[TPOEKT
YTBEPX/IEH
[TocranoBneHneM AJIMUHUCTpaALUU
MYHUIIUTIATBHOTO 00pa30BaHMUS -
Epmmuckuii paiton
CmoneHckoit  oOmactu
oT roga Ne

AAMUHHMCTPATHBHBIN perjiaMeHT
npeaocTaBjJIeHus AIMHUHHCTPALMEH MYHMIMIIAJIBLHOTO 00pa3oBaHus-
Epummuckuii paiton CMos1eHCKO# 00J1aCTH MYHUIIUNIAJTBHOH YCJIYTH
«O¢opmiieHre ¥ BbI1a4a apXUBHBIX CIIPABOK, APXMBHBIX KOIMH,
apPXUBHBIX BBINKCOK

1. O0mue moJ10:KeHusA
1.1. [IpeameT peryJaupoBaHusi ATMUHHUCTPATHBHOTO perjiaMeHTa

1.11. AJIMUHUCTPATUBHBIA perjiaMeHT MpPENOCTaBICHUS AJMHHHUCTpalUen
MyHULMIAIBHOrO  oOpa3oBanuss - Epmmuckuii  pailoH  CmoJieHCKOW — o0nacTu
MyHULIMOaNBHOU yciayru «OdopMiieHne U Bblaya apXUBHBIX CIIPABOK, APXUBHBIX KOIUH,
aApXMBHBIX BBIMMCOK» (lasiee - AJIMUHHCTPATUBHBIA perjiaMeHT) pa3paboTaH B LEJSIX
MOBBIIIEHNS KA4eCTBA HCIOJHEHHS M JOCTYINHOCTH pe3yJibTaTa HpPEIOCTABICHUS
MYHUIUNAIBHOM  yCIyrd, CO3JaHusl KOM(OPTHBIX YCIOBHM g HOTpeOuTeNnen
MYHULIMIAIBHON YCIIYTH, ONPEACISIET MOPSAOK, CPOKHA U MOCIENOBATEIBHOCTD IEUCTBUN
(aAMUHHCTPATUBHBIX MPOLEAYP), OCYIIECTBISICMBIX APXUBHBIM OTICIIOM AJIMUHHCTPAIUH
MyHUIIUTIATLHOTO 00pazoBaHusi —Epmmuckuii CmolieHcKoi 00JacTu (anee - apXUBHBIM
OTIEN), W MHOTO(PYHKIIMOHAJIBHBIM IeHTpoM (manmee - M®PIl) npu okaszaHuM
MYHHULIUITAIBHON YCIYTH.

1.2. Kpyr 3asiBureJieit

1.2.1. MyHununaneHas ycliyra MpeAocTaBisieTcss (U3NYECKUM, OPUANYECKUM
auuaM (ajgee - 3asBUTENM), 3aMHTEPECOBAHHBIM B IOJIYYEHUM APXUBHBIX CIPABOK,
apXMBHBIX KOIMI, ApXHWBHBIX BBINHCOK, IOATOTOBJICHHBIX HAa OCHOBAHMM apXHBHBIX
JOKYMEHTOB, HAXOSIINUXCS HA XPAaHEHUH B apXUBHOM OTJEJNE.

1.2.2. Kareropuu 1, IMEIOMIMX MPaBO HA MOJIyYCHUE MYHUIIUITAIbHONW yCIyTH:

- (usmueckue nuna, oOpaTUBIIMECS 32 MOJYyYEHHUEM JOKYMEHTOB, COJAEp KAIIUX
CBEICHMS B OTHOLICHUH OOBbEKTOB HEABMKUMOTO UMYIIIECTBA, B JIHUIIE:

IpaBo00IIaIaTels;

3aJI0TOZIEpKaTesl B OTHOLIEHUU OOBEKTOB HEIBHKMMOIO HMMYILECTBA, KOTOpHIE
HAxXOJIATCS Y HETO B 3aJI0T€ UJIM IIpaBa, Ha KOTOPBIE MPEJOCTABICHBI EMY B 3aJI0T;

MMEIOIINX MTPaBO Ha HACJIeJOBAaHUE HEJBMKUMOTO UMYIIIECTBA IpaBo00IaiaTess mo
3aBEIIAHUIO WUJIM 10 3aKOHY - B OTHOLIEHUU JOKYMEHTOB, C AAaThl CO3/IaHUS KOTOPBIX HE
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npouuio 75 net. Jlro6oe gpusndeckoe JUIO - B OTHOIIEHUN apXUBHBIX JOKYMEHTOB, C JaThl
CO37aHus KOTOPBIX MpoILIo 6oiee 75 neT;

- (¢usnueckue JMIa, OOpaTUBIIHMECS 3a TOJYYCHHEM JIOKYMEHTOB, COACpIKaIIUX
CBEJICHUSI B OTHOUIICHUM COJEpKaHUS 3aBElIaHMs: B JIMIIEC 3aBeUIaTeNsl WIM JII0OOro u3
YKa3aHHBIX B 3aBEIIAHUM HACIECTHUKOB WJIM OTKA30MOJydaTesei, HaCJIeIHUKOB M0 3aKOHY
Opy MPEIbSBICHUU CIPaBKM OT HOTapuyca 00 OTKPBHITUM HACIEACTBA, a TaKKe
UCIIOJIHUTEIIS 3aBEIIAHMS MOCTIE CMEPTH 3aBEIATENs;

- (usnueckue JMia, OOpaTUBIIMECS 32 MOJYYEHHEM JOKYMEHTOB, COAEpKalluX
CBeJieHUsI 00 YCBHIHOBJICHUU (yIOYEPEHUM), MPEAbSIBUBIIKE COTJIACUE YCHIHOBHUTEIIECH,
3aBEPEHHOE HOTApUYCOM, HJIA HETIOCPEICTBEHHO CaM YChIHOBHUTEIIb;

- (¢usnueckue JMia, OOpaTUBIIMECS 3a TMOJYYCHHEM JOKYMEHTOB, COICPKAIIUX
CBEJICHUS W3 IIOXO3SHUCTBEHHBIX KHHWT, SIBJISIIONIUECS POJCTBEHHUKAMH YEIIOBEKa, O
KOTOPOM 3ampaliuBarOTCS CBEACHHS, - B OTHOIICHWHM JIOKYMEHTOB, C JaThl CO3JaHUS
KOTOpBIX He mpouwio 75 ner. Jlroboe ¢u3nueckoe U0 - B OTHOIICHUU apXWBHBIX
JIOKYMEHTOB, C JIaThl CO3/IJaHUsI KOTOPBIX MpoILIo Oosee 75 neT;

- ¢uzuyeckue JuIa, oOpaTUBIIMECS 32 TMOJIYyYEHHEM JTOKYMEHTOB, COJIEpPXKaIIUX
CBEJICHUS O CBOEM CTa)Ke pabOThI U pa3Mepe 3apab0THOM TIJIaThI;

- (usnueckue Jnia, OOpaTUBIIMECS 32 TMOJYYCHHEM JOKYMEHTOB, COJCPKaIUX
WHBIC CBEICHMUS;

- IOpUIMYECKHUE JIUIA, OOpPaTUBIIUECS 3a MOJYyYECHUEM JOKYMEHTOB, COACPIKAIINX
CBEJICHUSI B OTHOIICHUH OOBEKTOB HEJBMKMMOTO MMYIIIECTBA, B JIMIIE MPAaBOOOIaIaTEs;
3aJI0TOJIEpKaTesi B OTHOIIEHHMH OOBEKTOB HEABI)KMMOTO HMMYIIECTBA, KOTOPHIC
HaXOJIATCA B 3aJI0T€ WM MTpaBa Ha KOTOPBIE MPEIOCTaBICHBI B 3aJI0T;

- IOpHIWYECKHE JIUIA, OOpaTUBIIHECS 3a MOTYYCHUEM IOKYMEHTOB, COACPIKAIIIX
CBelieHUsT 00 YCHIHOBICHUHW (yIOYCPEHHUH), TPEABSIBUBIINE COTJIACHE YCHIHOBUTEICH,
3aBEPEHHOE HOTAPHUYCOM;

- IOpHIWYECKHE JIUIA, OOpaTUBIIHECS 3a MOJYYCHHUEM JOKYMEHTOB, COACPIKAIIUX
WHBIC CBEACHMUS.

1.2.3. UnTepecs! i, ykazaHHBIX B MMyHKTE 1.2.2 HacToAmEero AJIMUHACTPATUBHOTO
periiaMeHTa, MOTYT TIPEICTABIATh UHBIC JIUIA, JCHCTBYIOIINE B MHTEpECcAaX 3asBUTENS Ha
OCHOBAaHHH JOKYMEHTa, YJOCTOBEPSAIONIETO WX IOJHOMOYHMS, JIMOO B COOTBETCTBHH C
3aKOHOJIATEILCTBOM (3aKOHHBIC TPEJCTABUTENU: OMEKYHBI (MOMEUYUTENHN), POAUTEIN
(ychrHOBUTENH) (HaJiee - MPEICTABUTEIb 3asIBUTEIS).

1.2.4. OrpannyeHue Ha JIOCTYI K apXWBHBIM JOKYMEHTaM, COACPKAIUM CBEICHUS
O JMYHOM M CEMEHWHOM TalHE Tpa)XKJaHWHA, €r0 YaCTHOW >XW3HH, a4 TAKXKE CBEICHUS,
CO3/al0lIMe Yrpo3y Uil ero Oe30MacHOCTH, YCTAHABJIMBAETCS HA CPOK 75 JET co JHS
CO37aHMs yKa3aHHBIX JTOKYMEHTOB. C NMHUCBMEHHOTO pa3pelieHus T'paKJaHWHA, a TOCIe
€ro CMEpPTH ¢ THMCHBMEHHOTO pa3pelICHUs HACJACAHWKOB JIAHHOTO TpaKIaHWHA
OTpaHUYCHHE Ha JIOCTYIN K apXHMBHBIM JIOKYMEHTaM, COJCPIKAIIMM CBEICHUS O JIMYHON U
CEeMEWHOM TalHe Tpa)KJIaHWHA, €r0 YaCTHOM >KWU3HU, A TAKXKE CBEICHMS, CO3IAIOLINE
yrpo3y Ijs ero 0e30macHOCTH, MOXKET ObITh OTMEHEHO paHee ueM 4epe3 75 JeT co IHs
CO37aHMs YKa3aHHBIX JIOKYMEHTOB.
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1.3. TpeOoBaHus K NOPAAKY HHPOPMUPOBAHUS 0 MOPSAKE NMPEIOCTABICHUS
MYHHUUIHMIIAIBHON YCIYTH

1.3.1. adopmupoBaHue 3asiBUTENECH O MPENOCTaBICHUU MYHUIIMIAIBHOW YCIyTd
OCYILIECTBIISIETCS MOCPEACTBOM

- KOHCYJBTUPOBAHUSI COTPYAHUKOM apXMBHOIO OT/eEJIa MpU OOpalCHUU 3assBUTEIS
B YCTHOMU (hopme, MO mouTe, Mo IEKTPOHHOU MOYTe WK 1O Telie(OHHOM CBA3H,

- pa3MmelmieHuss HMHQPOPMALMOHHBIX MaTEepHaloB Ha OQUIMAIBLHOM  cailTe
AJIMUHHCTpAllUd MYHUIUIAIBLHOTO o0OpazoBaHus-Epmmyckuii paiion  CMOJIEHCKOM
o0nmacTd B MH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHON ceTn «MHTepHeT» 1o ajapecy:
http://ershichadm.admin-smolensk.ru.

- KOHCYJIbTUpOBaHus crienuanucramu MOII.

