asBUTENIEM (IIPEACTABUTENEM 3asBUTEIISI) MOCPEICTBOM MOYTOBOM CBS3H.

3.4.6. MaxkcumanbHbIIl CPOK BBINOJHEHUS AIMUHUCTPATHBHOW MPOIETYPHI,
MPEeIyCMOTPEHHON HACTOSIILIUM MOAPA3]EIOM, COCTaBIseT 1 pabounii 1eHb.

3.4.7. PesynbraroM aJMHUHUCTPATUBHOW MPOIEAYpPHI, YKa3aHHOW B HACTOSIIEM
nojapasese, sBISeTCs MOJIydeHUEe 3asBUTEEeM (IIPEICTaBUTENIEM 3asBUTENS) pe3yinbrara
IIPEIOCTABIICHNS] MYHULIUITAJIBHON YCIIYTH.

3.4.8 Ilpouenypa Bbigaun JokyMeHTOB B M®I] ocyiecTBiIsieTcss B COOTBETCTBHUH C
TpeOOBaHUSIMHU, YCTAaHOBJICHHBIMU B pEIIaMEHTE JeATeNbHOCTH crneunanuctoB MOII,
YTBEpKIEHHOM mnpukazoM aupektopa MOPI[. Cpoxk Bbimaun cnenuanucrom MOI]
pe3yapTara MNpeJoCTaBICHUS MYHUUMIAIBHOM YCIyrd YCTAaHAaBIMBAETCA B TOPSJKE,
MPETyCMOTPEHHOM COOTBETCTBYIOIIUM COIJIAIIEHUEM O B3aUMOJICHCTBUU.

3.5. IIpenocraBiieHue B yCTAHOBJIEHHOM NOPsiiKe HHGPOPMALMHU 3asiBUTEJISIM U
o0ecneueHue J0CTYNA 3asiBUTe/Ieil K CBeIeCHUAM 0 MyHHIIUNAJIBLHO yciayre B
3JIEKTPOHHOM (popme

3.5.1. IlpenocraBneHre B YCTAaHOBJICHHOM TMOpPSAKE WH(GOPMAIMK 3asBUTEISAM |
obOecrieueHue JOCTyna 3asBUTENEH K CBEOEHUAM O MYHUIMIAIBHON  yciyre
OCYIIECTBISIIOTCSI IyTEM pa3MEIICHUS CBEACHHM O MYHHUIMIAIBHOW yCIyre B
pEeruoHaIbLHON rocynapCTBEHHONW MH(OOpPMAIMOHHON cucTteMe «PeecTp rocyaapCTBEHHBIX
U MYHUITUNIAJIbHBIX ycayr (byHkuuit) CMoneHckol obmactuy (manee takxke - Peectp) u



PernonansHOM moprase ¢ NoCneayOmuM pa3MEIieHHEM CBeIeHnH B EnHOM mopraie.

3.5.2. Tlonoxxenne o ExuHom moprane, a Takxke TpeOoBaHus K PernonanbHOMy
nopraiy, MOpPsAAKY pa3MEIIEHNs HAa HUX CBEACHUN O MyHHULIMITAJIBHBIX yCIIyTax, a TAaKXKe K
IIEPEYHIO YKa3aHHBIX CBEICHMM ycraHaBinuBarorcs [IpasurenscrBom Poccuiickon
denepanuu.

3.5.3. C ucnones3zoBannem Exunoro noprana, PernonanbHOro noprajia 3asBUTEINIO
OPEIOCTABIACTCA JOCTYIl K CBEACHUSM O MYHHUIMNAIBHOW yCIyre, yKa3aHHBIM B
nyHkre 1.3 pa3nena 1 Hactosmero AIMHUHUCTPATUBHOIO PENIAMEHTA.

