AJIMUHUCTPAIIUS MYHUILIUITAJIBHOI'O OBPA3OBAHMUSI-
EPILIMUCKUN PAMOH CMOJIEHCKOM OBJIACTH

ITOCTAHOBJTEHHNE

or 13.11.2015 Ne 237
c. Epuinun
Epumnuckoro paiiona
Cmouienckoii odsacTn

O BHECEHUU U3MEHEHUN B AJIMUHHUCTpA-
TUBHBIN PETIAMEHT 10 IPEAOCTABICHUIO
MYHULIMIAIBHON  YCIYTH "Brimaua
APXMBHBIX CIPABOK, APXUBHBIX BBIIUCOK,
apXHWBHBIX KON

AIMUHHCTpAIMs MYHHUIIMNAIBHOTO oOpa3zoBanusi - Epmmuckuii paiion CMOJIEHCKOM
00JIaCTH MOCTAaHOBII A€ T:

1. BHecTn B AIMUHHCTPATUBHBIN PETJIAMEHT IO NMPEIOCTABICHUI0 apXUBHBIM OTIEIOM
AIMUHHCTpalul MYHHULIMNAIBHOTO oOpa3zoBanus - Epmmuckuil paiioH CMoJeHCKOM
o0JacTy MyHMIIMIIAJIbHOW yciyru "Beiiada apXUMBHBIX CIIPABOK, apXMBHBIX BBINMHCOK,
apXMWBHBIX KONUWHK", yTBEPXKAECHHBIM IIOCTAaHOBJIEHHWEM [JaBpl AJIMUHUCTpaLUU
MyHUIIUTIATBHOTO Oo0pa3oBanusi - Epmumyckuii paifon CmolleHCKoW 005acTé Ot
25.12.2009roma Ne 304  ( B pemakiuu  moctaHoBieHuss ot 02.10.2013 r Ne 311)
WU3MEHEHUS, U3J0KUB IMyHKTHI 3.4.2 u 3.4.3 B creayromei peJakium:

"3.4.2 ApxuBHas ClipaBKa, apXWBHAas BBIIUCKA U apXUBHASI KOMUSI COCTABJISIETCS 1O
yctaHoBieHHou ¢opme ([Ipunokenne k AamunuctpatuBHOMY periameHTy Ne 3, Ne 4, No
5). JlokyMeHThI UCIONHEHHbIE HA OyMa)XHOM HOCHUTEJE MOAMHUCHIBAIOTCS HAYaJIbHUKOM
Otpena u 3aBepsitoTCs repOOBOM  MedaTrbio  AJMUHUCTPAMU  MYHHULUIAIBHOTO
obOpazoBanus - Epmnuckuii paiion CMOJIEHCKON 001aCTH, TOKYMEHTBI B JICKTPOHHOM
dhopme 3aBepsieTcs UGPOBOM MOANUCHIO HadabHUKa OTAena".

"3.4.3. ApxuBHas Komus , CHIEJIaHHAs KCEPOKOIMPOBAHUEM JOKYMEHTA, 3aBEPSETCA
MOANMChI0 HadaibHUKa Otnena W ne4yaTel0  AJMUHUCTPAUMM  MYHMIIUMIIAJIBHOIO
oOpa3zoBanusi - Epmmuckuii  paiion CmoJIeHCKOW 00nacTH i JTOKYMEHTOB, K HeEH
MIPWJIAraeTcss CONPOBOAUTENBHOE MUCHMO C MOAMMUCHIO HauaJibHUKa OTlena, 3aBEpeHHOE



repOOBOH Me4aTbi0 AJIMUHUCTPALIMYA MyHHUIUIIATEHOTO 00pa3oBanus - Epmunyckuii paiion
Cwmonenckont oonactu (IIpunoxenne k AAMUHUCTPAaTUBHOMY perjaMeHTy Ne 6)".
2. HacTosiiiee mocTaHOBJIEHHE BCTYIAET B CUJIy C MOMEHTA €r0 IPUHSITHS.

['maBa MyHUIIMTIATBHOTO OOPA30BAHUS -
Epumuckuii paiion CMosieHCKO# o0nacTu K.H. Cepenkon



VYTBEPX/IEH
[TocranoBnenuem [ '1aBpl A IMUHUCTpAIIUU
MYHUIIMTIATFHOTO 00pa30BaHuUs-

Epmnuckuii paiton CMosieHckoi o6nactu
ot 25.12.2009r Ne 304

AJIMUHUCTPATUBHBIA PETJIAMEHT
NpeI0CTABICHHUA APXUBHBIM OTA€JI0M AJAMHUHHCTPALUMA
MYHHIMIIAJIBHOI0 00pa3zoBanusa — Epumimyckuii paiion

CMoJ1eHCKOi 00/1aCTH MYHUIUNIAJIBHOMH YCIyTH
«Bbl1a4a apXUBHBIX CNIPABOK, APXUBHBIX BBINUCOK,
apXMBHBIX KOIMII»

B pemaxium [locranoBienuit A MUHUCTpAIA MyHAIIUTIAIEHOTO 00pazoBaHus - Eprmdackuii paiior CMOIEHCKOM
obmactu ot 02.10.2013r Ne 311, ot 13.11.2015 Ne 237

1. O01mme moJ10KeHus
1.1 Tlpeamet perynupoBaHusi AJIMHUHUCTPATUBHOTO perjaMeHTa

AJIMUHUCTPATUBHBIA pErIaMeHT AJIMUHUCTPAIlMM MYHHUIIUIIAILHOTO 00pa30BaHUs
- Epuinuckuii paiton CMoJeHCKOM 001aCTH 10 IPEAOCTABICHUIO MYHUITUIIAIBHOW YCIYTH
«Bbljaya apXWMBHBIX CIHPaBOK, AapXWUBHBIX BBIHCOK, APXWMBHBIX KOMHN» (nanee —
AJIMUHUCTPATUBHBIA perlaMeHT,MyHULIMNIAJIbHASL ~ ycliyra), pa3paboTaH  apXUBHBIM
OTIIEJIOM AJMUHUCTpAIlMd MYHUILMIIAILHOTO oOpa3oBanus - Epmmuckuii  paiion
Cmonenckoi obnactu ( manmee - Otmen) B LENAX MOBBIIICHUS KAadeCTBAa MCTIOJHEHUS U
JOCTYITHOCTH NPENOCTABICHUS  MYHULHWNAIBHOM YCIYTM W ONPEAENHSeT CPOKU U
MOCJIEIOBATEILHOCTh IEUCTBUM (aIMUHUCTPATUBHBIX MPOIEAYP)_ NPH MPETOCTABICHUU
MYHHULIUITAIBHON YCIYTH.

1.2 Onucadue 3asIBUTEIA

3asBUTEISIMU MYHUITUTATBHOW yCIIyTH (fanee — 3asgBUTENH) SIBISIOTCS
rOCyapCTBEHHBIE OpPraHbl, OpPraHbl MECTHOI'O CaMOYIPAaBICHUS, HOPUAUYECKUE WIIH
¢dusnueckue 1A, IMEIOIMe TPaBO B COOTBETCTBUH C 3aKOHOIATEILCTBOM Poccuiickoit
Oenepanuu MO0 B CUJIy HAJICNEHUS HMX 3aABUTEISIMA B YCTAHOBJIEHHOM TOPSIIKE
MOJIHOMOYHSIMU BBICTYNATh OT KX UMEHH IIPU NPEAOCTABICHUA MYHULIUIIATBHONU YCIIYTH.

