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¢. Epminun
Epummyckoro paiiona
CMoJieHcKkoil o0J1acTH

O BHeCEHMHU U3MEHEHUN B AJIMUHUCTPATUBHBIN
perjaMeHT IO MPEJOCTABICHUI0 MYHUIIMTIATLHON
yeiyru "Opranuzanys UHQOPMAIIMOHHOTO
oOecredeHust rpaxaad, OpraHoB rocyJapCTBEHHON
BJIACTHU, MECTHOTO CaMOYITIPABJICHHS, OpTaHU3ALIHAM
1 OOIIIECTBEHHBIX 00OBbEIMHEHNN HA OCHOBE
noKyMeHTOB ApxuBHoro ¢onaa Poccuiickoit
denepauyu U Ipyrux apXuBHBIX TOKYMEHTOB"

AIMUHHCTpalusd MYHULIMOAIbHOro oOpa3oBanus — Epmmuckuii  paiion
CMouieHCKOM 00J1aCTH MO CTAHOBI A€ T:

1.BHecT B AIMUHUCTPaTUBHBIA PETJIaMEHT I10 MPEIOCTABICHUI0 MYHULIMTIIATbHON
yeiayru  "Opranuzanuss  WHOOPMAIMOHHOTO  OOECIedYeHHs  TpakJaH, OPraHoB
roCyJapCTBEHHOM BIaCTH, MECTHOT'O CAMOYIIPaBJIEHUS, OpraHU3aLMI U O0IIECTBEHHBIX
00beIMHEHUI Ha OCHOBE JOKYMEHTOB ApxuBHOTO QonHna Poccuiickoit denepannu
U JIPYTUX apXUBHBIX JTOKYMEHTOB', YTBEPKICHHBIM NOCTAHOBICHHEM AJIMUHUCTpPALMU
MYHHUITUTIATBHOTO 00pa3oBanus — Epmuyckuii paiion CMoleHCKOW o005actd  OT
30.12.2013r. Ne 401( B penakiuu MOCTAHOBIEHUS AIMUHUCTpALMUd MYHULMNAIBHOTO
obpazoBanusi — Epmmuckuii paiton Cmonerckon oomactu ot 11.02.2014 r.) uzamMeHeHus
M3JI0’KUB MYHKT 3.4.4.B cleyomen peakinm:

"3.4.4. TloaroTtoBiE€HHBII OTBET Ha OyMa)XHOM HOCHUTEIM TIOJIMHUCHIBACTCS
HayasibHUKOM OTaena W 3aBepsieTcss repOoOBOM medarb AJMHHHUCTpPAlMHM, OTBET B
AIEKTPOHHOM (popMe moanuchiBaeTcs MUGPOBOM MOANMUCHI0 HadaabHHKa OTena’.

2. Hacrosiiiee nocTaHOBJIECHUE BCTYNAET B CUIIy C MOMEHTA €0 MPUHSITHS.

['maBa MyHUIIUTIATBHOTO 00Opa30BaHUS -
Epumuckuii paiton CmosneHckoi o0nactu K.H. Cepenxon



YTBEPX/IEH
MIOCTAHOBJICHHEM AJIMUHHUCTpalUU
MYHHUIIUIIATBHOTO 0Opa30BaHUS -
Epmnuckuii paiiton CMOJIEHCKON

o0nactu
ot 30.12.2013 Ne 401

AJIMUHUCTPATUBHBIN PETJIAMEHT

NpeaoCTABJICHUA AAMHUHUCTPALMEeH MYHUIUIIAJBHOr0 o0pa3oBanus - Epmnyckui
paiion CMoJIeHCKO# 00/1aCTH MYHMUIMIAJBHON ycayru «Opranusanus
HH(POPMALMOHHOIO0 00eceYeHUs TPAKAAH, OPraHOB TrOCYyJIaApPCTBEHHON BJIACTH,
MECTHOI'0 CAMOYIPaBJICHH S, OPraHM3ALUMIl U 001IeCTBEHHBIX 00beIUHEHU HA
OCHOBE JOKYMEHTOB ApXuBHOIo (ponaa Poccuiickoit @exepauuu v Apyrux
apPXUBHBIX JOKYMEHTOB)»

B penakiuu [TocranoBieHnit A IMHHACTPAIIN MyHALIMTIAIEHOTO 00pa3oBanus - Epmmuckuii paiion
Cmonenckoi odmactu ot 11.02.2014 Ne 30, ot 13.11.2015 Ne 238

1. O0ue moI0KEeHUs
1.1. IlpeameT peryjiMpoBaHusi AIMHUHUCTPATHBHOIO PerjiaMeHTa

Hacrosmuii AJIMUHUCTPATUBHBII peryIaMeHT  ONpenesIeT  CPOKU u
II0CJIEI0BATEIILHOCTD NENCTBUI pu [IpEIOCTaBICHUN AJIMUHUCTpaLuen
MyHHUITUTIATBHOTO oOpaszoBaHusi - Epmmuckuit paiton CmoneHckol oOmactu (manee -
AnMuHHCcTpauus)  4epe3  ApXUBHBIA OTnen  AJIMHHUCTPALMM MYHUIUIAIBHOTO
obOpasoBanus - Epmnuckuii paiion CMmoseHckoin obnactu ganee OTaen) MyHUIIATATBHON
yeiayrn  «Opranuzanusi  MH(QOPMAUMOHHOTO  oOecreyeHus rpakJ1aH, OpPraHoOB
rOCyJlapCTBEHHOW BJIACTH, MECTHOI'O CaMOYIIPaBJICHMsI, OpraHu3alMii U OOIIECTBEHHbIX
00bEeIMHEHUI Ha OCHOBE NOKyMEHTOB ApxuBHOro (onma Poccuiickoin ®enepanuu u
JOPYTUX apXUBHBIX JIOKYMEHTOBY (J1ajie€ — MyHHULIMIIAJIbHAS YCIIyra).