3.5.4. TnaBHpli cHenuanucT MO 3amuTe uHGOpMAIMKM, HWH()OPMAIMOHHBIX
TEXHOJIOTUM, CBSI3W U OOECIEYEHHUIO MPEAOCTABICHUS YCIYyTr B JJIEKTPOHHOM BHJIE
AJIMUHUCTpAllMd MYyHUIUNAIbHOTO oOpa3oBanus — Epmuuckuit paiton CmoneHckon
o0nacT OTBETCTBEHHBIM 3a pa3MEIICHHE CBEACHUM O MYHUIUOAIBHOW YyCIyTe,
OCYILIECTBISIET pa3sMELICHHE CBEICHWM O MyHULOMNANbHOM ycmyre B Peectpe B
cooTBeTCTBUM C IlopsakoM GopmMupoBaHUS U BEACHHS PETHOHAIBHBIX IOCYAAPCTBEHHBIX
MH(GOPMAIIMOHHBIX cucTeM «PeecTp rocymapCTBEHHbIX M MYHUUUNAIBHBIX YCIYT
(pynkumit) CmoneHckoi obmactu» U «llopTanm rocynapCTBEHHBIX M MYHULMNAIbHBIX
yeayr  (¢ynkuui)  CmoneHckol — oOmactu»,  YTBEPKIEHHBIM  PACIIOPSKEHUEM
AnmvuaucTpanuu CMoseHcKor oomacTt ot 26.04.2010 Ne 499-p/aam.».

4. @opMbI KOHTPOJIS 32 UCTIOJIHEHHEM AJIMHUHUCTPATUBHOIO perjiaMeHTa

4.1. llopsinok ocylIeCTBJICHUS TEKYLIEro KOHTPOJISA 32 COOII0IeHUEeM
U HCIOJITHEHHEM OTBEeTCTBEHHBIMHU J0JKHOCTHBIMHU JIMIAMH OJI0OKEHU I
HACTOSIIEr0 AIMMHUCTPATHBHOIO PErIAMEHTAa U MHBIX HOPMATHUBHBIX
IPAaBOBbIX AKTOB, YCTAHABJIUBAKOLIUX TPEOOBAHUA K NPEIOCTABICHHUIO
MYHUIUNAJIbHOM YCJIYTH, 2 TAK/Ke IPUHATHEM PelieHuil
OTBETCTBEHHBIMH JIMIAMU

4.1.1. PykoBoACTBO AIMMUHHUCTPAIIMA MYHUIIMITAIILHOTO 00pa3oBanus — Epmmuckuii
pation CMOJIGHCKON 00JIacTh OCYIIECTBISACT TEKYIIM KOHTPOJb 3a COOJIONCHUEM
MOCTIEA0BATENbHOCTU JCHCTBUM, ONMPEACICHHBIX aJMUHUCTPATUBHBIMU MPOLIEypaMu IO
MPEAOCTABICHUIO MYHULIUTTAIBHON YCITYTH.

4.1.2. Texymuii KOHTPOJIb OCYIIECTBISETCS IyTEM MPOBEACHUS PYKOBOAUTEIEM WU
YIOJHOMOYEHHbIMH  JIMAMH  NPOBEPOK  COONIIONEHUS  TMOJIOKEHUH  HACTOSIIETO
AJIMUHUCTPATUBHOTO pEIJIaMEHTa, BBISABICHUS W YCTPAHEHUS HapYyIICHUN TMpaB
3asiBUTENICH, pACCMOTPEHHUS], MOATOTOBKY OTBETOB HA OOpAllleHUs 3asiBUTETIEH.

4.2. Ilopsinok ¥ NEPUOAUYHOCTH OCYHIECTBJICHUSA MJIAHOBBIX
U BHEIVIAHOBBIX NPOBEPOK MOJHOTHI M KA4eCTBA MPeI0CTABICHUA
MYHUIMIIAJIBHOH YCJIYI'H, B TOM YHCJIe NOPAA0K U (POPMBI KOHTPOJIS
3a MOJIHOTOM U Ka4eCTBOM IPeI0CTABJICHUA
MYHUIMIIAJIbHOH YCJIYTH

4.2.1. IlpoBepku MOTryT OBITh IJIAHOBBIMHU (OCYIIECTBISIIOTCS Ha OCHOBaHHUH
MOJYTOAOBBIX WM TOAOBBIX IUIAHOB pabOThl AIMUHUCTPALMKM MYHUILIUIAIHLHOTO
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oOpazoBanus —Epmmuckuii paiton CMOJIEHCKO# 00JIaCTH U BHETIAHOBBIMH.