1.3 TpebGoBaHus K NOPSAKY HHPOPMUPOBAHUS O MPEIOCTABICHUN MYHULIUITAIbHON
YCIIyTH

1.3.1 CBegeHuss o Mecte HaxoXJeHUs, rpaduke pabOThl, HOMEpPAaX KOHTAKTHBIX

tenedoHoB Ortnena pa3menieHsl Ha HTepHeT-caiiTe AIMUHUCTPAMA MYHUIIUNIATBHOTO

oOpa3oBaHuUs - Epmmuckuii paiioH CmoneHckon obJyactu
http://www.admin.smolensk.ru/~epsh

Mecronaxoxaenue Otnena: ynuna Coserckasi, gom 22, ceno Epmmun, Epmmyckuii
paiion, CmoiieHcKas o0nacts, 216580.



[TouroBbiit anpec Otnena ans HanpasieHHUs: oOpameHuid: ynuua CoBerckas, 1oM 22,
ceno Epmnun, Epmnuckuit paiion, CMmomneHckast 00sacts, 216580.

DnekTpoHHBIN ajapec: epshadm@yandex.ru; epshich@admin.sml.

KonrtakTtHbie Tenedonsr: (48155) 2-16-36.

Pexxum pabotel Otnena: nmoHeaenbHuK - maTHUna ¢ 9.00 mo 17.00, ¢ nmepepbiBoM Ha
o6en ¢ 13.00 go 14.00. Beixoansie 1HU - cy0OOTa, BOCKPECEHBE.

[Tpuem rpaxkaaH: moHeAeIbHUK - IATHULIA ¢ 9.00 10 17.00.

1.3.2 adopmartiusi, KOHCYIbTAIHS MO MPOLEAYPE MPEIOCTABICHUS MYHULIUTIATHHON
YCIIYTH IPEIOCTaBISAETCS:

- HEMOCPEACTBEHHO B moMenieHnu OT1ena Ha HHPOPMAIIMOHHBIX CTEH/IAX;

- 110 TenedoHy;

- IIpY JIMYHOM OOpAaIIeHUH, B TOM YHUCIIE YEPE3 IPEICTABUTEIIS;

- 10 MUCHbMEHHBIM OOPAIICHUSIM;

- 110 JIEKTPOHHOM MOYTE.

1.3.3 Tlpu orBerax Ha TenedOHHbIE 3BOHKHM IO BONPOCY MPEIOCTaBICHUS
MYHUIIUTIATBHOM YCIyTH crienranuctbl OTaena 00s3aHbl MOAPOOHO, B KOPPEKTHOM dopme
UHOOPMUPOBATH TPAXKIAH O TOPSAJKE M YCIOBHUSX MPEIOCTABICHUS MYHHUIUNAIHHOU
YCIIYTH, OOBSCHATh MPUYHUHBI BO3MOXKHOTO OTKa3a B MPEJOCTABICHUH MYHHUIIMIAIbHOU
YCIIYTH.

1.3.4 Tlpu nucbMEHHOM OOpAIllEHUU 3asBUTENSI, B TOM 4YHCII€ B BHUJE MOUYTOBBIX
oOpamieHMil WM MO DBJEKTPOHHOW mMouTe, MH(OPMHUPOBAHUE OCYIIECTBIAETCS B
MUCHbMEHHOM BH/JI€ ITyTE€M MOYTOBBIX OTIPABIICHUIA.

1.3.5 Pazmentaemas Ha ctenae Otaena nHGOpMALIUS COJIEPIKUT:

- TeKCT AJIMUHUCTPATUBHOTO PETJIAMEHTA;

- OJIOK-CXeMY IOCJEI0BATENbHOCTH ACMCTBUI MTPHU MPEIOCTABICHUN MYHULIUTIATIBHOM
yciyrH (corsacHo npuiiokeHuto N 1 k AAMUHUCTPATUBHOMY PETJIaMEHTY);

- (opmy 3ampoca Ha MpPENOCTaBICHHUE MYHUIIMIIAIBHONW YCIyrd (CorjacHo
npuiokeHuto N 2 K AIMUHUCTPAaTUBHOMY PETJIaMEHTY);

- TepeyeHb JOKYMEHTOB, HEOOXOIUMBIX JUIsl TPEIOCTaBICHUS MYHHUIIMIAIBLHOM
YCIYTH;

- IOPAJIOK U CPOKH MPEIOCTABICHUSI MyHULIUITAIBHOW YCIYTH.

1.3.6 HWudopmaruss 00 HCHOJHEHWH, TMPUOCTAHOBJICHUM  MPEIAOCTABICHUS
MYHULIMNAIBHON YCIYTH JOBOAMTCS JI0 3asABUTENEH cnenuanucramu Otena npu JHYHOM
KOHTaKTe, a TaKKe C WCIOJb30BAaHUEM CPEICTB TOYTOBOM, Tele(OHHON CBS3H,
BJIEKTPOHHOM TOYTHI.

2. CranaapTt npeaocTraBjJIeHUsi MyHMIMIIAJIbHON YCIyTH
2.1 HaumeHoBaHVE€ MYHUIIUIAIBHON YCITYTH
HanMeHOBaHHE MYHMIMNAJIBHONW YCIYTM - Bbladya apXHBHBIX CIIPABOK, apXUBHBIX

BBIITMCOK, APXUBHBIX KOMHIA.
2.2 HauMeHOBaHHE OpraHa, IpeIoCTaBISIOIErO YCIYTy



2.2.1 Otpen oOCyLIECTBISIET BbAAYY APXHUBHBIX CIPABOK, APXUBHBIX BBIMHCOK,
apXMBHBIX KOMUI B cOOTBEeTCTBUU C [lonoxkeHnem 00 apXMBHOM OTJee AJIMUHUCTPALIUU
MYHHUIIMNIATBHOTO  OOpa3oBanHusi - Epmuuckuii  paiion  CmolieHCKOM — oOnacTtu,
YTBEPAKIACHHBIM  MOCTAaHOBJIEHWEM [ 7aBpl ~ AJMUHHCTpAlMM  MYHHUIMNAIbHOTO
oOpazoBanus -Epmmuckuii paiton CmoneHckoi odnactu ot 29.04.2011 N 141.

2.2.2 Jlns mpenocTaBieHUsT MYyHHUIIMNAIbHOW YCIYIM HE Tpedyercs oOpailleHue B
UHBIE OpraHbl TOCYJapCTBEHHON BJACTH, OpraHbl MECTHOTO CAMOYIIPABICHUS W
OpraHu3aLMH.

2.2.3 3anpemeHo TpeOOBaTh OT 3asBHUTEIS OCYIIECTBICHHS JCHCTBUNA, B TOM YHCIIE
COrJJacOBaHUM, HEOOXOIMMBIX MJIsl MOJYYEHUS MYHUIUMNAIBHOW YCIYTM M CBA3aHHBIX C
oOpalieHMEM B HHBIE OpraHbl, OpraHU3allH, 3a HUCKIIOUYEHHWEM MOJYyYEHHUs YCHYT,
BKJIIOUEHHBIX B MEPEUYCHb YCIYT, KOTOPBIC SIBISIOTCS HEOOXOJUMBIMU U 00s3aTEIbHBIMU
JUTSl IPEJOCTABIICHHUS] MYHULIMITAJIBHBIX YCITYT.

2.3 Pe3ynbTaT npeocTaBiICHUS] MyHUITMTAIBHON YCIIYTH

PesynbraToM npenocTaBieHus MyHULIMIIAIBHON YCIIYTH SBIISETCS:

- BbJ1a4a apXUBHBIX CIIPABOK, APXUBHBIX BBIITUCOK U aPXUBHBIX KOIIUH;

- BbIJJaua OTBETOB 00 OTCYTCTBUM JJOKYMEHTOB;

- MIUCBMEHHOE YBEIOMJICHUE O HAIPaBICHUU 3alpOCOB HAa HCIIOJIHEHUE
10 IPUHAJIC)KHOCTHA B OPTraHU3alliN, YUPEKIEHUSA, B KOTOPBIX HAXOAATCS JOKYMEHTBI Ha
XPAHEHUMU.