1.2. Onucauue 3assBUTEIIEH

[TonyuarensMu  MYHMUIIMTIAJBHOW  YCIYTM  SABJISIIOTCS  TpaXkaaHe, OpraHbl
rOCyJapCTBEHHOM BJIACTH, MECTHOTO CaMOYIpaBJIEHHUS, OPTaHMU3aIMd, OOIEeCTBEHHBIC
00bEeIMHEHUS, WMEIIIUE TMPaBO B COOTBETCTBUU C deepadbHbiIM M 00JIACTHBIM
3aKOHO/IATEeICTBOM, MYHHITUTIAIHHBIMH MTPABOBBIMU aKTaMU JINOO B CHITY HaJIETICHUS UX
3aBUTESIMA B TIOpSIAKE,  YCTAHOBJIGHHOM  defepadbHbIM U O0JaCTHBIM
3aKOHOJIaTE€IbCTBOM, MOJHOMOYMSIMU BBICTYNATh OT UX MMEHHU IpPHU B3aUMOJICUCTBUU C
AJIMUHUCTpAlIME MYHUIIMIIAIBLHOTO O0Opa30oBaHMs, WHBIMM OpPraHaMU MECTHOIO
CaMOYIpaBJICHUs] U OpTraHU3aLUsIMU MPU NMPETIOCTABICHUY MYHULIMTIATLHON YCIIyTH.



1.3. TpeGoBanus Kk MOpsIKY HHGOPMUPOBAHUS O MOPAIKE MPEAOCTABICHHUS
MYHUIUIIATBHON YCIYT!

1.3.1 Csenenuss 0 MecTe HaxoXJeHus, Tpaduxe padOThl, HOMEpPaX KOHTAKTHBIX
tenedoHoB Otaena pa3MemnieHbl Ha HTepHET-caliTe AIMUHUCTPAIIMN MYHUIIUITATIBHOTO
obpazoBanus - Epmuuckuii paiton Cmonenckoi obmactu http://ershichadm.smolinvest.ru/

Mecro HaxoxnaeHus Aamunuctpauuu, Otaena : ynuna Coerckas, oM 22, ceso
Epuinun, Epmnyckuii paiion, CMmoneHckas o6mactb, 216580.

[Tpuém 3asButeneii: noneaenbHuk - narauna ¢ 9.00 o 17.00, ¢ nepepsiBoM Ha 00€]
¢ 13.00 no 14.00. Beixoaubie AU - cy0600Ta, BOCKpPECEHBE.

KonrtakTtabie Tenedonsr: (48155) 2-16-36.

DrekTpoHHBIH aapec: epshadm@yandex.ru; epshich@admin.sml.

[TouToBeIit agpec AnvuHuctpanuu, OTaena A HampaBieHUsS OOpallleHU: yiuIa
Coserckas, qoMm 22, ceno Epmnuun, Epmudckuii paiton, Cmonenckast o6iacts, 216580.

1.3.2 Nudopmanusa o MecTe HaxoxaeHUU U rpaduxe padoTel OTena pa3MeniaeTcs Ha

crene Otaena, nHGOPMAIUS CONCPIKUT:

- TEKCT AJIMUHUCTPATUBHOTO PETJIAMEHTA;

- ONlOK-cXxeMy  TOCJIEeIOBATEIbHOCTH  JEHUCTBUM  NpU  NPEIOCTaBICHUU
MYHULUNATBHON YCIYTH (COrIacCHO MPUIOKEHUIO K AIMUHUCTPATUBHOMY PETJIAMEHTY);

- IOPAJIOK U CPOKU MPEAOCTABICHUSI MyHUIIUITAIIBHOW YCIYTH.

1.3.3 Muadopmarnusi, KOHCYJIbTAalUs MO MPOLEAYPE MPEIOCTABICHUS MYHULHUIAIBHON
YCIYTd JOBOJMUTCS OO MNPEACTABUTEINS IMOTydaTeliss MyHUIUIIATIbHON yCIIyTU
HavyaiabHUKOM OTena

- 110 TeJeoHy;

- [IpY JIMYHOM OOpaIlEHUU;

- 110 TUCEMEHHBIM O0paIlEHUSM;

- 110 BJIEKTPOHHOU TTOYTE.

1.3.4 Tlpu orBerax Ha TenehOHHBIE 3BOHKM TI0 BOMPOCY MPEIOCTABICHUS
MYHULIUNAIBHON yciayru HadaidbHUK OTAena 00si3aH MoJpoOHO, B KOPPEKTHOU (opme
uHOOPMUPOBATL O TOPSAKE W YCIOBUAX MPEIOCTABICHUS MYHUIIMIAIBHOWU YCIYTH,
O0OBSICHATH MPUYUHBI BO3MOXKHOT'O OTKa3a B IPEAOCTaBICHUN MYHUITUTIAIbHON YCITYTH.

1.3.5 Tlpu nucbMeHHOM OOpaIIeHUU 3asgBUTENS, B TOM YHUCJIE B BUJE MOYTOBBIX
oOpamieHuid WM MO DBJIEKTPOHHOM MmouTe, WHGOPMHUPOBAHUE OCYIIECTBISIETCS B
MACHbMEHHOM BHUJIE TyTEM MOYTOBBIX OTIPABICHUI.

2. CranaapT npeaocTaBjeHUs MyHUIMIIAJIbHOH yCIyTH
2.1. HanMeHOBaHNE MYHULIMIAIIBHOW YCIIYTH
Opranuzamus  “HOOPMAIIMOHHOTO  OOECIICUCHUS rpaxklai,  OpraHOB
roCyapCTBEHHOM BJIAcCTH, MECTHOTO CaMOYIMPABIICHUS, OpraHU3aluii U OOIECTBEHHBIX

0o0beIMHEHNI Ha OCHOBE NOKyMeHTOB ApxuBHOTO (oHma Poccuiickoii ®deneparuu u
JIPYTUX apXUBHBIX IOKYMEHTOB.



2.2. HauMeHOBaHHE OpraHa, NpeAoCTABISIIONIEr0 MyHULUIIAIBHYIO YCIYTy

2.2.1. MyHununanbHas ycayra IIPEIOCTABIACTCSA AJIMUHUCTpaLuen
MYHULIMINIAJbHOTO oOpa3zoBaHusi - Epmmuckuil pailon CwmoneHckoil oOiactu — yepes
ApXUBHBIN OTJIeT AJMUHUCTPALUK MyHHUIIMIIATEHOTO 00pa3oBanus - Epmnuckuii paiioH
CMoueHcKoW 00J1aCcTH.