4.2.2. BHemiaHOBBIE TPOBEPKU MPOBOJSATCS B Clydae OOpaIllCHHUS 3asBUTENS C
Kao00M Ha penieHus U JAeicTBus (Oe37eiCTBUE), IPUHATBIE U OCYLECTBISIEMbIE B XOJI€
IPEJOCTABIECHUS MYHULMIAIBHON YCIYI'M JOKHOCTHBIMU JIMLIAMHU, MYHUIUIAIbHBIMU
CIIy’KalllAMH, TMOCTYIUIEHHS OT OpPraHOB T'OCYIapCTBEHHOW BIJIACTH, OPraHOB MECTHOIO
camoynpasienus, CMUM wuHdopmanmm o HapylIeHHAX B XOJE MPEAOCTaBICHUS
MYHULIUINIAJIBHON YCITyTH.

4.2.3. IlnaHOBBII KOHTPOJb 3a TIOJTHOTOM M KAa4eCTBOM MPEIOCTaBICHUS
MYHHIIMIIAIFHOM yCIYTH OCYIIECTBISIETCS. B XOJI€ MPOBEICHUS MPOBEPOK B COOTBETCTBUU
c TpaduKOM TPOBENCHHUS TMPOBEPOK, YTBEPXKIACHHBIM [laBoit ~AIMUHHUCTpaLUU
MYHHIIMIIATEHOTO 00pa3oBanusi- Epmndckuii  paiton CMoneHcKoit 061acTu.

4.2.4. Pesynbratel TNpoBepKH OGOPMISIOTCS B BHUIE CIPaBKH, B KOTOPOU
OTMEYAIOTCS BBISIBJICHHBIC HETOCTATKHU U MPEIIOKEHUS M0 UX YCTPAHCHHUIO.

4.2.5. Tlo pesynbraTamM IMpPOBEIACHHBIX IPOBEPOK B CIyyae BBISBICHMS HapylICHUN
IpaB 3asBUTENEH OCYIIECTBISECTCS NMPUBICYECHUE BUHOBHBIX JMII K OTBETCTBEHHOCTH B
COOTBETCTBHH C (heZiepaabHbIM U 00JIACTHBIM 3aKOHOAATEIbCTBOM.

4.3. OTBEeTCTBEHHOCTb I'OCYIapPCTBEHHBIX IPAKAAHCKHUX CJIYKAIIHX
OPraHa MCIOJHUTEJIbHOMN BJIACTH, JOJKHOCTHBIX JIUII 32 PellICcHUsA
U aeiicTBus (0e3neiicTBUE), IPUHUMAEMBbIE (OCYLIEeCTBIIsIEMbIE)

B XOJI€ MPeI0CTABJIECHNUS ITOCYyIAPCTBEHHOM YCJIYIH

4.3.1. CoTpyaHUKN apXWMBHOTO OTJAENa HECYT NMEPCOHAJIBbHYK) OTBETCTBEHHOCTH 3a
COOJTIOZIEHNE CPOKOB U MOCIEA0BATEIILHOCTU COBEPIICHUSI aIMUHUCTPATUBHBIX JCHCTBUIA.
IlepcoHanbHas OTBETCTBEHHOCTh JOJKHOCTHBIX JIMIl, MYHMIIMIAIBHBIX CIYyXKallUX
3aKpeIIsieTCs B UX JOKHOCTHBIX MHCTPYKIIUSX.

4.3.2. B crnydae BBISBICHUS HApYIICHWN BHUHOBHOE JIMII0 TPHUBICKACTCS K
OTBETCTBEHHOCTH B  TMOpPSAKE, YCTAHOBJICHHOM  (denepalibHbIM W OOJaCTHBIM
3aKOHOJATENBCTBOM, HOPMATUBHBIMU MIPABOBBIMHU aKTamMu AJIMUHUCTpaUuu
MYyHHUIIUTIATILHOTO 00pa3oBanus — Epmmuckuit paiton CMosneHckoi o0i1acTH.

4.4. IlonoxeHnus, XapakTepu3ywiiue TpeOOBaAHUS K MOPAIAKY
U opMaM KOHTPOJISI 32 NPeI0CTABJIEHUEM IOCYyIapCTBEHHOM YCIyIH,
B TOM 4YHCJI€ CO CTOPOHBI IPAXKIAAH, UX 00beIUHEHUA U OPraHu3alui

['paxxnane, uX OOBEAMHEHUS W OpraHU3allKM BIOpaBe MOJIy4YaTh HHGPOPMALIUIO
0 MOpPAJIKE MPEIOCTABICHUS TOCYIapCTBEHHOM YCIYTH, a TAK)KE HAIPaBIATh 3aMEUYaHUS
U TOPEIVIOKEHUS MO YIYYIICHWIO KaueCcTBa W JOCTYIHOCTH IPEIOCTABICHUS
rOCyAapCTBEHHOMU YCIIYTH.