2.4 O6mwMii CpoK MpenoCTaBIECHUS MyHULIMIIAIBHON YCIYTH

2.4.1 MyHununansHas yciayra npeaocrasiserca B TedeHue 30 IHEW ¢ MOMEHTa
perucTpanuu 3amnpoca.

2.4.2 3ampochl, HE OTHOCSIIMECS K COCTaBy XxpaHsamuxci B Otaene apXUBHBIX
JOKYMEHTOB (HENpO(MIbHbIE 3allpochl), B TEUEHUE 5 AHEW CO JHS UX PErucTpanuu
HaIpaBJISIOTCS 10 TPUHAIJICKHOCTA B JPYrol apXWB WM OpPraHU3alMM, TJA€ MOTYT
XPaHUTHCS HEOOXOAUMBIE JOKYMEHTBI, C YBEJOMIICHUEM 00 3TOM 3asiBUTEIIEH.

2.4.3 TlocrynuBmue B OTaen 3ampochkl, KOTOPbIE HE MOTYT OBITh MCIOJIHEHBI 0e3
IIPEOCTABIICHUs] JOIOJHUTENIBHBIX CBEeIEeHHA, B TeueHne 10 pgHEl ¢ MomeHTa
pEerucTpalry BO3BPALIAIOTCS 3asBUTESIM C COOOIEHHEM 00 YTOYHEHUU U JIONOJIHEHUU
3anpoca He0OXOIMMBIMU JJISl €70 UCTIOJTHEHUS! CBEJICHUSAMM.

2.5 IIpaBoBBIE OCHOBAaHUS MPENOCTABIECHNS MYHHUIUIIAJBHON YCIYTH

[IpenocTaBieHne MyHUITUTIATLHON YCIYTH OCYILECTBIISIETCS B COOTBETCTBUH C:

- @epnepanpHbiM 3akoHOM OT 22.10.2004 N 125-®3 "OO6 apxuBHOM Jejie B
Poccuiickoit deneparnun” (Cobpanue 3akoHonatenbcTBa Poccutickoii deneparuu, 2004,
N 43, ct. 4169; 2006, N 50, ct. 5280);

- @epepanbHbiM 3akoHOM OT 02.05.2006 N 59-®3 "O mnopsiake paccMOTPEHHS
oOpamenuii rpaxnan Poccuiickoii ®enepammn" (CobpaHue 3aKOHOJATETHCTBA
Poccuiickoit @enepanuu, 2006, N 19, ct. 2060);



- ®enepanbHbIM 3aK0OHOM OT 27.07.2006 N 152-®3 "O nepcoHabHBIX JaHHBIX .

2.6 IlepeueHb TOKYMEHTOB, HEOOXOIUMBIHN ISl IPEAOCTABICHUS
MYHUIIUITAIBHOU YCIyTH

2.6.1 Jlnga mnoslydeHHs MYHULMIAIBHOM YCIYTH 3asBUTENb IPENOCTABIISET
CJIeIyIOIIUE JOKYMEHTBI:

- NHCBMEHHBIM 3alpoc O BbIJAYE APXUBHBIX CIPABOK, APXUBHBIX BBIIHCOK U
ApXMBHBIX KOIIUU;

- TOKYMEHT, YOCTOBEPSAIOLINI JIMYHOCTh 3asBUTENA (IaCIOPT);

- JOKYMEHT, OATBEPKAAIOIIMN POACTBO 3asBUTEINS, 3aPALIMBAIOIIETO CBEJIECHUS O
JIpyroM juiie (CBUJIETENbCTBO O POXKICHHUH, Opake);

- JIOBEPEHHOCTb, 3aBEPEHHAsI B YCTAaHOBJIICHHOM IOPSJIKE, IIPH 3alpOCE CBEICHUN Ha
APYTUX JIULL.

2.6.2 [TuceMeHHbI 3a11poc B 0053aTEILHOM MOPSIJIKE JOJIKEH COAEPKaTh:

a) JUIsl FOPUINYECKUX JIULL:

- HAMMEHOBAHUE IOPUINYECKOTO JIMLA - 3asIBUTEIIS;

- (hamuuIO, UMs1, OTYECTBO PYKOBOJIUTEINS FOPUINUECKOIO JIUIIA;

- IIOYTOBBIN WM 3JIEKTPOHHBIN aJpec;

- TeJIe)OH JJIsI CBSI3H;

- U3JI0’KEHUE CYIECTBA BOIPOCaA;

- TMYHAs TOJNKCH 3asBUTENIS U 1aTa;

0) 1St PU3NYECKUX JIUILL:

- (pammnnio, UMS1, OTYECTBO 3aBUTEIIS;

- U3JI0’KEHUE CYILECTBA BOIPOCaA;

- IOYTOBBIN ajpec, TenedoH I CBSI3U;

- IMYHYIO MOJINCH 3asIBUTENS U 1aTy.

TekcT 3anpoca J0JKeH ObITh HAllMCaH pa300pUHUBO.

K 3ampocy Moryt ObITh NPHIOKEHBI KCEPOKONUH TPYAOBOM KHMKKM U JAPYTUX
JOKYMEHTOB, CBSI3aHHBIX C TEMOM 3aIpoca.

2.6.3 3ampemieHo TpebOBaTh MNPENOCTaBICHUS JOKYMEHTOB M HMHGOPMAIMHM WA
OCYLIECTBJIEHUE JCHCTBUM, IPEAOCTABICHUE WM OCYIIECTBIECHWE KOTOPBIX HE
MPEAYCMOTPEHO HOPMATUBHBIMH TPABOBBIMU aKTaMH, PETYIUPYIOIIMMUA OTHOIICHHS,
BO3HMKAIOIIIKE B CBSI3U C MIPEIOCTABICHUEM MYHUIIUNIATBHOU YCIIYTH.

2.6.4 3anpeieHo TpeOOBATh MPEAOCTABIEHUS JOKYMEHTOB U UH(OpMAIMU, KOTOPbIE
HaxoJATca B pacnopsbkeHuu Otrena, OpraHoB MECTHOTO CaMOYIPABIICHUS, OpraHU3alui,
B COOTBETCTBUU C HOPMATUBHBIMHU IIPABOBBIMU akTaMu Poccuiickoii denepaunu.

2.7 llepeueHb OCHOBaHUM ISl OTKa3a B IpUEMe JOKYMEHTOB,
HEOOXOMMBIX JIJISI TPEIOCTABIICHUS MYHUITUTIATLHON YCIyTH



OcHoBanueM AJI1 OTKa3a B IIPUEMC JOKYMCHTOB, HCO6XOI[I/IMBIX IJI1 IPEA0CTABJIICHUSA
MYHHHHHaHBHOﬁ YCIOYyTH, ABJISICTCA OTCYTCTBHC B 3aIIpOCe HCO6XOI[I/IMI>IX CBGIICHI/Iﬁ JJIA
NCIIOJIHCHU:, YKAa3aHHBIX B ITYHKTC 2.6.2 AI[MHHI/ICTpaTI/IBHOFO periiaMCHTA.

2.8 [lepedyeHb OCHOBaHUM JUIsl OTKa3a B IPEIOCTABICHUN
MYHUIIUTIATBHOU YCITYTH

OcHOBaHUSAMH JIJIs1 OTKa3a B MPEAOCTABICHUA MYHULUIIAIbHON YCIYTH SBIISIOTCS:
-OTCYTCTBUE JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6.1 AJIMHUHUCTPAaTUBHOIO PErIAMEHTA;

- HEBO3MOKHOCTb POYTEHUS TEKCTA 3aIpOca;

- OrpaHUYEHUE JOCTYNa K IEPCOHAIBHBIM JaHHBIM NPU 00pAIIEHUU TPETHUX JIMILI;

- orcyTcTBHE B OT/€IE 3aNpalluBAEMbIX APXUBHBIX TOKYMEHTOB.