1.3.2. CBenenust 0 MecTe HaxoXKAeHus, rpapuke padOThl, HOMEPAX KOHTAKTHBIX
TeneOHOB W  ajgpecax dBJIEKTPOHHOW MOYThl MHOrO(QYHKUHOHAJIBHOTO  LEHTpa
MPEIOCTABIEHUSI TOCYAAPCTBEHHBIX M MYHULMIAIBHBIX yciIyr (manee Takxke - MOILI),
BKJIIOYAsi TEPPUTOPHAIBHO OOOCOOJEHHBIE CTPYKTypHble moapaszaeneHus MOII,
pa3MelieHbl B MHPOPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHONW ceTu «MHTepHeT» mo anpecy:
http://mMp167.pd/o-nas/time_work/grafik-raboty-mfc/

1.3.3. KoHncynpranmum no mnpoueaype MpeloCTaBICHUs MYHMUIIMIAIbHOW YCIyTU
ocymecTBisitoTes 1o tenedonam: 8 (481) 55 2-16-36, a Taxke Ha JIUYHOM MpPHUEME, MPH
MUCBMEHHOM OOpaIleHUH.

KoHcynbranyu npoBoasT:

- COTPYAHUKH apXUBHOTO OTJIENA,;

- crieranuctel M1,

1.3.4. Undopmanys 0 MyHUITUTIAIBHOHN YCITyTe pa3MemiaeTcs:

- Ha MH()OPMALMOHHBIX CTEHAAX AJMUHUCTPALMM MYHHUIIMIAIBHOTO 00pa30BaHUs-
Epumnuckuii paiion CMosieHCKO# 00acTu;

- Ha o(duUMAIBHOM cailTe AJIMHMHHCTpAllMM MYHHMIMOAIBHOIO OOpa30BaHUS —
Epmuckuii  paiion CMoneHckoil o6siactd B MH(OPMAIIMOHHO-TEIEKOMMYHUKAIMOHHOM
cetu «HTEpHETY;

- Ha ourmanbHoM caiite M®I] B uHpopManmoOHHO-TETIEKOMMYHUKAIIMOHHON CETH
«HTEepHETY;

- B (efepanbHON rocyaapcTBEHHON MH(OpMaImoHHol cucteme «Eaunbii mopTan
TOCYJapCTBEHHBIX M MYHUIMNAIBHBIX yciuyr (yHkmuit)» (mamee Takxke - Enunbiii
nmoptai) (IEeKTpOoHHBIM azapec: http://www.gosuslugi.ru), a Takke B permoHaIbLHOU
rocygapctBeHHo — uH(popmanmoHnHo  cucteme  «llopram  rocymapCcTBEHHBIX U
MyHUIMNANBHBIX — yeiuyr  (pyHknui) CwmoseHckol  obOmactu»  (majee  Takke -
PervonaapHbIN OpTalt) (3JEKTPOHHBIN aapec: http://pgu.admin-smolensk.ru).

1.3.5. Pazmemiaemast unopMaiiusi COACPIKUT:

- U3BJICYEHUS! U3 HOPMATUBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOLIUX MOPAIOK U
YCIIOBUSI PEIOCTABICHUS] MYHULIMITAIbHON YCITYTH;

- IOPSAAOK OOpallleHNi 3a MOJYyYEHUEM MyHUIUMTIAIBHON YCITyTH;

- TEepeueHb JOKYMEHTOB, HEOOXOAMMBIX [UIsl MPEJAOCTaBICHUS MYHHUIIMIIAIbHOU
YCIIyTH, ¥ TP€OOBAHUS, IPEIBIBISIEMbIE K TUM JIOKYMEHTaM;

- CPOKH IIPEJIOCTABIECHUS MyHULMIIAIbHON YCIYTH;
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- ¢opMy 3asBICHUS O BbIau€ APXUBHBIX CIPABOK, APXWUBHBIX KOMHM, apXHWBHBIX
BBITHCOK;

- TEKCT AJIMUHUCTPATUBHOTO PETJIAMEHTA;

- IOPSAA0K UHPOPMUPOBAHUS O XOJ€ MPEJOCTABICHUS MyHUIIUTIAIBHON YCIIYTH;

- uHdopmaiuio o0 apxuBHoM otaene u M®I] ¢ ykazaHuem ux Mecta HaXOXJICHHUS,
KOHTaKTHBIX  Tele(dOHOB, aJpPecoB JJICKTPOHHOM TOYTHI, aJPECOB CaWTOB B
UH(OPMAITMOHHO-TEICKOMMYHUKAIIMOHHOM ceTn « UHTepHeT.

2. CTaHaapT npeaocTaBjieHUuss MyHUIHMNAJIBHON yCIyru
2.1. HamMeHOBaHME MYHUIIMTIAJIbHON YCJIYTH

HanmMenoBanune MyHuunaibHo yciyru: «OdopMmieHHe M BblJjaya apXUBHBIX
CIIPABOK, APXUBHBIX KOMHI, apXUBHBIX BBHITTUCOK.

2.2. HammeHOBaHMe CTPYKTYPHOIO MOJApAa3/ieJieHUs, B JJHIE KOTOPOro
AIMUHHMCTPALMA MYHHUIMIIAJIBbHOI0 00pa3oBanus - Epminuckuii paiion
NPeAOCTABJIACT MYHHLUNIAIBHYIO YCJIYTY

2.2.1. CrpykTypHBIM TOApa3AeieHueM AJIMHUHHCTPAIMM  MYHHUIUIAIBHOTO
oOpazoBanusi- Epmmuckuii  paifoH CMoOJ€HCKOW  00J1acTH, OTBETCTBEHHBIM  3a
MPEIOCTABICHNE MYHULIMTIATBHON YCIYTH, SIBISIETCS apXUBHBIN OTACI.

2.2.2. B mpenocTaBpieHNN MyHUITUTIAIBHON yciyru npuHuMaet yaactue MOII.

2.3. Onucanue pe3yJibTaTa NMPeI0CTABIEHUS MYHUUIMIIAIBHON yCJIyTrH

2.3.1. Pe3ynbTaTtoOM NperoCTaBICHUS MYHULHIIAJBHON YCIIYTH SIBJII€TCS NPHUHITHE
peLeHus:

- 0 BbI1AY€ apXUBHOW CIIPABKU, APXUBHOM KOIUHU, ADXUBHOM BBIITUCKH;

- 0 BbIau€ MH(OPMAIMOHHOTO MHUChbMa 00 OTCYTCTBUM 3allpalllMBA€MbIX CBEICHUN
B APXMBHOM OT/€JIe, 0 HEOOXOAMMOCTH MPEOCTABICHUS JOMOJHUTEIBHBIX CBEICHUN WU
JOKYMEHTOB JIJISl ICTIOJTHEHHUS 3arpoca (aajee - MHPOPMAIMOHHOE MTUCHMO).

2.3.2. B cnyyae NpUHATHS PELICHHS O BBIJAYE APXMBHOM CHIPABKH, ApPXUBHOU
KONMM, AapXWBHOW BBIIIMCKM TNPOLEAypa MNPENOCTABICHUS MYHULUIIAIBHON YCIYTU
3aBEPIIACTCA BbIIAYEH 3asIBUTENIO0 APXUBHOM CIPABKHU, ApXUBHOM KOIIMM, APXHUBHOU
BBIUCKU. B ciiydae npuHsTHs pemieHuss o0 OTKa3e B BbAau€ apXUBHOM CIIPaBKH,
ApXMBHOM KOIMH, APXMBHOM BBINUCKM IPOLEAYypa NPEAOCTABICHUS MYHHIUIIAIBHON
yCIIyTY 3aBeplIaeTcs BblAauei 3asBUTEI0 HHPOPMAITMOHHOTO THUChMa.

2.3.3. Pe3ynpTaT NmpeaoCTaBiICHHUS MYHHMIMIIAJLHOW YCIYTH MOXET OBITh TepeiaH
3aSBHUTEIIO B OYHOM WIIH 3a09HOM (hopMme.

2.3.4. IIpu ouHo¥ popme MoJyyeHHUs: pe3ybTaTa MPeJOCTaBICHUS MyHHUIIMITAIbHON
YCIIYTH 3aBUTENb o0Opaiaercs B apxuBHbIN otaen win B MOL nuuano. [1pu o6pamennn B
apxuBHbIi oTaen wiu B ML 3asgButens NpeabsBisgeT MACHOPT WIM MHOW JOKYMEHT,
YIOCTOBEPSIOIIUI JIMYHOCTD.
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2.3.5. IIpu ouHoli popme moTyueHUs: pe3yibTaTa MPeaOCTaBICHUS MYyHHUIIMITAILHON
YCIIyTH 3asBHUTEINIIO BBIJAETCA apXHWBHAs CIpPABKa, apXWBHAs KOMMS, apXWUBHAas BBIIKCKA,
UH(GOPMALIMOHHOE TTCHMO.

2.3.6. Ilpu 3a0uHOM opMe NOTyUEHUS pe3yiIbTaTa IPEeIOCTaBICHNUS MyHUIIUITAIbHON
yCIyrd apXuBHAs CHPABKa, apXUBHAas KOMMs, apXWBHAs BBIIUCKA, MHPOPMALMOHHOE
IUChMO HAIIPABIIIOTCS APXUBHBIM OTIEJIOM 3asiBUTEINIO 10 MOYTE Ha aJpec 3asBUTEI,
yKa3aHHBIA B 3asBJICHUU.

2.4. Cpok npenocTraBjieHUs] TOCYAAPCTBEHHOH YCJIYI'M € Y4€eTOM
HEe0O0XO0AMMOCTH O0pallleHNsl B OPraHU3alMHU, yYACTBYIOIIHE
B MPe0CTABJIEHUN TOCYAAPCTBEHHOM YCJIYI'H, CPOK

NMPHOCTAHOBJIEHUS MPEA0CTABJIEHUSI TOCYIAPCTBEHHOM yCIyTrH
B CJIy4ae, ecJId BO3MOKHOCTH MPHUOCTAHOBJIEHHUS NMPeTyCMOTPEHA

(denepajbHbIM U (MJIM) 00/1ACTHBIM 3aKOHOIATEIbCTBOM, CPOKHU
BbIIauM (HANPaBJIeHUs) JOKYMEHTOB, SIBJSIIOIIUXCS Pe3yJIbTaTOM

Npea0CcTaBIeHUS TOCYAAPCTBEHHOM YCJIYIH

2.4.1. MyHunumnanpHas yciryra npeaocTaBisieTcss B cpok He nosnnee 30 gHeit co aHs
pEerucTpanuuy 3asBJICHHUS;

- 3aIpOC, HE OTHOCSIIHICS K COCTaBy XPAHAILIMXCS B apXUBHOM OTJENE JOKYMEHTOB,
B TE€YEHUE 5 JHEH C MOMEHTA €r0 PErucTpanuy HalpaBisIETCS B APYTOM apXWB WIIN
OpraHU3alLMIo, II€ XPAHITCS COOTBETCTBYIOIME apXUBHBIE JTOKYMEHTHI, C YBEJIOMIICHUEM
00 9TOM 3asBUTENs, WJIA 3asBUTENIO JAaeTCd COOTBETCTBYIOIIAs PEKOMEHAALMS IO
oOpalieHuIo B JPYroi apXuB WK OPraHu3aluIo.

2.4.2. Tlpu HampaBiIE€HUM 3asIBUTENIEM 3asBJICHUS U KOMUH BCEX HEOOXOIUMBIX
NOKYMEHTOB MO MO4YTe, a Takke udepe3 MOPL[ cpok mpenocraBieHHs MyHULUITAIBHOU
YCIYIM OTCUMTBIBA€TCSI OT JaThl HMX MOCTYIUIEHUS B apXuBHbIM oTaen (1o jare
perucTpanuu).

2.4.3. [IpuocTtaHoBIIEHNE TTPENOCTABICHUSI MYHUIIUIIAILHON YCIYTH HOPMATUBHBIMH
IIPaBOBBIMH aKTaMHU HE IIPEITYCMOTPEHO.