5. JocyneOHblii (BHeCy1eOHbBII) MOPSAIOK 005KAJIOBAHNS PellieHUi U 1eiicTBUI
(0e3meiicTBHSI) OpPraHa, NPeaoCTABJIAIONIEI0 MYHUIIMIIAJIBHYIO YCJIYTY, 2 TAKKe

AOJIZKHOCTHBIX JIUL, MYHUIHIIAJIBbHBIX CJIY;KAlIUX

5.1. 3asgBuTenu MUMEIOT MpaBO O0XaJoOBaTh pelieHUs U JeicTBUs (Oe3neiicTBue)



OpraHa, IpPEeJOCTABIAIOIIEIO0 MYHULMIIAJBHYIO YCIYTy, IOLKHOCTHBIX JIMI[ OpraHa,
OPENOCTABISAIONIET0  MYHHUIMIAJIBHYIO  YCIYry,  MYHULMOAIbHBIX  CIYXKalllUX,
NPUHUMAEMBIE U OCYIIECTBIISIEMBIE B XOJE€ NPENOCTABICHUS MYyHULIMNAIBHON YCIyTH, B
nocyneoHoM (BHECYIeOHOM) MOPSIJIKE.

5.2. IIpenmeToM mocyneOHOro (BHECYAeOHOTO) 00XKaIOBaHUS SBJISIOTCS PEIICHUS U
neictBua  (Oe3deiicTBUE) OpraHa, NPEJOCTABISIONIETO MYHHUIIMIAIBHYIO — YCIYTY,
JOJKHOCTHOTO JIMIIa OpraHa, NpPeIOoCTaBISIONIEr0 MYHHUIMNAIBHYIO YCIYyTy, 100
MYHULIMIAIBHOTO CITYKaIIETO.

3asgBUTETHL MOXKET OOPATUTHCS C J)KaTOO0H B CIEIYIONTUX CITydasX:

1) HapymeHuss cpoka perucTpaluy 3amnpoca 3asBUTENS O MPEAOCTABICHHUH
MYHULIMIAIbHOMN YCIIyTH;

2) HapylIEHUs CpOKa NPEJOCTABICHUS MyHUIIMIIATBHON YCIIYTH;

3) TpeOoBaHUSA y 3asABUTENS JOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATUBHBIMH
MmpaBoBbIMH akTamu Poccuiickoii ®enepanuy, HOPMATUBHBIMH MPABOBBIMU aKTaMU
CmoneHckoli  007acTH, MYHUIUNAIBHBIMU TIPABOBBIMH  aKTaMH  MYHHUIIUIAIBHOTO
oOpazoBanus-Epmmuckuii  paiion  CmojeHCkoM — obinactd  JJIi  MPENOoCTaBIICHUs
MYHULIMNATbHOMN YCITyTH;

4) oTkaza B TMpuUeMe Yy 3asgBUTENS JOKYMEHTOB, MPEJOCTABICHHE KOTOPHIX
MPEAYCMOTPEHO HOPMATHBHBIMU TIpaBOBbIMU  aktamu Poccuiickoii  @epnepaiuu,
HOPMAaTUBHBIMU  MpPaBOBbIMU  akTamMu CMOJEHCKOW 0O0NacTv, MYHHUIIUIAIbHBIMUA
MPaBOBBIMM AKTaMU MYHHIMNAIBHOTO oOpa3zoBaHusa - Epmumdckuii pailoH CMoOJIeHCKOM
o0nacTH 1715l IpeI0CTaBIECHUSI MyHULIMTIIAIbHOU YCIYTH;

5) oTka3a B MPEJOCTaBICHUN MYHHUIMIAIBHON YCIIYTH, €CJIM OCHOBAaHUS OTKa3a HE
MpeAyCMOTPEHbI (PeiepalIbHbIMU 3aKOHAMU U MPUHSITBIMU B COOTBETCTBUU C HUMU UHBIMU
HOPMAaTUBHBIMHA  MpPaBOBbIMM  akTamu Poccuiickori  ®enepauuy, HOPMaTUBHBIMU
MpaBoBbIMH akTaMu CMOJICHCKOM 007acTH, MYHUIMIAIbHBIMU TMPABOBBIMU aKTaMU
MYHUIIUTIATILHOTO 00pa3oBaHus — Epmmuckuit paiion CMoneHckon 001acTH;