2.2.2.HavanpHuk Otnena He BIpaBe TpeOOBATh OT 3aABUTENS OCYILIECTBIICHUS
NEHCTBUI, B TOM YHCJI€ COTJIACOBAHUM, HEOOXOIAUMBIX ISl MOTYYEHUH MYHULMIAIbHBIX
YCIIYT U CBA3aHHBIX C OOpallleHHeM B MHBIE TOCYJapCTBEHHBIC OpraHbl, OpraHbl MECTHOTO
CaMOYIIPABJICHUsl, OPraHU3alluH, 3a HCKIYEHUEM IIOJyYEHHs YCIIyI, BKJIIOYEHHBIX B
IIEPEUYCHb  YCIIYT, KOTOpbIE SIBJISIIOTCA HEOOXOAMMBIMM UM 00S3aTE€NIbHBIMU IS
IIPEIOCTABIICHNS] MYHULIUITAJIBHBIX YCIIYT.

2.3. Pe3ynbTaTr npenocTaBiaeHUs MYHHUIIUIIAIBHON YCIIYTH

KoneuHblii pe3ynabTaT TMPEIOCTABICHUS MYHUIMNAIBLHOM YCIYTH — MOJy4YeHUE
MOJIb30BaTEISIMU  MH(OpMAIIUKM B MUCBbMEHHOM W (WJIM) 3JEKTPOHHOM BHJE O COCTaBe,
colep)KaHUM U MeCTe XpaHeHUs (POHAOB, 0Opa30BaHHBIX OpraHaMH TOCYAapCTBEHHOM
BJIACTU, YUYPEKICHUSIMHU, OpraHU3alUsIMUA U MNPEANPUITHUIMH, HaXOASIMMUCST Ha
xpaHeHuu B Otaene.

2.4. Cpok npenoCTaBiIeHNAs] MyHULUIIAIBHOW YCIyTH

[ToctynuBmrie B AnMuHucTpanuo 1 OTaen 3anpochl HUCIOJHAKOTCS B TEUYECHHE
30 mHel co IHA UX PErUCTPaALUH.

2.5. [IpaBoBbI€ OCHOBaHUS [JIs1 MPEIOCTABICHUS MyHULIMNIATBHON YCIyTH

[IpenocraBiieHre MyHUIUNAIBHOW YCIyTM TI0 OpraHu3anus UHGOPMAIMOHHOTO
obecrieueHns] TpaXkJaH, OPraHOB TOCYAAPCTBEHHOW BIACTH, MECTHOT'O CaMOYIIPaBIICHUS,
opraHu3aiuii U oOLIECTBEHHBIX 00bEAMHEHUM HA OCHOBE JOKYMEHTOB ApXUBHOIrO (hOH/Ia
Poccuiickori @enepanum U APYruX apXUBHBIX JOKYMEHTOB OCYLIECTBISIETCS B
COOTBETCTBHUU CO CJICAYIOIIMMU HOPMATUBHO-TIPABOBBIMU aKTAMMU:

- ®enepanbHBIM 3aKOHOM OT 22 oKTA0pst 2004 1. No 125-D3 «O06 apxuBHOM Jiejie B
Poccuiickoii deneparun» (CoOpanue 3akoHoaaTeNnbcTBa Poccuiickoit @enepanun, 2004,
Ne 43, ct. 4169; 2006, Ne 50, ct. 5280; 2007, Ne 49, ct. 6079; 2008, Ne 20, ct. 2253; 2010,
Ne 19, c1. 2291, o1 02.08.2010 ct. 4196, No. 31);

- @enepanbHbiM  3akoHOM oT 2 mas 2006 r. Ne 59-@3 «O mnopsake
paccmoTpenusi  oOpamienuii  rpaxmad  Poccwuiickoit  ®enepamun»  (CoOpanue
3akoHoaaTenbcTBa Poccuiickoit @enepaumu, 2006, Ne 19, ct. 2060; 2010, Ne 27,
ct. 3410);



- ®enepanbabiM 3ak0HOM OT 27 wmronsg 2010 . Ne 210-®3 «O6 opranuzanuu

IPEIOCTABIICHUS TOCYAApPCTBEHHBIX M MYHHUIIMIAIBHBIX yciayr» (Poccuiickas rasera,
2010, 30 uromns);

- mpukazoM ['ocynmapctBeHHON apxuBHOUM ciyxObl Poccum ot 11 mapra 1997.
Ne 11 «O0 ytBepxkaenuu PernameHTa rocy1apcCTBEHHOTO yueTa JOKYMEHTOB APXUBHOTO
donna Poccuiickoit Denepanun» (bromneTeHr HOPMATHBHBIX AaKTOB (pelepabHbBIX
OpraHoOB UCIOJHUTEILHOM BiacTtu, 1997, No 17);

- MpUKa30oM MMUHHUCTEPCTBA KYJIbTYPbl U MACCOBBIX KOMMYHHKAIUM Poccuiickou
®enepann ot 18 suBaps 2007 r. Ne 19 «O6 yrBepxknenun IlpaBun opraHuzanuu
XpaHEHHs, KOMIUIEKTOBaHUS, y4eTa W MCIOJb30BaHUS JIOKYMEHTOB ApXHBHOro (oHma
Poccuiickoin ®denepanum M OpYyruX apXUBHBIX JOKYMEHTOB B T'OCYJApCTBEHHBIX H
MYHUITUTIATBHBIX apXHBaX, My3esX U Oubianorekax, opranuzanusax Poccuiickoii akageMun
Hayk» (BromiereHb HOPMATHBHBIX aKTOB (peJepalibHbIX OpPraHOB MCIHOJHUTEIBbHON
Bractu, 2007, Ne 20; Poccuiickas razera, 2009, 20 mas);

- Tlonoxxennem 00 ApXUBHOM OTAeNe  AJMUHUCTPAlMA  MYHHUIMIIAIBHOTO
oOpa3oBaHus - Epmmuckuit  paiton CmosieHCKOW  00JacTH,  YTBEPXKICHHBIM
MIOCTAHOBJICHHUEM TJIaBbI MYHUIIUTIAJTBHOTO 00pa3oBanus - Epmmuckuii paiion
Cmonenckoir obmactu ot 30.12. 2005 1. Ne 280 ¢ BHECEHHBIMM W3MEHEHUSAMH Ha
OCHOBAaHMM ITOCTAHOBIICHUS ~AJIMHUHUCTpALUH MYHHUIIUTIATBHOTO OOpa3oBaHUs -
Epumnuckuii paiion Cmonenckoi oomactu ot 29.04.2011 roga Ne 141.