2.5. IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJIHPYHOIIUX
OTHOLIEHMS, BOSHUKAKOIIHE B CBSA3H C MPEA0CTABICHHEM
MYHMIMNAJIbHON YCJIYIH, ¢ yKa3aHHEeM UX PEKBU3HTOB

[IpenocTaBieHrne MYHHLIMNAIBHOM YCIYTH OCYLIECTBIIIETCS B COOTBETCTBHH CO
CJIEIYIOLIMMU HOPMATUBHBIMU MPABOBBIMU aKTAMM:

- @enepanbHbiM 3akoHOM oOT 22.10.2004 No 125-®3 «O6 apxuBHOM jeiie B
Poccuiickon @enepaunmn»;

- @epnepanbHbiM - 3akoHOM  oT  27.07.2010 Ne 210-@3 «OO0 opraHuzaiuu
MIPENOCTABIIEHUS T'OCYIAPCTBEHHBIX U MYHULMITAJIBHBIX YCIIYT»;

- NpuKa3oM MHHHCTEPCTBA KyJIbTYPbl M MAacCCOBBIX KOMMYyHUKauun Poccuiickon
®enepanuu ot 18.01.2007 Ne 19 «O6 yrBepxkaenuu llpaBwi opraHu3anuu XpaHEHUS,
KOMIUIEKTOBAHHUSA, Y4€Ta M MCIOJB30BaHUS TOKyMEHTOB ApxuBHoro ¢onna Poccuiickoii


consultantplus://offline/ref=AA5617D4AB44CAEFAB161DAE4A9B078F731EFCD9F104E6488C9A8EED06PCrEN

@enepauuy U APYTUX APXUMBHBIX JTOKYMEHTOB B I'OCYJApCTBEHHBIX M MYHMIIMIIAJIBHBIX
apxuBax, My3esx U OnOaroTeKkax, opranu3anusax Poccuiickoil akaieMu HayK».

2.6. UcuepnbiBalonuii nepevyeHb 10KYMEHTOB,

HE00XO0AMMBIX B COOTBETCTBUU € (eIepaAJIbHBIM U (M) 00J1aCTHBIM
3aKOHOAATeJIbCTBOM JIJISl PEeI0CTABJIEHUA MYHUIIMIIAJIbHOM YCJIYTH, MOIJIEKAIMX
NpeacTABJIEHNUIO 3asiBUTEJIEM, H HH(OPMAIUSA 0 CIIOCO0aX X MOJTYyYeHH s
3asiIBUTEJSIMHU, B TOM 4N CJIE B JIEKTPOHHOI opMe, U mopsiike UX MpeacTaBIeHUs

2.6.1. Jlns mnomydeHUss MYHULMIAIBHON YCIyTH 3asBUTENb NPEIOCTaBISET B
ApXMBHBIN OTJEJ 3asBJICHUE O BbAAYE aPXUBHOM CIPABKH, aPXUBHOM KOIIMH, apXUBHOMN
BBITTHUCKHU.

2.6.2. B 3asBneHNN NOHKHBI OBITh YKa3aHBI:

a) gamunus, UMSI M OTYECTBO (IIPU HAIMYWHU), MECTO >KUTEIbCTBA 3asBUTENS H
PEKBU3UTHI JOKYMEHTA, YIOCTOBEPSIIOUIETO €ro JUYHOCTh (B CIy4yae €ciid 3asBIICHHE
nogaeTcs (PU3NUECKUM JIUILIOM);

0) HaMMEHOBaHWE, MECTO HAXOXACHUS IOPUAMYECKOro Juua (B ciaydyae eciu
3asBJICHUE TIOJACTCS FOPUIUUECKUM JIULIOM);

B) (amwius, UM W OTYECTBO (MpPU HAJIWYUHU) TPEICTABUTENS 3asBUTEN U
PEKBU3UTHI TOKYMEHTA, MOATBEPIKIAIOLIET0 €ro MOJIHOMOUHUA (B cilydae, €CiH 3asiBICHHE
IIO/IAETCSl MPEACTABUTEIIEM 3asIBUTEIIS);

I') TOYTOBBIM aJpec, aJpec 3JIEKTPOHHOW MOYTHl, HOMEp TeiaeoHa A CBSI3U C
3asBUTEJIEM WM MPEJICTABUTEIIEM 3asIBUTEIIS,

1) U3JI0’KEHHE CYIIECTBA 3ampoca (ykazaHue mMecTa paboThl, JOJKHOCTH, MEPUOJa
pabOThl; MECTOHAXOXKJEHHUE 3E€MEJIbHOTO Y4YacTKa, MHOTO OOBEKTa HEIBM>KMMOCTHU, TOJ
MPEJIOCTABIECHUS B COOCTBEHHOCTh M HHbBIE, HEOOXOJUMBIE [JIi apXHWBHOIO IOUCKA
JTaHHBIE).

®dopmMa 3asBJICHNS HAXOJUTCS B MPUIOKEHUU K HACTOSIEMY AJMUHUCTPATUBHOMY
perjiaMeHry.

2.6.3. [Ipu nmomaue 3asiBICHUS 3asIBUTENb, MPECTABUTEIb 3asIBUTENS TIPEIBIBISIOT
JOKYMEHTBI,  yJOCTOBEPSIOIIME WX JMYHOCT M JIOKYMEHT (JOBEpEHHOCTB),
MOATBEPKAAOIINI [TOJITHOMOYHSI IPEACTABUTENS 3asIBUTEIIS.

2.6.4. K 3asBII€HHIO MOXKET OBITH MPUIIOKEHA KOTUS TPYIOBOM KHUKKHU.

2.6.5. JIOKyMEHTBI TIPEACTABIISIFOTCSI OJTHUM U3 CJICTYIONIUX CTIOCOOOB:

1) nmuyHO 3asBUTENEeM (MPEACTABUTEIEM 3asBUTENS) HA OyMa)KHOM HOCHUTENC B
apxuBHbIi otaen i MOLIL.

2) MOCpe/CTBOM TOYTOBOTO OTIIPaBIEHUS Ha OyMa)XHOM HOCHUTEJNE B ApXUBHBIN
oTzed.

3) B (dopme D3JICKTPOHHOrO JOKYMEHTAa C HCIOJb30BaHUEM HWH(GOPMAIMOHHO-
TEXHOJIOTMYECKOW W KOMMYHHUKALIMOHHOM HMH(PACTPYKTYpbl, B TOM uwuciie EauHoro
noprana u (uiu) PernonansHOro noprana.

2.6.6. JlokyMeHTHI, MpeJCTaBJIsIEMble 3asBUTENEM, JOJDKHBI COOTBETCTBOBATh
CJIeIYIONTUM TPEOOBAHUSIM:

- TEKCThI JIOKYMEHTOB HalMCcaHbl pa300pUuuBo;
- (pammKA, UMA U OTYECTBO (TIPU HATUYUU) 3asIBUTENS, aAPEC €ro MeCTa KHUTEIbCTBA
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(maxoxaenus), TenedoH (€Cl eCTh) YKa3aHbl TIOJHOCTHIO;
- B JOKYMEHTAaX HE JIOJLKHO OBITh MOAYHUCTOK, MPUIMKUCOK, 3a4EPKHYTHIX CJIOB U MHBIX
HEOTOBOPEHHBIX MCIPABIICHHUIA;
- TOKYMEHTBI HE UCTIOTHEHBI KapaHaIloM;
- TOKYMEHTBHl HE UMEIOT CEpPbE3HBIX MOBPEKICHUMN, HAIMYUE KOTOPBIX JOIMYCKAET
MHOTO3HAYHOCTh UCTOJIKOBAHUSI COJICPIKAHMUS.

2.7. UcuepnbIBaOIIMil IepedeHb JOKYMEHTOB, HE00X0IUMBbIX
B COOTBETCTBUH ¢ (efepajbHBIMUA M 00JIACTHBIMU HOPMATHUBHBIMH
NPABOBBIMHM AKTAMM /IJIsl IPEJOCTABJICHUS IOCYAAPCTBEHHOH YCJIYIH,
YCJIYT, KOTOPbIE SIBJISIIOTCA HEOOXO0AMMBIMH U 00S13aTeJIbHBIMHU
JJIS1 IPEI0CTABJIEHUS TOCYIAPCTBEHHOM YCIyTH, KOTOPbIe HAXOASTCS
B PACNOPSI’)KEHUN T'OCYIaPCTBEHHBIX OPraHOB, OPTAaHOB MECTHOTI'0
CaMOYINPABJIEHUS U MHBIX OPraHU3ALMIA U KOTOPbIe 3asiBUTE/Ib BIIPaBe
NpPeICTABUTH MO COOCTBEHHO HHUIIMATHBE, U HHpOpMALUs
0 Croco0ax UX MoJIy4eHus 3asiBUTEJISIMUA, B TOM YHCJIe
B JJIEKTPOHHOM (popMe, U MOPAAKE UX NMPEACTABICHUA

B PaCIIOPAKCHUN rocyaapCTBCHHBIX OpraHoB u OpraHoB MCCTHOTI'O
CaMOYIIPpaBJICHUA  OTCYTCTBYIOT HOOKYMCHTBI H€O6XOI[I/IMI>I€ AL IpCAOCTaBIICHUA
MYHHHHHaHBHOﬁ YCIYI'H. 3asBUTEIIb UX IpcaoCTaBJICT BMCCTC C 3as1BJICHHUCM.

2.8. UcuepnbiBaouuii nepedyeHb OCHOBAHMIA /1J151 0TKA3a B NIpueMe
JTOKYMEHTOB, HEOOXOAMMBIX JIJIsl MPEI0CTABJIEHUS] MYHHIMTIAJBHON YCIyTH

OcHOBaHMAMH JJI OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOMUMBIX IS
NPEIOCTABICHUS MYHUIIMTIANBHON YCIYTH, SBISETCS HecoOmoeHne TpeOOBaHUM,
yYKa3aHHBIX B MyHKTax 2.6.2, 2.6.3, 2.6.6 noapaznena 2.6 pazaena 2 AAMHUHUCTPATUBHOTO
periaMeHTa.

2.9. UcuepnbiBawiuii nepedyeHb OCHOBAHUH /I IPUOCTAHOBJIEHUS
U (MJIH) 0TKA32a B NIPEe0CTABJICHUM MYHUIIMIIAJIbHOM YCJIYTH

OcHOBaHUsl I MPUOCTAHOBJICHMS, OTKa3a B MPEJOCTABICHUM MYHULHUIIAJIbHOU
YCIIYTH OTCYTCTBYIOT.

2.10. IlepeyeHnb yciayr, He0OX0AUMBIX U 00513aTeJILHBIX
JJISl IPeI0CTABJICHUA MYHUIMIIAJIbHOM YCJIYTH, B TOM YHCJIe
CBeJIeHHS O JOKYMeHTe (IOKYMEHTaX), BbIIaBaeMOM (BbIIaBaA€MbIX)
OPraHu3alMusAMH, YYACTBYIOIIMMH B PEA0CTABJICHNH
MYHUIUNAJIbHOM YCJIYTH

VYcenyru, HeoOXoauMble W 00s3aTeNbHBIC NI TPEIOCTABICHUS MYHHUIIUMAIBLHON
YCIIyTH, HOPMAaTUBHBIMU ITPABOBBIMU AKTAMU HE MPEAYCMOTPEHHI.



2.11. Ilopsiiok, pa3mMep U OCHOBAHUS B3UMAHHUS TOCYAAPCTBEHHOM
NOULIUHBI WM WHOH IJIATHI, B3UMAaeMOi 3a pe1oCcTaBJIeHue
MYHUIUNAJIbHON yCIyTH

MYHI/IIII/IHEUH)HaSI yciyra npcaoCTaBJIACTCA OecmaTHO.

2.12. Ilopsaaok, pasMep U OCHOBAHUSA B3UMAHUSA IUIATHI
3a mpea0CTaBJIeHUE YCJIYT, He0OXOAUMBIX U 0013aTeJILHbBIX
JJISl IPEeIOCTABJIEHUA TOCYIAPCTBEHHOM yCIyr, BKJIIOYas

HH(OPMALMIO 0 METOAMKAX pacyeTa pa3Mepa TAKOH IJIAThI

[lnata 3a mpemoCTaBlICHHE YCIYr, HEOOXOIUMBIX U OO0A3aTEIbHBIX IS
MPE0CTaBICHUS] MYHUITUTIAIbHOW YCIIYTH, HE B3UMAETCHI.