2.9 Ilepeuenp ycayr, HEOOXOIUMBIX U 00513aTEIIBHBIX
JUISL TIPEIOCTABJICHUS MYHULIMIATBHON YCITyTH

JJist mperocTaBieHs] MyHUIIMITAIbHON YCITYTU HE TPeOYeTCs MOTyYeHUSI MHBIX YCIIYT.

2.10 Pa3mep mnaThl, B3UMAEMOM C 3asIBUTENS MIPU MIPEAOCTABICHUN
MYHUITUTIATBHOU YCIIYTH, U CIIOCOOBI €€ B3UMaHUS

MynununanbHas yciayra npeaocTaBisercs 0eciiaTHO.

2.11 MakcuMallbHBIN CPOK OKHUIAHUS B OUEPEAU IIPU MTOJaUe
3ampoca O MPEAOCTABICHUA MYHUIIUNIATLHON YCITYTH

MakcuManbHbId CPOK OKUJIAHHS B OUEPEAM MPU MOAAUE 3aIpoca O MPEeI0CTABICHUH
MYHULIMNAIBHON YCIYTH U TIPU MOJIYYEHHUH PE3YiIbTaTa MPEI0CTABICHUS MyHUIIMNIATbHON
YCIIYTY HE JIOJKEH NpeBbIaTh 20 MUHYT.

2.12 Cpok perucrtpanuu 3anpoca
Cpok perucrtpanuu 3anpoca He J0JKeH npeBbimaTth 10 MUHYT.

2.13 TpebGoBaHus K MOMEUIEHUSIM, B KOTOPBIX MPEIOCTABIISETCS
MyHULIANIAIBHAS yCIIyra

2.13.1 Bxox B moMelieHre, B KOTOPOM MPEIOCTABISAECTCS MyHUIIMITAIbHAS YCIIyTa, JOJKEH
ObITH 000pY1I0BaH UH(OPMAIITMOHHON TaOJIMYKOHN (BBIBECKOM), COAEpKalleh

uH(dOpMaIMIo 0 HaMMEeHOBaHUH, rpaduke padotsl OTaena.

2.13.2 IlomelieHne, B KOTOPOM IPENOCTABISAETCS MyHULMIAIbHAS YCIYyra, JOJIKHO
OBITH 000PYI0BAHO MPOTUBOMOKAPHON CUCTEMOM M CPEACTBAMHU MOKAPOTYILICHUS.

2.13.3 TlomenieHuss OXUJaHUS M MpPUEMa 3asiBUTEJICH TOJDKHBI OBITH 000PYIOBaHBI
CTYJbSIMU (IMBaHAMU) U CTOJIAMU JJIs1 BO3MOXKHOCTH O0()OPMIICHHS TOKyMEHTOB.



2.13.4 B noMeleHusIX OKUIaHUSI U TpUeMa 3asBUTENEH JTIOKHO OBbITh €CTECTBEHHOE
U UCKYCCTBEHHOE OCBEIIICHHE.

2.13.5 Jlna momydeHus ~uHQOpManMM B TOMENIEHUHM  IPETOCTaBIICHHS
MYHUIIUITAIBHOM  yCayru obOopyayercs HWHOOPMAIMOHHBIA CTEHJ, Ha KOTOPOM
pasmerniaeTcs cieayromnias HHhopMaIus:

- rpaduK IpueMa rpaxiaH;

- TepeYeHb JOKYMEHTOB, HEOOXOJMMBIX JJIi MPEIOCTABICHUS MYHHUIIMIAIHHOM
YCIYTH,

- 00pa3zerr 3aroTHeHHS TUChMEHHOTO 3aIpoca.

2.14 Iloka3arenu JOCTYHOCTH U Ka4€CTBA MPEAOCTABICHHUS
MYHULIANAIBHOU YCIIyTH

OCHOBHBIMM  MOKa3aTeJsIMU  JOCTYIIHOCTH M KAdecTBa  IMPEIOCTABIICHHS
MYHUIIUTIATBHOU YCIIYTH SIBISIIOTCS:

- COKpAalIEHHE KOJHMYECTBA B3aWUMOJICUCTBUN 3asBUTENS C JIOHKHOCTHBIMHU JIUIAMH
P NPEOCTABICHUN MYHUIIMITAIbHON YCITyTH;

- BO3MOYKHOCTH TMOJIy4eHHUS MHPOPMAILIUUA O XOJE MPEAOCTABICHUS MYHHUIIMIAIbHON
YCIIYTH.

3. Cocras, MocJjIe10BATEJIbHOCTh H CPOKH BBINOJHEHUS AIMUHUCTPATHBHBIX
npoueayp, Tpe0OBaHusl K NMOPSIAKY X BbINOJHEHHS, B TOM 4HcJie 0CO0eHHOCTH
BBINIOJIHEHUS AJIMHUHMCTPATHBHBIX POLEAYP B 3JIeKTPOHHOI popme

[IpegocraBieHne  MYHMIMOAIBHOM  yCIYrM  BKJIOYaeT B ce0d  cienyroume
aIMUHUCTPATUBHBIC MPOLICAYPHI:
- IIPUEM M PETUCTPALIMS 3alIPOCa O BbIAAYE ApXMBHOM CIPABKU, ApXUBHOM BBINIUCKU,
ApXUBHOW KOIIHH;
-aHaJIN3 TEMATUKH 3aIpoca U IPUHITUE PELICHUS O BO3MOXHOCTH €TI0 UCIIOJIHEHUS;
- UCITOJIHEHME 3a1poca;
-opopmiieHHE B YCTAHOBJICHHOM IOPSIIKE apXWBHOW CIPAaBKU, apXUBHOU BBITIMCKH,
ApXUBHOW KOIIHH;
- BbIJIaya apXWBHOMW CIIPaBKH, apXUBHOU BBIMHCKU, APXWBHOW KOIUU UM OTBETOB 00
OTCYTCTBHUU 3ampalirmBaeMoil HHGOpMaIMy 3asBUTENI0, JIMOO e€ oTmpaBKa Mo mnoute (1o
KEJTAHUIO 3aABUTENIS ) TPOCTHIM MUCHMOM;

3.1 IIpuem u perucrpanusi HOCTYNHUBIIETO 3aIIpoca O Bbaye
apXUBHOW CITPABKU, APXWBHOM BBIIMUCKU U apXMBHOM KON

3.1.1 OcHoBaHMEM ISl Hayaia IpoLEeAyphl IPUEMA U PETUCTPALIMHU 3aIIPOCa SIBIISETCS
JUYHOE oOpalieHre 3asBUTENs MO0 MOTYUYEHHOE 10 TTOYTE WM 1O JIEKTPOHHOM ToYTe.

3.1.2 CrneumanucT oTaena BbIAAeT OJIAHK 3ampoca, pa3bICHSIET MOPSIAOK 3arOJTHEHUS
M OKa3blBaeT TMOMOIIb B ero 3amojHeHuu. I[lpu mnpueme 3ampoca mpoBepsieTCs



MPAaBWIBHOCTh M YETKOCTh W3JIO)KEHHBIX CBeACHUM. Bpemsi BBINOJHEHUS JdaHHOUN
nporeaypsl - He 0osee 20 MUHYT.