6) TpeOoBaHUs y 3aABUTEISI PU MPEIOCTABICHUN MYHUITUNIATHHOW YCIYTH TUIATHI,
HE MPEIyCMOTPEHHOM HOPMAaTWUBHBIMM MpaBOBbIMU akTtamu Poccuiickon @Penepaunu,
HOPMAaTUBHBIMU  TMpaBOBbIMU  akTaMu CMOJEHCKOW  0ONacTv, MYHHIIUIATbHBIMU
MPaBOBBIMU aKTaMH MYHHUIIUTIATBLHOTO oOpa3zoBaHusa- Epmmyckuii paiioH CMOJIEHCKOM
o0racTy;

7) OTKa3a OpraHa, HpeIOCTABISIONIET0O MYHUIUIAIBHYIO YCIYTY, JOJKHOCTHOTO
JMLA OpraHa, MPeI0CTABIISIIOIIET0 MyHUIIUIIAJIBHYIO YCIYTY, B HCIIPABICHUHN JOMYIIEHHBIX
OMeYaToOK U OMIMOOK B BBIJAHHBIX B pe3yJbTare Mpel0CTaBICHUS MYHULIMITAIIBHON YCIYTU
JOKYMEHTAaX J1M00 HapyIIeHUs] YCTAHOBIEHHOTO CPOKA TAKUX UCIIPABICHUIA.

5.3. B cnyuyae eciau npuyuHbI, O KOTOPBIM OTBET MO CYLIECTBY MOCTaBJICHHBIX B
*aso0e BOMPOCOB HE MOT ObITh JaH (HE OBbLIM YCTPAaHEHBI), 3asBUTENIb BIPABE BHOBb
HampaBUTh JKalo0y B OpraH, MPEeNOoCTaBISAIOIMINA MYHUIMOAIBHYIO YCIYTy, WIA
COOTBETCTBYIOLIEMY JOJDKHOCTHOMY JIMILY, IPEAOCTABIISIIOIIEMY MYHULIUIIAIIBHYIO YCIIYTY.

5.4. 3asBuTenp BOpaBe MoAaTh kajaoly mo noute, yepe3 MOII, ¢ ucnonp3oBaHuem
WH()OPMAITMOHHO-TEIEKOMMYHUKAMOHHOW cetn  «HTepHeT», oduimansHOoro cainra
opraHa, MpPeIOCTaBISIONIETO MYHHUIIMITAIBHYIO YCIYTy, a TaKXke jajmobda MOXeT ObITh
NpUHATA TPU JUYHOM TpueMe 3asBuTens. JKanoObl Ha pelieHus, NPUHSTHIC
PYKOBOAMTENEM OpraHa, IPEJOCTaBIAIOIIEI0 MYHULMNAIBHYIO YCIYTy, IOAAIOTCS B



BBIIECTOSIIIMNA oOpran (mpu ero Haauuuu) Jub0 B CilIydae €ro OTCYTCTBHS
paccMaTpUBalOTCA  HEMOCPEACTBEHHO PYKOBOJIWTENIEM OpraHa, IpeaoCTaBIISIOLIErO
MYHULANAIBHYIO YCIIYTY.

[Ipu mnocrtymienun xano6el M®I] obecneunBaeTr ee Tmepegady B Opra,
NPENOCTABISAIOMNI MyHUIUIIAIBHYIO YCIYTY B MOPSAJKE U CPOKH, KOTOPHIE YCTAHOBJICHBI
comlalieHueM o B3auMoxaeiictBun wmexay MOI[ u opraHoMm, NOperOCTABISIONIAM
MYHUIIMNIATBHYIO YCIYTy (Jajnee - comlalieHHWe O B3aMMOJCHCTBUM), HO HE IMO3HEE
CJIeIyIOIIEro padoyero AHsS CO JHS MOCTYIUIEHUS XKaJl00Bbl.

XKanoba Ha HapylIeHHEe MOPsIKAa MPEAOCTABICHUS MyHHIMNAIbHOU yciayru MOI]
paccMaTpHUBaeTCsl OPraHOM, MPEIOCTABISIOIINM MYHULUIIAIBHYIO YCIIYTY, 3aKJIFOUMBIIAM
COIIAIIEHUE O B3aUMOJCHCTBUH.