2.13. MakcuMabHBIH CPOK 0:KWJIAHUSA B OUepeau MpH nojaaye
3ampoca o0 npeaocTaBJIeHU MYHUIUNIAIbHON yCIyTrd, yCIyru
OpraHu3aluy, y4acTBYIOIIEH B MPeI0CTABJICHNH MYHUUIMNIAILHOMN
YCJIYTH NIPH MOJIy4eHUHU pe3yabTaTa NpeiocTaBIeHUs
MYHUIIUNAJIbHOM YCJYTH

2.13.1. MakcuManpHBI CpPOK OXKHIAHUS B OUYEpPEAW MPH TMOJade 3asABICHUS O
MPEIOCTABJICHUY MYHULIMIIAIBHON YCIIYTH HE JOJKEH MPEBBIIATH 15 MUHYT.

2.13.2. MakcuMaiabHBIA CPOK OXXKHJIAHWUS B OUYEPEIHM TPH TOJYYCHHH PE3yJIbTaTa
MPEIOCTABJICHUS] MYHULIMITAJIBHON YCIIYTY HE JOJKEH MPEBBIIATH |5 MUHYT.

2.14. Cpok u nOpsSI/IOK PErucTPauuy 3ampoca 3assBUTEJIs
0 NPeAO0CTABJICHUHU IrOCYIaPCTBEHHOM YCJIYIUd U YCJIYIH,
NPEAOCTAB/IAEMON OPraHu3anue, y4yacTByue B Npea0CcTaBJIeHUN
rocyAapCTBEHHOM YCJIYI'M, B TOM YUCJIe B 3JIEKTPOHHOI dopme

3asBUTENb MOXKET MOJIaTh 3asIBJIEHUE NTOUYTOBBIM OTHPABICHUEM B apXUBHBIN OT/EI,
yepes AIEKTPOHHYIO MOUTY B ApPXUBHBIN OTAEN, JUYHO B apXUBHBIN OTAEN, TUMYHO B MOILI.
3asiBJICHUE PETUCTPUPYETCS B TEUCHHUE OJTHOTO paboyvero JAHs B KypHaJe perucTpaliui.

2.15. TpeGoBaHusl K NOMEUIEHUSIM, B KOTOPBIX NPEA0CTABJIAIOTCS
MYHUIMIIAJbHBbIC YCJIYTH, YCIYra OpraHu3auum, y4acTBYIOLIel
B NIPEAOCTABJICHMHA MYHUIUNIAJIBLHON YCJIYIH, K MECTAM 0KMIaHUA
U npueMa 3asiBUTeJ e, pa3sMeleHHI0 U 0(pOpMIICHUIO BU3YyAJIbHOM,
TEKCTOBOM M MYJIbTUMEIUIHOM HH(pOpMaLMU 0 IOPAIKeE
NpeaoCTaBJIeHU MYHHIMIIAJIBbHON YCJYI'd, B TOM YHCJIe
K 00ecCleYeHHI0 JOCTYITHOCTH VISl HHBAJIUA0B YKAa3aHHBIX 00bEKTOB
B COOTBETCTBHU C 3aKOHOAaTeIbCTBOM Poccuiickonn Penepanun



0 COUAJIbHOM 3alIMTe HHBAJIN/I0B

2.15.1. TlomemeHus, B KOTOPBIX NPEIOCTABISETCS MYHHIIMMAIbHAS YCIIyTa,
JOJIKHBI ObITH 000PYI0OBaHBI OTJEIBHBIMU BXOJAMH JUIsl CBOOOHOTO JOCTYTa 3asBUTENIEH
B TIOMEIIIEHHE, a TAaKXe CPEJCTBAMHU, OOECIEUMBAIOIMIUMH OECHPENsITCTBEHHBIN TOCTYII
WHBAJUIOB.

[leHTpanbHbIA BXOJ B MOMEIICHHE, B KOTOPOM IPENOCTABISACTCS MyHUIUIIATbHAS
yCciIyra, JOJDKeH ObITh 000pyJI0BaH HWH(MOPMAIIMOHHOM TaOJUYKOM  (BBIBECKOM),
comepxamie  MHPOpMalMIO O  HAaWMMEHOBaHWHU, Tpaduke pabOThl  OPraHoB,
HEMOCPEJCTBEHHO TMPEIOCTABISIONIMX MYHHUIIMIAIbHYIO YCIYry, a TakXke KHOIKOU
BBI30BA.

Y BXxoma B KaxIoe W3 TOMEIICHHWM pa3MemniaeTcss Tadindka C HAaWMEHOBAaHHUEM
MTOMEIICHHUS.

[lomenienusi, B KOTOPBIX MNPEJOCTABISIETCS MyHUUMUIAIbHAS YCIyra, JOJIKHBI
COOTBETCTBOBATh YCTAHOBJIEHHBIM CAHUTAPHO-IMUJIEMUOJIOIMYECKUM TpPaBWIAM U
HOpMAaTHBaM.

[Tomernienusi, B KOTOPBIX MPEAOCTABIIACTCS MYHUIIMIAIbHAS yCIIyTa, 000pyayIOTCs
CpPEeACTBaMH MPOTHUBOIIOKAPHOMN 3AIMTBHI.

B nmomemienun, B KOTOPOM MPEJOCTABISIETCS  MYHUIIMIAIbHASs — yCIIyra,
o0ecrieunBaeTcs:

- COIPOBOXKJEHUE MHBAJIUIOB, UMEIOLUX CTOMKUE pacCTPONCTBA (PYHKIIMH 3PEHUS
1 CaMOCTOSTEIIBHOTO MEPEABUKEHHUS, U OKA3aHUE UM ITOMOIIIH;

- HaJuIeXKallee  pasMmelieHue o0opyAOBaHMA M HocuTened  uHpopmauuw,
HEOOXOAMMBIX ISl oOecrieyeHus: OecnpensiTCTBEHHOIO JOCTyIla WHBAIHMJIOB K MeCcTaM
OKUJIaHUSA U TIpUEeMa 3asgBUTENIECH C yUeTOM OTPaHUYECHHUMN MX KU3HEIEATEITbHOCTH;

- IOMYCK CYpJONEpeBOIUMKAa U THUQPIOCYpAONEPEBOIUMKA TMPU MPEIOCTABICHUU
WHBAJIMy MYHUITATIATLHON YCIYTH;

- TONMYCK COOaKu-MPOBOJIHMKA TMPU HAJUYMHM JOKYMEHTA, MOJATBEPKIAIOLIErO e€e
cnenuaibHoe 00y4eHHE U BbIIABAEMOro Mo opMe U B MOPSJIKE, KOTOPHIE OMPEACTIAIOTCS
dbenepaibHbIM OpPraHOM HCIIOJTHUTENIbHONW BJIACTH, OCYIIECTBISIOMUM (DYHKIIUH TIO0
BBIPAOOTKE M peaau3alid TOCYJAPCTBEHHON TMOJUTUKH W HOPMATUBHO-TIPABOBOMY
PEryJIMPOBaHMIO B c(hepe COIMATIbHOMN 3alUThI HACETICHNUS;

- OKa3aHWE OTBETCTBEHHBIM CIICIIMAIIMCTOM TOMOIIM HHBAIUAAM B TPEOJIOJICHUU
0apbepoB, MEMIAIIIUX MMOJYYEHUIO MU MYHUITUTIATBHOW YCIyTH HapaBHE C JIPYTUMHU
3asIBUTEIISIMHU.

2.15.2. Tlpuem 3asBUTENICH OCYIIECTBIISIETCS B CIIEIUAIBHO BBIICICHHBIX JUIST ATUX
eael moMeNeHUsIX.

KaOunersl s npuema  3asiBUTENEM  JOMKHBI  OBITh  00OPYJIOBaHBI
MH(}OpPMATMOHHBIMU TaOJIMYKaMU (BBIBECKAMHM) C YKa3aHMEM HOMepa KaOUHeTa.

Kaxmoe pabodyee MecTO COTpyAHUKA apXWBHOTO OTAela JOJDKHO  OBITh
000pyZI0BaHO TeIe(POHOM, MEPCOHATIBHBIM KOMIIBIOTEPOM C BO3MOKHOCTBIO JOCTyIa K
nH(}OpMaIMOHHBIM 0a3aM JIaHHBIX, [T€YATAIOLUIUM YCTPOHUCTBOM.

[Ipn opranmzamuu pabouuMx MECT JOJDKHA OBITh MPETyCMOTpPEHA BO3MOKHOCTH
cBOOOJHOrO BXO/Ia M BBIXOJIa U3 TIOMEUICHHsI P HEOOXOAUMOCTH.

2.15.3. Mecra undopmupoBaHusi, IpeJHA3HAYCHHBIE JJI1 O3HAKOMJICHHS TPaXKIaH C
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nH)OPMAITMOHHBIMA ~ MaTepuaiamMu  (0Opa3Ibl  3aMoJHEHUS JOKYMEHTOB, OJIaHKH
3asBJICHUI), 00OpyayroTcsi HWH(GOPMAIMOHHBIMUA CTEHJAMHU, CTYJbSIMH U CTOJaMu
(cTolikamu) IS BO3MOXKHOCTH  O(DOPMIICHHSI ~ JOKYMEHTOB,  KaHICISPCKUMU
NPUHAIIICKHOCTSIMHU.

2.16. Iloka3aTeiu J1OCTYNIHOCTH U KayecTBa
MYHUIIUNAJIbHOM YCJIYTH

2.16.1. Tloka3zaTenssMu OLEHKM JOCTYMHOCTH HPEIOCTABICHUS MYHHUIUNAIBHOM
YCITyTH SIBJISIIOTCS:

1) TpaHcmOpTHAS TOCTYITHOCTh MECT MPEOCTABICHUSI MyHULIUTIAIHHON yCIyTH;

2) oOecnieyeHHe OECHpPENSTCTBEHHOIO JOCTyna K IOMENIEHUSIM, B KOTOPBIX
MPEIOCTABIIACTCS MyHHUIIATIATbHAST YCIIYTa;

3) pa3menieHne HHGOPMAIIMU O TOPSIIKE MPEIOCTABICHUS MYHUIIUTIATBHON YCIYTH
B H(OPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTn MHTepHeT;

4) BO3MOKHOCTb MpeOoCTaBlIeHUs yciyru uepe3 MOII.

2.16.2. [lokazarensiMi OLEHKU KayecTBa MPEAOCTaBICHUS MYHUIMIAIBHON YCIyTH
ABJISIOTCS:

1) cobnroaeHne ctanaapTa NpeAOCTaBICHUSI MyHUIIUIAIBHON YCIIyTH;

2) KOJMYECTBO B3aUMOJICHCTBUM TpakJaHWHA WM 3aiBUTENS C JIOJKHOCTHBIMU
JUIAMU TIPU NPEAOCTaBICHUY MyHUIIUIIAIIBHON YCIIYTH U UX MPOJOJIKUTEIBHOCTD;

3) BO3MOXHOCTb NOJyYeHUS HMHPOpMAIMKM O XOJ€  MPEAOCTaBICHUS
MYHMIIMIIAJIBHOW YCITyTH.

2.17. Uuble TpeOGOBaHNS, B TOM YHCJI€ YYUTHIBAIOLIHE 0COOEHHOCTH
NpeI0CTABJIEHUA MYHMIMIIAJBHBIX YCJIYT B MHOTO(QYHKIMOHAJIbHBIX HEHTPAaX
NpeI0CTABIEHHUA rOCYAaPCTBEHHBIX 1 MYHUIUINIAJbHBIX YCJIYT U 0CO0EHHOCTH

NpeIoCTABJIEHU MYHMIMIIAJIBHBIX YCJIYT B 3JIEKTPOHHOI (popme

2.17.1. Tlpu npenocTaBICHUM MYHULUINAIBHON YCIYTM apXUBHBIM  OTIEN
ocyuiecTBisieT B3aumoaercTere ¢ MOILI B COOTBETCTBUY € 3aKIIFOYECHHBIM COTJIAIIIEHUEM.