3.1.3 TloctynuBiiue 3ampochl PETUCTPUPYIOTCS B JIeHb MOCTyIuieHus. B mpaBom
HUKHEM YTy TEPBOM CTpPaHHUIIBI 3ampoca MPOCTABISETCS PUCBOCHHBIA 3ampocy
PErUCTPAllMOHHOTO HOMEpa W JaThl perucrpanuu. Perucrpainus omaHOro 3ampoca - He
oonee 10 MmunHyT.

3.1.4 Pe3ynbTaToOM BBINOJHEHUS AJAMUHUCTPATUBHOM MPOUEAYPHl  SBISETCS
MIPOCTABJICHUE HA 3alPOCE PETUCTPALIMOHHOIO HOMEPA U JaThl PETMCTPALIUU.

3.2 Ananu3 TeMaTUKH 3a1poca U IPUHITHE PEIIECHUS
0 BO3MOKHOCTH €0 UCIIOJIHEHHUS

3.2.1 Peructpauus 3amnpoca sBISE€TCS OCHOBAHUEM i1 Hadajla aAMHUHUCTPATUBHOM
IIPOLEAYPHI IO AHAIIM3Y TEMATUKHU 3aIIpoca :

- CTENEHU IMOJIHOTHl HMH(OpMAaLMU, COAEpKAILIEHCS B 3alpoce M HEOOXOIMMOCTH
IIPENOCTABIICHU TOIIOJIHUTEIIbHBIX CBEICHUN;

- MECTOHAXOXJECHUS AapXUBHBIX JOKYMEHTOB U HEOOXOJMMOCTH Nepeajpecaluu
Henpo(UIBLHOIO 3a1poca.

3.2.2 B ciydae HENMONHOTHl MH(OPMAIIMH, COAECpPIKAIICHCS B 3alpoce, COCTABIAECTCS
YBEIOMJICHHE 3asiBUTENI0 O TMPEAOCTaBICHUU JOMOJHUTEIbHBIX CBEIECHUH B (Qopme
IIACHhMA.

3.2.3 3ampoc, He OTHOCAUIMMCA K COCTaBy Xpassmmxcs B Otaene apXHMBHBIX
NOKYMEHTOB, B TEUECHHE 5 JHEHM C MOMEHTA €ro PETHCTPALMU HAIPABILIETCA B APYrou
apXvMB WM OpraHu3aldi0, T/ XPAHATCS HEOOXOJUMBIE APXUBHBIE JIOKYMEHTHI, C
YBEJOMJICHHEM 00 3TOM 3asiBUTEJIS.

3.2.4 Pe3ynpTaToM BBINOJHEHUS aIMUHUACTPATUBHON MPOLEYPHI ABISETCS:

- IPUHATUE PELICHUSA O BO3MOKHOCTH UCIIOJHEHMS 3aIpoCa;

- IOATOTOBKA OTBETa 00 OTCYTCTBUU 3aIlpalliiBaeMOi HHPOpMAIIIH;

- YBEJOMJICHUE 3asBUTEN O Ilepefade 3ampoca B IPYrod apxuB WIM OpraHU3ALUIo,
I7ie XpaHATCS HEOOXOAMMbIE apXUBHbIE JOKYMEHTHI;

- YBEIOMJICHHE 3aABUTEIA O IIPENOCTABICHUN JOIIOJHUTEIBHBIX CBEICHUM.

3.3. UcnonHeHue 3ampoca

3.3.1 OcHoBanueM 15l HaYayia aAMUHUCTPATUBHOW MPOLIEAYPbl UCITOJTHEHUS 3alpoca
ABJISIETCS MOCTYIUICHHE 3aIIPOCa UCIIOJIHUTEITIO.

3.3.2 McnionHUTENh HA OCHOBAHUU MPUHATOTO PEIIEHUS O BO3MOKHOCTH UCITOJTHEHUS
3ampoca OCYIIECTBISIET €ro HEMOCPEICTBEHHOE HCIIOJHEHHE M0 HayYHO-CIPABOYHOMY
anmnapaty (OomucsM Jiesl) ¥ apXUBHBIM JOKYMEHTaM, XpaHsimumcs B Otaerne.

3.3.3 B apxuBHOW cHpaBKe MNPUBOMASTCS Ha3BaHWS, JaThl, HOMEpPAa JOKYMEHTOB H
W3JIaraloTcs CBEJIEHUs, HUMEKIIuMecs B JOKYMEHTaX M OTHOCSIIMECS K BOMPOCY,
coJiepKalleMycs B 3aIpoce.

B apxuBHY1O CIIpaBKy BKJIIOYAKOTCS TOJBKO CBEIECHHUS, COAEPIKALIMECS B IOKYMEHTAX,
HE JOIMYCKAIOTCSd KOMMEHTApUHU WU BBIBOJABI HMCIOJHUTENS MO COAECPKAHUIO apXUBHOIO



nokymeHTta. Ilocie Tekcta apXWBHOM CHpPaBKH YKa3bIBAIOTCS AapXUBHBIE MIHM(PHI
JOKYMEHTOB.

3.3.4 ApxuBHbIEC BBIIMCKUM U ApPXHUBHBIE KOMHUHU JIOJ>KHBI BOCIPOU3BOAUTH IOJHBII
TEKCT YaCTH apXUBHOTO JJOKYMEHTA, OTHOCSILIEUCS K 3aIpocy.

3.3.5 Pe3ynpTaroM BBINOJHEHHUS aJAMUHUCTPATUBHOM MPOLEAYPHl  SBISETCA
NOATOTOBKA TEKCTA APXUBHOM CHPABKH, APXUBHOW BBIMUCKH, APXUBHOW KOIHH.

3.4 OdopmiieHre B yCTaHOBICHHOM MOPSAKE apXUBHBIX CIPABOK,
APXUBHBIX BBIMHCOK, ApXUBHBIX KOMHIA

3.4.1 Odopmiienne apXvWBHOM CHpPaBKH, apXWBHOM BBIMMCKH W apXWBHON KOMUU
OCYILECTBIISIET UCITOIHUTEND 3apPOCa.

3.4.2 ApxuBHas cupaBKa, apXWBHAs BBIMCKA U APXWBHAs KOMHS COCTABIACTCS IO
ycraHoBiieHHON Qopme (IIpunoxkenue k AnmunuctpatuBHOMY periiameHTy Ne 3, Ne 4, No
5). IOKyMeHTbl UCHOJHEHHbIE Ha OyMa)XHOM HOCHUTENE MOJNUCHIBAIOTCS HAYaJIbHUKOM
Otnena wu 3aBepsloTca repOOBOM  meuyaTbi0  AJIMUHUCTPALMM  MYHHUIMIAIBHOTO
oOpazoBanus - Epmmuckuii paiton CMOJIEHCKOM 001acTh, JOKYMEHThI OTHpPaBIIsieMbIe B
AJIEKTPOHHOM (hopMe 3aBepsieTcs HUPPOBOM MOANNUCHIO HayanbHUKa OTaena.

3.4.3. ApxuBHas Konus , CJIEJIaHHAs KCEPOKONMPOBAHHEM JOKYMEHTA, 3aBEpsETCA
NOANMCHI0 HadanpHUWKa Otaena W nedarblo  AJMHHHCTPAUMKA  MYHHMIMIAIBHOIO
oOpazoBanusi - Epmmuckuii  paiion CMOJEHCKOW OOJacTh 1Jisl JOKYMEHTOB, K HeH
MIPUJIATAETCA CONMPOBOAUTENBHOE NMHUCHMO C TMOJNKCHIO HavanbHUKa OTaena, 3aBEpEHHOE
repOOBOIl Ne4YaTbl0 AJIMUHUCTPALIMU MyHUIIMNIATBHOTO 00pa3oBaHus - Epmmuckuil pailon
Cmonenckoit oonactu (IlpunoxxeHrne Kk AIMHUHUCTPAaTUBHOMY periameHTy Ne 6).