2.6. OcHoBaHue 151 TPENOCTABICHUSI MyHUIUIIAIBHOW YCIyTH

2.6.1. OcHoBaHueM I NPEAOCTABICHUS MYHULIHNAIBHOM YCIYTHM SIBJISIETCS
MUCBMEHHBIA  3ampoc, 3ampoc 1o  (AKCUMUIBHOM CBSA3H, DJIEKTPOHHOM TouTe
IOPUIMYECKOT0 WM (PU3NYECKOTo JInIa (J1ajiee — MOoJIb30BaTelb) B aApec AJAMUHUCTpAIIUN
6o Ortaena.

2.6.2 [lucbMeHHBI 3amTpoC B 00513aTEIBHOM MOPSIIKE JTOJKEH COJIePKATh:
a) I FOPUANYECKUX JIULL:
- HAMMEHOBaHUE IOPUANYECKOTO JIUIIA - 3aABUTEIS;
- (hammHro, UMSI, OTYECTBO PYKOBOJUTENS IOPUIUIECKOTO JIUIIA;
- IOYTOBBIN UJM AJIEKTPOHHBIN aJIpec;
- TentepOH I CBS3H;
- U3JIOKEHUE CYILECTBA BONPOCA;
- INYHAsl MOJANUCH 3asIBUTEIISI U 1aTa;
0) ns pU3MYECKUX JIUIL;
- (hammHro, UMS1, OTYECTBO 3aABUTEIS;
- U3JIOKEHHUE CYIECTBA BOMPOCa;
- IOYTOBBIN ajgpec, TenedoH ISl CBS3H;
- JIMYHYIO MOJIIUCH 3asIBUTEIIS U JIaTy.
TekcT 3ampoca J0JpKeH OBITh HalmMcaH pa30opUuuBoO.



2.77. llepedyeHb OCHOBAaHUI JIJIsl OTKAa3a B IPUEME IOKYMEHTOB,
HEOOXOUMBIX JJIs IPENOCTABICHUS] MYHUIIMIIAIILHON YCIYTH

2.7.1 OtcyrcTBUE JOKYMEHTOB, MNPEAYCMOTPEHHBIX IYHKTOM 2.6.1 HacTosiero
AJIMUHUCTPATUBHOTO PETIAMEHTA.
2.7.2 JIOKyMEHTBI HE COOTBETCTBYIOT TPEOOBAHUSM, YCTAHOBJICHHBIM ITyHKTOM 2.6.2
HACTOAIIETO AIMUHUCTPATUBHOTO PETJIaMEHTA.
2.7.3 IlpegocraBieHue 3asiBUTEIEM JIOKYMEHTOB, COJIEpP)KAIMUX OMIMOKK  WIIU
MPOTUBOPEUYUBHIC CBEICHUS.
2.74 3asgBieHME IOJAHO JHUIOM, HE YIOJHOMOYEHHBIM COBEpLIaTh TaKOro pojaa
JICVCTBHUSL.
2.8. IlepeyeHb OCHOBAHUM I OTKa3a B
MPEOCTABICHUN MYHUIUIIAIBHON YCIYTH

2.8.1 3anpammBaeMas HHPOpPMALKS OTHOCUTCS K MH(OPMAIMU OTPAaHUYEHHOTO AOCTyNa

2.7.1. OcHOBaHuMeM JIsI OTKa3a B NPUEME TOKYMEHTOB SIBIIETCS OTCYTCTBHE B
3arpoce CBeJIeHUH, HEOOXOAUMBIX JJIsl €r0 UCTIOJTHEHUS:

- HAUMEHOBaHUs, TU00 (aMUJIUK, UMEHHU, OTYECTBA MOJIL30BATENS;

- IOYTOBOTrO U (WJIM) 3JIEKTPOHHOIO aJpeca MOJIb30BaATE;

- yKa3aHus TeMBbI (BOIIpoOca);

- XpOHOJIOTHH 3allpaliuBaeMoi HH(POPMALIUH.

2.7.2.Ecnu  3ampochl HE TOAAAIOTCS MPOYTEHHIO, OTBET Ha oOOpallleHHe He

naéTcst M OHO HE MOJUIEKUT PAaCCMOTPEHHI0, 0 4éM B TeYeHHe 7 JAHEH co AHS
perucTpanuu oOpameHus: coooaeTcsl MoJb30BaTelN0, HAPaBUBIIEMY OOpallleHUe, ECIH
ero (paMuiIns ¥ MOYTOBBINA aJpec MOANAITCA T MIPOUYTEHHUIO.

2.9. Ilepeuenn ycnmyr, HEOOXOAUMBIX B 00s3aTEIbHBIX
JUTSI TIPETOCTaBICHUS MyHUITUTIATLHON YCIYTH

Jlnst npenocTaBiaeHUs MyHUUMINIATBHOM YCIYTH HE TpeOyeTCsl MOJIy4eHUs
UHBIX YCIIYT.

2.10. Pa3Mmep mnaThl, B3UMAEMOU € 3asBUTENS IPU MIPEAOCTABICHUH
MYHULIUTATBHON YCIIYTH, U COCOOBI €¢ B3UMaHUs

MynununanibHas yciiyra npeocTaBisieTcsi 0eciiaTHoO.

2.11. MakcuMalibHBIM CPOK OKUJAHUSI B OUE€PEAU TIPH MO1aUe
3a1Ipoca 0 MPeI0CTaBICHU MYHUIUIIAIBHON YCIYTH

MakcuMalbHBIM CPOK OKHJIAHMSA B OYEPEAM MPU IOJade 3ampoca O IPENOCTaBICHUU
MYHULHANAIBHON YCIYTH U MPH MOJYYEHUHN PE3YJIbTATa IPEAOCTABIEHNS MyHULUIAIBHOM
YCIIYT'M HE JOJDKEH NpeBbIIAaTh 15 MUHYT.



2.12. Cpok peructpaiyu 3anpoca o npeoCTaBICHUN
MYHHUIIATIATBHON yCITyTH

2.12.1 TlocrynuBmue B AnmuHuctpauutro wid Otaen oOpaineHust — (3asBICHUS)
IOPUJIMYECKUX W (DU3MYECKUX JIMI[ PETHCTPUPYIOTCS HadaabHUKOM OTaena B JeHb
MOCTYIUICHUS B CHIEIUATIBHOM >KypHAJIE.