2.17.2. OOecrieueHue BO3MOXKHOCTU TOJYYEHUS TpakAaHaMHU WU 3asBUTEISIMU
nHpopMaruu M oOecreueHrne JOCTyla 3asABUTENICH K CBEACHUSM O MYHHUIUIIAIbHOU
yciyre, pasmeniaemMbiM Ha EquHom mopTasie u (win) PernonansHoM moprare.

2.17.3. OGecnieyeHune A0CTyIa rPpaKIaHUHA WU 3asBUTENS K (hOpME 3asBJICHUS IS
KOIMPOBAHUS U 3aIMIOJTHEHHUS B DJIEKTPOHHOM BHJIE C UCTOJb30BaHueM EnuHoro nmoprana u
(unn) PernonanbHOrO noprarna.

2.17.4. Ob6ecneuenue 3amucu Ha npueM B MODI[ gn1s momaum 3ampoca o
MPEIOCTaBICHUN YCIYTH.

2.17.5. OOGecrieueHre BO3MOXKHOCTH  OCYIICCTBJICHHMS  OILIGHKH  KaudecTBa
MPEOCTaBICHUS YCITYTH.

2.17.6. OOecnieueHrue BO3MOXKHOCTH JIOCYI€OHOro (BHECYAEOHOT0) 00KaJoBaHMUS
perieHuit u nerctBuii (6e31eiCTBYA) oprana (OpraHu3alum), J0KHOCTHOTO JIUIIa OpraHa
(opranu3anuu) 100 rOCy1apCTBEHHOTO WJIM MYHHUIIUITAIGHOTO CITYXKAaIIero.
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3. CocraB, nocJj1e10BaTeJIbHOCTh U CPOKHU BBINOJHEHNS A[IMUHUCTPATHUBHBIX
npouexyp, Tpe6oBaHMs K MOPSAAKY UX BHINOJHEHUSI, B TOM YHCJe 0COOeHHOCTH
BBINOJIHEHUS AIMUHUCTPATUBHBIX MPOLEAYP B 3J1eKTPOHHON opme, a TakiKe

0CO0EHHOCTH BBINOJIHEHHUSI AIMUHUCTPATUBHBIX MPOLEAYP B
MHOTO(YHKIMOHAJIbHBIX HEHTPAX NMPeI0CTABJEHUS IrOCYIaPCTBEHHbIX U
MYHUIIUNAJIbHBIX yCJIYT

HcuepnblBaronvii epedeHb aJIMUHACTPATUBHBIX IIPOLEAYDP IO NMPEIOCTABICHUIO
MYHHUIUIAIBHON YCIYTH:

1) mpuem u peructpanms 3asBJICHUS C IPUIAraéMbIMU JOKYMEHTAMU,

2) paccMOTpEHHE JOKYMEHTOB, NPEICTABICHHBIX 3asBUTENIEM (MPEICTaBUTEICM
3asIBUTEIISN);

3) mpHUHSATHE PEIICHUs O BbIaye apXWBHOM CIpPaBKH, apXMBHOW KOMUU, apXUBHOU
BBIITMCKH, UHPOPMALIMOHHOTO TUCHMA;

4) BpI1aua (HaIlpaBJICHUE) PE3yIbTaTOB MPEIOCTABICHUS MyHULIUTIATbHON YCIYTH.

brok-cxema npeaocTaBieHusi MyHUIIMIIATBHOW YCIYTH MPUBOIUTCS B TMPUIIOKCHUH
Ne 2 x HacTosIEMy AIMUHUCTPATUBHOMY PErJIAMEHTY.

3.1. Ilpuem u perucTpanus 10KyMeHTOB

3.1.1. OcHoBanmeM Mg Hayajda aJIMUHUCTPATUBHOM NPOLENYpPbl NPUEMA H
pErucTpalry 3asBJICHUS C TPUIIAra€MbIMU JOKYMEHTAMU SIBJSIETCSl 0OpallleHue 3asBUTENS
JUYHO B apXxuBHbIA otiaen uiau MOIL] nubo mocTymieHue 3asBlICHHUS IO IOYTe, IO
ANIEKTPOHHOM NOYTE C MPUJIAra€MbIMHU IOKYMEHTAMU B apXUBHBIN OT/ENI.

3.1.2. Cotpyanuk apxuBHOoro otaena wm MOIL[ nposepser NpaBUIBHOCTh
oopMIIEHUS 3asIBJICHUS U TOKYMEHTBI, KOTOPBIE K HEMY MTPEABSIBIISIIOTCS.

3.1.3. Ilpu oTcyrcTBUM B 3asBJICHHUM HEOOXOIUMBIX CBEJICHUM M JIOKYMECHTOB,
yKa3aHHBIX B MyHKTax 2.6.2, 2.6.3, 2.6.6 noxgpaznena 2.6 paznena 2 AAMUHUCTPATUBHOTO
periJamMeHTa 3asBUTENIO JAeTCS YCTHAas KOHCYNbTallUs MpHU JMYHOM OOpalleHUd WIH
HampaBJisieTcsl HMH(OPMALIMOHHOE TMHCHMO, €CJIM 3asBJIEHHE IOCTYIHJIO 33a0YHO, C
pa3bsICHEHUEM TOTO, KaKhe CBEACHHUS HEOOXOIMMBI B 3asIBICHUU M KaKHe JOKYMEHTHI K
HEMY NPEIbABISIOTCS WIH IIPUIAraroTCs.

3.1.4. Corpynnuk apxuBHoro otaena win MOPIl perucrpupyer 3asiBieHHE B
YCTaHOBJICHHOM MOPSIIKE B KYpHAJIE PErUCTPALIMH 3aIIPOCOB.

3.1.5. MakcuManbpHbIii CpPOK BBINOJHEHUS AAMUHUCTPATUBHOW MPOLELYpHI,
MPEAYCMOTPEHHON HACTOSIIIUM MOpa3IeioM, He JOHKEeH NpeBblaTh 1 pabouero IHS.

3.1.6. Ilpouenypa npuema u peructpauuu 10kyMeHToB B M®I] ocyiiecTBisieTcs B
COOTBETCTBUM C TpeOOBaHMSIMU perjaMeHTa JACsATEIbHOCTH creruaauctoB MOI],
YTBEPKJICHHOTO MpuKa3zoM aupektopa MOL[. MOI] obecnieunBaeT nepenady KOMIUIEKTa
JOKYMEHTOB  3adBUTENII B  ApPXWBHBIA  OTAEN, B  YCTAaHOBJIEHHOM  IOPSJIKE,
IIPEAYCMOTPEHHOM COOTBETCTBYIOIIMM COIVIAIIEHHEM O B3aUMOJICHCTBHH.
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3.2. PaccmoTpeHne JOKYMEHTOB

3.2.1. OcHoBaHueM a1 Hayaja aJAMHHHUCTPATHUBHON IpPOLETYpbl PAaCCMOTPEHMS
JTOKYMEHTOB, MpPEICTaBICHHBIX 3asBUTENEM (IIPEACTABUTEIEM 3asBUTEINA), SIBIISCTCS
perucTparysi COTpyJTHUKOM apXUBHOTO OT/AeNa 3asBJICHUS U MPHIIaraeMbIX JTOKYMEHTOB.

3.2.2. COTpyIHUK apXMBHOTO OTJI€Ja, OTBETCTBEHHBIIN 3a PACCMOTPEHUE 3asIBICHMUS
(TOKyMEHTOB), ~ONpeaeNsieT, B KakoM apxXUBHOM (OHIAE HAxXOJATCS CBEICHUS
HEOOXOIUMBIE JIJIS1 UCTIOTHEHUS 3asIBJICHHUS.

3.2.3. MakcuManbHbIi CPOK BBIMIOJHEHUS AIMHUHHCTPATUBHOW MPOLETYPHI,
IPeSyCMOTPEHHOM HACTOSALIMM MOJIPA3/IeIoM, COCTaBiseT 1 pabounii AeHb.

3.3. [IpuHsiTHE pelleHus 0 BblJaye apXUBHOI CIIPABKH,
ApXHUBHOI KONUM, APXHBHO BBHINUCKHU

3.3.1. OcHoBaHmeM g Hayajla aJMUHHCTPATUBHOW MPOLEAYPhl TMPUHATHUSI
pEIICHUs O BbIJaye apXWUBHOW CIPaBKH, apXWBHON KOTHUH, apXUBHOW BBITTUCKHU SIBIISICTCS
HAJIMYUE B JIOKYMEHTAX apXUBHOTO (POH/IA 3ampaliiBacMbIX CBEICHUM.

3.3.2. CoTpymHUK apXWBHOTO OTHEJa Ha OCHOBAHHWH IPHHITOTO PEIICHUS O
BO3MOXXHOCTH HCIIOJHCHHS 3aIpoca MO0 JOKYMEHTaM apXWBHOTO OTJeJia MOJTOTaBINBACT
aApXUBHYIO CIIPABKY, apXUBHYIO KOIHIO, apXUBHYIO BEITUCKY B TeueHHe 30 pabounx JTHEH.

CpoK HCITOJIHEHUS 3ampoca MOXKET ObITh MpojjicH, He Oosiee yeM Ha 30 pabGoumx
JTHEH ¢ yBeIOMJICHHEM 00 3TOM 3asiBUTEIIS.

3.3.3. B cmydae OTCYTCTBHS B apXUBHOM OTJENE 3alpalliBacMbIX 3asBUTEIICM
CBEJCHHI COTPYAHHKOM apXWBHOTO OTJEJIa MOATOTaBINBACTCS HHPOPMAIIMOHHOE ITUCHMO
B T€UCHHE 5 pabounx JHEH.

3.3.4. ApxuBHas CIpaBKa, apXWBHAsI KOTHs, apXUBHAs BBITMCKA, HHPOPMAIMOHHOES
MUCHMO 3aBEPSIOTCS TMOJIMUCHI0 YITOJHOMOYEHHOTO JOJDKHOCTHOTO JIMIAa U TICUaThi0 B
teuenue 1 pabouero gHs.

3.4. Boitaua (HanpasJieHue) pe3yJbTaTa
NpeI0CTABIEHUA MYHMUIMNIAJIBHON yCIyTru

3.4.1. OcHoBanueM /i Hayajla aIMUHUCTPATUBHON MPOIEAYPHl BBIIAYH
(HampaByieHMs) PE3yJNbTATOB MPEAOCTABICHUS MYHUUMIAIBHON YCIYrd sIBIsieTCS
MOATOTOBKA AapXWUBHOM CIpPAaBKH, apXMBHOM KOINWH, AapXUBHOM BBINUCKH, JIHMOO
odopmiieHrE UH(POPMALIMOHHOTO MUChMA.

3.4.2. B cinydyae ecnd B 3asBICHMM YKa3aHO, YTO IMOJYYEHUE JIOKYMEHTOB,
ABJISIFOIIUXCS PE3YNHTATOM MYHHUIIMNAIBHOU YCIyTH, OYJET OCYIIECTBISATHCS B apXUBHOM
oTHese, COTPYIHUK OTIeNa, OTBETCTBEHHBIM 32 pacCMOTpEHHE 3asBICHUS C
MpUJIaraéMbIMU JOKYMEHTAMH, TIPU JTUYHOM OOpalieHUH:

1) mpoBepsieT TOKYMEHT, YJIOCTOBEPAIOIIUN JTUYHOCTh 3asiBUTENS (IIPEICTABUTENS
3asIBUTEIS);

2) mpoBepsieT MOJTHOMOYHUS MPEACTABUTENS 3adBUTENS (B Cilydae €ClIM pe3ysibTaT
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MIPEI0CTABIEHUS MyHULUMIIATBHON YCIIYTH MOJy4aeT MPEACTABUTEND 3asBUTES);

3) BBIIAET 3as8BUTEII0 APXUBHYIO CIIPABKY, APXUBHYIO KOIUIO, APXUBHYIO BBIIKCKY,
UH(GOPMALIMOHHOE TTCHMO.