3.4.4. ApxUBHbIE CIIPABKH, APXUBHBIEC BBIMUCKU U apXUBHbIE KOMMHH O(DOPMIISIOTCS Ha
rocy1apCTBEHHOM fA3bIke Poccuiickoit @enepanni.

3.4.5. Pe3ynpTatoM aAMUHUCTPATHUBHON MPOUEAYPHI SABISIETCA MOJATOTOBJICHHAS H
COOTBETCTBYIOIIUM 00pa3oM odopmiieHHass apXWBHAasl CIpaBKa, apXWBHAs BBIUCKA U
apXVBHAs KOIHS.

3.5 Beijaya apXWBHOM CIIpaBKHU, apXUBHOM BBIITUCKH, ApXUBHON KONTUU

3.5.1 ApxuBHBIE CIIPABKH, apXHUBHBIC BBHITTUCKH, ADXUBHBIE KOTIMH, a TAKXXE OTBETHI 00
OTCYTCTBUU 3alpalinBaeMoi HHPOpMAIIUX MOTYT BbIJ1aBaThCS:

- 3aBUTEJIIO0 HA PYKU TIPH MPEABSIBICHUH TOKYMEHTA, YI0CTOBEPSIOLIETO JIUYHOCTD;

-TPEThUM  JIMIIAM TIPU  TPEIBbIABICHUU O(POPMIEHHOW B  COOTBETCTBUU C
3aKOHOAATEIBCTBOM HOTAPUAJILHO 3aBEPEHHOMN JOBEPEHHOCTH.

3.5.2 OtBeThl Ha NUCBMEHHBIE 3alpOCHl 3aABUTENSA, IMOCTYNUBIIME IO MOYTE ,
BBICBIJIAIOTCS] IPOCTHIM MUCHMOM.

3.5.3 AIMHUHUCTpaTUBHAs MPOUEAypa MO BblAAY€ APXUBHBIX CIIPABOK, ApPXHBHBIX
BBIMMCOK Y apXUBHBIX KOIHH IO 3aIpocaM 3asiBUTEIEH CUMTAETCS 3aBEPILIEHHOW, €CIIU 110
e€ pesylnbTaraM MPUHATHI HEOOXOIWMBIE MEphl W 3asBUTENh NPOUH(DOPMUPOBAH O
pe3yabpTaTax pacCMOTPEHUS 3ampoca.



4. Ilopsanoxk u GopMbl KOHTPOJISI 32 IPEIOCTABICHUEM
MYHHUUIHMIIAJIbHON YCIYyTH

4.1 CDOpMBI, MMOPAAOK U IICPUOAUIHOCTE OCYIICCTBIICHUA KOHTPOJIA 3a UCIIOJIHCHUCM
OTBCTCTBCHHBIM JOJDKHOCTHBIMH NJOJIDKHOCTHBIMHU JIMIIaMH MOJI0KEHU I
AJIMUHHUCTPATHUBHOT'O PCTIIAMCHTA

4.1.1 Havanpnuk OTtAena OCYHIECTBISAET TEKYIIMI KOHTPOJIb 3a COOJIIOJCHUEM
MOCJIEIOBATEIbHOCTH JAEHCTBUM, ONPEACIICHHBIX aIMUHACTPATUBHBIMU MPOLEAYpPAMHU IO
IIPEAOCTABICHUIO MyHULIAITAIBHONW YCIIYTH.

4.1.2 KoHTpOJIb 32 NOJHOTOW M KaYECTBOM MPEAOCTABICHUS MYHULIUIIAIGHON YCIIyTH
BKJIIOYAET B ceOsl MPOBEJCHHE MPOBEPOK, BBIABICHHWE M YCTpaHEHHE HapyIICHUH IpaB
3asiBUTEJIEH, PACCMOTPEHHE, TPUHATUE PEUICHUH M MOArOTOBKY OTBETOB Ha OOpalleHus
3asIBUTEIIEH.

4.1.3 TIlpoBepku MOryT OBITh IUIAHOBBIMH M BHEIUIAHOBBIMH, B TOM YHCJIE IIO
KOHKPETHOMY OOpaIlEHUIO 3asBUTEIIS.

4.2 OTBETCTBEHHOCTb JTOJKHOCTHBIX JIMI], MyYHUIIUIIATBHBIX CIYXKalUX AJMUHUCTPAIIUU
MYHUITUTIATIFHOTO 00pa30BaHus 3a pelieHUs U N1eUcTBUs (0e3/1eiCTBUS ), IPUHUMAEMbIE
(ocymiecTBiIsIEMBIE) B X0J1€ MIPEAOCTABIICHUS MYHUIIUIIATLHON YCIYTH.

4.2.1 Cnemmanuctel OT/ena HeCyT NEPCOHAIBHYIO OTBETCTBEHHOCTh 3a COOJIIOICHUE
CPOKOB UM  TMOCJIEAOBATEIBHOCTA  COBEPIICHHS  AJMUHUCTPATUBHBIX  JCHCTBUM.
IlepcoHanpHas OTBETCTBEHHOCTh CIEUATMCTOB 3aKPEIVIEHA B UX JOJKHOCTHBIX
MHCTPYKIMAX. B Cilydae BBISBICHHBIX HAPYLIEHUN CHELUAIUCT HECET MUCHUILUIMHAPHYIO
OTBETCTBEHHOCTbH B COOTBETCTBUU C AEHUCTBYIOIINM 3aKOHOAATENBCTBOM.

5. locyneOHbIi (BHeCy1e0HDBII) MOPSII0OK 00:KAT0BAHUS PellleHUd U 1elCTBUI
(0e3meiicTBUS) OpraHa, Npea0CTABJSIIONIEr0 MYHUITUNIAJIBHYIO YCIYTY
HeiictBusa (Oe3aeiicTBUE) M pEIICHUsS JOJKHOCTHBIX JHUI (crenuanuctoB) Otnena,
OCYIIECTBJISIEMbIE M TPUHUMAEMbI€ B XOJI€ MPEAOCTABICHUS MYHHUIIMITAIILHON YCIIYTH,
MOT'YT OBITh 00’KaJIOBaHBI BO BHECYICOHOM MOPSJIKE U (HIIH) B CY/IE.
5.1 O6xxanoBanue aecTBui (0€3ACMUCTBUS) U pELICHUHN, MPUHSATHIX B XO€
MPEIOCTABICHUS MYHUITUTIATLHOW YCIYTH B JOCYACOHOM TTOPSIIKE

5.1.1 BuecyneOHBIN MOPSAOK MOJAYU, PACCMOTPEHUS W pa3pelieHHs kanod Ha
nerctBua (Oe3nelicTBUE) M peUIeHUs JOJDKHOCTHBIX JHil (crnenuanuctoB) Otaena
onpenensiercs GpeaepanbHbIM U 0071aCTHBIM 3aKOHO1aTEILCTBOM.

5.1.2 3asgButenu MOryT oOpaTUThCs C kanoboil Ha pAeilcTBus (Oe3nedcTBHE) U
pELIeHMs], OCYILIECTBIISIEMbIE (IPUHATHIE) B XOJI€ UCIIOJIHEHUS] MYHUIIMIAIBHON YCIIYTH, K
['maBe AAMHHHCTpAIMK MyHUIUIIAIBHOTO 00pa30BaHus

5.1.3 B nucemenHoM oOpatnennn (Kano0e) yKa3bIBalOTCS:

- (amunus, uUMS, OTYECTBO WM (amMHIUsA, UMS, OTYECTBO YHOJHOMOYEHHOTO
MPEJICTAaBUTEINS B ClIy4yae MUCbMEHHOTO OOpaIleHUs PEACTaBUTEIIS;



- TOJHOC€ HAWMEHOBAaHHWE IOPUIUYECKOTO JIMIIA B ciiydae oOpareHuss OT WMEHU
IOPUANYECKOTO JIULIA;

- TMIOYTOBBIN aJpec, M0 KOTOPOMY JTOJKEH OBITh HAMKMCAH OTBET WJIM YBEIOMJICHHE O
nepeajpecanuu oOpamnieHus;

- CYyTh TUCBMEHHOT'O 0OpaIlleHUs;

- TMYHAas OJINKChH U JaTa.