MakcuMalIbHBIM CPOK PpETHUCTpallMu 3ampoca  OJUH pabouyuid JeHb C MOMEHTa
MOCTYIUICHUsI OOpalleHusl.

2.12.2 Ilpu nocrymienny B AgMuHHUCTparuio win OTaen oOpalieHus MoJIb30BaTels
10 JJICKTPOHHOW ToYTe, OOpalleHHe pacredyaThiBacTcs Ha OyMa)KHOM HOCUTEIE U B
najgpHenIeM paboTa ¢ HUM BeJETCS B YCTAHOBJICHHOM TTOPSIKE.

2.13.TpeboBaHus K NOMEIIEHHUSIM B KOTOPBIX
IIPEAOCTABIAECTCS MyHULAIIAJIbHAS yCIIyTra

2.13.1 B Orpgene B3aMMOJICUCTBHE C TMOJY4YaTeJIMA MYHHIUIIAJBHOW YCIYyTH
OpPraHU30BaHO B OT/EIBHOM KaOWHETE.

2.13.2 Bxox B Otnen o6opyaoBaH HH(POPMAIMOHHOW TaOMWYKOM  (BBIBECKOW)
collepKalllel  CBEJEHUS O HOMepe KaOMHeTa, JODKHOCTH JIMIA OCYLIECTBIISIOIIETO
npUEM, peKUMe padOTHI.

2.13.3 Mecra oxxumanus AJis 3asBUTENIeH 000pYI0BaHbI CTYJIbSIMHU.

2.13.4 Tlomemenue st mpuéMa 3asBUTENST O0OPYIOBAHO CTYJIBSIMH W CTOJIOM Jis
o opMIIEHHSI TOKYMEHTOB, UMEIOTCSI 00pa31bl 3aM0JIHEHHS 3asiBICHUM.

2.14. Tloka3zarenu JOCTYHOCTH U Ka4e€CTBA
MYHULUNAIBHON YCIyTH

Nudopmanust npemocTaBisieTcss MOIb30BATEISIM MYHHUIMITAIBHOW yCIyru 0e3
OTpaHUYCHUM.

KauectBeHHOMN npeaocTaBisieMass MyHULIMINIAJIbHAS YCIIyra IPU3HAETCS TOJBKO MPHU
MPEIOCTABIICHUU YCIYTM B CPOKHM, OIPENCIICHHBIE HACTOSIIUM AJIMUHUCTPATUBHBIM
peryiaMeHTOM, M TPU OTCYTCTBHHM ajlo0 CO CTOPOHBI MOTpPEOUTENe Ha HapyIlIeHUE
TpeOOBaHMI CTaHJapTa MPEIOCTABICHHUS MyHUIIUTTAIHLHOM YCITYTH.

2.15. IlpenocraBieHue MyHUIIMNAIBHOW YCIIYTH
B DJIEKTPOHHOU (hopme

MynununanpHas yciiyra mpeoCcTaBsIeTCsl B AJIEKTPOHHOU dhopMe MyTEM pa3MelleHus Ha
caiite AamuHuctpanmu uHpopMamuu o (GOHIAX, XpaAHANIUXCS B Otnene
AJIMUHHUCTpaLNH.



Nudpopmanus o ponmgax Ortnena gaéres B BUAE (POHIOBOrO Karajuora ¢ ykazaHHEM
cocraBa (hOoH/Ia [0 CPOKAM XpaHEHHsI TOKyMEHTOB: IIOCTOSIHHOTO XpaHEHHs, BPEMEHHOT'O
XpaHeHus (JOKYMEHTBI [0 JTUYHOMY COCTaBY, MOXO3SIICTBEHHBIE KHUTH).

3. Cocras, 0CJ1e10BATEIbHOCT U CPOKH BHINIOJTHEHHSA
aIMMHHUCTPATUBHBIX NMpPo1eaYpP, TPedoBaHUSs
K NOPSIAKY X BBINOJHEHHUS

3.1. UadopmupoBaHre 0 MyHUIIUIIATBLHOMN yCIyTre

biok-cxema [I0CJIEIOBATEIbHOCTH NENCTBUN pu IIPETOCTABJICHUH
MYHUIMOAIBHOM  YCIAyrd yKazaHa B nOpwiokeHuu Ne 1k  HacrodmeMmy
AJIMUHHUCTPAaTUBHOMY PETJIaMEHTY.

3.2. [IpenocraBieHre MyHUIIMIAIBHON YCIYTH BKJIIOYAET B C€0sl CIEAYIOIIHE
aJIMUHHUCTPATUBHbBIC MPOLIETYPHI

1) peructpanus 3anpocos;
2) MOArOTOBKA OTBETOB;
3) oTmpaBiieHHE OTBETOB.

3.3. Ilpuém u perucrpanusi JOKyMEHTOB

3.3.1. OcHoBaHMEM JJ1s1 HAYajIa UCIIOIHEHUS AIMUHUCTPATUBHBIX MPOLIEAYPHI
SBJISIETCS IMYHOE OOpAIlleHUE C 3apoCcOM MOJIb30BaTes B AqMUHUCTpanuio unu Otren,
100 MOCTYIUICHUE 3ampoca 10 MOYTe, M0 HHPOPMAITMOHHO-TEIEKOMMYHUKAIIMOHHBIM
ceTsaM OOIIero A0CTYIa, B TOM uuciie ceTd MIHTepHeT, BKIII0Yas SJIEKTPOHHYIO MOUTY.

3.3.2. HayanbHUK oTIeIa
- MPOBEPSIET HAJTUYHUE B 3aIIPOCE HEOOXOIUMBIX ISl TPEAOCTABICHUSI MYHUIIUTIATBHOMN
YCJIYTU CBEJICHUN YCTAHOBJIEHHBIX MYHKTOM 2.6.2 HacTOSIEro AJIMHHUCTPATUBHOTO
perjiaMeHTa;

- PETUCTPUPYET NOCTYIICHUE 3aMPOCa B COOTBETCTBUH C YCTAHOBJIICHHBIMU MTPABHIIAMU
JIeJIOTIPOU3BO/ICTBA;

3.3.3. Pe3ynbTatoM aJIMUHUCTPATUBHOMN MPOLEAYPHI SBISAETCS MOTYYCHUE TPUHATOTO
3ampoca K UCTIOJIHEHHUIO.

3.3.4. [IpoAOmKUTENBHOCTh A IMUHUCTPATUBHOMN TIpoIIenypsl He OoJiee 1 mHs.