3.4.3. B caywyae ecnu B 3asBIICHUU 3asBUTENIEM (MPEACTABUTEIEM 3asiBUTEIS)
YKa3aHO Ha MOJy4eHUE JOKYMEHTOB, SIBJSIOIIMNXCS PE3YIHTATOM MYHULIMIIATBHON yCIIYTH,
MOCPEICTBOM IMOYTOBOM CBSI3M apXWBHAsl CIPABKA, ApXWBHAsl KOMUs, apXUBHAs BBIINIKCKA,
UH(GOPMAIITMOHHOE  TUCHBMO  HAMNpAaBISIIOTCS  COTPYAHMKOM  apXMBHOTO  OTJEa,
OTBETCTBEHHBIM 3a PACCMOTpPEHHUE 3asBJICHUS (JOKYMEHTOB), MO aJpecy, yKa3aHHOMY
3asiBUTENIEM (TIPECTAaBUTEIIEM 3asBUTEIIS ) B 3asIBJICHUU.

3.4.4. B cnyuyae ecnu 3asBJICHUE U MPUJIOKEHHBIE K HEMY JOKYMEHTBI MOCTYIUIH
yepe3 ML, coTpyaHUK apXHUBHOIO OTAENA, OTBETCTBEHHBIN 3a PACCMOTPEHUE 3ASIBJICHUS
(moKyMeHTOB), B CpOK He Ooyee 1 pabodero mHA TOCIE TPUHATHS PEIICHUS U
PErUCTpalMi €r0 B YCTAHOBJICHHOM ITOPSIAKE HAIPABISIET PE3YyJIbTAT MIPEAOCTABICHUS
MyHULIMNANbHOMN yciyru B ML 115 nanbHenen BbIIauy 3asBUTEINIO.

3.45. MaxkcumManbHBIi CPOK BBIMIOJHEHUS AIMHUHHCTPATHBHOW TMPOLETYPHI,
MPEAYCMOTPEHHON HACTOSIIINM MOIPa3eIOM, COCTABISIET 1 paboumii 1eHb.

3.4.6. Pe3ynbraroM agMHHHCTPATUBHOW MpOLEAYpHl, YKa3aHHOW B HACTOSIIEM
nojipaszieiie, ABJISETCS MOJyYeHHUE 3asBUTENEM (IIPEACTAaBUTEIIEM 3asBHUTENs) pe3ybTaTa
IIPEIOCTABIICHUS MYHULIMITAJIbHOW YCIIYTH.

3.4.7. IIpouenypa Bbinaun JoOKyMeHTOB B M®L] ocyiiecTBisieTcst B COOTBETCTBUU C
TpeOOBaHUSIMU, YCTAaHOBJIEHHBIMU B pErVIAMEHTE JeATENbHOCTH crennannuctoB MOII,
YTBEPAKIACHHOM TMpukazoMm aupekropa MOPI[. Cpok Bblgaum crenpaiuctom MOI]
pe3ynbTrara MNpPEeJOCTABICHUS MYHMIMNAIBHONW YCIYI'M YCTAaHaBIIMBAECTCS B IOPSAJKE,
MIPENYCMOTPEHHOM COOTBETCTBYIOIIUM COTJIAIEHUEM O B3aUMOJCHCTBUU.

3.5. IIpenocraBiieHue B YCTAHOBJIEHHOM NOPsiAKke MHGOPMAIUM 3aIBUTEJIAM H
of0ecrneveHne J0CTyNA 3asiBUTEJIEH K CBEICHUSIM 0 MYHUIIMTIAJIBLHOM yCJIyre B
3JIEKTPOHHOH (popme

3.5.1. TlpenocraBneHne B YCTAaHOBJICHHOM TMOPSAKE WHGOPMAIUU 3agBUTEISIM U
oOecrieueHne JOCTyna 3asBUTEIEH K CBEACHUSIM O MYHUIMIAIBHON  yciyre
OCYILECTBIISIFOTCSL MYTEM pa3MEIICHHs] CBEJCHUM O MYHULUHUNAIBHOM YCIyre B
PErMOHAIBFHON TOCYIapCTBEHHON MH(OpPMAMOHHON cucTeme «PeecTp rocynapcTBEHHBIX
U MYHUIUMNAIBHBIX ycayr (pyHkuuit) CMoneHcKo obiactu» (najiee Takxke - Peectp) u
PernonanbHOM mopTase ¢ mocleayoM pa3MelieHueM cBefeHnil B Eaqnnom nopraie.

3.5.2. Tlonoxenune o ExuHom moprane, a Takxke TpeOoBaHUs K PermoHambHOMY
MopTaty, MOPSAJIKY pa3MEIICHUsI Ha HUX CBEJICHUM O MYHUIIMIAIBHBIX yCIIyraxX, a TaKxke K
MEPEYHIO YKA3aHHBIX CBEACHUM ycTaHaBiuBaroTca IIpaBurensctBoM Poccuiickon
denepauum.

3.5.3. C ucnonwszoBanrieM Enunoro moprana, PernonanpHOTo mopraina 3asBUTEIIO
MPENOCTABISACTCS JIOCTYI K CBEICHUSIM O MYHUIMIIAIBHOW YCIyre, YKa3aHHbIM B
nyHkTe 1.3 pa3znena | HacTosimero AJIMHUHUCTPATUBHOTO pPETJIaMEHTa.

3.5.4. CoTpyIHUK apXWBHOTO OT/ieNia, OTBETCTBEHHBIN 3a pa3MeIIeHUE CBEJCHUMN O
MYHULIMOAIBHON yCIyre, OCYLIECTBISIET pa3MEIIECHUE CBEACHUNM O MYHUIUIAIbHOU
yciyre B Peectpe B coorBeTcTBuM ¢ [lopsiakom popmupoBaHus U BeICHHS pETHOHATBHBIX
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14

roCy/lapCTBEHHBIX ~ MH(GOPMAIMOHHBIX  cucTeM  «PeecTp  rocymapcTBEHHBIX U
MYHHUIMNATBHBIX yeuyT (QyHkuit) CmoneHckoit obmacti» u «IlopTan rocyaapcTBEHHBIX
U MyHUIUNAIbHBIX  ycayr (pyHkumii) CMoJeHCKOW 00JacTh», yTBEPKIACHHBIM
pacnopsbkeHueM AnmMunuctpanuu CmoneHckoi odmactu ot 26.04.2010 Ne 499-p/aam.».

4. ®opMBbI KOHTPOJIA 32 UCIIOJTHEHHEM AIMMHUCTPATUBHOIO perjiaMeHTa

4.1. Ilopsaaok oCcyliecTBICHUS TEKYIIEr0 KOHTPOJIS 32 CO0JII0eHUEM
U UCIIOJIHEHHEM OTBETCTBEHHBIMM JI0/ZKHOCTHBIMM JTHIAMM MOJI0KEHH i
HACTOSINEr0 AIMUHUCTPATHBHOIO PErJIaMeHTa M NHBIX HOPMATUBHBIX
NPABOBBIX AKTOB, YCTAHABJIHUBAIOIIUX TPeOOBAHNS K MPEI0CTABJIECHUIO
MYHUIMIAJIbHOH YCJIYTH, 4 TAK/AKE MPUHATHEM PelleHn i
OTBETCTBEHHBIMHM JIMLIAMHU

4.1.1. PykoBoacTBO AJAMUHUCTPALIMK MYHULIMITAIBHOTO 00pa3oBanus — Eprmmdckuit
paiion CMOJIEHCKON 007acTH OCYHIECTBIISIET TEKYIIUH KOHTPOJb 3a COOJIOJCHUEM
IIOCJIEIOBATEIbHOCTH JEHCTBUM, OINPEICIICHHBIX aJIMAHUCTPATUBHBIMU MPOLEAYpaMHU IO
IIPENOCTABICHUIO MYHULIUITAJIBHON YCIYTH.

4.1.2. Texkymuii KOHTPOJIb OCYIIECTBIIIETCA IIyTEM IPOBEACHUS PYKOBOIUTEIEM
WIM YHOJHOMOYEHHBIMHU JIMLIAMU HPOBEPOK COOJIIOJIEHUSI TOJIOKEHUN HACTOSLIETO
AJMUHHCTPAaTUBHOTO pEIVIAMEHTA, BBISABICHUS M YCTPAHECHMsI HApYIIECHUW IpaB
3asBUTEJIEH, pACCMOTPEHMS], TOATOTOBKHM OTBETOB Ha OOpAaIlleHUs 3asBUTEIICH.

4.2. IlopsaaoKk 1 NEPUOAUYHOCTH OCYIECTBJICHHS MJIAHOBBIX
U BHEIIAHOBBIX MPOBEPOK MOJHOTHI M Ka4eCTBA MPe10CTABICHUSA
MYHHIUNIAIbHON YCJIYTHd, B TOM YHCJIEe NMOPSA0K U (POPMBbI KOHTPOJIS
32 MOJIHOTOM M Ka4eCTBOM IPeI0CTABJICHUSA
MYHHUIUIIAIBHON YCJIYTH

4.2.1. TlpoBepku MOTYT OBITh TIUJIAHOBBIMHU (OCYIIECTBISIOTCS HAa OCHOBAHHH
MOJIYTOJIOBBIX WJIM TOJOBBIX TUIAHOB PaOOThl  AJIMUHHUCTpAIlUM MYHHIUIAIBHOTO
obpazoBanus —Epmmdckuii paiion CMOJICHCKON 00JIaCTH ¥ BHETIJIAHOBBIMH.

4.2.2. BHemiaHOBbIE TPOBEPKH MPOBOJATCS B cllydae OOpAaIleHHUs 3asBHUTENS C
XKao0oi Ha pernieHus U AeucTBUs (0e31eCTBUE), MPUHATHIE U OCYIIECTBIISIEMBIE B XOJIC
MPEIOCTABIICHUS MYHHUITUNIATBHOW YCIYTH JTOJDKHOCTHBIMH JIMIIAMHU, MYHHIIMITAIbHBIMHU
CITyaIllMMH, TIOCTYIJICHUS OT OPTraHOB TOCYJAapPCTBEHHOHN BJIACTH, OPraHOB MECTHOTO
camoympasienuss, CMW wuHpOpManmum o0 HapymIeHWSIX B XOJ€ NPEIOCTABICHUS
MYHHUITUTIATBHOU YCITYTH.

4.2.3. TlnaHoOBbIi KOHTPOJb 3a TMOJHOTOM M KayecTBOM MPeIOCTaBICHUS
MYHHUITUTIATBHOW YCIIYTH OCYIIECTBIIICTCS B XOJI€ MTPOBEACHHS IMPOBEPOK B COOTBETCTBUU
c TpadukoM TPOBENCHHUS TPOBEPOK, YTBEPXKICHHBIM [JaBoli AJIMHHHCTpaluu
MYHUIIUTIATLHOTO 00pa3oBanus- Epmmuckuii  paiton CMOJIEHCKOM 001acTH.

4.2.4. Pesynbrarhl TpoBepKH OGOPMIISIIOTCS B BHJIE CIOPaBKH, B KOTOPOHU
OTMEYAOTCS BBISIBJICHHBIC HEJIOCTATKH U TIPEIJIOKEHUS 110 UX YCTPAHCHHIO.
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4.2.5. Tlo pe3ynpTaTaM MPOBEJACHHBIX MPOBEPOK B CIIydae BBISIBICHUS HAPYIICHUN
MpaB 3asBUTENICH OCYIIECTBISACTCS MPHUBICUCHUE BUHOBHBIX JIMI] K OTBETCTBEHHOCTH B
COOTBETCTBHH C (peiepaIbHbIM B 00JIACTHBIM 3aKOHOIATEIHCTBOM.