B xamobe yka3pIBalOTCSA MPUYUHBI HECOIJIacHsl C OOXaldyeMbIM pEIICHUEM,
nerictBueM (Oe3aeiicTBHEM), OOCTOSITEILCTBA W JIOBOJIbI, HAa OCHOBAaHHUM KOTOPBIX
3asBUTEJIb CUMTACT HAPYUICHHBIMM €Tr0 TpaBa U 3aKOHHBIE HHTEPECHI, CO3/IaHbI
MPENATCTBUSA K UX peau3aluu.

K xanobe ™MoryT OBbITh MNPUIOKEHBI JOKYMEHTHl WM KONUU JIOKYMEHTOB,
MTOATBEPKIAIONINX M3JI0’KEHHBIE B KAI00E OOCTOSITEIHCTBA U IOBOJIBI.

5.1.4 IlpeameTrom A0CYIeOHOTO OOXKAJIOBAaHUSI MOTYT  SIBJISTHCS — JIEUCTBUSA
(6e3nmeiictBue) crneuuanucrta Otnaena, a Takke MNPUHUMAEMbIE UM pEHICHUS TpU
WCIIOJITHEHUH MYHUIIUITAJILHON YCITYTH.

5.1.5 OcHoBaHuEM JJIs1 OTKa3a B PACCMOTPEHUU KaJI0ObI MO0 MPUOCTAHOBIICHUS €€
PacCMOTPEHUS SIBISIOTCS:

- OTCYTCTBHE B ajo0e MOYTOBOTO ajJipeca 3asBUTEIA, IO KOTOPOMY JIOJKEH OBITh
HaIpaBJICH OTBET;

- COJIep’KaHKE B Kalo0e HEIEH3YPHBIX JHUO0 OCKOPOUTENBHBIX BBIPAXKEHUMN, YTPO3BI
KU3HU, 370POBbIO, UMYIIECTBY creruanucToB OTaena, a TakKe YICHOB MX ceMel (mpu
ATOM 3asIBUTEIIIO, HAIIPAaBUBIIEMY OOpalleHHue, MOKET ObITh COOOIIEHO O HEJOMYCTUMOCTH
3JI0yNOTPEOJICHUS IPABOM);

- HE TMOJJAIOIIUICS TMPOYTCHHUIO TEKCT KAJIOObI, (haMWJIUsI WM TOYTOBBIN aJpec
3asIBUTEJISL.

5.1.6 IlpaBa 3adBuTENd Ha MOJy4YeHHE MH(DOPMALUU U JTOKYMEHTOB, HEOOXOIMMBIX
JUTsE 0OOCHOBAHMSI 1 PACCMOTPEHHSI 5KaJI0OBbI.

Cneunanuctel OTnena oOs3aHbI:

- TMPEJOCTaBUTh 3aABUTEIIO0 1O €ro MpochOe BO3MOXXHOCTH O3HAKOMIICHUS C
JOKyMEHTaMU M MaTepuajliaMH, HEOOXOIMMBIMU JJIi OOOCHOBAaHUSI M PACCMOTPEHUS
XKanoOwl, T.e. o0OecrneyuTh ero HHQopMalrend, HEMOCPEACTBEHHO 3aTparuBaroIIei €ro
MpaBa, €ciii UHOE HE MPEyCMOTPEHO 3aKOHOM,;

- obecneynTh OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE pPAacCCMOTPEHUE
XKajo0bl, B CIydyae HEOOXOMMOCTHU - C YYaCTUEM 3asiBUTEISI, HAIPABUBILIETO Kajao0y, Uin
€ro 3aKOHHOTO MPEICTaBUTEIIS;

- MO0 pe3yJbTaTaM pPACCMOTPEHUs KajloObl MPUHUMATH MEphI, HAMNpaBJICHHBIE Ha
BOCCTAHOBJICHUE WJIM 3alllUTy HApPYIIEHHBIX TMpaB, CBOOOJ M 3aKOHHBIX HHTEPECOB
3asIBUTEJISI, 1aBaTh MMMCbMEHHBIN OTBET IO CYIIECTBY MOCTaBJICHHBIX B %Kaj100€ BOMPOCOB.

5.1.7 OtBet Ha xano0y noanuceiBaeTcss [ J1aBoil AIMUHUCTpAIIMA MYHUIIUIIAIBHOTO
oOpa3oBaHUs.

[lucemennass >kamo0a, TOCTynuBIIAS B AJMUHUCTPAIMIO MYHHIIUIAIBHOTO
oOpa3oBaHus paccMarpuBaercs B TeueHue 30 qHel co JHS perucTparuu.

5.1.8 Ecnmm B pe3ynbrare paccMOTpeHHs >kajmoba mpu3HaHa OOOCHOBaHHOW, TO
MPUHUMAETCS peIIeHre 00 OCYIIEeCTBICHUH EUCTBHA TO TMPETOCTABICHHUIO CBEICHUN



3asIBUTENIO U IPUMEHEHNN MEpP OTBETCTBEHHOCTH K crnenuanucty Otaena, 10nyCTUBILIEMY
HapyLIEHUsl B XOJ€ OCYLICCTBICHUS MYHHULHIIAJIBHOM YCIYI'HM, KOTOpPBIE IIOBJIEKIN 3a
co00ii kaooy.

3asiBUTENII0O HANPABISAETCS COOOLIEHUWE O TMPUHATOM PEIIEHUH U JCHCTBUSX,
OCYLIECTBJICHHBIX B COOTBETCTBUU C IPUHATHIM PEIICHUEM.

5.1.9 OOpaiieHus 3asBUTENEH CUUTAIOTCS PAa3pELICHHBIMHU, €CIM PAaCCMOTPEHBI BCE
[IOCTABJICHHbIE B HMX BOIPOCHI, MPHUHATHl HEOOXOJUMBIE MEpPbl U JlaHbl NMHCbMEHHBIE
OTBETHI (B Mpenenax KOMIIETEHIIMU) MO CYIIECTBY BCEX IMOCTABICHHBIX B OOpaIEHUSIX
BOIIPOCOB.

5.1.10 IIucepMeHHBI1 OTBET, COJEpKAIIUKA PE3YJIbTAThl PACCMOTPEHHUS OOpallEHHUs,
HaIIpaBJISIETCS 3asIBUTEIIO 110 aJpecy, yKa3aHHOMY B OOpalleHUN.

5.1.11 Ecnu 3asgBUTENM HE YAOBIETBOPEHbI pELIEHUEM, MPHHIATHIM B XOJ€
pPacCMOTpPEHHUsI KaloObl WJIM pelIleHHe He ObUIO MPHUHATO, TO 3asBUTEIb BIIPaBE
o0paTuThbCs MUCBMEHHO B OTned Mo pabore c¢ apxuBamu [lemapramenta CMOJIEHCKOM
o0JacTu 1o KyJbType.