3.4. PaccmoTpenue oOpalieHus 3assBUTEISI

3.4.1. OcHOBaHMEM ISl HAYajga aAMUHUCTPATUBHON MPOUETYPhl UCIIOTHEHUS 3apoca
SBJISIETCA MOCTYIJIEHUE 3aIIPOCa UCTIOTHUTEITIO.

3.4.2. IloaroToBKy OTBE€Ta IOJB30BATEJISIM OCYIIECTBISIET HayajdbHUK OtTnena Ha
OCHOBAHHMM MPUHSATOrO PEUICHUS] O BO3MOXHOCTH MCIIOJIHEHHUS 3a1poca M0 UMEIOIEMYCS
B Oraene Hay4yHO-CIPAaBOYHOMY ammapary B CPOKH YCTAaHOBJIEHHBIE ITyHKTOM 2.4
HACTOAIIET0 AJMUHUCTPATUBHOTO PETJIAMEHTA.



3.4.3. OTBeT MOXET OBITH MOATOTOBJICH B JBYX SK3EMIUISIpPaX B BUJIE:

- YBEJOMJICHHUS TI0JIb30BATEIISI O COCTaBe, COJICP)KAaHUU U MECTe XpaHeHHHU (PoHaa B
MUCEMEHHOM BH/JIE, TMOO B DJIEKTPOHHOU popme;

- YBEJOMJICHHME 00 OTCYTCTBHH 3alpallliBacMbIX CBEJACHHUM B MHUCbMEHHOM BHJIC,
amb0 B DJJIGKTpOHHOW QopMe. B oTBeTe wu3maraeTcs NpWYMHA TIO KOTOPOM HE
MIPEJICTABIIICTCS BO3MOYKHBIM COOOIIUTH HEOOXOIUMYI0 HH(GOPMAILIHIO.

3.4.4. lloAroToBIIEHHBIN OTBET Ha OyMa)XHOM HOCHUTEIH MOJINUCHIBAECTCS
HavaapHUKOM OTaena U 3aBepsieTcs: TepOOBOM mevath AJMUHUCTPAIIMH, B DJIEKTPOHHOM
dbopme moanuceIBaeTCS MUPPOBON MOANMUCHI0 HadanbHUKA OTaena.

3.4.5 Pe3ynbTraToM BBINOJHEHHUS AJIMHUHUCTPATHUBHONW TMPOLICAYPHI  SIBISETCS
MOATrOTOBKA OTBETA HA MOCTYMUBIIUMN 3aIpoC.

3.4.6 IIpoAOMKUTENLHOCTh AJIMUHUCTPATUBHOM TMporierypsl He Oosee 30 nHei

3.5. Beigaua pesynbTaTa npeaocTaBieHUus: MyHUITUTIATLHOM
YCIIYTH TOJIb30BATENIO

3.5.1.Ilocne moanucanusi, OTBEThI B TUCbMEHHON ()OpME MOTYT OBITh BBIJIAHBI:

- Ha PYyKH IIOJIb30BATENIO IPU MPEABSABICHUN JIOKYMEHTA, YIOCTOBEPSIOLIETO
JUYHOCTb;

-TPETBUM  JIMLAM TpU OPEIbABICHUH O(OPMIEHHOM B  COOTBETCTBUU C
3aKOHOAATEIBCTBOM HOTapHUAJIBHO 3aBEPEHHOM JTOBEPEHHOCTH.

- BBICBUIATHCS 110 IIOYTE IPOCTHIM IIMCBMOM B aJIpeC MOJIb30BaTEIIS;

- OTBET B JJIEKTPOHHOW (popMe HampaBisieTcss MO JJIEKTPOHHOM MOYTE B aJpec
II0JIB30BATEIIS.

3.5.2. Pe3ynpTrarOM BBINOJHEHUS AJMUHUCTPATUBHOM IPOLENYPHl  SBISIETCS
UH(GOPMUPOBAHUE 3asBUTENS O Pe3yJIbTaTax paCCMOTPEHHUS 3arpoca.

4. @opMbI KOHTPOJISI 32 HCHOJHEHHEM HACTOALIEro AAMHUHUCTPATUBHOIO
perjiaMeHTa
4.1. O6muii KOHTPOJIb 32 UCIIOJTHEHUEM HACTOSIIETO AJIMUHUCTPATUBHOTO PETJIaMEHTA
OCYIIECTBIISIETCS YMPABIIAIONINM JIeJIaMi A TMAHHUCTPAIIUH.

5. locyneOHbIil (BHeCYAeOHbINH) MOPAIOK 00KAJTOBAHUS PelICHUN U 1eHCTBUN
(0e3xeiicTBHUSI) OPraHa, NpeJoCTABJIAIIIECI0 MYHHIUNIAIBHYIO YCJIYTY

JletictBust  (6e3neiicTBue) W pernieHuss HadaimbHuka Otnena, OCYIIECTBISEMbIE U
NpUHUMAEeMble B XOJI¢ TMPEJOCTABJICHUS MYHHIIUIAIBHOW YCIYTH, MOTYT OBITh
00’kasioBaHbl BO BHECYIEOHOM TOPSJIKE U (KUJTH) B CY/IE.

5.1 O6xanoBanue nercTBUi (0e31elCTBUS) U pEUICHUH, TPUHATHIX B X0J1€
IPEIOCTABICHNUS MYHUIIUIIAJIBLHOW YCIYyTH B AOCY1€OHOM MOPSAKE



5.1.1 BuecyneOHBI MHOPSAOK IMOAAUM, PACCMOTPEHHUS M pa3pelleHus xanol0 Ha
nercTBus (0e3/eCTBHE) M PEIICHUS JOJDKHOCTHBIX JuIl (crienuanuctoB) Otaena
ompenensiercs heneparbHbIM U 00JTACTHBIM 3aKOHOIATEIIECTBOM;

5.1.2 3asBuUTENH MOTYT OOpaTUTBCS C >XKaloOoil Ha nelcTBus (Oe3neicTBHe) U
pEIIeHMS, OCYIIECTBISIEMbIC (TPUHSTHIC) B X0/1¢ UCIIOJTHCHUS MYHUIIMITAIGHON YCIYTH, K
['maBe AJIMHMHHUCTpAllMM MYHUIIMIAIBHOTO O0pa3oBaHUS , YHOPABISIONIEMY JelaMu
AJIMUHUCTpaLINH;