[Tpu 3TOM CpPOK paccMOTpPEHHUs Kal00bl UCUUCISETCS CO JHS PETUCTPALMU HKaTO0bI
B OpraHe, NpeoCTaBIs0IEM MyHULIUIIAIBHYIO YCIIYTY.

5.5. XKanoba, mocTymnuBIas B OpraH, NpeaoCTaBISIONUNA MyHUITUNIATBHYIO YCIYTY,
MOJJIEKUT PACCMOTPEHHUIO JIOJKHOCTHBIM JIMIIOM, HAJEJIEHHBIM MOJHOMOYMSMHU TIO
PACCMOTPEHHUIO Kajno0, B TEUCHUE MATHAIIATH pabounx THEN CO JTHS €€ PErucTpaluu, a B
ciiydae oOOKaJOBaHUS OTKa3a OpraHa, MPEAOCTABIAIONIETO MYHUIIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[A OpraHa, MPEeAOCTABIAIONIEr0 MYHUILIMIIAIBHYIO YCIYTy, B IMpUEME
JOKYMEHTOB Yy 3asiBUTENS JIMOO B MCIPABICHUM JONMYIIEHHBIX ONEYAaTOK M OMIMOOK HIIU B
ciiydae OOXKaJIOBaHWs HApYUIEHUs YCTAaHOBJIEHHOTO CpOKAa TaKUX HCIpaBICHUN - B
Te4eHue S pabounx JTHEH CO JAHS €€ PETUCTPaLUu.

5.6. Kanoba nomkHa coaepxars:

- HAMMEHOBAHKME OPraHa, MPEeA0CTABIAIONIET0 MYHUIIMIIAIBHYIO YCIYTY, (DaMHIINIO,
MMsI, OTYECTBO JOJDKHOCTHOTO JIMIA OpraHa, MPEAOCTABISIONIEr0 MYHUIUNAIbHYIO
yciayry, JuOO MYHUIMIAIBLHOTO CIYXKalllero, peuieHus W jaeiictBust (0Oe3neiicTBue)
KOTOPBIX 00XKAITYIOTCS;

- (ammnuro, uMs, OT4ECTBO (IMOCTENHEE — NPHU HAIUYUH), CBEJACHUS O MECTE
AKUTEIbCTBA 3asIBUTENIS, CBEICHUSI O MECTE HAXOXKICHUS 3asBUTEINS — FOPUIUUECKOTO JIMIIA,
a Takke HoMmep (HOMepa) KOHTAKTHOro TenedoHa, aapec (azpeca) ANEeKTPOHHON MOYTHI
(Ipy HaIMYMM) W TMOYTOBBIM aapec, MO KOTOPBIM JOJKEH OBITh HaIlpaBi€H OTBET
3asIBUTEIIO;

- CcBelieHUs 00 OOKAJIyeMBbIX PEIICHUAX H JeHCTBUAX (Oe3meicTBUM) Oprasa,
MPENIOCTABISAIONIET0  MYHHIMOAIbHYIO  YCIyTy, JOJDKHOCTHOTO  JIMIIa  Oprasa,
MPENOCTABIISIONIETO MYHUITUTIAILHYIO YCIIYTY, JIM00 MYHUIIMIIAIIBHOTO CITYKAIIIeTo;

- JIOBOJbI, HA OCHOBAaHMM KOTOPBIX 3asBUTEIb HE CONNIACEH C PEIICHUEM H
nerctBueM (Oe3neiicTBMEM) opraHa, MNPEAOCTAaBISIIONIEr0 MYHHUIMNAIbHYIO —YCIYTY,
JIOJKHOCTHOTO JIMIa OpraHa, MPEeIOoCTaBISAIONIET0 MYHUIUIAIBHYIO YCIyry, Ju00
MYHHUITUTIAJIBHOTO CITY’KaIlero. 3asBUTENIEM MOTYT OBITh MPEACTABICHBI JOKYMEHTHI (TIpU
HaJIMYHH ), TTOJITBEPKAAFOIITUE TOBOJIBI 3aIBUTEIIS, TUOO WX KOIHUHU.