5.2 OOxanoBanue aevcTBuil (O€3MEHCTBUS) M PEIICHUN, TMPUHATHIX B XOJE
MPEIOCTABIICHUS MYHUITUIIATLHON YCIYTH B Cy/1€0HOM TOPSJIKE

5.2.1 Topsamox cyneOHOro oOkamoBaHusi AEUCTBUM (O€31EHCTBUSA) U pEIICHUH,
OCYIIECTBISIEMbIX W MPUHUMAEMBIX B XOJ€ TMPEAOCTABICHUS MYHUIIUAIIAILHON YCIYTH,
ONPEAEIAETCS 3aKOHOIaTeENbCTBOM Poccuiickoit denepanu.



[Tpunoxenue Ne 1
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

brnok-cxema nmocieoBaTeILHOCTH JEUCTBUN
MIpY NMPEIOCTABICHUN MYHULIUIIAIBHON yCIIyTH
«BpI1auya apXUBHBIX CITPABOK, APXUBHBIX BBINTMCOK , APXUBHBIX KOIUID)

[Ipuem u peructpaiius 3amnpoca
O BbIJJa4y€ apXUBHOM CHPABKU, ApXUBHON BBIITUCKHU U apXUBHOUM KOMHH

l

AHaJIN3 TEMATHKU 3apOCa U MPUHATUE PEIICHUS
0 BO3MOYXHOCTH €r0 UCTIIOJIHEHMS

/ ! ! N\

YBenomiieHue
YBenoMmieHue
ITogroroBka 3asIBUTEIISA O
oTBETa 00 SaABUTCILA O nepenayde
Henomierie OTCYTCTBUH fpesocTasic 3ampoca B
3arpoca . HUHU JOTOJIHU- .
3ampanimBaeMou JIPyroi apXuB
TEIBHBIX
uH(popmaIun - WU
CBEJICHHI
OpraHu3aInio
Odopmiienne
apXUBHOMU
CITPaBKH,
apXUBHOMU
BBIITMCKH U
ApXUBHOU
KOITHH B
YCTaHOBJICHHOM
TOPSJIKE

Briaua pe3ynpraTa MyHULIMIIATIBHON YCIIYTH 3asiBUTEITIO
(IMYHO, TOYTOBBIM OTITPABJICHUEM JIMOO IO 3JIEKTPOHHOM 1MouTe)




[Tpunoxenue Ne 2
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

B apxuBHbIi1 oTAEN AIMUHUCTPALIUU
MO -Epumyckuii pailon
CMoIIeHCKO# 00J1acTh
OT
(¢p.1.0. TOTHOCTHIO)

IMPOKUBAIOIICTO

TenedoH

3ASBJIEHUE

[Ipomy BeIAATH:
APXHUBHYIO CIPABKY 0 3apa00THOM IUIATE, MOATBEPKAAIOILYI0  TPYAOBOM CTAK,
(dakT npuéma u (WiK) yBOJIbHEHHS C paboThl (HY>KHOE MOTYEPKHYTh)

(Ha3BaHMe OPraHU3ALMH)

c " " rox mpukas Ne oT
mo " " roa mnpuka3z Ne oT
B JIOJDKHOCTH
2.

(Ha3BaHUe OPraHM3alN)
c " " rox mpukasz Ne oT
mo " " rox npukas Ne oT

B JOJIZKHOCTH
apXMBHYIO BBINMHCKY, APXUBHYI0 KOIIHIO (Hy>KHOE NOJYEPKHYTh) O

[Ipuiioxkenue: konus TpyI0BOU

" " 201 ron

nmoanmuchb



APXMBHBIN OTAEJ AIMUHHUCTPALIMU
MYHUIMUIIAJIBHOI'O OBPA3OBAHUSI-
EPILINUCKUHN PAVMIOH
CMOJIEHCKOM OBJIACTH

216580 CmoneHnckas obaacts Epmmdckuii paiion
¢. Epminun ya. Coerckas 22
T. 8 (481) 55 2-16-36

APXHNBHAS CITPABKA
Ha Ne NQOT
OcHoBaHue:

Hau. apxuBHOTrO OTAE1a AAMUHUCTPALINU
MYHUITUTIAJILHOTO 00pa3oBaHUs -
Epmmuckwii paiton CMoeHCKOM o6macTu

ITpunoxxenue Ne 3

K AJIMUHUCTPAaTUBHOMY PETJIaMEHTY

IO AIIMCH

Anpecar

pacmdpoBKa



APXMBHBIN OTAEJ AIMUHUCTPALIMU
MYHUIMUIIAJIBHOI'O OBPA3OBAHUSI-
EPILINUCKUHN PAVMIOH
CMOJIEHCKOM OBJIACTH

216580 CmoneHnckas obaacts Epmmdckuii paiion
¢. Epminun ya. Coerckas 22
T. 8 (481) 55 2-16-36

APXHNBHAS BBIIIUCKA
Ha Ne NQOT
OcHoBaHue:

Hau. apxuBHOTrO 0TI€/1a AIMUHUCTPALIUH
MYHUIUTNIAJIBHOTO 00pa3oBaHUs -
Epummuckuii paiton CMoseHckoi# o6nactu

[Tpunoxenue Ne 4

K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY

MOIHUCH

Anpecar

pacmgpoBka



APXMBHBIN OTAEJ AIMUHUCTPALIUU
MYHUIMUIIAJIBHOI'O OBPA3OBAHUSI-
EPIINUYCKHUHN PAVMIOH
CMOJIEHCKOM OBJIACTH

216580 CmoneHnckasn obaacts Epmmuckuii paiion
¢. Epminun ya. Coerckasa 22
T. 8 (481) 55 2-16-36

APXHNBHAJS KOIIUSA
Ha Ne NQOT
OcHoBaHUE:

Hau. apxuBHOTO OTI€Na AAMUHUCTPAIIH
MYHUIIUTIAJIBHOTO 00pa3oBaHUs -
Epummuckuii paiton CMosieHckoi o6nactu

[Tpunoxenue Ne 5

K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY

MOIHUCH

Anpecar

pacmgpoBka



[Tpunoxenue Ne 6
K AJIMUHUCTPAaTUBHOMY PETIaMEHTY

APXMBHBIN OTJEJI AIMUHHUCTPAIINA Anpecar
MYHUIIMIIAJIBHOI'O OBPA3BOBAHUSI-
EPILIMYCKHUHN PAMOH
CMOJIEHCKOM OBJIACTH

216580 Cmoaenckas ob61acts Epmmuckuii paiion
c. Epminyu ya. CoBerckas 22
T. 8 (481) 55 2-16-36
Ne
Ha Ne oT

Hau. apxuBHOrO OTAENa AAMUHHACTPALINU
MYHUIUMINIATBHOTO 00pa3oBaHUs -
Epmuckuii paiion CmolieHCKOM o0JiacTu MOJIUCh pacuindpoBka



[Tpunoxxenue Ne 7
K AJIMUHUCTPAaTUBHOMY PETJIaMEHTY

APXMBHBII OTJIEJT AIMUHUCTPALIMHU HasBaHue u agpec
MYHHIUIAJILHOIO OBPA3OBAHUS- VUpeRIEHUS, TIIE
EPIIAYCKUI PATOH i

CMOJIEHCKOI OBJACTH HAXOATCA JIOKYMCHTE!

216580 CmoaeHnckas o6gaacts Epmimnuckuii palion
¢. Epuinyu yia. CoBerckas 22
T. 8 (481) 55 2-16-36
Ne
Ha Ne oT KOIIMA: ©.N.0.

Agnpec 3asiBUTENS

[Ipunoxenue: ................... B MEPBBIN a/IpeC

Hau. apxuBHoOro ornena AaMUHUCTpaLIU
MYHUIIUTIAJIBHOTO 00pa30BaHus -
Epmmuckuii paiion CmoJieHCKOM 00J1acTu MOJIUCH pacuindpoBka