4.3. OTBEeTCTBEHHOCTb I'OCYAaPCTBEHHBIX IPAKAAHCKHUX CJIYKAIMX
OPraHa MCIOJHUTEIbHOI BJIACTH, J0JZKHOCTHBIX JIMI 32 pellleHusl
u neiictBus (0e3aeiicTBHE), MNPUHUMAaeMble (OCYyLIECTBJISIEMbIE)

B XO0/Ie NIPeJ0CTABJIEHUsI TOCYIaPCTBEHHOM YCIyTrd

4.3.1. CoTpyITHUKH apXUBHOTO OTJEe]a HECYT MEPCOHAIBbHYI0 OTBETCTBEHHOCTH 3a
COOJTI0/IEHNE CPOKOB M TIOCIICIOBATEIFHOCTA COBEPIIIEHUS aIMUHUCTPATUBHBIX JICHCTBUN.
IlepconanpHasi OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMI, MYHHIUIIAIBHBIX CIyXKaIIUX
3aKPEIUISICTCS B UX JOJKHOCTHBIX MHCTPYKIIHSIX.

4.3.2. B crmydae BBIABICHUS HApPYyIICHWH BWHOBHOE JIHMIIO TIPUBIICKACTCS K
OTBETCTBEHHOCTH B  TOPSAKE, YCTAHOBJICHHOM  (eaepalbHbIM W OOJACTHBIM
3aKOHOJIATEIBCTBOM,  HOPMATUBHBIMM  MPAaBOBBIMM  aKTaMu  AJMHHUCTpALUU
MYHUIIUTIATILHOTO 00pa3oBanus — Epmndckuii paiton CMOJIEHCKOM 00J1acTH.

4.4. IlonoxeHus1, XapaKTepu3ywiue TpedOBaAHUA K MOPAAKY
1 GopMaM KOHTPOJIA 32 MPEAOCTABJIEHHEM rOCYyIapCTBEHHOM yCIyIH,
B TOM YHCJIE CO CTOPOHBI I'PAXK/IaH, UX 00beAUHECHUI U OpraHu3anuil

['paxknane, ux OOBEOUMHEHMS] W OpraHu3allid BIpPaBe NOJIy4yaThb HH(OpMALHIO
0 MOPSIIKE MPEJOCTABICHUS TOCYJapCTBEHHON YCIYTH, a TaK)K€ HaIpaBisTh 3aMeyaHus
U TPEIJIOKEHHUs MO YIY4YUIEHUI0O KauecTBa U JOCTYHNHOCTH MpPEAOCTaBICHUS
rOCyJJapCTBEHHOM YCIIyTH.

5. locyneonblii (BHeCYy1e0HbI) MOPSI0K 00KAJT0BAHNUS pPellieHUil U 1eiicTBUIA
(0e3xelicTBUS) OPraHa, NpeA0CTaBISIONIEr0 MYHUIIUIIAJIBHYIO YCJIYTIY, 2 TAKKe
JAOJIAKHOCTHBIX JINL, MYHHIHMITAJBHBIX CJIYKALMX

5.1. 3asBuTEeNnM MUMEIOT MPaBO 00XKAJIOBATh PEIICHUS W JNEUCTBUS (Oe3/1eliCTBHE)
opraHa, MPEIOCTABISIIONIET0 MYHUIIMTAIBHYIO YCIYTy, JOJDKHOCTHBIX JIMI[ Oprasa,
MPEAOCTABISAIONIETO  MYHHUIIMIAIBHYIO  YCIYTy,  MYHUIWIAIBHBIX  CIyXKaIlUX,
MPUHUMAEMbIE W OCYIIECTBIISIEMbIE B XOJI€ MPEAOCTABICHUS MYHHUITUTIATHHOU YCIIYTH, B
nocy1IeOHOM (BHECY1I€OHOM) TTOPSIIKE.

5.2. llpenmetom aocyaeOHOro (BHECYACOHOT0) 00KaIOBaHUS SIBJSIOTCS pELICHUS U
neiicteus  (Oe3meiicTBUE) opraHa, MPEAOCTaBISIONIETO MYHHUIMIAIBHYIO — YCIIYTY,
JTOJDKHOCTHOTO JIMIIA OpraHa, MPEJOCTABISIONIETO MYHHIMITAIBHYIO YCIyTy, JHO00
MYHHITUTIATBHOTO CITY>KaIllero.

3asBUTENIh MOXKET OOPaTUTHCS C JKAJIOO00OM B CICAYIOIMIMX CIydasK:

1) HapymieHus Cpoka pPETHCTpAlliy 3ampoca 3asBUTEIS O TNPEIOCTABICHHUH
MYHUITUTIATEHON YCITYTH;

2) HapyIIeHUs CPOKa MPEIOCTABICHNS MYHUITUTIATLHON YCITYTH;

3) TpeOoBaHUs y 3asBHTEIS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATUBHBIMH
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nmpaBoBbIMM akTamu Poccuiickonn ®denepanuny, HOPMATHBHBIMU IIPABOBBIMU aKTaMU
CMmoneHckol 00nacTH, MYHHUIMOAIbHBIMA MPABOBBIMM aKTaMHd MYHHIIMIAIBHOIO
oOpazoBaHus-Epmmuckuii  paiion  CmolieHCKOM  o0ysiacT  JJisl  IPEAOCTaBJICHUS
MYHULIANIAIBHOUN YCITYTH;

4) oTkaza B TMpueMe Yy 3asBUTENS JOKYMEHTOB, MPEIOCTaBIECHUE KOTOPBIX
OpPEAYCMOTPEHO HOPMATUBHBIMH TIpaBOBBIMH akTamu Poccuiickoir  ®Dexneparuu,
HOPMATUBHBIMU  TMPAaBOBbIMU akTaMu (CMOJIGHCKOM  00JacTH, MYHUIIMITAIbHBIMU
PaBOBBIMH aKTaMU MYHHUIUNIATBLHOTO 0Opa3oBaHus - Epmmuckuii paiion CmoieHCKON
00JIaCTH AJIs IPEAOCTABICHUS MYHULIUITAILHON YCITyTH;

5) oTKa3za B MpeOCTaBICHUN MYHMIIMIAIBHON YCIIYTH, €CIM OCHOBAHMUS OTKa3a He
peyCMOTPeHbI (efepaTbHBIMU 3aKOHAMHU U IPUHATHIMH B COOTBETCTBUHM C HUMU UHBIMH
HOPMAaTUMBHBIMM IPaBOBbIMM  akTaMu Poccuiickon @enepanyu, HOPMATUBHBIMU
MpaBoOBbIMU akTaMu (CMOJIEHCKOM 00JIaCTH, MYHULMIIAJbHBIMU IPABOBBIMU aKTaMU
MYHUIMIIATBHOrO 00pa3zoBaHus — Epmmdckuii paiion CMoneHCKol 00J1acTy;

6) TpeOOBaHUs y 3aABUTENS MPU MPEAOCTABICHUN MYHUIIMNAIBHONW YCIIYTH IUIATHI,
HE NPEIyCMOTPEHHOM HOPMATHUBHBIMU MPaBOBbIMU akTamu Poccuiickoint ®Deneparumu,
HOPMAaTUBHBIMM  TPaBOBbIMU  akTaMu CMOJEHCKOM 005acTH, MyHUIUIAIbHBIMU
IPABOBBIMU aKTaMU MYHMIMIIAJIbHOrO oOpa3zoBaHus- Epmmuckuil paiion CMosieHCKON
o0OJacTu;

7) OTka3a opraHa, MpPeIOCTABIIIOIIETO0 MYHULUIAIbHYIO YCIYTy, AOHKHOCTHOIO
JUIA OpraHa, NpPeJOCTaBIAIOIIET0O MYHUIUNAIBHYIO YCIYry, B  HCIPABJICHHUH
JOMYILEHHBIX ONEYaTOK M OMMOOK B BBIJIAHHBIX B pe3yjibTaTe MPEAOCTaBICHUS
MYHUILIMIIAJIBHOW YCIYTM JOKYMEHTax JUOO HApYyLIEHUS YCTAaHOBJIEHHOTO CPOKa TaKUX
VCTIPABJICHUM.

5.3. B ciydae ecnu MpUYMHBI, IO KOTOPBIM OTBET IO CYIIECTBY MOCTABJICHHBIX B
’ajo0e BOMPOCOB HE MOT OBITh JaH (HE OBLUIM YCTPaHEHBI), 3asBUTEIIb BIPABE BHOBb
HalpaBuUTh KajoOy B Oprad, NPEJOCTaBISAIOIMNA MYHULMIAIBHYIO YCIYry, WIA
COOTBETCTBYIOIIEMY JOJDKHOCTHOMY JIMIY, MNPENOCTABISIONIEMY MYHULIHUIIAIBHYIO
YCHyTYy.

5.4. 3asBuTenpb BIpaBe MoAaTh kKajaoly o noute, yepe3 MO, ¢ ucnonpzoBaHueM
WH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON cetu «VIHTepHeT», OQUIIMaIBFHOTO caiiTa
OpraHa, MpeIOCTABIAIOIIEI0 MYHUIHMNAIBHYIO YCIYTy, a TaKke *anoba MOXET ObITh
OpUHATA TpU JUYHOM T1pueme 3asButens. KamoObl Ha pelieHus, MNPUHITHIE
PYKOBOIMTENIEM OpraHa, MPEJOCTABIISIIOIIET0 MYHULUIIAIBHYIO YCIYry, IOJAIOTCS B
BBIIECTOSIIIMKA Opran (OIpuW €ro Haauuuu) JubO0 B ClIy4ae €ro OTCYTCTBHS
paccMaTpUBAIOTCS  HEMOCPEACTBEHHO PYKOBOIAUTEIEM OpraHa, MpeIOoCTaBIIAIOLIErO
MYHULIMNAIBHYIO YCIIYTY.

[Ipu mnoctymiennn xkamodosl MO®PI[ obOecneuuBaer ee mnepegadyy B Opra,
MPENOCTABISIOIINN MYHULUITAIIBHYIO YCIYTY B NOPSAKE U CPOKU, KOTOPBIE YCTAHOBIICHBI
COrJlallieHueM O B3auMoacucTBuM Mexay MOIL[ u  opraHom, mNpeaoCTaBISIOIINM
MYHUIMTNIATBHYIO YCIYry (Jajiee - cOIvialleHue O B3auMOJIEMCTBUM), HO HE TO3/HEe
CJIEIYIOLIEro paboyero JHs CO HS MOCTYIICHUS Kal00bI.

XKanoba Ha HapylIeHHE MOpPsAKa MPEIOCTaBIECHUSI MyHUIMNIATbHOU yciayru MOI]
paccMaTpUBaAETCs OPraHOM, MPEIOCTABISIOIUM MYHUIMIAIBHYIO YCIYTY, 3aKJIFOUYHBILINM
COTJIAILIEHNE O B3aUMOJECHCTBUH.
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[Tpu 3TOM CpOK paccMOTpeHHUs KaTOObl UCUUCISAETCS CO JHS PETUCTPALMU HKaTOOBI
B OpraHe, NpeIoCTaBIsI0IEM MyHUIUIAIbHYIO YCIYTY.

5.5. XKanoba, nocrynuBias B oprad, NpeA0CTaBISIIONINN MYHULIUTIATBHYIO YCIYTY,
MO/JIEKUT PACCMOTPEHHMIO JIOJKHOCTHBIM JIMIIOM, HAJEJICHHBIM IOJHOMOYMSIMHU IO
PACCMOTPEHHUIO Kano0, B TEUEHUE MATHAIATA padOUnX JHEH CO JHS €€ pEerucTpaluu, a B
ciiydae o00KaJIOBaHHUS OTKa3a OpraHa, MNpPeIOCTaBJISIONIEI0 MYHHUIIMNAIbHYIO YCIYTY,
JOJDKHOCTHOIO JIMIA OPraHa, MPEeIOCTaBISIOIIEr0 MYyHULUIIAIbHYIO YCIYry, B IpUEME
JOKYMEHTOB y 3asBUTEJNS MO0 B MCIPABICHUU JOIMYIIEHHBIX OMEYaTOK U OMIMOOK WK B
ciiyyae o00aJlOBaHMUS HapYIICHUS YCTAaHOBJIEHHOTO CpOKa TaKUX HCIpaBICHUU - B
TeYeHue S5 pabouux JIHEW CO JIHS €€ PErucTpaluu.