5.7. Tlo pe3ynsratam pacCMOTpPEHHUS KajdoObl OpraH, MPEI0CTaBISIOMINMA
MYHUIUTNIATIBHYIO YCIYTY, IPUHUMAET OJTHO U3 CIEAYIOLUX PEIICHUNI:

- YIOBIIETBOPUTH 3Kajio0y, B TOM 4YHCJI€ B (OpPME OTMEHBI MPHUHSATOTO PEIICHHS,
UCIIpaBJICHUS JIONYIIEHHBIX OINEYaTOK M OMMOOK B BBIJIAHHBIX B  pe3yjbrare
MPEIOCTABICHNUS MYHUIIMNAIBHOM yCIyTH JOKYMEHTAaxX, BO3Bpara 3asiBUTENIO JIEHEXKHbBIX
CPEACTB, B3UMAHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU MPABOBBIMU aKTaMHU
Poccuiickoit denepariuy, HOpMATUBHBIMH TPABOBBIMU akTamMu CMOJIGHCKOW oO0macTu,



MYHHIIMIIAJbHBIMA TPABOBBIMH aKTaMH MYHHUIIMIAIBHOTO 00pa3zoBaHus -Epmmuckuii
paiion CMoneHcKoi 061acTH, a Takke B UHBIX (hopMax;

- 0TKa3aTh B YOBJIETBOPEHUH >KAT00bI.

He mnosgHee nHs, cienymoomero 3a JHEM MPHHATUS PELICHHS, 3asBUTENIO B
NUCBMEHHOU (OpMe M TIO KEJIaHWIO 3asBUTEN B AJIEKTPOHHOM (hopMe HampaBisieTcs
MOTHUBHPOBAHHBIN OTBET O PE3YJIBTATaX PACCMOTPEHUS HKaTOOBbI.

5.8. B ciyuae ycraHOBIEHHS B XOJI€ WM IO PE3yJbTaTaM PACCMOTPEHHUS KAIOObI
NPU3HAKOB COCTaBa aJMHHHUCTPATUBHOTO TPABOHAPYIICHUS WM MPECTYIJICHUS
JOJKHOCTHOE JIMLIO, HAJIEJIEHHOE TOJHOMOYUSMU 110 PACCMOTPEHMIO Kajlo0 Ha perieHus,
OPUHATHIE PYKOBOJUTENIEM OpraHa, MPEAOCTaBISIONIET0 MYHHUIUMAIBHYIO —YCIYTY,
He3aMeIUTEIbHO HaIpaBysieT UMEIOIINEcs: MaTepraibl B OpraHbl IPOKYPaTyphl.

5.9. 3asButenu BrnpaBe 00XKaJIOBaTh PEIICHUs, MPUHITHIC B XOJ€ MPEIOCTABICHUS
MYHHIIMIIATIBHOW yCIyTH, NeiCcTBUS (Oe31elicTBHE) TOMKHOCTHBIX JIUL OPTaHOB MECTHOTO
CaMOyTpPaBJIEHHUs], IPEI0CTABISIIOIINX MYHULIUIIATIBHYIO YCIYTY, B CyA€OHOM MOPSIIIKE.



[Tpunoxenue Ne 1
K AZIMUHUCTPAaTUBHOMY pEITIAMEHTY

ApXUBHBIN oTHaeln AJIMUHHCTpalUU
MYHUIIUITATBFHOTO 00pa3oBaHus -Epiuckuit
paiion CMosieHCcKoM o0nacTu

(mnst ropuAOMYEeCcKUX JIMI - TOJTHOE HamMEHOBaHUe, i pmndeckux jun - OUO,
PEKBH3UTHI TOKYMEHTA, Y0CTOBEPSIOIIETO JINYHOCTD)

Me CTOHAXOXIACHHC (Me CTO )KI/ITGJILCTBa) 3as1BHUTCIIA

(U1 IOPUOMYECKOTO JIMIA - IOPUINYECKUH M (akTHueckuil aapec; (pHU3NIECKOTO
JIMIA - aJIPec MECTa PETHCTPAMU B (haKTHIECKOTO POKUBAHNA)

B JIUIIC )
(pamuis, MMs1, OTIECTBO U AOJDKHOCTD NPEACTABHUTEIS 3asIBUTEIIS)
I[GﬁCTBYIOHIGI‘O Ha OCHOBAaHHH

(HaI/IMeHOBaHI/Ie, HOMEp U J1aTa JOKYMCHTA, YAOCTOBCPAIOMICIO ITOJTHOMOYUA
MNpeACTaBUTCIIA SaﬂBI/ITeJ'ISI)

KonTaktabie Tenedons! (pakc):

e-mail (mpu Hanmmuwn):