5.1.3 B nuceMeHHOM oOpalieHun (3kajiooe) yKa3plBatoTCs:

- amunmsa, wMs, OT4EeCTBO WM (aMHIIMS, WUMs, OTYECTBO YIIOJTHOMOYEHHOTO
MPEJACTABUTENS B ClIy4ae MUCbMEHHOTO 00OpallieHus MPEeCTaBUTEIS;

- TIOJITHO€ HAWMEHOBAaHHME IOPUIWYECKOTO JHIA B Clydae OOpalieHus OT WMEHHU
IOPUUYECKOTO JIUIIA;

- TIOYTOBBINA aJpec, M0 KOTOPOMY JTOJDKEH OBITh HAITMCAH OTBET WIIM YBEIOMJICHUE O
nepeaapecanuy oopalieHus;

- CYyTh MUCBMEHHOTO OOpaICHHUS;

- TMYHAs TOJIMUCH U JIaTa.

B xamobe yka3pIBalOTCS TMPUYUHBI HECOTJIAcHs C OOXaJTyeMbIM DEIICHHEM,
nevicteueMm (Oe3neiicTBUEM), OOCTOSATENbCTBA U JIOBOJABI, HAa OCHOBAaHUU KOTOPBIX
3asBUTEIh CUYMTACT HAPYIICHHBIMH €T0 TMpaBa W 3aKOHHBIC HWHTEPECH, CO3JTaHbBI
MPEMNSTCTBUSA K UX peaTn3alltu.

K xamobe wmoryr OBITh TPWIOKEHB JOKYMEHTBHl WJIM KONWUU JOKYMEHTOB,
MOATBEPKIAIOIINX U3JI0KEHHBIE B JKaj00e 00CTOATENbCTBA U IOBOJIBI.

5.1.4 TlpenmeTrom a0CyaeOHOro 00XaloOBaHUS MOTYT SIBJISTHCS — JIEUCTBUSA
(Oe3meiicTBue) HavyanbHuka OTaena, a TakkKe TMNPUHUMAEMble WM pEHICHUs TMpHU
VCITOJTHCHUY MYHHUITUTIATBHON YCITYTH.

5.1.5 OcHoBaHueM JIsl OTKa3a B pACCMOTPEHUU Kall0Obl JIMOO MPUOCTAHOBJICHUS €€
PacCMOTpPEHHUS SBIISIOTCS:

- OTCYTCTBHE B >KaJIOO€ MOYTOBOTO ajpeca 3asBUTENS, 0 KOTOPOMY JTOJDKEH OBITh
HaIpaBJICH OTBET;

- COJIEp’KaHME B JKalloO€ HEIEH3YPHBIX JINOO OCKOPOUTEIHHBIX BBIPAKECHHM, YTPO3bI
KU3HHM, 3[I0POBBIO, UMYIIICCTBY crienuaaucTtoB OTaena, a TakKe WICHOB UX ceMel (mpu
9TOM  3asBUTENIO, HAMpaBUBIIEMYy oOpalieHue, MOXET ObITh COOOIIEHO O
HEJIOMYCTUMOCTH 3JI0YTIOTPEOJICHUS IPABOM);

- HE TMOJJAIONTUICS MPOYTCHHUIO TEKCT XKanoObl, (pamMuiIus WIM MOYTOBBIA aJpec
3asBUTEIIS.

5.1.6 TlpaBa 3asBuTENs Ha MOJTy4YeHHUE MHPOPMAIIMU U JTOKYMEHTOB, HEOOXOIUMBIX
JUTs1 0OOCHOBAHUS U PACCMOTPEHHUSI JKaJI0ObI:

Havanpauk Otaena o6s3an

- TPEAOCTaBUTh 3asABUTCIIO IO €ro IMpPochOE BO3MOKHOCTH O3HAKOMJICHUS C
JOKyMEHTAaMU M MaTepHallaMH, HEOOXOJUMBIMU JJii OOOCHOBAaHUSI U PACCMOTPEHUS
XKajmoObl, T.e. obecneyuTh ero MHGOpPMalLMEH, HEMOCPEICTBEHHO 3aTparuBarolleii ero
npaBa, €CJIM UHOE HE TIPETYCMOTPEHO 3aKOHOM;



- oOecreynTh OOBEKTHBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE pacCMOTpPEHUE
&KaJI00Bbl, B CIydae HEOOXOJUMOCTH - C yUaCTUEM 3asIBUTEIISA, HAIIPaBUBLIETO K00y, WU
€ro 3aKOHHOT'O IPEICTaBUTEIS;

5.1.7 XKanoba, moctynuBiias B AJAMUHUCTPAIIMIO MYHULIMIAIBLHOTO 00pa30BaHUS -
Epumuckuit paition CMosileHCKOW 00J1acTH, MOMJICKHUT PACCMOTPEHHUIO JOJKHOCTHBIM
JMLIOM, HAJEJIEHHBIM MOJHOMOYMSAMHU MO PacCMOTPEHHUIO Kajio0, B TeueHue 15 pabouux
JHEH CcO JHA €€ perucTpalud, a B Ccly4ae OOKaJoBaHMA OTKa3a Oprasa,
IPEAOCTABILIOMIETO  MYHMIMNAIBHYIO  YCIYry, JOJDKHOCTHOIO  JIMIIA  OpraHa,
[PEAOCTABIIAIONIET0 MyHUIUMIIATIBHYIO YCIYTY, B IPUEME TOKYMEHTOB y 3asBUTEIIS JINOO B
UCIPABJICHUU JIONYIIEHHBIX ONEYaTOK U OUIMOOK UJIU B CiIy4ae 00>KajJoBaHUs HapyIIECHUs
YCTAaHOBJICHHOI'O CPOKa TaKUX HCHpPAaBJICHUI — B Te4YeHHE 5 paboyux AHEH co AHA ee
PEruCTpaLMH. OtBer Ha xanoOy mnoanuchiBaeTcs [naBoi AMUHHCTpALUIO
MYHHUIUIIATIBHOr0 00pa3zoBanus - Epmmuckuii paiton CMoieHCKoH 001acTy.