5.6. ’Kanoba nomkHa comepxaTh:

- HaMMEHOBAHME OpraHa, MPeOCTaBISIONEr0 MyHUIIUNAIBHYIO YCIYTyY, (paMuinio,
UMs, OTYECTBO JIOJDKHOCTHOTO JIMIIAa OpraHa, MpeAOoCTaBIAIONIETO MYHHUIIUIAIBHYIO
yCciayry, Ju00 MYHUIMIAIBHOTO CIIyKallero, pemieHuss u jaeiictBus (Oe3aeiicTBHE)
KOTOPBIX 00KaIyIOTCS;

- (amunmio, uMs, OT4eCTBO (IIOCJENHEE — NPU HATUYHUH), CBEJICHUS O MECTE
KUTEIbCTBA 3asIBUTENIS, CBEICHUS O MECTE HaX0KICHUS 3asBUTEIISI — FOPUANYECKOTO JIULA,
a Takke HoMep (HoMepa) KOHTAaKTHOro TeiedoHa, aapec (aapeca) AJIEKTPOHHON MOUTHI
(Ipy HaAIMYMK) W TOYTOBBIA aApec, MO KOTOPHIM JOJDKEH OBITh HAMpaBji€H OTBET
3asIBUTEIIO;

- cBeAeHuss 00 OOXKalyeMbIX pEIICHUSIX W JAeUcTBUsSX (0e31elicTBUU) oOprasa,
MPEAOCTABISIONIET0  MYHHULMNAIBHYIO  YCIYry, JOJDKHOCTHOTO  JIMIIA  OpraHa,
MIPEIOCTABIISIONIET0 MYHULIUITAIBHYIO YCIIYTY, JIMOO MYHUIIMTAIBHOTO CITY>KaIEro;

- JIOBOJIbI, HA OCHOBAaHHWHM KOTOPBIX 3asBUTEIb HE COIJIACEH C PEUICHUEM H
neictBueM (Oe3aeiicTBUEM) OpraHa, NpPEIOCTABISIONIET0 MYHHUIIMOAIbHYIO YCIYTY,
JOJKHOCTHOTO JIMIA OpraHa, MPEJOCTABISIIONIEr0 MYHHUIMNAIBHYIO YCIOyry, Ju00
MYHUIIUTIATIBHOTO CITy’Kallero. 3asBUTENIEM MOTYT ObITh TIPEACTABICHBI JOKYMEHTHI (TpU
HaJIMYHH ), TOATBEPKIAIONTNE JOBOIBI 3asIBUTETIS, JIMOO X KOIIHUU.

5.7. Ilo pe3synpraram pacCMOTpPEHHUsS KalloObl OpraH, MPEAOCTABISIOIIMIMA
MYHULIMNAIBHYIO YCIYTY, IPUHUMAET OAHO U3 CIEAYIOIINX PEIICHUI:

- YIIOBJIETBOPUTH KalloOy, B TOM 4YHCIe B (pOopMe OTMEHBI MPHUHSATOTO PEIICHHS,
WCTIPABJICHUST  JIOMYIIEHHBIX ONEYaTOK M OMIMOOK B BBIJIAHHBIX B pe3ysbTaTe
MPEAOCTABICHUS MYHUIIMIAIBHONW YCIYTU JTOKYMEHTAax, BO3BpATa 3asBUTENIO JTEHEXKHBIX
CPEIICTB, B3MMaHHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATUBHBIMH TMPABOBBIMU aKTaMU
Poccuiickoii deneparuy, HOPMATUBHBIMU TMPAaBOBbIMU akTamMu (CMOJIEHCKOW 00JacTH,
MYHHUITUTIATGHBIMM TPABOBBIMHA aKTaMH MYHHUIIMITAJILHOTO oOpa3oBaHus -Eprmdckwii
paiion CMOJIEHCKOM 00J1acTH, a TaK:Ke B MHBIX (pOpMax;

- OTKa3aTh B yJIOBJIETBOPECHHH JKaJIOObI.

He mno3nHee nHA, cleaymlomero 3a JHEM MPUHATUS pEUICHUs, 3asBUTEII0 B
MUCbMEHHON (OopME M MO KETaHWIO 3asiBUTENS B DJIEKTPOHHON (opMe HampasisieTcs
MOTHUBHUPOBAHHBIN OTBET O Pe3yIbTaTaX PACCMOTPEHHS JKaJTOObI.

5.8. B ciiydae ycraHOBIEHUSI B XOJI€ WJIM IO PE3yJIbTaTaM PacCMOTPEHUS KaTOOBI
MPU3HAKOB COCTaBa AJMUHUCTPATHUBHOTO MPABOHAPYLIEHUS WU  MPECTYIUICHUS
JOJIKHOCTHOE JIMIIO, HAJIEIEHHOE MOJIHOMOYHUSIMU MO PACCMOTPEHHUIO Kajao0 Ha pelieHwus,
MPUHATBIE PYKOBOJAMUTENEM OpraHa, MpPeJOCTaBIAIONIEI0 MYHULUNAIBHYIO YCIYTY,
HE3aMe NI TEIHLHO HAMPAaBIISIeT UMEIOIIUECS MaTepralbl B OPTaHbl IPOKYPaTYypPHI.

5.9. 3asBuTenu BrnpaBe 00XanoBaTh PEIICHUS, IPUHSITHIE B XOJI€ MPEIOCTABICHUS
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MYHHIIMIIAJIBHONW YCIYTH, AeHCcTBUS (0€e3AeiCTBHE) TOKHOCTHBIX JIUL OPTaHOB MECTHOTO
CaMOYIIPaBJIEHUS, TPEIOCTABISIOINX MYHUIIMIAIBHYIO YCIYTY, B CyZI€OHOM MOPSIJIKE.
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IIpunoxenue Ne 1
K AIIMUHHCTPATUBHOMY PETIAMEHTY

ApXUBHBIN OTJEN AJIMUHHCTpalUH
MYHUIIUITAIBHOTO 00pa3oBaHusl -Epiuckuit
paiion CMoseHCKO# 00nacTu

(,Z[J'IH IOPpUANYCCKUX JIMI] - MMOJJHOC HAWMCHOBAHUC, MJIA (l)I/I?,I/I‘leCKI/IX L - (DI/IO,
PEKBU3UTHI JOKYMCHTA, YAOCTOBEPAOIICTO J'II/I‘IHOCTL)

MGCTOHaXO}KILGHI/IC (MCCTO )KI/ITGJIBCTBa) 3as1BUTCIIA

(U1 IOpUOMYECKOro NN - IOpUAMYECKUi u QakTuueckuil ajapec; (puanueckoro
JIMLA - aJIPeCc MeCTa PerucTpalyy 1 GaKTHIECKOT0 IIPOKUBAHMS)

B JIMIIC ’
((baMI/IHI/IH, UM, OTYECTBO U JOJIKHOCTDb NPEACTABUTEIIA 3aHBI/ITeHﬂ)
e CTBYIOIErO HA OCHOBAHUH®

(HaHMeHOBaHI/Ie, HOMCEp U JaTa JOKYMEHTA, YIOCTOBCPAIOIICTO IMOJTHOMOYUA
MpeaACTaBUTEIIA 3a$[BI/ITeJ'I)1)

KonTtaktasie Tenedons! (dakc):

e-mail (mpu HamMIum):

3asBJIEHUE O BbIIAYE€ apXUBHOW CIIPABKH,
APXMBHOM KOIHU, aPXUBHOU BBITTUCKU

[Ipoury BbIIaTh apXMBHYIO CIPaBKY, apXWBHYIO KOINHIO, apXUBHYIO BBIIUCKY (HykHOe

noz[qepKHyTL)

3a rona
(o craxe paboThl, 3apab0OTHOH IaTe (yKa3aTh Ha3BaHHME MecTa paboThl), O MPEIOCTABICHUU
3eMENBbHOIO yYacTKa IOJl CTPOUTENBCTBO JKMIIOIO I0Ma, rapaxa (ykasaTh aapec, MeCTO) O
MPOXKUBAHUU HA OCHOBAHUH MOXO3SICTBEHHOW KHUTH)

3asiBUTEID:

(®.1.0., 107KHOCTh MPEACTABUTENS FOPUANUECKOTO (moamwmcp) (mara)

muna; ©.1.0. pusnveckoro numa)

K 3asiBieHHI0 MpuiiararoTcs Cleayommne J0KyMEHTHI:
1. Konust Tpy10BOM KHHKKH.

2. JIOBEpEHHOCTb.

3. CBHUIIETEIIBCTBO O CMEPTH.
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Sl nmato cormacue Ha 00paboTKy (cOop, cHCTEeMaTH3aIMI0, HAKOIJICHHWE, XpaHEHHE,
YTOYHEHHE, UCIONb30BaHUE M Iiepelady) IEepCOHANBHBIX MJAaHHBIX B COOTBETCTBUU C
®enepanpapiM 3akoHOM OT 27.07.2006 No 152-03 «O mepcoHanbHBIX JaHHBIX». O3HAKOMIICH C
TEM, YTO MOTY OTKa3aThCs OT 00pabOTKH MOMX TEPCOHATIBHBIX JaHHBIX, TOJIaB COOTBETCTBYIOIIEE
3asiBJICHUE.

Crioco6 mosydeHus pe3yibTaTOB MYHUIMIAIBHON YCIYTU: JHYHO B apXUBHOM
ornene, B M®ILI, moYTOBBIM OTHPABIEHUEM MO aIPECy, YKA3aHHOMY 3asiBUTENIEM (HYKHOE
MOYEPKHYTH).

3asiBUTEIb
(mpeacTaBUTEND 3asIBUTEIS):

(Toamuch) (©.1.0.)

« » 20 1.
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[Tpunosxxenune Ne 2
K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

Biok-cxema npeaocTaBieHUss MYHUIIUNIAJIBHOM YCJIYTH
«OdopmiieHne 1 BbI1a4a AaPXUBHON CIIPABKH, APXUBHOI KOIIMH,
APXMBHOM BBINMCKW

PaccmoTpenue
3asIBJICHUS C
MpHJIaraeMbIMU

IO/ NMAEATANI

3asiBIIeHUE U IOKYMEHTHI 3asiBiieHUE U IOKYMEHTHI
COOTBETCTBYIOT HE COOTBETCTBYIOT
TpeOOBaHUAM TpeOOBaHUSAM
3aKOHO/IaTENbCTBA 3aKOHO/IaTENCTBA
Ha Ja
Y Y
PGFI/ICTpaHI/I}I HNwmerorcsa ocHoBanust mig
3asIBJICHUS 0TKa3a B PEIOCTaBICHUHI

MYHULIMNIAJIbHON YCIIYTH,
YKa3aHHbIE B IIOJIPA3ENe

y

2.8 paznena 2

Odopmienune apxuBHON CITPaBKH, AJIMUHHCTPAaTUBHOTO
ApPXUBHOM KOIWH, apXUBHOU BBIMHCKU perimamMeHTa
Ha
y 4
Brinaua (HanpaBiieHue) apXUBHOM KoHcynbTanus,
CIPaBKH, apXUBHOW KOTHH, apXHUBHOMI HarnpaBIIcHIE
BRITTNCKN UH(POPMALIMOHHOTO
MMHChbMa O
v HEOOXOIMMOCTH
MIPEIOCTABIICHUS
Konerg JIOIIOJTHUTEIbHBIX
JIOKYMEHTOB