3asBJIEHUE O BbIIAYE APXUBHOM CITPABKH,
ApXUBHOM KOIMWU, apXUBHOM BBIIIUCKH

[Ipomry BbIAaTh apXMBHYKO CIPAaBKYy, APXHUBHYIO KOIHMIO, apPXMBHYIO BBIMHUCKY (mywxnoe
HOZ[‘iepKHyTB)

3a roa
(o craxxe paboThl, 3apaboTHOW IuTaTe (yKa3aTh Ha3BaHHE MecTa paboThI), O TPEIOCTABICHUU
3€MENFHOTO y4YacTKa IO CTPOHTENBCTBO JKHIIOTO II0Ma, Tapaxa (yKas3aTb agpec, MeCTO) O
MIPO’KUBAHUH HA OCHOBAHUH ITOXO35ICTBEHHON KHHUTH)

3asBUTEID:

(®.1.0., 10oMmKHOCTh TPEACTABUTENS FOPHIUICCKOTO (moanuck) (mata)

mana; ©.1.0. ¢pusudeckoro Jmia)

K 3asiBieHuto npuiararorcs CIeayrome T0KyMEeHTHI:
1. Konust TpyAOBOM KHMKKH.

2. JIOBEpEHHOCTb.

3. CBUAETENBCTBO O CMEPTH.



A npmato cormacue Ha 00paboTky (cOop, cuUcTeMaTrHW3aliio, HAKOIUICHHWE, XpaHEHHeE,
yTOYHEHHWE, HCIONb30BAHUE U Tepeaady) IEpCOHANbHBIX JaHHBIX B COOTBETCTBUH C
®enepanpabiM 3ak0HOM OT 27.07.2006 Ne 152-03 «O mepcoHambHBIX JAaHHBIX». O3HAKOMIICH C
TEM, YTO MOTY OTKa3aThCsl OT 00pabOTKM MOMX NEPCOHATBHBIX TaHHBIX, I0/IaB COOTBETCTBYIOIIEE
3asiBJICHUE.

Crnoco0 momy4deHus pe3ylbTaTOB MYHULIMIIAJIBHOM YCIYTW: JIMYHO B apXUBHOM
otaene, B M®LI, mouTOBBIM OTHPABIECHUEM IO aapeECy, YKa3aHHOMY 3asiBUTEIEM (HYKHOE
MOTYEPKHYThH).

3asiBUTEIb
(mpencTaBUTENb 3asIBUTEIS):

(HOIKHOCTB) (moamuck) (©.1.0.)
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[Tpunoxxenue Ne 2
K AZIMUHUCTPaTUBHOMY PEIIAMEHTY

Biok-cxema npeaocTaBieHUss MYHUIIUNIAJIBHOM YCJIYTH
«OdopmiieHue 1 BbI1a4a AaPXUBHON CIIPABKHM, APXMBHOM KOIINH,
APXMBHOM BBINMCKW

PaccmoTpenue
3asBICHUS C
MpHJiaraeMbIMU
JTOKYyMEHTaMu

3asBICHUE U TOKYMEHTBI 3asBICHUE U JIOKYMEHTBI
COOTBETCTBYIOT HE COOTBETCTBYIOT
TpeOOBaHUSIM TpeOOBaHUAM
3aKOHOJIaTEIbCTBA 3aKOHOJIaTEIbCTBA
Ha Ha
\ 4 \ 4
Peructpanus HNmerorcs ocHOBaHMS 111
3asBJICHUS OTKa3a B MPEAOCTABICHUH
MYHHUIUIIAJIBHON yCIyTH,
yYKa3aHHbBIE B MO/pa3iese
v 2.8 paznena 2
OdopmieHre apxuBHOH CIIpaBKH, AJIMHHHCTPAaTHBHOTO
ApXMBHOW KOIIMHU, apPXUBHOW BBIITNCKHU periiaMenTa
Ja
\ 4 v
Brinaua (HanpaBieHue) apXuBHOM KoHncynbranus,
CIIpaBKH, ApXUBHOM KOIHMH, apXUBHOMN HaIpaBJIeHNE
BBITTMCKH MH(OPMAITMOHHOTO
MHACHhMa O
HE00XOTUMOCTH
T MPEI0CTABIICHUS
Komnerg JIOTIOJTHUTEIBHBIX
JIOKYMEHTOB