5.1.8 Ecnu B pe3ynpTaTe paccMOTpeHHUs jkajo0a IMpU3HaAHA OOOCHOBaHHOW, TO
NPUHUMAIOTCSI  MEpbI, HalpaBJICHHbIE HA BOCCTAHOBJICHHWE WJIM 3aIUTy HAPYIICHHBIX
npaB, CBOOOJ M 3aKOHHBIX HHTEPECOB 3asBUTENS, AACTCA IMHUCbMEHHBI OTBET IO
CYILIECTBY NIOCTABJICHHBIX B kKan00€ BOIPOCOB.

3asBUTENI0 HANpaBlsAETCS COOOLIEHHWE O MPUHATOM PpEIIEHUUd U JIEUCTBHUSX,
OCYLIECTBJIEHHBIX B COOTBETCTBUHU C MIPUHSATHIM PEIICHUEM.

5.1.9 OOpaiueHus 3asBUTENEH CUUTAIOTCS Pa3pEUICHHBIMU, €CIIM PACCMOTPEHBI BCE
MOCTaBJICHHbIE B HUX BOMNPOCHI, MPUHITHl HEOOXOJUMBIE MEPBI U JaHbl MHUCHbMEHHBIE
OTBETHI (B Ipejaenax KOMIIETEHLIMH) MO CYLIECTBY BCEX IIOCTABJIEHHBIX B OOpalleHUSIX
BOITPOCOB.

5.1.10 TIucpbmeHHBIN OTBET, COAEpKAIMKA pPe3yJabTaThl PACCMOTPEHUs] OoOpalieHus,
HaIpaBJISETCS 3asIBUTENIO IO a/IpECy, YKa3aHHOMY B OOpallleHHH.

5.1.11 Ecnu 3asBUTENM  HE YAOBIETBOPEHBI PEUICHUEM, IPUHATHIM B XOJI€
pacCMOTpEHUS KaloObl WM pElIeHWEe He ObLJIO MPUHSTO, TO OHHU BIpPAaBE OOpPaTUTHCA
NUCBMEHHO B OTAEN Mo pabore ¢ apxuBamu Jlemapramenta CMoOJIEHCKONH 00J1IacTH IO
KyJbTYpE U TYPU3MY.

5.12. Ecim B xanoOe 3agBUTENS] COACPKUTCS BOIPOC, HAa KOTOPHIA emy
MHOTOKPAaTHO [1aBaJIUChb NMCbMEHHBbIE OTBETHl IO CYHIECTBY B CBSI3M C paHee
HAIpPaBJIIEMbIMU KaJl00aMH, U MPU 3TOM B kKajnoOe He MPUBOJSATCS HOBBIE TOBOJABI WM
oOcrosTenscTBa, ['1aBa AIMHHUCTPALMM, YIOPABISIOLUN AeIaMU BIIPaBE MPUHATH
pemieHre O 0€30CHOBATEIILHOCTH OYEPEAHON >Kajlo0bl M MPEKpallleHUHd MEPEruCKH C
3asBUTEJIEM 110 JIaHHOMY BOIIPOCY MpHU YCJIOBUHM, YTO YKa3aHHas jkajoba W paHee
HanpaBliieMble JKajJoObl HANpaBSUIUCh B AIMUHHCTpAMI0 MYHHUIIMOAIBHOTO
oOpa3oBanusi. O JTaHHOM pElIeHUU YBEJIOMIISIETCA 3asBUTENb, HAIIPABUBILUN 0OpallieHue.

5.2 Ob6xanoBanue aercTBUi (0e3/1eCTBUS) U pELICHUH,
MPUHATHIX B XOJ1€ MPEJOCTABICHUS MyHUIIUIIATBHOM
YCIIYTH B CYJ€OHOM TOPSIIKE



5.2.1 Tlopsmox cynebHOoro oOkanmoBaHUs NeUCTBUN (O€3MEHCTBHSI) W PEIICHUMH,
OCYIIECTBIISIEMbIX M NPUHUMAEMBIX B XOJI€ MPEJOCTABICHUS MYHULUIAIbHON YCIyIH,
OIpeAeIsIeTCS 3aKOHOAaTenbcTBOM Poccuniickon Penepannu.

[Tpunoxenne Ne 1

K AJIMUHHCTPAaTUBHOMY peryiaMeHTy
MIPEIOCTaBIICHUS AJMUHHCTpaIen
MYHUIUINIATbHOTO oOpa3oBaHus - Eprmmuckwii
paifon  CMoOneHCKON o0nacTh  MyHHUIMIAIbHOM
yCIIyTu «Opranuzanus nH(})OpPMAITMOHHOTO
o0ecrieueHus TpaxkJlaH, OPTraHOB TOCYAapCTBEHHOU
BJIACTHU, MECTHOT'O CaMOYIPaBIIEHUS, OpraHu3aluii U
00IIIeCTBEHHBIX 00BbeIMHEHU Ha OCHOBE
nokymeHTOoB ~ ApxuBHoro ¢onna Poccuiickoii
®denepaliv U JPYrux apXUBHBIX JOKYMEHTOB)»

BJIOK-CXEMA
[OCJIEJJOBATEJIbHOCTH JEMCTBUI 110 UCITOJTHEHUIO
MYHULIUITAJIBHOU YCIIYTU "OPTAHU3ALIUA MUHOOPMALIMOHHOI'O OBECIIEUEHUS T'PAX/IAH, OPTAHOB
I'OCYJAPCTBEHHOM BJIACTU, MECTHOI'O CAMOYIIPABJIEHH S, OPTAHU3ALMI U OBLIECTBEHHBIX
OBBEJMHEHWI HA OCHOBE JIOKYMEHTOB APXUBHOI'O ®OHJIA POCCUMCKOM ®EJEPALIM U JIPYTUX
APXHMBHbBIX JOKYMEHTOB"

[Ipuem u peructpanms 3amnpocoB

PaccmoTpenue 3anpoca u mpeACTaBICHHBIX
JOKYMEHTOB Ha4YaJIbHUKOM OTJIeJia

YBenomMieHue mojib30BaTels O VYBemomieHne moib30BaTelis 00
COCTaBe, COJICP)KaHUU U MECTE OTCYTCTBHHU 3aIpalinBaeMbIX
xpa"eHus (oHa B TUCbMEHHOM CBEJICHUY B MMCbMEHHOM BHJIC
BUJI€ TUOO B AIIEKTPOHHOMU 100 B AIEKTPOHHOMU (hopMme.
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